COTJIAIEHHE Ne 9%
00 y4acTHUH B peajH3alHH NPOEKTA
«M®@II — oOmecTBeHHbIe IPHEMHbIe OPraHOB BJIACTH H OPraHU3aHiD
(kak pasBuTHe npoekTa «IIpaBoBasi HOMONIIb OHJIANHY)

r. PoctoB-na-Jlony « 235 » 23 2022 r.
I'ocynapcrBennoe Ka3eHHoe y4pexaeHmne PocTtoBckoii o0sacTn
«YT0THOMOY€eHHBbIH MHOIO(pyHKIHOHAJIBHBIH HEeHTp IPeAOCTABJICHUS

rocyIapCcTBEHHBIX U MYHMUMIAJIBHBIX YCIYI» B JIHUIE AUPEKTOpa AjexuHa AJiekces
BiaagumupoBu4a, IeHCTBYIOIIET0 HAa OCHOBaHUHM YCTaBa, YTBEPKICHHOTO IPUKA30M
MUHHCTEPCTBA NUA(PPOBOTO Pa3BUTHS, UHODOPMAITHOHHEIX TEXHOJIOIHHA U cBs3U POCTOBCKOM
obmactr ot 25.05.2022 Ne 60 «OO yTBep)xaeHHH YCTaBa I'OCYAapCTBEHHOIO Ka3eHHOTO
yupexaenus PocToBckoi obnactd «YIIOITHOMOUYEHHBIH MHOTO(YHKIHOHAIBHEIM LEHTD
IPENOCTABIIEHNUS IOCY IAPCTBEHHBIX U MyHUIIUIIAIBHBIX YCITyT», Hajlee nMenyemoe YMO®IL],
C OHOM CTOPOHBI, U YIIPaBIEHUE 3allCH aKTOB TPaXIAaHCKOTO COCTOsSHUA PocTOBCKOMN
obnacTy B nuIle HadanbHuKa Vicaeako Oxbru BUKTOPOBHEL, NEHCTBYIOIETO HA OCHOBAaHUN
IlomosxeHus 00 yIpaBIeHUH 3alUCH aKTOB IPAYKIAHCKOTO COCTOSHMA POCTOBCKOM 061acTH
or 20.10.2011 Ne 64, manee mMeHyeMoe YIpaBleHHe, C OPYro¥ CTOPOHBI, COBMECTHO
nMeHyeMble B nanpHeimeM CTOpoHBI, 3akmoumau Hacrosmee Coramenue o
HIDKECIIe IYIOIIEM.

1. IIpeamet Coraamenus

1.1. IIpenmeTom Hacrosimero CornamieHus SBISETCS IMOPSAIOK B3aMMOIEHCTBHA
CropoH, a Taxke MHOIOQYHKIHOHAIBHBIX LEHTPOB MPENOCTABIEHUS IOCYIapPCTBEHHBIX
¥ MyHHIMIIAIBHEIX YCIyT (nanee — M®LI) npu opraHu3alyy 4 MpoBEIeHUH Y IIpaBIeHHEM
OHIIAWH-TIpHeMa 3asBUTeNel B pamkax IpoekTa «MOIL[ — obmiecTBeHHBIE NpHEMHBIE
OpraHoB BIAaCTH U OpraHU3aIMi» (Iajee — OHJIaH-TIPHEM).

1.2. OnnaiiH-IpreM NPOBOJUTCS B AUCTAHIIMOHHOM PEXXHME IOCPENCTBOM EIUHOM
SIIEKTPOHHOW  CHCTEMBI ~ KOMMYyHHMKAaMH B  ceTd  VIHTepHeT 10  ampecy
https://helponline.donland.ru (manee — Crucrema).

1.3. Ilepeuerr BONPOCOB I IPENOCTABICHUS OHIAHH-IPUEMA  H3JT0XKEH
B nipunoxeHuu Ne 1 x Hacrosiemy CoriameHuro.

2. Ilepeyens M®PII, opranusanuii
Ha 0a3e KOTOPLIX OPraHH3yeTcs NPoBeieHHe OHJIAMH-TIPpHeMa

2.1. Ilepeyens M®LI, Ha 6a3e KOTOPEIX OPraHU3YETCs IPOBEIEHHE OHIANH-TIPHEMA,
IIPUBENEH B IpHIOXeHUHU Ne 2 Kk HacTosmeMy CoralieHuro.

3. IlpaBa u o6s13aHHOCTH Y IpaB/IeHUs

3.1. Yupasnenue Bipase:
3.1.1. Hampasnats 3anpocsl B YM®LI, oTHOCSIMECS K €T0 chepe nesaTebHOCTH.



3.1.2. Hanmpasnate B YM®IL] npenyioxxeHus 0o COBEPIIEHCTBOBAHUIO NEITEIbHOCTU
YM®II, MODII o BormpocaM OpraHHU3alliy U IPOBEISHUS OHJIAWH-TIpremMa.

3.1.3. BeicTynaTh ¢ IpeIOKEeHUSIMU O MIEPECMOTPE CPOKOB U YCIIOBHM HACTOSIIETO
CornameHusl.

3.1.4. OcymecTBIATE KOHTPOJIH 3a wHcrnonHeHueM MOI] ycmoBUil HACTOSIIETO
Cornalesus B 4aCTH OpraHU3aliy U IPOBEICHUS OHIAH-TIpHEMA.

3.1.5. OTkasplBaTh B IpHEME 3asdBOK U OHJAMH-TIpHEeMe B  CIydYasx,
[IPENYCMOTPEHHBIX IIOPSAAKOM OpraHW3alliyd ¥ IPOBENEHUS OHIAWH-TIPHEMa COLIACHO
npunoxeruto Ne 4 x HactosimeMy CormaiieHuro.

3.2. YopasneHue 0053aHO:

3.2.1. IlpoBOAXTE OHNAHH-IIDAEM B COOTBETCTBHH C YCTAHOBIEHHBIM IPa(GUKOM
coryiacHo npuioxeHuro Ne 3 k Hactosamemy CoralieHuro.

3.2.2. Opranuszosats pabodee MeCTO I IPOBEACHUSI OHJIalH-TIPHEMA.

3.2.3. Ompenensats JHI, OTBETCTBEHHBIX 3a B3amMojeiicreue ¢ YMO®L], M®I]
II0 BOIIPOCaM OpraHU3allMK U IPOBEACHUS OHJIAH-TIpHeMa.

3.2.4. ObecneynBath COOIIONEHNE IOPSIKA OPTaHU3AIMK W MPOBEIEHUS OHIIANH-
npremMa coriacHo npuitoxeHuro Ne 4 k Hactosmemy CoralieHHIO.

4. IlpaBa u o0siz3anHoctu YM®PII, M®I]

4.1. YM®I] Brpasge:

4.1.1. BeIcTynaTh ¢ IPEIJIOKEHUSIMUA O TIEPECMOTPE CPOKOB U YCIIOBHM HACTOSAIIETO
CornameHus.

4.1.2. 3anpammBaTh M IIOJNy4aTh MHOOPMAIHIO, HEOOXOMUMYIO I OpraHU3allid
U IIPOBEICHUS OHJIalH-TIpUeMa.

4.2. YMOI] o6s3aH:

4.2.1. OpranusossiBaTh B3aumozelcTBue ¢ M®IL] cormacuo mnpuiaoxenuro Ne 2
K Hacrosmemy Cornainenuro, npusiaedeHEBIME YMO®L] B ycTaHOBIEHHOM IIOPAIKE I
OpraHM3alliy OHJIAWH-TIpHUEeMA.

4.2.2. ObecnieunBaTh  OpPraHM3AIMOHHOE W  HMH(POPMAIMOHHO-TEXHHIECKOE
conpoBoxaeHne CHUCTEMBI.

4.2.3. IlpenocTaBiaTh Ha OCHOBAaHUH 3allpOCOB YTpaBlieHUs UH(GOPMALIHIO
O IIPOBEICHUH OHJIANH-TIpueMa.

4.2.4. OnpenensaTs JIUIl, OTBETCTBEHHEIX 3a B3aUMOIEHCTBUE C Yupasneauem, M®I]
I10 BOITPOCaM OpPraHM3allMK U IIPOBEJCHUS OHIAH-TIpHeMA.

4.3. M®I] o6s13aHEI:

4.3.1. OcylecTBIATE KOHCYIBTHPOBAHHE O IIOPSIIKE MOJAYU 3asBKH HA YYaCTHe
B OHJAHH-TIpUeMe, TpueM U 00paboTKy 3afBOK Ha ydYacTHe B OHJAMH-TIpHeMe
¢ ucnoyb3oBaHueM CHCTEMEI.

4.3.2. OcyIIecTBIATh OPTraHU3allMOHHOE W TEXHUYECKOe COIIPOBOXICHUE OHJIAlH-
IpueMa ¢ ucrnons3oBanueM CHCTEMEI, B cilydae BbiOopa 3assurenssmMu M®L] B kadecTse
crocoba (MecTa) yJacTHsl B OHJIaiH-IIPUEME.

4.3.3. OTkasbiBaTh B IpHEME 3afBOK Ha yYacTHe B OHJIAWH-TIPAEME, OTKa3bIBaTh
B OHJIAHH-IIPHEME B CIIy4Yasx, MPedyCMOTPEHHBIX MOPSIKOM OPraHW3allud U HPOBENEeHHS
OHITAMH-TIpreMa cornacHo npunoxeHmo Ne 4 x Hacrosemy Cornamesuro.



4.3.4. Onpenenars JMI, OTBETCTBEHHBIX 3a B3auMmogelictBhe co CropoHamu
II0 BOIIPOCaM OpTaHM3alliH U IIPOBEIEHUs OHIaH-IIpPHEMA.

4.3.5. OcymecTBiaTe  B3auMmoneiictBue co CropoHaMH B COOTBETCTBHUH
¢ HactosmmM CornareHueM, 3aK0HOIaTeThCTBOM Poccuiickoii @enepanuu 1 PocToBCKOMR
obnactu.

4.3.6. ObecrieunBaTh 3alIUTy WHGOPMAIIUU, AOCTYII K KOTOpPOM OrpaHHYeH
B COOTBETCTBHMM C 3aKOHOAATelsCTBOM Poccuiickoit ®@enmepammu, a Takxke cOOIIOAATH
peXuM 00pabOTKU U UCIIOJIb30BAHMUS IIEPCOHANBHEIX JaHHBIX.

4.3.7. O0ecrieunBaTh 3allUTy IlepefaBaeMod B YIpaBleHHe HWH(OpMaIUU
U CBEJEHMI OT HEMTPABOMEPHOTO JOCTYIA, YHUUITOXXEHUS, MOIUGDUKAIIIH, OITOKAPOBAHUS,
KOITMPOBaHUS, PACIpPOCTPaHEHWs, HHBIX HEIPAaBOMEPHBIX IEHCTBUM C MOMEHTa
IOCTYILICHUS 3ToH mHpopmarmu U ceeneHnil B MOII u Cuctemy.

4.3.8. Pasmemary wuHGOpMaLMIO O TOPSNKE IPOBEACHWS OHJIAWH-IpEEMa
C UCITOJIb30BaHUEM JIOCTYITHEIX CPEICTB UH(OPMUPOBaHUS 3asiBUTeNeH (MH(OpMalOHHBIE
CTEH[IBI, CPEeICTBa MacCOBOM MHMOPMALIUY U JIp. ).

4.3.9. Cobmonates craHmapThl KOMGOpPTHOCTH, TpeOOBaHUS K OpraHu3aluy
B3aUMOICUCTBUS C 3asIBUTEISIMH B COOTBETCTBMM ¢ IlpaBmiamMu opraHuzanuu
NIEATEIBHOCTH MHOTO(MYHKITMOHATBHBIX IIEHTPOB TMPENOCTABICHUS TOCYIapCTBEHHBIX
U MYHHUITATIATBHBIX YCIIYT, YTBEPKAEHHBIMU NTocTaHoBIeHUEM [ IpaBurenscTBa Poccuiickoit
Oeneparuu oT 22.12.2012 Ne 1376, n HactosmumM CoraleHueM.

4.4. YMOII, MOII o6s3an6I oOeclieunBaTh COONIOACHUE TOPSAIKa OpraHW3alldu
¥ TIPOBEJICHUSI OHJIalH-TIpreMa cortacHo mpuinoxeHuto Ne 4 k HactogmeMy CornamieHuro.

5. Ilopsinok u ycjioBud HHGOPMANHOHHOIO O0MeEHa.
OGecnevyenne 6e30MaCHOCTH MEPCOHATBHBIX JAHHBIX

5.1. udopmarus, comeprkaliascss B MoJaHHBIX depe3 M®I] zasBkax Ha ydactue
B OHJIaMH-TIpUEMe, epenaeTcs B Y IIpaBlieHHe NocpencTBoM CHCTEMBI.

MudopManroHHbIN 00MeH Mex Ty YipasieHueM u MOL] B uactu 00paboTKH 3aBOK
Y IPOBEIICHUS OHJIAMH-TIpHEMa OCYILECTBISIETCS TOoCcpecTBOM CUCTEMBL.

5.2. MadopmanuonHsli oOMeH Mexnay Ympasiernwem u MOI] ocymecTBiseTcs
B 3JIEKTPOHHOM BHJI€ C UCIIOIB30BAHUEM 3aIUIIEHHOTO IIPOTOKOIA.

5.3.Kano0Gsl Ha KadyecTBO IPOBEACHUS OHIAWH-pueMa TmepenaroTcs MOL]
B YIIpaBleHHE B JJIEKTPOHHOM BHJE IO 3alIUIICHHOMY KaHaly CBS3U IOCPEICTBOM
CHUCTEMBI  JJIEKTPOHHOIO  JEJOIPOM3BOACTBA U JOKYMEHTooOopoTa  «Jlemoy
WIA B IMCBMEHHOM BHJIE HApOYHO JHOO IIOCPEACTBOM IIOYTOBOTO OTIPABIECHUS
no agpecy: 344002, PoctoBckast obnacts, r. Poctor-na-Jlony, yiu. [Tymkunckas, 91/70.

5.4. CropoHsl 00sA3aHBl IPUHUMAaTh HEOOXOOWUMBIE W JIOCTATOYHBIE MEPHI
no obecrmedeHuIo 0O€30IaCHOCTH IEPCOHANBHBIX JaHHBIX IPH HX 00paboTKe
B MH(MOPMAaIMOHHBIX CHCTEMaxX B COOTBETCTBUU C TPEOOBAaHUSIMH 3aKOHONATEIHCTBA
Poccuiickoit @eneparuu.

5.5. Ilpu 06paboTke NepCOHATBHBIX JAHHBIX 3asBUTENEH JOIKHO OBITH 00eCIIeYeHO:

5.5.1. IlpenorBpaienie HECaHKIMOHUPOBAHHOIO JOCTYNa K IEPCOHAIBHBIM
JaHHBIM M (WJIH) Iepeladd UX JHUIaM, He UMEOIUM paBa [OCTYIIa K TaKoi HH(GOPMALIHH.



5.5.2. CBoeBpeMeHHOe OOHapyXeHHe (AKTOB HECAHKIHOHHPOBAHHOTO IOCTYIIA
K IIepCOHAIBHBIM JaHHEIM U UX 00pabOTKH.

5.5.3. Henomymenne Bo3eliCTBUS Ha TEXHUYECKHE CPEICTBA aBTOMATU3UPOBAHHOM
00paboTKH NEpCOHANBHEIX NaHHBIX, B Pe3yJbTaTeé KOTOPOIO MOXET OBITH HapyIIeHO
X QyHKIMOHUPOBAHUE.

6. OTBeTCTBEHHOCTH CTOpOH 3a HCHUCIIOJTHCHHE HJIH HEHaJJIeKalllee
HCIIOJTHeHHE BO3JIOKEHHBIX Ha HUX 00sI3aHHOCTEH

6.1.3a HeucrmonHeHHME WM HeHaIUIEKAllee HCIONHEHHE 0OsI3aHHOCTEi
no HacrosimeMmy CorJalleHHIo, a TakXKe 3a HEBBINONHEHWe W (WIH) HeHaIexalee
BEITIONTHEHNE TpeOoBaHuii K 06paboTKe MepCOHATbHBIX NAaHHBIX U (M) HHOM MH(OPMAITHH,
HeOOXOAMMON JUIs MHpOBeNeHWs OHJalH-npueMa CTOPOHBI HECYT OTBETCTBEHHOCTE,
IIpely CMOTPEHHYO 3aKOHOMaTenbcTBOM Poccuniickoit @enepanyn.

6.2. CTOpPOHEI ~ OCBOOOXIAIOTCS * OT OTBETCTBEHHOCTH 33  HEHCIONHEHHE
WA HEHAUIeKaIlee MCIIONHEHNE  B3ATHIX Ha. ce0s 00s3aTeNbCTB IO HACTOAIIEMY
Cornamennio B ciyJae BOSHHKHOBEHHsS OGCTOSATENECTB HENPEOIONMMON  CHIIEL
K KOTOPBIM OTHOCSTCS CTUXHAHEIE O€ICTBHS, aBaPHH, MaCCOBEIE OECIIOPSIKY, 3a6aCTOBKH,
BOCHHbIE IEHCTBUS, TEPPOPUCTHYECKHE aKTHI, ¥ IPyrHe 00CTOATENECTRA, IPEISTCTBYOLIHE
BEIIIONTHEHUI0 CTOpOHaMM CBOMX 00s3aTeNbCTB MO HacTosmeMy COIVIAIIEHHIO, eciH
Cropona, rocTpanasmas OT BIHAHMS STHX OGCTOATENLCTB, MPEANPUMET BCE YCHIAS TS
HEMEIJICHHOTO yYBEIOMIICHHUS Ipyroi CropoHns
O CIIy9HMBIIEMCS M CKOPEHINeH IMKBUNALUHN TIOCIEICTBIN 00CTOATENLCTB HEIPEOLOIUMOM
cunbl. Ilo mpekpameHwio yKa3aHHBIX BBIIE 06CTOATENsCTB CTOPOHA —OJKHA
6e3 IpoMeIeHHs H3BECTUTH 00 9TOM Apyryro CTOpOHY.

7. MaTepHa/IbHO-TeXHHYECKOe H (pUHAHCOBOE o0GecieyeHne
IpoBeeHHe OHJIaliH-IpHeMa B M®I]

7.1. MarepuanpHO-TeXHHYECKOe ¥ (QHHAHCOBOE OOeCIeYeHne NesITeIbHOCTH MOI]
OCYIISCTBIICTCS ~ MX  YYPEAWTENIMH 32 ~ CYeT  WCTOYHHUKOB, ONpEelICHHBIX
3aKOHONaTeNbCTBOM Poccutickoit @enepanuu. ‘

7.2. 3akmovyeHWe ¥ HUCIONHEHHe ~HacTosmrero COrNalleHHs He HAIAraeT
Ha noanucasiiye ero CTopoHs! QHHAHCOBEIX 005S3aTEIBCTR.

8. Cpoxk neiicrBus Cornamenust, HOPSAOK pa3pelieHus CIIOPOB

8.1. Hactosmee Cornamrenue BeTymaer B CHITy C JaThl €r0 TOAMHACAHYS Croponamu
H perictByeT 0o 31.12.2022.

8.2. Ecnu 3a onuH KaleHIapHEIH MECSII 10 HCTeUeHHs CPOKa AEHCTBHS HACTOSIIEr0
Cormamenus Hu omua u3 CTOpOH He 3asBUT O €ro pactopxenuu, Tto CornaireHue
aBTOMATHICCKH MTPOJIOHTHPYETCsI Ha OIMH rof. B nampHelieM cpok qelCTBHS HACTOSIIETO
Cornamenuss  Oymer  HpomueBaTbCs — €KEFOTHO CPOKOM  Ha  OJWH  TOf
A0 TEX IIOp, oKa ofHa 13 CTOPOH He 3asABUT O CBOEM JKEJAHWH PACTOPTHYTh HACTOSIIEE
Cornamrenue. '



aBTOMAaTUYCCKH IMPOJOHIHPYETC Ha OAMH roa. B pganpHelmeM Cpok ACHCTBHA
Hacrosmero Cormamenus GyIeT MPOIICBATHCI CKETOIHO CPOKOM Ha OJUH TOJ JO TeX
nop, nmoka ogHa u3 CTOPOH HE 3asgBUT O CBOEM JKEJAHHM PACTOPIHYTH HACTOAIIEE
Cornamenue.

8.3. Buecenne u3MEHEHMI W  JononHeHmd B Hacrogmee CorjiameHue
OCYIIECTBIACTCA IYTEM 3aKIIOYCHHUS JOIOJHHUTEIBHBIX COTJAIICHUA K HACTOSIIEMY
Cornamenuro. Bce NPUIOXEHHS M JIONOJHHTEIbHBIE COTJIANIEHHS K HACTOSIIEMY
CornameHuro SBISIOTCS €ro HEOThEMIIEMOM YacThIO.

8.4. Cornamenne MOKET OBITH PAaCTOPrHYTO MO cornamenuo CTOpOH MIH B
OJHOCTOPOHHEM IIOPSIAKE I10 MHMOMaTuBe OXHOM n3 CTOpOH, KOTOpas IHUCHBMEHHO
YBEAOMIIAET O MPEACTOSUICM pacTop:KeHuu Apyryro CTOpoHy HE IO31HEE, 4YeM 3a
JIBC HEIeIIM O MOMEHTa pacTopkeHus: Cormamienms.

8.5. Cnoper Mesxry CTOpOHAMH pENIAOTCs ITyTeM IIEPErOBOPOB B COOTBETCTBHUHU C
3aKOHOJATENBCTBOM Poccuiickoi denepanuu.

8.6. Hacrosmee cornameHne COCTABICHO B JABYX OK3EMIUISPAX, MMEIOIIUX
OJMHAKOBYIO IOPHUIMICCKYIO CUILY, II0 OJHOMY 9K3EMIUIIPY IS KaK10i CTOPOHEI.

9. PexBu3uth! 1 noanucu Croponu

Ynpasnenue ['ocynapcTBeHHOE
3aIlMCH aKTOB I'PaXKIaHCKOTO KazeHHOe yuypexaeaue PocTosckon
cocTossHusg POCTOBCKOMR 00OnacTu o0sacTy «YTIOJIHOMOYEHHEIHN

MHOTIO( yHKITMOHATBHBIN [IEHTP
IPEIOCTABIECHUS [OCYAaPCTBEHHBIX
U MYyHUIUIIATIBHBIX YCITYT

344000, r. Pocros-na-/ony, 344082, r. Poctos-Ha-/{ony,
yi. Ilymkunckasy, 91/70 yi1. beperonas, 8, xab. 613
Hagansauk HupexTop

Vel

A.B. Anexun




ITpunoxenue Ne 1
k Cornamenuro 06 ygacTun
B peanu3zanuu npoekra «MOI] —
OOIIeCTBeHHEIE TIPUEMHBIE
OpPraHOB BJIACTU U OpraHU3aLHI»
or«2%» 08  2022r.Ne 85

ITEPEYEHb
BOIIPOCOB (T€M) [UI OHJIAHH-TIpreMa

1. TocymapcTBeHHas perucTpalys aKTOB IPaXKIaHCKOTO COCTOSHUSL.

2. llpocTaBnenwe amocTWIA Ha [OKYMEHTAX, BBINAHHEIX opraHamu 3AIC
PocToBckoii obmacTw.

3. UecTBoBaHHEe CeMEHHBIX Iap U IOOHIAPOB CEMEMHOMN JKH3HH, B TOM UMCIIE

HarpaxnaeHue 3HakoM I'ybepHatopa Pocrosckoit obmact «Bo 6aro  ceMbu
¥ O0IIECTBAY.
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ITpunoxenue Ne 3
k Cornamenwuro 00 yqacTuu
B peanu3anuu npoekra « MOI] —
o0IIIeCTBEHHEIE PHEMHEIE OPTaHOB
BIIACTY ¥ OpraHU3alui»
OT «&3 » 08 2022r.NeJS

I'PAOUK
IIPOBEICHNS OHJIAH-TIpHeMa

1. Ypasienue IpOBOMUT OHIAHH-TIPHEM €XEHENeNbHO MO msTHumam c¢ 14:00
10 16:30 (6e3 nepeprisa).

B ciryuae, xorna oHnaifH-ipreM BEIaaeT Ha IPpas3THAYHEIH (BBIXOIHOI) IeHb, CEaHC
BHUJIEOCBA3H IPOBOIUTCS B ONMDKaWIMi paboduumii feHs YIpapieHus, cIeAyIomuil mocie
NPa3sgHUYHOIO JHsI, 10 BpeMEHHU coriacHo ['paduky.

2. IIpomomKUTENFHOCTS OXHOTO OHJIafH-TIpHeMa coCTaBIsIeT He Goee 20 MHUHYT.
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IIpunoxenue Ne 4
Kk Cornamienuo 06 ygyacTuu
B peanuzanuu npoekra « MOI] —
o0IIIeCTBEHHEIE IPHEMHEIE OPTaHOB

BIIACTH ¥ OPraHU3aITHI
oT«L>» 08 2022T1.Ne S8

HOPSIOK
OPraHu3alMy M NPOBEJACHHS OHJIAH-TIpHEMA

1. O0mme cBeneHus

1. fetictBust Cropon, pabotHukoB YmpasneHus u M®L] 8 Cucteme mpu IpueMe
1 00paboTKe 3aBOK Ha yYacTHe B OHNIAMH-IIpHeMe ONpPeAeNI0TCS HACTOSIUM [1opsiKoM
u Muctpyknueit mo pabote B Crucreme.

2. OHnaifH-TIpueM TIPENOCTaBIAETCA (U3MYECKMM JHWIAM (Jalee — 3asBUTCIIN)
Ha OCHOBE 3a5BOK, copMUpOBaHHEIX B CrcTeMme (Hanee — 3as1BKa).

B Cucreme Benetcs 3anuce oHIaiH-IpreMa.

3. OmnnaliH-preM IPOBOAUTCS I 3asBUTelIeH GecIuiaTHo.

4. OnnafiH-IpueM  IIPOBOIUTCS II0  3KCTEPPUTOPUATHHOMY IIPUHIAITY
BHE 3aBHCHMOCTH OT aJpeca pPEeTHCTpallii 3asBUTENA IO MECTy >KUTENbCTBA (MECTy
npebBIBaHUS) Ha TeppUTOpHU PocTOBCKOI 00IacTH.

5. 3asBKU Ha y9acTHe B OHNAHH-TIpHEMe MOIYT GBITH MOJAHBI 3asSBHUTEISME IIyTeM
obpamerus 8 M®I] mu60 caMOCTOSATENBHO depe3 JMYHBIE TEXHUYECKUE yCTpOUCTBa
rmocpecTBoM CHUCTEMEL.

Cmoco6 noja4uy 3asBKH OIpeEeNseT 3asBUTeIb CaMOCTOSTENBHO.

6. [IpueATe yJacTMe B  OHJNAWH-IpHeMe 3asBUTENM MOryT B MOI]
00 CaMOCTOSTENBHO Yepe3 JINYHEIE TEXHUIECKHUE YCTPOHCTBA ocpencTBoM CHCTEMEL.

Croco6 (MecTo) y4acTus B OHJIaiH-TIpAEMe OIIpeIeNsIeT 3aIBUTEb CAMOCTOSTENBHO.

7. Unentudukanus 3assutens B CucreMe IPOU3BOAUTCS C IIOMOIIBIO benepanbHOR
TOCYJIapCTBEHHOM HH(popMannonHoH cucTeMbl «EmuHas cucTeMa HIEHTHGOUKAIHM
¥ ayTeHTHQUKauMu B HHQPACTPYKType, oObecleduBaomiell  HH(MOPMALHOHHO-
TCXHOJIOTMMECKOE  B3aUMOJICHCTBAE  MHQOPMAIMOHHBIX  CHCTEM,  KCIIOIB3yeMbIX
AJIA IPEROCTABIICHUS TOCY AaPCTBEHHBIX U MYHHUIUIIANBHEIX YCIIYT B 3JIEKTPOHHON hopMe»
(manee — ECHA).

8. Cpok momayu 3asBKH — He MO3IHee, 4eM 3a 3 paboYuX JHA IO JHS NPOBEIEHUS
OHJIAWH-TIpHEeMa.

9. MicuepnsiBarommii mepedeHsb JOKyMEHTOB, HeOOXOMUMBIX UL YIacTUs B OHJIANH-
[IpueMe:

9.1. 3asBka.

9.2. TokyMeHT, yJOCTOBEPSIOLIUIA TMIHOCTD 3aIBUTEIS, 1pu obpamennu B M®II:

- IACTIOPT rpaxnaHuHa Pocculickoii ®Denepainv, yIOCTOBEpPSIONHH JHIHOCTE
rpaxanuHa Poccniickoii Menepanum Ha Teppuropun Poccuiickoii ®enepany;
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- BPEMEHHOE YIOCTOBEPEHHE JIMYHOCTH TpaxkgaHuHa Poccuiickoit ®enepanuu,
BBIJTAaHHOE OpraHoM BHYTpeHHHMX nen Poccuiickoii @epepannu (B IepHon 3aMeHEI
MacIopTa);

- macmopTt rpaxaanuHa Poccuiickoli ®enepanuu, yIOCTOBEPSIONINM JIHYHOCTE
rpaxxaanuHa Poccuiickoit @enepanuu 3a npenenamu PoccHiicKoi Oenepanuu;

- MacIopT I'paXkIaHMHAa HHOCTPAHHOIO TOCYIapCTBa;

- paspelleHne Ha BpeMEHHOE TPOKUBAHUE;

- BUJl HA )XATEIIbCTRO;

- ynocrosepenue 6exxeHIa B Poccuiickoit @eneparyu;

- CBUJCTEIIBCTBO O pPAaCCMOTPEHHMM XOJaTalicTBa O INPH3HAHUKA OeKeHIlEM
II0 CYIIECTBY Ha TeppuTopuu Poccuiickoit @enepanuu;

- CBUJICTEIIECTBO O IIPENOCTaBIEHUM BPEMEHHOIO YyOeXMWINa Ha TEpPUTOPHU
Poccniickoit @eneparmn.

10. Pe3ynpTar oHnaiiH-prema:

10.1. Tns 3asButens: ycTHOe oOCyXIEHHE BONpPoca (BOIPOCOB), H3JIOKEHHOTO
B 3aj4BKe, ¢ IIpefcTaBuTeneM PoHa.

B ciy4ae, ecnmum m3noxeHHBIe B 3asBKe (AKTBI M OOCTOSTENBCTBA SBISIOTCS
OYEBHHBEIMH U HE TPeOYIOT NONOIHUTENBHOM IPOBEPKH, OTBET Ha 00paIleHne C COrIacHs
3a4BUTEN MOXCT OBITh JaH YCTHO B XOJe OHIAWH-TpreMa. B OCTambHBIX CIIydasx
YnpapnenueM [aeTcs MHCHMEHHBIM OTBET IO CYMIECTBY MOCTABICHHEIX B obparmmeHun
BOIIPOCOB.

10.2. s ML B cirydae nmogauu 3assku epes MOLT:

10.2.1. TIpuem 3asBkm (B ciydae BEIOOpa 3asiBUTENEM MeCTa IIPOBENCHUS OHJIANH-
IIpreMa JINYHOE TEXHUYIECKOE YCTPOHCTRO).

10.2.2. Opraruzanus IpoBeAeHHUs OHJIANH-IpHeMa, TeXHUUECKOE COIIPOBOXIEHUE
U nofepxka B Cucteme Ha NepUOJ IPOBEIEHNUS OHJIaH-IpHEMa.

11. McyepnsiBaronuii mepedeHs OCHOBAHUH JUIS 0TKa3a B IIPUEMeE 3asBKH:

11.1. Henpencrapnenne 3asBUTENEM [OKYMEHTa, YHOCTOBEPSIOIEr0 IJIMIHOCTS,
COTJIaCHO MOAIYHKTY 9.2 myHKTa 9 Hactosmero ITopsika, (mpy o6palieHuy IS TI0Ia9H
3agBKu B MOIY).

11.2. Obpainenre 3asBUTENIS B HAPYINAIONIAA  YCTAHOBICHHBIMN IIyHKTOM &
HacTosero Ilopsaka cpok.

11.3. O6parmenue 3asBUTEIIS Ha OHJIaMH-TIPHEM o BOIIpOCaM,
He TIpEXyCMOTPeHHBIM IlepeuneM BOmpocoB (TeM) COMIACHO HpHIOKeHHIO No 1
K HacTosmmeMy CorameHuro.

11.4. OGpatenre 3asgBUTENI, HE UMEIOIIErO PETHUCTpalliyd II0 MECTY >XHTEILCTBA
00 PErUCTPAIHH 10 MECTY IPeOBIBAHUS Ha TEPPUTOPHE POCTOBCKOM 061acTH.

12. VicuepnisiBarommii IIEpEYCHb OCHOBAHMM JIJI1 OTKAa3a B OHJIAWH-TIpUEME:

12.1. Obparmenune 3asBUTEIIS Ha OHJIaMH-TIpHEM o BOIIpOCaM,
He MpenyCMOTpeHHBIM IlepeyHeM BompocoB (TeM) coracHO IpuUIoKeHHIo Ne |
K HacTosmmemMy CorameHuro.

12.2. Hempexcrapnenne 3asBUTENEM [NOKYMEHTa, YAOCTOBEPSIOLIETO JHIHOCT,
COIJIACHO MOANYHKTY 9.2 mymkra 9 Hacrosmero ITopsinka B ciyuae y4acTHsS B OHIAH-
npueme yepe3z MOI1.

17



12.3. Obpaienue 3asBUTENs, HE UMEIOLMIETO0 PETHCTPALUH [0 MECTY JXHTEIHCTBA
MO0 PErUCTPaINHK II0 MECTy IpeObIBaHMS Ha TEPPUTOPHH POCTOBCKOM 06IacTH.

2. Ilopsnok peiictBuit paboTHHKOB M®DI |
Ipu npreMe U 00paboTKe 3a5BOK, OPraHU3alMH U MPOBEIEHUA OHIAMH-IpHeEMa

13. Ilpu obpareHun 3aBUTEIIS g Iogayn 3a9BKA B MOIT
pabotHukr M®I] 06s3aHEbI:

13.1. YcranapnuBaTe TMYHOCTH 3asBUTEIISI HA OCHOBAHWH JOKYMEHTOB, YKa3aHHEIX B
nonamyHkre 9.2 mynkra 9 Hactosmero Iopsiika.

13.2. OTkaspiBaTh 3agBHTENIO B IPHEMe 3asiBKH C yKa3aHWEM IPHYHHBI OTKAa3a
B ClIy4asx cornacHo ImyHKTy 11 mactosmero [Topsaka.

MupopmMyupoBaTh 3asBHTEN O BO3MOXHOCTH OOpalleHMs B YIIpaBlIeHHE s
IIOTy9CHUS Pa3bsICHEHUM O MOpANKE Y4acTHs B OHIAMH-IIPHEME, COOOILIAThH 3asBUTENIO
CBeJIeHMs 00 VIIpaBIleHuH, B TOM YHCIIE JUIS IIPEABAPUTENHHON 3aIIHCH Ha OUHBI IPHEM.

Ceenennss 00 VmpaBueHuM IpuBENeHBI B IPUIOKEHHH No S5 K HAaCTOAILIEMY
Cornamenuto.

13.3. MudopmupoBats 3asBUTEls 06 0COGEHHOCTSX IOIa9H 3asBKHU, B TOM UHCIE:

13.3.1. 3asBka odopmisieTcs ¢ momompo CHCTEMEL.

13.3.2. 3asiBka Ha ydyactne B OHNaifH-ipueme QopMmpyeTcs Ha HaTy W BpeM,
nocrynHble B CucteMe U yZI06HEIE (II0IXOMAIIME) 3asBUTEITIO.

13.3.3. 3asBKa Ha ydacTHe B OHIANH-TIpUeMe HOPMUPYETCS IO BOIIpOcaM (Temam)
cornacHo npuioxenuto Ne 1 k Hactosmemy CornaiieHuro.

13.3.4. 3asBKa MOXeT OBITH MONAHA C NPHIOKEHUEM HOKYMEHTOB, MMEIOIIUXCS
Y 3aABUTEI ¥ 00OCHOBBIBAIOIINX, YTOYHSIOIIUX CYTh €r0 BOmpoca (IpoGueMsr).

13.3.5. 3asBka MoxeT OBITH OTO3BaHA 3asBUTENEM B JIF060€ YIOGHOE ISt HEro BpeMsL.

13.3.6. Unentuduxanmuss 3asautenas B Cucreme NPOU3BOAHUTCH € IOMOIILIO
ECHA.

13.3.7. B Cucteme BezeTcst 3aIuCh OMIAHH-IIpHEMA.

13.4. ®opmupoBats 3asBKy B CHCTeMe M COTIIACOBHIBATH €& ¢ 3agBHTENEM Iy TEM
pacneyaTeIBaHusA U IPEICTABIICHHS 3asBUTEIIIO JUISI COIMIACOBAHMS U IO ITHACAHH.

13.5.Ilpu opmupoBaHuM 3asBKU mpomsBomuth 3ampoc CHUIC u IIPOBEPSTH
HallMIue ydeTHOHW 3amucu 3asButens B ECHA 1OCpefCTBOM MHTETPHPOBAHHOMN
UH(DOPMAITIOHHOM CUCTEMEI €UHOM CETH MO®I] Pocrosckoit obmacTy.

13.6. B ciyuae orcyrctBmsa y 3asBuTens permcrpamuu B ECHA, IpearaTh
¥, B ClIyae ero coriacus, NpoBoauTh perucrpanuio 8 ECHA B cOOTBETCTBHH ¢ HOPSIKOM
IpefocTaBnenns ycnyru «Perucrpaumst rpaxman B Equeolt cucreme umenTHOUKarmn
1 ay TEHTU(DUKAIAL) .

13.7. HamlpaBnaTe 3asBKy B YIpaBIeHHE nocpenctsoM CHCTEMBI  ITOCIIE
e€ COrTacoBaHM Iy TeM ITOIIIHCAHMS 3asBUTEIIEM.

13.8. IlepenaBats  3asBHTENIO 3a9BKy Ha OyMa)XHOM HOCHUTele IOCie
€ HanpasiieHus nocpeicTBoM CucreMsl B YpasieHue.

14. leiictBust pabotHukoB M®I] B COOTBETCTBHH C IIyHKTOM 13 HacTosIIero
ITopsizika OCYIIECTBIIOTCS B MOMEHT OOpAIIeHUS 3asBHTEI.
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15.M®I] He ocymecTBIsSeT XpaHeHHE 3aJBOK Ha OYMaXHBIX HOCHTEISIX.
HeBocTpeOoBaHHBIE 3asBUTENSIMU 3asBKM TOIEKAT YHUYTOXKEHHIO B YCTAHOBIEHHOM
IIOpsIKE.

16. Paborarku M®L] o0s13aHEI exxeHeBHO poBepsTh B CrcTeMe CTaTyChl 3asBOK,
paHee HaIIPaBICHHBIX B YIIpaBjeHHE.

17. Paborauku M®ILI 00s3aHEl B Ciiydae HOSBIECHMA y 3asSBKH CTaTyca «Tpebyer
YTOYHEHHS» JHOO «OTKa3», MHGOPMHUPOBATH COOTBETCTBYIOIIETO 3asBUTEISI, BHOCHUTH
YTOYHSIIOIIYIO (IOIOIHUTENBHYI0) HHPOPMALHIO K 3asBKE ITyTeM €& peJaKTHPOBAHHUS TH60
MH(QOPMHUPOBAaTh O IIPHYMHAX OTKa3a OT y4YacTHsl B OHJIAWH-IpHeMe B CIydYasx,
IIPpely CMOTPEHHEIX ITyHKTOM 12 HacTosmero ITopsinka.

18. B ciyvae Beibopa 3asButeneM MO®IL] B xadecTBe MecTa IpOBEEHUS OHNIANH-
npreMa (HE3aBUCHMO OT MeCTa II0Ja4H 3a1BKH), paboTHIKH M®I] 06s13aHE!:

18.1. B ycTaHOBJICHHEIH B 3asBKe [EHb:

18.1.1. Opranu30BBIBaTH MECTO IUISI IPOBECHUS OHJIAMH-TIpUEMa 3asIBUTEIIS.

18.1.2. IlpoBomute mHpoBepKy pabGoTOCIOCOGHOCTH 060pynoBaHHI YU CHCTEMEI
He MeHee YeM 3a 30 MUHYT 10 Havyaia OHJIaiH-TIprueMa.

18.1.3. ObecnieunBath TeXHHYECKOE COIPOBOKIECHHE H TNOMIEpKKy B CHcTeme
Ha MEPHOJ IPOBECHNS OHJIAH-TTpHeMa.

18.2. Ilpenunarath 3agBUTEIIO OLEHUTH B CHCTEME Ka9eCcTBO MPOBEEHHOTO OHJIANH-
IpueMa.

19. MOII umerot npaso nmpocMmaTpuBath B CucTeMe MHGOPMAIUIO O 3aSBUTEIISX,
IIPUHATBHIX 3a5BKaX, INIAHUPYEMEIX ¥ IIPOBEAEHHBIX OHIARH-IIpHEMaXx.

3. IlopsoK nedcTBHH JOMMKHOCTHEIX Jull (paGOTHHUKOB) YIIpaBIeHUs
IIpY IprieMe 1 00paboTKe 3a5BOK, IPOBENCHIN OHIIalH-TIpHeMa

20. lowxHocTHble Juia  (paboTHUKH) VYrpaBneHHs 06s3aHBl 0OpaGaTHBaTh
B CucTeMe NMOCTYNUBINHE 3a9BKH, B TOM YHCIIE:

20.1. IIpoBepsTh mocTyIUIeHHe 3a9B0K B CHcTeMe.

20.2. Bce moctymuBmme B CHcTeMe  3adBKH  NIepeBONUTH B cTaryc
«Ha paCCMOTPEHUI» M OPraHU30BEIBATE UX PACCMOTPEHHE II0 CYIIECTBY BOIIPOCA.

20.3. IlepeBomute B CHCTeMe 3asiBKy B CTaTyC <«Ha3HayeHa KOHCYJIbTaILIAI»
B ClyJae JOCTaTOYHOCTH HWHGOPMANWM B HeH IS NPOBENCHHS OHIAMH-TpHeMa
HE I03[Hee, YeM 3a | pabodnii IeHb 10 AHS IPOBENEHNS OHIAHH-IIpHeMa.

20.4. Ilepesomuts B CHcTeMe 3asiBKy B CTaTyc «TpeOyeT yTOYHEHHS» B CiIy4dae
HEJIOCTATOYHOCTH ~ HMH(OpMauWd B  Hed Ui  [pOBeNeHWs  OHJIANH-IIpHeMa
¥ HEOOXOIUMOCTH BHECEHHS IONOTHUTENBHOM (YTOUHsomeit) nH(pOpMaImy y 3asBHTEIIS.

Ilo Mepe BHeceHHS NONONHHMTENBHON (yTOUHsIOMmEH) HHDOPMALME K 3asBKe,
IICPEBOUTE €€ B CTATyC «Ha3Ha4Y€Ha KOHCYJIbTALMD.

B ciydae OTCyTCTBHS NONONHHUTENBHOM (yTOUHSIOIICH) uHpOpMaMK K 3asBKe,
ICPEBOIIUTL €€ B CTAaTyC «HAa3HaYeHa KOHCYIbTalus» 3a | paboumii neHp 10 HS
MIPOBEICHMS OHJIAHH-TIPHEMA.

20.5. Onpezenars 10, KOTOPOe GyAET MPOBOIUTE OHIAMH-IIPHEM.

20.6. OTka3eIBaTh 3a4BUTENIO B OHJIAWH-TIpUEME B CIIyYasX, IIPE LY CMOTPEHHBIX
IyHKTOM 12 Hactosmero Ilopsaka. IlepeBomuts B Cucreme COOTBETCTBYIOIIYIO 3asBKY
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B CTaTyC «OTKa3y.

21. B neHs npoBeneHNUs OHJIARH-TIpHeMa pabOTHUKY YTIpaBIIeHHs O0SI3aHEL:

21.1. IIpoBogute TpPOBEPKY paboTOCHOCOOHOCTH o00OpymoBanust u CHCTEMBI
He MeHee YeM 3a 30 MUHYT [0 Hadaja IIepBOTO OHJIalH-IpHeMa.

21.2. ITpoBoauTs OHIAHH-IIpHEM B Ha3HAUYEHHOE BpeMs mocpencTBoM CHCTeMEI
B COOTBETCTBUH C PEECTPOM 3asIBOK.

21.3.Il0 OKOHYaHMH KaXJOTO OHJIAWH-IpHeMa MEePEBOAUTH COOTBETCTBYIONIYIO
3asBKY B CTaTyC «KOHCYJIbTallWs IPOBEACHAY MO0 «HESBKA 3asIBUTEISI.

22. NomwxkHOCTHBIE NHIA (paOOTHUKM) YIpaBieHHs WMEIOT IPaBoO IPOCMATPHUBATEH
B Cucreme wuHQOPMAIMIO O 3asIBHUTENSX, IIOCTYNHBIIHX 3a(BKAX, IUIAHUPYEMBIX
1 IIPOBENEHHBIX OHJIANH-TIpreMaXx.
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