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POCCHICKAS ®EJTEPALIMS
AJIMAHUCTPAILIUAS
MPOJIETAPCKOI'O PAMTOHA
POCTOBCKOM OBJIACTH
IMOCTAHOBJIEHHUE
18.04.2012 Ne 337 r.Ilponerapck

O6 yreepxaenun aIMHHHCTPATHBHOIO periaMeHTa

MO MPe/IOCTABIEHHIO MyHHIIHNAIBHON YCAYTH

«YTouneHue BUA W IIPUHALTIEKHOCTH TUIATexeH

[0 apeH/IHOMN MJIATe ¥ BO3BPATY H3NHIIHE OILUIAYCHHBIX

NEHENHBIX CPEACTR 33 00BEKTH MyHHLIMIIATEHONR COBCTBEHHOCTH
KOMHTETOM 110 YTIPaBieHHIO MyHHIMTIATEHBIM

uMyniecTBoM Anmuuucrpanuy Iponerapckoro paiiona

B coorercrBun ¢ PenepansHbiM 3akoHoM or 27.07.2010 Ne 210-03 «O6
OpraHM3alMi MPENOCTABICHUS [OCYNAPCTBEHHBIX M MYHHUMOAABLHBIX YCIYI», BO
MCMNONHEeHHEe MocTaHoBAeHN: AnMuuucTpanun [ponerapckoro paiiona ot 21.06.2011
Ne 399 «O6 yrBepxnenun Ilopsinka paspaboTku U yTBEpKAEHUA AIMMHMCTPATHBHBIX
periaMeHToB MCIONHEHHs  MYHHUMNANbHBEIX  (QYHKHME H  [OpefocTaBleHHs
MYHUIHNATBHBIX yeiyr B [Iponetapckom paitone»

IMOCTAHOBJIAIO:

l.  VYTeepauth aAMMHWCTPaTHBHBIH perfaMeHT [0  MPEOCTaBICHHIO
MYHHLHMNANBHOH yonyrn «YTOYHEHHE BHAZ M IPHHAIUIEKHOCTH TIIaTeXed o
apeH/(HOH mnaTe W BO3BPATY W3/HMIIHE OTJIAYEHHBIX ACHEKHBIX CPENCTB 32 OOBEKTHI
MYHHUHNATLHOH COOCTBEHHOCTH» KOMHTETOM IO YNpaBneHHIO MyHMLHIAIBHBIM
HMYylecTBOM AmuHuCTpauuH [Iponetapckoro paliona cornacHo NPHUIOKEHHUIO.

2. TlocTanoBreHne BCTYNAGT B CHILY ¢ MOMEHT2 O(QUIMANLHOrO OMTyBIHKOBAHHUS.

3. Kontposns 3a HCIIOMHEHHEM TTOCTAHOBNEHNS BO3JIONUTE HA 3aMECTHTENs TJIaBhl
AJIMHHHCTpalliM pafioHa M0 JIKOHONIEI
OKOHOMHMKH H  [IpeAlpHHIMA
Epemenko M.IL.
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nocravoeneHue sHocut KYMH o s A /
Tponerapckoro paiioHa \/

E.B.Cepena

Ipunoxenue
K [IOCTAHOBNEHHIO AJIMHHHCTpALIHH palioHa
or 18.04.2012 Ne 337

AJIMUHHCTPATHBHBIN pernaMeHT
0 MPEAOCTaBACHHIO MyHHUIMIANLHON YCIYTH « Y TOYHEHHE BU/a M IPHHANIEKHOCTH
niaTexeH Mo apeH/IHOM IaTe ¥ BO3BPATY M3NHIIHE OIUIAYCHHBIX ACHEKHEIX CPEACTB
3a 00BeKTEl MyHHIIHTIANBHOI coBGeTBeHHOCTHY KoMuTeToM Mo YIIpaBleHHIO
MYHHUIHIANBHBIM HMYIIECTBOM AIMUHKCTpauuy [Iponetapekoro paiiona

1. Obuine monoxenus

1.1. Tlpeamer perynuposanus aJMHHHCTPATHBHOTO periaMenTa.

llpenmerom  perynupoBanus aJMHHUCTPAaTHBHOTQ  perjiamMeHTa o
TIpEAOCTABICHHIO MYHMUMINANBHOH YCHyrd «YTOYHEHHE BHIA M TPHHAIIEKHOCTH
nnatexei 1Mo apeH/IHON MaTe U BO3BPAaTy M3NHKIIHE OMIAYEHHBIX JEHEKHBIX CpencTB
32 OOBEKTBl MYHMUMDANbHOH coBcTBeHHOCTH» (Jamee — aAMHHHUCTPATHBHBIH
pernamMeHT)  KOMHTETOM 1O  yNpaBleHuio  MyHHUHOATBHBIM HMYLIECTBOM
Anmuauctpanun ITponerapekoro paiiona (nanee — KYMH) sBnsiercst ycranosneHue
CTaHAapTa W NOPANKA IPEeNOCTABIEHHS MyHHIMIATBHON YCIyTH «YTOYHEeHHe BUia M
TIPHHA/UIEIKHOCTH TJIaTexeH 110 apeH[HOH Iate W BO3BPATY M3NHIIHE OMTAYEHHBIX
ACHEKHBIX CPEACTB 3a OOBEKTHl MYHMUMNANbHOH coGCTBeHHOCTH» (majee —
MyHHLMIANBHAA ycoyra), CPOKOB H MOCNENOBATENBHOCTH  NeHCTBHiA
(anMHEHCTPATHBHBIX MPONEAYD) NPH NPeIOCTABNEHHH MYHHLMIIATEHOH YCITYTH.

1.2. 3asBuTensMH Ha IMpeNOCTABIEHHE MYHHIMIIAIBHON YCIYTH  SBISIOTCH
IOPHIAMYECKAE JIHUA H  (H3MYECKHe IHHa, B TOM 4HHCIe WHIMBHAyalbHbIE
npeJIpUHHMATENH,

IIpa npefoCTaBNEHHH MYHHIMIANBHOH YCIYTH OT MMEHM 3asBUTeNeil BIIpaBe
BRICTYTIATH X 3aKOHHBIE NIPE/ICTABATENH HIIH MX NPEACTABUTENH 110 JOBEPEHHOCTH.

1.3. TpeGosauus Kk TopsaKy HMHGOPMHpPOBAaHHA O NIpeN0oCTaBIEHHH
MYHHLHIAIBHOH YCIyTH. ‘

1.3.1. Mudopmaius o Mecte HaXOmJeHus, COPaBOYHBIX TeneoHax, ampecax
SNIEKTPOHHOM NOYTHl, OQUUMATBHEIX CAaHTOB M rpaduke paGOTH MYHHLMIAIBHBIX
OPraHOB, NpeJOCTaBIAMINX MYHHIMNIAILHYIO YCIyTy, pasMelleHa B npuioskennys Nel
K HacTOSIIEMY AaIMMHMCTDATHBHOMY perfamMeHTy, Ha oQuIMansHOM caiite
AJMHHUCTpaMH Iponerapckoro paiiona Pocrosckoit obnacti
(www.proletarsk.donland.ru.).

1.3.2. Tlopspok monmyuemus 3asBHTENsMH MHOOPMALMM 10  BOMPOCAM
NPEeNOCTABIEHHS MYHHIUTIANBHOMK YCIyT .

Mo momyvenust MHQOPMALIHK 110 BOMPOCAM PeI0CTABIEHHs MYHHUIMNATBHOH
ycayrn sagBHTend obpamarorcs B KYMM wiM MyHMHHIANEHOE ABTOHOMHOE
yapexnenue «MHOroQyHKUMOHANBHBIH LEHTD IIPeJOCTABIEHHs TOCYJAPCTBEHHEIX H
MyHHULHNATBHBIX yeuyr» [lponerapekoro paiiona PoctoBckoii ofnacTu (manee - MAY
«M®LIy) :

JMHO B 4acChl MpHeMa: MoHeAeNnsHHK — yerBepr ¢ 8.30 mo 12.00 u ¢ 13.00 mo

16.30;
1o TenedOHy B COOTBETCTBHY ¢ rpaduKoM nprema 3assureneii KYMHU wiu MAY
«M®L» (mpunoxenue No2);
B MUCEMeHHOM BHIE B afpec KYMU wim MAY «M®L»;




- e R TETATEE R RAEITE UNIRER A A RN v 1 LA NLNL
llponerapckoro paifona Pocrosekoii  o6nacti: www.proletarsk.donland.ru, ua
odrumaTEHOM caiite MAY «M®Ll»: www.proletarsk.mfe.ru,

1.33.  Hnudopmupoanme 3asuTeneli mo BOIpOCAM  [pe/IOCTARIEHHS
MYHUUHMIAIBHOH YCIYIM TNpOBOAUTCS B ABYX hopmax: ycTHOe (IHYHO MMM IO
TeneoHy) u MHCEMEHHOE.

B ciyuae ycrHoro ofpamenus (mM4HO MM Mo Tenedony) sasBuTeNns 3a
HHOpMalkell Mo BOMpocaM MpefoCTARTeHHUs MYHHUHNANEHOH YCIYyTH COTPYIHUKHU
KVYMHU ocymectensior ycrHoe MHQOPMHpOBaHHE (IMYHO WIH Mo TeneoHy)
obpatuBinerocs 3a uHdopMaLHeH 3asBuTENsL.

ITucemennoe MHGOpMHUpPOBaHUe 3asBUTENS OCYINECTBIISETCS NPH TONYYEeHHH OT
HEro MHCBMEHHOTO OOpalleHHs O NpeROCTABIEHMM ITHCHMEHHOIN HHbOPMAIHH TI0
BOTPOCAM NPENOCTABNEHHS MyHHIMITANEHON yenyri. OtBer Ha o0pamenye roToBHICH
B TeueHHe 47 KalleHOapHBIX IHeH co Aus perucrpauuu B KYMU takoro obpatienus.

Ilncemenneri oTBeT Ha ofpamienne nomken Conepxarh (GaMHIHIO H HOMep
TeneOHa MCTIONHWTENN M HANPABIATHCH [10 MOYTOBOMY azpecy, yKasaHHOMY B
obpanienus.

1.3.4. Ha oduumansHoM caiite Anmunuctpawnn  [Iponerapckoro paiiona
PocroBekoii  o6nactu www.proletarsk.donland.ru, wa oduuuansHoM caiite MAY
«M®IT»: www.proletarsk.mfc.ru pasmermaercs crenyrouas HHQOpPMalus:

- CTAaHNApT NPENOCTABNEHHS MyHHUIMNANBHON YCIYIH, H3T0XEHHbIH B npuiIoxeHun Ne
3 k HacTOAIIEMY aIMHHHCTPATHBHOMY PErlaMeHTy;

- HHQOPMALMs O MECTe HAXOMIEHHS, CHpaBOYHBIX TeleOHaX, aIpecax 3/1eKTPOHHOM
TMOYTHl, OQHUMATBHEIX CaHTOB  MYHMUMMANBHBIX OpraHoOB,  IpeNOoCTaBIAIOLINX
MYHHUMTIANBHYIO YCIIYTY;

- rpaduK paGoTEl MYHHIMIANLHEIX OpraHoB, MPeAOCTABIMIOMX MyHUUHTATBHYIO
Yemyry;

- GlI0K-cXema NpefoCcTaBIe NS My HHIMNATEHON YCIYTH;

" @JpeC PErHOHANBHOH TIOCYNAPCTBEHHOH HMH(POPMALMOHHON CHCTEME! «[Topran
TOCYRAPCTBEHHBIX H MyHHLMIIATEHEIX yeuyr PocTosckoit obmacTiy.

2. Cranznapr npeiocTaBneHHs MyHUIIMITATBHOMN YCIYTH

2.1. HaumeHOBaHHE  MYHHUMOATBHON YCIyrH:  yTOYHEHHe BHIAA W
TIPUHANIENHOCTH YUIATEXeH 110 apeHIHON MJaTe U BO3BPATY M3MMIIHE OIIAYEHHBIX
ACHSKHBIX CPENICTB 32 OOBEKTH MyHHUMIANBHON COBCTBEHHOCTH.

2.2. MyHHIMIansHas yenyra npenocrasnsercs KYMH u (umu) MAY «M®Ly.

3anpemaercs TpeboBaTE OT 3a9BHTENS OCYLIeCTBACHUS AEHCTBHI, cornacoBaHuii,
HEOOXOMMBIX Ul HONYYeHHs MyHUIHNATBHON YCIYTH, 338 HCKIIOYEHHMEM MONyHYeHHs
YCIYT, BKIIOYEHHBIX B [MEPe4YeHb YCIYr, KOTOpBIE SBAAIOTCS HeoOXOIUMEIMH U
0053aTENEHBIME I8 TIPEOCTABIEHHS MYHHUMNANBHBIX  YCIYT, YTBEDKAEHHBIX
pemenHem CoGpanus nemyTaToB INponerapckoro paiiona.

Myunnyunansaas yenyra 8 MAY «M®I» MPEOCTABNIETCH B COOTBETCTBHH C
HaCTOSAIIMM aMHHHUCTPATHBHEIM PErTIaMEHTOM.

2.3. Pe3ynIbTaToM NpeocTaBNeus MyHHUMNATbHOH YCIYTH sBNseTCS:

- TMCHMO 06 YTOYHEHHE BUAA M NPHHAIIEKHOCTH IIATEKA M0 apeHaHol nuarte;
BO3BpaTe H3HUIIHE OMNAYEHHBIX NEHEXHBIX CPENCTB 33 OOBEKTHI MYHHUMMATBHOM
COBCTBEHHOCTH;

- yBeoMneHHe 06 OTKase B NPE/IOCTABNEHHH My HULIANATBHOM YCIyrH.

o7 PR HPEAUGTANICHHA MYHHIHNANbHOH YelnyTH.

O6wwmii  cpok  mpenoctasnenns MYHHLHNANEHOH yCAYTH COCTaBisieT
KAICHAAPHBIX JHEH CO JHA PErHCTPALHK 3a9BlIeHus B Anmunuctpaiuu [ponerapekoro
paifona, BKogas obparenne depes MAY «M®Ly.

2.5. lNepeyens nopmarueHBIX [IPABOBBIX aKTOB, PErYAMPYIOIIHE [IPEIOCTABICHME
MYHHUIUTIANEHOH yCIyTH:

®enepanpHeli 3akon o1 27.07.2010 No 2 10-®3 «O6 oprannzaiuu
TIPEAOCTABIEHHA NOCYIAPCTREHHBIX H MYHHULMIIATBHBIX YCIyT»;

Denepansusiii 3akon ot 06.10.2003 Ne 131-D3 «O6 OOLLIMX MpHHIHIAX
Opranu3alny MECTHOTO caMoylipaBieHus B Poccuiickoii Deneparumy;

Denepanbupiii 3akon or 09.02.2009 Ne 8-03 «O6 obecrievennu nocTyma k
HHQOPMAILIMH O MeATeNIbHOCTH POCYNAapCTBEHHBIX OPraHoOB M OPraHOB MECTHOrO
camoynpaBJ}em{ﬂ»; @

pacnopsxenue AlmMuHHCTpatun Poctosekoil o6nacti Ne 1903 ot 14.09.2010 "
06 yreepwnennn mopsxa B3auMozeHicTBi MunuMyiectsa Poctosckoii o6uacty
OpraHaMu MECTHOTO CaMOyIIPaBIeHHs FOPOICKHX OKPYTOB M MyHHIMNAILHBIX paifoHOB
0B/IaCTH 10 OCYIIECTBNEHHIO MOMHOMOUHiL [JIABHOTO  aIMHHHCTPATOpa AOXOJIOE,
AIMHHHCTPHPOBAHHE KOTOPEIX BOJIMKEHO HA Munumymectso Pocrosekoit obmactu";

pewenne CobpaHust nemyTaros Iponetapckoro paiiona or 01.12.2008 Ne271
«06 yreepwmennn Ilosoxenus o Komurere mo YOPaBICHHIO MYHHIHIIATLHEIM
HMyIiecTBoM AmunKcTpatu ITponerapekoro paioHay.

2.6.1 Hcuepnsisatonmii [IEPEHCHE JIOKYMEHTOB, HeOOXOMMMEIX 1 MOTy4eHHSA
MYHHUMNATEHOR yCIyTru:

- SBNCHHE B MHCBMEHHOH (opme, npuMmepuas dopma KOTOpOro NpHBENEHA B
npunoxenyu Ne 4 k nacrosiemy aIMHHHCTPATHBHOMY DEriaMeHTy;

ANS YUMYECKUX JHL] M HHAMBHIYATHHEIX OperIpuHUMaTeneii:

- NAcmopT 3asBUTeNs (IIpeACTABHTEIS 3aSBUTENs);

- HOKYMEHT, NONTBEpPXNAIOMMH MNOTHOMOYMS TPEACTABHTENS 3asBUTENS
(3asBuTENEH), €CH ¢ 3asBNEHMEM obpariaeTcs npeACcTaABHTENb 3agBHTEIS (3asiBuTeneit);

- KOMHA TUIATEXHOrO Mopyyennus GaHka ¢ NPHIOKEHHEM KBUTAHIMH 110 dopme
TTIT 4 u oT™eTKOl 6anKa 0 BKIIOYEHHY UX B KOHKDETHOE TINaTexXHOE ropyuyenue Ganka
(w15 Bo3BpaTa Ha cymmy TIEPEILIaThl, ONpeeICHHON aKTOM — CBEpKH);

- Komus cOepkHIKKH (B cryyae BO3BpATa NCHEXHBIX CPE/ICTB Ha JHLEBOH cyeT)
71100 HOMEp PacyeTHOro cyeTa GAHKOBCKOl KapThl M1aTeNEIHKA. ‘

JULS FOPHIMIECKHX TTHIL:

- MACIIOPT MPEACTABHTE NS IOPHINYECKOr0 HIIA;

- HOKYMEHT, MNOATBEPXIAIOLMH TIOTHOMOYHS PYKOBOJUTENs IOPHINYECKOTO
7@ (IpHKa3s, pacnopsiKeHHe 0 HA3HAYEHUH PYKOBOJHTEIsE);

- PCKBHSHUTBI IOPHAMYECKOrO NHIA (MIOYTOBBIH MHIEKC, IOpHIWYecKuil azpec,
Homep Tenedona).

- JIOBEPEHHOCTE, OQOPMIIEHHAs B YCTAHOBIEHHOM 3aKOHOM MOpANKe, €CliH OT
MMEHH IOPHIHYECKOTO JMLa 00palaeTcs MHOe TULO (He PYKOBOAHTENB);

- BeImHCKa u3 EIPIOJT;

- KOTIHA MIaTeXHOTO NOKYMeHTA.

B cmysae  pactopwenus AOroBOpa  apeHIbl  3€MEIBHOTO  ydYacTKa
(MYHHUMNANTEHONO MMYIIECTBA)LIA GHIHYECKHX 1 IUIs FOPUAHMECKHX THIL;

- COTNIALICHHE O PACTOPKEHHH I0roBOpa apeH bl (C 0TMeTKOi 0 perucTpamHtu B
[Mponerapckom otnene Ynpasneuus Pocpeectpa no PocroBckoit obnacru).




llpu oToM Kk 3asBNEHMIO 3asBHTE/NL HPUTAraeT CBOE COIIACHE Ha 06paboTky
MePCOHANBHBIX  JaHHBIX COINacHO  npunoxexuwtro Ne5 Kk Hacrosmemy
aIMHHHCTPATHBHOMY pPeTJIaMeHTY.

B cnywasx, npemycmorpenusix (enepanbHbIMY  3aKOHAMM, YHMBepCalbHAs
HICKTPOHHAA KapTa SBNACTCS JOKYMEHTOM, YAOCTOBEPSIOIIMM JIMYHOCT IPaIaHUHA,
fpaBa 3aCTPaxOBAaHHOIO JIMIA B CHCTeMax O0A3ATENBHOrO CTPAXOBAHHS, HHBIE npasa
Tpakaanuba. B ciywasx,  mpemycMoTpeHHmIX (denepansHBIMH  3aKOHaMH,
nocraHosnenuamMu  [paBmrensctea  Pocewiickoii  Menepanun, HOPMAaTHBHBIMH
MPaBOBRIMU  aKTaMH  CyObekToB Poccuiickoli  ®efepaunn, MyHULMIATEHBIME
NPABOBLIMH  aKTAMH, YHMBEPCANbHAA OJIEKTPOHHAA KapTa SBIAETCA JOKYMEHTOM,
YAOCTOBCPTIOIIMM ~ NPABO  TPaX(IAHWHA HA  [ONYYeHHE TrOCYNAapCTBEHHBIX W
MYHHLHIIATLHBIX YCITYT.

Cneunamuer KYMH ne umeer npasa tpe6oBath 0T 3asBHTENS:

- IIPEACTABNICHUsA JOKYMEHTOB H HHQOPMAlMM WIIH OCYLIECTBNEHHs NeiicTBHMiL,
MpelCTableHHe MM OCYIIECTBIEHHE KOTOPBIX HE MPEIyCMOTPEHO M.2.6 HACTOAIEro
4JMUHHCTPaTHBHOIO periiaMesTa;

- TNpencTaBiieHns NOKYMEHTOB W HHGOPMAlMH, KOTOpble HAaXOASTCH B
PACIIOPSDKCHUH  OPraHoB, MPEIOCTABLIONIMX MYHHUHNANbHBE YCIYIH, HHBIX
MYHHLUMNATEHBIX  OPraHoB, OPraHOB MECTHOTO CaMOYIDAB/ICHUS, OpraHM3amui, B
COOTBETCTBHH C HOPMaTHBHBIMM [IPAaBOBLIMH aKTaMH PoccHiicKoi Denepann,
HOpPMATHBHBIMH  PABOBBIMM  aKTamy PocTosckoif  ofnacTu, MyHHUHNATEHEIMU
MpaBOBBIMH aKTAMH.

2.7. HcuepnbiBaronuii mepeyess OCHOBAHMIL 7S OTKA3a B NIpHeMe OKYMEHTOR,
HEOOXOMMBIX [UIS IIPeIOCTARNEHHS MY HHLHITATHHOM YCIIYTH:

- OTCYICTBHE TpaBa y 3adBHTENA M COOTBETCTBYIONIMX MONHOMOYHE Ha
TI0JIyeHre MyHHIMITATBHOH YCIIyTH;

- NPEACTaBJICHUE 3aABUTE]IEM TOKYMEHTOR, 0)OPMJIEHHEIX HE B COOTBETCTBUH C
YCTEHOBJIEHHBIM MOPSIKOM;

- OTCYTCTBHE B 3afBICHHH 0053aTeNbHOM HHbOpMAIHH.

2.8. Jlannas MyHHILHMIAIbHAs YClyra He CONEPIKUT YCIYT, HEOOXOMUMBIX H
0653aTeNBHBIX IS €€ NPEeOCTABNEHHS.

2.9. MyHununaneHas yciayra NpefoCTaBIsAeTca 3asBHTe M GeCIUIaTHO.

2.10. Bpemsi oxupanus 3asBUTENs B o4epeNy IpH Mmojade WIH NOJyYEHHH
AOKYMEHTOB IPH IIpeJIoCTaBICHUY MYHHIMNANBHOH yCAyrH cocrasiser He Gonee 30
MHHYT.

2.11. Cpox ®W mNOpPAAOK PerucTpallHd  3ampoca O NOpenoCTABIEHHH
MYHHIHIAIBHOH YCIIyTH.

3asBieHHE O NpPeJOCTABNEHUH MYHHUHNATBHOIN YCIyTH 1noctymaet 8 MAY
«MOLy» HmM  AIMUHHCTPALHIO Iponerapckoro  paiiona (mpuemuas  T'napsl
[lponetapckoro paiiona), PerdCTPUPYeTCs CTApIIMM HHCIIEKTOPOM — CeKpeTapeMm
npuemuoi [rasel [Iponerapckoro paitona, oTBeTCTBEHHBIM 3a PErHCTPAlHIO B KHHIE
BXOAfALIEH KOPPECNOHIEHIIMM B TeyeHue | [Hs. [lpu sTOM nHem obpamedus 3a
MYHHLUHNANLHOH YCITyroi sBIETCS JaTa MOdydYeHUs NOKYMEHTOB AnMuHHCTpaIHEH
[Iponerapckoro paiiona.

2.12. Paboumit kabuner cnemuanucra KYMM  umeer TabnuyKy ¢ yKxasanueMm
(haMHIHH, HMEHH, OTYECTBA U JIOJDKHOCTH.

st crietmanucTa W 3aABHTENA, HAXONALLErOCA Ha [pueMe, NpeaycMaTpUBaTCs
MECTa AIA CHICHMS M pacKIaak# LOKymeHTOB. [lepenaya AOKYMEHTOB [OJKHA

OCYIIECTBIATECS Oe3 HeoOXOMMMOCTH MOKHAAaThH MECTO, Kak CIIELHATUCTOM, TaK M
3asBHTENEM,

Pabouee mecto cnenmanucra KYMHW 000pY10BAHO KOMIIBKOTEPHON TEXHUKOH ¢
BO3MOXHOCTBIO NOCTYTA K HH(YOPMAUMOHHOH cicTeme «M®L», IPHHTEPOM.

2.13. AHaNOTHYHAS MYHHIMNATBHAS yeayra npepocrasnsercs MAY «M®Ly,
BKIOYaA HCTIONB30BAHHE HHPOPMALMOHHO-TEIeKOMMYHHKAIHOHHEIX TEXHOMOTHH npu
fepexoe Ha MpelloCTaBleHHe YCIyr B 9AeKTPOHHOMH dopMe.

3. Coctas, nocne10BaTe/ILHOCT ¥ CPOKH BHITIONHEHUS aJMHHHCTPATHBHBIX
npouesyp, TpeGoBanus K MOPAAKY HX BLINONHEHHS, B TOM YHCIE 0COBEHHOCTH
BBITIONIHCHHS /IMHHHCTPATHBHBIX [IPOLUEIYP B 3/1eKTPOHHOI dopme

3.1. WcuepnsiBaromuii  nepeyens AIMHHHCTPAaTHBHBIX  HpOUELyp [pH
NHCBEMEHHOM OOpalneHHu: i

- KOHCYNBETHPOBAHHE O NPEJOCTABICHUH MYHHIHIIANLHOH YCIIyTH;

- IPUEM W PErHCTPALHs 3asBIEHH;

- PacCMOTpeHMUE 3aiBIeHUs;

- YTOYHEHHE; BO3BDAT NUIaTexa WIIM yBeloMIieHHe 06 OTKa3e B MpeJocTaBieHHN
MYHHIHIIANBHOH YCIyTH.

3.2. Bnok-cxema NpeOCTABNEHHS MYyHHLHIATBHORN YCIYrH NpPHBOLHTCS B
npunoxerun Ne6 Kk HACTOALIEMY aIMHHHCTPATHBHOMY periaMeHTy.

3.3. OnmucaHue agMUHMCTPATHBHOMH OpOLEeRYPsEl — KOHCYJIBTHPOBAaHHE O
NPENOCTABNEHHH MYHULMITAIBHON YCIYIH.

3.3.1. OcHoBanwem [us Hayana a/MHHUCTPATHBHOH TpOLEAYpbl SBISETCH
HEMOCPECTBEHHOE 0OpallleHHe 3asiBHTE s,

3.3.2. OTBeTCTBEHHBIM MOMKHOCTHBIM IJIHIIOM 33 NpHEM 3afBHTENS SBISETCS
crenuanuct KYMHA.

3.3.3. Cneunamuct KYMMH oTBeuaet Ha BONPOCH!, 3aAaHHEIE 3asBATEIEM,

3.3.4. Pesynsrar aIMHHHMCTPaTHBHON MpPOLELYPHI — OTBET HA MOCTABIEHHBIE
3aiBHTENICM BONPOCHL O HEOOXOAMMOCTH M NOPsAAKe [pPOBeSHHS NpPOLELYPHI
YTOUHCHHS BHAA M NPUHAIENHOCTH MIATeXeHd No apeHIHON naTe MIH BO3BpaTa
H3MHIIHE  OIUTAYCHHBIX  [CHEXHBIX CPEACTB 32 OOBEKTHl  MYyHMIMNATBHOM
coOCTBEHHOCTH.

MakcumansHoe BpeMa IpeOCTABNEHHS MYHHLMNATLHO#N YCIYTH 0OpH  JTHYHOM
o0pallleHH! 3asBHTENS HE [OMKHO npesbiuars 30 MHHYT, I[IpH ODOpalleHHH IO
tenedony He Gonee 10 MEHYT.

3.4, OnncaHHe aIMHHMCTPATHBHOMN NpOUENYPEl - TPHEM M perHcTpaims
3aABIICHHUS.

3.4.1. OcHoBaHHMeM [/is HAuala AIMMHHCTPATHBHOMN MIPOLENYPEl  SBIAETCSH
obpamienne 3agBUTENs JIMYHO THOO MOCPENCTBOM MOYTOBOM MM 3NEeKTPOHHOH CBA3M
60 nuyHo B Apmunuctpauuio [ponerapekoro paiona (npuemnas [naBel paiiona).

3.4.2. OTBeTCTBEHHBIM [OMKHOCTHBIM IHIOM 3a TIpHEM 3asABIEHHA SBIACTCA
CTapuIni MHCTIEKTOP — CekpeTapk Npuemioii [nassi [ponetapekoro paiiona.

3.4.3. Crapumii HHCHEKTOp — CceKpeTaps NpHeMHOH [aBbl Iponerapckoro
pafiona ofecrieunBaeT PerucTPaLHIO 3aiBNeHHS B KHUIe BXOAAIICH KOPPECTIOHEH U
Anmusncrpaiuu Iponetapckoro paifona B TedeHue 0IHOTO pabouero gHsi.

3.4.4. 3assnenue nepenaercs npenceaatenio KYMU B Teuenwe IByx paboux
JHell.




3.4.5. PesynbraT aJIMMHHCTPATHRHON NpoLesypsl — HHGOPMHPOBAHKE 3ASBUTENS
0 faTe W MOPsAKOBOM HOMEPE NPUHATOrO 3aMBIEHHS.

3.5. Onucanue aIMHHHCTPATUBHORH MPOLENYPhI - PACCMOTPEHUE 3asIBIEHUS.

3.5.1. OcnoBanmeM JUIfl Havana aJMHHUCTPATHBHOM MNPONELYPHl HABIACTCS
3asBJIEHHUE 3asBUTEN.

3.5.2. OrBeTcTBeHHBIM NOKHOCTHBIM JIHIIOM 3& PpAacCMOTPEHHE 3asBIIeHHS
apisercs cneunanuer KYM.

3.5.3. Conemmanuct KYMM:

- B TeUEeHHE OJ[HOTr0 pabouero NHA pacCMATpPUBAET NpeCTABIEHHEIE NOKYMEHTH
Ha COOTBETCTBHE MX TPeOOBAHMAM MyHKTa 2.6 aIMHHUCTPATHBHOIO perfiaMeHTa;

- B TeyeHHe Tpex pabouMx [Hell NOAroTaBIHBAET NPOEKT YBENOMIEHHS 00
YTOYHEHHMH BHJAa M NPHHAUIEKHOCTH TIUIaTeXka, yBeAOMJIEHHS Ha Bo3Bpar mubo
pelleHts O BO3BpaTe WM YBEJOMIECHHS 00 0TKa3e B NpeJOCTABIEHHH MyHUIIMUIATLHOM
YCIYTH.

3.54. PesynpTaT  aIMHMHHCTPAaTHBHOM  [OpPOLEAYPEI —  MPEACTABICHHE
npencenatemo KYMM mHa moamick npoexrta yBemomieHHs 06 YTOYHEHHH BHIA H
MPHHAIEKHOCTH TUIATeXa, YBEIOMJICHHA Ha BO3BpAT JMOO pellleHus O BO3BpATE WIIH
yBejoMiIeHHs 00 OTKa3e B NPENOCTARMEHHHM MYHHIMIANEHOH YCIYIH.

3.6. Omnucanve aAMHHHCTPATHBHOH TpOLEAypsl — YTOUHEHHE HIM BO3BpAT
[UIATeXAa UM OTKa3 B NPOBEAEHHH JaHHOH Mponenypb!.

3.6.1. OcHoBaHpeM Ui Hayana aJMHHHMCTDATHBHOH TpOLERYphl SBISETCS
MpoBeeHHEe 3KCIEPTU3bl NOKYMEHTOB, HarpaBleHwe B MuHuMylLIecTBO PocToBcKO#
obnactn wmnu B DuHaHcoBbI oTmen AjMuHHCTpauuH IIponerapckoro paiiona
CONPOBOAMTENLHOrO MHChMa, NoANKMcaHHoro npencenaresem KYMU, ¢ ysemomneruem
00 yTOYHeHHMH BHa H NPHHAJIEXHOCTH IUIaTexa, yBeJOMIeHHEM Ha BO3BpaT nubo c
pelieHHeM O BO3BpaTe WIH YyBejoMmieHue 06 oTKase B TPEROCTABJIEHHH
MYHULUTIATBEHOR YCIyTH.

3.6.2. OTBeTCTBEHHBIM JOKHOCTHBIM JTHIIOM 34 [IPOBEeHHE aMHHUCTPATHBHOH
NpoNefypsl MM OTKa3a B MpPOBEAEHHH aIMMHHCTPATHBHON MpPOLEAYPH! SBIAETCS
cnenpamuct KYMHA.

3.6.3. Cnenmamict Munnmymectsa PoctoBckoit obnacty mnu ®PuHAHCOBOTO
ornena Anmuuucrpanus Ilponerapexoro paiiona B tedeHuu 30 KanleHgapHbX JiHel
paccmarpuBaer npepoctapineHHsle KYMM noxymeHTBl, DpUHHMaeT pelleHue o0
YTOUHEHHH HIH BO3BpaTe ruiaTexa uinn ob orkase B agpec KYMU.

3.6.4. B teuenue natH paboumx pgHeH mocie yTOYHeHHs MHHMMYIIECTBOM
Poctosckoit obnacty miam  (PunancoseM otaenoM AnmuuucTpaiun IIponetapckoro
paiioHa IeHEKHBIX CPEJCTB HA BepHbie PeKBU3HTHI, BO3BPATA NEHEKHEIX CPEICTB HIH
OTKa3a B YTOYHEHHH — TOATOTOBKA MMHChMA B aipec IUTaTebIIHKA apeHIHOH 1At 06
YTOYHEHHM BHIA M MNPHHAMNIEXHOCTH I[UIAaTeXa; BO3BpATE H3IHILIHE OIUIAYeHHBIX
ACHEKHEIX CPEJICTB 33 00BEeKTE MyHHunnam,Hoﬁ CcOOCTBEHHOCTH WM YBEIOMIIEHUA 00
0TKa3e B [PeJOCTABICHUH MYHHLHNATEHON YCIyTH.

3.6.5. PesynpraT aIMHHHCTPaTMBHOH Mpouenypbl — Bblada mnuckMa 00
YTO4YHEHHE BUJAA H MNPHHAICKHOCTH IUlaTexa 110 apeHnHoﬁ ninate WiH O BO3Bparte
M3JMINHE  OIUIAa4YEHHBIX JEHEeKHBIX CpeICTB 33 O00BEeKTH  MyHHLUNANLHOH
coGCTBEHHOCTH MWJIM HaNpaBlICHHe YBeJoMJeHHs 00 oTkase B NpefocTaBIeHUH
MyHHUMNANEHOH yernyry (npunoxenue Ne7) nuuHo 3asiBUTENIO ¢ OTMETKON O jate
noJgydeHus, Jubo 3aKasHbIM NHCEMOM ¢ OOPaTHBIM YBEIOMIEHHEM.

4. Iopsok u GOpMBI KOHTPOJIA 38 HCIIOIHEHHEM aﬂMHHHCTpaT:Im,‘_
periamMenTa ..

4.1. Tekyumii KOHTPOINb 3a COGMIONEHMEM M WCHONHEHHEM OTBETCTBEHHBIMH
NOJDKHOCTHBIMH JIMUIAMHM MOJNOMKEHUHA HACTOAILEro aIMHHHCTPATHBHOIO perfiaMeHTa u
HHBIX ~ HOPMATHBHBEIX IIPaBOBBIX A4KTOB, YCTAHABIHBAIMX TpeGOBaHHA K
MpeIOCTABIEHHIO MYHHITHITATBHON YCIIYTH ocyllecTBsAeT npencenarens KYMH.

4.2. KonTponb 3a MOMHOTOH M Ka4eCTBOM [Pe[OCTABIEHHS MYHHIHIAILHOMI
YCIyTH BKIIIO9AeT B ce0s NpoBe/ieHHe [IPOBEPOK, BhIBIEHHE U yCTpaHeHUe HapylleHHit
npap 3adBHTENeH, PacCMOTpeHHe, NPHUHATHE pelleHHWH W MOJArOTOBKY OTBETOB Ha
obpaleHns IpakaaH, COepXalMX Kanodsl Ha pelueHus, HeiicTsusa (GesnelicTsue)
InomkHOoCTHBIX iy KYMM.

[TpoBepkH MOryT OBbITH ILIZHOBBIMH (OCYLIECTBIATHLCA HAa OCHOBAHHH TOJOBBIX
[UTaHOB pabOThI) M BHEILIAHOBBIMH.

4.3. IlnanoBeie MPOBEPKH NTPOBOAATCS B COOTBETCTBHH ¢ miaHoM paborsr KYMU.
Brennanosble TPOBEPKH NTPOBOAATCS B CIydae MOCTYIUIEHHs oOpalleH!H 3aaBHTENeH ¢
KanobaMu Ha HapyIIeHMs UX NPaB U 3aKOHHEIX HHTEPECOB.

4.4. Crnemmamuer KYMM, oTBeTCTBEHHEBIH 3a NpeaocTaBieHue MyHHIMIATLHON
YCIyrH, HEceT TMEPCOHANBHYID OTBETCTBEHHOCTh 3a coOMIoJieHHe CpOKOB H
N0C/IeI0BaTeIbHOCTH JeHcTBUH (aIMMHUCTPATHBHEIX MPOLEAYP) NPH OCYIIECTBIEHHH
MYHHIHIIATBHOR YCITYTH.

5. Jlocynebublii (BHecy AeOHbIH) NOpsaIok 00XKaTOBaHHS PELICHHI U IeHCTBHIH
(bespmelicTBHA) OpraHa, NpeoCTABIAOLIEr0 MyHHIHIANBHYO YCIyTY, a TAaKKe
JIOMDKHOCTHBIX JIHL, MyHHLMITATBHBIX CITYXXAIHX

5.1. 3agBuTens HMeeT npaBo B gocyneGHOM (BHeCyZeOHOM) mopsiKe 0OPaTHTECH
c 3asgBNeHHeM W/HIH xanoboif wa jgeifcteus (Oe3snelicTBHE) MW pelleHMH,
oCyIIecTBIsIeMble (IPHHATHIE) B XOJe MpPEeNOCTABIEHUs MYHHIHNAJbHON YCIyrH, Ha
M

1) npencematens KomuTeTa 10 YNpPaBIeHHIO MYHHLHIAIBHBIM HMYIIECTBOM
Apvuauctpanun [ponetapckoro paitona:

- B THCEMEHHOM BHJIe!

347540, PocroBckas obnacte, [lponerapckuit paifoH, r.JTponetapck,
yia.Iluonepckas, 120;

- JyieKTpoHHOM noydToli — proladm@donland.ru;

- IUYHO K JOJDKHOCTHOMY JHMIy: BTOpHHK, cpeaa ¢ 8.30 mo 12.00; ¢ 13.00 no
16.30 npenpapuTensHas 3anuch no Tenedony — 9-90-14, xabuner 406.

2) JIHpEKTOopa MYHHLHIIATEHOTO aBTOHOMHOTO yUpeKIeHHs
«MHorodgyHKIHOHATBHEIH LEHTp [Ipe/loCTaBIeHHA rocyJapCTBEHHBIX "
MYyHUIMNANBHEX yernyr» [Iponerapckoro paiiona Poctorckoi obnactu:

- B IHCBMEHHOM BHIE:

347540, PocroBckas obmacts, [lponerapckuit paifon, r.Ilponerapek,
ynIluonepckas, 1-a;

- 3JIeKTpoHHOH nodTtoi — www.mfc6 1 @yndex.ru;

- NHYHO K JomkHOcTHOMYy nuuy: ¢ 8.00 mo 12.00; ¢ 13.00 mo 17.00,
npeABapHTeNbHAS 3aMHCh N0 Tenedony — 9-65-80;

3) 3aMecTUTeNs [JIaBbl AJIMHHHCTPALUY palioHa [0 SKOHOMHUYECKHM BOIIpOCcaM —
3aBelyrouiero OTACIOM JKOHOMHWKH H HPEHHPHHHMETSHBCKOFI JAeATCIIBHOCTH
AMUHHCTpAIMK pailoHa:




- B IHCBMEHHOM BHJIE:

347540, Poctosckas obnacte, Ilponerapckuii paiion,  r.IlIpomerapek,
ynITnonepckas, 120;

- JNEKTPOHHOM 1o4TOM — proladm@donland.ru;

- JMYHO K NIO/DKHOCTHOMY JIMUY: noHedensHuk ¢ 14.00 go 17.00;
[penBapHTeIbHAA 3AMTHCE 110 Tenedouy — 9-90-13, kabuuer 202;

4) I'nassi [Iponerapckoro paiiona:

- B IUCbMEHHOM BHJIE:

347540, PocroBckas  o6macth, IIponerapckuii  paiion, r.ITponerapck,
yilluonepckas, 120;

- SIIEKTPOHHO# no4Toi — proladm@donland.ru;

- JIMYHO K AOJDKHOCTHOMY MUy — [ nase Tlponerapckoro paitona, Bpems nuuHOr0
npuema:

Yersepr ¢ 8.00 mo 12.00 ; ¢ 13.00 mo 17.00, npeapaputenshas 3anuch mo
Tenedony — 9-90-00, nuauo kabuner 205,

5.2. Xanoba, mocTynuBmAas B OpraH, NpeAOCTaBNAIOWMKUE MYHHUMNATEHYIO
YOIYTY,  TMOMNEKMT — PacCMOTPEHHIO  [O/DKHOCTHBIM  JHLOM, HaJleIeHHbIM
TOJIHOMOYHAMH 110 PAaCCMOTPEHMIO Kalob, B TeueHue nATHAANATH pabouyux mHell co
MIHA €¢ perdcrpansy, a B cilydae oOKaloBaHHS OTKaza OpraHa, NpefoCTaBISIHOMIEro
MYHULIMIATBHYIO +YCIYLY, AOMKHOCTHOTO amuna  KYMU, npenocrasnsmomero
MYHHLHMOATBHYIO yCIYTy, B IPHEME JOKYMEHTOB y 3asiBUTeNns JTH60 B HCTIPABIIEHHH
AOMYIEHHBIX ONEYaTOK H OWHGOK WIH B ciyuae 06KANOBAHMS HApYIIeHHS
YCTaHOBNEHHOrO CPOKA TAKUX MCIPABNEHHH — B TeYeHHe [STH pabounx nHei co qus ee
perHCTpanuH.

53. O6pamende 3asBHTENs B NHCHMEHHOM dopme gomkHO comepxars
CIEYIONTYIO HHYOPMAITHIO:

- HaWMEHOBAaHME MYHMUMINATBHOTO Oprama, B KOTOpEIH  Hanpasnisercs
NHCEMEHHOE  obpallieHHe,  [OIDKHOCTE  Tubo thaMuIHIo, HM3  OTYECTBO
COOTBETCTBYIOLIETrO cliermanicta KYMU;

- aMunuio, uwMs, oTYecTBo 3aABHTCN, (HMIM (GaMEIMIO, HMs, OTYECTBO
YHIOMHOMOYCHHOTO NpEe/ICTABHTENS), MOYTOBBIH afpec, o KOTOpPOMY JHOJIKeH ObITh
HalpaBieH OTBET TG0 yBeJOMIICHHE O Nepeajipecariy oOpanieHus;

- CYTh NPCIVIOKEHHA, 3aiBIICHHS WIM OGKATYeMOTO pelleHMs, NeHCTBHS
(be3neiicTus);

- JUTHYIO IOMITHCE 3aABATENS (€T0 YIIONHOMOYEHHOIO IPEACTABHTENS) 1 Jary.

HononuurensHo B 3asBneHUM (o6pamennu, npennoxkennn) MOI'YT YKa3bIBAThCS
IPHYIMHBI HecOrnacHs ¢ oOxanyeMbIM pelleHHeM, aeHcTBHEM (6e3neticTrreM),
obcTosTeNbCTBA, HA OCHOBAHWHU KOTOPEIX MOMy4arTenh MYHHUMNATBHOH yCIyru
CHMTACT, YTO HApYIIEHbl €ro MpaBa, CBOOOAL M 3aKOHHEIE HHTEPECHI, CO3JaHBI
MPENATCTBHA K MX peamH3alli TH00 He3aKOHHO BO3/IOWEHa KaKas-iIH6o 0643aHHOCTB,
TpeboBanus 06 OTMeHe pelleH:s, o NPH3HAHMY HE3aKOHHBIM NeficTbusa (GesnelicTpus),
a TaKKe HHbIe CBEIeHHS,

K obpamennio Moryt 6bith TIPHIIOMEHBI KOMHH JOKYMEHTOB, [OATBEPKAAI0IIHX
M3NIOXKEHHBIE B ofpameHwn  ofcrostenserBa. B Takom ciyyae B obpamennu
NPHBOZUTCA NEPEYCHD NPHIIAraeMBIX K HEMY 10KyMEHTOB.

5.4. Tlo pesynsratam paccMOTpeHHs OOpaIenys 3asBUTENs YIIOTHOMOYEHHBIM
AOJDKHOCTHBIM JIMIOM TIDHHHMAETCA pemleHue 06 YHAOBJIIETBOPEHUH TpeboBaHH
3aABHTeNs MO0 00 OTKA3€E B MX yAOB/NETBOPEHHUH.

5.5. 3asgBUTENH BHpaBe 00KANOBATH pellieHusd, nOpHHATBIE B  Xojue
[IPENOCTABNICHHS MYHHUMTIANIBHOR YC/IyrH, IefiCTBUS WIH Ge3neHCTBHS CleLHATHCTOR
KYMMU B cynebuom nopsaxe.

5.6. Io pesynsratam npoBeneHHbIX TIPOBEPOK B Cllyvae BbISBICHHS HapyLIeHHI
fIpaB IpKIaH OCYLIECTBIACTCA PUBIEUEHHE BHHOBHBIX JIHL K OTBETCTBEHHOCTH B
COOTBCTCTBHH C 3aKOHONAaTeNbCTBOM Poccniickoit Meneparmn.

Vipasnsitommii gen

ANMHHHUCTpALHH pa E.B.Cepena




[Tpunoxenne Ne 1
K aIMHHHCTPaTHBHOMY PErylaMeHTy

N0 NPEAOCTABACHHIO MYHULIUNATEHOR YCIyTH

«YToyHeHHe BUA H PHHAIEKHOCTH
natexei no apeHIHoOM IaTe U BO3BpaTy

M3JIMIIHE OIIAYEHHBIX ACHEXHBIX CPEJICTB 3a

OOBEKThl MYHHIIMTATBHOM COOCTBEHHOCTHY

KoMuTeToM 1o yrnpasieHHIO MyHHIHIATIBHBIM
uMymecTsoM Anmunuctpanuu [ponerapckoro

paiioHa

HMudopmanus o mecte HaxoxIeHUS,
CNpaBOYHBIX TeneoHax, agpecax 31eKTPOHHOMH TTOYTH,
oHUHANLHEIX CAHTOB U Ipadyke paboThl MyHUIMNATEHBIX OPraHos,
MPelOCTaBAIOMINX MyHHLIHUIIATEHYIO YCIYTY

[pEeIeCTRYIOMIEr0
HepaboueMy NpasgHUYHOMY
JIHIO -7 9acoB.

[Tepepsis 115 oTAbIXa H
NUTAHKUA HaYHHaeTca B |2
Y4acoB U 3aKaH4YMBaeTcs B 13
HacoB.

Hauwm My ALHOTO
Oprama, npeiocTABAAIOUEro
MYHHUHNRABHYIO YCIYTY,
OTBETCTBEHHOE U0 33 OPFAHUIAURIO

HEHCMI AOKYMEHTOB

Aapeca, nomepa Teaedonor, aapeca

NEKTPOHHON HOUTHI, PerHONATLHON

FOCYARPCTBEHHON HRBOPMAUHOHHOH
CHCTEMBI

I'pagis padoThi MyHHUNNANBHOTO Oprana

1) KomuTer no
YIIPaBIECHHIO
MYHHIIHTTATEHBIM
HMYILIECTBOM
AnMunucTpauun
ITponerapckoro paiiona,
rnaBHEIH Oyxranrep
Bonomuna HOnus
Bnamumuporna

2) MyHuuunansHoe
ABTOHOMHOE
yupeKIeHue
«MsorodyHKIHOHATBH
blif LeHTp
NpenocTaBIeH s
rOCY/lapCTBEHHBIX H
MYHHITHITATEHBIX
yemyr»

Ilponerapckoro paiiona
Poctosckoit obnactu

347540, PocroBckas
00aCTh,

r. Ilponerapck,

yi. [Tuonepckas, 120,
kab. 405.

Ten. (86374) 9-90-14
www.proladm@prol.donpa
cru.

[Topran rocynapcTBeHHBIX
M MYHHITHIATBHEIX YCIyT
PocroBckoii obnacty -
www.pgu.donland.ru.

347540, PocTosckas
obnacts, r. [Tponerapcek,
yn. Ilnonepckas, 1-a,
Ten. (86374)  9-65-80
Ten. (86374)  9-66-35
www.mfc61@yndex.ru
Ilopran rocymapcTBeHHEIX
A MYHHIIATIANbHBIX YCIyr
PocTogckoii 06acty -
www.pgu.donland.ru.

5-TH JHeBHas ciryxebuas
HeAeNs.

Brixoausle nuu: cyb6ora,
BOCKpeceHbe.

CrnyxeOHbIH HeHB
HayuHaeTcs B 8 4acos,
oxanuuBaeTcs B 17 gacos.
IIpomoIKUTeIBHOCTE
pabouero iHs - 8 yacos.
IpoomKHTEeIHOCT
cyxebHoro mIH,
IPeALLECTBYIONIEro
HepaboueMy NMpazTHHYHOMY
JIHIO -7 9acoB.

[TepepblB [ OTABIXA K
IUTAHUS HaYHHaeTcsa B 12
4acoB H 3aKaHuyuBaeTcs B 13
Y4acoB.

5-TH nHEeBHas ciyxelOHas
Henens.

Brixonnsie qHU: cybboTa,
BOCKpeceHbe.
Cny»xeOHEIH IeHb
HayuHaeTcs B § yacos,
okaH4uBaercs B 17 uacos.
[TponomxuTensHOCTE
pabouero aus - § yacos.
TTpo0mKHUTENEHOCTE
ciy»xebHoro ams,




Ipunoxenne Ne 2

K aIMHHHCTPATHBHOMY PErIaMEeHTy

10 NPeOCTABACHHIO MYHUITUNANLHOMN YCITyTH
«YTOUHEeHHE BH/Ia U NPUHAITEXHOCTH
MUIaTesxeH o apeHHOM 1IaTe u BO3BpaTy
H3/THIIHE OTIaYeHHBIX NEHEKHBIX CPEICTB 3a
OOBEKTBI MYHHIMITIATEHON COBCTREHHOCTI
Komuterom o ynpasnernmo Mmynuummanssiv
HMylecTBoM Anmunuctparnn [ponerapckoro
pakloHa

Ipathuk nipuema 3aseuTeneii

[ Haumenonanne MYBHUNNANLHOTO OPrana, NPesoCTaBIRIOMmEero

T'padux npuema 3anpnrenci

My ALRYH yeayry

1) Komuter no ynpasnenuio
MYHHIHITATEHBIM HMY LLIECTBOM
Anmunuctpauun Iponerapekoro paiiona

2) MyHuInHMIansHOE ABTOHOMHOE
yupexaenne « MHorodyHKIHOHATEHELH
UEHTP NPEJIOCTABIEHHS rOCYIaPCTBEHHbIX
1 MyHHLMNaTbHBIX yeayr» Ilponerapekoro
| paiiona Poctosekoii obmactu

Bropuuk 8.30-12.00, 13.00-16.30
Cpena 8.30-12.00, 13.00-16.30
Hersepr 8.30-12.00, 13.00-16.30

INonenensaux 8.00-12.00, 13.00-17.00
Brophaux 8.00-12.00, 13.00-17.00
Cpena 8.00-12.00, 13.00-17.00
Yetsepr 8.00-12.00, 13.00-17.00
[Matauua 8.00-12.00, 13.00-17.00

[Tpunoxenue Ne 3

K 8IMHHHCTPATHBHOMY periamMeHTy

MO MPENOCTABNCHHIO MyHUIMIANBHOH YCIy Ty
«YTOYHEHHE BHA M NPHHAAIEKHOCTH
[IaTexeH ro apeHHoH nate 1 BO3BpaTy
H3JIHIUHE ONNAaYeHHbLIX IEHeKHBIX CPECTB 3a
OOBEKTH MYHHIMIAIBHON COBCTBEHHOCTHY
Komurerom no ynpasnennio Mysunmnansabiv
HMYUIeCTBOM AnMunucTparmu [Nponetapckoro
paioHa

Cranpapr
NPEIOCTABNEHHS. MyHUIIMITANILHOMH yenyru,
TPeOOBAHMSA K CPOKAM NPENOCTABICHHS My HHLIMNATHHON YCIyTH

mpononmurenhnocm npHema y | He Gonee 30 MuHyT
lopKHOCTHOTO siia KomuTera o

YIPaBISHUIO MYHHIMAIATBHEIM
HMYIIECTBOM AAMUHHCTpALIUH
| [Tponerapekoro paitona

Cpox ¢ wmomenra mnpumsTus | 47 OHed
3aABICHHS M 10  [IOJyYeHHS
pesyisTarta MYHHLIUIATEHOH
Clyru

Komruecto nmeli B mememo 5 nueit
pabotel Komutera 1o ynpasnennio

MYHHLHNATEHEIM HUMYILECTBOM
Apvunnctpanus  [Iponetapckoro
akioHa

TpeGosanus k moBeeHNIO CTYXKAILIX
Komurera no ynpasnenuio MyHHIMIATBHBIM HMYLIECTBOM
Anvutirerpauuu [Tponetapekoro paiiona

Toeenenue Besxciueoe, koppekthoe  obpamenne
rpakIaHamH.

Koncyneruposanue OtseThl Ha BOMPOCH 3agBHTENs, BHLAAY
HEOOX0IUMEIX HHOOPMaIHOHHBI]
MaTepHaioB (nepeuens JIOKYMEHTOR
IMomorny namsaTKa | ap.).

B 3aroIHEHHH 3asBIECHHS H
[IpeocTaBieHHe MyHHLMIIANBHOR YOIy TH,




Ipunoxenune Ne 4

K aIMHHHCTPAaTUBHOMY pETJIAMEHTY

10 IPeJIOCTABIEHHIO MYy HHLMIATEHOH YCIyru
«YTo4HeHHE BUIA U IPHHATEXKHOCTH
[iarexell o apeHIHOH TIaTe W BO3BpaTy
M3JIMIIHE OITAYeHHBIX AEHEXHEIX CPEe/ICTB 3a
00BEKTEl MYHHUHIANEHON COOCTBEHHOCTHY
KoMHTETOM 110 YIIpaBieH 0 MyHHLMIATEHBIM
HMYyIecTBOM Anmunuctpaius [Iponerapckoro
pakoHna

Inape Iponerapckoro paiiona

3ASIBJIEHHE
0 BOIBPATE AEHENKHLIX CPEACTE HA PACYETHLIH CHET IIATENLUINKE N0 ApeHAHOH niaTe

(MONHOE HAHMEHOBAHME IOPUAHYECKOTO MU M D H O quinueckoro nnua)

w110 000000000w

B Oauke
BHK OKIIO OKB3[
Kopp./cy

NacnopT: cepus HOMEp,
BBIZTAH
B JTHLE

};lEﬂCTBny UIETO HA OCHOBaHHH

(ROBEPEHHOCTH, YCTaBA HAM Ap.)
tenedon (Pakc) saspurens
apecC perucTpauuH 3aaBuTena

(2Apec perncTpALMH IDPHAHMECKOrO NHLA HAH MECTO PEMHCTPALIMH DHIHUECKOTD Jiita)

daxTiueckui anpec 3assuTens

(nOYTOBMIR ANPEC JOPHAMHECKOID NHUA HAM BAPEC MECTA HHTEALCTBA Gusueckoro nuua)

TMpoury wanmuue onnaveHHsie NeHeXHBIE CPEACTBA MO moroBOpY apeHasi Ne oT 8 cymme
pyo. KOTL.

(CYyMMa RPONKHCHI)

BO3BPATHTE NO CEAYIOUIMM PEKBHIHTAM:

(YKa34TH TOUHbIE GANKOBCKHE PEKBNINTEL AN NEPETHCICHNS)

{® M O 3assurens, nomsnocts, @ M O npeacTasuTens 10pHAKSECKONO WAH BHIHIECKOTO NHLA) {noanwuce)

W o 20_r M.IL

Onvch NpHTaraeMbix K 3agBICHHIO A0KYMEHTOB:
- ANA QUIMYECKHX JIHL ¥ HHAMBHIYATbHEIX npeanpuHuMareneit:

1. TacnopT 3ageuTens (NMPeACTABUTENS 3aTBATENR).

2. JloxyMeHT, NOATEEPHAAKWIMHA TONHOMOUNS NPEACTABMTENA 3aBMTENN (3asBiTenci), ecnu ¢ IamaneHMeM
ofpaiaetcs npeacTaBHTeN 3anBHTENs (3asBHTENEH).

3. Konua nnarexsoro nopydeHus 6aska ¢ RPUAOKEHHEM KBHTAHLMM Mo popme 11 4 u ormeTkol Gamka o
BIUMIOYCHMH HX B KOHKPETHOE MIATEXHOE MOpyveHue Ganka (14 BO3BPATA HA CYMMY NEPENIATH!, ONPENeNeHHON aKTOM —
CBEPKH).

4. Konus cOepkumwkky (B cydYae BO3BpaTa AEHEKHBIX CPEACTB HA NMUEBOH cueT) NHGO HOMEp pacyeTHOro cyeTa
DaHKOBCKOH KapThl MIATENbIMKE.

5. Buinucka w3 ETPHIT Ha o,

LA IOPHAKYECKHX MTHLL

1. [lacnopT npeacTaBUTENs KOPUAKYECKOrO AULa,

2. JloxkymenT, NOATBEPKAAOLIMA NOTHOMOUHA PYKOBOIMTENH IOPHANYECKOrO HL@ (MpHXa3, pacnopshkeHue o
HA3HAYEHHH DYKOBOAMTENA).

3. PeKBH3HTBI FOPHIMMECKOTO IHUA (M0MTOBI i HHAGKC, IOPHARYECKHH afipec, Homep teneona).

4. MosepennocTs, OQOPMICHHAA B YCTAHOBNEHHOM 3AKOHOM MOPAIKE (ECAH OT MMEHH HOPHAMYECKO!
ofpaiuaerca HHOE THUC (He PYKOBOMHWTENS).

5. Buinucka w3 EFPIOJI wa _ n.

6. Komtua nnarexHoro gokymeHTa.




[nase Ilponerapckoro paitona

3AABJIEHHE
00 yTOYHEHHH IUIaTe:xel Mo apenaHoi naaTe

(ROAHOE HRHMEHOBAHHE IOpHAMIECKOrD fmua wiw @ H O pusuveckoro Awua)

wan JO O O00000000pe

B DaHke
BHK OKITO OKB3[
Kopp./ey
NacnopT: cepHs HoMep
BBIJlaH

Teneon (hakc) 3assuTens

A0peC perucTpalliy 3aABHTENA

(&apec perucTpaumi 1PUAHYECKOTO AHIA WA MECTO PETHCTPALIHH DIIHYECKOro NKLA)

taxTuveckuit agpec sansuTens

(RONTOBGI anpec 1OPHAMMECKOrD NWLA HAH AAPEC MECTO KUTENLCTEA HIHUSCKOTO RUILA)

[Ipoury paseickaTh M YTOUHHTL Ha BEDHBIE DEKBHINTHI CHEKNbIE CPEICTBA MEpEHHCACHHBIE MIATERHEIM nopyuenue Ne
or 20 r Ha CYMMY pyb. KOIL

{ cymma nponwHCHIo)

YTOYHHTH Ha CAEAYIOIINE PEKBHINTHI:

(¥YXa3aTL TOUHLIE PEKBIZHTSI LN YTOUHEHHS)

3agBuTeNs:
(® K O sansuren, gomkuocts, © M O npeacrasurens HOPHAMYECKOro WK GHINYECKOro Aniua) (noanwucs)
“ » 20 r. ML.IT.

Onuck npanaraembix K 3aABACHUI0 JOKYMEHTOR:
- BA QUIMMECKHX JIMLL M MHAMBHAYATLHBIX (PEANPHHHMATENEH:

1. [Tacnopt 3asBHTeNA (IPEACTABHTENS 3AIBUTEH).

2. JIokyMeHT, NOATBEpKAAIOLIHMA MOAHOMOYHS npeacTaBuTens 3asBuTena (3aspureneit), (echu ¢ 3asBAeHHEM
ofpatiaeTcs MPeACTABHTE L 3asBKUTeNA (3asBUTENEH).

3. Konua nnatexuoro mopyuenus Gauka ¢ npunomeduem xautaHumu no dopme IJ] 4 u orMeTkoi Ganka o
BEJTIOYEHHA HX B KOHKPETHOE TUIATCKHOE NopyHeHue Batika (WUis BOIBPATA HA CYMMY NEPENIATE, ONPEAETEHHON AKTOM —
CBEPKH).

4. Konus cOepxrixiu (B CTy4de BOIBPATA NEHEKHBIX CPEACTB Ha NHUEBOH cueT) NHEO HOMEpP pacyeTHOTO CHeTa
6aHKOBCKOH KapTsl NNATENbIIHKA.

5. Betnncka w3 ETPUlT va a1

AR FOPHIMYECKHX JHIL

1. TlacnopT NpefcTaBuTeNs PUIHIECKOro TULA.

2. [lokymenT, NOATBEPHKAAIOWIHIL NONHOMOUHA PYKOBOAHTENA IOPHANMECKOrO IHua (npuKas, pacnopsokeHue o
Ha3HAYEHHH PYKOBOINTENS).

3. PexBH3INTE! FOPHAMMECKOTO THLIA (MOUTOBLI HHIEKC, IOpHANECKHH anpec, HoMep Tenedona).

4. llosepeHHocTs, OGOPMIEHHAT B YCTAHOBIEHHOM 3aKOHOM MOPAIKE (ECAM OT HMEHH KOPMAHYECKOrO JHLA
obpaitaeTcs HHOE MO (HE pYKOBOAMTENS).

5. Buinxtcka u3 ECPIOJT va a1,

6. Konua niatexHOro A0KYMEHTA.

INpunoxenue No 5

K aIMHHHCTPAaTHBHOMY PEriaMeHTy

[0 NPeAOCTaBICHHIO MYHHITUITAIBHOH YCITyTH
«YTOUYHEHHE BUIA ¥ NPUHAUIERHOCTH
NaTexed No apeHHOH fiate U BO3BPATy
H3JIHUIHE OTITa4Y€HHbIX JeHEXHBIX CPEACTB 32
0OBEKTE MYHHIIMIIANBHOM COGCTBEHHOCTIY
KomuTerom no ynpaenenuo MyHHIHIATEHEIM
MMyLlecTBOM AnMHUHUCTpankn [Tponerapckoro
paiioHa

Cornacue Ha 06paboTKy MepcOHaNbHBIX TAHHBIX

200 r r. Ilponerapck

A,

cepus Ne BBbIIaH

IIpOXUBaOLIMiL (as1) no ajgpecy:

HaCTOJAIIMM Jawl0 cBoe cornacue Ha obpaborky KomurteroM mno ynpapnienwmio
MYHHIHMTANbHEIM UMyLIECTBOM AamunucTpanuy [Tponerapckoro paiiona PoctoBckoii
obnacTh, pacnonokeHHbIM 1Mo ampecy: 347540, PocToBckas o6macTs, T. [Tponerapck,
ynITnonepckas, 120, mowmx NEePCOHANBHBIX JaHHBIX M NOATBEPIKAAI0, 4TO [aBas TAKOE
cornacHe, g JEHCTBYIO CBOEH BOMel U B CBOMX HHTEpecax.

Cornacue naercs MHOWO st ueneil obecrnedenus cobiomeHus Koncrurymmn
Poccuiicko#t Qeneparnu, (eepanbHbIX 3aKOHOB M MHBIX HOPMATHBHBIX MPaBOBbIX
aKTOB M B LENSX NPENOCTABNCHHS MYHHIMIIAILHON YCIYI'H M paclpocTpaHsercs Ha
crefyroulyio uHpopmanumio: (QamHIus, WMA, OTYECTRO, rOJ, MECSL, JaTa H MecTo
POXTEHHS, aapec. .

Hacrosee cornacue rnpefocrasisercs Ha ocymiecTBICHHE MOOBIX NeicTRHi B
OTHOIICHHH MOMX MEePCOHANBHLIX JaHHBIX, KOTOpPBIE HEOOXOMUME! WITH KEeNAeMbl JUIs
AOCTHXCHMS  YKa3aHHBIX BbllUE [esed, Bxkmouas (6es orpanudenus) cbop,
CHCTEMATH3allul0, HaKOIUIEHHe, XpaHeHHe, yTouHeHHe (OOHOBIEHWE, H3MEHEHMe),
HCIO/IB30BAHME, paclpocTpaHeHwe (B TOM 9HCIe mepefava), obe3nHuMBaHue,
OIIOKMpOBaHHE YHHUTOXEHHE, TPAHCIPAHHUHYIO Mepenady [IepCOHANBHBIX JAHHBIX, a
TAKOKE OCYIIECTBICHHE MOObIX MHBIX NEHCTBHH ¢ MOMMM NEpPCOHANBHBIMHU JAHHLIMH C
y4eTOM (heflepalibHOr0 3aKOHOATENLCTRA,

B cmydae HenparOMEpHOrO HCHONBE30BAHMSI INPENOCTABICHHBIX  MHOIO
[EPCOHAJIBHAIX IAHHBIX COTIIACHE OT3LIBACTCA MOUM IIHCHMEHHBIM 3asBACHHCM.

@.1.0. npeacraBHTeNs OpraHu3aluH
o ©.M.0. dusuueckoro auna

(nonnucs)




[Tpunoxenue Ne 6

K aIMHHHCTPAaTUBHOMY perjlaMeHTy

10 MPeAOCTaBICHHIO MYHHIIUIATEHON YCITyTH
«YTOuHEeHHEe BHA U NPHUHAICKHOCTH
niarexked Mo apeHAHO# NaTe U BO3BPaTy
U3NHIIIHE OTUIAYEHHBIX JIE€HEKHBIX CPEJ/ICTB 3a
O0BLEKTH MYHULIMITATEHOH COBCTBEHHOCTI
KoMuTeTOM I10 yripaBneHuIo MyHUIHIATEHEIM
uMyIecTBOM AamvunHcTpauuu [Nponerapekoro
paiioHa

biiok-cxema npenoctasnenns MyHHLIHNATEHOMN yCIyTH

3ASIBUTEJb

3asBreHHE HA OKA3aHKe MYHULHOATBHONH yenyru

KomuteT 1o ynpapneHuio MyHHUHNATLHEIM MMYLIECTBOM A AMBHUCTPALIHH
~ o
Tponetapeicoro paiiona

v

Koncyistrposatue N0 BOMPOCaM NPe0CTaBIEHHA MYHULHTIANBHOH YCIyTH

Tlpuem AOKYMEHTOB Ha OKa3aHHe MYHHUMNANLHON YCAYTH

Paccmotpenue 3assnenus cieunanucrom KYMU Ha nanuuue ocHoBaHuii Ans ero
BBITIOJ/THEHHS IHO0 /1A 0TKA32 B PENOCTABAEHUN MYHHLMTANBHOR YCTYTH

TMonnwucannoe npeacenarenem KYMH
yBefomieHue 00 YroOuYHeHHY BHIA H
NPHHAANEKHOCTH MAATEKAE,
YBEAOMJICHHE Ha BO3BpaT
nubo peluenye o Bo3Bpare

Ilpy HanuuHM OCHOBAHMH s
OTKa3a 3aABUTENI0 HAMPAB/ILeTCs
yBenomaeHHe o6 oTkaze B
TNPeJOCTABIEHHH MYHULHNANLHOM
yenyru

Bsigaya nucsma of yTouHeHHe BHAA M NPHHATIEKHOCTH NNATENKA 110 APEH/HOM
TIaTe WK O BO3BPATE HIJTHLIHE OMIAYEHHBIX AEHEHHBIX CPECTB 32 00DBEKTHI
MYHHLMIANLHOH CODCTBEHHOCTH MIIH HANpaBEHHE YBEOMAEHHA 06 OTKA3e B
NPEACCTABIEHHH MYHHUHNANLHOW YCNyry JHYHO, 3aABMTEMNO € OTMETKOI 0 aTe
rosTyMeH# s, TG0 3aKa3HBIM MUCEMOM ¢ 0GPATHEIM YBEAOMITEHHEM

3AABUTETb
[Monyuenmne mysuuunansHoi yenyru

[Mpunoxenue Ne7

K aIMHHHUCTPAaTHBHOMY pEIJIAMEHTY

I10 IpeIOCTABIEHHIO MYHHLIUNIATBHON YCIYTH
«YTOuHEHHE BHIA H MPHHANIEHKHOCTH
niaTexei o apeH/IHOM 1aTe W BO3BpaTy
H3JIHIIHE OTUTAYEHHBIX JICHEKHBIX CPEICTB 3a
00BEKTE MyHHUMIAILHOH COBCTREHHOCTH
KomuteToM no ynpasiesnio MyHHLIMIATEHBIM
HMyIecTBOM AMuHHCTpaluK [Tpornetapekoro
paliona

YBenomnenue
00 OTKa3se B nNpeJocTaBIeHHH -
MYHHIIMIIANBHON YCIyTH

(HauMeHOBaHue/haMuIus, HMA, OTYECTBO 3aTBHTENR)
JI0BOIMM N0 Bamero CBEJIEHHA, YTO BaM orkazano B NpenocTaBleHUH MyHHIHUNAIBHOH

YCIyTH

(B MyHHUMNANBHON YCITyrH)
110 CAEYIOLIHM OCHOBAHHSIM:

(ocHOBaHMA 1% OTKA3A B MPENOCTABNEHHH MYHULHNIANLHOR YCITyTH)

Hannoe pemenve Bl Brpase ofxanosate myTeM nojaus xkanobel B
Anvunnctpaumio Ilponetapckoro paiiona  nu6o 3aseienus B Ilponerapckmii
paHOHHBIN CYJl B TEYEHHE TPEX MEeCALEB CO [Hs MOTyYeHHUs HACTOSLIEr0 YBEeIOMICHHS.

[pencenarens KYMH
Iponerapckoro paiiona

'

(mommics, ®.M.0.)




