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MPABUTIA
obmMeHa AenoBbiMY NoAapkaMu U 3Hakamun 4enoBoro roctenpummcTea
B MyHUUMNanNbHOM GHOAKETHOM ydpexaeHun ropoga HosowwaxTnHeka
«MHOroyHKUNOHaNbHbLIN LIEHTP NpeaocTaBieHns
rocygapCTBEHHbIX U MyHULMMNANbHbLIX YCITyr»

1. [lpaBuna o6meHa [enoBbiMM MOAapkaMyM W 3HakamMuM  AENOBOro
roctenpumMmMcTBa B MyHUUUNanNbLHOM BIOIKETHOM yypexaeHun ropoga HoBoluaxTuHCKa
«MHOroyHKUMOHanNbHLIN ~ LUEeHTp  npeaocTaBfieHus rocyJapCTBEHHbIX U
MYHUUMNANbHbIX  ycnyr» (ganee — [lpaBuna, yypexgeHue) paspaboTaHbl B
cootBeTcTBUM C DPefepanbHbiM  3akOHOM OT  25.12.2008 Ne 273-03 «O
npoTMBOOENCTBUM  Koppynuuu», [locTtaHoBneHnem [lpaButensctBa Poccumnckon
®epepaumm ot 09.01.2014 Ne 10 «O nopsgke coobLeHUs OTAENbHBIMU KaTEropusmm
nmy o} nonyyeHumn nogapka B CBA3N c nx AOMKHOCTHBIM
NOSIOXXEHNEM UM UCMONTHEHNEM UMM CITYXKEOHbIX (AOJMKHOCTHLIX) 00513aHHOCTEN, caaun
N OLEHKM nogapka, peanusaumu (Bbikyna) U 3a4ncrieHns cpeacTts, BblPYYEHHbIX OT ero
peanusauun», ObnactHbiM 3akoHOM OT 12.05.2009 Ne 218-3C «O npoTuBOAENCTBUK
Koppynumn B PocTtoBckon obnactmy», nocrtaHoBneHuem [lpaButensctea PoctoBckom
obnactn ot 06.03.2014 Ne 151 «O coobuieHun oTAenbHbIMU KaTeropusamm nuy o
nonyyYeHun nopjapka B CBSA3M C MPOTOKOSIbHBbIMA  MEPOMNPUATUAMM, CRY>KEOHBIMM
KOMaHOUPOBKaMMN M OpYrMMn ouLManbHbIMU MEPONPUSATUAMU», aHTUKOPPYMNLMOHHOM
NONMUTUKOW YydpexaeHns 1 onpeaensaT efuHble Ang BceX paboTHWKOB y4ypexaeHus
TpeboBaHusA K 06MeHy AenoBbIMU No4apKkaMn U 3HakaMu 4erloBOro roctenpunuMmcTaa.

2. NpaBuna paspaboTaHbl B LEensix:

- NPOTUBOAENCTBUA KOPPYNUUMK;

- obecneyeHns eguHoobpasnsa B NOHUMAHUKN PONN N MecTa OernoBbIX NOAAPKOB,
3HaKOB [eN0oBOro rocTenpMmMMcTBa B AesTENbHOCTU yupexaeHus;

- MWUHUMM3ALMM PUCKOB, CBSA3AHHbIX C BO3MOXHbIM 3r0ynoTpebneHnem npwu
obmeHe genoBbIMM NogapKamu U 3HakaMm 4ernoBOro roctenpummcTBa;

- noaaepXaHnsa KOpnopaTUBHOW KynbTypbl, B KOTOPOW AEeNOoBble NogapKu, 3HaKK
AEenoBOro  rocTenpuMMMCcTBa pacCMaTpuMBalOTCA  TOMbKO  KaK  WMHCTPYMEHT  Angd
YCTAQHOBMEHUS U MOAAEPXKaHUA [OEerOBbIX OTHOLUEHWWA, MNPOSIBIIEHWE BEXITMBOCTU B
AEATENbHOCTU YYpEXAEHNS.

3. O6meH penoBbiMM MoAapkaMu, 3HaKamMu [OenoBoro roctenpummcTea
AOMNyCcKaeTCcs y4ypexgeHuem B pamKax B3aMMOAEWCTBUS C oOpraHamu Bractu u
AOIMKHOCTHBIMUM  NiML@MW, IOPUANYECKMMU NULaMU U (PU3MYECKUMM NMLaMW, B TOM
yucne CTPEMAWMMUCA K YCTAHOBMEHUIO OEerOBblIX OTHOLIEHUA C ydYpexaeHuem, npu
cobnogeHnn cneayoLwmnx yCroBuii:

- NPUBEPXKEHHOCTU YYACTHUKOB OEOBbIX OTHOLUEHUA NPUHLMMAAM OTKPLITOMO U
YEeCTHOro BeAEHWs AeNl U HEeYKOCHUTENbHOro CoOMAeHNs aHTUKOPPYNLMOHHOMO
3akoHogarenbcTBa Poccuinckon degepauyunu;

- U3BELLEHNSA YY4aCTHMKOB [eNO0BbIX OTHOLEHUN O TOM, YTO UX HaUMOHasbHbIE U
(Mnn) mecTHble Tpaguumn (obblyan) He MoryT cobnogaTecs paboTHUKaMU yupexXaeHus,
€CIn OHM NPOTUBOPEYaT aHTUKOPPYNUMOHHOM NONUTUKE, KoL4EeKCY NpodecCuoHanbHoOW
3TUKN U CcnyXebHOro noBedeHns M WMHbIM JloKalbHbIM  HOPMAaTUBHBIM akKTam Mo
NPOTUBOLENCTBUIO KOPPYNUMU, MPUHATBIM B yYpeXaeHUn, B TOM 4YUCNe HaCTOALLMM
MNpaBunam.

4. [enoBble nogapkW, 3HaKM OEenoBOro roctenpuumcTea Moryt  6bITb
npenocTaBneHbl



(okasaHbl) NMBO MPUHATLI yYpexaeHMem B CryyasiX, €Cn OHUM COOTBETCTBYIOT
crneayrowmnm TpeboBaHNAM:

4.1. CBsA3aHbl C yCTaBHOW [OEATENbHOCTLIO  ydpexaeHna nmbo c
rocyaapCTBEHHbIMU, NPOMECCMOHANbHbIMX Npa3gHMKkaMy, nNamMATHbIMW - gaTtamMn  n
tobmneamu;

4.2. O6GocHOBaHbl W copas3MepHbl (4enoBble NOOAPKM He AOMMKHbl  ObiTb
npegmeTamMu pOCKOLIW, 3HAKM Aef0BOro BHUMaHUA — OPOroCTOALWLMMNY);

4.3. Bpy4eHsbl (oka3aHbl) NMB0 NPUHATLI TONBKO OT UMEHU YYPEXAEHUS;

4.4, CoOOTBETCTBYIOT MPUHATON [EM0BOW MNPaKTUKE W HOpMam [efioBOro
obuweHuns;

4.5. He 4BnAOTCA CKPbITbIM BO3HarpaXXgeHuwem 3a  ycnyry, [LencTBus
(6es3nencTBme), MOKPOBUTENBLCTBO, MNPUHATUE ONPEeneneHHOro pelleHus O caernke,
cornalweHnn U NHbIX aHanornyHblX pelleHun UNn nonbITKOM OKasaTb BNUSAHWE C WUHOW
HE3aKOHHOWN UIN HE3TUYHOW LiENbIO;

4.6. He cospatot ob6s3aTensLcTBa Ans CTOPOH;

4.7. He HaHocAT ywiepba genoson penyTtaumm yypexaeHmsa n eé paboTHMKOB, B
TOM 4ucfe B Criyd4ae packpbiTUs WHGOpMauuM O COBEpLUEHHbIX nogapkax W
MOHECEHHbIX NPeACTaBUTENBbCKMX pacxoaax;

4.8. He npotuBopedatr TpeboBaHuAM 3akoHogaTenbctBa Poccuinckon
depepaumm n nokanbHbiIM HOPMATMBHbIM akTaM MO MPOTMBOLENCTBUIO KOPPYMNuuW,
NPUHATBIX B y4pexXaeHuu.

5. [lenoBble nogapkn MoryT ObiTb NpeaocTaBreHbl OT UMEHWN y4pexaeHus npu
Hanu4MM CooTBETCTBYIOLLEro oUHaAHCMpOBaHNA. PelleHre o npefocTaBneHMm AenoBbiX
noaapKoB oT NMEHM yuYpexaeHus npuHUMaeT
ANPEKTOP YUYpexaeHus.

6. MNMogapkn OT UMEHN yypexaeHuss B BMAE LEHEXHbIX CPeACTB (HanWuyHbIX,
6e3HanunyHbIX) B nobon BanTe, a Takke Nnodapku, KoTopble MOryT ObiTb ObICTpO
nepeBeaeHbl B AEHEXHbIE CPeacTBa, 3anpeLleHbl.

7. PaboTHUKKN yypexaeHus OT ero MMeHW MOryT MpUHMMaTh AenoBble Nogapku,
3HaKM OenoBOro rocTenpPUMMCTBA TOMbKO B CBA3M C oduumanbHbIMU MEPONPUATUAMN,
CNy>XeOBHbIMM KOMaHAMPOBKaMMK, ydacTue B KOTOPbIX CBSA3AHO C WCMOSIHEHWEM UMW
AOJDKHOCTHbIX (TpyooBbix) obsasaHHoCTEN, nnéo C rocyaapcTtBeHHbIMU,
npodeccuoHanbHbIMU Npa3gHMKkaMu, NamMsaTHbIMU JaTamu, tobunesmn, ecnm 3710 He
npoTmBopeyvnT TpeboBaHuAM 3akoHogaTenbcTBa Poccuinckon ®enepaumm n nokanbHbIX
HOPMaTUBHbIX aKTOB MO NPOTUBOAENCTBUIO KOPPYNLMN, MPUHATBIX B yYpEXOEHUN.

C yyeTom nonoxeHun crtatbn S75 [paxgaHckoro kogekca Poccuickon
defepaumm penoBble nNodapkn, MNpuUHATbIE paboOTHMKaMW OT WMMEHWU ydpexneHus,
CTOMMOCTb KOTOpPbIX MPEBbILWAET TPWU Thicaun pybnen, npuaHatTcsa COOBCTBEHHOCTLIO
yuYpexaeHus.

WNcknioyeHne cocTaBnsalT KaHUENSpCKMe NPUHAANEXHOCTU, NpeaocTaBreHHble
paboTHWKaM yypexaeHus B crnydasix, ykasaHHbIX B ab3aLe nepBoM HaCTOALLEro NyHKTa
MpaBun, a Takke nNogapku, B TOM 4Mcne npusbl, LUBETbl, NOfy4YeHHble paboTHMKaMM
yYpexaeHus B KayecTBe fMYHOro MnooLlpeHust (Harpagbl) 3a MUCMOMHEHUS UMW CBOUX
AOIMKHOCTHBIX (TPyOoBbIX) 06513aHHOCTEMN.

[na uenen Hactoswero lNopsiaka He paccmaTpuBaroTCa NoAapKky, B TOM 4yuche
npu3bl, UBETbl, W 3HAKM T[OCTENPUMMCTBA, NPeaoCTaBeHHble OObeaANHEHHON
NpOCOO3HOM  OpraHu3aunen  paboOTHUKOB  MHOFOYHKLUMOHAmbHbIX  LEHTPOB
npeaocTaBnNeHNs rocyaapCTBEHHbIX M MyHMUMNaNbHbIX ycnyr PocToBckon obnacTu.

8. PaboTHUKN yupexaeHns ob6s3aHbl:

8.1. YBegomnsiTb 000 BCEX MPUHATLIX AEMOBbLIX NoAapKkax B Crny4vasix, ykasaHHbIX
B nyHkTe 7 [NpaBun.

8.2. lMNonyyaTb y BbILECTOSILLErO0 PYKOBOACTBA COrfacuMe Ha NPUHATME 3Haka
[Aeri0BOro rocTenpuUMCTBa C CorflacoBaHnMeM ero CTOUMOCTH.



9. B cnyyae npuHATMS pQenoBoro nogapka w  (unu) 3Haka [OernoBoro
roctenpunmcTea paboTHUKN ydpexaeHus 065a3aHbl MPUHATL Mepbl MO HeJOMYLLEHWUIO
BO3HMKHOBEHMS (BO3MOXHOCTU BO3HUKHOBEHMS) KOH(prmKTa NHTEPECOB.
B cnyyae BO3HWMKHOBEHUS (BO3MOXHOCTM BO3HUMKHOBEHMWS) KOHMIMKTA WHTEPECOB
npv Nony4YeHuu AenoBoro nogapka nubo 3Haka OenoBoro roctenpumumctea paboTHUKM
yypexgeHus 006s3aHbl B NMUCbMEHHOW hOpMe YBeAOMWUTb fWLO, OTBETCTBEHHOE 3a
paboTy No NpounakTuke KOPPYMNUMOHHBLIX U MHbBIX NPaBOHAPYLUEHWU B yYpexaeHun, B
COOTBETCTBUN C MOSIOXEHNEM O KOHMPINKTE MHTEpecoB, YTBEPXOEHHbIM MNPUKa3oM
yypexaeHus.

10. B cnyyae BO3HMKHOBEHMS (hakKTOB oObOpalleHuss B LEensX CKIOHEeHUs K
COBEPLUEHUIO KOPPYNLUMOHHOIO npaBoHapylleHns npu obmeHe nogapkamu, 3Hakamu
roctenpunmcTea paboTHUKM ydpexaeHust 06s3aHbl B MMCbMEHHOW (hopMe yBeAOMUTb
nnuo, OTBETCTBEHHOe 3a paboTy no npodunakTuke KOPPYMUMOHHBLIX W WHbIX
NnpaBOHapYyLUEHNA B yYpeXAeHUN, B COOTBETCTBMM C NOPAOKOM YBEAOMIIEHUS O haKTax
obpalweHns B UenaX CKIIOHEeHUs pPaboTHUMKOB YYpeXOeHWs K COBEPLUEHUIO
KOPPYNUMOHHbIX MPpaBOHApPYLUEHUN, YTBEPXKAEHHBIM NPUKA30M YYpEXOEHWS.

11. YBegomMmneHue O MNonyyvyeHuMM OenoBoro nogapka (4enoBbiX NOL4apKoB) Mo
dopme cornacHo npunoxeHuto Ne 1 k MNpaBunam (gnanee — yBegomneHue) paboTHUK
yypexaeHus, nonyyusBlUIMA OEeNOoBOW MNoAapoK, MpeacTaBnaeT He no3gHee Tpex
pabo4mx gHeWn co OHA NonydYeHUs nogapka rnaBHoMy ByxranTtepy yypexaeHus.

K yBegomMneHuio npunaralwoTca AOKYMEHTbl, MOATBepXaawlwme CTOMMOCTb
nogapka (KaccoBbl Yek, TOBapHbIN YeK, MHOW OOKYMeHT o6 onnaTe (npuobpeTreHun)
nogapka), npu Ux Hanu4yuu.

B cnyyae, ecnu nogapok nony4eH BO BpeMs CryXebHon KoMaHOMPOBKW,
paboTHUK ydpexaeHna npencrasnseT yBeAOMMeHWe He no3gHee Tpex paboumx gHen
CO [OHA BO3BpalleHna u3 cnyxebHor kKomaHaMpoBkW. [1pyM HEBO3MOXHOCTW nogauyu
yBEeJOMNIEHNSA B CPOKW, yKasdaHHble B ab3auax nepBoM M TpeTbeM HACTOALLEro nyHkKTa
MpaBun, no npuvyuHe, He 3aBucAwen OT paboTHMKa YydpexaeHus, yBedoMIeHue
npeacrasnsaeTcs He nosgHee cnegyrowero OHS nocne eé
yCTpaHeHWs.

12. Peructpaumio  yBeOOMSIEHMSI  OCYLLECTBNSAET  [NaBHbIN  Byxrantep
yypexaeHus B AeHb ero npeactaBrieHusi B XypHane peruncrpauuun yBegoOMMEHUA O
nony4yeHnn 0enoBoro nogapka (4enoBbiX NoOAApKoB) No oopMe COrnacHoO NPUITOXEHUIO
Ne 2 k MNpaBunam (ganee — xypHan). JIUCTbl XXypHana AomkHbl 6bITb NPOHYMEpPOBaHbI,
NPOLUHYPOBaHbI U CKpenneHbl repboBoKr NevaTbio yYpexxaeHus.

13. YBegomneHune cocTaBnsieTca B [OBYX 3K3emnnspax, OAMH U3 KOTOPbIX
BO3BpaLlaeTca paboTHUKY yupexaeHus, npeacTaBmBLUEMY YBEAOMIIEHNE, C OTMETKOMN O
perncTpauun, opyron SK3eMmnnsip ocTaeTcs y rmaBHOro dyxrantepa ydpexneHus.

14. TlMonyyeHHble OenoBble NoAapkm paboTHUKM cAaltT rnaBHOMYy Oyxrantepy
yyYpexaeHus, KOTopbIn MPUHUMaeT MX Ha XpaHeHue No akTy npuema-nepenayu no
dopme cornacHo npunoxeHuto Ne 3 k [NpaBunam (ganee — akT) He No3gHee Tpex
pabo4mx gHen co OHA perncTpauun yBegoMreHus B XXypHane.

15. [Jo nepemaun penoBoro nogapka (4enoBbiX NOL4APKOB) MO akTy
OTBETCTBEHHOCTb 3a ero (Ux) yrpaTy unu nospexaeHue HecéT paboTHUK ydpexaeHus,
NoNyYMBLUMA  OENOBOW  MNOJApPOK  (OenoBble  nogapkM), B COOTBETCTBUU  C
3akoHogartenscTtBoM Poccuinckon ®egepaumn.

16. B uenax npyHaTUA K GyxranTepckomy ydeTy OenoBOro nogapka B nopsiake,
yCTaHOBMEHHOM 3akoHogaTenbcTBoM Poccunckon ®enepauumm, onpegerneHve ero
CTOMMOCTN NPOBOAUTCH Ha OCHOBE PbIHOYHOW LieHbl, AENCTBYIOLLEN Ha OaTy NPUHATUSA K
yyeTy nogapka, Unn LeHbl Ha aHanorMyHyo MaTepuanbHylo LEHHOCTb B COMOCTaBUMBbIX
YyCNoBuAX C npuBriedYeHneM, npyv HeobxoOuMOCTU W HanmMyYun COOTBETCTBYHOLLErO
(PUHaAHCUPOBAHWS, 3KCNEPTOB.

CeegeHnss O pPbIHOYHOM LeHe MOATBEPXAalTCsa AOKYMeHTanbHo, a mnpu
HEBO3MOXXHOCTWN JOKYMEHTarbHOIO NOATBEPKAEHUS — SKCNEPTHLIM NMyTEM.



17. K GyxrantepCckomy y4yeTy MpUHUMAETCs AefloBOM MNoAapokK, CTOMMOCTb
KOTOpPOro npesbiwaeT Tpu Thicaun pybnen. [MMpuHATBIN K ByxranTepckoMmy y4eTy
AEenoBoM MNoAdapoK yunuTbiBaeTcAa Ha 3abanaHcoBom cyete 02 «MatepuanbHble
LEHHOCTU, NPUHATbIE HA XpaHeHMe» B YCTAHOBNEHHOM 3aKOHOAATENbCTBOM NOpPSAAKe C
OTKPbITUEM MHBEHTaAPU3aLMOHHOW KapTOYKM U OCTaeTCA Ha BPEMEHHOE XpaHeHue Yy
rnaBHoro 6yxrantepa. Nopsaok ganbHenLWwero MCNonb3oBaHNA B paboTe yupexaeHus
AenoBoro nogapka, MNPUHATOrO K OyxranTepckomy yyeTy, onpeaensetr AUPeKTop
yypexneHus.

18. B cnyyae ecnu, CTOMMOCTbL [JenoBOro nojapka He npeBblaeT
Tpu TbicAYM pybnen, aTOT AENOBOM NOAAPOK nepenaetcs (Bo3spallaeTcs) paboTHUKY
yuYpexaeHus no akTy.

19. PaboTHrKam yupexaeHus 3anpeLLeHo:

19.1. MNpuHMMaTb AeNoBble NOAAPKN M 3HAKW AenioBoro roctenpummctea (mbo
npeanoxeHns o6 nx BpyvyeHumn, okazaHmm) B CBA3N C UX AOSHKHOCTHbIM MOSOXEHNEM, B
Xxo[e BeJeHUs 0ernoBbiX NeperoBopoB, Npy 3akmioYeHUN rocyaapCTBEHHbIX KOHTPAKTOB,
AOroBOPOB, a TaKkKe B MHbIX Cryvyasx, korga nogobHble AeWCTBUS MOTYT BRMATb MU
co3fasaTb BrneyaTrieHne 06 ux BNUSHUM Ha NPUHUMaEMble peLLeHnsd, 3a UCKINYeHneM
cny4yaes, yKa3aHHbIX B rnyHkTe 7 [Npasun,

19.2. Tlpocutb, TpeboBaTb, MNpPUHYXAATb (UINYECKUX W HOPUANYECKUX NNL,
AapuTb nogapku vMm 1 (Mnn) nuuam, COCTOSWMM C HUMW B OnM3KOM poacTee
(cBOKCTBE), OKasblBaTb B MX NOSMb3Yy 3HAKM rOCTENPUUMCTBA;

19.3. TllpuHumatb nogapku B BuAe [OEHEXHbIX CpeacTB  (HanuYHbIX,
6e3Hanu4yHbIX) B nobon BanwTe nNMbo nogapku, KoTopble MOryT ObiTb ObICTpO
nepesefeHbl B JeHEXHble cpeacTBa.

20. PabGoTHMKkaM yypexaeHusi, OCYLEeCTBNSAWUM B OTHOLIEHUM WHbIX
yypexaeHun (opraHusaumi) KOHTPOSbHble (PyHKUMW, 3anpelieHo nonyyaTtb nwobble
noAapKkM 1 3HaKM rocTenpMmMMcTBa OT NPOBEPSIEMbIX YYpeXaeHUN (opraHnsaunin) n nx

npegcraBuTesnen.
21. B cnyyae yctaHoBneHus dakta HapyweHus [lpaBun K paboTHMKam
yypexaeHus NPUMEHSIOTCSA Mepbl OTBETCTBEHHOCTH, npegyCcMOTPEHHbIE

3akoHogartenbcTtBoM Poccuickon denepaumn.

MpunoxeHne Ne 1

K NnpaBunam obmeHa aenosbIMy nogapkamu
N 3HaKamu OernoBoro roctenpumMcTaea

B MBY r. HoBowaxTtuHcka « MOLL»
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YBeaomrieHne o nonyyeHUU nogapka (nogapkon)

oT «

(P.1.0., ponmxHocTb paboTHMKa C yka3aHWeM oTaena)

»

20 r.

nogapka(oB) B CBA3U C

(maTa nony4eHus)

(HaVIMeHOBaHVIe, MeCTO 1 faTa npoBeaeHus oduumanbHOro MeponpusaTus, CJ'Iy)Ke6HOl7I KOMaH,ElVIpOBKVI)

Ne HanmeHoBaHue nogapka XapakTtepucTtumka Konuuectso CtoumocTb B
n/n nogapka, ero npeameToB pybnsax*
onncaHue
NTtoro
* 3anonHsieTcA Npyu HanM4yMmM JOKYMEHTOB, NOATBEPXKAAOLNX CTOMMOCTb NoAapka.
MpunoxeHwue: Ha nucrax.
(HaMmMeHoBaHWe AOKyMeHTa)
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(nognucsb) (paclumdpoBka noanucw)
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npuHaBLLEE « » 20
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(mognwuceb) (paclumdpoBka noanucu)

PernctpauuoHHbln HOMEp B >XypHarne
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perncTpauum yBeOoOMIIEHWUIA




XKXYPHAI

MpunoxeHne Ne 2

K npaBunam obmeHa 4enoBbIMU NogapKkamm
1 3HaKaMn 4enoBoro roctenpMmMmcTea
MBY r. HoBowaxTtuHcka « MPLL»

permcTpauumn ysegomneH1in o nony4yeHnn 4enoBoro nogapka (4enoBbix NogapkoB)

PernctpauynoHHbIn [aTta pernctpaumm ¢.1N.0., XapakTepuctunka 4enoBoro nogapka MecTo xpaHeHusa
HOMeEp yBEAOMIEHUSA 3amellaemas
OOJIMKHOCTb HanmeHoBaHue, Konn4yectso
paboTHMKa KpaTKkoe onncaHue npeameToB
yupexneHus
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