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AIMHHHMCTPATHBHBIN perjiaMeHT
NPeAOCTABJICHUS IOCYAaPCTBEHHOM YCJIYI'H
110 NPEeI0CTABJICHHIO €KEMECAYHbBIX JEHEKHbBIX BBIIIAT HA JeTeH M3 MHOIOeTHBIX
ceMeH

I. O0uue mos10:keHU
1. IlpeameTt peryjiMpoBaHusi AAMUHUCTPATHBHOIO pPerjiaMeHTa
AJIMUHUCTPATUBHBIA PETJIAMEHT MPENOCTABIEHUS TOCYJAPCTBEHHON YCIYrd IO
[IPEIOCTABJICHUIO €KEMECSIUYHBIX JICHEKHBIX BBIILIAT HA JIETEH M3 MHOTOJECTHBIX CEMEM
(manmee — aAMUHUCTPATUBHBIA PETJaMEHT) pa3paboTaH B IEISAX MOBBIINICHUS KauecTBa U
JOCTYITHOCTH  MPEIOCTABICHHUS TOCYAAPCTBEHHOMW YCIYIrM TI0  MPEIOCTABICHUIO
€XKEMECSIUHBIX JIEHEKHBIX BBIIJIAT HA JeTed W3 MHOTOJIETHBIX ceMeu  (nmamee —
rocyaapCTBEHHas yciyra), YCTaHaBIIUBAECT MOCIIEI0BATENBLHOCTh JNEUCTBUN
(aAMUHUCTPATUBHBIX MPOLEAYP) MPHU MPETOCTABICHUH TOCYJAPCTBEHHON YCIYTH U CPOKH,
B TEUYEHUE KOTOPBIX ATU ACHUCTBUS JOJKHBI OBITH MPOU3BEACHBI, OMPEACISCT MOPSIIOK
B3aNMOJEHUCTBUS OPTraHOB, MPEAOCTABIISIONINX TOCYAAPCTBEHHYIO YCIIYTY.
2. Kpyr 3asiBureJiei
3asBUTEISIMU HA MOJTYYEHUE TOCYIAPCTBEHHOMN YCIIYTH SIBIIFOTCS:
MHOTOJICTHBIE CEMbH, UMEIOIIUE Tpex U Oojee aerel B Bo3pacTe a0 16 jert, a
MPOJIOJDKAIOIINUX O0y4eHHe - 710 18 merT;

napyroe nuio, (pusnyeckoe, OPUINIECKOE) HAZIEICHHOE 3asIBUTEIIEM TTOJIHOMOYUSIMH
BBICTYIIaTh OT €T0 KMEHHU B COOTBETCTBUHM C 3aKOHOAATEILCTBOM Poccutickon denepanuu.

['ocynmapcTBeHHas ycayra npefocTtaBisieTcs rpaxaanam Poccuiickont ®epepauuu,
3apETUCTPUPOBAHHBIM IO MECTY IKUTEIbCTBA WIM TMPEeObIBAaHUS HA TEPPUTOPUU
PocToBckoit o0nacTu.

['ocynapcTBeHHas yciiyra HE MPENOCTABISICTCS Ha JIETEH, KOTOpPbIE HAXOAATCA Ha
MOJTHOM TOCY/IapCTBEHHOM OOECIEUECHHH, a TaKXKE POIUTEISAM, JIMIIICHHBIM POJAUTEIIHCKUX
TMpas.

3. TpeGoBaHus K NOpsAAKY HHPOPMUPOBAHMS O NIPEIOCTABJICHUMN
roCyJAapCTBEHHOM YCJAYI'H

NudopmupoBanre 0 MpeaoCTaBICHUH TOCYIAPCTBEHHON YCIYTHM OCYIIECTBISCTCS
CIICLIUATIMCTAMU:

MUHHCTEPCTBA TpyJa M COIMAIBHOTO pa3BuUTHs PocToBCckoil oOmactu (manee-
MUHTPY/IA);

OpPraHOB COLIMATBHOM 3alIUThl HACEJIECHUS] MYHULIMNAIbHBIX PAOHOB U TOPOJICKUX
OKpYTOB;

MHOTO(QYHKIIMOHJIBHBIX ~ I[EHTPOB  NPEAOCTABICHUS  TOCYIAPCTBEHHBIX U
MyHULIMOATBHBIX yeayr(aanee-M®@ILI).



[Ipuem rpaxknan BemeTcss 0€3 MpeaBapUTEIBHON 3alMCH B MOPSAKE OYepeau U 10
peIBapUTEIbHON 3aMuCy C Ha3HAY€HUWEM JaThl U BPEMEHM IpUeMa IpakJaHuHa (10
KEJTAHUIO TPAXKIaH).

Nudopmarnuss o0 mpeAocTaBlIeHUU TOCYJAAPCTBEHHOW YCIYTM pa3Mellaercs B
OTKpBITOM W jgocTynmHod  ¢dopme  Ha  ouIMAIbHOM  caliTe  MHUHTpyAa
(htth://mintrud.donland.ru/).

Nudopmanuio 3asBUTETN MOTYT MOJydaTh TAKXKE C HCIONb30BaHUEM (perepanbHOM
rocyJIapCTBEHHON HH(POPMAIMOHHON cucTeMbl «ENWHBIA MOpTan TroCylapCTBEHHBIX U
MYHHUIIMNAIBHBIX  ycayr  (QyHKOUI)» W PETMOHANBHOM  TOCYJapCTBEHHOM
nH(popmaImoHHou cucteMbl «IlopTan rocy1apcTBEHHBIX 1 MyHUITUTIATBHBIX YCITYT».

3.1. Uudopmanus 0 MecTe HaX0xKAeHus U rpaduke padboTbl OPraHoB
HCIIOJIHUTEJIbHOM BjacTH PocToBCKOM 00/1aCTH, IPEIOCTABJISIOIIAX
roCyJapCTBEHHYIO YCJIYIY, MX CTPYKTYPHBIX MOAPA31eJIeHUAX, OPraHUu3alUAX,
YYACTBYIOIIHMX B MIPEeI0CTABJICHUN IOCYIapPCTBEHHOM YCJIYyI'H
Nudopmanus 0 MecTe HAXO0KIeHNS U rpaduke padOThI MUHHCTEPCTBA TPYAA U
COnMAJIbHOrO0 pa3putrusi PocTtoBckoit o01acTu

Nudopmarus 06 oprane UCIOTHUTENIBHON BiIacTH cyobekTa Poccuiickoii denepanmu
Ha Tepputopun PocToBckoM oOmactT B KOMIICTEHIIMIO, KOTOPOr0  BXOIUT
Ipe0CTaBICHUE TOCYIaPCTBEHHOM YCIIYTH ¢ yKa3aHHeM ajpeca (BKIItoYas 3JICKTPOHHBIH ),
M KOHTAaKTHBIX TenedoHax, TmpeAcTaBieHa B mpuiiokeHun Nel, K HacrosieMy
AJIMAHUCTPATUBHOMY PETJIAMEHTY.

3.2. CupaBouHnble TejieOHbI CTPYKTYPHBIX MOApPAa3/ie/ieHuii OpraHoB
HCIIOJIHUTEJIbHOM BJIACTH, IpeaocTaBasomux I'Y, oprannzaumuii, y4acTBylOIIUX B
npeaocrasjenuu I'Y

CBelleHMST 0 MECTOHAXOXJICHWH OPraHOB COIMAJbHOW 3alUThl HACEJICHHUS WIIH
MHOTO(QYHKIITMOHAIBHBIX IIEHTPOB MYHHUIIMIAIBHBIX PaOHOB (TOPOJICKUX OKPYTOB),
CIIpPaBOYHBIX TeledoHaX M DIEKTPOHHBIX ajpecax yKazaHbl B mpuiiokeHun No2
HAcCTOAIIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY.

3.3 Aapeca opuuMATbHBIX CAUTOB

Anpeca o(pUIUANBHBIX CAaWTOB OPraHOB COIMAJIBHOW 3alIUThl HACEJICHUS WU
MHOTO(YHKITMOHAJIBHBIX IIEHTPOB MYHUIMIAIBHBIX PAaHOHOB (TOPOJCKUX OKPYTOB),
MPEICTABJICHBI B IPIIIOKEHUU Ne2 K HacTOsIEMY AJIMUHUCTPATUBHOMY PETJIaMEHTY.

3.4. llopsinok mosyuyeHuss uHGpoOpManMu 3assBUTEJISIMH 10 BONIPOCAM MPEAOCTABJICHUS
rocyapCTBEHHOM YCJIYIH, YCJIYT, HCOOXOAMMBbIX U 00513aTeJIbHbIX J1JIS
NMPeA0CTABJICHHUS IOCYIAPCTBEHHOM YCJIYTd, CBEJCHHUS 0 X0/e MPeI0CTABICHUSA
YCJIYIH

KoHcynbTHpOBaHUE rpaxk/iad O MOPSAJKE MPEIOCTABICHUS TOCyAapCTBEHHOW YCIYTH
MOJKET OCYILECTBIIATHCS:

1o tenedoHy eIUHOro 00JACTHOTO LEHTpa Teae(OHHOTrO OOCITYKUBAHUS TPAXIaH U
OpraHu3alyy M0 BOIIPOCaM IPEIOCTABIEHUS TOCYAAPCTBEHHBIX U MYHULUIIAIBHBIX YCIIYT
PocToBckoii obnactu (nanee — nentp Tenedonnoro oocmyxuanus) - 8-800-100-70-10;

IpY JIMYHOM OOPAIECHUY;

o tenedoHaM MPUEMHON rpakaan MUHTpya (mpuioxerue Nel, No2);

M0 MUCHhbMEHHBIM 0OPAICHUSM;

B CpPEICTBaX MacCOBOM MH(MOPMAITNH;



10 3JIeKTpOHHOU noute (rpunoxenueNel, Ne2);

[Ipu KOHCYIBTHUPOBAHUU MO MUCHbMEHHBIM OOpAIICHUSIM OTBET HAINPABISETCS B aJpec
rpaxxaanuHa B TeueHue 30 aHe co AHS perucTpaiuy MMCbMEHHOTO O0pallleHus.

[Ipy ocymiecTBICHUN KOHCYJIbTUPOBAHUS MO TelepOHy CHEIUaTUCThI LIEHTpa
TeneoHHOro OOCHyKUBaHUSl, MUHTPYJla M OpraHa COLIMAJIbHOM 3alllUThl HACEJICHUS B
COOTBETCTBHHM C MOCTYMHUBIINM 3aIIPOCOM MPEAOCTABISIOT HHPOPMALIUIO:

0 MOPSAJIKE NPENOCTABICHUS TOCYJaPCTBEHHOMN YCIIYTH,

O TMEpe4YHe JOKYMEHTOB, HEOOXOAMMBIX MJIs MPENOCTaBIEHUS TIOCYAapCTBEHHOU
YCIYTH,

O BXOASALIMX HOMEpAax, IOJ KOTOPBIMH 3apETUCTPUPOBAHBI 3aABJIICHUS TPAXKIAH, U
HCXOASAIIMX HOMEPAX OTBETOB I10 3TUM 3asBJICHUSM,

O MPHUHATOM IO KOHKPETHOMY 3asIBJICHUIO PEILICHUH.

HMHble BOIPOCHI IO MPENOCTABIECHUIO T'OCYJAPCTBEHHOM YCIYTH PAaCcCMATPUBAIOTCS
TOJIbKO Ha OCHOBAHUU JIMYHOTO OOpaIeHus TpaxaaH1HAa.

ITpu oTBeTax Ha TeiaePOHHBIE 3BOHKH U YCTHBbIE OOpAIleHUs CHEUAINUCTHI LEHTpa
TeIeQOHHOTO OOCIyXKUBaHUs, MHHTpYJa, OpraHa COLMAJIbHON 3alUThl HaceJIeHUs
NoJIpOOHO U B BEXJIMBOU (hopMe MHPOPMUPYIOT OOPATUBIIUXCS MO MHTEPECYIOMIMM HUX
BonpocaM. OtBer Ha TeneOHHBIH 3BOHOK JOJKEH COJIEpXKaTb HMHPOPMALUIO O
HAaMMEHOBAHUU OPraHa, B KOTOPbIN MO3BOHWJ IpaK/laHUH, (haMUINK, UMEHHU, OTYECTBE U
JIOJDKHOCTH paOOTHHMKA, NPUHABILETO Tele(OHHBIM 3BOHOK. [IpM HEBO3MOXKHOCTH JaTh
OTBET Ha BONPOC TpaKJaHWHA, CHEHUATUCT O00s3aH TepeaspecoBaTh 3BOHOK
YIOJHOMOYEHHOMY  crnenuanucty. JloJKHO  mpou3BOAMTHCS He  Oornee  OgHOM
repeagpecalnd 3BOHKA K CIHEUUAIUCTy, KOTOPBIM MOXET OTBETUTH Ha BOIPOC
rpaxiaannHa. Bpems pasroBopa HE JOJKHO NpeBbIIaTh 10 MUHYT.

Nudopmanuss 0 MNpeAoCTaBICHUH TOCYJAAPCTBEHHOW YCIYyTHM pa3MellaeTrcs B
OTKpBITO W jgocTynHoM  ¢opme  Ha  OQUIMAIBHOM  caiiTe  MHUHTpyAa
(htth://mintrud.donland.ru/).

WNudopmaruio 3asiBUTENIM MOTYT IMOJIy4aTh TAKKe C HCIOJIb30BaHUEM (eaepaabHON
rocyJapCTBEHHOM WHOOPMAIMOHHONW CHUCTeMbl «ENHMHBIA MOpTan TOCYAapCTBEHHBIX U
MYHULMIIAIBHBIX  YCIIYT (pyHKIH)» 51 PETMOHAIBHOMN roCyJ1apCTBEHHOMN
uHdopmaimonHo cucteMsl «llopTan rocy1apcTBEHHBIX U MYHHUITUTIAIBHBIX YCITYT.

3.5 llopsinok, popma u MecTo pasMenmieHuss UHGopMannu

NudopmupoBanue rpaxkaaH O MOPSAJIKE MPEIOCTABIECHUS TOCYJIapCTBEHHOW YCIIyTH
ocyuiecTBisieTcs B (hopme MHPOPMAIIMOHHBIX MaTepUajoB, pa3MEIICHHBIX:

Ha o¢punmansHoM caiite muaTpyaa (htth://mintrud.donland.ru/);

Ha MH()OPMAIIMOHHBIX CTEHAAX B OpraHax COLUAIbHOMN 3alIUThl HACETICHUS;

B MHOTO()YHKIIMOHAJBHBIX IIEHTPAaX B MECTAaX HEMOCPEACTBEHHOIO MPEAOCTABIICHUS
rOCYJJapCTBEHHBIX U MYHULIUIIAIbHBIX YCIIYT;

C HCIMOJb30BaHUEM (ellepalbHOW TOCYIapCTBEHHOM HWH(GOPMAILIMOHHON CHCTEMBbI
«EauHbIH OpTal TOCYIapCTBEHHBIX U MYHHIIUMAIBHBIX YCIYT ((YHKIINN)»;

C HWCTOJB30BAHMEM PETHOHAIBHON TOCYIapCTBEHHON HH(POPMAIIMOHHON CHCTEMBI
«ITopTtan rocyjapcTBEHHbIX U MYHULIMIIATBHBIX yCIIyT POCTOBCKOI 001aCTHY;

B (opme mybOmukamuii B CpeAcTBaX MaccoBOWM HH(OpMAIMU; pa3aaTodHOro
nH(}OpMAITMOHHOTO MaTepuaia (OpoIItopkl, OYKIETHI U T.I1.).

NudopmarmonHsie MaTepuaibl BKIIOYAIOT B CEO0S:



oOpaszel] 3asBJICHUS U TEpPeueHb JOKYMEHTOB, HEOOXOAMMBIX AJISl MPEIOCTaBICHUS
rOCyJ1IapCTBEHHOM YCIIyTH;

azgpeca MECTa HaxOXKJICHUS MUHTpyAa, OpraHa COIMAJIbHOM 3alllUThl, KOHTAKTHBIE
TenedoHBI, apeca dJIEKTPOHHOU MOYTHI;

rpaguk pabOTHl CHENUATUCTOB, OCYIIECTBISIONUX MPUEM U KOHCYJIbTUPOBAHHE
3asBUTEJIEN MO BOIPOCAM IMPEIOCTABICHUS TOCYAAPCTBEHHON YCIYTH;

U3BJICYEHUS W3 3aKOHOJATEIbHBIX M HWHBIX HOPMAaTUBHBIX IIPABOBBIX aKTOB,
CONEpKAIIMX  HOPMBI,  PETYJIUPYIOUIME  JIEATEIBHOCTH IO  IPEAOCTABICHUIO
rOCyJJapCTBEHHOM YCIIyTH;

OCHOBAHUs OTKa3a B IPEIOCTABIECHUHN TOCYAAPCTBEHHON YCIYTH;

OCHOBaHWsA  JUI1  MNPEKpalleHuss W NPHUOCTAHOBICHUS  INPEIOCTABIICHMS
rOCyJapCTBEHHOM YCIIyTH.

1. CtangapTt npenocraB/jieHus TOCYIapPCTBEHHON YCJIYTH
1. HaumeHOBaHMe rocy1apcTBEHHOM yCJayru
[IpenocraBieHne exXEMECAUYHBIX JECHEKHBIX BBIIJIAT HA JIETEH U3 MHOTOJETHBIX CEMEN
(manee-EJIB).
2. HamMmeHOoBaHMe OpraHa MCIoJHUTEIbHOU BiaacTu PocToBckoii 00J1acTu,
HEINoCPeICTBEHHO OCYILIEeCTBIIAIOIIEro yCJayry
l'ocymapcTBeHHass yciyra OpedoCTaBISIETCS MHUHTPYJIAa M OpraHamMu COLIMAJIbHOU
3alUTHl HACEJIICHUS MYHULIUIIAIBHBIX PAHOHOB U TOPOACKUX OKPYTOB.

IIpn mpenocTaBiieHHH TOCYAApPCTBEHHOW YCIYTH B LESAX ITOIYYEHHs JOKYMEHTOB,
HEOOXOAMMBIX JUIsl TPENOCTAaBICHUS YCIYTHM, WIM HCTOYHHUKOB MPEIOCTaBICHUS
nH(pOpManuu JUisl IPOBEPKH CBEACHUH, MPEIOCTABISEMbIX 3aBUTEISIM, OCYIIECTBIISIETCS
MH()OPMAIIMOHHOE B3aMMOJICEUCTBHE C OpraHaMy TOCYJApCTBEHHOW BJIACTH, OpraHaMu
MECTHOTO CaMOYNIPaBJIEHUsS U IMOABEIOMCTBEHHBIMU TOCYJIAPCTBEHHBIM OpraHaM WU
OpraHaM MECTHOTO CaMOYNPABJIEHUS OpraHUu3alusM, B  PACHOPSIKEHHH  KOTOPBIX
HAaXOJATCS B COOTBETCTBUHU C BO3JIO)KEHHBIMU HA HUX ITOJTHOMOYUSMMU.

3. Pe3yabTaT npeaocTaBieHUsi TOCYIaPpCTBEHHOM yCIyrH
Pe3ynpTatom npenocraBieHus rpax/ianaM rocy1apCTBEHHON YCIIYTH SIBJISIETCS:

° HazHaueHue EJIB;

. OTKa3 B Ha3HaueHuM EJ[B;

o MIPUOCTAHOBJIEHHE U BO300OHOBIIEHHE NipeaocTasneHus EJ[B;
° npekpaiienue npenocrasieHus EJIB.

FOpuanueckumu  paktamu, 3aKaHUYMBAIOIMIMMHU MPEAOCTABICHHE TOCYIapCTBEHHON
YCIIyTH, SIBJSIFOTCS NPUHATHE COOTBETCTBYIOLLEIO PELICHUS W IOCIECAYIOLIEE YBEIOMIICHHUE
3asBUTEJISI O IPUHATOM PELICHUU.

4. Cpoxu npeaocraB/jieHUs TOCYIAPCTBEHHON  yCJIyIrH

CpokM TpUHATHS PEIICHUS O MNPEIJOCTaBICHUM TOCYJApPCTBEHHOM  yCIIyTU
npecTaniensl B Tabmure 1.

Tabnuua 1- Cpoku NpUHATHUS PEIIEHHS] O MPEOCTaBICHUH TOCYJapCTBEHHON YCIYTH

| N<_>| JevicTBus | OTBETCTBEHHOE JIMLIO || MaxkcuMaJIbHbIM CPOK




1 [[Tpriem, peructparys 3asBICHUS O OTBETCTBEHHBI  cOTpymHUK| B nmeHp  oOpamienus ¢
HazHaueHuU EJ[B TEPPUTOPUAIIEHOTO opraHaj3asiBiecHIEM JHMOO B  JICHH
COLIMAILHOM SaHlI/ITBI|HOCTy1'IJ'IeHI/I}I 3asiBJICHMSI,
HaceJIeHHs HaIpPaBJIEHHOIO B AJIEKTPOHHOM]
(dopMe WM TIOYTOH (3aKa3HBIM|
[TICHbMOM, KYPBEPOM).
2 |PaccmoTpeHue 3IeKTPOHHOTO OTBETCTBEHHBI  COTPYIHUK| 2 pabO4MX JTHS
3asiBiieHust o HasHaueHuu EJIB Ha TEPPUTOPUAILHOTO oprasa
[Toprasne rocynapctBennsix yciyr (II'Y)|coumanbaoit 3aILUTHI
11 TOKYMEHTOB B 3JIEKTPOHHOM BUJIE HaCeJIeHUSI
(MpUHATHE PELIEHUS O HA3HAYEHUH WU
0TKa3)
3|PaccmoTpenue 3asBieHns o HasHauyeHUH |OTBETCTBEHHBIM — coTpyAaHuK| 10 paboumx mHEH
EJIB 1 1OKYMEHTOB, B ClIy4ae JINYHOTO  [TEPPUTOPUAIBHOIO oprasa
oOpallieHHs TpaxIaHuHa (TPUHATHE COLIMAILHOM 3aIlIUTh]
[peLlIEHNs] O HA3HAYEHUH WM OTKA3) HaceJIeHHs
4 |OcymiecTBrieHne crieluaibHOM MPoBepKH |OTBETCTBEHHBI  cOTpynHUK| 1 Mecsil
[IPE0CTABIICHHBIX CBEICHUI TEPPUTOPUAIIEHOTO Oprasa
COIIATILHOM 3allIUTh]
HaCEJICHMSI
5 |UudopmupoBanme 3asBUTENS O OtBeTcTBEHHbI  coTpyaHMK| 1 pabouuii 1eHb
[pe3yJIbTaTe MPEAOCTABICHHS YCIYTH M [TepPUTOPUAIIEHOTO oprasa
HarpasJIeHUE pe3yJbTaTa COLIMATILHOM 3aIIUTH]
[IPEIOCTaBIICHHS YCITYTH 3asIBUTEIIIO HaCeJIeHMsI
HNudopmarys o NpUHATOM PELICHUH MPETIOCTaBISIETCS:
o IIPU JTMYHOM OOpalleHuH;
° I10 IIOYTC WJIM C IIOMOIIBIO KYPbCPA,
L C UCITIOJIb30BAHHUEM 3HCKT’p0HHOI71 ITOYTHI,
o C HCIOJb30BAHUEM CIYKObl KOPOTKHMX COOOILEHUI OreparopoB MOOMIBHOM
CBSI3H;
o MIOCPEICTBOM OTIPABKH (PaKCUMHIIBHOTO COOOIICHHS,
° yepes [lopran;
o yepe3 MOL[npu 1m4yHOM OOpalleHMd WIA B 3JEKTPOHHOM BHUIE IO

TEXHOJIOTHSIM, TIPETyCMOTpEeHHbIM B M DL,

[IpenocraBiieHrne Mep COLMANBHONW MOAJEPKKU JAETSIM U3 MHOTOJIETHBIX ceMell Mpu
MIPEICTABJICHUH CTIPAaBKU 00 00yueHun pedeHka crapiie 16 JeT OCylecTBIsIeTCs C Mecsia
ucTioIHeHUsT pebeHky 16 ser, ecnu oOpallleHHe MOCIEA0BaI0 HE MO3/IHEE 3 MECSIEB C
MecsIia ucroaHeHus pedeHky 16 aet. [1pu obpameHnn mo ucTedeHUu 3 MeCAIeB ¢ MecsIa
UCIIOJIHEHUS peOeHKy 16 JieT npeaocTaBieHne MEp COLUAIbHON MOJIEPKKU B TEHE)KHOM
BBIPKEHUHM OCYIIECTBIIIETCS 3a HCTEKIlee BpeMs, HO He Oojee yeMm 3a 3 Mecsua o
MecsIla, B KOTOPOM TPEACTAaBICHA CIIpaBKa 00 0OOy4ICHHH.

B cnyuyae nmutensHoro HemosydeHuss EJ[B (B TedueHue 6 MmecsiieB) MpOU3BOIAUTCS
MIPUOCTAHOBKA WX BBIILIATHl nonyvatento. [Ipu oOpamenun nosydarens swiiata EJIB
J0JIKHA OBITh MPOM3BEACHA 33 MEepUO JJIUTEIBLHOTO HEMOIY4YeHUsl, HO He Ooyiee ueM 3a
MepHo/Jl, Ha KOTOPHIN ObUIO MPOU3BEIAEHO UX HA3HAYEHUE.

[Ipekpawmenue npenocrasnenus EJIB nponsBoautes ¢ 1 dncma mecsna, CIeayrolero
3a MeCSIEM, B KOTOPOM HACTYIUIIU OOCTOSTENBCTBA IO YTPATE MpaBa Ha UX MOJyUYEHHUE.



5. IlepeyeHb HOPMATHUBHBIX MPABOBBIX AKTOB, PEryJIUPYIONIUX MPEIOCTABICHUE
roOCyIapCTBEHHOM YCJIAYIH

Konctutynus Poccuiickoit ®enepanuu ot 12.12.1993 rona ("Poccuiickas razera", Ne
7, 21.01.2009, ¢ yueroM mompaBOK, BHECEHHBIX 3akoHamHu Poccuiickoit ®denepanuu o
nonpaBkax k Konctutyuuum Poccuiickoin @enepaunu ot 30.12.2008 Ne 6-OK3 u ot
30.12.2008 Ne 7-®K3);

OenepanpHbii  3ak0oH  oT  27.07.2012 Ne  210-d3 «O06 opraHuzanuu
MpeoCTaBleHUs TocyaapcTBeHHbIX ycayr» ("Poccuiickas razera", N 168, 30.07.2010, B
pen. ®enepanpubix 3akoHOB OT 06.04.2011 N 65-®3, or 27.06.2011 N 162-®3, ot
01.07.2011 N 169-®3, oT 11.07.2011 N 200-®3, ot 18.07.2011 N 239-®3, ot 03.12.2011
N 383-®3, ot 28.07.2012 N 133-D3);

Oo6uactHoM 3ak0oH OT 22.10.2004 Ne 165-3C «O coumaibHON MOJAEPKKE AETCTBA B
PoctoBckoii obmactn» («Hame Bpemsi», N 259-260, 28.10.2004, (B pen. OOGmacTHBIX
3akoHOB OT 21.03.2005 N 295-3C, ot 26.05.2005 N 320-3C, ot 22.10.2005 N 376-3C, ot
18.09.2006 N 544-3C, ot 26.07.2007 N 725-3C, ot 03.10.2007 N 780-3C, ot 22.04.2008
N 10-3C, ot 06.08.2008 N 55-3C, ot 12.08.2008 N 63-3C, ot 13.10.2008 N 102-3C, ot
13.10.2008 N 106-3C, ot 07.12.2009 N 334-3C, ot 16.04.2010 N 391-3C, ot 10.05.2011
Ne600-3C, oT 31.10.2011 Ne695-3C, ot 10.04.2012 Ne 835-3C, ot 22.06.2012 Ne 873-3C,
ot 02.07.2012 Ne 900-3C);

[TocranoBnennem IlpaBurensctBa PoctoBckoit o6mactu ot 15.12.2011 Ne 232 «O
pacxo/I0BaHUU CPEJCTB 00JAaCTHOTO OIOJKETa Ha MPENOCTABJICHUE IpakJaHaM B IIEJISIX
OKa3aHUs COIMAIbHOW MOAJICPKKU CyOCHAMI Ha OIJIATy >KWJIbsl U KOMMYHaIbHBIX YCIYT,
MaTepUAIbHOM W HWHOW TOMOINM JJIi TOTpeOeHUsi, MEpP COUUAIBHOU TMOIACPKKUA B
COOTBETCTBHUM C OTJEJIbHBIMHU HOPMATUBHBIMM MPABOBBIMM aKTaMU COIHMAIbHOMN
HANPaBJICHHOCTH, a TaKkKe 00 YCIIOBUSX W Mopsake ux HasHadeHus» ("Hamre Bpems'", N
635-641, 27.12.2011, B pen. moctaHoBnenuii [IpaBurensctBa PO ot 10.02.2012 Ne 94 ot
29.03.2012 Ne235, o1 26.07.2012 Ne680, ot 26.09.2012 Ne916).

6. UcuepnbiBaoniuii nepeyeHb 10KYMEHTOB, HEO0XOAUMbIX B COOTBETCTBUH €
HOPMATHBHBIMM NMPABOBLIMHM AKTAMH /ISl IPEIOCTABJIEHUS TOCYAapCTBEHHOM
YCJIYTH M YCJIYT, KOTOPbIE ABJSIOTCS HE00X0AMMbIMHU M 00513aTeJIbHBIMHU JIJIsI
NPeA0CTABJIEHNS TOCYIAPCTBEHHOM YCJIYTH, MOJJIEKAINNX MPeACTABJIECHUIO
3asiBUTEJIEM, CIIOCOOBI UX MOJIyYeHHUS 3asiBUTEIeM, B TOM YHCJIe B JJIEKTPOHHOM
¢opme, ¥ NOPSAAOK MX MPeEACTABIECHUS

Jlns monydeHus TOCyIapCTBEHHOM YCIYyTH TpakIaHe MPEICTaBISIOT CJIEIYIOIINE
JIOKYMEHTBHI:

3asBJICHUE, B KOTOPOM YKa3bIBAC€TCSI HOMEpP HHAMBUYAJIBHOTO JIMIIEBOTO CYETa
3aCTpaxOBaHHOTO JIMI[a B CHUCTEME 00s3aTeIbHOTO TEHCHOHHOTO CTPaxOBaHUs
Poccuiickoit denepanuu 06oux poauteneid (YCHIHOBUTENICH, OMIEKYHOB, MOMEUUTENICH) U
pebenka (mereit) (mpusoxxerue Ne3);

KOIHMIO TAcCIopTa WM WHOW JOKYMEHT, yAOCTOBEPSIONIIMNA JIMYHOCTh TpaKIaHWHA
Poccuiickoii ®@enepanuiv, B TOM YHCJIE BOCHHOCTYXKAIEro, a Takke peOeHKka (mereit)
crapuie 14 net (mpu ero HaaIu4KM);

KOITMIO CBHJIETEIILCTBA O POXKISHUN peOeHKa (JIeTei);
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KOIMIO CIpaBKU 00 oOyueHun pebOeHka crapmie 16 jeT B 001meoOpa3oBaTeIbHOM
YUpPEXKACHUN MO0 B HMHOM OOpa30BaTEIbHOM YUYPEXKIACHUH HE3aBUCUMO OT (HOPMBI
o0yueHus;

KOIHMIO JOKYMEHTA, OATBEPKAAIOIIET0 PErUCTPALUIO 110 MECTY KUTEIBCTBA WU IO
MECTY NMpeObIBaHUSI CEMBU;

B Cllydyae YCTAHOBJICHUS OMNEKH (TMONEeYUTENbCTBA) HAJl PEOCHKOM - KOIUIO ITPABOBOTO
aKkTa 00 YCTaHOBJICHUH HaJl peOCHKOM OIEKH WJIU MOMEYUTENbCTBA, JOTOBOPA O Tepeiaye
pebeHka (1eTeil) Ha BOCIUTAaHUE B IPUEMHYIO CEMbIO;

KONHUIO CBUACTENHCTBA O 3aKIIOUEHUU Opaka, €Clu POAUTEIH HMEIOT JeTe OT
MpeAbIIYINX OPaKOB.

Ecnu poautenu (yCHIHOBUTENM, OINEKYHbI, NMOMNEYUTENN) HUMEIOT PErHUCTPALUI0 10
pa3HOMY MECTYy >KHTEIbCTBA WJIM MO MECTy IpeObIBaHHS ¢ peOEHKOM, HO (haKTUYECKU
MPOXKHUBAIOT BMECTE, (JaKT UX COBMECTHOTO MPOKUBaHUs (IIpeObIBaHMS) MOITBEPHKIACTCS
akTOM OOCJEeOBaHMs, COCTaBJIEHHBIM OPraHOM COILMAJIBHOM 3alllUThl HACEJICHUs
MYHHUIIUTIATBHOTO 00pa30BaHUsI.

Opran colMalbHON 3alllUTHl HACENEHUs MYHHUIIMNAIbHOrO oOpazoBaHus win MOIL]
Ha OCHOBAHUHU 3AKJIIOYEHHBIX COTJIAIIEHUH O MEKBEIOMCTBEHHOM B3aUMOJIECHCTBHH C
coONIo/IecHneM HOPM  3aKoHojarenbcTBa  Poccuiickort  denmepanuu o0 3amure
MEPCOHANILHBIX JIJAHHBIX 3alpaliuBaeT Ha OyMa)KHOM HOCHUTEJIE WM B DJICKTPOHHOM BHJIE
HaxoJsIIMEeCs B PACHOPSHDKEHUUM Y TOCYJAPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOYIIPABJICHUS, TIOJIBEIOMCTBEHHBIX KM OpPraHU3AlMi CIEAYIOIIHE JOKYMEHTHI,
HE0OXOAMMBIE JUIsl HA3HAYEHUS €KEMECIUHBIX JCHEKHBIX BBIILIAT:

JOKYMEHT, MOJTBEPKAAIOLIIMN PETUCTPALUIO 10 MECTY MKUTEIbCTBA MM MO MECTY
peObIBAHMS CEMBH, MPOKUBAIOLLIEH B CEJILCKOM MOCEJICHUH (2 JUIsl IPYTUX);

CIPABKY M3 OpraHa COLMAJIbHOM 3aIlUThl HACEJIEHUs MyHULUIIAIBHOTO 00pa3oBaHus
M0 MECTY JKUTEIbCTBA WJM MO MECTY MNpEeObIBaHUS O HEMOJy4YeHUU (O MPEeKpalleHUU
MOJIy4eHHUs1)  JAPYrUM  poauTesieM  (YCHIHOBHUTENEM,  OMEKYHOM,  IIOTEYUTEIIEM)
€XKEMECSIUHBIX JEHEXKHBIX BBIUIAT WA O MNPEKPAlIEHUH HUX NPEAOCTABICHUS IpU
nepeMeHe MecTa JKUTENbCTBA B mpefenax PocToBckoit obmacTu.

['pasxiaHKH BIIpaBe MO CBOEW MHUIIMATHUBE NPEACTABUTh YKA3aHHBIE JIOKYMEHTHI.

TpeGoBanue OT rpaxkIaH JOKYMEHTOB, HE TMPEAYCMOTPEHHBIX IPUBEICHHBIM
[IEpEYHEM, HE JOIyCTUMO.

MexBeOMCTBEHHOE B3aUMOJICHCTBUE TI0 TTOJIYYEHHUIO JOKYMEHTOB U MH(GOpMAIIIH
Ha 3asButens EJIB ocymecTBisieTcs mocie MOANUCAaHUS corjiacuss Ha oOpaboTKy
MEPCOHANIbHBIX JAHHBIX 3asIBUTEIIEM.

OO0s3aTenbHBIM ISl TIPEACTABICHUS 3asiBUTEIEM SBIISIIOTCS JTOKYMEHTHI B (opme
JOKyMEHTa Ha OyMa)XHOM HOCUTEJIE WJIA B (POpME AIIEKTPOHHOTO JOKYMEHTA:

JIOKYMEHTBI, YIOCTOBEPSIOIINE JIMYHOCTh IpakaanuHa Poccuiickon denepauuu, B
TOM YHCJIE BOCHHOCITYKAIIIKX;

JIOKYMEHTbI BOUHCKOT'O Y4€ETa;

CBUJIETEJILCTBA O TOCYAAPCTBEHHON PErUCTPAllMU aKTOB I'PAXKIAHCKOTO COCTOSIHUS;

JIOKYMEHTBI, TOATBEPKAAIOUINE PETUCTPALIMIO IO MECTY >KUTEIBCTBA UJIU 110 MECTY
peObIBAHMS;

JIOKyMEHTBI, BbIaHHBIE (O(OpMIIEHHBIE) OpPraHaMH JO3HAHUS, CIEACTBHUS JIMOO
CyIOM B XOJ€ TMPOU3BOJACTBA IO YrOJOBHBIM JeiaM, JOKYMEHTBI, BBbIJIAHHBIC



(obopmiieHHBIE) B XOA€ TPAXKIAHCKOTO CYAOMPOM3BOJCTBA JIMOO CyIONMPOU3BOJICTBA B
apOUTPaKHBIX CyJ1aX, B TOM YHUCJIE PELICHUs, IPUTOBOPBI, ONPEEIICHUS U TOCTAHOBJICHMUS
CYJI0B O0I1IEH IOPUCAUKIINY U apOUTPAKHBIX CY/I0B;

peuieHus, 3aKIIYEHUS W pa3pelleHMs, BbIAABAEMbIE OpraHaMH OIEKH U
IIOTIEYUTENICTBA B COOTBETCTBUHU C 3aKOHOJaTenbcTBOM Poccuiickoir ®Penepanuu 00
OIIEKE U IOIICUYNTEIIBCTBE;

YIOCTOBEPEHUSI M JOKYMEHTBI, TMOJATBEPXKAAKOLIME IPAaBO TpakJIaHWHA Ha
ITOJIyYE€HHUE MEP COLMAIBHOU MOIIEPKKH.

['pasxtaHuH BIIpaBe 10 CBOEW MHULMATHUBE NIPEACTABUTHh YKa3aHHBIE JIOKYMEHTHI.

OcranbHble  JOKYMEHTHI, yKa3aHHele B n.6. wactu |l Hacrosmero
AJIMUHHUCTPAaTUBHOI'O PErJIAMEHTA, HE MPEICTABICHHBIE T'PAXIAHUHOM IO COOCTBEHHOM
VHULIMATUBE, 3alpallliBaOTCs OPraHaAMU COLMAIBHOW 3amuThl HaceneHus wim MOIL] na
OCHOBAaHMH 3aKJIIOYEHHBIX COIVIAIIEHUH O MEXBEIOMCTBEHHOM B3aWMOJECUCTBUU C
coONrolcHUeM HOpPM  3akoHozaarenscTBa  Poccuiickoit  @exmepanuu 0 3aluTe
NEPCOHANIBHBIX JaHHBIX Ha OYMaKHOM HOCHUTEJIE WM B JIEKTPOHHOM BUJIE.

Jis  monydyeHuss TOCyAapCTBEHHOM YyCIyru 3asBUTENb BblOHMpaeT (GopMy
IIPENOCTAaBIIEHUs IT'OCY 1apCTBEHHOM YCIIYTU:

oyHasi (popMa NPeJOCTaBICHUS rOCYJapCTBEHHOM YCIIyTH;

3a04Has (popma MperoCTaBIeHUs FOCY1apCTBEHHON yCIyTH;

IIPEIOCTABJIEHUE TOCYAAPCTBEHHOM yciryru uepe3 M1,

Takxe BbIOMpAeTCs BapUAHT MPEAOCTABICHUS JTIOKYMEHTOB — B OYMa)KHOM,
AIEKTPOHHOM BHJIE.

[Tpu BBIOOpE OUHOM (HOPMBI NMPEJOCTABICHUS TOCYIAPCTBEHHOM YCIYTH 3asiBUTEIb
oOpamiaercsi B TEPPUTOPUAIBbHBIA OpraH COLMAIbHOM 3allMThl HACEIECHHS U BBIOMpAET
BAPHUAHT NPEIOCTABICHUS YKAa3aHHBIX JIOKYMEHTOB.

[Ipu BbIOOpE 3a04HOM (OPMBI MPETOCTABICHHUS TOCYIAPCTBEHHOW YCIIYTH
3asBUTEJIb BHIOMpAET BapUaHT MPEIOCTABICHUS YKa3aHHBIX JOKYMEHTOB M OOpaliaercs B
OpraH COLIMAJILHOM 3alllMThl HACEIEHUS OJIHUM U3 CIEIYIOIINX CIIOCOOO0B:

[0 TOYTe, MPU ATOM JHEM OOpallleHus 3a MPEJOCTAaBICHHUEM TOCYJapCTBEHHOMN
YCIYTU CUMTAETCS JaTa HUX IMOJYyYeHHUS YIOJHOMOYEHHbIM opraHoMm. OOs3aHHOCTh
MOJATBEPXKJECHUS (paKTa OTHPABKH YKa3aHHBIX JOKYMEHTOB JIGKUT Ha 3asBurtene. Komuu
JOKYMEHTOB, HAIpaBsIEMbIX [0 I[OYTe, TPeOYIOT 0053aTEIbHOIO HOTAPHAIBHOTO
3aBEpEHUs.

C UCITOJIb30BAHUEM AJIEKTPOHHOM MOYTHI;

yepe3 EnuHBIA mOpTan TroCyIapCTBEHHBIX M MYHMUMNAIBHBIX ycuyr, [lopran
roCyJAapCTBEHHBIX U MYHHMIIMIAIBHBIX yCIyr cyobekTa Poccuiickoit @enepaunu, [lopTan
MYHUIMTNIATBHBIX YCIyT MyHULMIIAIBLHOTO 0Opa3oBanus (ganee B Tekcte — [lopTan).

[Ipu BBIOOpE mpemocTaBieHUs rocyaapcTBeHHON yciyru yepe3 ML 3asButens
JUYHO (WJIM 4epe3 JOBEpPEeHHOE JHI0) oOpaimraercs K coTpyaHuky MOPI] u BwiOupaer
BAPUAHT MPEIOCTABJICHUS YKAa3aHHBIX JTOKYMEHTOB.

[Ipu moctymieHUM 3asBIEHUS OT TpaKJaHHMHA B JJIEKTPOHHON ¢dopMe B OopraH
COLIMAJIbHOM 3aIlMTBI OTBETCTBEHHBIN CIIELMAINCT PETUCTPUPYET 3asABJICHUE B JKypHAJE
peructpanuu B TeueHue 1 pabodero [HsS ¢ MOMEHTA MOCTYIIJICHUS 3asiBICHUS, HAIIPABIISET
3asBUTENII0 YBEJAOMJIICHUE B DJIEKTPOHHOM BHJE O IOCTYIUIEHWH 3asBJICHHs, HAa3HA4aeT
JaTy W BpeMs OOpalleHus TpaXkJaHWHA C JIOKYMEHTaMH, MEepeueHb HEOOXOIUMBIX



JOKYMEHTOB, TpH HEOOXOAMMOCTH HaIpaBisIeT 3alpochl COTJIACHO 3aKIIOYEHHBIM
COTVIalIEHUSIM Ha OyMa)XHOM HOCHUTENE WIM B DJEKTPOHHOM BHUJAE HaXOMASILMECS B
PacCHOpsKEHHH Y TOCYJIAapCTBEHHBIX OpraHOB, OpPraHOB MECTHOI'O CaMOYIIPABIICHMS,
[OJBEIOMCTBEHHBIX MM  OpraHM3alyid,  y4YacTBYIOIIMX B  IIPEIOCTaBICHUU
roCyJapCTBEHHBIX U MYHUIIMIIAIIBHBIX YCIYT.

CBeneHus 1o 3ampocCy MPEAOCTABISAIOTCS Ha OECIIaATHONW OCHOBE U MOCTYIAIOT HE
no3zaHee 5 pabouMx AHEW ¢ MOMEHTA MOCTYIUIEHUS 3aIpoca.

[Tpu BBIOOpE OYHOM, 3a04HOM (POPMBI MPETOCTABICHUS TOCYJAPCTBEHHON YCIyTH
WIM TpH BBIOOpE MPEJOCTABICHHSI TOCYyIapCcTBEHHOM yciyrn uepe3 MOI[ yacte
JOKYMEHTOB, KOTOpasi He TpeOyeT yJacTHs 3asgBHUTENS, MOKET OBITh MOJIyue€Ha B paMKax
MEKBEJOMCTBEHHOT'0 IOKYMEHTOO00POTAa CICAYIOIINM 00pa3oM:

° B KauecTBe OyMaXHBIX JOKYMEHTOB TIpd  OTCYTCTBUHM  CHCTEMBI
MEKBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aumoieicTus (qanee CMOB);
° B KQ4E€CTBE AIEKTPOHHBIX JOKYMEHTOB IpH Hainunu CMOB;

B COOTBETCTBUM C HOPMATHMBHBIMU IIPABOBBIMU AKTAMU, OINPEACISIOIIMMU TOPSIOK
IIPENOCTABIIEHNS T'OCYTAPCTBEHHBIX U MyHULIUITAJIBHBIX YCIIYT.

JlokymeHThl, HeoOxoaumble Uil noidydeHuss EJIB, Moryt ObITh mpeacTaBieHbl Kak
ITOJUIMHHBIE, TaK U KONUU. KoMK TOKYMEHTOB 3aBEPSIOTCA OPraHOM COLMATIBbHOM 3aIMTHI
HacCeJICHUs] MyHUIIUTTAJIbHOTO 00pa3oBanus win M®I] nmocne cBepku UX ¢ MOJTMHHUKAMHU.
3asBUTENb BIPABE MPEACTABUTh KONMUU JOKYMEHTOB, 3aBEPEHHBIE B YCTaHOBJIECHHOM
MTOPSIKE.

B caywasx, mnpemycMOTpeHHBIX defepalbHbIMU 3aKOHAMM, YyHHBEpCalbHas
AJIEKTPOHHAs KapTa SIBISETCA JIOKYMEHTOM, YJIOCTOBEPSAIOLIMM JIMYHOCTH IPa)KJaHWHA,
mpaBa 3aCTPaxOBAaHHOTO JIMIIAa B CHUCTEMax OO0s3aTENIbHOIO CTPaxOBaHUs, WHBIE MpaBa
rpaXkJaHUHa. B cilydasiX,  IPEAyCMOTPEHHbIX  (enepanbHbIMM  3aKOHAMH,
nocraHoBieHussMU [IpaBurenscTBa Poccuiickor ®denepannu, HOpMaTUBHBIMU ITPABOBBIMU
aktamu cyobekToB Poccuiickoit ®enepari, MyHUIUMINAIBHBIMH HOPMATHUBHBIMU
[IPaBOBBIMHM AKTaMH, YHUBEpPCAJIbHAsl DJJIEKTPOHHAs KapTa SBISETCS JIOKYMEHTOM,
YAOCTOBEPSIOIIMM  MPAaBO  TPAXKJAHWMHA HA  [OJYYEHHE TOCYNAPCTBEHHBIX U
MYHHIUTAIBHBIX YCIIYT.

Oprasbl, TpenoCTaBISAIONIME TOCYJAapCTBEHHBIE YCIyTrd, HE BIpaBe TpPeOOBAaTh OT
3asIBUTEIIA:

OCYILIECTBJICHUSI JEHUCTBUI, B TOM UYHCIE COTJIACOBAaHUM, HEOOXOAUMBIX JIJIst
MOJIyYeHUS] TOCYJApCTBEHHOW YCIYI'M M CBSI3aHHBIX C OOpallleHHeM B HHbIE
rOCYy/IapCTBEHHBIE OpraHbl, OPraHbl MECTHOI'O CaMOYIIPaBJIECHHUs, OpPraHU3aluH, 3a
UCKIIFOUCHHEM TIONyYeHUsS] YCAYyr U TOJy4YeHUs JOKYMEHTOB U HMH(OpMAIUH,
MIPEIOCTABISIEMBIX B PE3YJIbTATE MPEAOCTABICHUS TaKUX YCIIYT, BKIFOUCHHBIX B IIEPEUYCHBb
YCIIYT, KOTOpbIE SIBIISIIOTCS HEOOXOAMMBIMH M O00S3aTEIBHBIMHU JUISl TIPEIOCTABICHUS
rOCYyIapCTBEHHBIX YCIYT, YTBEPKICHHBII HOPMATUBHBIM IMPABOBBIM aKTOM PocTOBCKOM
o0acTy;

MPEACTABIICHUS] JOKYMEHTOB W WMH(OpPMAllUd, B TOM YHCJE TOJITBEPKIAOITUX
BHECEHUE 3asBUTEJIEM IUIATHI 3a MPEAOCTABIEHUE TOCYIAPCTBEHHOM YCIYTH, KOTOPBIE
HaxOAATCA B PACHOPSHDKEHUM OPTraHOB, NPEAOCTABISIOIIMX TOCYNAPCTBEHHBIE YCIYTH,
OpPraHoOB, MIPEAOCTABISIOMINX MYHULUITAJIBHBIE YCIIYTH, HHBIX TOCYAAPCTBEHHBIX OPraHOB,
OpraHoB MECTHOI'O CAaMOYIpPaBJI€HHUS JHUOO MOJBEJOMCTBEHHBIX TOCYIapCTBEHHBIM



OpraHaM WM OpraHaM MECTHOIO CaMOYIpaBJEHHUsI OpraHu3alluii, y4acTBYIOIIUX B
PEAOCTaBICHUN TOCYJIaPCTBEHHOM YCIYTH, 32 UCKJIIOYEHHUEM JTOKYMEHTOB, YKa3aHHBIX B
yactu 6 crateu 7 @enepaibHOro 3akoHa OT 27.07.2010 Ne 210-D3.

7. UcuepnbiBaloniuii nepeyeHb OCHOBAHMI /151 0TKa3a B NIpueMe JOKYMEHTOB,
HEeO0XOAMMBIX JJIfl MPEeI0CTABJICHUSA rOCYIAPCTBEHHOMN yCIyIH
CrenuanucTt OTKa3bIBaeT rPaXXIaHUHY B IPUEME JOKYMEHTOB:

L CClIn  AOKYMCHTBI IIPCACTABJICHBI C CCPbLC3HBIMH  IMOBPCKACHHUAMM, HC
IMO3BOJEIIOIMMMHA OJTHO3HAYHO UCTOJIKOBATH UX COACPKAHNC,

L IIpu OTCYTCTBHU B 3asABJICHHUU (baMI/IJ'II/II/I, HUMCHH, OTUYCCTBa O6paTI/IBH_IeFOC$I,
ITOYTOBOI'O aJIpeCa,

L €CJIM TCKCT ITMCBMCHHOT'O 3asBJICHUS HE ITOAMACTCA IIPOYTCHUIO,

L 3asBJICHHUC IIOJAaHO JIMIIOM, HC HMCIOIIIMM Ha 3TO MMOJTHOMOYMH.

B ciiyyae nomgaum TaHHBIX B 3JIEKTPOHHOM BHJIE OCHOBAHUEM JUISl OTKAa3a SIBIISECTCS
HEKOPPEKTHOE 3aII0JIHEHUE JAHHBIX AEKTPOHHOM (POPMBI 3asIBICHUS.
8. UcuepnbiBaloniuii nepeyeHb OCHOBAHMIA /ISl MPUOCTAHOBJIEHUS U (WJIH)
0TKa32 B IPEI0CTABJICHUHU IOCYAAPCTBEHHOM YCJIYI'H

B ciydae AnuTenbHOrO HEMONyYeHHs HA3HAYEHHBIX MEp COLMAIbHOW MOJACPKKU (B
TeyeHue O MeCAlEeB) IPOU3BOAUTCS IPUOCTAHOBKA WX BBIUIATHI Ioy4arento. [Ipu
oOpallleHNH NOIydaTessl BhIJIaTa MEp COLMAILHOM MOAJEP)KKU JO0JDKHA ObITh IPOU3BEICHA
3a MepuoJ| JUIMTEIBHOTO HENOIyYeHHs, HO He Oojee ueM 3a NEepUOi, Ha KOTOpbIA ObLIO
IIPOU3BEICHO UX Ha3HAYCHUE.

[lepeueHb OCHOBaHUM ISl MPEKPALIEHUS PEIOCTABIICHHS TOCYAAPCTBEHHON YCIYTH:

® I3MEHEHHE ITOCTOSIHHOTO MECTA JKUTEIIbCTBA 3AsIBUTEIIS;

® [IPEIOCTABJIICHUE 3asBUTENEM U (WIM) WIEHAMH €ro CEMbH 3aBEJOMO
HEJ0CTOBEpHON MH(pOpMaIMU, UMEIOLIEH CYLIECTBEHHOE 3HaUY€HUE JUIsl IPEJOCTaBICHUS
E/IB;

® HECNPUHATUA  3aABUTEIEM MeEp, HaIpaBJICHHBIX HA YCTPAaHEHHE [PUYHH,
MTOCTYKMBIIMX OCHOBAaHWEM I NMpHUOcTaHOoBieHUs EJ[B B TedeHne omHOro mecsma co
ITHSI HAIIPABJICHUS YBEIOMJIICHNS;

9. IlepeyeHnb ycJIyr, KOTOPbIE SIBJISIIOTCS HEOOXOAMMBIMH U 00513aTeIbHBIMH
JJISL IPEeIOCTABJICHUA FOCYIAPCTBEHHOM YCIYTH.

HeoOxoaumbpiMu U 00s13aTENBHBIMU ISl TPEIOCTABIICHUSI TOCYIaPCTBEHHON YCIyTH

ABJISIIOTCS] CBEJICHMS O IOKYMEHTAaX, BbIIaBAEMbIE OpraHU3aLUsIMMU:

Opransl rocy1apcTBEHHON
BJIACTH, MECTHOIO
CaMOYIIpaBJIEeHUs U
10/IBEIOMCTBEHHbIE

Ne HaumenoBanue 3armpammBaeMoro Cnoco0 B3aumMo-
roCyJapCTBEHHBIM OpraHam o .

n/m JIOKyMEHTa (CBeleHu) JIEACTBHS
WM OpraHaM MECTHOTO
caMOYIIpaBJIEHUS
OpraHU3aIHH - TOCTABITUKH
yCIIyT

1 ®MC Poccun, JTIOKYMEHT, TOJITBep K Aatonuii perucrpamuio | PCMODB

anaBmHomHe KOMIIaHHH B 10 MCCTY JKUTCJIbCTBA NUJIHU I10 MCCTY




chepe KKX, TCK, XKCK, NpeOBIBAHMS CEMbH;
EUPI]

CBezeHus 0 CTPaXOBOM HOMEpE
[Tencuonnsiit poug PO VHMBU1YaJIbHOTO JINLIEBOTO CUETa PCMO3B
ITencuonnsrit hong PO

10. Iopsinok, pa3Mep U OCHOBAHMS B3UMAHHUSI TOCYAAPCTBEHHOW NMOLLIMHBI
WM MHOM IUIATHI, B3UMAaeMOil 3a PeA0CTaBJICHUE IOCYAAPCTBEHHOM YCJIYI'H

['ocymapcTBeHHass IONUIMHA 32 NPENOCTABICHUE TOCYJAPCTBEHHOW YCIyTH HE
B3UMAaeTcs.

11. Iopsaok, pa3Mep W OCHOBAHHMA B3UMAHMS IJIATHI 32 NpPeNOCTABJIEHUE
YCJIYT, KOTOPbIE SIBJISIIOTCH HEO0OXOAMMBIMH M 00513aTeJIbHBIMH JJIS1 MPEA0CTABJICHUS
roCyJapCcTBEHHON YCJIYI'M, BKJIKOYass MHPOPMALUIO O METOAHUKE pacdera pasMepa
TAKOH IJIATHI

IInaTa 3a mpenocTaBiIeHUE TOCYAAPCTBEHHON YCIIYyTY HE B3UMAETCH.

12. MakcuMaJIbHBII CPOK 0KUAAHUS B 0UepeIH MPH Mojaye 3anpoca o
NPeAOCTABJICHHHU I'OCYAAPCTBEHHOM YCJIYI'H, YCJIYIH, IPEeI0CTABJIsIeMOH
OpraHu3anMei, y4acTBYOIIeH B PEA0CTABJICHHH IOCYAaAPCTBEHHOM YCIAYTH, U IIPH
MOJIyYEeHUH pe3yJabTaTa MPeIoCTaBICHUA TAKUX YCIYT

[Ipy nmuHOM oOOpamieHnH B OpraH couuaabHOM 3amuTel Wi MOL][ Bpems
OKUJIaHUS B O4Yepenu IJs MOoJdydyeHus HHGPOpMAlMH O MPOLEIype NperloCTaBICHUS
roCy/1apCTBEHHOM YCIYTH HE JOJLKHO MPEBBIIATH 25 MUHYT.

Cpox OXHWJaHHMS B OdYepeaud IIpU I[oJaye 3amnpoca O MPEJOCTABICHHUH
rOCyJJapCTBEHHOM YCIIYyTU OTCYTCTBYET.

Cpox momy4yeHuss pesynbTaTa NPEJOCTaBICHUS TOCYJAPCTBEHHOM  YCIyTH
COOTBETCTBYET CpPOKY IIOJIyYEHHUS YCIYI'HM, YyKa3aHHOMY B IIyHKTE€ 4 HacTOSLIETO
aIMUHUCTPATUBHOT'O PETJIAMEHTA.

13. Cpok perucrpanuu 3anpoca 3asiBUTeJIs1 0 MPe10CTABIEHUN
rocyapCTBEHHOM YCJIYIM U YCJIYIM NMPEA0CTABJIAEeMOM Oprannu3anmeil, yuacTpyromen
B IIPEO0CTABJICHUHU I'OCYAAPCTBEHHOM YCJIYI'H, B TOM YHCJIE B JJIEKTPOHHOH dopme

Perncrpanus 3anpoca 0 mMpeaoCTaBiIeHUH IOCYAAPCTBEHHON YCIYTH MPOU3BOAUTCS
B JICHb OOpaIeHus 3asBUTENS.

[Ipy HampaBieHUU 3asIBJIEHUS YE€pPE3 NOPTAI FOCYIAPCTBEHHBIX U MYHULUITAIBHBIX
YCIYT PETUCTPALMU DIIEKTPOHHOTO 3aSIBJIEHUS IMPOU3BOAUTCS B ABTOMATHYECKOM PEKUME
1 He TpeOyeT y4acTHs JOHKHOCTHOTO JIMIIA.

Perucrpanuss mocTynuBIIEro 3ampoca, B TOM 4HCIE B 3JIEKTPOHHOM (opme,
OpraHu3alyen, y4acTBYIOIIEH B IPEIOCTABICHUN I'OCYAaPCTBEHHON YCIIYT, IIPOU3BOIUTCS
B JICHb IIOCTYILJICHHUS 3aI1poca.

OOwuit Cpok HaIpaBlIEHHs 3ampoca M TOJYYEHHUsS OTBETa Ha HETr0 HE MOXKET
MPEBBIMIATH 5 padoYNX AHEH ¢ MOMEHTA MOYYSHUS 3arpoca.

14. TpeGoBanussi K TNOMEIIEHUAM, B KOTOPbIX MPeI0CTABJISIOTCS
rocyJapcTBeHHas yCJayra, K MecTy O:KHAAHUS U NIpUeMa 3asiBUTe e, pa3MellleHUI0 U
0(pOpMIICHUIO BU3YAJIbHOM, TEKCTOBOM U MYJbTHMEAUITHON HHGOPMALMH O MOPSIAKE
NPeI0CTABJICHUS TAKUX YCJIYT.

[loMemienrsi, B KOTOPBIX NPEAOCTABISAETCS TOCYJAapCTBEHHAs yCIyra, JOJIKHBI



OBITH PACHOJIOKEHBI C YUETOM TMEIIEXOAHON TOCTYIMHOCTHU JJIS 3asIBUTENEH OT OCTAaHOBOK
0OIIIECTBEHHOI'O TPAHCIOPTA.

[IyTh OT OCTaHOBOK OOIIECTBEHHOIO TPAHCIOpPTa JI0 MeCTa MPEeJOCTABICHUS
roCyJapCTBEHHOM  yCIyI'M  JOJDKEH  ObITh  00OpYJOBaH  COOTBETCTBYIOIIUMU
MH(GOPMAIIMOHHBIMU YKA3aTEISIMH.

3nanue J0JKHO ObITh 000PYAOBAHO BXOJOM I CBOOOJHOIO JOCTYIA 3asiBUTENEH
B [TIOMEILICHHE, B TOM YHCIIE U JJI1 UHBAJIHUJIOB.

Bxon B 3maHue J0mKeH OBITb 000pyAoBaH HHMDOPMALMOHHOW TaOIMYKOM
(BbIBECKOI), conepxamied UHPOpMalMioo 00  OpraHu3aluy, OCYIIECTBISIONIEH
MIPEI0CTABIIEHUE TOCYAAPCTBEHHOU YCIIYTH:

HAaNMEHOBAHUE;

pEeXUM pabOTHI.

[Ipuem 3asBUTENEH OCYIIECTBIIETCS B CHELUMAIbHO BBIACIEHHBIX JJIA 3THX LEJeH
NOMEIIEHUIX (ITPUCYTCTBEHHBIX MECTaX).

[TpucyTcTBEHHBIE MeCTa BKJIIOYAIOT MecTa JUIsl OXXKHMJAHUS, UH()OPMHpPOBAHMUS,
IIpUeMa 3asiBUTENICH.

VY BXozIa B KaxI0€ U3 IMOMEIICHUH pa3Meniaercs Ta0lIMyka ¢ HaUMEHOBAaHUEM
roCy/1apCTBEHHOM YCIYrd U HOMEPOM KaOUHETa.

[TpucyTcTBEHHBIE MECTa OOOPYIYIOTCS:

- IPOTUBONOKAPHOM CUCTEMOM U CPEJICTBAMM IOKAPOTYIICHUS;

- CUCTEMOM OMOBEUIEHNS O BOSHUKHOBEHUHU YPE3BbIYAHON CUTYALlUH.

Bxoa v BbIXOJT U3 MOMENIEHUH 000PYAYIOTCS COOTBETCTBYIOIIUMH YKA3aTEISIMU.

Mecrta uH(pOpMHUpOBaHUS, NpEAHA3HAYEHHBIE [JIs O3HAKOMIICHUS 3asBUTEIEH C
MH()OpPMAMOHHBIMH MaTepUaIaMu, 00OpyAYIOTCS:

- MH(QOPMALMOHHBIMU CTEHJAAMH, B TOM YHUCJIE MYJIbTUMEIUNHBIMU CpPEICTBAMMU
MH(}OpMUPOBaHUS,

- CTYJIBSIMU U CTOJIaMHM ISl BO3MOXHOCTH O(pOpMIIEHUS JOKYMEHTOB;

- oOpasmamu 3asBJICHUM.

MecTa oxuIaHusi B ouepeld Ha MPEAOCTaBICHHE OKYMEHTOB JOJKHBI OBITh
00Opy/IOBaHbl CTYJbSIMU MU CKaMbsMHU. KoiaumuecTBO MecT OXHAaHUs OIpeaesseTcs
uCXos U3 (paKTHUECKON Harpy3Ky U BO3MOXKHOCTEH JJIs X pa3MeIleHus B 3JaHUU, HO HE
MOET COCTaBJISATh MEHEE JBYX MECT.

MecTta uig 3amoNHEHUsT JOKYMEHTOB OOOpYAYIOTCS CTYJIbSIMH, CTOJIaMH H
oOecrieunBarOTCs 00pa3laMu 3aroTHEHUS IOKYMEHTOB.

B 31aHun opraHa, OCylIEeCTBIISIFOUIETO MPEJOCTABICHUE TOCYIapCTBEHHOM YCIIYTH,
OpraHu3yIOTCA MOMEUIEHUS ISl CTIEUATIMCTA, BEAYILEro MPUEM 3asiBUTEEH.

[IppeM Bcero KOMIUIEKTa JOKYMEHTOB, HEOOXOAMMBIX [JIsl TPEAOCTABICHUS
roCyJapCTBEHHOM yCIyI'M, W BblJaya JAOKYMEHTOB/MH(GOpMAMK 10 OKOHYAHUU
MPEA0CTABIECHUS TOCYAAPCTBEHHOM YCIIYTH OCYIIECTBIISIETCS. B OTHOM KaOUHETE.

Kabuner mpuema 3asBUTENEH MODKEH OBITH 00OpYyHOBaH WH(DOPMAITMOHHBIMH
Ta0IMYKamMu (BHIBECKAMH) C YKA3aHUEM:

- HOMepa KaOuHeTa;

- HAMMEHOBAaHMS MPEIOCTaBIEHUS TOCYIAPCTBEHHON YCIIYTH.

Kaxnoe pabouee MecTo CrenUUaINCTOB OpraHa HCIOJIHUTEIbHONW BIACTH JIOJKHO
ObITh O00OpYIOBAaHO TMEPCOHAJIBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO JOCTyNa K



HEO0OXOUMBIM MH(OPMALIMOHHBIM 0a3aM TaHHBIX, IEYaTAIOIIMM YCTPOICTBaM.

ITpu opranmszamuu pabouyMx MECT IOJDKHA OBITh IHPETyCMOTPEHA BO3MOKHOCTb
cBOOOHOTO BXOJIa U BBIXOJ[a CIIELMATINCTOB U3 IOMEILEHUS P HEOOXOAUMOCTH.

IIpy mnpenocraBieHMM yCIyIM B 3JEKTPOHHOM BHJE B 3JaHUM Oprasa
UCIIOJTHUTEIBHOM BJIACTH, a TAaKK€ B MeCTaX OOIIEro IOJb30BaHUS OPraHU3YIOTCS
MIOMELIEHMUS], T/I€ pacrojaraloTcs Clenualn3upoBaHHbIE HHPOKUOCKH.

Ha wuH(popMannoHHBIX CTEHIAaX B IMOMEIEHUHU, NPEIHA3HAYEHHOM [UIsl IpHueMa
JOKYMEHTOB Ha TMPEJOCTaBICHUE TOCYJapCTBEHHOW YCIyrd, Ha HH(YOPMAIIMOHHBIX
CTeHAAaX aJAMUHUCTPALMIX MYHHUIMNAIbHBIX 00pa30BaHUIl palloHAa U HA MHTEPHET-CaWTe
cyobekTa PO pasmenaercs cienyromasi HGOpMaIusi:

o oOpaserr oopMIICHUS 3asIBIICHUS;

. nepeveHb JIOKYMEHTOB, HEOOXOIUMBIX VIS HpEIO0CTaBICHHSI
rOCYJapCTBEHHOH YCIIYTH U TpeOOBaHHUS, TIPEABSBIISICMbBIC K 3TUM JIOKyMEHTaM;

. YCIIOBHS HPUOCTAHOBIICHUSI H IpeKpaIeHus HPEAOCTABIICHUSI

rOCyJapCTBEHHOU YCIIyTH.

15. Iloka3aTeu JOCTYNIHOCTH M KAa4eCTBA MPeA0CTABJICHHUS IOCY1apCTBEHHOMI

[Toka3zaTensiMu TOCTYTHOCTH MPEAOCTABIEHUS TOCYAAPCTBEHHOU YCIIYTH SIBISIIOTCA:

pPacnoIOKEHHOCTh OPraHoB, MPEAOCTABISIONINX FOCYJapCTBEHHYIO YCIYTY, B 30HE
JOCTYITHOCTH K OCHOBHBIM TPaHCIOPTHBIM MarucTpajisiM, XOPOLIUE MOIbE3IHBIE T0POTH;

HQJIMYUE I[IOJIHOM W TOHATHOW HMHpOpMAUMU O MecTaX, MOpPsSJKE U CpoKax
IPEIOCTABIICHUSI TOCYJAPCTBEHHOM YCIyrM B OOILIEAOCTYNHBIX MECTax MOMELIECHUM
OpPraHoOB, MPEJOCTABISIOIIMX  TOCYJAapCTBEHHYIO  yCIOyry, B  HH(pOPMAIMOHHO-
TEJIEKOMMYHUKALIMOHHBIX CETSAX OOIIEro MoJjib30BaHus (B TOM uucie B cetu VHTepHeT),
CpeacTBaX MaccoBol uH(popMauuu, HWHGOPMALMOHHBIX MaTepuanax (Oporiopax,
OykJieTax u T.1.);

HaJIM4YMe HEOOXOJUMOr0 M JOCTATOYHOI'O KOJMYECTBA CIELUAJIMCTOB, a TaKXKe
MOMENIEHHUI, B KOTOPBIX OCYIIECTBIISIETCS MPEAOCTABICHUE TOCYJAapCTBEHHOW YCIYTH B
LHEeIsX COOJIIOICHMSI  YCTAHOBJEHHBIX aJMHHUCTPATUBHBIM  PETJIAMEHTOM  CpPOKOB
MPEA0CTABIICHUS FOCYAapCTBEHHOM YCIYTH;

CBOEBPEMEHHOE PACCMOTPEHHE IOKYMEHTOB, YKa3aHHbIX B NyHKTe 6 uactu |l
HACTOSIIIEro perjiaMeHTa, B cliydae HEOOXOJUMOCTH - C YYaCTUEM 3asIBUTEIIS;

yI0OCTBO W JOCTYIMHOCTh TMOJIy4eHHS WHGMOpPMAIUU 3asBUTEISIMU O TOPAJIKE
IIPENOCTABIIEHUS TOCYAAPCTBEHHON YCIIyTH;

OIEPAaTUBHOCTh BBIHECEHHsI PEIIECHUS [0 WTOTaM pPacCMOTPEHHUS JOKYMEHTOB,
yKa3aHHBIX B MyHKTe 6 yactu |l HacTosero permamenta.

KauecTBO npenocraBieHus rocyapCTBEHHON YCIIYT'M XapaKTepU3yeTcs:
OTCYTCTBHEM XaJ00 Ha HEKOPPEKTHOE, HEBHUMATEJIbHOE OTHOIIECHHE CHELHATUCTOB K
3asIBUTEIISIM (X MPEJICTABUTEIISIM).

16. Unble TpeOOBaHMSI, B TOM YK CJIe YYUThIBAKOIIME 0COOEHHOCTH

Nudopmaruss 0 rocymapcTBeHHOM yciyre pasmeniaercs B CBOJHOM peecTpe
roCyJAapCTBEHHBIX U MyHUIMIIAIBHBIX YCIyT U Ha EAMHOM mopTtalie rocyJapcTBEHHBIX U
MYHUIUTIATBHBIX YCIIYT.

[To xenaHuio 3asiBUTENS €ro 3asBJICHUE U JIOKYMEHThI MOTYT OBITb MPEICTABICHBI
COLIMAIBHBIM Pa0OTHUKOM, CYyHOpyrom (Cympyroi), CbIHOM (JOYEpHIO), ONEKyHaAMHU
HEJICECIIOCOOHBIX T'paXk/laH; MOMEYUTENSIMHU, NPEICTaBUTENIAMU, JEUCTBYIOIIUMHA B CUITY



MMOJITHOMOYHM, OCHOBAaHHBIX Ha JOBEPEHHOCTH, O(GOPMIIEHHONW B COOTBETCTBUU C
3aKOHO1aTeJILCTBOM PD.

B03MOXXHOCTB 3aMoIHEHUS! AJIEKTPOHHOTO 3asiBICHUS HA MPEIOCTaBICHUE YCIYTH
Takxke npenocrasisiercsa B MOILI.

Uudopmamuss o  gaHHOM  yciyre  pasmemnjaercss B CBOJHOM — peecTpe
roCyJapCTBEHHBIX M MYHULIMNIAJIBHBIX YCIYyT U Ha EAMHOM moprane rocyAaapCTBEHHBIX U
MYHHUITUTIATbHBIX YCITYT.

@opma 3asBIieHHS pa3Mmemiaercs Ha EauHOM mnoprane TrocyJapCTBEHHBIX U
MYHULIMIAIBHBIX YCIYT, K HEW o0ecnieunBaeTcs JOCTYI ISl KOMMMPOBAHUS U 3aIIOJTHEHUSI B
AIEKTPOHHOM BUJIE.

Jlnst 3asBUTENEe OOECTIEYMBAETCS BO3MOXKHOCTH OCYIECTBIEHUS MOHHUTOPHWHTA
X0J1a MPEIOCTABJICHUS YCIYTH C UCHOJIb30BaHHEeM EAMHOTO nmoprana rocyJapCTBEHHBIX U
MYHULIMTATBHBIX YCIYT, @ TAKXKE BO3MOXKHOCTh MOJYYEHHUS PE3YIbTATOB MPEIOCTABICHUS
YCIIYTH B 3JIEKTPOHHOM BH/JIE.

I11. CocTaB, nocjie10BaTeIbHOCTh U CPOKH BBITIOJIHEHUSA A IMUHUCTPATHBHBIX
npoueayp (aeicreuii), Tped00BaHMUs K NOPSIAKY MX BbINOJHECHUS, B TOM YHCJE
0COOCHHOCTH BBINOJHEHNS] AAMUHUCTPATUBHBIX NPoLeayp (IedcTBHid) B
3JIEKTPOHHOH (popme

1. UcuepnbiBaomuii nepeyeHb aIMUHUCTPATUBHBIX MPOILETYP

[IpenocraBiieHne TOCYIapCTBEHHON YCIYTH BKJIIOYAET B ce€0sl TOCIE0BATEIHHOCTD
CIEAYIONINX aIMUHUCTPATUBHBIX MPOLIEAYD:

[IpenocTaBieHne rocy1apCTBEHHON YCIyTH BKIIIOYAET B CEOsl MOCIEI0BATEIBHOCTD
CIEAYIONINX aIMUHUCTPATUBHBIX MIPOLIEAYD:

1) MPUEM U pPErucTpauus 3asBJICHUA M JIOKYMEHTOB, HEOOXOAMMBIX IS
IIPENOCTAaBIEHUS TOCYTAPCTBEHHOM YCIIYTH;

2) PacCMOTPEHHUE 3asBJIICHUS U MIPEACTABICHHBIX JOKYMEHTOB;

3) [IPOBEJCHUE KOHTPOJSA IPaBUIBHOCTM PAaCCMOTPEHMsS  3asdBJICHUA U

MPEJCTaBICHHBIX JOKYMEHTOB;
4) TpHHATHE pEIICHUS O MPEAOCTaBICHHH KOO0 00 OTKa3e B MPEAOCTaBICHHUH
roCy1apCTBEHHOM YCIYTH;
5) dopMupoBaHHEe BBHIIIATHBIX JOKYMEHTOB W HX Ilepejada OpraHu3alluu,
OCYIIECTBIISIFOIIEN BBITLIATY;
biok-cxema mpemocTaBieHUST TOCYJAPCTBEHHOM  YCIyrd IIPEACTaBIICHa B
npuioxenue Ne 9.

1. OnucaHue aAMMHUCTPATHUBHBIX MPOLEAYP
1) npuem u pecucmpavyus 3aa61eHuUs U OOKYMEHM 08, HEOOXO0OUMBIX 0.1
npeodocmasieHus 20cyoapCcmeeHoul yciyzu

1). ropuauveckue ¢GaKkTbl, ABJAAKIIAECS OCHOBaAHMEM JIJIsi HavaJja
aIMUHUCTPATUBHOM MPoOLEAYPHI

[Ipu BeIOOpEe oOuYHOW (OpPMBI TPETOCTABICHUS TOCYAAPCTBEHHOM  YCIYTH
OCHOBaHHMEM JUIsl Hadajia TMPEJOCTaBICHUS TOCYJapCTBEHHOM YCIyTU  SIBJISIETCS
3aMoJHEHUE TPAXKTAHMHOM OJJICKTPOHHOTO 3asBICHHUS W Tepefaya HEeOOXOAUMBIX s
Ha3HauyeHUs JaHHBIX Ha [lopTane TrocymapCTBEHHBIX YCIyr JHOO JTUYHOE OOpaiieHue



rpaX<JIaHWHAa B OPTaH UCIIOJIHUTEIBHON BIACTU C KOMIUIEKTOM JOKYMEHTOB, HEOOXOTUMBIX
JUISI IPEOCTABJICHNS TOCYTapCTBEHHOMN YCIIYTH.

B ciyuyae nuuHOro oOpaiiieHus rpaxIaHuHa CIIEUaINCT, OTBETCTBEHHBIH 3a IPUEM
JOKYMEHTOB, YCTaHABIMBAET MpEAMET OOpallleHus, YCTAHABINBAET JINYHOCTh 3asBUTEN
WIM 3aKOHHOI'O IPEJCTaBUTENS, BBOJUT B aBTOMAaTU3UPOBAHHYHK) CHUCTEMY JIMYHBIC
JaHHbIE TPAKIaHNUHA. ABTOMAaTH3UpPOBaHHAsI cUCTEMa 00pabaThIBaeT JaHHbIC, BBEJACHHBIC
YIIOJTHOMOYEHHBIM ~ COTPYJHUKOM, ¥ HWHULIUUPYET 3alpoChl HEOOXOAMMBIX IS
MOATBEPXKACHUA U Ha3HaueHus EJIB nMaHHBIX U3 IPYTUX OpraHU3alndn

B cnydae 3anosiHEHMS JJIEKTPOHHOTO 3asBJIICHUS aBTOMAaTHU3MPOBAHHAS CHCTEMA
[IOJy4aeT JaHHble, BBEICHHbIC 3asBUTeIsiMM Ha [II'Y, W wuHHUOMHpyeT 3ampochl
HEO0OXOJAMMBIX JJIS MOATBEPKACHUS U Ha3HaueHus E/IB naHHbBIX U3 Ipyrux opraHu3anui.

JIOKyMEHTBI, NIPENOCTABICHHBIE 3afBUTEJIEM JIMYHO, JOJLKHBI YIOBJIETBOPSTH
CIEAYIOIIUM TPEOOBAHUSM:

. CBunerenbctBa O  POXKICHUM, Opake, YCHIHOBJICHUHM, YCTAHOBJICHHUU
OTLIOBCTBA, CMEPTH, YAOCTOBEPEHUS, NAIOIIUE NTPABO HA MEPBI COLIMAIIBHON ITOANEPKKH, U
apyrue TpeOyemble JOKYMEHTBhI MPUOOIIAIOTCS K MaTepuanaM JIMYHOTO Jejia TOJIBKO B
KOIIMSIX.

. HNHocTpaHHbBIE TOKYMEHTHI, IIpEACTaBIsieMble Uil Ha3HaueHus EJIB, nomkHbl
ObITh Jieraqu3oBaHbl (YJOCTOBEPEHBI IOCPEICTBOM aIllOCTUJISI) B COOTBETCTBUU C
JNEUCTBYIOIIUM 3aKOHOJATEIBLCTBOM U IIEPEBEACHBI HA PYCCKUH SA3BIK.

. He noanexat npuemMy JOKYMEHTBI, UMEIOIINE MOJYUCTKUA JTUOO MPUIUCKH,
3a4EpKHYTBHIE CJIOBA W HWHBIE HE OTOBOPEHHBIE B HUX HWCIPABJICHUSA, JOKYMEHTHI,
VCIIOJTHEHHBIE KApaHJAIIOM, a TaKXKe JTOKYMEHTBI C CEPbE3HBIMH IOBPEKICHUSIMU, HE
ITO3BOJIIIOIIMMH OJJTHO3HAYHO TOJIKOBATH UX COJEPIKAHUE.

. JlaToit oOpalieHdss B OpraH COLMAJIbHOM  3alllUThl HAaceJeHus 3a
MIPENOCTABICHUEM TOCYIAPCTBEHHOM YCIYTM CUHTAETCS Jara IpUeMa 3asBICHUS Ha
npenoctasienue EJIB ¢ HeoOXoauMbIMU JOKyMEHTaMHU.

2). cBeleHHsI O JOJKHOCTHOM JIWIEe, OTBETCTBEHHOM 32 BBINOJIHEHHE KAKIO0T0
aJMHHHUCTPATHBHOIO [eiCTBUNA, BXOAALIEr0 B COCTAaB aJAMHHHMCTPATHBHON
npoueaypsbl
IIpuem rpaxkmaHvuHa OCYLIECTBIIAET CHELUAJIMCT OpPraHa COLMAJIBHOW 3allUThI
HACEJICHUS WM MHOTO(QYHKIIMOHAJIBHOTO LIEHTPa, OTBETCTBEHHBIH 3a MPUEM JIOKYMEHTOB.
3). comepikaHHMe Ka)KI0r0 AAMHHHUCTPATHBHOIO eWCTBHUS, BXOASIIEr0 B COCTAB
aIMMHUCTPATUBHOM MPOLEAYPbI, MPOAOJAKUTEIbHOCTh U (MJIM) MAKCUMAJIbHbBIA
CPOK €ro BbINOJIHECHUS

[Ipn nmpuemMe rpakJIaHMHA CHEUUAINACT OPraHa COUHMAIBHOW 3alllUThl HACEJICHMS,
OTBETCTBEHHBIN 32 PUEM TOKYMEHTOB:

1) mpoBepsieT JOKYMEHTBI, YOCTOBEPSIOIINE €r0 JUYHOCTh, a B CIIy4ae oOpalleHus
3aKOHHOI'O TMPEICTABUTENS TPAXKIAHUHA - TOJHOMOYMS 3aKOHHOTO MPEACTaBUTEIS;
CBHUJIETEJILCTBYET CBOEHM IOIINCHIO MPABUIBLHOCTH BHECEHUS B 3asBJICHUE MACHOPTHBIX
JAHHBIX 3asABUTEIIS;

2) npoBEPSIET NPEACTABICHHBIN MAKET JOKYMEHTOB, YIOCTOBEPSACH, UTO:

-B  3asBJICHHM YKa3aH CHoOcO0 BBIIUIAThl  (IOCTaBOYHAST WM  KpEIUTHAS
OpraHu3alysi), BBIJIATHbIE PEKBU3UTHI ()11 JIOCTAaBOYHOW OpraHHU3alu: WHIEKC,
HACEJICHHBIM IyHKT, YJIWLA, JOM, KOPIYC, KBapTupa 3asBUTENs; U1 KPEAUTHOU



OpraHu3ali: HACEJICHHBIN ITYHKT, B KOTOPOM HAaxXOAUTCS CTPYKTYPHOE IMOJPa3ACICHUE
KpPEAUTHOW OpraHu3aliii, HOMEp JIULEBOTO cueTa MoJIydarTens);

-JIOKYMEHTHI B YCTAHOBJICHHBIX 3aKOHOAATEIBCTBOM CIIy4asiX CKPEIICHBI I1€YaTIMHU,
UMEIOT HaJUIeKAIINE TOAMKCH.

-TeKCThl JOKYMEHTOB HalucaHbl pa300pYMBO, HAUMEHOBAHUS IOPUANYECKUX JIMIL -
0e3 COKpallleHHs], C YKa3aHUEM UX MECT HaXOXKJICHUS;

-(paMuIMKM, UMEHA, OTYECTBA IPaK/IaH HAMKUCAHBI TTOJHOCTHIO;

-B  JIOKYMEHTAaX HET IMOJYUCTOK, NPUIIHCOK, 3aYEPKHYTHIX CJIOB M HWHBIX
HEOTOBOPECHHBIX UCITPABIICHUN;

-JIOKYMEHTBI HE UCTIOJIHEHBI KApaHAAIOM;

-JOKYMEHTBI HE UMEIOT CEPhE3HBIX MOBPEKICHUN, HATMYUE KOTOPBIX HE MO3BOJISIET
OJHO3HAYHO MCTOJKOBATh UX COJICPKAHUE.

3) CHUMaeT KONUU C NOJJIUHHUKOB JOKYMEHTOB, IMPOCTABIAET 3aBEPUTEIBHYIO
HAAMKUCh, CBOIO JOJHKHOCTb, JTUYHYIO MOJIMUCH C €€ paciu@poBKOM U JaTy 3aBEpEHHUS,
OPUTMHAJIbI BO3BPAILAET 3asIBUTEIIO;

4) npoBepsier o 0aze maHHbIX mosydarened EJIB, umeno nmu mecto obpamieHue
rpaXkJJaHlHa paHee;

5) mpoBepseT npaBo rpaxaaHuHa Ha noixydenue EJIB;

[Ipu  ycraHoBneHun  (HAKTOB  OTCYTCTBUS  HEOOXOAUMBIX  JOKYMEHTOB,
HECOOTBETCTBUSI IMPEACTABICHHBIX JOKYMEHTOB TpeOOBaHUAM, YKa3aHHBIM BBHIIIIE,
CIICIIMAIMCT, OTBETCTBEHHBIN 32 MPUEM JOKYMEHTOB, YBEIOMIISIET 3asIBUTENS O HATIMYHUU
npenarcTBuid sl HazHaueHusi EJIB, oOBsCHSET 3asgBUTENIO0 COAEpKaHUE BBISBICHHBIX
HEJIOCTAaTKOB B MPEACTABICHHBIX JOKYMEHTAX W Mpe[yiaracT HPUHITH MEpPhl MO HUX
ycTpaHeHuto. Eciaum HemocTaTku, MPEnsSTCTBYIONIUME MPUEMY JIOKYMEHTOB, MOTYT OBITh
YCTPAHEHBI B XOJ€ ITPUEMa, OHU YCTPAHSIOTCS HE3aMEJIUTEIBHO.

6) GopMmupyeT JIUYHOE JMAEJI0 3asABUTEIIS, 3aIOJHSET COOTBETCTBYIOIIME Tpadbl:
dbaMuuo, UMsA, OTYECTBO, aJpPeC C YKa3aHWEM IOYTOBOTO HHJIEKCA, BHJ JCHEKHOU
BBITIJIATHI, TPUCBAUBAET HOMEP JIEKTPOHHOTO JIMYHOTO Aeina. [Ipu moBTOpHOM OOpaiieHun
JUYHOE Je’o He (opmupyercs, MpeAOCTaBICHHbIE JIOKYMEHTHI MPHUOOIIAIOTCS K
MMEIOIIEMYCS JINYHOMY JIEITY.

7) OCyHIIECTBJISIET BBOJA NEPBUYHONW WHGOPMAIMKM, pACHEUYaThIBAET BBIXOHBIC
(bopMBI, TPETYCMOTPEHHBIE TPOTPAMMHO-TEXHUYECKUM KOMILJIEKCOM.

4). KpUTEPUHU NPUHSATHS PelIeHHsI

[To okoHYaHMH MpHEeMa 3aABJICHUS Ha MPEIOCTABICHUE TOCYJAPCTBEHHOW YCIIyTH
M0 Ha3HaueHuio W Bblwiare EJIB, cnenuanuct opraHa COUUAIbHOM 3alllUThl HACEJICHUS
JOTIOJIHUTENIBHO ~ MHOOPMUPYET  TpakaaHWHAa 00  OOCTOSITENbCTBAX,  BJICKYIIUX
MIPUOCTAHOBIICHUE U MPEKPALICHUE OCYIIECTBICHHS COLMAIIBHBIX BBIILIAT B COOTBETCTBUU
C JEUCTBYIOIINM 3aKOHOAATEIbCTBOM.

[Ipu  ycraHoBieHHMM  (AKTOB  OTCYTCTBUSI ~ HEOOXOJMMBIX  JIOKYMEHTOB,
HECOOTBETCTBHUSI TMPEACTABICHHBIX JOKYMEHTOB TpeOOBaHMSAM, YKa3aHHBIM BEHIIIIE,
CIICLIMAJIMCT, OTBETCTBEHHBIN 3a MPUEM JOKYMEHTOB, YBEIOMIISIET 3asIBUTENS O HAIMYUU
MPENSTCTBUNA ISl TIPEAOCTABICHUS TOCYJIApCTBEHHOW YCIYTH, OOBSCHSAET 3asBUTEIIO
COIEPKAHNUE BBISBICHHBIX HEIOCTATKOB B IPEICTABICHHBIX JOKYMEHTAX W Ipeiaract
NPUHATH MEpPbl MO WX YCTPAHEHHUIO. ECIM HEAOCTaTKH, MNPEHSTCTBYIOIINE IPUEMY



HOKYMCHTOB, MOTIYT OBITH YCTpaHCHBI B  XOJAC€ IIpUCMad, OHHU  YCTPAHAKOTCS
HC3aMCAJIUTCIIBHO.

Ecnun HCOOCTAaTKH, IIPCILITCTBYIOIIMC IIPUCMY OOKYMCHTOB, HC MOI'YT OBITH
YCTPAHCHBI B XOIC IIPHUCMaA, OHU BO3BPAITAOTCA 3asABHUTCIIIO HA nopa60TKy.

HNudopmanus o rocy1apcTBEHHOM yciyre Mpea0CTaBIIsIeTC:

. 10 Tene(OoHy COTPYAHUKAMH OT/eIa COLMAIbHOMN 3alUThl HACEJICHUS;

. Ha MHPOPMAIIMOHHBIX CTEHIAaX TEPPUTOPUATHHOTO OpraHa COIHATIbHOM
3aIUTHl HACEICHUS;

. Ha UHTepHeT-cailTe TEPPUTOPUATBHOIO OpraHa COUMAIBHOM  3aIlUTHI
HAaCEJICHUS;

. Ha [loprane;

. I10 MOYTE (3aKa3HBIM MHCHbMOM) WU KYPbEPOM;

. [0 TOYTE U DJIEKTPOHHOH IOYTE, C HUCIOJIb30BAHUEM CIYKObl KOPOTKUX

COO0OI1LIEHUH OIIepaTopoB MOOUIIBLHON CBS3H.

[Tpu ouHOM ¢dopMe mNOIydeHHUs] pe3yJbTaTa BBIIOJHEHUS aJIMUHUCTPATUBHOM
npoueaypsl B OyMa)kHOM BHUJE CHELMATUCT OpraHa COLMAIbHOM 3aIlUThl HaceleHus,
OTBETCTBCHHBIN 3a MPUEM JOKYMEHTOB, BBIIACT TIPAKAAHUHY OAUH W3 CIEAYIOIIUX
JOKYMEHTOB:

- pacmucKky, B KOTOPOM YKa3blBa€TCsd KOJMYECTBO NPUHATHIX JIOKYMEHTOB,
PErMCTPAallMOHHBIM HOMEp 3asBJICHUSA, (paMUINSA U MOJIUCH CIECLHUAINCTA, MPUHSABIIETO
3asBJICHHE, 1aTa IPUHATUSA JOKYMEHTOB;

- YBeJIOMJIEHUE 00 OTKa3€ B MPUEME 3aABJICHUS U JOKYMEHTOB, B KOTOPOM YKa3aHbI
MPUYHMHBI 0TKa3a, (paMIINS U MOANKUCH CIEIUANINCTA, JaTa OTKa3a.

1.2 Ilpuem 3asBIeHUs W JOKYMEHTOB TIpM BBIOOpE 3a04HOM  (POpMBI
MIPENOCTABIIEHUS TOCYTAPCTBEHHON YCIYTH

[Ipu BbIOOpEe 3a04HOM (HOPMBI TPENOCTABICHUS TOCYIAPCTBEHHON YCIYTH
3asBUTEJIb BHIOMPAET BAPUAHT NPEIOCTABICHUS YKAa3aHHBIX JOKYMEHTOB W OOpaliaercs B
OpraH COLMAJIbHOM 3alUThl HACEJICHUS OJHUM U3 CIEAYIOIINX CIIOCOOO0B:

. I10 TIOYTE WJIM C MIOMOIIBIO KYpbhepa,
. C MCIOJIb30BaHUEM IEKTPOHHOU NOYTHI;

. MOCPEJICTBOM OTIPABKHU (PaKCUMIIIBHOTO COOOIIEHNS;

. yepe3 EAuHbIN nmopTan rocy1apCTBEHHBIX U MYHULMNAIBHBIX ycuyr, [lopran

roCyJAapCTBEHHBIX U MYHHUIIMIANbHBIX ycIyr cyobekTa Poccuiickoit ®eneparuu, [lopran
MYHUIMTNIATBHBIX YCIYT MyHULMIIAIBLHOTO 00Opa3oBanus (ganee B Tekcte — [lopTan).

OcHOBaHMEM [IJI HA4YQJIa AJMUHUCTPATUBHOMN MPOLEAYPHI SBIAETCA MOCTYIUICHUE B
OpraH COLMAJIBHOM 3allUTHl HACEJNEHWS 3asBJICHUS Ha mnpenocrasieHue EJ[B ¢
HEO0OXOAUMBIMU TOKYMEHTaAMHU.

JlaToit oOpaliieHusi B OpraH COLMAJIbHOM 3alllMThl HACEJICHUS 3a MPEIOCTABICHUEM
rOCyJapCTBEHHOM YCIIyI'M CUMTAETCSA JaTa IOCTYIUIEHUS 3asBJICHHS Ha NPENOCTABICHUE
E/IB B TeppuTOpHAIBHBIN OPTaH COUMAIBHOMN 3aIIUTHI HACEJICHUS.

CrienMamucT opraHa COLMAJIBHOM 3alllUThl HACEJIEHHS, OTBETCTBEHHBIM 3a MpPHUEM
JNOKYMEHTOB:

1)  ®opmupyeT nepeyeHsb JOKYMEHTOB, MPEICTABICHHBIX 3asBUTEIIEM, U TOTOBUT
pPacCIHUCKy O IIpUeMe IJOKYMEHTOB C YKAa3aHMEM pPErJIaMEHTHBIX CPOKOB HCIIOJHEHUS



rOCyJJapCTBEHHOM YCIYyIM W KOHTAKTHBIX CBEICHUI JJisI TOJIyYeHUs 3asBUTEIEM
uH(GOpPMAIH O XOJI€ UCIIOJIHEHUSI TOCYJTAPCTBEHHOMN YCIyTH;

2)  OcymecTBiIseT HCTPEOOBAHNE HEIOCTAIOIINX TOKYMEHTOB.

B ToMm cnyuae, ecnu 3asiBUTENb IPEIOCTABUI TOJILKO CBEACHUS O TOKyYMEHTax (coop
KOTOpPBIX HE TpeOyeT HEMOCPEICTBEHHOIO Y4YacTHsl 3asBUTENS), TO MOATBEPKICHUE
CBEICHUII O  JOKYMEHTax OCYLIECTBISIETCS B  paMKaX  MEKBEIOMCTBEHHOTO
B3aUMOJECHCTBHS.

3)  IIpoBepsieT mpeaCcTaBICHHBIN MMAKET JOKYMEHTOB, yIOCTOBEPSSCH, YTO:

- B 3adBJEHUMM YKa3aH CIOCO0 BBIIUIATHI (JOCTAaBOYHAS WJIM KPEIUTHAS
OpraHu3alys), BbIJIATHbIE PEKBU3UTHI (I JIOCTABOYHOM OpraHU3alUu: HWHJEKC,
HACEJIEHHBbIM NYHKT, YJWLA, J0M, KOpPIYC, KBapTHUpa 3asBUTENA; I KPEAUTHOU
OpraHU3alliM: HACEJICHHBI MYHKT, B KOTOPOM HAXOAMTCS CTPYKTYpHOE MOJpa3/ieleHue
KPEIUTHOUN OpraHu3aliy, HOMEp JIMLEBOr0 CUETA MOIyqaTelis);

- MPEIOCTABIICHHBIE JOKYMEHTHI B YCTAaHOBJIEHHBIX 3aKOHOJATEIbCTBOM CIIydasix
CKPEIUICHBI NTEYaTAMH, UMEIOT HAIJICKAILNE TTOIUCH.

- TEKCThI JJOKYMEHTOB HAMKMCaHbl Pa300pUYMBO, HAMMEHOBAHUS IOPUANYECKUX JIUIL -
0€e3 COKpallleHHUs], C YKa3aHUEM HX MECT HaXOXKICHMUS,;

- (hammmK, UMEHa, 0TYECTBA TPaXK/IaH HAMIMCAHBI MIOJHOCTHIO;

- B JIOKYMEHTaXx HET MOJYUCTOK, NPUIUCOK, 3aUYEPKHYTBHIX CJIOB M HHBIX
HEOIOBOPEHHBIX MCIIPABIICHHUII;

- TOKYMEHTBI HE UCIIOJIHEHBI KapaHaIIOM;

- IOKYMEHTBI HE UMEIOT CEPbE3HBIX MOBPEXKICHHI, HATMYUE KOTOPHIX HE MO3BOJISIET
OJTHO3HAYHO MCTOJIKOBATh UX COACP/KAHUE.

4)  IIpoBepsier o 0a3e maHHbIX nosydareieit EJIB, umerno im Mecto oOpamieHue
rpaKJaHuHA PAHEE;

5) [IpoBepsier npaBo rpaxkaanuHa Ha nonydyeHue EJ[B;

6)  dopMupyer 3JIEKTPOHHOE JIMYHOE JICIIO 3asIBUTEIIS;

7)  Ilpu HeoOXxomuMocTH GOpMHpPYET OyMaKHOE JIMYHOE [IEJI0 3asBUTEII,
3aMOJIHAET COOTBETCTBYIOIIME Trpadbl: (paMuIIUIO, UMS, OTYECTBO, AAPEC C yKa3aHUEM
MOYTOBOTO MHJEKCA, BUJ JICHEKHOW BBIIJIATHI, NPUCBAUBAET HOMEDP JJIEKTPOHHOTO
auyHoro aena. llpu mnoBTOpHOM oOOpalieHMd JH4YHOE JieJd0 He (dopMupyercs,
MPEIOCTABIIEHHBIE JOKYMEHTHI MPUOOIIAIOTCS K UMEIOIIEMYCSI INYHOMY JIETy.

8)  OcymiecTBIsAeT BBOJ NMEPBUYHON HH(POpPMAIMH, PACICUATHIBACT BBIXOIHBIC
(GbopMblL, TPeTyCMOTPEHHBIE TPOTPAMMHO-TEXHUYECKUM KOMILJIEKCOM.

5). Pe3yabTraT aJAMHUHUCTPATHBHOW MpoOUEAYpPHl M NOPAIOK Mepeaaydn
pe3yJjbTara

Pe3ynpTaToM aIMHUHHUCTPATUBHOM MpOLEAYpHl MPH 3a04HON (opMme oOpaleHus
ABJSETCA MMOJYYEHUE OJTHOTO U3 CIAEAYIOIIUX JOKYMEHTOB:

- pacmucka, B KOTOPOM YKa3bIBaeTCS KOJIMYECTBO MPHUHATHIX JOKYMEHTOB,
PETHCTPAlIMOHHBI HOMEp 3asBIICHUS, (GaMUIUS U TOJIMUCH CICIHAINCTA, MPUHSIBIIETO
3asBJICHHE U J1aTa npuema 3asiBaeHus(npuioxeHueNes);

- YBeJIOMJIEHHE 00 OTKa3e B MpUEME 3asiBICHUS U JOKYMEHTOB, B KOTOPOM YKa3aHbI
MPUYHUHBI 0TKA3a, (DaMIIIis U MOANKUCH CISIIHAIKNCTA, JJaTa OTKa3a.

6). cmocod ¢ukcanmu pe3yabTara  BbINOJHEHUS] AJMUHHUCTPATHUBHOI

npoueaypsbl



[Tomryuenue pacnucku WM yBeIOMJICHHS 00 OTKa3e B MpHEMe 3asBICHHS BO3MOKHO
CJIEIYIOLIUM CITIOCOOOM:

[Ipu 3aouHOi (QopMe MONMydeHUs pE3yJbTaTa BBIMOJHEHUS AIMUHUCTPATHUBHOM
npoleaypbl B OyMakHOM BHJI€ pacliiCcKa WIM YBEIOMJICHHE HAIPABISIETCS MOJydaTesto
YCIIYTH 110 ToYTe (3aKa3HbIM MUCEMOM) JINOO C KyphepOM Ha aJipec MoaydyaTess YCIyTH.

[Ipu 3ao4HOi (QopMe MONTydeHUsT pe3yybTaTa BBIMOJHEHUS AIMUHUCTPATUBHOM
npoLeaypbl B OyMa)KHO-3JIEGKTPOHHOM BHJIE CKaH-KOMUS PACIUCKU WM yBEIOMIICHUS
HaIlpaBJseTC Ha aJApec OJJIEKTPOHHOM TOYThI, YKAa3aHHbIA B 3adBICHUM U (WIM)
nepegaercss B JIMYHBIA  kabuHeT — modywarens — ycayru  Ha - [loprare.
[Ipu 3aounoit ¢opmMe mMOIMydeHHs] pe3yJbTaTa BBITOJHEHUS aJIMUHUCTPATUBHON
npoLeaypsl B OyMa)KHO-3JIEKTPOHHOM BHJI€ PACHHUCKa WM YBEIOMIICHHE TaKKe€ MOTYT
ObITh HAmpaBlICHbl C TOMOIIBIO (PAKCUMUIBHOTO  COOOIIEHUS OTBETCTBEHHBIM
COTPYIHHMKOM COLIMAJILHOM 3alIUThl HACEJIECHUS.

[Ipu 3ao04HOi QopMe MONTydeHUs: pe3yybTaTa BBIMOJHEHUS AIMUHUCTPATUBHOM
IIpoLIEAypbl B JJEKTPOHHOM BHJE paclicKa WIH YBeIoMieHHe, 3aBepeHHble OLIII
OTBETCTBEHHBIM COTPYAHUKOM COLMAJIBHOW 3aIllUThl HACEJICHUS, HAIIPABIISFOTCS Ha aJpec
AJIIEKTPOHHOM MOYTHI, YKa3aHHBIN B 3asBJICHUM U (WJIM) TIEpeAaeTCs B JIMYHBIN KaOUHET Ha
[Topraie.

[Io oxoHYaHWU MpUEeMa 3asBJICHUS Ha MPEIOCTABIECHUE TOCYJIapCTBEHHON YCIyTH
nmo HazHaueHutro EJIB, cnenuanucr opraHa  COUMAIBHOM — 3alUThl  HACEJIEHUS
JOTIOJIHUTENIBHO ~ MHMDOPMHUPYET TpakaaHMHA 00  OOCTOSITENbCTBAX,  BJIEKYIIUX
MpEKpaIleHUe WM TPUOCTAHOBJICHHE MPEAOCTABICHUS TOCYAapCTBEHHOM YCIyI'H B
COOTBETCTBHHM C JIEUCTBYIOIIUM 3aKOHOIATEIHLCTBOM.

HNudopmanus o0 rocy1apCTBEHHOM ycIyre MpeaoCTaBIIsAEeTC:

1o TesneoHy COTpYJIHUKAMU OTJeNa COUMATbHON 3aUThl HACEICHUS;

Ha MH(OPMAIMOHHBIX CTEHAAX TEPPUTOPHUAIBHOTO OpraHa COLMAIBHON 3allUTHI
HAaCEeJICHHUS;

Ha HTepHeT-caliTe TEPPUTOPUAIIBHOTO OpraHa COLMAIbHON 3alUThl HACEJICHUS;

Ha [loprane;

10 MOYTEe (3aKa3HBIM MUCHbMOM ) UJIH KyPbEPOM;

[0 JJICKTPOHHOM TMOYTE, C HCIOJIb30BAHUEM CIIYKObl KOPOTKHMX COOOIIEHUI
OTIepPaTOPOB MOOMJILHOM CBSI3H.

1.3 Ilpmem 3asBIeHHST ©  JOKYMEHTOB, TEXHOJOTUS  IPEIOCTABICHHS
rocy1apCTBEHHOM ycinyru uepe3 MOL]

1). rwopuauveckue (aKkTbl, SIBJASIONIAECST OCHOBAaHHMEM IJIsi Hayaja
aMUHHUCTPATUBHOI NPoLEAYPbI

3asgBUTENb TUYHO (UM Yepe3 JOBEPEHHOE JUI0) oOpaliaercs K corpyaHuky M®II,
MPEACTABISIL  JIOKYMEHT, YAOCTOBEPSIOIIUNA JHMYHOCTh, M COKpAIICHHBIA MaKeT
JOKYMEHTOB Ha IMOJIy4YeHUE rOCYJIapPCTBEHHOMN YCIYrd, KOTOPhIE HE MOTYT ObITh COOpaHbI
0e3 yuacTus 3asBUTEIIS;

2). cBelleHHsI 0 JIOJKHOCTHOM JIHMIle, OTBETCTBEHHOM 32 BBINOJIHEHHE KAKI0T0
aIMHUHHUCTPATUBHOIO [eiiCTBUA, BXOASAIIEr0 B COCTAB AJIMHUHUCTPATHUBHOMH
npouexypsbl

Cotpynauk M®II.



3). copep:kaHNe KAXKIOT0 AIMUHUCTPATHBHOTIO J€eiiCTBUS, BXOAAIIET0 B COCTAB
aIMUHUCTPATUBHOH NPOLEAYPbl, MPOAOKUTEIBHOCTh WU (MIH) MAKCHMAJIbLHBIN
CPOK €ro BbINOJTHEHUSA

1. Cotpynauk M®II undopmupyer 3asBUTENS O MOPSJIKE U YCIOBUAX MOJYyUEHUS
roCyJlapCTBEHHOU yciyru uepe3 MODLI;

2. Cotpynuuk MOIL] dopmMupyeT ot nviia 3assBUTeNs TUIHBIA kabuHeT Ha [lopTane;

3. Corpyanuk M®I] BeiaeT 3adBUTENIO0 OJIaHK 3asBJICHUS Ha MOJIY4YEHHE
rOCyJapCTBEHHOM YCJIYTH, IOCJIE 3alOJIHEHUS 3asABUTEIIEM IIPOBEPSAET NPABUIBHOCTH
BHECEHHBIX JTAHHBIX U BU3UPYET 3asBJICHUE;

4. Tlpu weoOxomumoctu coTpyaHuk MODIL] 3amonHser 3asBlIeHHE Ha MOTy4YCHHE
rOCyJJapCTBEHHOM YCIIYTH, PACIIEYaThIBAECT €T0 U IIPEACTABIIET 3aBUTENIO HA MTOINCE;

5. Corpynauk M®I] BbI1aeT 3asIBUTENIO OJIUH U3 CIECAYIOMIMNX JOKYMEHTOB:

o Pacnucky o npueme nokymentoB B M®II, B KOTOpOoi yKa3pIBaeTCs KOJWYECTBO
IOPUHATBIX JTOKYMEHTOB, PETUCTPAllMOHHBIA HOMep 3asBiieHus (B M®L), dbamunus u
IIOIIUCH CIIELUAINCTA, IPUHABLIETO 3asBICHUE, AaTa IPUHATHS JOKYMEHTOB;

o YBenomieHue o0 OTKa3e B MpUEME 3asBJICHUS U JOKYMEHTOB, B KOTOPOM YKa3aHbl
IPUYMHBI 0TKa3a, (aMUINS U NOJIMUCH CIELMATIUCTA, JaTa 0TKa3a.

5. Corpyauuk M®I[ dopmupyer 3ampocsl Ha NPEAOCTaBICHHE HEIOCTAIOLIUX
JOKYMEHTOB B 3JIEKTPOHHOM BHUJE U 00ECIEUMBAET UX IOJYyYEHUE M3 OpraHMU3alMi IO
TEXHOJIOTHSIM, IPETyCMOTPEHHBIM COTJIAIIEHUSIMU U perjiaMeHTaMu MH(POPMAIMOHHOTO
B3aMMO/ICICTBHUS,

6. [Ipu HeoOxoammocTu cotpyaauk M®IL] opranusyer moiydeHre JOKYMEHTOB 3a
3asiBUTENS HA OyMa)KHBIX HOCUTEIISX;

7. Corpynauk M®L| popMupyer noiaHblid MakeT JOKYMEHTOB 3asiBUTENSI 1 BMECTE C
3asBJICHHEM HANPABJISET UX B AJIEKTPOHHOM BHUIE B OTBETCTBEHHBIM HWCIIOJHUTEIBHBIN
OpraH rocyJapCTBEHHOM BJacTH (B JAHHOM CIy4yae TEPPUTOPUANBbHBIA OPraH COLMAIbLHON
3aIATBl  HACEJICHWs) B  COOTBETCTBUM C  TEXHOJOTMSMH, IPELYCMOTPEHHBIMU
COOTBETCTBYIOILIUMU COTJIALLICHUSIMU U periaMmeHTaMu MH(POPMAITMOHHOTO
B3aUMOCHCTBMUS;

4). KpUTEepUU MPUHITHS PelIeHHUsI

Corpynuuk MO®I] ocymiecTBiasieT B3aMMOJCUCTBUE C JOJDKHOCTHBIMHU JIMIIAMU
TEPPUTOPUATBHOIO OpraHa COLMAIbHON 3alUThl HACEICHUS IS IOJyueHusl nH(pOopMaluu
O XOJ€ M pe3ylbTarax MCIOJHEHUS TOCYHAPCTBEHHOW YCIYI'M M OCYIIECTBIISIET YYET
ITPOXOXKIEHNS OCHOBHBIX ATAIlOB FOCYIapCTBEHHOM YCIIYTH;

5). pesyabTar AaAMHHUCTPATHBHOM MNpoOUEAYPbl U MOPSAAOK Mepeaayu
pe3yJjbTara

Cotpyagauk M®Il obecneunBaer uH(pOpMUpOBaHUE 3asgBUTENS 00 ATamax
MIPOXOKJIEHUS TOCYJAPCTBEHHON YCIyTd B OTBET HA 3aMpOChl 3asgBUTENS MO TenaedoHy,
IpU JTUYHOM OOpalEHUU WK B 3JIEKTPOHHOM BHJI€ TIO TEXHOJOTUAM, MTPEAYCMOTPEHHBIM
B MOIJ;

6). cmocod (¢ukcanum pe3yabTara BbINOJHEHHUS AAMUHUCTPATHBHOM
npoueaypsbl

Corpynauk  MO®I[ oOecrieunBaeT OpraHW3alMIO TOJYYEHUS  pe3ylibTaTa
roCyJJapCTBEHHOM YCIyTH U3 TEPPUTOPUATIBHOIO OPraHa COLUAIBHOU 3aIUThl HACEIICHUS



Y COIVIACOBAHME C 3aABUTEIIEM BPEMEHM ISl BBLIAYM €My Pe3yJibTaTa rOCyAapCTBEHHOM
YCIIYTH;
3asBUTENb TOJYYaeT PE3YyJbTaT IMPEIOCTABICHHUS TOCYJAPCTBEHHOM yCIyrH
CJIeIyIouuM 00pazoM:
yepes TUYHbIN KaduHet Ha [loprare;
TUYHO (WM dYepe3 JOBEpPeHHOE JHI0) oOpamaercs K coTpyaHuky MOLI,

MpcacraBAsdl OJOKYMCHT,

YI[OCTOBCpHI-OH_IHﬁ JINYHOCTD,

pacIucky

0 IIpucMcC

nOKyMeHTOB B M®I] u nmony4yaer B Ha3HAYEHHOE BpEMsI PE3yJIbTAT IIPEAOCTaBICHNUS
rOCy1apCTBEHHOMU YCIYTH;

Cotpyngauk M®Il dopmupyeT apxuB 3SIESKTPOHHOTO Jejia 3asBUTEI,

o0OecrieunBacTcsa

€ro

XpPaHECHUE
UH()OPMAITMOHHO-aHATTUTHIECKUX
3asBurtene B MOII,.

@opMbI MOJYYECHUS] JOKYMEHTOB,

aIMUHUCTPATUBHOM MPOIIEAYPHI, IPEICTABICHBI B TabIHUIIE 2.
Tabmuma 2 - ®dopmbl MOTyYeHUS JTOKYMEHTOB, MOJTBEPKIAIONINX PE3YJIbTAT
BBITIOJIHEHUSI aIMUHUCTPATUBHON MTPOLIETYPhI

rae
Ui UCIOJIb30BaHUSI B IEISX  MOJATOTOBKH
MarepuajioB IO  pe3yjpTaTaM  OOCITyKHBaHUS

IMOATBCPXKAAIOIINX PC3YJIbTAT BbIIIOJIHCHHUA

Ne HavmeHoBaHve dopma nonyyeHns AOKyMeHTa, NOATBEPXAaloLLero pesynbrar ycryru
[OKYMeHTa,
MOATBEPXAAIOLLETO OuHas dopma 3aoyHas opma Yepes MoL
pesynbTaT
BbINONHEHNS ByMaxHbIN 3MEKTPOHHbLIN | ByMaxHbIN BymaxHo- 3MNEKTPOHHbIN OneKTPOHHbIV
AAMUHHCTDATHEHON BUA BUA BMA SMEKTPOHHbIN BUA, | BYA 1 ByMaxHbIN
npoueaypbl BUA
1. Pacnucka, B [okyMeHT, [oKyMeHT, 1.CkaH-konus [oKyMeHT, [okyMeHT,
KOoTOpOn 3aBEepEHHbIN 3aBepEHHbIN OOKYMEHTa, 3aBepEHHbIN 3aBEepEHHbIN
ykasblBaeTcs PYKOMUCHOW PYKOMUCHOW cdopmumpoBarHoro | JLM PYKOMUCHOW
KOnmM4ecTso noanucbLo noanuncblo B OymaxkHom Buae | oTBeTcTBeHHOro | nmoanucblo
NPUHATBIX crneumanucra, crneumanucra, 2.®dakcMmnnbHoe COTpyAHVKa COTPYAHVKa
[OKYMEHTOB, NPUHSIBLUETO NpUHSIBLLIErO coobLeHve, Mol
perncTpaumnoHHbIN 3asBneHne 3asBneHne copepxatlee Wnn
HOMep 3asBreHus, (BblOaeTcs (oTnpaBnseTca | AOKYMEHT, 3NEKTPOHHbIN
damunusa n JINYHO 3aKasHblM chOpMNPOBaHHbIV [OKYMEHT,
noanunch 3asBUTENIO) NMCbMOM VN B OymaxkHom Buae 3aBepPEHHbIV
crneuunanucra, Kypbepom) aun
NPUHSIBLUETO COTpyAHuKa
3asBneHne MoL|
2. YBenomneHune o6 [okyMeHT, [oKyMeHT, 1.CkaH-konus [oKyMeHT, [okymeHT,
OTKase B npueme 3aBEPEHHbIN 3aBEpEHHbIN [OKyMeHTa, 3aBEpEHHbIN 3aBEpEHHbIN
3asBrieHus n pyKonucHom pyKkonucHom ccopmumpoBaHHoro | JLM pyKonucHom
[OKYMEHTOB NOAMNMCLI0 NOAMNMCLI0 B OymaxHoOM Bue | OTBETCTBEHHOro | MOAMUCHIO
cneuuanucra, cneupanucra, 2.dakcmunbHoe COTPYAHMKa COTpyAHuKa
NPUHSABLLETO NPVHSABLLETO coobueHune, Mol
3asBrneHve 3asBrneHve copepxallee Nnn
(BblpaeTcs (oTnpaBnseTca | AOKYMEHT, ANEKTPOHHbIN
TNINYHO 3aKa3HbIM cchOpMUPOBaHHBIV [OKYMEHT,
3as9BUTENH0) NMCbMOM WIn B OymaxkHom Buae 3aBEpEHHbIN
Kypbepom) aun




COTpyaOHUKa
ML

2. Paccmompenue 3aa6n1eHusn u npeocmasieHHblX 00OKYMeHMm 08

1) rwopuagnuyeckne (akrTbl, ABIAONIHECH OCHOBAHMEM JIsi Ha4aja
aMHUHHMCTPATHBHON NPOLEAYPbI

OcHoBaHMeM JUisl Hayaja aAMUHUCTPATHUBHOM MPOLEAYPHl SBIISETCS 3asBIICHHUE
rpaKJaHUHA C HEOOXOJIMMBIMU JTOKYMEHTaMH, MPUHATHIE OPraHOM COLMAIbHOM 3alUTHI
HACEJICHUS WM MHOTO(YHKIIMOHATIHHBIM IIEHTPOM.

2) cBeeHUA O JOJKHOCTHOM JIMIE, OTBETCTBEHHOM 324 BBINOJHEHUE KAKI0I0
aIMHUHHUCTPATHBHOIO JCHCTBUS, BXOAALIEr0 B COCTAB AJAMHHUCTPATUBHOMU
npoueaypsbl

PaccmoTpenune  3asiBiIeHUsS TpaxJaHWMHA C HEOOXOAUMBIMU  JIOKYMEHTaMu
OCYILECTBIISIET CHEUUAIMCT OPraHa COUMAIIBHOW 3alllUThl HACEJICHUS, OTBETCTBEHHBIN 3a
paccMoTpeHue 3asBieHuss Ha Bbiwiaty EJ[B u  odopmiieHne [0OKyMEHTOB AJis
IIPENOCTABIIECHUS ITOCYIAPCTBEHHON YCIIYTH.

3) comepxaHHe KaKI0r0 aAMUHUCTPATHBHOIO ACHCTBHS, BXOASAILEI0 B COCTAB
aIMUHUCTPATUBHOM NPOLEAyPbl, MPOAOIKUTEJBHOCTh W (MJIH) MAKCHMAJIbHBIN
CPOK €ro BBINOJHEHUS

CnenuanucTt, OTBETCTBEHHBIN 3a PACCMOTpPEHME 3asBieHus Ha Bbuuiaty EJ/IB u
oopMIIEeHUE JOKYMEHTOB JUIsl IPEIOCTABICHUS TOCYIapCTBEHHOM YCIYTH OCYIIECTBIISIET
BBOJl HMH(popManuu B 0a3y JaHHBIX M[OJydyaTeled Mep COLUAIBHON MOIJAECPKKH,
pacneyaTblBaeT BBIXOJAHBIE (OPMBI, MPETYCMOTPEHHBIE MPOTrPaMMHO-TEXHHYECKUM
KOMIUIEKCOM, IT0 BCEM 3asBJICHHBIM M€paM COLUAIBHOU MOAIEPKKU.

4) KpuTepuU NPUHATHS PelICHUs

CnenuanucTt, OTBETCTBEHHBIN 3a PAacCMOTpeHHE 3asBiicHHs Ha Bbluiaty EJIB u
oopmileHHEe HOKYMEHTOB JUIsl MPEAOCTaBICHUS TOCYAapCTBEHHOW YCIyrd MPUCBAaUBAET
HOMEp IIPOTOKOJIy. HOMep mpoTOKOJIa COOTBETCTBYET HOMEPY, IOJ KOTOPBIM 3asBJICHUE
3apeructpupoBaHo B JKypHayie perucrpaluy 3asBICHUM Ha  IIPEIOCTABJICHUE MeEp
COLMAIbHOM Mo AepkKH (rpuiioxenue Ne 4,5).

5) pesyabrar aIMHHHUCTPATHBHOM NpPOLEAYPbI M TMOPSAOK Iepeaaydu
pesyJjbTara

CnenuanucTt, OTBETCTBEHHBIN 3a PACCMOTpPEHME 3asBieHus Ha Bbiuiaty E/IB u
oopMiIeHUE TOKYMEHTOB JIJIsl MPEJOCTABICHHS TOCYAApPCTBEHHOM YCIyTH MOAIIMBAET B
JUYHOE [IE€JI0 IIPOEKT pACHOPSIKEHUS, MPOTOKOJ, NPEACTABICHHBIE TPaXIaHUHOM
JOKYMEHTBI, a TAK)K€ BBIXOJHBIE (hOPMBI, MPETYCMOTPEHHBIE MPOrPAMMHO-TEXHHYECKUM
KOMIUIEKCOM, 10 BCEM 3asIBJICHHBIM M€paM COLMAIBHOW MOJJIEPKKHU; HYMEPYET CTPAHULIBI
B JINYHOM JIeJie, BIMCBHIBACT IPEICTABICHHBIE JOKYMEHTHI B OIHCh JOKYMEHTOB,
BXOJSLIUX B JIUYHOE JIETIO.

6) cmocod ¢uxkcanum pe3yabraTa  BbIIOJHEHUS] AAMHUHUCTPATHBHOM
npoueaypsbl

CrnenuanucTt, OTBETCTBEHHBIN 3a paccMOTpeHue 3asBieHus Ha Bbiaty EJIB u
oopmiileHHE NTOKYMEHTOB MJi MPEJOCTaBICHUS TOCYAApCTBEHHOHN YCIyrH mepenaeTr
auyHOoe naeno  nosywarens EJIB nns nmpoBepku crienuanucry, OCYLIECTBISIOLIEMY
KOHTPOJIbHBIE (DYHKITUU.



AnMUHUCTpaTUBHas mpolreaypa «PaccMoTpeHue 3asiBICHUSI U MPEJICTABICHHBIX
JIOKYMEHTOBY BBITIOJIHSIETCS B TeUeHUE 4 pabounx AHEH.

OOpaiieHue 3agBUTENS C JIOKYMEHTaMHU HE MOXET OBITh OCTaBiIeHO 0e3
PacCMOTPEHHUSI WU PACCMOTPEHO C HAPYUIEHUEM CPOKOB I10 MPUYHUHE TPOIOHKUTEIBHOTO
OTCYTCTBUS (OTHYCK, KOMaHAMpPOBKA, OOJIE3Hb M TakK Jajee) WM YBOJbHEHUS
JTOJKHOCTHOTO JIMIIA, OTBETCTBEHHOIO 3a IMIPEAOCTABIEHUE TOCYIapPCTBEHHOM YCIIYTH.

3.1Iposedenue KoHmpoaa nPasuIbLHOCMU PACCMOMPEHUA 3AA6/1EHUA U
npeocmasiieHHbIX OOKYMEHM 08

1) rwopuanyeckne (akTbl, HABJIAONIHECS OCHOBAHMEM JIJIsi Hayaja

aIMHUHHUCTPATHUBHOI NPoOLENYPbI

OcHoBanueM JjIsi Hayajda aJMUHUCTPATHUBHON MPOLIEAYPHI SIBISETCS MOCTYIICHHUE
nugHOTo Aena nomydarens EJIB (nanee - maunoe neno) ¢ hopmoii « CIUCOK JTUYHBIX 1S,
C KOTOPBIMH IIIjIa pab0Ta» Ha MPOBEPKY.

2) cBeleHUA O JOJIKHOCTHOM JIMIE, OTBETCTBEHHOM 32 BBINOJIHEHHE KaKI0I0
aJMMHUCTPATUBHOIO [JefCTBHS, BXOAAINEr0 B COCTAB aJAMHMHUCTPATHBHOMU
npoueaypbl

IIpueM Makera JMYHOrO Ji€jIa MPOU3BOJAUT CIENUAIUCT OpraHa COLMAIbHOU
3aIUTHI HACEJICHHUS, OCYIIECTBRIISIONMINI KOHTPOJIbHBIC (DYHKIIUH.

3) copep:kaHHMe KAXKAOr0 aIMHUHMCTPATHBHOIO AEiCTBUS, BXOASAIIEr0 B COCTAB
aJIMHUHHUCTPATHBHON MNpOUeaypPbl, NMPOAOKHUTEIBHOCTh W (MJIM) MAKCHUMAJIbHBIH
CPOK €ro BbINOJIHEHHS

[Ipr mOCTYIJIEHMM MaKeTa JIMYHOTO Jiejla CHEUUAINCT OpraHa COUUAIBbHOM 3aIlUThI
HACEJICHUS, OCYIIECTBIISIIOIIUNA KOHTPOJIbHBIC (DYHKIIUM, TPOBEPSIET C MNPUMEHEHUEM
MPOrpaMMHO - TEXHHYECKOTO KOMIUIEKCA MPOTOKOJ, MPOEKT PACHOPSHKEHUS O
MpeocTaBieHud JUO0 00 OTKa3e B MPEIOCTABICHUM TOCYJapCTBEHHON YyCIyru, Ha
OCHOBAHUU JIOKYMEHTOB, UMEIOIIMXCS B MAKETE JINYHOTO JENa:

coOto/ieHne TpeOOBaHUM JIEWCTBYIOIIETO 3aKOHOJATENhCTBA MPHU  OIpPEACIICHUU
IpaBa Ha IMPEIOCTABIECHUE IOCYJapCTBEHHON YCIIyT'M, CPOKM Ha3HadeHus, pasMmepsl EJIB,
COOJII0/IeHNE YCTAaHOBIICHHBIX CPOKOB PACCMOTPEHUS 3asBJICHUS;

npaBUIbLHOCTh OQopmieHus 3asBieHuss o HazHadeHun EJIB, B ToM wuucne
CIEUHUAIUCTOM, MPUHSIBIIUM JOKYMEHTBHIL;

HaJuyue B MPEACTABICHHBIX MOMJIMHHHUKAX JOKYMEHTOB JaT BbLAA4M, IOJIUCEH
YIIOJIJHOMOYCHHBIX JIUII, I€YaTel OpraHu3aiyii, OCHOBAHUH BbIIAUH,

coOJIr0IcCHUE TIOPSIAKA 3aBEPEHUS KOMTUNA TOKYMEHTOB, UMEIOIIUXCS B ACJIC;

HaJIM4Yue pacreyaTK BBIXOJIHBIX (opM;

MOPSAIOK MOAIINBKY JOKYMEHTOB:

pacnopsiKeHue,

MPOTOKOJ.

3asIBJICHUE TPaXKJaHNHA;

Kaxxnp1ii moKkymMeHT, npeacTaBieHHbINH 1100 odopmieHHbIN ocie HazHaueHus: EJIB,
MOJIIMBAETCS B KOHEL IMYHOTO JIeJa U UMEET OUEPEAHON HOMED;

HYMEpALMIO CTPAHUL], HATUYUE OMNHUCH JTOKYMEHTOB, BXOISAIIUX B MAKET JMYHOTO
Jiena;

MPaBUILHOCTh O(DOPMIICHHS TIPOEKTA PACIOPSDKEHHS O MPEJOCTABICHUH JTMOO 00
OTKa3€ B IPEAOCTABJICHUN I'OCYJAPCTBEHHOU YCIIYTH, IPUCBOCHUSI HOMEPOB;



MPaBUIILHOCTh MEPEHECEHUs Ha OOJIOKKY MakKeTa JIMYHOTO Jiela BCeX TPeOyeMbIX
PEKBU3UTOB.

4) KpuTEpPUHU NPUHATHS PeLICHUS

CriennanucT, OCyIIECTBISIIONIUN KOHTPOIbHBIE (DYHKIIMH, BEACT KOJUYECTBEHHBIH
y4eT MPOBEPEHHBIX TOKYMEHTOB, YU€T U aHAIU3 OMUOOK, JOMYIIEHHBIX MIPU ONPEIEICHUH
npaBa Ha  MPEJOCTABJICHHE  TOCYJAApPCTBEHHOW  YCIYTHM,  YYHUTBIBAET  CYMMBbI
peaynpekIeHHbIX MeperuiaT U HeJIoTIar.

S5) pe3yabTrar AJAMHUHUCTPATHBHOM TMIPOUEAYPbI W MNOPSJAOK TMepeaaqyu
pe3yJjbTara

[Ipu oOHapyXeHHHM OIMMOKA JIMYHOE €0 HEe3aMEUIMTEIIbHO HaIMpaBIsIeTCs Ha
OpabOTKy CIEIHAINCTY, KOTOPBI €ro TOTOBWJI, M BHOBb IEpeAacTCs IS MPOBEPKU
CHEIUAKCTY, OCYIIECTBIISIONIEMY KOHTPOIbHBIC (PYHKITHH.

6) cnocod d¢ukcanum pe3yJbTaTa BbINOJHEHUS AAMUHUCTPATHBHOI
npouexypsbl

[IpaBunbHOCTH BBOAA UHPOpPMALIMU B 0a3y JaHHBIX MOJydaTeaeld Mep COLUAIbHON
MO/JIEP)KKA M OOOCHOBAHHOCTH TMPOEKTA PACIOPSHKEHUS O MPENOCTaBlIeHUU JMO0 00
OTKa3e B TIPEOCTaBICHUM TOCYJAPCTBEHHON YCIyrd, OGMOPMIIEHHOTO IPOTOKOJIOM,
MOATBEPAKIAACTCA JUYHBIM IITAMIIOM CHEIUAJIUCTA, OCYIIECTBIISIIONIETO KOHTPOJIbHbBIE
(GyHKINH, C YKA3aHUEM JIaThl IPOBEPKH HA KaXKJIOM ITPOTOKOJIE.

Jlmunoe neno (mpu OTCYTCTBMM OIIMOOK W 3aMEYaHHi) HampaBiseTcs s
pacCMOTpPEHUs] W BBIHECEHMSI PACIOPSDKEHMS O MPENOCTaBICHUH MO0 00 OTKaze B
MPEAOCTABIEHUN FOCYJAPCTBEHHON YCIYIM PYKOBOJIUTEIIO OpraHa COIMAJIbHOW 3alIUThI
HaCeJICHUS.

AnvmuHuctpatuBHas — npouenypa  «lIpoBemeHue — KOHTpOJISI — MPaBUIBHOCTH
paccMOTpEHUsI 3asBJICHUS U MPEJCTABICHHBIX JOKYMEHTOB») BBINIOJTHACTCS B TEUYCHUE 2
JTHEH.

4, Ilpunamue peutenus 0 npedocmasieHuu audo 06 omkasze 6 nPedoCmasieHuu

20Cy0apcmeen ol ycyu

1) rwpuanueckne ¢akrTbl, HABJIAKIIHECS OCHOBAHHMEM /s Hayaja
aIMHUHHMCTPATHUBHOI NPOLEAYPbI

OcHoBaHMEM ISl HavaJla aJMUHUCTPATUBHOW MPOLEAYPHI SBISETCS MOCTYIUICHHUE
PYKOBOJUTEIO OpraHa COI[MaIbHOM 3alIUThl HACEJICHHS JIMYHOTO JIENa.

2) cBeleHUsl O JOJKHOCTHOM JIMIlE, OTBETCTBEHHOM 32 BBINOJHEHHE KAXKIO0I0
aIMUHUCTPATUBHOIO /eCTBUSI, BXOASAIIEr0 B COCTAB AJAMHHUCTPATUBHOM
npoueaypsbl

PykoBoautenb opraHa COIMANbHOM  3alllTHl  HACEJCHUS MNpPUHUMAET Ha
paccMOTpPEHUE TOKYMEHTBI, TOAIIUTHIE B JIMYHOE JETI0.

3) coaepi:kaHMe KaXKA0T0 aIMUHUCTPATUBHOIO JAeCTBHUS, BXOASIIEI0 B COCTAB
aJMUHHUCTPATUBHON MNPOUEAYPbl, NPOAOKHUTEIBLHOCTh W (MJIH) MAKCHUMAJIbHBIH
CPOK €ro BbINOJIHECHUS

PykoBonutenb oOpraHa COLMAJIbHOM  3alUTHl  HACEJIEHUS  PACCMATPUBAET
JOKYMEHTBI, TOAIINTHIE B JIMYHOE JAEJIO.

4) KpuTEepUU NPUHATHS PellIeHUSsI

PykoBoauTenb opraHa COUMAIbHOW 3alUTHl HACEJIEHUS] BBIHOCUT PACIOPSIKEHUE O
MPEIOCTABICHUN TOCYIapCTBEHHOW YCIyTd WM pAClopsbKeHHe 00 OTKaze B ee



MIPEAOCTABIEHUH, YTO CBUJIETEIBLCTBYETCS €TI0 MOJANMUCHIO B PACIIOPSIKEHUU U 3aBEpsETCS
NeYaThIO OpraHa COUMAaIbHON 3alIUThl HACEICHUSI.

5) pe3yabTrar aAMHUHHUCTPATHBHOW MpOUEAYPbl W TNOPHAJOK Mepeaayuu
pe3yJjbTara

PykoBoauTenb opraHa COLMAIBHOM 3alIUThl HACEJICHUS NEPENAET CHEUUAINCTY
OpraHa COUMAJIbHOW 3alllUThl HACEJICHHS, MOJATOTOBUBIIEMY JIMYHOE JEJI0, KOTOPBIN
(buKcUpyeT pe3ysbTaT MPeA0CTaBICHUS FOCYAapCTBEHHON YCIYyTH:

Ha OCHOBAHHUH PACIOPSHKEHUS O MPEJOCTABIEHUH FOCYJaPCTBEHHOM YCIYTd BHOCHUT
COOTBETCTBYIOIIKE 3anucu B JKypHan perucrpanuu 3asBJICHUN Ha NPEIOCTaBICHUU MEp
COIMaJIbLHOM NoAAEPKKU (TIpriokeHreNe4);

BHOCUT COOTBETCTBYMOIIME 3anucu B JKypHai 00 OTKaze B MpPEJOCTABICHHUH
rocylapCTBEHHON yciayrH (mpuiokeHune Ne6) ©  BbIIAeT 3asiBUTENIO YBEAOMJICHHE 00
OTKa3€ B MPEAOCTABICHUH FOCYAapCTBEHHOM yciuyru (mpuiioxxenue Ne7) .

YBenOMIICHHE HaNpaBisE€TCS 3asBUTENI0 B S-AHEBHBIM CPOK IIOCJHE MPHUHATHUSA
pEIIEeHNUs O MPEIOCTaBIECHNUHN 00 00 O0TKa3€e B MIPEIOCTaBICHUN TOCYIapCTBEHHON yCIyTH
B yBegominenun o6 oTkase B NPENOCTABICHUHM TOCYIApCTBEHHOM YCIYI'M YKa3bIBaIOTCS
IIPAaBOBbIE OCHOBAaHMs TAaKOTO OTKa3a, a TAKXKE NPUKIAABIBAIOTCA  JOKYMEHTHI,
IIPE/ICTABIICHHBIC 3asBUTEJIEM. YBEIOMIICHHE C NPUIIOKEHHEM YKa3aHHBIX JIOKYMEHTOB
HAIPAaBIIETCS 3aBUTEIIO CLIOCOOOM, MO3BOJISIOLUIUM MOATBEPAUTH (PaKT U 1aTy BO3BpaTa.

6) cnocod0 d¢ukcanum pe3yJbTaTa BbINOJHEHUS AAMUHHUCTPATHBHOI
npouexypbl

OOmmii MaKCUMalbHBIA CPOK BBIITOJHEHHUS aJIMHUHHUCTPATUBHOM MPOLEAYPHI
«IIpuHaTHe pemieHUss O MPEAOCTABICHUH JUOO0 00 OTKa3e B MPEIOCTaBICHUU
roCyJIapCTBEHHOM YCIyTH» HE NOJKEH MpEBbIIaTh 1 pabouuil AeHb.

5. ®opmuposanue gpiniamHuvIX OOKYMEHMOE U UX nepeoaia Op2aHu3ayui,
ocyuiecmenaruieil 6bInaamy

1) rwopuanyeckue (GakThl, SABJAIIKECS OCHOBAaHMEM JUIS HAavyaja
aAMUHUCTPATUBHOM NPOLEAYPHI

OcHoBaHuEM U1 Hayana aJMUHHACTPATUBHOM MPOLENYPHI SBISIETCS MOCTYIUICHHUE
JIMYHOTO JIeJa CIELUAINACTY MO BBIILIATE.

2) cBeleHHA O JOJIKHOCTHOM JIMIE, OTBETCTBEHHOM 32 BBINOJHECHHE KAKI0I0
aAMUHUCTPATUBHOIO0 JCHCTBHMS, BXOAAILEI0 B COCTaB AJMHMHHMCTPATHBHON
npouexypsbl

Crneuranuct, KOHTPOJMPYIOIIMI omnepanuud 1o (OPMUPOBAHUIO BBIIUIATHBIX
JOKYMEHTOB, M CIELHMAIMCT MO BBIIUIATE U aJIMUHUCTPATOpP 0a3 JAaHHBIX BBIMOIHSIOT B
0a3e JaHHBIX MOJydaTesaeld Mep COUMAIbHON MOJAEPKKH MMPOBEPKY.

3) coaepi:kaHMe KAXKA0I0 AIMUHUCTPATUBHOIO JACCTBHUS, BXOASIIEI0 B COCTAB
aJIMMHUCTPATUBHOM MPOLEAYPbI, NPOAOJKHUTEILHOCTh M (MJIM) MAKCHUMAJIbHBIA
CPOK €ro BbINOJHEeHUS

Crenuanuct, KOHTPOJMPYIOIIMHA oOmnepauuu MO0 (OPMHUPOBAHUIO BBIILJIATHBIX
JOKYMEHTOB, BBINOJHSET B 0a3e NaHHBIX MOJIydaTelell Mep COLMaIbHOM MOAEPIKKH
IIPOBEPKY:

CYMMBI K BBIILJIATE;

OIOKETHBIX ICTOYHUKOB (DMHAHCUPOBAHUS,

aHAIMTHYECKUX UCTOYHHUKOB;



CII0co0a BBIILIATHI,

BBITIJIATHBIX PEKBU3UTOB.

O npoBeIEHHON MPOBEPKE AENAET OTMETKY KOHTPOJIBHBIM ITEMIIENIEM B MPOTOKOJIE
JIMYHOTO Aena nosryyarens EJIB.

CrnenuanucT 1o BBIILIATE:

(GbopMHpYET BBIMIATHBIE TOKYMEHTHI;

nocyie GOpMUPOBAHUS BBHIIUIATHBIX JOKYMEHTOB ()OPMUPYET U MPOBOAUT aHAIU3 IO
CIEAYIOIIUM CIIMCKaM I10 BCEM BHUJIaM BBIIUIAT:

CIIMCKa JIEJI, HE MOIABIINX B BBIIUIATHBIE JIOKYMEHTHI;

KypHaya JIBUKCHUSI IEHEKHBIX CPEJICTB MO BCEM CIIOCO0aM BBITLIATHI;

B3aMMOPACYETOB 110 BBIILIATE.

Crenuanuct, KOHTPOJHUPYIOMIMA omepanud 1o (OPMUPOBAHUIO BBIIJIATHBIX
JNOKYMEHTOB, IIPOBEPSET NPABUIBLHOCTD U ITOJTHOTY ONEPaLUu.

AnMuHucTpaTop 0a3 HaHHBIX Tepes (POPMUPOBAHUEM BBIMIATHBIX JOKYMEHTOB
BBITIOJHSAET KOHTPOJIb 0a3bl JAHHBIX U TJI00aIbHBINA KOHTPOJIb Oa3bl JaHHBIX.

4) KpuTEepUU NPUHATHS PellICHUsA

Crnenmanuct 1o Beluiate GOpMUPYET BBIIIATHBIE JOKYMEHTHI:

B BHJI€ BeJOMOCTel Ha jgoctaBky cymMm EJIB opranuzanusamu ¢enepanbHOit
MIOYTOBOW CBSI3U WJIM HUHBIMU CYOBEKTaMH, OCYIIECTBISIOIIMMHU JAESITEIBHOCTh 110
nocraske EJIB no kaxxaoMy nouramty PenepanbHOro YHUTapHOro npeanpusatus «lloura
Poccum» (OI'VII «Iloura Poccuny») mo mare BbILIaThl B COOTBETCTBUU C YTBEPKIECHHBIM
rpadukom BelIaThl. OcyliecTBiseT nepenauy BeapoMmocteid Ha nmoutamt OI'VII «Ilouta
Poccum» wim WHOMY CYOBEKTy, OCYIIECTBISIONIEMY JEATEIbHOCTh IO JOCTABKE
COLIMAJIbHBIX BBIILIAT, HE MO3AHEE 2 JHEW N0 HACTYIUICHHs BBILIATHOTO nepuoga. K
BEIOMOCTAM Ha noctaBky EJIB mpuiaratorcst peectp - OTYET B TPEX JK3EMIULIPAX U
CONIPOBOJIUTEIIbHAS OMUCH B JIBYX DK3EMILIAPAX;

B BHJIE CIIMCKOB I 3auncieHus cyMMm EJIB Ha cuera mosyyarener KpeIUTHBIMU
OpraHu3alMsIMU 0 KAKIOMY OTIEIEHUI0 KPEIUTHOM opraHu3anuu. OCyliecTBIIsIET
repeayy CIHUCKOB B KPEAUTHYIO OPTaHM3ALAIO0 Ul 3a4MCIICHHs HA CUYeTa I0JIy4aTeseH B
ANEKTpOHHOM Buze. K cmuckam Juis 3a4MCIIEHUs COLMAJBHBIX BBIILIAT IPUIIAracTCs
COIIPOBOJUTEIIbHAS OIUCH B IBYX JIK3EMILIAPAX.

Crenuanuct, KOHTPOJMPYIOIIMHA omepanud 1O (OPMUPOBAHUIO BBIIJIATHBIX
JNOKYMEHTOB, IPOBOAUT OKOHYATEJIbHBIM KOHTPOJb 10 BCEM BBIIUIATHBIM JTOKYMEHTaM,
MOATOTOBJICHHBIM K T€pe/aye opraHu3auusM (enepanbHOW MOYTOBOM CBSI3M WIIM MHBIM
CyOBeKTaM, OCYIIECTBIISIIOIIUM JEATEIbHOCTh MO JOCTAaBKE COLMAJIbHBIX BBIILIAT B
COOTBETCTBHHM C 3aKIIOUYEHHBIMU JIOTOBOpPaMU (COTIAILICHUSIMHU).

5) pe3yabrar aAMHMHUCTPATHBHOM TNPOLEAYPbI W MNOPSAOK Iepeaavu
pe3yJjbTara

[IpenocTtaBieHne TOCyAapCTBEHHOW YCIYTH 3aBEPIIACTCS MPU MEPEAAYE OPraHOM
COLIMAJIbHOM 3aIlUTHl HACEIEHUS BBIIIJIATHBIX JOKYMEHTOB B BUJIE BEAOMOCTEU U CIIMCKOB
KPEAUTHBIM OpraHu3alisaM, opraHuzaiusM ¢eaepaibHON MOYTOBOM CBS3M HIIM WHBIMU
CyOBbEeKTaM, OCYIIECTBIISIIOIIMM JESTENIbHOCTh [0 JIOCTaBKE COLMAIbHBIX BBIIUIAT, B
COOTBETCTBHHM C 3aKJIIOYEHHBIMH JIOTOBOpPaMU (COTJIAILICHUSIMHU).

6) cmocod ¢uxkcanum pesyabraTa  BBINOJHEHUSI AAMHUHHUCTPATHBHOM

npoueaypsbl



OOmmii MakKCUMalbHBIA CPOK BBIITOJHEHHUS aJIMHUHHUCTPATUBHOM MPOLEAYPHI
«DopMHpOBAaHME  BBIIATHBIX  JOKYMEHTOB WM WX  Iepefaya  OpraHu3alluu,
OCYIIECTBJISIONIEH BBITUIATY» HE JIOJKEH MPEBBIIATh 2 pabounx JHEH.

Onucanue nociedosamenbHOCmMu AOMUHUCMPAMUBHBIX NPOUEOYP NO
OP2aHU3AUUU 6036PDAMA OCHENCHBIX CPEOCHE NPU HEOOOCHOBAHHOM NOSYYEeHUU
20Cy0apcmeenHou ycuyzu

OcHoBaHMeM /JId Hayajga aJIMHUHUCTPATUBHOW MPOLEAYpPbl BO3BpaTa JACHEKHBIX
CpPEICTB TpU HEOOOCHOBAHHOM TMOJYYEHHHU TOCYJAPCTBEHHON yCIyru SIBISIETCS
oOHapyxeHune (akTa HEOOOCHOBAHHOTO IMOIYYEHHS TOCYJApPCTBEHHOM YCIIYTU MO BHUHE
3asIBUTEJEH, MOJYYaKOIUX TOCYAAPCTBEHHYIO YCIYTry (IpPEICTaBIEHUE JOKYMEHTOB C
3aBEIOMO HEBEPHBIMU CBEICHUSAMHU, COKPBITUE JAHHBIX, BIUAIOIIMX HA MPABO IOJYyYECHUS
rocyAapCTBEHHOU YCIIYTH).

Cymmbl EJIB, u3nuiiHe BBIIUIAYEHHBIE MOJy4YaTeIsM BCIEICTBHE MPEICTABICHUS
UMH JIOKYMEHTOB C 3aBE€IOMO HEBEPHBIMH CBEJICHUSIMU, COKPBITUS JaHHBIX, BIUSAIONINX HA
npaBo nonydeHus EJIB, Bo3memarorcs 3TUMH IOJdydaTessiMM, a B Cilydae cropa -
B3bICKUBAIOTCS B CYZ€OHOM MOPSIZIKE.

Cymmbl E/IB, nznuniHe BbIIUTAYEHHBIE MOJIYYATEIO [0 BUHE OPraHa, Ha3HaYMBILIErO
EJIB, ynep:xaHuto He OAJIekKAT, 38 UCKITIOYECHUEM CITydasi CYSTHON OIIUOKH.

B cnywyae ycrtaHoBieHus ¢akra HEOOOCHOBAHHOTO IOJIYYEHUsI TOCYAAPCTBEHHOU
YCIIYTY OTBETCTBEHHBIN CIIELMAIACT BBIIOJIHAECT OJHO U3 CICAYIOIINX JCUCTBUN:

TFOTOBUT MUCBMEHHOE OOpalleHUE K 3asiBUTENIO, MOJIyYaroUIeMy TOCYAapCTBEHHYIO
YCIYry, C MPEIJIOKEHHEM B JOOPOBOJBHOM TOPSAJKE BO3MECTUTH HEOOOCHOBAHHO
IIOJyYEHHBIC JICHEXKHBIE CpEICTBA IIyTEM BHECEHHMs Ha pACUETHBIM CYET OpraHa
COIIMAJILHOM 3aIUTHI HACEJIEHUS,

IpEeUIaraeT 3asBUTENI0, ITOJYYaKIIEMy TOCYJApPCTBEHHYIO YCIyTy, HaIlHcaTh
3asiBJIEHUE C MPOCHOO 3auecTh HEOOOCHOBAHHO IMOJTYYEHHBIE JEHEKHBIE CPEJICTBA B CUET
OyAyIIMX BbIILIAT (BO3MOXKHO TOJIKO IO OTHOM U TOM K€ BBIILIATE).

B ciywae otTkasa 3adBUTENA, IOJYYAIOIIETO TIOCYJAapCTBEHHYKO YCIYyry, OT
J0OPOBOJIBHOTO  BO3MEUICHHS] HEOOOCHOBAaHHO IOJIyYEHHBIX JEHEKHBIX CpPEJICTB,
OTBETCTBEHHBIM CHELMATUCT NPUHUMAET pELICHHE O B3bICKAHUM HEOOOCHOBAHHO
MIEPEUUCIICHHBIX 3asIBUTEIIO JCHEKHBIX CPEJICTB B CyI€OHOM HOPSIKE.

B ciyyae npuHATHS pELICHHS O B3bICKAHUM JCHEKHBIX CPEICTB C 3asgBUTEIEH,
MOJIyYaIOIUX TOCYIapCTBEHHYIO YCIYry, B CYIEOHOM TMOpsIKE, OpraHbl COLUAIbHON
3aIUThl HACEJNIEHUS MOJAI0T COOTBETCTBYIOIIME MCKOBBIE 3aBJICHUS B CyJ, Y4aCTBYIOT B
KauecTBe MPEJCTaBUTENS UCTIA B CyIeOHOM MpolLecce.

Pe3ynpTaToM aIMUHHUCTPATUBHOM MPOLEAYPHI SBIIAETCS 3a4UCiIeHne HEOOOCHOBAHHO
MIEPEYUCIIEHHBIX 3aABUTENSAM, IMOJYYalOUIUM TOCYJAapCTBEHHYI YCIYTy, JIEHEXKHBIX
CPEIICTB HA PACUECTHBIA CYET OpraHa COLMAIbHOMN 3allMThl HACEIICHUS.

2. AIMUHUCTPaTUBHAs npoueaypa GopMupoBaHus U HANIPABJIECHUS
MEKBEIOMCTBEHHBIX 3aIIPOCOB B OPraHbl (OPraHu3ainum), y4acTByrouue
B IIPEAOCTABJICHUHU I'OCYAAPCTBEHHBIX U MYHUIUNIAJIBHBIX YCJIYT

YacTb AOKYMEHTOB, KOTOpasi He TpeOyeT ydacTusi 3asiBUTENs, MOXKET ObITh
MOJIyuyeHa B paMKaX MEXBEJIOMCTBEHHOTO JOKyMEHTOO00pOTa CIAEAYIOUIMM 00pa3oM:

e B  KauecTBe  OyMaXXHbIX  JIOKyMEHTOB  MpPH  OTCYTCTBUHU  CHUCTEMBI

MEXXBEJIOMCTBEHHOTI'O 3JICKTPOHHOIO B3aumMoiercTBus (nanee CMOB);



e B Ka4eCTBE IEKTPOHHBIX JOKYMEHTOB npu Hamnunu CMOB.
¢ B COOTBETCTBUU C HOPMATUBHBIMU MPABOBBIMHU aKTaMH, OMPEACISIOIIMMU MOPSA0K

PEIOCTaBICHUS TOCYIAPCTBEHHBIX M MYHUIIMITAJIBHBIX YCIYT.

MexBeOMCTBEHHOE B3aUMOCHCTBUE MO MOJYUYSHHUIO IOKYMEHTOB M MH(OpMaIuu Ha
3asBUTENSl  OCYIECTBIACTCS  IOCJE€  TOAMMCAHMUS — COTJlacus Ha  00paboTKy
NEPCOHANILHBIX JJAHHBIX 3asIBUTEIIEM.

3.1 HcrpeboBanue IOMOJHUTEIBHBIX TOKYMEHTOB, KOTOpbIE HE MOTYT OBITh
coOpaHbl 0€3 yJacTHs 3assBUTEIS.

OcHoBanueM Ui UCTPEOOBAHMS TOKYMEHTOB SIBJISIETCSI MOCTYIUICHHE HEMOJHOTO
MaKeTa JOKYMEHTOB OT 3asBUTENs, KOTOpPbIE HE MOTYT OBbITh COOpaHbl 0€3 ydacTus
3asIBUTEJIS.

OTBETCTBEHHOCTh 32  UCTpeOOBaHME  JOKYMEHTOB  HECET  CICIHAJNCT,
OTBETCTBEHHBIH 32 IPUEM U HCTPEOOBAHUE JOKYMEHTOB.

Crneunanuct uctpeOyeT He0OX0IMMbIE TOKYMEHTBI, 1715l 3TOTO:

. IPOBEPSET HAJTUYKE 3asBUTENS B 0a3€ JaHHBIX;

. COCTaBJIIET COOTBETCTBYIONIUE 3aMPOCHl M HAMPABIISIET UX aJpecaTaM, KOIHH
3anpocoB (PJIEKTPOHHBIC UM OYMaXKHbIE) MPUKIIAIBIBACT K TUUHOMY JIEITY;

3anpocbl Ha HEOOXOJMMBIE JTOKYMEHTHI OTIPABIAIOTCS OAHMM W3 CIEAYIOLIUX
CHOCO0OB:

e  IpU JUYHOM OOpaICHUH;

e IO IIOYTE WJIM C IOMOUIBIO KYphEPa;

e  C HCIMOJb30BAHHUEM 3JIEKTPOHHOU MOYTHI;

e  TIOCPEACTBOM OTHPABKH (PaKCUMUILHOTO COOOIICHUS;

o uepes [lopram;

e B cliydae npuema JokyMeHToB uepe3 M®I] corpynnuk M®I] obecnieurnBaer
nH(OpMUPOBaHUE 3aBUTENIA B OTBET HA 3aMPOCHI 3asiBUTENS MO TeledoHy, MpU JTUIYHOM
oOpaIieH’y Win B 3JIEKTPOHHOM BHJIE TIO TEXHOJIOTHSM, TpelycMOTpeHHbIM B MOI .

[Tpy HEOOXOAMMOCTH CHELMAIUCT JAEJAeT OTMETKY O HAalpaBJICHHBIX 3alpocax ¢
yKa3aHuEeM HaWMMEHOBaHHS ajpecaTta, (aMUIUU, WUMEHU, OTYECTBA 3asBUTENSI, HOMEpa
MakeTa JIOKYMEHTOB, KpaTKOM HAaUMEHOBAaHWUU HMCTPeOYeMOro JOKyMEHTa, laTeé U HOMepe
3amnpoca.

3.2 UcrtpeboBaHue MOMOTHUTEIBHBIX TOKYMEHTOB, KOTOPHIE MOTYT OBITH COOpaHbI
0e3 yJacTus 3asBUTEIIS

[Ipu BbIOOpE OYHOM, 3a04HOM (QOPMBI MPEIOCTABICHUS TOCYIAPCTBEHHOM YCIyTd
WIM TpH BBIOOpE TMPEJOCTABICHHS] TOCyNapcTBeHHOM yciyrun uepe3 MOI[ yacte
JOKYMEHTOB, KOTOpasi He TpeOyeT y4yacTHs 3asBUTENS, MOKET OBbITh MOJydeHa B paMKax
MEKBEJOMCTBEHHOT'O JIOKyMEHTO000POTa CICAYIOIINM 00pa3oMm:

e B KayecTBE OyMaXXHbIX JOKYMEHTOB TMpPU OTCYTCTBUU  CHUCTEMBI
MEKBEJOMCTBEHHOT'0 3JIEKTPOHHOTO B3auMoaeiicTBus (nanee CMOB);

e B KA4eCTBE AJIEKTPOHHBIX JOKYMEHTOB Ipu Hannuuu CMOB;

B COOTBETCTBUM C HOPMATUBHBIMHU MPABOBBIMU aKTaMH, ONPEACISIIOIUMH MOPSA0K
MPEOCTaBICHUS TOCYIAPCTBEHHBIX U MYHUIIUIIAJIBHBIX YCIIYT.

1 mosiydeHuss HEOOCTAIOIIUX JIOKYMEHTOB COTPYAHUK, OTBETCTBEHHBIN 3a
MOJIyYEHHUE TOKYMEHTOB OT 3asBUTEJIS:

o  @opmupyer 3ampochl Ha IPEAOCTABIECHUE HENOCTAIIINX JTOKYMEHTOB B



AIIEKTPOHHOM BHJI€ M 00ECIEUYMBAET WX TMOJYyUYCHHE M3 OPTaHU3aIil MO0 TEXHOJOTHSIM,
IPEAYCMOTPEHHBIM COTJIALICHUSIMU U periaMeHTamMu UH(OPMAIMOHHOTO
B3aUMO/JICHCTBUS;

o Ilpu HEOOXOAMMOCTU OpPraHU3YET MOJyYEHHE JOKYMEHTOB 3a 3asBUTENS Ha
OYMa>KHBIX HOCUTENSIX U OCYIIECTBIISIET UX MEPEBOJ] B AJIIEKTPOHHBIN BUJ.

MexBeTOMCTBEHHOE B3aUMOJIEHCTBUE IO MOJIYYEHHUIO JOKYMEHTOB U MH(GOpMAILINH
Ha 3asButens EJ[B ocymectBisercss mocie MOAMKMCAHUS corjiacus Ha o0paboTKy
MEPCOHATBHBIX JIAHHBIX 3asIBUTEIIEM.

3.3 IloaTBepxkaeHNEe CBECHUM O MPEOCTaBICHHBIX TOKYMEHTaX

B TOM cnydae, ecnau 3agBUTENb MPEIOCTABUI TOJIBKO CBEIEHUSA O JOKYMEHTaX
(cOop KOTOPBIX HE TpeOdyeT HEMOCPEICTBEHHOTO y4acTusl 3asBUTENS), TO MOITBEPKICHUE
CBEICHUII O  JOKYMEHTax OCYLIECTBISIETCSI B  paMKaX  MEXKBEJOMCTBEHHOTO
B3aMMOJICHCTBHS).

AJMUHUCTPATUBHBIN MpoIlecC HUCTPEOOBAHMS  JOMOJHUTENBHBIX JOKYMEHTOB
3aBepIIaeTCd KOMIUIEKTOBAaHMEM TIOJHOTO TaKeTa JIOKYMEHTOB, HEOOXOIUMBIX st
nonyuenus EJIB.

4. Ilopsaok ocyniecTBJICHHUS B JJIEKTPOHHOM GopMe, B TOM YHCJIe C HCN0JIb30BaHUEM
(enepanbHOi rocysapcTrBeHHON MH(POPMALMOHHON cucTeMbl «EQMHBINA OPTAJ
roCyJapCTBEHHbIX 1 MyYHHIMIAJbHBIX YCIYT (PyHKUIMIT), peruioHaIbHOI
rocyiapcTBeHHOM HHpopManuoHHOH cuctembl «IlopTaj rocy1apcTBeHHBIX U
MYHUIMIAJbHBIX Yeayr PocToBckoi 001acT» ¢JIeyI0IuX aAMUHUCTPATHBHBIX
yeJIyr

4.1 llpenocTraBjieHue B YCTAHOBJIEHHOM MOPsiAKe HHPOPMALMHU 3aABUTEISAM U

o0ecrnevyeHne 10CTYNA 3asiBUTe/IeH K CBeICHUAM O FOCYyAapPCTBEHHOH ycJiyre
CepBucsol my0JJu4HOr0 HUHGOPMUPOBAHMS

[ToTeHMaNbHBIM TIOTyYaATEISAIM YCIYTH (3asBUTEINSAM) JOJKHA MPEIOCTaBISATHCS
cienytomas nHdopmarus:
. CBeneHrst 0 MECTOHAXO0XACHUHM, KOHTAKTHBIX TelepoHax, rpaduxe (pexxume)
paboOThI OPraHOB COIMATILHOM 3aIUTHl HACETICHHUS;
. Konrtaktaas uadopmanus (TenedoH, aipec EKTPOHHOM MOYThI, HOMEp KaOUHETa)
CIEUHAIIMUCTOB OpraHa COI[MaIbHOM 3alIUThl HACEJICHHS], OTBETCTBEHHBIX 32 MPUEM
JTIOKYMEHTOB;
. KonraktHas nadopmaius (TenedoH, aipec IEKTPOHHOMN MOYTHI) CIICIUATMCTOB
opraHa COIUAJIbHOW 3alllUThl HACEJICHUS, OTBETCTBEHHBIX 3a HH()DOPMUPOBAHMUE;
. HNudopmanus mo Bonpocam NpeioCTaBIEHUs TOCYAAPCTBEHHON YCIIYTH:

e IO MEPEYHIO IOKYMEHTOB, HEOOXOAUMBIX JIJIsl IPEOCTaBICHUS YCIYTH;

e B CJIydya€ HEBO3MOXHOCTU TMOJy4YeHHs] WH(OOpPMAlMM B 3JIEKTPOHHOM BHE, IO
WCTOYHUKY TIOJYy4YEeHHUS JOKYMEHTOB, HeoOXxomumbix juisi monydeHus EJIB (opran,
OpraHu3alys U UX MECTOHAXOXKICHHUE);

e II0 BPEMEHU IIPUEMA U BbIJJaYU JOKYMEHTOB;

e TI0 cpokam BbltuIaThl E/[B;

e IO PacyeTy CyMMbI BBIILIATHI;

e TIO MOPSAKY O0XAJTOBAHUS NEUCTBHM (0€3/1eHCTBUS) U PEIICHUH, OCYIIECTBIIEMBIX
Y IPUHUMAEMBIX B XOJI€ TPEAOCTABIEHUS IOCYIApCTBEHHOMN YCIIyTH.



CepBuc myOnmMuHOTO WHOOPMUPOBAHMS PEKOMEHAYETCS peann3oBaTh Ha 0Oase
NHTtepHeT-caiiTa oprana conyaibHON 3alIUThI HaceneHus, Ha 6a3e [loprana.

[Ipn peanuzauuu cepBuca mnyonuuHoro uHdopmupoBanuss Ha Oasze I[loprana
M0JIb30BATENII0 HEOOXOAMMO MPEIOCTABUTH BHIOOP MHTEPECYIOLIETO €r0 MyHUIIUITAIEHOTO
oOpa3oBaHus. PexoMeHayeTcst peann3oBaTh aBTOMAaTHYECKUN BBHIOOP MYHHUIIUIAIBLHOTO
oOpa3oBaHus 1JIs1 aBTOPU30BAHHBIX M0JIb30BATENICH, B YUETHOM 3alMMCH KOTOPBIX UMEIOTCS
CBEJICHUSI O MYHHUIIMIIAJLHOM OOpa30BaHUU, HA TEPPUTOPUU KOTOPOTO OHU HAXOASTCS

(TIpOKUBAIOT).
[Io HacTyIJIeHHIO YCTaHOBICHHOTO BpPEeMEHM WJIM KOMaHAE olepaTropa
UHUIUUPYIOTCS:
. pa3Merienue win u3MeHenue Ha [loptane rpaduka nmpuema rpaxias;
. pa3Mmernienne unn u3meHenue Ha lloptane mupopmanuu o0 ycimyre (CBeneHust o

HEOOXOMUMBIX Uid O(OpMIIEHUS yCIyrd JOokyMmeHTax; CBeneHuss O MecTax Mpuema
JOKYMEHTOB (aJpeca, MapuIpyThl Mpoe3/a Ha OOUIECTBEHHOM M JIMYHOM TpPAaHCIIOPTE);
Bpems nmpuema noxymentoB; KonraktHas unopmanus (tenedoH, aapec 3JIeKTPOHHON
MOYThl, HOMEp KaOMHETa) CHEIUAJINCTOB, OTBETCTBEHHBIX 3a IPUEM JOKYMEHTOB;
KonrtaktHas wuHpopmanus (TenedoH, aapec 53JIEKTPOHHOM MOYTHI) CIEHUAINCTOB,
OTBETCTBEHHBIX 32 HUH(HOPMUPOBAHHUE.
CepBuchl NEPCOHAIM3HPOBAHHOI0 HH(POPMHUPOBAHUA
ABTOpU30BaHHBIM  nosib30BaTensiM  Iloprama, mnoxaBmIMM — 3asBIECHUE  Ha
npenocrasienue EJIB nomxHa npeocTaBisaThCs cileayomas nH(popManus:

. O Ha3zHaYEeHUU roCyIapCTBEHHOM YCIyTH;

. OO0 oTka3e B Ha3HAYEHUH I'OCYJAPCTBEHHOM YCIYTH;

. O nmpuHATOM pPEUIEHUH 10 3asBJICHUIO — MOJIOKUTEILHOM WU OTPULIATEILHOM C
yKa3aHHE HOMEPA U JIaThl PEIICHUS;

. O cyMMe Ha3HAUYE€HHOM BBITLIATHI.

ABTopu3anus Julla, 3ampalirBaroero nHpopmanuio, Ha [loprane npoucxoaur c
nomotpo YCK.

3anpoc 10JIB30BATEIIA [Toprana WHULIMUPYET B3aUMOJICHCTBUE c
ABTOMATHU3UPOBAHHOM CUCTEMOW OpraHa COLMAIbHOU 3aIUTHI HACEJICHHUS.

OTBeT Ha 3anpoc JOJKEH pa3MelaThes B IMYHOM KaOuHeTe 3asBuTens Ha [loprarne.

4.2. Ilonaua 3asiBUTEJIEM 3a1POCa U MHBIX IOKYMEHTOB, HeO0XOAUMBIX JIUIA
NPeAoCTABJIEHUS IOCYIapPCTBEHHOM YCJIYI'H, U IPHEM TAKHUX 3a1poca U
JOKYMEHTOB
OnepauuoHHbIE CEPBHUCHI

IIpuem 3asiBJICHUI U KOMILJIEKTA JOKYMEHTOB

Onepannonssii cepBuc «lIpueM 3asBiIeHNI U KOMIUIEKTA JOKYMEHTOBY» PEAIU3YET
CIEAYIOIINE AMUHUCTPATUBHBIE IPOLIETYPBI:
. [Ipuem wu peructpauusi 3adBJICHUS U JOKYMEHTOB, HEOOXOIUMBIX IS
IIPENOCTAaBIICHUs YCIYTH, IEPBUYHASA IPOBEPKA JOKYMEHTOB;
. HctpeboBaHue OMOJHUTENBHBIX JOKYMEHTOB, B TOM 4YHCJIE€ B paMKax
MEKBEJOMCTBEHHOT'O B3aUMOACHCTBYS.
. DOneMeHThl Y4YEeTHOM MOJENH, 3aJCHCTBOBAHHBIE IIpU pealu3alydyd CEpBHCA,
npeacraBiieHbl B Tabauie No3.



Tabmuma Ne3— DneMeHTh y4eTHOW MOJENH, 3aJeHCTBOBAHHBIC
cepBuca «IIpuem 3asBIeHUN U KOMIUIEKTa JOKYMEHTOB)

IIPU pEeATU3aLHAN

OBBekT [Crioco6 peanvzaumm cobbiTvs |
No CobbiTne nnm dakT Mpw TpagnunoHHOM Mpn anekTpoHHOM Mov okazaHmm
n./n. cybbekT cbopme okasaHns cbopme okasaHus P
ycnyru yepes MoLL
yyeta ycnyru ycnyrm
3asBUTEND BasButens
o6paLuaeTcs B opraH o6paLlaeTca B opraH
coLmanbHol 3almTel  |[COUMANbHON 3almThl
HaCeneHns G HaceneHus c
2asBNEHUEM Ha 3asBneHueM Ha 3asBuTenb NMMYHO
NpenocTaBneHme npenocTaenexne (nnn Yepes
FOCYAapCTBEHHOM rocyfapcTBeHHOM [noBepeHHoe nmuo)
Crnvrn ¢ oOpaluaeTcs k
ycnyrv ¢ yeny ®
HOOBXOAUMBIMY HeoBXoAUMBIMU coTpyAHuKY MOLI,
O6palleHne [noKyMeHTamm foKymeHTamm ofHim | NPEACTaBNAA
: OKYMEHT,
3asBUTEns 3a VineHTuchuLm Crieumanuct oprana |3 CeAyloLLnX 'q,qo)c/:TOBe AtoLMiA
1. |npepocTaBneHu PY |lcoumanbHoit sawmtel  |[CNOCO00B: i P
3asiBUTEnD ([OLLMe AaHHble INMMYHOCTB, U
eM 3aaBuTENS HaceneHns, COKpaLLLeHHbI
rocyfapcTBeHHO OTBETCTBEHHbIN 3a - C ucnonb3oBaHnem aKeT [OKYMEHTOR
n ycnyrm npvem [JOKyMeHTOB QNIEKTPOHHOWN MOYThI; y
Ha nonyyeHue
npoBepsieT AOKYMEHTHI, -
rocyqapCTBEHHON
yAocToBepsiioLme - NOCPEeACTBOM
YCInyru, KOTOpble He
INMYHOCTL 3asiBUTENS, a |[0TnpaBKu
MOryT ObITb
B crnyyae obpalleHns  ||pakcummnbHoro
) cobpaHbl 6e3
3aKOHHOrO coo6LLeHus;
y4acTusi 3asBuTens
npencraBsutens
rpakgaHuHa - - yepes NopTan.
NMOMHOMOYNS 3aKOHHOTO
npeacTaBuTens.
Cneuwnanuct opraHa ||CrneunanucT opraHa
coL3auThbI cou3amThbl
cocTaBnsieT cocTaBnsieT
CneunanucT opraHa COOTBETCTBYIOLLME cCoOTBETCTBYOLME
coL3aLLnTbI COCTaBNsET|[3anpockl 3anpocbl 1
NcTpeboBaHue COOTBETCTBYOLLME HanpaBnaeT ux HanpaBnseT ux
,EI,OI'IOJ'IHVITerIbeI 3aI'IpOCbI n Hal'lpaBJ'IﬂeT 3aABUTESHO: 3adABUTENO:
X OKYMEHTOB, s X 3a8BUTENHO:

2. |[koTopble He flononkuTe angoc Ha - C NCMOMb30BaHNEM |- MpW NYHOM
MOryT 6bITb nz:b:vleemu ng :A(gﬂ:"’::b'e - NPY NTMYHOM 3IIEKTPOHHOM NOYTHI ; |lo6paLleHum
cobpaHbl 6e3 froky oKy obpalyeHnn 3aaBuTens; 3aaBuTensa B MoL;
yyacTums - NOCPeACTBOM
3asBUTENS - Mo noYTe OTrpaBKn - B 3NIEKTPOHHOM

(bakCUMUIBHOTO BUAE Mo
coobLLeHus; TEXHOMOTUsIM,

- yepes MNopTtan

npeagycMoTpeHHbIM
B Mo

4.3. [lonyueHue 3asiBUTEIEM CBeJIeHUI 0 X0/1¢ BbINOJHEHHUS 3aMPOCa 0
NMPeI0CTABJIEHHH IOCYAAPCTBEHHOH yCJIYyTIH

CepBuchl OnIoBeIeHUS

B muunom kabunere rpaxaanuHa Ha [lopTane mpu HACTYIJIEHHWW CIEAYIOIIUX
COOBITHH TOJDKHO OCYIIECTBISTHCA aBTOMAaTUUECKOE OTIOBEIIICHHE:
VW3MEHEHNE aKTYaJIbHOTO CTATyCca COCTOSIHUS 3asIBJICHUS,

HaIpaBJeHUE

3aIpoCcoB

BO

BHCIIIHHC

OpraHu3aiuu s

MOJTBEPKACHUS

MPEIOCTABIICHHBIX CBEICHUN M\WJIM JJI TOJYy4YSHHUST HEOOXOAUMBIX it HazHadeHus EJIB
JIOKYMEHTOB



. MOJyYEHUE OTBETA W3 BHEIIHMX OPraHU3aluid MO PEe3yJbTaTaM IOATBEPKICHUS
NPEAOCTABJIICHHBIX CBEICHUH M\WIM TOJydYCHHUs\HE TIOJy4YCeHUSI HEOOXOAMMBIX IS
Ha3zHaueHus EJIB 1OKyMEHTOB.

. HaIlpaBJICHUE 3alpoca TPaXJAaHWHY HAa YTOYHEHHWHM CBEICHHUM IO IOJAaHHOMY
3asBJICHHIO HA OCHOBE ITOJYYEHHBIX OTBETOB U3 BHEIIHUX OPTraHU3aLlHMN.

OrnoBellIeHne TaKKe JTOHKHO MPOU3BOAUTHCA I TPa)KJaHWHA, YKA3aBILIETO TaKOM
CIoco0 OMOBEHICHUS - MO 3JEKTPOHHOW MOYTE, C MCIOJIb30BAHUEM CIIYX OBl KOPOTKHX
COOOIICHMI OTIepaTOpOB MOOMIILHOM CBSI3H.

4.4. B3aumojeiicTBre OPraHa MCNOJHUTEIbHOM BaacTu PocToBeckoi 061acTu,
NMPEAOCTABJIAIIUX FOCYAAPCTBEHHYIO YCJIYI'Y, C HHBIMU OPraHAMM IOCYAAPCTBEHHOM
BJIACTH, OPraHAMHU MECTHOI'0 CAMOYIIPABJICHUS] M OPraHU3alMAIMH, YYACTBYIOIIUMH B
NMPeA0CTABJIECHUH IOCYAAPCTBEHHOM YCJIYIH, B TOM YHCJIe OPAJA0K U YCJIOBUSA TAKOI0

B3auMOACCTBUS
CoObITHS, IPU KOTOPBHIX HHUIMUPYIOTCH MEKCHCTEMHbIE B3AaUMOACHCTBUS
o OOpaiiieHre 3asBUTENS 3 MPEAOCTABICHUEM TOCYIapCTBEHHON YCIYTH Yepe3
[Toprau;
o HctpeboBanue MOMOJHUTENBHBIX JIOKYMEHTOB, KOTOpPbIE MOTYT OBITh

coOpanbl 0e3 ydactus 3asaButens. CrenuaaucT opraHa COL3alluThl (OPMUPYET 3arpOoChl
Ha MPEJOCTABICHUE HEAOCTAIOIINUX JOKYMEHTOB B 3JIEKTPOHHOM BHJIE U 00ECIIEYMBAET UX
MOJIyYeHUS] W3 OpraHu3aluid MO TEXHOJIOTUSAM, NPENyCMOTPEHHBIM COTJIALIEHUSMU U
perjiaMeHTaMu HHPOPMALIMOHHOTO B3aUMOIEHCTBHUS.

o Haznauenue (0Tka3 B Ha3HaYEHUH) TOCYITAPCTBEHHON YCIYTH.

J CBepka pacdeToB ¢ JOCTaBOYHOM opraHu3anueil. Pacuer oprana counanbHOR
3allUTBl HACEJEHUs C JIOCTAaBOYHOM OpraHu3aluedl OCYLIECTBISETCS B paMKax
MEXBEJIOMCTBEHHOT'O B3aUMOJICUCTBHUS.

o Brigava cnpaBku 0 pa3mepe U cpokax BwiiaTel EJ[B uepe3 auuHblii KaOMHET
nonb3oBarens Ha [loprae.

CocraB cMe:KHbIX MHPOPMALMOHHBIX CHCTeM U MHPOPMaIlHOHHbIE TOTOKH

° [Topran oOecrieunBaeT mepeaady 3asBICHUNA U JOKYMEHTOB B 3JIEKTPOHHOU
dopme, 3ampocoB  TOJb30BaTENEd O  XOJI€  MPEAOCTaBICHHUS  yCIyrd B
aBTOMAaTU3HPOBAHHYIO CUCTEMY OpraHa COLMAIbHOM 3alUThl HACEICHUS.

o ABTOMAaTHU3MpPOBAHHAS CHUCTEMAa OpraHa COLMAJIbHOW 3allUThl HACEJIEHUs
nepeaaet Ha [lopTain cieayromlyto nHpOpMaLHUIO:

o CBezneHMsI 0 MECTOHAXOXIEHUHU, KOHTAKTHBIX TejaedoHax, rpaduke (pexxume)
paboThl OPraHOB COLMATILHOM 3aIIUThl HACEJICHNUS;

o KonrtaktHas wnbopmarus (TenedoH, aapec 3JIEKTPOHHON TOYTHI, HOMEpP
KaOuHeTa) CHEelUaIUCTOB OpraHa COLMAaJIbHOM 3alUThl HACENEHUs, OTBETCTBEHHBIX 3a
MIPUEM IOKYMEHTOB;

o KonraktHas uHdopmanus (TtenedoH, aapec BIESKTPOHHOW  MOYTHI)
CHEIUAJINCTOB  OpraHa COLMAJIbHOM  3alllUThl  HACEJEHUs, OTBETCTBEHHBIX  3a
UH(OpPMUPOBAHUE;

. WNudpopmanus mo BompocaM NpeocTaBIeHUs TOCYJapCTBEHHOM YCIIyTH:

® [0 MEPEYHIO TOKYMEHTOB, HEOOXOAUMBIX JIsl PEAOCTABICHUS YCIYTH;
® B Clly4ae HEBO3MOXXHOCTU TNOJy4YE€HHUs] MHPOpPMALMU B AJIEKTPOHHOM



BHJIC, TI0O WCTOYHHKY IOJYyYEHUS JOKYMEHTOB, HEOOXOIMMBIX IS TOTYYCHUS
EJIB (opran, opranuzaiusi 1 X MECTOHaXO0XICHHUE);

® 110 BPEMEHHU NpUEMa U BbIAA4YH TOKYMEHTOB;
e 10 cpokaM BelLIaThl EJIB;

® 110 pacyeTy CyMMBbI BBIILJIATHI;

® [0 TIOPSAAKY OOKAJOBaHWSA MEUCTBUIM (OE3MEHCTBUS) W PEIICHUH,

OCYLIECTBIISIEMBIX M IPUHUMAEMBIX B XOJ€ IPEAOCTABICHUS T'OCYAAPCTBEHHON
YCIIyTH.
OTBeT Ha 3a1poc NOJIb30BATENA O XOAE NPEJOCTABICHUS YCIYTH.
4.5. IlosryyeHue 3asiBUTEIEM Pe3yJIbTAaTa NPeJ0CTABJICHUS IOCYy1apCTBEHHOM
YCJIyIH, €CJIM HHOE He YCTAHOBJICHO 3aKOHOM
1. Ha3nauyeHue yciayru
«Ha3znauenne ycoyrn»

OnepaluoHHBIA  CEPBUC peanusyer  CIeAyrolme
aJIMUHUCTPATUBHBIE MTPOLIETYPBI:

L HpOBepKa IIpaBa 3asBUTCIIA Ha IIPCAOCTABICHHUC FOCYHapCTBGHHOﬁ YCIyIu 110

Ha3HadyeHMIO U BeltuiaTe EJ[B;

° [IpunsiTue pemienus 0 Ha3HaueHuu (oTkase B Ha3HaueHuu) EJIB;
° PacueTr cyMMbI BBITIIATHI 7151 HA3HAYCHUN;
o @opMHUpOBaHUE BBIIUIATHBIX JIOKYMEHTOB M HMX ME€peJada OpraHu3alui,

OCYHICCTBJIHIOHIGﬁ BBIILJIATY.

npeacTaBiieHbl B Ta0muie Ne4.

Tabmuua Ne4 — DneMeHTbl y4eTHOM MOJENH, 33JIeCTBOBAHHBIE MPHU pealn3aliu

cepBuca «HaszHauenne ycoyrm»

DeMeHTHI y‘IGTHOﬁ MOACIIN, BaﬂeﬁCTBOBaHHBIC IIpu pcainu3anun CCPBHUCA,

|Cnoco6 peanunsauumn cobblTns
No O6bekT nnu = =
0 /. |[CobbITMe CyOBbekT dakt Mpyn TpaaULMOHHOI dhopme (pgmp;g%K}(T:;HHHMZM Mpu okasaHUK
yyeTa oKasaHus ycnyru ycnyru yepes MOLL
ycnyru
Cneunanuct Cneunanuct
opraHa opraHa
cou3alunThbl, coL3allnThI,
Cneuvanuct oprawa OTBETCTBEHHbIN 3? OTBETCTBEHHbIN 3?
COL3ALNTHI, OTBETCTBEHHDIVA Ha3Ha4yeHue E[B: |Ha3HauyeHne E[B:
3a HasHa4veHue E[B:
- NnpoBepsieT - npoBepsieT
. NpOBEpSIET NMUHOE AeNo Ha INMMYHOe Jerno Ha  |[MM4HOe Oerno Ha
MNOMHOTY HEOOXOANMbBIX nonHoty nonHoty
. ’ OKyMEHTOB 1 MPABMITBHOCTH HeobXxoaANMbIX HeobXxoaANMbIX
Mposepka npasall Sl oo [[xoopuners, O W |[pasAnHooTS UK
1. |[fanBuTens Ha Ha 3asBuUTENS COOTBETCTBIAG CBEASHIM ogopMneHns oghopMneHns
- |[pony-enme nonyyeHue |Ha BNEKTPOHHOTO NMHHOTO Aena COOTBeTCTBVIé COOTBeTCTBVIé
rOCYAapCTBEHHO rocyaapcTse |[nonyyeHue MPEACTaBNEHHEIM cBeeHui cBeeHui
n ycnyrm M NOKyMeHTaM;
HHoM ycnyru |[EOB 3NIEKTPOHHOrO ANEKTPOHHOrO
INnMYyHOro aena nn4YHoro gena
- epeaaeT Ans nposepku npeacTaBneHHbIM |[MpeacTaBneHHbIM
HasanbHUKy oprana MOKYMEHTaM; IOKyMEHTaM;
cou3alunTbl Unn
lYNONTHOMOYEHHOMY Ly
- nepepaet ans - nepepaet ans
npoBepkKu npoBepkn
HayanbHWKY HayanbHWKY
opraHa cousalluTbljopraHa cousaluThbl
nnu nnu
YMOSTHOMOYEHHOMY |[yNOJTHOMOYEHHOMY




cousawmTbl 6o nuuo,
YMOMTHOMOYEHHOE Ha
MNPUHATUNE peLleHns,
NpUHUMAaET peLleHne:

- 0 HasHayeHun ENOB npu
HanM4MM NOIHOro NakeTa
NOKYMEHTOB;

- 0 HasHa4YeHun
EOB npu Hanuymu
NonHoro naketa
NOKYMEHTOB;

- 06 oTKase B
HasHa4veHun E[1B

nmuy iy
Pykosogutenb
opraHa cousawmThbl
innbo nuuo,
YNOSTHOMOYEHHOoe
Pykosoautens Ha npuHsTYe
opraxa CousalmTbl e \eppq,
nm6o nnuo, npuHUMaeT
YNONHOMOYEHHO® | Ine)ieppe:
Ha NpuHATNE
peLueHuns,
- 0 HasHayeHun
NPUHAMAET EOB npv Hanuuuu
PykoBogutens opraHa peLueHme:

NoMHOro naketa
IOKYMEHTOB;

- 06 oTKase B
HasHayeHun E[1B
npv OTCYTCTBUU
OCHOBaHuWI Ansi
npegocTaBneHns
[AaHHON yCryru.

PeweHune o  |[MpuHATHe npu OTCYTCTBUU
HasHaueHune -
HasHayYeHun ||peLueHunsi o ||- 06 oTkase B Ha3HaAYEHUN OCHOBaHWI Ans
(oTka3 B YBenomneHve o
(oTkase B HasHadeHwu [EQB npu oTcyTcTBUN npefocTaBneHus
HasHayeHun) _ - HasHayYeHun
Ha3Ha4yeHun) |1 (oTkase B |(0OCHOBaHMIM Ans NaHHON yCryru.
rocyapcTBeHHO . (oTkase B
9 rocyfapcTBe |[Ha3HayeHu |[npegocTaBneHns JaHHOM
n ycnyru HHOI yonyri () EB eV v HasHayeHun) EOB
ycnyi ycnyru. BE€AOMIIEHME O HanpasnseTcs
HasHa4eHnn 3a8BUTENIO:
'YBeOMNEHME O Ha3HayYeHnn ||(oTkase B
(oTka3e B HasHa4veHun) EQB |Ha3HaveHuun) E[B o
- yepes NUYHbIN
HanpaBnseTcs 3asBUTENIO HanpasnseTcs (aGUHET Ha
npv Nu4HoM obpalleHnn 3asBUTENIO Yepes .
o MopTane;
3asBUTENS, MO NoyTe NMUYHBIA KaBUHET
(3aKa3HbIM MMCLMOM) Ha [MopTane, no
5NeKTPOHHOI - MpY NMYHOM (UNnn
nouTe, ¢ Yepes OBEpeHHOe
ncnonbaosaHvem |MUO) obpatlermn
Cryx6bl KopoTkux |FEABUTENA KMd)
COOBLLEeHMI coTpyAHuKy ML,
onepaTopos C JOKYMEHTOM,
MOGWILHOM cBsian |[YAOCTOBEPSAIOLLEM
INMMYHOCTb,
pacnuckomn o
npveme
NTOKYMEHTOB B
ML
Cneunanuct Cneunanuct
opraHa opraHa
CneumanucT opraHa
_|lcousawmnThl, coL3awuThbI,
Onpefene |(cou3allnTbl, OTBETCTBEHHbIN o o
OTBETCTBEHHbIN 32 [[0TBETCTBEHHbIN 3a
Pacuet cymmbl  ||Cymma Hue 3a HasHaveHue E[1B
Ha3HayeHue E[JB |Ha3HauyeHue E[1B
BbINMaThl BbINMaThl pasmepa |[npoun3BoauT
. npouseoanT npouseBoanT
ELB aBTOMaTM3NPOBaHHbLIN pacyeT
@BTOMATM3NPOBaH |[@BTOMATU3MPOBaH
CyMMbI BbIMnaThl o o
HbI pacyeT CyMMbI|[HbI pacyeT CyMMbl
BbINnaThl BbINnaThl
Cneunanucr, c c
KOHTPOMMpYIOLLMIA onepaumu || ~Nednannet, - Lneumanncer,
o chopMMPOBaHMIO KOHTPONUPYHOLLWIA |[KOHTPONMPYOLLUIA
Mepenaya (DopMUpPOB | BBINNATHLIX AOKYMEHTOB, onepauumm no onepaumm no
BbINMaTHBLIX N e BLINONHAET B 6ase AaHHbIX dbopmMmpoBaHuio  ||[(bopmumpoBaHuto
OKYMEHTOB binnaTHble 9 BbINMaTHBLIX BbINMaTHBLIX
oKy BbInnaTHbIX|[10y4aTenen
opraHuMsaumu,  ||[0OKyMeHTbI OKyMEHTO |[OCYAPCTBEHHOM yenyrin [IOKYMEHTOB, IOKYMEHTOB,
OCYLLIECTBNSAOL, 5 NpoBepKy: BbINOSHAET B 6a3e |[BbinonHsaeT B 6ase
el Bbinnarty [NaHHbIX [NaHHbIX
. nonyyatenen nonyyatenen
- CyMMbI K BbINnare; o o
rocyjapCTBEHHON ([rocynapCTBEHHOM




- GIOAKETHBIX MICTOYHUKOB
(bMHaHCUPOBaHUS;

- cnocoboB BbINMaThl;
- BbINMaTHbIX PEKBU3UTOB.

Cneuuanuct no BbinnaTe
bopmupyeT BbiNnaTHble
MOKYMEHTBbI.

CchopMmpoBaHHbie
BbINMaTHbIE JOKYMEHTbI
nepeaarTcsa opraHusauum,
OCyLLIeCTBNAOLEN BbINNATy.

YCIyr NPOBEPKY:

- CyMMbI K
BbINNAare;

- OOOKETHbIX
MCTOYHUKOB
brHaHCMpoBaHWS;

- cnocoboB
BbINMaThl;

- BbIMJ1aTHbIX
PEKBU3UTOB.

Cneumanuct no
BbinnaTe
hbopmmpyet
BbinnaTHble
NOKYMEHTBI.

CchopMmpoBaHHbie
BbINnaTHblEe
MOKYMEHTbI
nepegatoTcs
opraHvsauum,
OcCyLLeCTBNALLWEN
BbiNNaTy.

YCIyr NPOBEPKY:

- CyMMbI K
BbINNAaTe;

- OOOKETHbIX
MCTOYHUKOB
brHaHCMpoBaHWS;

- cnocoboB
BbINnaThl;

- BbIMJ1AaTHbIX
PEKBU3NTOB.

Cneumanuct no
BbinnaTe
hbopmmpyet
BbinnaTHble
NOKYMEHTBI.

CchopMmpoBaHHbie
BbINnaTHblEe
MOKYMEHTbI
nepegatoTcs
opraHusauum,
OCyLLIeCTBNAOLEN
BbiNNaTy.

4.6. Unble neiicTBUA, HEOOXOAUMBbIE JJIS IPEIOCTABJICHHUSA FOCYIAPCTBEHHOH yCIyrH

WNubie neiicTBus A1 MIPEAOCTaBICHUS TOCYaPCTBEHHOM YCIYTH HE TPEOYIOTCS.
IV. ®opMbI KOHTPOJIS 32 NPEAOCTABJICHUEM IOCYAAPCTBEHHOM YCIAYTH
1. Hopsaaok ocymecTBICHUs TEKYLIEro KOHTPOJIA 32 COOI0IeHUeM U

HCIIOJITHEHHEM OTBEeTCTBEHHBIMHU JOJKHOCTHBIMY JIMIAMH T0JI0KESHUM
aJIMUHUCTPATUBHOIO PErjiaMeHTAa U HHbIX HOPMATHBHBIX MPABOBBIX AKTOB,
YCTAHABJIMBAKOIIUX TPEOOBAHUS K MPEAOCTABJICHUIO ITOCYIAPCTBEHHOM
YCJIYId, a TAKKe MPUHATHEM PelIeHUl 0TBeTCTBEHHbIMHU JIMIAMM

Texkymuii  KOHTpPOJdb 3a  COOJIOJEHUEM  IOCJIENIOBATEIbHOCTH  JIEUCTBHIA,
ONPENEICHHBIX aIMHUHUCTPATUBHBIMU IpoLEeypaMu o MIPEIOCTABIEHUIO
rOCyapCTBEHHOM YCIYTH OCYIIECTBIISIETCS JOJDKHOCTHBIMHU JIMI[AMH OpraHa COLUUAIBHON
3allUTHl HACENIEHWs, OTBETCTBEHHBIMHM 3a OPTaHU3AIMIO PabOTHl MO MPEIOCTABICHUIO
roCy1apCTBEHHOM YCIIyTH.

IlepeyeHp  OOMKHOCTHBIX  JIML,  OCYLIECTBISIOIIMX  TEKYIIMH  KOHTPOJIb,
YCTAHABJIMBACTCS NPUKA3aMU PYKOBOJMUTENS OpPraHa COLMAJIbHOW 3alllUThl HACEJICHUS,
MOJIOKEHUSIMA O CTPYKTYPHBIX TMOAPA3ACICHUAX, JOJHDKHOCTHBIMH pErilaMEHTaMu |
JTOJ>KHOCTHBIMU MHCTPYKIUSIMHU.

2. TopsiAoK ¥ MEPUOAUYHOCTH OCYIIECTBIECHHS MJIAHOBBIX U BHEMJIAHOBBIX
NMPOBEPOK MOJTHOTHI M KAYeCTBA MPEA0CTABJICHHUS IOCYAAPCTBEHHOM YCJIYI'H,
B TOM 4HCJIe OPSAA0K U GOPMBbI KOHTPOJIS 32 MOJHOTOM U KA4€eCTBOM
NMPeA0CTABJICHHUS TOCYIAPCTBEHHOMN YCJIYTI'd

[lepyoAMYHOCT,  OCYIIECTBICHHS  TEKYLIEr0  KOHTPOJISI  yCTAHABIMBAECTCA
PYKOBOJMTENIEM OpTraHa COLMAIbHOW 3alllUThl HAceNeHUs MO0 €ro 3aMecTUTENeM,
OTBETCTBEHHBIM 32 OPTaHU3AIMIO pa0OTHI TIO MPEOCTABICHHUIO TOCYIaPCTBEHHOMN YCITYTH.

Tekymmui KOHTPOJIb OCYIIECTBISIETCS IIyTEM MPOBEACHUS JOJKHOCTHBIMHU JIMI[AMH,



yKa3aHHbIMM B NyHKTe 1 paznene IV HacTosimero AJAMUHUCTPATUBHOTO pErjiaMEHTa,
IPOBEPOK COOJIOJIEHUST M HCIOJIHEHUS CHEHAINCTaMU TOJOKEHUH HACTOSILEro
AJMMUHUCTPAaTUBHOTO  PEIVIAMEHTA, TOJIOKEHU HOPMATUBHBIX TMPABOBBIX aKTOB,
yKa3aHHbIX B ITyHKTe 5 pasnena Il HacTosimero AIMUHUCTPATUBHOTO PETJIAMEHTA.

KoHTpoib 32 MOMHOTOW M Ka4E€CTBOM MPEJOCTABICHUS TOCYJAPCTBEHHOW YCIIyTH
BKJIIOYAaeT B ceOsl MPOBEJCHHE MPOBEPOK, BBISBICHUE U YCTPAHEHUE HAPYIICHHM TpaB
noJlyyaTeJeld TOCYyIapCTBEHHOM YCIYTHM, pacCMOTPEHUE, TMPUHATUE PELIICHUA W
MOATOTOBKY OTBETOB Ha OOpallleHusl MoJydaresieil TroCyJapCTBEHHOM  yCIIyTH,
cozepKamme KajaoO0bl Ha JeicTBUsA (Oe37eiCTBHE) CHEIHAINCTOB OpraHa COIUATIbHOU
3alIUTHl HACEJIEHUS, U OCYIIECTBISECTCS JOKHOCTHBIMM JIMIIAMU MUHTPY/IA.

[IeproAMYHOCTH OCYIIECTBICHUSI MPOBEPOK MOJTHOTHI M Ka4€CTBA MPEAOCTABICHUS
rOCy/1IapCTBEHHOM YCIYT'M YCTAHABIMBACTCSI MUHUCTPOM TPYJIa U COLMAIBHOIO Pa3BUTHS
PocToBckoii o0nacTu.

[IpoBepkH TMOJHOTBI M KayecTBa MPEIOCTABICHUS TOCYAApPCTBEHHOW YCIIyT'H
OCYILIECTBIISIFOTCSI HA OCHOBAHUHU MPABOBBIX aKTOB (IIPUKA30B).

IlepyoAMYHOCT, MPOBEICHUS MPOBEPOK MOXKET HOCUTH IUIAHOBBIM XapakTep
(OCYHIECTBISITBCS HA OCHOBAaHUM TMOJYTOJIOBBIX WM TOJIOBBIX IUTAHOB PabOTHI),
TeMaTUYeCKuil xapaktep (MpoBepKka MPEAOCTaBICHUS TOCYJIApCTBEHHON  YCIyru
OTJICTIbHBIM KAaTETOpUsIM TOJIydaTeliel TOCYylIapCTBEHHOM YCIYrM) W BHEIUIAHOBBIN
xapakTep (1Mo KOHKPETHOMY OOpaIeHUIO MOJIyqaTesis FoCyJapCTBEHHOM YCIyTH).

3. OTBETCTBEHHOCTH rOCYIaPCTBEHHBIX CJYKAIIMX OPraHa UCHOJHUTEIbLHOM

BJIacTH POCTOBCKOM 00J1aCTH M HHBIX JOJKHOCTHBIX JIMII 32 PeLlIeHUs] U
aeiictBus (0e31eiCcTBUE), IPUHUMAaEMbIe (OCYLeCTB/IAEMbIE) B X0/1€
NMPEeA0CTABJICHHUS TOCYIAPCTBEHHOMN YCJIYI'H

OpraHn3allMOHHO-METOJIMYECKOE PYKOBOACTBO M  KOOPAWHALMIO AEATEIBHOCTH
OpPraHOB  COLMAJIBHOW  3aIlUThl  HACEJIICHUS MO  MPEAOCTABICHUIO  TIpa)xJaHam
rOCYyapCTBEHHOM YCIYTH [0 OCYLIECTBICHUI) COLUAIBHBIX BBIIIAT OCYIIECTBIISIET
MUHUCTEPCTBO TPyJa U COIMAIBLHOTO pa3BuTusi PocToBCcKO# 001acTH.

['ocymapcTBeHHBIE Ciy)Kalllu€ OPraHOB HCIOJHUTEIBHOM BiIacTu PocCTOBCKOU
00JIaCTH U WHBIE JOJKHOCTHBIE JIMIa HECYT OTBETCTBEHHOCTH 3a PEUICHUS W JCHCTBUS
(6e3nericTBUs),  NpUHUMAaeMble  (OCYIIECTBIIIEMBI) B XOJI€  MPEIOCTaBIICHUS
rOCy1apCTBEHHOM yCIyTM B COOTBETCTBMM C 3aKOHOAATENbCTBOM Poccuiickon
denepanum.

4. TlosoxkeHusi, XapaKkTepu3ywiue Tped0oBaHus K NopsaaKy u gopmam
KOHTPOJIA 32 MPeI0CTABJICHUEM IOCyIAPCTBEHHOM YCJIYTH, B TOM YHCJIE CO
CTOPOHBI IPAKIAH, UX 00 beJUHEHUA U OPraHU3ALMH

KoHTpoJsib 32 mpeaocTaBieHueM TOCYIApCTBEHHOM YCIYTH MOXET OCYIIECTBIATHCA
CO CTOPOHBI TPaXKJaH, UX OOBEAMHEHUNW W OpraHU3alMi MyTeM HampaBJICHUs B aJpec
MUHTpYA:

MPEIJIOKEHUM O  COBEPLICHCTBOBAHMM  HOPMATUBHBIX  IMPABOBBIX  AKTOB,
PErJIaMEHTUPYIOIMNX UCIIOJHEHUE NOJDKHOCTHBIMU JIMIAMU MUHTPYJA TOCYyAapCTBEHHOU
YCIYTH;

COOOIICHW O HaApYIIEHWHW 3aKOHOB W WHBIX HOPMATHBHBIX IPABOBBIX aKTOB,
HEJ0CTaTKaX B paboOTe€ OPraHoOB COIMAIBLHON 3alllUThl HACEJICHUS MYHHUIIMIATbHBIX
PaliOHOB M TOPOJICKUX OKPYT'OB, UX JTOJKHOCTHBIX JIWILI;



Xayob no (paxkTam HapymIeHUs JOJKHOCTHBIMU JIMIITAMU MUHTpPYAA MpaB, CBOOO WK
3aKOHHBIX HHTEPECOB I'PaXKJIaH.

V.[JocyneOnblii (BHeCy1eOHbII) MOPSIA0K 00:KATOBAHUSA PellIeHUA 1 AeiiCTBU
(0e3neiicTBHsI) OpPraHa, NpeaoCTABJISIONIEr0 FOCYAAPCTBEHHYIO YCIYTY, 4 TAK)Ke UX
AOJKHOCTHBIX JIMI, FOCYIaPCTBEHHBIX CJIYKALINX

Nudopmanus 118 3aMHTEPECOBAHHBIX JIMI 00 UX MpaBe Ha J0cyae0Hoe

(BHecyneOHOe) 00:xa10BaHMe NelicTBU (0e3/1eiicTBHUA) M PellleHUil, IPUHATHIX

(ocymecTBJ/IsIEeMbBIX) B X0/1€ NPeI0CTABJICHHUA FOCYAAPCTBEHHOM YCJIYIH

3asgBUTENM BIpaBe OOXKalIOBaThb PELICHUS, NPUHATHIE B XOJ€ MPEJOCTABICHHUS
rocyJIapCTBEHHOU yciyru (Ha JItoOoM 3Tane), AeicTBus (0e3/1eicTBUE) JOJKHOCTHBIX JIUI]
Y PEIICHHH, MPUHATHIX B XOJI€ MPEIOCTABICHHSI TOCYAAPCTBEHHON YCIYTH paOOTHUKAMHU U
JOJDKHOCTHBIMUA ~ JIMIIAMM ~ OPTaHOB  COLMAJIBHOM  3alUThl  HACEJEHUs, OpraHa
UCIIOJTHUTEIBbHOM BIIACTH, YYAaCTBYIOLIETO B MPEIOCTABICHUH TOCYJIapCTBEHHOW YCIIYTH,
nyTeM oOpailieHuss B NHUCbMEHHOW (opme Ha OyMaKHOM HOCHUTENEe Wiu B ¢opme
ANIEKTPOHHOTO JIOKYMEHTa TI0 TIouTe, uYepe3 MHOrO(pYHKIMOHAIBHBIA IIEHTpP, C
UCIIOJIb30BaHUEM  MH(OpMAIMOHHO-TEIEKOMMYHUKAaIIMOHHONW  cetu  "HHTepHer",
opUIIMATBHOTO CcaliTa OPraHOB U YYPEKICHUHM, YYaCTBYIOIIUX B TPEIOCTaBICHUU
roCyJJapCTBEHHOU YCIyTd, €AUHOTO MOpTaja rOCYAapCTBEHHBIX U MYHULIMIIAJIbHBIX YCIYT
TM00 PErHOHAILHOTO TMOpTajia TOCYNAapCTBEHHBIX M MYHHUIIMIAIBHBIX YCIYT, a TakKXKe
MyTeM OOpallleHHs] PY JTUYHOM ITPUEME 3aIBUTEINS - B JOCYACOHOM MOPSIIKE.

Kanoba, moctynuBIIas B NMUCbMEHHOW (QopMe Ha OyMa)XHOM HOCHTENE B OpraH
WCIIOJHUTENbHONU BiacTU PocToBCKO#l 00JacTu, MPEAOCTABISAIONIMN TOCYIapCTBEHHYIO
YCIIYTy, MOJJICKHUT PErucTpalMy B JKypHaJle yyeTa >kajo0 Ha pemeHus U AeHCTBUs
(6e3nelicTBUE) OpraHa UCIOTHUTEILHON BiIacTh POCTOBCKOI 00JacTH, €ro JOJKHOCTHBIX
JUI ¥ TOCYAAPCTBEHHBIX TPAXAAHCKUX CiyKalux PocToBckoi obsactu (Janee - sKypHal)
B TeueHue | pabouero JIHSA C MOMEHTa TMOCTYIUJICHHUS >KajJoObl C TMPUCBOCHUEM e
PETHCTPAlMOHHOTO HOMEpA.

B snexTpoHHOM BHIE %an00a MOXKET OBITh MMOJJaHa 3aABUTEIIEM ITOCPEICTBOM:

oQUIMATBHOTO CcalTa oOpraHa HCIOJHUTENbHOW BiacTH PocToBckoi obOmactu,
IIPENOCTABIISOIIETO rOoCyAapCTBEHHYIO yCIyTYy, B UHGOPMAITIOHHO-
TEJIEKOMMYHUKaIIMOHHOM ceTu "HTepHet".

dbenepanpHOl TroCynapcTBeHHON WHQpOpMarmoHHOW cuctembl "EmuHbli mopTan
rocyAapCTBEHHBIX U MyHUIIMNAIBbHBIX YCIyr (pyHkuuid)" (nanee - EII'Y).

rocyJapCcTBeHHOM uH(OpMalmoHHOW cuctembl PocToBckoit obmactu "llopran
rocyAapCTBEHHBIX U MyHUIIMIAJIBHBIX YCIyr PocToBckoit oonactu" (nanee - PIITY).

DJIEKTPOHHOM TIOUTHl OpraHa HWCIOJHUTENbHONW BiacTu PocTtoBckod o06mnacTy,
MPEA0CTABIISIONIETO TOCYJAPCTBEHHYIO YCIIYTY.

[Ipu mnopaye >kanoObl B DSJIEKTPOHHOM BHJIE€ HEOOXOAMMBIE JTOKYMEHTHI (IIpH
HaJM4HH), TTOATBEPKIAIOIINE JOBOJBI 3asBUTENISI MOTYT OBITH MPEICTaBIEHBI B (opMme
ANEKTPOHHBIX JOKYMEHTOB, IOANUCAHHBIX 3JICKTPOHHOW TMOAMUCHIO, BHUJ KOTOPOH
MPEyCMOTPEH 3aKkoHOAATeNbCcTBOM Poccuiickon @enepanuu, Opu 3TOM  JOKYMEHT,
YIOCTOBEPSIONIUI JINYHOCTD 3asiBUTENS, HE TpeOyeTCsl.

[Topsimok perucTpamnuu kajod, HAMpPaBICHHBIX B AJIEKTPOHHOW (opme Ha ampec
AJEKTPOHHOM TOYTHl OpraHa, MPEJOCTABISIONIETO0 TOCYJapCTBEHHYIO YCIYyry, B



nH(POPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHON cetu "MHTepHeT", ompeznensercs OpraHom,
IPEAOCTABISAIOIINM TOCYAAPCTBEHHYIO YCIIYTY.

NudopmupoBaHue 3asBuTeled O TOPSAKE O0KAJIOBaHHUS PEIICHHH U JeHCTBUI
(Oe3neiicTBHS) OpraHoOB VCTIOJTHUTEIbHOU BJIACTH PocToBckoit obJactu,
NPEIOCTABISIONIMX ~ TOCYJApCTBEHHBIE  YCIYT'M, WX  JIOJDKHOCTHBIX  JIMII  JHOO
rOCyJapCTBEHHBIX TpakIaHCKUX Ciayxkamux PocToBckol 00JacTH  OCYIIECTBISETCS
MOCPEJICTBOM pa3MelieHus HHGOpMalMk Ha CTEHJaX B MECTaX MpeloCTaBICHUS
roCyIapCTBEHHBIX YCIIYT, HA UX OPHUIMANBHBIX caiftax, Ha EIII'Y u PIIT'Y.

KoHcynbTHpOBaHuE 3asBUTENEH O MOpSAAKE O0XKaJIOBaHWS PELICHUM M JEUCTBHIA
(6e3neiicTBuS) OpraHoB HCHOJTHUTEILHON BJIACTH PocToBckoit obJtacTu,
NPEIOCTABIAIOIIMX  TOCYIapCTBEHHBIE  YCIYTH, WX  JOJDKHOCTHBIX  JHUI[  JHOO
rOCyJAapCTBEHHBIX TIPAXKIAHCKUX CIyKaluX POCTOBCKOW 001acTH, NTPOU3BOAMTCS IO
TeneoHy, IMEKTPOHHOU MOUTE, P JINYHOM MIPHEME.

Kanoba, moctynuBiias B OpraH, MPEeIOCTaBISIOMIUNA TOCYIapCTBEHHYIO YCIYTY,
MOUIC)KUT PACCMOTPEHUIO JIOJKHOCTHBIM JIMIIOM, HAJIECJICHHBIM IOJHOMOYHMSMU IIO
PACCMOTPEHHUIO KaJno0, B TEUECHUE MATHA/IIATA paOOUYnX AHEH CO JIHS €€ PerucTpaluu, a B
ciiydae 0OXaJoBaHUSl OTKa3a OpraHa, MPEJOCTaBIISIIOIIETO TOCYIapCTBEHHYIO YCIYTY,
oprasa, JOJDKHOCTHOI'O JIMIIA OpraHa, MPEeAOCTaBIIIOIIETO IOCYAapCTBEHHYIO YCIYTry B
npueMe JOKYMEHTOB Y 3asBUTEIIS TUOO B UCTIPABIICHUH JOIMYIICHHBIX OMEYaTOK U OIMHUOOK
WM B CiIydae 00aJOBaHHS HApyIICHUS YCTAaHOBJIEHHOTO CPOKa TaKWX HCIPABJICHUN - B
TE€YEHUE NATU padOUMX AHEHN CO JHS €€ pEruCTpaLiy.

2. Ilpeamet gocyneOHOrO (BHECY1eOHOI0) MOPSAAKA 005KAJT0BAHUSA

3asBUTEb MOKET 00PATUTHCA € KAI00O0M B TOM YHUCIIE B CAEAYIOMIMX CIyYasx:

1) HapymieHue cpoka perucTpanuu 3ampoca 3asgBUTENS] O MPEJOCTABICHUH
rOCy/1apCTBEHHON YCIYTH;

2) HapyllIeHHE CpOKa MPEIOCTaBICHUS 3asIBUTEIIO TOCY1apCTBEHHOMN YCIyTH;

3) TpeboBaHuE y 3asgBUTENS JOKYMEHTOB, HE MPEIYCMOTPEHHBIX HOPMATUBHBIMU
MIPABOBBIMH aKTaMH JJIs1 PEIOCTABIICHUS TOCYAAPCTBEHHOW YCIIYTH;

4) oTka3 B TMpuUeMe Yy 3asBUTENS JOKYMEHTOB, MPEIOCTABICHUE KOTOPBIX
MPEAyCMOTPEHO  HOPMAaTUBHBIMM  NPAaBOBBIMM  aKTaMW  JJI1  NPEIOCTABICHUS
rOCy1apCTBEHHOM YCIYTH;

5) oTKa3 B IPEIOCTaBICHUU TOCYIAPCTBEHHON YCIIYTH, €CJIM OCHOBAHMUS OTKa3a HE
MPEAyCMOTPEHbl ~ HOPMATUBHBIMU  MPABOBbIMM  aKTaMu ISl  OPEIOCTABICHUS
rOCyJJapCTBEHHOM YCIIyTH;

6) 3arpeOoOBaHME C 3asBHUTENA IUIATHI MPU MPEJOCTABICHUHM TOCYAapCTBEHHOM
YCIYTH;

7) OoTKa3 opraHa, MpPeJOCTaBISIOIEr0 TOCYJAAPCTBEHHYIO YCIYTY, AOJKHOCTHOIO
JULa OpraHa, MPEIOCTaBISIIOIIET0 TOCYAAPCTBEHHYIO YCIyry, B HCHOPABJICHUU
JOMYIIEHHBIX OINEYaTOK M OIIMOOK B BBIJAHHBIX B pe3yjbTaTe MPEAOCTABICHUS
rOCyJapCTBEHHOM YCIYTH JOKYMEHTaX JUOO HapyIIeHHWE YCTAaHOBJICHHOTO CPOKa TaKHX
HCTPABJICHUM.

3. UcuepnbiBalomuii nepevyeHb 0CHOBAHUIA VISl 0TKA3a B PACCMOTPEHUH
KaJ100bI (MpeTeH3un) Jud0 NPUOCTAHOBJICHUS €€ PACCMOTPEHUSA

OcHOBaHUs 0TKa3a B paCCMOTPEHUH JKAJIOOBI 3asIBUTEIIS:



1)  Hamuuwme B xano0e HENEH3YPHBIX JTUOO OCKOPOUTEIBHBIX BRIPAKCHHIA, YyIPO3
’KU3HH, 3J0POBBIO 1 UMYIIIECTBY JOJDKHOCTHOTO JIMIIA, @ TAK)KE YWICHOB €r0 CEMBH.

2) OTCyTCTBHE BO3MOXHOCTH IPOYUTATh KaKyIO-THOO YacTh TEKCTa JKaIoOBbI,
(hamMuIHio, UMsl, OTYECTBO (MPU HAIMYKU) U (UITH) TIOYTOBBIM aipec 3asBUTENS, YKa3aHHbIC
B Kajooe.

4. OcHoBaHMsi UIsi Ha4Yajga MNpoUeAyPbl J0CYyAeOHOr0 (BHeCyaeOHOIrO0)
00:KaJ10BaHNS

OcHoBaHueM [Jis Hayaljla MpoUeaypbl 10CyAeOHOro (BHECY1e0HOr0) 00XKanoBaHuUs
SBJISICTCS] TIOCTYIIJICHHUE KAIOOBI B YCTHOW WJTM MMMCBMEHHOU (popMme, B TOM 4Hcie B (hopMe
AIEKTPOHHOTO JOKYMEHTA.

5. IIpaBa 3aMHTEpeCOBAHHBIX JIMI Ha MOJy4YeHUe HUHPoOpMaUMU U
JOKYMEHTOB, HeO00XOAUMBIX /IS OOOCHOBAHMS W PACCMOTPEHHMS KAJI0ObI
(mpeTeH3umn)

XKanoba nomxkHa coiepxaTh:

HAUMEHOBAaHHWE  OpraHa  MCHOJHUTEIbHOM  Bimacth  PocToBckoit  oOracTw,
MPENOCTABISIIOIIET0  TOCYJApCTBEHHYIO  YCIYry, JOJDKHOCTHOTO — JIMIIA  OpraHa
WCIIOJIHUTENIbHON BJacTH POCTOBCKOM 00y1acTH, MPEAOCTaBISIONIETO TOCY/IapCTBEHHYIO
yclIyry, Ju0OO TOCYIapCTBEHHOTIO TPaXXIaHCKOTro ciyxamiero PocToBckoil obnactu,
penieHus u ielcTBus (0e31eMCTBIE) KOTOPBIX 00XKATYIOTCS,

dbaMunmuio, UMsi, 0TYECTBO (MPU HAJIMYUU), CBEJICHUS O MECTE KUTEIHCTBA 3asBUTEIIS
- (huznueckoro Juia Ju00 HaMMEHOBAHME, CBEICHUS O MECTE HAXOXKJICHUS 3asBUTENS -
IOPUIMYECKOTO JIMIIA, a TakKe HOMEp (HOMepa) KOHTaKTHOTo TeiedoHa, aapec (aapeca)
AJIEKTPOHHON TMOYTHI (MPU HAJIUYMM) U TOYTOBBIA ajpec, MO KOTOPHIM JOJKEH OBbITh
HaIpaBJICH OTBET 3aBUTEINIO;

CBelIeHUS 00 oOXaldyemblX peIIeHHsX W JAelcTBusx (Oe3aeicTBUM) OpraHa
WCTIOJTHUTENILHOM BJIacTH POCTOBCKOW 007aCTH, MPEAOCTABIISIONIETO TOCYJAPCTBEHHYIO
YCIIYTY, €ro JOJDKHOCTHOTO JIMIAa JIMOO TOCYIapCTBEHHOTO TPAKJAHCKOTO CIYKaIlero
PocToBcKkoii o0nacTy;

JIOBOJIbl, HA OCHOBAHMM KOTOPBIX 3aABUTEIb HE COTJIACEH C PELICHHUEM M JIEHCTBUEM
(6e3nericTBuEM) opraHa  MCIIOJHUTEIbHOMN BJIACTH PocToBckoit obactu,
MPEAOCTABISAIONIETO TOCY/IapCTBEHHYIO YCIYry, €ro JIOJDKHOCTHOTO JIMIIA JUOO
rOCyJapCTBEHHOTO TPAXKIAHCKOTO CIyXarero PocToBckoil o6siactu. 3asiBUTEIEM MOTYT
OBITH MPECTaBICHBI TIOKYMEHTHI (MPU HAJIMYUU), TIOJTBEPKIAIOIINE JOBOBI 3asIBUTEIIS,
100 UX KOMHH.

B cinywae ecnm kanoba momaeTcss 4epe3 MPEACTAaBUTEINSI 3asBUTENS, TaKkKe
MPEJCTABIACTCS JOKYMEHT, TOATBEPXKIAIOUIMNA TOJHOMOYHMSI Ha OCYIIECTBJICHUE
JNEUCTBUM OT UMEHHM 3asiBUTENA. B KauecTBe JOKYMEHTA, MOATBEPIKIAOIIETO MOJHOMOYHS
Ha OCYIIECTBJICHUE ISUCTBUN OT UMEHHU 3asBUTEIS, MOXKET ObITh MPE/ICTABIICHA:

OdopmiieHHass B COOTBETCTBMHM C 3aKOHOJATelbcTBOM Poccuiickoit denepanmu
JIOBEPEHHOCTD (1 (PU3NYECKUX JIHIT).

OdopmiieHHass B COOTBETCTBHHM C 3aKOHOJATeIbCTBOM Poccuiickoit denepanum
JIOBEPEHHOCTh, 3aBEPEHHAs I[I€YaThi0 3asBUTENS MW TMOJANKHCAHHAA PYKOBOJIUTEIEM
3asIBUTEJISI WUIM YIIOJTHOMOYEHHBIM 3TUM PYKOBOAUTEIEM JIUIOM (I FOPUANYECKUX JIULT).



Komust pemenuss o HazHayeHUH Wi 00 M30paHuu nuOO MpHKa3a O Ha3HAYCHUU
¢u3nyecKkoro nuIa Ha JOJKHOCTb, B COOTBETCTBUU C KOTOPHIM Takoe (U3NYECKOE JIUIO
o0J1ajjaeT mpaBoM JIeHiCTBOBATh OT UMEHU 3asiBUTENS 0e3 JOBEPEHHOCTH.

[Tomaua xanob ocyuiecTBIseTCsS OECIIaTHO.

3asBUTENb, MOJABIIMKA KaoOy, HECET OTBETCTBEHHOCTh B COOTBETCTBHU C

3aKOHOJATENLCTBOM 3a JOCTOBEPHOCTh CBEJCHUMN, COJIEPKAIIMXCS B TPEACTABICHHOM
xKanooe.

XKanoba odopmisiercs B TOPOU3BOIBHOH ¢opMe ¢ ydyeToM TpeOOBaHMIA,

IIPENyCMOTPEHHBIX 3aKoHOAATENLCTBOM Poccuiickon denepannu.

6. Oprasbl rocyapcTBeHHOM BJIACTH M J0LKHOCTHBIE JIMLA, KOTOPHIM MOKET
ObITh HamNpaBjJeHAa :Kaja00a (mpeTeH3Ws)) 3asiBUTEIsi B J10Cyde0HOM
(BHecy1e0HOM) MOpsAAKe

XKanobsl Ha HapylleHHE TMOpsAKa MPEIOCTABICHUS TOCYAAPCTBEHHBIX YCIYT,

BBIpA3UBIIIEECS B HEMPABOMEPHBIX PEIICHUSX U JCHCTBUAX (0Oe3AeUCTBUM) CIYKAIIUX

oprasa, MPENOCTABISAIOIIETO rOCyJapCTBEHHYIO yCIIYTY, paccMaTpHUBaIOTCS
HETOCPEJACTBEHHO PYKOBOJUTEIEM OpraHa, MPEeJOCTaBISIONIETO TOCYJapCTBEHHYIO
YCIIYTYy.

XKanobsl Ha peuieHMs, MPUHATHIE PYKOBOJIUTEIEM OpraHa, MPEeAOCTaBIISIFOIIETO
rOCYJapCTBEHHYIO YCIYTy, IOJAIOTCS HENOCPEACTBEHHO B MUHHUCTEPCTBO TpyJa H
collMajbHOro pa3BuTus obnactu, B [IpaBurensctBo PocToBCKOM 001aCTH.

Kanoba nomaetcst B nucbMeHHOU (popMe Ha OyMaKHOM HOCHUTETIE:

1) HemocpeAcTBEHHO B KaHIEISAPUI0O MHUHUCTEPCTBA TpyAa H  COIMAIBHOTO
pa3BuTus PocToBckoi obOmactu, MO0 B OTAEN MO padoTe ¢ OOpalleHUsIMU TpakaaH
[IpaBurenscTBa PocTOBCKOM 00aCTH.

2) TloyTOBBIM OTIpaBICHHEM IO aJPECy MHHHUCTEPCTBA TPyla U COIHAIBLHOTO
pazButus  PocroBckoid  oOnacTh, yKazaHHOMY B ImyHKkTe 3.1  HacTosIiero
aIMUHHUCTPATUBHOTO PETJIAMEHTA.

3) B xoze muyHOTO IMpHeMa MUHKCTPA TPyJa M COIHAILHOTO pa3BUTHs PoCTOBCKOM
obnmactu. B ciydyae momaum xanoObl MPU JIMYHOM TMPUEME 3asiBUTEIh MPEICTABISET
JOKYMEHT, YAOCTOBEPSIOIINNA €ro JUYHOCTh B COOTBETCTBUM C 3aKOHOJATEIHCTBOM
Poccutickon ®enepanumn.

7. Cpoku paccMOTpeHHsI 5KaJ00bI (NMPeTeH3UM)

Kanoba, mnoctynuBIias B MHHUCTEPCTBO TPyJa M COLMAIBHOTO Pa3BUTHUS
PoctoBckolt 00nacTu, MOMJIEKUT PACCMOTPEHHUIO JIOHKHOCTHBIM JIMIIOM, HaJeJIEHHBIM
MOJIHOMOYMSIMHU 10 PACCMOTPEHUIO ajo0, B TEUEHHE MATHAALATH pabOuuX JHEW CO JHA
€€ perucTpauud, a B Ciy4yae OO0XaJIOBaHMS OTKa3a OpraHa, MpPEJOCTABISIIOLIETO
rOCyJapCTBEHHYIO  YCIyry, JODKHOCTHOTO — JIMIA  OpraHa, MpeIoCTaBJISIOLIErO
roCyJapCTBEHHYIO YCIyry, B TIpHEMe JOKYMEHTOB Yy 3asBHUTENd JUOO B HCHpPABICHUU
JOMYIIEHHBIX OINEYaTOK M OMMOOK WM B Ccloydyae O0XaJOBaHMUS HapyLIECHUs
YCTaHOBJICHHOT'O CpOKa TaKUX HCIPABICHUM - B TEUCHHE MATU pabouMx JHEH co THS ee
pEruCTpalyy.

[Tpu momaue xanoObl B AIEKTPOHHOM BHJIE IOKYMEHTHI, YKa3aHHbIEe B MyHKTe 4.1.
HACTOAIIETO perjaMeHTa, MOTyT ObITh TMpPEACTaBIE€Hbl B (QOpPME BIEKTPOHHBIX
JOKYMEHTOB, MOJANMCAHHBIX 3JEKTPOHHOW NOJANKCHIO, BHUJA KOTOPOM HPETyCMOTPEH
3akoHomarenbCcTBoM Poccuiickonn denepanyu, npu 3TOM JOKYMEHT, YAOCTOBEPSIOLINI



JMYHOCTbH 3asIBUTEIS, HE TpeOyeTcsl.

Otaen no pabore ¢ oOpauieHusiMu rpaxnaan [IpaButensctBa PoctoBckoi oGnactu
IPUHUMAECT JKaJIOOBI, HaMpaBJICHHBIE B 3JIEKTPOHHON (hopMme ¢ ucnonb3oBanueM EIITY wu
PIII'Y, u oGecrieunBaeT nepeaady B TeueHue 1 pabodero JHS B YIOJTHOMOUYCHHBIM Ha €€
pPacCMOTpPEHUE OpraH UCIIOJIHUTENbHOM BiIacTH PocToBckoit obnacTu.

[Ipu 5TOM CpPOK pacCMOTPEHHUS KaATOObI UCUUCIISIETCS CO JTHS PETUCTPAIIMH KATOObI
B YIOJHOMOYEHHOM Ha €€ PacCMOTPEHUE OPTraHe HMCIOJHHUTEIBHOW BIACTH POCTOBCKOM
o0JnacTu.

B ciywae ecnm kanoba momaHa 3asBUTENIEM B OPraH HMCHOJHUTEIBHOW BIACTH
PocTtoBckoii 00iacT, B KOMIETEHIIMIO KOTOPOTO HE BXOJIUT MPHUHSITHE DELICHUS IO
xanobe, B TedyeHue 3 pabouux JHEH CO JHS €€ PEeTrUCTpaluy YyKa3aHHBIA Opraf
HaIlpaBJseT KaJlo0y B YIOJIHOMOYEHHBIM HAa €€ pPacCMOTPEHHE OPraH HCIOIHUTEIbHOU
Bractu PocToBckoi o0mactTh M B MNHCBMEHHON (opme uHGOpMHUPYET 3asBHUTEIS O
nepeHanpaBIeHUN Kaao0bl.

[Tpu 3TOM CpoOK pacCMOTpEHHUs KaTOObI UCUUCIIAETCS CO JHS PETUCTPaLMU 5Kal0ObI
B YIOJHOMOYEHHOM Ha €€ PacCMOTPEHHME OPraHe MCIOJIHHUTEIBbHOM BiacTh PocToBckoi
o0racTu.

XKanoba moxer ObITh oAaHa 3asiButTeneM uepe3 MOLL. [Ipu noctynineHnn xxanoobt
M®I] obecrieunBaeT ee mepefadyy B YINOJIHOMOYEHHBIM Ha €€ PacCMOTPEHUE Opra,
MPEIOCTABIIAIOIINN FOCYAApPCTBEHHYIO YCIIYTY HE TMO3/IHEE CIEAYIOLEro paboyero JHs co
JTHS IOCTYIUJICHUS YKaJl00Bbl.

Kanoba Ha HapylieHHE MOPsAKA MPEIOCTaBICHUS rOCy1apCTBEHHON yciayru MOIL]
paccmatpuBaetcs [IpaButensctBoM PocTOBCKOM 001acTH.

[Ipu 3TOM CpOK pacCMOTPEHHMS KaT0O0bl UCUUCISIETCS CO JTHS PETUCTPALIMH KaTOObI
oTzIes0oM 110 padoTe ¢ oOpameHusimMu rpaxnaan [IpasurensctBa PocToBekoii 061acTu.

8. Pe3yabTaTt mocyae0HoOro (BHecy1e0HOI0) 00:Ka10BAHUS PUMEHHUTEIbHO K
KAK/10ii mpoueaype Ju00 MHCTAHIUU 00KAJT0OBAHMS

[lo  pe3ympraTaM  pacCMOTPEHUS  KajoObl  OpraH,  MPEAOCTaBIISIONIIMIA
rOCyJapCTBEHHYIO YCIyTY, JUOO OpraH, MpeaOoCTaBISIONIMNA MYHUIMIAIBHYIO YCIYTY,
MIPUHUMAET OJIHO W3 CIECAYIOIINX PELICHUN:

IpU  yIOBJIETBOPEHUH KAJIOOBl YIOJTHOMOYEHHBIM HAa €€ PAacCMOTPEHUE OpraH
MIPUHUMAET HUCUEPINBIBAIOIINE MEpPbl MO YCTPAHECHHIO BBISBICHHBIX HApYIIEHUH, B TOM
Yyyclie MO BbIJaye 3asBUTENIO0 pe3yjbTaTa TOCYJAapCTBEHHOM YCIyru, HE MO3AHee S5
pabounx JHEW CcOo JAHS TPUHATHS PEHIeHUs, €CIM HWHOE HE YCTAHOBJICHO
3akoHoAaTenbCcTBOM Poccuiickont denepanny;

OTKa3bIBACT B YIOBJICTBOPEHUU KATOOHI.

He mno3gHee s, cieayromiero 3a JHEM MPUHATHS pEUICHUS, 3asBUTEII0 B
MUChbMEHHON (POopMe M MO JKEJaHUIO 3asIBUTENIS B JJICKTPOHHOW (opme HaIpaBlsIeTCs
MOTHUBHUPOBAHHBIN OTBET O Pe3yIbTaTaX PACCMOTPEHHS JKaTOObI.

B ciywae ycraHoBieHHs B XOJ€ WM MO pe3yJbTaTaM PACCMOTPEHHS KaIOObI
MPU3HAKOB COCTaBa AaJMUHHCTPATHUBHOTO TNPABOHAPYIICHWS WA  MPECTYIUICHUS
JOJDKHOCTHOE  JIMIO0, HAJIEJICHHOE TMOJHOMOYHSMH 10 PACCMOTPEHHUIO  JKalod
HE3aMeJIJIUTEIbHO HANIPaBIIsieT UMEIOIIMECS] MaTEpUaiibl B OpraHbl IPOKYPaTYPhI.



Havansauk otnena
COLIMAIBbHBIX TOCOOUI H.B. BoiitoBa

Ipuaoxenune Ne 1

K AAMUHUCTPATUBHOMY PerjiaMeHTy Mo
MPeI0CTABIEHUI0 TPakIaHAM
rocy1apcTBEHHOM yCayr Mo NpeaocTaBIeHUI0
e’KeMeCAYHBIX JeHeKHbIX BBIIJIAT Ha JeTeill u3
MHOTI'OE€THBIX ceMei

Nudopmanus 0 MeCTOHAXO0XKICHUM U rpauKe MPpUEeMa IPAXKIAH CHEHATUCTAMU
MHUHHUCTEPCTBA TPY/a U COUMATBHOTO pa3BuTus PocToBckoii odJiactu



Opuanueckuii anpec: 344010, r.PocroB-na-/{ony, yn.JlepmontoBckas, 161,

DeKTpOHHBIN ajapec: anna@protect. donpac.ru

[Mpuemuas rpaxxaan: kab. 113, Ten. (8863) 234-00-99, 234-17-22

Yachl IpreMa rpaskiaH: moHenenbHK — gersepr - ¢ 9%° g0 18%,
¢ 13% 10 13* - mepepois
c 9% 1o 16%,
¢ 13%° 10 13* - mepepois

IIITHHULA

HpI/IeM crneouaaucCraMmu  OTACaa COIMAaJIbHBIX Imocoouit OCyHICCTBIACTCA 110

TpeOOBAHUIO TPaXKJIaH B Yachl IpHEMA.

HauvanpHuk oTAacIa
COIMaJIbHBIX mocoOmit

H.B. BoiitoBa

IMpunoxenne Ne 2

K AIIMHUHHCTPATUBHOMY perJjiaMeHTy Mo

NpeaoCTaBJCHUIO I'Pa)KIaHaM

Focy}IapCTBeHHOﬁ YCIyru mo mpeaocraBJICHUIO
esKeMeCSIUHbBIX JIeHe;KHBIX BBIILUIAT HA JeTeil u3

MHOTOJETHBIX ceMeil

CBEJEHUS Ob YYPEXJIEHUAX, YHACTBYIOIUX B ITPOLNEAYPE ITPEJOCTBJIEHUA

T'OCYJIAPCTBEHHOM YCJIYTH

/1

HAMMEHOBAHUE

AJIPEC

TEJIE®OH

DJIEKTPOHHbIIN AJIPEC




MyHununaabHoe
yuYpe:KaeHue
«/lemapramenT
COIHAJIbHOM 3aIIUThI
HaceJIeHHUsI ropoaa
PocroBa-na-Jlony»

344002,
r.Pocros-na-/lony,
ya.b.Canosasn, 47

(863) 240-63-24

dszn@rostov-gorod.ru

MyHunMnajibHoe 344113, (863) 233-31-33 musznvor@donpac.ru
yupexaeHue r.Pocros-na-/lony,

«YmnpaBieHue ya.Kopoaesa, 18/1

COLMAJIbHOM 321U ThI

HaceJeHUs!

BopommnjioBckoro paiiona

r.PocroBa-na-/lony»

MyHunMnajibHoe 344004, (863) 222-46-47 musznjel@donpac.ru
yupexaeHue r.Pocros-na-/lony,

«YrnpaBieHue np.Craukmu, 42

COLMAJIbHOM 321U ThI

HaceJleHUs!

7KeJ1e3H0A0POKHOTO

paiiona r.PocroBa-Ha-
Jony»

MyHununajisHoe
yupexaeHue
«YnpasieHue
COLMAJIBHOM 321U ThI
HacesieHusi KupoBckoro
paiiona r.PocroBa-Ha-

Jony»

344010,
r.Pocros-na-/lony,

np.BopomunoBekuii
, 52

(863) 232-09-02

musznkir@donpac.ru

MyHUIMNATIbLHOE 344002, (863) 262-28-46 musznlen@donpac.ru
yUpe:KaeHue r.PocroB-na-/lony,

«YnpasieHue yia.lllaymsina, 65

COLMAJIBHOM 321U ThI

HaceJieHus1 JIeHuHCcKOrO

paiiona r.PocroBa-Ha-

Jony»

MyHUIMNATLHOE 344012, (863) 232-96-00 MUSZNOKT@donpac.ru
yupe:KaeHue r.PocroB-na-/lony,

«YrpaBieHue yi.JlenuHoropckasi,

COLMAJIBHOM 321U ThI
HacesgeHust OKTsI0pbCKOro
paiiona r.PocroBa-Ha-

Jony»

9

MyHununajgsHoe
yupexaeHue
«YrpaBieHue
COLMAJIBHOM 321U ThI
HaceJIeHUs!
IlepBomaiickoro paiiona
r.Pocrosa-na-Jlony»

344029,
r.PocroB-na-/lony,
yia.lloassauuko, 2

(863) 252-84-44

musznper@donpac.ru

MyHununajgbsHoe
yupexaeHue
«YrnpaBieHue
COLMAJIBHOM 321U ThI
HaceJIeHUs!
IIposaerapckoro paiiona
r.Pocrosa-na-Jlony»

344019,
r.PocroB-na-/lony,
16-s1 Iunus, 2

(863) 251-14-38

MyHuUIUTIAJIBHOE

344015,

(863) 225-07-13

musznsov@donpac.ru
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Yupe:KIeHue
«YmnpasJenue
COIHAJTbHOM 3aIUTDI
HaceJenusi CoBeTCKOro
paiiona r.PocroBa-nHa-

Jony»

r.PocroB-na-/lony,
yi.uM. 339-ii
CrpenxosBoii
AuBuzuu, 15

10. | MyHununajJbHoe 346780, gorsobes@azov.donpac.ru
yupekaeHue r.A30B, (863) 42-6-50-45
«YnpasJeHnue yi.llepBomaiickas,
conMaabHOIM 3amuTel | 94
HaceJeHUs!
aIMHHHUCTPAIIUH I.A30Ba»

11. | MyHununajJbHoe 346880, (863) 54-5-71-05 fancy@bataysk.donpac.ru
yupexaeHue r.baraiick,

«YnpaBjieHue ya1. JHreqanca, 213
COLMAJIbHOM 3alUThI
HacesjieHus r.baraiickay

12. | denaprament Tpyaa wu | 347360, (863) 92-2-37-53 vigdts@vttc.donpac.ru
conuagabHOro pasButusi | r.Boarogonck,
r.Boarogoncka yia.M.I'opbkoro, 104

13. | MyHUIMIAJILHOE 347871, uszn@gukovo.donpac.ru
yupexIeHne r.I'ykoBo, (863) 61-5-61-70
«YnpasieHue yi.K.Mapkca, 39
COLMAJILHOM 3alUThI
HaceJleHUs
MYHHMIUIIAJIBHOIO
o0pa3oBanus «I"opon
I'ykoBo»

14. | MyHUIMDAJIbHOE 346330, (863) 68-2-14-40 USZN-
yupexaeHue r.JloHenk, DONETSK@rambler.ru
«YrpaBieHue np./lennna, 4
COLMAJIBLHOM 3aLUThI
HacejgeHus» r./{oHenka

15. | MyHunHMnajabHoe 346311, (863) 55-4-32-27 zverevo_hk@mail.ru
yupe:xaeHue r.3BepeBo,

«YrnpasjeHue yi.ABaHoBCcKa,
COLUAJILHOM 3ammThl | 6/22

HaceJIeHusl

MYHHMIHUNIAJIBHOTO

o0pa3zoBaHus ropos

3BepeBo»

16. | MyHuIMnIaJIbHOE 347811, (863) 65-7-53-56 panama@kamensk.donpac.
yUYpeKaeHne r.KameHnck- Ru
«YrpaBieHue HlaxTuHckui, nep.

COIUATBHOM 3al0UThl | AcTaxoBcKuid, 84-a
r.Kamenck-
HlaxTuHckuii”

17. | MyHuuunajJbHoe 346430, (863) 52-2-47-36 sobes@novoch.ru
yupe:KaeHue r.HoBoyepkacck,
«YnpaBienue Tpyaa u | yia.JlBopuonas, 11
COLMAIBHOIO  PAa3BHTHSA
aIMHUHHCTPAllMM  ropojaa

HoBouepkacckay
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18. | MyHununajJbHoe 346918, (863) 69-2-21-50 fnuszn@aaanet.ru
yupexaeHue r.HoBomaxTuuck,
«Ynpasiaenue Tpyaa u | np. Jlennna, 6
COIMAIBHOTO  Pa3BHMTHS
aJMHHHUCTPAllUM  ropojaa
HoBomaxTuHckay
19. | MyHununaJjbHoe 347900, (863) 4 31-27-69 uszntag@itt.net.ru
yupexaeHue r.Taranpor,
«YnpasJeHnue nep.
COIMATbHOM 3aUThl | MeYHHKOBCKHI, 2
HacesgeHnus r. Taranpora»
20. | MyHumunajibHoe 346500, r.IITaxToI, (863) 6-22-65-08 utsr_shakhty@mail.ru
yupe:KaeHue yia.Coserckas, 134
«/lemapramMeHT TpyAa H
COIMAIBHOTO  Pa3BUTHUSA
r.1laxTei»
21. | MyHuuunajabHoe 346780, (863) 42-6-30-96 raisobes@azov.donpac.ru
yupe:Kaenue r.A30B,
“YupasJiieHue nep.be3bIMAHHBI,
COIMATBHOM 3ammThl | 11
HaceJleHUs A30BCKOT0
paiioHay
22. | MyHununajibHoe 346720, (863) 50-5-52-70 uszn@aksay.ru
yupexaeHue r.Akcaii,
«YrnpasjeHue nep.bougapuyka, 16
COLUAJILHOM 3alUThI
HaceJleHusl
aIMUHUCTPALMU
AKcaiicKoro paiioHa
23. | MynnuunajibHoe 346610, (863) 57-3-26-88 Uszn8888@mail.ru
yupexaeHue cr.baraesckoro,
«YnpaBieHue yia.KoonepaTtusBHas,
COIUATBHOI 3ammThl | 11
HacejeHust baraesckoro
paiiona»
24, | MyHuIUnajabHoe 347042, uszn@kalitva.donpac.ru
yupeKIeHne r.Benas Kaaursa, (863) 83-2-60-51
«YnpaBjieHue ya.JHreqanca, 25
COLMAJIBHOM 3aLUThI
HaceJIeHusl
aIMHUHHCTPAIIUH
BesiokaauTBMHCKOTO
paiioHay
25. | MyHumunaibHoe 346250, (863) 82-3-11-57 landreu212@mail.ru
yUYpeKIeHne «Otaen | cr.bokoBckas,
COUMAJILHOM 3amuThl | yia.Jlenuna, 53
HacejJeHus: BokoBckoOro
paiioHa PoctoBckoi
o0JacTu»
26. | MyHuunajabHoe 346170, (863) 64-31-6-72 sob@kazanka.donpac.ru
yupe:KaeHue «Otnen | cr.Kaszanckas,
COIHAILHOI 3amuTthl | ya.lllepdaxora, 98
HaceJleHUs
aIMHUHHCTPAIIUH
BepxHenoHnckoro paiiona»
27. | MyHuIMnajabHoe 347780, (863) 58-6-13-62 vesuszn@vesl.donpac.ru

yupexaeHue

n.Becebli,
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«YrpaBieHue

nep.Komcomonbcku

COHAILHOM 3aI0UThI | ¥, 61
HacesjeHusi BecesoBckoro
paiioHa»

28. | MyHuununajibHoe 347351, (863) 94-7-04-73 USZN_V@mail.ru
yUpe:KaeHue cr.PomanoBckas,
«YnpasjeHue ya. IlouroBas, 11
CONMATBHOM 3alHMTHI
HaceJleHUsl
aIMHHHUCTPAIUH
BoJarogonckoro paiiona»

29. | MyHuuunajibHoe 347410, (863) 77-5-18-38 tristram@km.ru
yupexaeHue c./ly6oBckoe,
«YnpasjeHue 1. [TaBmmx
COIMATBHOM 3alMThl | OOpHOB, 2
HaceJleHus!
aIMHHHUCTPAIIUH
Jy0oBcKoro paiiona»

30. | MynuuunajasHoe 347760, (863) 70-2-24-72 EUSZN@MAIL.RU
yUpe:KaeHue ct. Eropabikckas,
«YrnpasjieHue yi. Mupa, 92
COLMAJIBLHOM 3aI0HUTHI
HaceJleHUsl
aIMHHHCTPAIIUH
EropJabikckoro paiionay

31. | MyHuunajabHoe 347430, (863) 78-2-12-94 sobes@vttc.donpac.ru
yUpe:KaeHue c.3aBeTHOe,
«YrnpaBieHue yia.Jlennna, 8
COLMAJIBHOM 3aI0HUTHI
HaceJleHus: 3aBeTHHCKOIO
paiiona»

32. | MyHuanajabHoe 347740, (863) 59-4-23-80 Oszn021@mail.ru
yupexaeHue r.3epHorpan,
«YrpaBieHue ya. Mupa, 16
COLMAJIBHOM 3alIHUTHI
HaceJleHUsl
aIMHUHHCTPAIIUH
3epHOrpajacKoro paiiona»

33. | MyHununajibHoe 347460, (863) 64-3-24-08 zimauszn@.zimadonpac.ru
yUYpeKIeHne .3UMOBHUKH,
«JlemaprameHT yi.Jleauna, 99
COLMAJIBLHOM 3alIHUTHI
HaceJleHUsl
aIMHUHHCTPAIIUH
3UMMOBHHMKOBCKOIO
paiiona»

34. | MyHuunajabHoe 347700, (863) 45-9-63-98 0Sz-
yupexaeHue cr.Karaasannkas, KGL@KAGL.DONPAC.R
«YnpaBjieHue ya.Kannnuna,101 U
COLMAJIBHOM 3aIUMUTHI
HaceJIeHUs!
aIMHHUCTPALIMH
KaraapHuuKoro paiona

35. | MyHuIunajabHoe 347850, Kamsel@Kamensk.donpac.
yupexaeHne n.Iny6oxmii, (863) 65-9-55-14 ru
«YnpaBjieHue ya.lllagenxo,31
COLMAJIBHOM 3aIUMUTHI
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HacejeHusi KameHckoro
paiioHa»
36. | MyHununajabHoe 346200, (863) 88-2-16-99 oszn@kashary.donpac.ru
yupe:KaeHue c.Kamapsi,
«YmnpaBieHue ya1.OkTa6pbCKasn,9
conMaIbHOI 3amuTel | 8
HaceJIeHUs!
aIMHUHHCTPALIMH
Kamapckoro paiiona»
37. | MyHununajibHoe 347250, (863) 93-2-29-75 oszk@mail.ru
yuYpe:KaeHue «Otnea | r. KoHCTAaHTHHOBCK,
COLMAJIbHOM 3ammThl | yia.Kapramosa,47
HaceJIeHHsl
KoHcTanTHHOBCKOrO
paiioHa PoctoBckoit
o0J1acTH»
38. | MyuumnunajibHoe 346350, (863) 67-5-27-44 usznks@mail.ru
yUpe:KaeHue r.Kpacnslii Cynums,
«YnpasJjeHue ya.Ilepsomaiickas,2
COLMAJIbHOM 3alUThI
HaceJleHUs
KpacHocyaunckoro
paiioHay
39. | MyuumunajibHoe 346940, (863) 48-3-11-92 adoszn@pbox.ttn.ru
yUpeKaeHue «Otnea | c.Kyiiobimeso,
COLMAJIBLHOM 3ammThl | ya.Kyii0blmeBckasi,
HaceJleHUsl 24
KyiiobpimeBckoro paiiona»
40. | MyHumunajabHoOe 346660, (863) 95-2-12-34 YSZNO5@BK.RU
yupe:xkaeHue «YnpasieHue | cji.boJsbuias
COLMAJILHOM 321U ThI MapTbiHOBKa,
HaceJIeHusl yi.Jlenuna,64
MapTbIHOBCKOIO paiioHay
41. | MyHuuunajibHoe 346970, (863) 41-3-14-50 oszn@pbox.ttn.ru
yupexnenue «Oraen nm.MarseeB Kypran,
COLMAJIBHOM 321U ThI ya.I'arapuna,12
HaceJIeHMsl
aAMHHHUCTPALMH
MartBeeBo-Kypranckoro
paiiona»
42. | MyHuuunajibHoe 346130, (863) 85-2-80-68 sobes_millerovo@mail.ru
yupexaeHue «Ynpasijenne | r.Muiieposo,
COLMAJBHOM 321U ThI ya.Jlenuna,11
HaceJIeHMsl
Mu11epoBCKOro paiioHa
43. | MyHuuuMnaaibHoe 347120, (863) 89-2-19-45 soc_mil@milutka.donpac.ru
yupexnenue «Oraen cT.MuIlOTHHCKAS,
COLMATBHOM 3AIIUTHI yia.Komcomoibckas,
HaceJIeHUs! 30
MuJIIOTHHCKOIO paiioHa»
44. | MyHuuunajibHoe 347210, (863) 84-2-30-37 Moroz210@yandex.ru
yupexnenue «Oraen r.Mopo3oBcKk,
COIUATBHOM 3alIUTHI ya.JlennHa,206
HaceJleHUsl
aIMHHHCTPALIMH
Mopo30BCKOro paiioHa»
45. | MyHuuunajabHoe 346800, (863) 49-2-21-62 sobes@cyflt.donpac.ru
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yupesxkaeHue «YnpasJieHne
COLMAIbHOM 3aLUThI

c.HauareIps,
7-a1 JuHus, 1a

HaceJeHusl
aIMUHHCTPAIIUH
MSsICHUKOBCKOI0 paiioHa»

46. | MyHMuMnajibHoe 346830, (863) 47-3-26-31 Neekluszn@pbox.ttn.ru
yupexaeHue «YnpasJieHue c.ITokposckoe,
COLMAJILHOM 321U ThI nep.IapkoBbiii, 1
HaceJleHUsl
HexkanHoBCKOro paiiona
PocToBckoii o0aacTn»

47. | MyHuuunajibHoe 347140, (863) 96-2-14-08 lena@oblivka.donpac.ru
yupexaenue «Oraen cr.0O01MBCKa,
COLMAJIBLHOI 321U THI ya.Jlennna,21
HaceJIeHusl
aIMHHHUCTPAIUH
O0MBCKOr0 paiioHay

48. | MyHuuuMnaaibHoe 346480, (863) 60-2-33-70 oktsob@mail.ru

YupexxkaeHue «lepan.nelme H.KaMeHOJ'[OMHI/I,
COUATBbHOI 3alIUTHI ya.JI.Boiiko,4
HaceJleHUs

aIMUHUCTPALMU
OxkTsa0pbCcKOro (¢) pailona
PocToBckoii 0b6aacTw»

49. | MyHuuMnaaibHoe 347510, (863) 75-3-18-34 oszn@orlovsky.donpac.ru
yupexaeHue «YnpasJieHue H.OpJIOBCKI/Iﬁ,
CONUATBbHOI 3alIUTHI nep.IlouToBbIii,92
HacesgeHusi OpioBcKoOro
paiiona»

50. | MynuununajibHoe 347570, (863) 73-9-19-69 uszn@pechan.donpac.ru
yupexaenue «Ynpasienue | ¢.JlecuaHOKONCKO
COLHAILHOM 3aIMTHI e, y1.CyBopoBa,6
HaceJleHUsl
aIMHUHHCTPAIIUH
IIecyaHOKONCKOr0
paiiona»

51. | MyHumunajibHoe 347540, (863) 74-9-71-75 proloszn@prol.donpac.ru
yupe:kaeHue «YnpaBJieHue r.IIponerapck,

COLHAILHOM 3aIIUTHI np.50 jger
HaceICHUHA . OxTsi6pn,31a
IIposerapckoro paiiona

52. | MyHMuunajibHoe 347480, (863) 79-3-15-36 USZN@remont.donpac.ru
yupexaeHue «Ynpasiienue | ¢, PeMoHTHOe,
COLMAILHOM 3aIMTHI ya.Jlennnckas,69
HaceJIeHusl
AIMMHHMCTPAUMHU
PeMOHTHEHCKOr0 paiioHa»

53. | MyHnuunajisHoe 346580, (863) 40-3-07-74 OSZNRNR@RAMBLER.R
yupexaenue «YnpasJjeHue | ¢ji. PoqnonoBo- U
COLMAJIBHOM 321U ThI HecBeraiickas,

HacesgeHusi Poqnonoso- nep.Ipoceemenns,2
Hecgeraiickoro paiiona
PocToBcKoii 061acTH»

54. | MyHumunajabHoe 347630, (863) 72-5-09-44 yszn@salsk.donpac.ru

yupexaenue «Ynpasienue | r,Cajabck,

COIHAJILHOM 3aIUThI
Haceaenns CajJbCcKoro

ya.Jlennna,2a
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pailioHa»

55. | MyHuuunaibHoe 346630, (863) 63-4-16-87 suszn@semikar.donpac.ru
yupexaeHue r.Cemukapakopc
«/lenaprament K, yi1.JIennna,136
COIUATBHOI 3alIUTHI
HaceJleHUsl
AJIMUHHUCTPALUA
CeMuKapakopcKoro
paiiona»

56. | MyHMnMnajibHoe 347180, (863) 63-2-31-7)5 | sov_uszn@oblivka.donpac.r
yupexaenue «Ynpasienue | cr.CoBerckas, u
COLMAILHOM 3aIMTHI yn1.CoBerckas,17
HaceJleHUsl
aIMUHHCTPAIIUH
CoBetckoro (c) paiionay

57. | MyHuuunajibHoe 346050, (863) 86-3-26-74 tarasobes@tarasov.donpac.
yupe:xkaenue «YunpasJjenue | p.n.Tapacosckuid, Ru
COUMAJIBLHOM 3aIMTHI yia.Jlenuna,67
HaceJleHUs!
aIMHHHCTPAIIUH
TapacoBckoro paiiona
PocToBckoii 06gacTu»

58. | MyHMuMOajibHOe 347060, (863) 97-2-17-87 uszn-tacina@mail.ru
yupexaenue «Ynpasienue | cr.TanuHcKasi,

CONMATBHOM 3aIIUTHI ya.JIennna,66
HacejJeHusi TaumHCKOro

paiiona PocroBckoii

obJacTu»

59. | MyHuunajabHoe 346550, (863) 51-9-90-89 OSZ@UDONET.DONPAC.
yupexaenne «YnpasieHue | p.u. Ycrb- RU
COUATBbHOI 3alIUTHI JloHenxKwui,

HaceJleHHs1 Y CThb- ya.CtpoureJeii,71
JoHenkoro paiiona»

60. | MyHunMnajabHoe 347760, (863) 71-9-19-49 SOBESO47@rambler.ru
yupexaenue «Ynpasienue | y.Ileauna,
COLHAILHOM 3aIIUTHI ya.CoBerckas,19
Hacejgenus lleaunckoro
paiiona PocroBckoii
obJacTu»

61. | MyHuunajabHoe 347320, (863) 91-5-10-90 cimla_jszn@bk.ru
yupe:kaeHue «YnpaBJieHue r.lumasnuck,
COIUATBHOI 3alUTHI ya.Coserckasn,44
HaceJleHUsl
MYHHIUNIAJIBHOTO
o0pa3zoBaHus
«IuMISHCKUI pailoH»

62. | MyHuIUnaabHoe 346000, (863) 87-2-10-73 uszn-chert@rambler.ru
yupe:kaeHue «YnpaBlieHue n.Yeprkoso,

COIHAJILHOM 3aIUThI ya.Ilerposckoro,1
HaceJICHus 11
aIMHUHHCTPAIIUH
YepTKOBCKOro paiioHa
63. | MyHuIHnaabHOe 346270, (863) 53-2-11-36 vpk@veshki.donpac.ru

yuYpexneHue «YnpaplieHue
COIMAJTHLHOM 3aIUATHI
Hacegennd IlosroxoBckoro
paiiona»

cTr.Bemenckasn,
ya.lllonoxosa,54
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HauanpHuk otnena
COILIMAJILHBIX IT0OCOOUN

H.B. BoiitoBa

IMpunoxenue Ne 3

K AAMUHUCTPATUBHOMY PerjiaMeHTy Mo
MPeI0CTABIEHUI0 TPakIaHAM
rocy1apCTBEHHOM YCIYyTH M0 TPEeI0CTABJIEHHIO
esKeMeCSTUHBIX JIeHeKHbBIX BBIIJIAT HA IeTel u3
MHOT'OJETHBIX ceMeil

PykoBogurento

(HaumeHnoBaHue oprana colalbHOM 3allUThl HACEIECHUS)



oT

(.1.0)
azapec
JaTa poXKICHHS
MachopT: cepust Ne

BBLIaH

J1aTa BBLIAYHU

3ASBJIIEHUE

[Ipomry B coorBercTBUU ¢ O6macTHhIM 3akoHOM OT 22.10.2004 Ne 165-3C «O coumalibHOW MOJEP)KKE JTETCTBA B
PocToBckoii 061acTH» MPEOCTABUTh MHE ©KEMECSIHYIO JCHE)KHYIO BBIIJIATY KaK MHOTOJICTHOW CEMbeE.
O0s3yt0Ch B TEUCHHE IBYX HEIEIb HM3BECTHTh 00 HM3MEHEHHHM OOCTOATEILCTB JAIONIUX IPAaBO Ha TMOJy4YEHUE
YKa3aHHOM BBIIIATHI U BIEKYIIUX €€ MPEeKpallleHue.

[IpoTHB IPOBEPKH MPETOCTABICHHBIX MHOIO CBEJICHUM HE BO3paXKalo.

Homep nHIuBHIyanpbHOTO JUIEBOTO CYETa 3aCTPAXOBAHHOTO JIUIA B CHCTEME 00s3aTebHOTO NMEHCHOHHOTO
ctpaxoBanus Poccuiickoit @enepauni:
MaTh
oTell
(YCBIHOBHTEITD, OTIEKYH, TOIICYMTEID)
Hern
1.
2.
3.

. 1.

[Tpenynpexnen(a) o0 OTBETCTBEHHOCTH 3a MPENOCTABICHUE JIOKHOM HH(OpPMAUU M HEJOCTOBEPHBIX
JIOKYMEHTOB.
[Tpomry MEePEYUCIATh MIPUYUTAIOIIHECS MHE eKeMecsIYHbIe JICHE)KHBIE BBITUIATHI

(Homep cueta u otnenenust CoeperarenbHoro 6anka PO umm HoOMep MOYTOBOTO OTACICHUS)
« » 20  roma

(HOI[HI/ICI) 3asIBUTETIS)
« » 20  roma

(moamuce MHCIEKTOpA, IPUHSBIIETO JOKYMEHTHI)

HauanpHuk oTnena
COLIMAIBHBIX IOCOOUI H.B. BoiitoBa

Hpunio:xenue Ne 4

K AIMUHHCTPATUBHOMY pPerjaMeHTy Mo
NMpe10CTABIEHUIO

rpa;kIaHaM rocyapcTBeHHOI yCJIyru no
MPEeTI0CTABJIEHUIO €5KeMEeCTYHBIX JIeHE:KHBIX
BBIILIAT HA JIeTeil 13 MHOTO/IETHBIX ceMeid

7KypHaJ perucTpanum 3asiBJICHUH 0

NPEXOCTABJICHHS I'PAKIAHAM IOCYAAPCTBEHHOM YCJIYTH 0 NPEXOCTABICHHIO €/KEMECHIHBIX JCHEKHBIX
BBIILIAT HA JIeTeil U3 MHOTOICTHBIX ceMel

®.1.0. Hom. Hara Kpatkoe Jara npuns- IIpuc- ®.1.0.

Ne | zagBurens | ampec | oOpaleHust | HanMMeHOBa- THUS pertie- BOCHHBIN | CHEIUaInCTa,




/1 HHE HHS O Ha3Ha- HOMEp MIPUHSIBIIETO

IpencTaB- yenuu EJIB JIUYHOT'O JOKYMEHTBI
JICHHBIX zena

JIOKYMEH-

TOB, 00I11Iee

KOJIMYECTBO
JINCTOB

1 3 5 6 7 8

HauvanpHuk oTAaciIa

COILIMAJILHBIX IT0OCOOUN

H.B. BoiiToBa

IMpuaoxenue Ne 5
K AIIMUHUCTPATUBHOMY PerjaMeHTy Mo
Mpe10CTABJEHHIO
rpa:KiaHaM rocyiapcTBeHHOI YCIyru 1o
MPETOCTABIEHHIO €5KeMeCTYHbIX eHeKHBIX
BBIIJIAT HA JIeTeld U3 MHOTOE€THBIX ceMeii

O0pa3en 3anoHeHNs )KypHaJa MpuéMa 3asiBJeHUIl B 3JIEKTPOHHOM BHJIE

Ne Jara oopamenns | ®.M.O. 3asBuTenst | Aapec 3asiBUTe PesyabTar npuéma Pocnincn
crenuaIncTa
1. 2. 4. 5. 6.

perucTpanuy pemieHuii 00 oTkase B NPeJ0CTABJICHUS I'PAKIAHAM IOCy1aPCTBEHHOM yCJIYIH 110
NPeJ0CTABJIECHUIO e:KeMeCYHbIX JeHeKHbIX BbIIJIAT Ha JieTell U3 MHOI'0/IeTHBIX ceMeil

HauaneHuk oTnesa
COLIMAJIbHBIX ITOCOOUH

Kypnan

H.B. BourtoBa

Ha IeTel U3 M

Mpunoxenue Neb
K AIIMHHHCTPATHBHOMY PerJIaMeHTY N0 NMpPeI0CTABIEHUIO
rpaIaHaM rocyaapcTBeHHOI YCJIYTH MO
NPeI0CTABJIEHUIO e5KeMeCSIYHbIX JIeHEe/KHBIX BBITLIAT
HOTO/IETHBIX ceMeii

Ne
/o

Jara
BBIHECEHUS

oM.
0.

Hom. agpec
3asIBUTEIS

Jlara mogauu
JTOKYMEHTOB U

[Iprnunna oTkaza

OTMeTKa 0
BO3Bpare




perieHus 3as8BU HOMED O 3asBUTEITIO
TEIIs perucTpanuu JIOKYMEHTOB,
3asBJICHHS O MIPE/ICTABIICH
HazHaueHuu EJ[B, HBIX I
10 KOTOPOMY Ha3HA4YEHUS
BBIHOCHUTCS EJIB (ucx.Ne,
perieHue o0 oTKase Jara,
B HazHaueHuu EJIB MOJAIUCH
3asIBUTEIIS)
1 2 3 4 5 6 7
HauanpHuk oTaena
COITMATLHBIX ITOCOOMH H.B. BoiiToBa

Ipuaoxenune Ne 7

K AIIMMHHCTPATUBHOMY pPerjaMeHTy 10 NPexoCTABJICHHUI0
rpax;JaaHaM rocyaapcTBeHHOMN ycJayra no
NPEAOCTABJICHUIO €KEMECAYHBIX IEHEKHBIX BbIIIAT

Ha JeTeil U3 MHOTOJAeTHBIX ceMei

YBeaomiienue
00 0TKa3e B NMPeI0CTABJIEHUU IOCYyIaPCTBEHHOM YCayru
MO NMPEeI0CTABJICHUIO e:KeMeCIYHbIX IeHeKHBIX BBIIJIAT HA J1eTeil U3 MHOTOAEeTHBIX ceMei




(pamummst, ©Ms1, OTIYECTBO 3aSIBUTEIIS)
noBoaMM 110 Bamiero cBeneHus, 4yTO MpaBO Ha MOJYYEHUE TOCYIAApPCTBEHHOM YCIyru

(BUJ TOCYaPCTBEHHOM YCIIYTH)
y Bac OTCYTCTBYET o CJICTYFOIIAM OCHOBAHUSIM:

(ocHOBaHHUs JIJIs1 OTKa3a B MPEAOCTABICHUH FOCYJaPCTBEHHOM YCIYTH)

JlaHHOEe perieHne MOXKET OBbITh 00KalOBaHO IMyTeM IMOJAaYU KAJIO0OBbl PYKOBOAMUTEIIO
opraHa COLIMAJIbHOM 3alllUThl HAaceJeHHs JIMOO B CyleOHOM MOPSJIKE B TEUEHUE TPEX
MECALIEB CO JHS MOJIYYEHHS JAHHOTO PELICHUS.

PykoBoaurens
OpraHa COIUAIbHON
3alUTHl HACEJICHUS

(TTO/ITUCH) (©.11.0)
n n 20 r
Ucnomaurens Temn.
HauaneHuKk oToesa
COLIMAJIBHBIX ITOCOOUH H.B. BoitoBa

IMpunoxenue Ne 8

K A}IMI/IHI/ICTpaTI/IBHOMy PEriaMeHTy Mo NpeaoCTaBJICHUIO
rpaxJiaHaM rocyJapcTBeHHOMN ycJayra no
MPEI0CTABJICHUIO €KEMECAYHBIX JCHECKHBIX BbIIJIAT

Ha geTte U3 MHOrogeTHbIX cemen

PACIINCKA-YBEJIOMIJIEHUE

BasaBJIieHMe M IOOKYMEHTEH I'PaXIaHkM (IpaxIaHMHA)




(permMcTpalMOHHE HOMEP 3asaBJIEHMS, KOJMYECTBO IPMHSATEX INOKYMEHTOB)

[Mpuuan

(maTa npuema 3agBJIeHMA) (IDOONMCH ClelumaamcTa)

Havansauk otnena
COLIMAIBHBIX IOCOOUN H.B. BoiitoBa

Hpunioxenue Ne 9

K AIMUHHCTPATUBHOMY pPerjaMeHTy Mo
NpPe0CTABJCHHIO IPAKIAHAM roCy1apCTBEHHO
YCJIYIH 110 MPeI0CTABJIEHUIO eKeMeCsIYHbIX
JAeHEeKHBIX BBIIIAT HA JIeTeil 13 MHOTO/IETHBIX
cemeit

bnok-cxema npenocraBiaeHus roCyJapCTBEHHOM yCIIyTH



3asBHUTENb |

e —
< >
MoI] OC3H
IMpuem 3asiBIE€HUS U JOKYMEHTOB JJIS OKa3aHUSL TpyieM 1 PEernCTpAIS 3asBICHHS H IOKYMEHTOB,
TOCYyTapCTBCHHOHU YCIIyTH HEOOXOIUMBIX JUISl IPEIOCTaBICHUS
roCy/IapCTBEHHOH yCIIyru
dopmMupoBaHHe MaKeTa JOKYMEHTOB U Ilepe/ada B >
OC3H < PaccMmoTpeHnue 3as1BlIeHHs U IPEICTaBIEHHBIX
l JIOKYMEHTOB
DopMupoBaHHe U OTIPABKA 3aIIpOCOB B OPTraHU3aLMU
ITpoBeneHne KOHTPOIIS IPABUILHOCTH
paccMOTpeHHs 3asBICHHS U
IIpuHsTHE pelIeHns O NPeaoCTaBIeHUH J'II/IGE) TIPEICTABIEHHBIX I0KYMEHTOR
OTKa3e B IPENOCTABICHUH FOCYIapCTBEHHOM
yCIIyru
O npenocraBieHUR OO0 oTKase B NPeJOCTaBIECHUN
rOCYJapCTBEHHOH yCIIyrH roCY/IapCTBEHHOH yCIIyru

A 4
DopMupOBaHHUE U BHIILUIATHBIX JOKYMEHTOB
U UX Iepejaya OpraHu3aLui,
OCYLIECTBIISAIOLIEH BBIIATY

i N T,

\ 4

VBenomiieHne 3assBUTEIS

Kpenutusie IToutoBbie JlocTaBo4HbIe
OpraHu3aluu OTIIEJIEHUS CBA3H MPEAIDUATHS
A
3asBUTENb

HauanpHuk otnesna
COLIMAIBHBIX TOCOOUI H.B. BoiitoBa



