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AJIMUHUCTPATUBHBINA perjiaMeHT
NpeI0CTABICHHUA rOCYAapPCTBEHHOM YCIyIH
110 HA3HAYEHHIO U BbIILJIaTE
noco0us mo 6epeMEeHHOCTH U poAaM

. O0mue moJs10:keHUs
1. Ilpeamet peryiupoBaHusi AAMMHUCTPATHBHOIO perjiaMeHTa

AJMUHHCTPATUBHBII PETrJIaMEHT MPENOCTABICHHUS] TOCYAAPCTBEHHOW YCIYTH I10
Ha3HAYEHUIO U BBIIJIATE TMOCOOMST 1O OEpEeMEHHOCTH U pojaM (mamee —
aAMUHUCTPATUBHBIA pErIaMEeHT) pa3padOoTaH B IEJNsIX [OBBIINIEHHS KayecTBa U
JOCTYIIHOCTH IPEAOCTABICHHUs] TOCYAApPCTBEHHOM YCIYTH II0 HAa3HAYEHWIO M BBIILIATE
nocooust Mo 6epeMEHHOCTH U pojaM (Aajiee — rocyAapCTBEHHAs YClIyra), yCTaHaBIIMBAET
MOCJIEAOBATEIBHOCTh JACHCTBUM (aIMUHUCTPATUBHBIX HPOLEAYpP) MPH MHPEIOCTaBICHUU
rOCy/IlapCTBEHHOM YCIYI'M U CpPOKH, B TEUYEHHE KOTOPBIX 3TU JEHCTBUS JIOJKHBI OBITh
IIPOU3BEACHBI, ONPEACISIET IOPALOK B3aUMOJEHUCTBUSA OpPraHOB, IIPEIOCTABIISAIOIINAX
rOCYJapCTBEHHYIO YCIIYTY.

2. Kpyr 3asiBureJieit

['ocynapcTBeHHas yciyra nIpeqocTaBiseTCs:

rpaxnanam Poccuiickorn denepanyu, NpOKHUBAOIMIKMM Ha Tepputopun Poccuiickon
Oenepanuu;

IIOCTOSTHHO TPOXKUBAOIIMM Ha Tepputopuu Poccuiickoin @eaepaniuu HHOCTPAHHBIM
rpakaaHaM U JIMlaM 0e3 rpakJIaHCTBa, a TaKKe OeKeHI[aM.

['ocynapcTBeHHas yciyra He IIpefoCTaBIsAeTCs:

rpaxzaanam Poccuiickoit @enepannu, BHIEXaBIIMM Ha ITIOCTOSHHOE MECTO KUTEIIbCTBA
3a npenensl Poccuiickoit @enepannu.

3asBUTEISIMHU Ha MOJyYE€HHE FOCYJaPCTBEHHOM YCIYTH SIBIISIOTCS:

JKEHIIUHBI, YBOJICHHBIE B CBSI3M C JIMKBUJALUMEH OpraHU3alMi, MpPEKpaleHUEM
(bu3MYECKUMU JHUIIAMU JIEATEIBHOCTH B KaYECTBE MHAMBHUIYAJIbHBIX MpeANpUHUMATENEH,
MIPEKPALICHUEM ITOJTHOMOYMM HOTapuyCaMu, 3aHUMAIOLIMMUCS YaCTHOM NPAKTUKOWU, U
MIPEKPAILICHUEM CTAaTyCca aJBOKATA, a TAKKE B CBA3M C NPEKPALIEHUEM ACATEIBbHOCTH
MHBIMU (DU3MYECKUMU JIUIAMU, Ybsi TPOPECCUOHANIbHAS I€ATEIbHOCTh B COOTBETCTBUU C
denepabHBIMU ~ 3aKOHAMH ~ TIOJJIC)KUT TOCYIAapPCTBEHHOW perucTpanuu W (Him)
JMLEH3UPOBAHUIO, B TCUEHHUE ABECHALIATH MECSILEB, MPEAIIECTBOBABIINX JHIO MTPU3HAHUS
UX B YCTaHOBJIEHHOM MOPSIKE 6€3pa00THBIMU.

BmecTto ykazaHHBIX TpaXIaH 3a NPEAOCTABICHUEM TIOCYJAApPCTBEHHOW  YCIYTH
MOTYT 00pamiaTbCesi:

npyrue nuna, (pusudeckoe, IOPUANYECKOE) HAJICTICHHbIE 3asBUTEIEM OJTHOMOYHSIMU
BBICTYNATh OT €r0 UMEHU B COOTBETCTBUH C 3aKOHOAATENbCTBOM Poccuiickon denepanuu.



3. TpeOoBaHus K NOPSAAKY HH(OPMHUPOBAHUSA O MPETOCTABICHUN
rocy1apcTBEeHHOM YCIyI'H

HNudopmupoBanre 0 MPeAOCTaBICHUHA TOCYAApCTBEHHOM YCIYTHM OCYIIECTBIIAETCS
CIIEIHAIACTAMMU:

MUHUCTEPCTBAa TpyJla M COIMAIBLHOTO pa3BuTus PocToBckoit obnactu (manee-
MHHTpY/1a);

OpraHOB COIMAJIBHOW 3aIUThl HACEJIIEHUS MYHHMIIMIAIbHBIX PAllOHOB M TOPOJICKHUX
OKpYTOB;

MHOTO(QYHKIIMOHANIBHBIX ~ IIEHTPOB  TNPENOCTaBICHUS  TOCYJApPCTBEHHBIX U
MYHUIIUMTAIBHBIX yeryr(nanee-MOIL]).

[Ipuem rpaxknan BeneTcss 0e3 MpeaBapUTENIbHON 3alUCH B MOPSAKE OYepeau U IO
pelIBapUTEIbHON 3aMuCy C Ha3HAYe€HUWEM JaThl U BPEMEHM IpUeMa IpakJaHuHa (110
KEJTAHUIO TPaXKIaH).

Wudopmanuss O NPeaoCcTaBIEHUU TOCYJIapCTBEHHOW YCIYrd pa3MelaeTcs B
OTKpBITO W pgocTynHod  ¢opme  Ha  OpUIMAIBHOM  caiiTe  MHUHTpyAa
(htth://mintrud.donland.ru/).

Nudopmanuro 3a8BUTENN MOTYT MOJy4aTh TaKKE C HCIOJIb30BaHUEM (PerepaibHOM
rocyJ1IapCTBEHHON HHGOPMAIMOHHON cucTeMbl «ENMHBIA MOpTan TroCylapCTBEHHBIX U
MyHUIUOAIBHBIX ~ yciayr  (QyHKOMI)» W pErHoHaldbHOM  rocyJapCTBEHHOU
nH(popmManmoHHO! cucteMbl «IlopTan rocy1apCTBEHHBIX U MYHUIIUIAIBHBIX YCITYT».

3.1. Uudopmanus o MecTe HAX0xkAeHUS U rpaduke padboTbl OPraHoB
HCIIOJTHUTEIbHOM BjaacTu PocToOBCKOM 00J1aCTH, MPEI0CTABJISKOIIUX
rOCyAapCTBEHHYIO YCJIYTY, HX CTPYKTYPHBIX NOAPAa3Ae/JIeHUsIX, OPraHU3ALMAX,
YYaCTBYHOILIMX B NPEIOCTABJICHNH IOCY1APCTBEHHOM yCIyIH

Nudopmanus 0 MecTe HAXO0KAeHUS U rpaduke padOThI MUHHCTEPCTBA TPYAA U

couuaJbHOro pa3zputrusi PocroBckoit od1acTu

Nudopmarus 06 oprane UCIOTHUTENIBHON BiIacTH cyobekTa Poccuiickoii denepanmu
Ha Tepputopun PocToBckoM oOnactT B KOMIIETEHIUIO, KOTOPOrO0  BXOJUT
NPE0CTaBICHUE TOCYIaPCTBECHHOM YCIIYyTH ¢ YKa3aHHeM ajpeca (BKIItoYas dJICKTPOHHBIH ),
M KOHTAaKTHBIX TenedoHax, TMpeacTaBieHa B mnpujoxkeHun Nel, Kk Hacrosuiemy
AJMUHUCTPAaTUBHOMY PETJIAMEHTY.

3.2. CnpaBouHble Tejie)OHbI CTPYKTYPHBIX MOpa3/iejieHHii OpraHoB
HCIOJHUTEJIbHOM BJIACTH, peAocTaBasomux I'Y, opranuzaumii, y4acTByOIIHX B
npenocrapjienun I'Y

CBeneHHMsI O MECTOHAXO0XKJICHWH OPraHOB COLMAJIBHOM 3alIUThl HACEJICHUS WIH
MHOTO(QYHKIIMOHAJIBHBIX IIEHTPOB MYHULMUIAIbHBIX pallOHOB (TOPOACKUX OKPYIOB),
CHpPaBOYHBIX TeJe(POHAX M IJIEKTPOHHBIX aJpecax yKa3zaHbl B MpHWIOKEHUH Ne2 K
HacCTOsIEMY AJIMUHUCTPATUBHOMY PEIJIAMEHTY.

3.3 Aapeca opuuMaTbHBIX CAUTOB

Anpeca oduUManIbHBIX CAaHTOB OpPraHOB COLMANbHOM 3alllUThl HACEJICHUS WU
MHOTO(YHKIIMOHAJIBHBIX I1IEHTPOB MYHHULHUIAIBHBIX PpPalOHOB (TOPOJACKUX OKPYTOB),
MPEACTABJICHBI B pHIIOKEHUU Ne2 K HacToseMy AJIMUHUCTPATUBHOMY PETJIaMEHTY.

3.4. llopsigok mosyuyeHuss uHGopManuu 3assBUTEJISIMHU 10 BOIIPOCAM NPEAOCTABJICHUS
rocyapCTBEHHOM YCJIYIH, YCJIYT, HEOOXOAMMBbIX U 00513aTeJIbHbIX 1JIS



NPeI0CTABJICHHUS IOCYIapPCTBEHHOM YCJIYI'H, CBEACHUS O X0/1€e MPeA0CTABJICHUS
yCJIyTH

KoHcynbTHpOBaHHE rpak/laH O MOPSIIKE MPEIOCTaBICHUS TOCYAapCTBEHHOM YCIIyTH
MOKET OCYILIECTBIIATHCS:

1o TeneoHy eIMHOTO 0OJIACTHOTO LIEHTPA TEIEPOHHOTO OOCITYKUBAHUS TPAKIAH U
OpraHu3alMii 0 BONPOCAM IPEIOCTABIEHUS TOCYJaPCTBEHHBIX 1 MYHULIUIIATIbHBIX YCIYT
PocTorckoii obmactu (manee — neHtp Tenedonnoro oocmyxuanus) - 8-800-100-70-10;

IIPU JINYHOM OOpAILEHUN;

no tenedoHaM MpUEeMHON rpaxkaan MUHTpyJa (puiioskerue Nel, No2);

M0 MUCHbMEHHBIM 00PAILECHUSM;

B CpEICTBaX MacCcOBOM MH(MOpMAINY;

10 3JEeKTPOHHOM noute (rpunoxenueNel, Ne2);

[Ipu KOHCYJIBTHUPOBAHUU MO MUCHbMEHHBIM OOpAIICHUSIM OTBET HAINPABISETCS B a[pec
rpaxaaHuHa B TeueHue 30 aHel co JHS perucTpaluui MMCbMEHHOTO O0palleHusl.

[Ipn ocymiecTBIEHUH KOHCYJIbTUPOBAHUS MO Tele(OoHy CHEeUaIuCThl LHEHTpa
TeneOHHOro oOCIyKUBaHUS, MUHTPYJla M OpraHa COLMAJIIBHOM 3alllUThl HACEJEHUS B
COOTBETCTBHHM C IMOCTYMHUBIINM 3aIIPOCOM MPEAOCTABIISIOT HHPOPMALIUIO:

O MOPSIAKE MPEIOCTaBICHUS TOCYAAPCTBEHHON YCIIYTH,

O TMEpe4yHe JOKYMEHTOB, HEOOXOAMMBIX MJIsi MPEIOCTaBIEHUS TOCYIapCTBEHHOU
YCIIyTH,

O BXOJAIIMX HOMEpax, MOJ KOTOPBIMH 3apErMCTPUPOBAHBI 3asBICHUS I'PAXKIAH, U
UCXOAIIMX HOMEpPaxX OTBETOB 110 3TUM 3asIBJICHUSM,

O MIPUHATOM IO KOHKPETHOMY 3asIBJICHUIO PELICHUU.

WHpIe BONPOCH! MO IPENOCTABICHUIO T'OCYAAPCTBEHHOW YCIYI'M PacCMaTpPUBAIOTCS
TOJIBKO HAa OCHOBaHHUM JIMYHOTO OOpAILEHUs TpakJaHIHA.

ITpu oTBeTax Ha TeiaePOHHbIE 3BOHKM U YCTHbIE OOpAIleHUs CHELUAINUCTHI LEHTpa
TeIeQOHHOTO OOCITYyXUBaHUs, MHHTpYJa, OpraHa COLMAJbHON 3alUThl HaceJleHUs
MOAPOOHO M B BEXJIMBOW (hopMe MHPOPMHUPYIOT OOPATUBIIMXCA MO MHTEPECYIOLIUM HX
BorpocaM. OTBeT Ha TeleOHHBIA 3BOHOK JOJDKEH coAep:KaTh HWHGOpPMAIUIO O
HAaMMEHOBAHUM OPraHa, B KOTOPbIA MO3BOHWI IpakJ1aHWH, (haMUJIMK, UMEHHU, OTYECTBE U
JOJKHOCTH PabOTHUKA, MPHUHSIBLIErO Teae(OHHbIM 3BOHOK. [IpM HEBO3MOXXHOCTU NaTh
OTBET Ha BONPOC TpakJaHWHA, CHEUUATUCT O0O0s3aH TepeajpecoBaTh 3BOHOK
YIOJHOMOYEHHOMY  cHeluanucty. JoKHO TIpou3BOAMTBCS He  Oosiee  OAHOMU
repeajpecalid 3BOHKA K CIEHHAIUCTY, KOTOPBI MOXET OTBETHTh Ha BOIPOC
rpakaaHuHa. Bpems pasroBopa He JIOJ>KHO MPeBbIATh 10 MUHYT.

Wudopmanuss O TNPeaoCTaBICHUU TOCYJAapCTBEHHOW YCIyrd pa3Melaercss B
OTKpBITOM W jgocTymHo  ¢dopme HAa  ouIMAIBHOM  caiiTe  MHUHTpyAa
(htth://mintrud.donland.ru/).

HNudopmariuio 3asiBUTENIM MOTYT IMOJIy4aTh TaKXKE C HKCIOJIb30BaHUEM (eaepaabHON
rocyJapCTBEHHOM WH(OOPMAITMOHHONW CHUCTeMBbI «EIWHBIN MOpPTaN TOCYJApPCTBEHHBIX H
MyHUIUOAIBHBIX  ycayr  (QyHKOMi)» W peruoHajibHOM  TOCYAapCTBEHHOMU
uHpopmanmoHHou cucrteMsl «IlopTan rocy1apcTBEHHBIX U MYHUIIUTAIBHBIX YCITYT.

3.5 llopsinok, popma u MecTo pasMenieHUss UHGOPpMALNH

NudopmupoBanue rpaxaad O MOPSAKE MPEAOCTABIECHUS TOCYJAapCTBEHHOM YCIyTH
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ocyuiecTBisieTcs B hopme MHGOPMAIIMOHHBIX MaTepUasoB, pa3MelleHHbIX:

Ha o¢punmansHoM caiite muaTpyaa (htth://mintrud.donland.ru/);

Ha MHPOPMAIIMOHHBIX CTEH/IAX B OPTaHax COIMAIbHOM 3aIIUThI HACEICHHUS;

B MHOTO()YHKIIMOHAJIBHBIX IIEHTPaX B MECTax HEMOCPEACTBEHHOIO MPEAOCTaBICHUS
rOCyIapCTBEHHBIX U MyHHUIIMIIAIBHBIX YCIYT;

C HCIOJIb30BaHHWEM (elepalbHONl TOCYyAapCTBEHHOW HH(POPMAIIMOHHON CHUCTEMBI
«EmuHbII TOpTan rocyJapCTBEHHBIX 1 MYHUITUTATBHBIX YCIYT ((DYHKITHIA)»;

C HCIIOJIb30BAHUEM PETHOHAJIBHONW TOCYJApCTBEHHON HH()OPMAILMOHHOW CHUCTEMBI
«ITopTan rocyapcTBEHHBIX 1 MyHUIIUTIAIBHBIX YCIyr PocToBCKOM 00macTu;

B (QopMe mnyOnuKamuii B CpeAcTBaX MaccoBOM HH(OpMaIUU; pa3aaTodHOro
nH(opMaIMoHHOTO MaTepuaia (OpomIopsl, OyKIETH U T.I1.).

NudopmanmonHsie MaTepuaibl BKIIOYAIOT B ceO0s:

oOpa3zell 3asBJICHUA M TIEPEUCHb JOKYMEHTOB, HEOOXOIUMBIX [JIsi MPEAOCTaBIICHUS
roCyJ1apCTBEHHOMU yCIIyTH;

azpeca MecTa HAaXOXXJIEHHUS MHHTPYJa, OpraHa COI[MAIBHOMN 3allluThl, KOHTaKTHBIC
TenedoHbl, aapeca AMEKTPOHHOU MOYTHI;

rpaduk pabOTHI CHEIHATMCTOB, OCYIIECTBISIIOMIMNX MPHEM M KOHCYJIbTHPOBAHHE
3asiBUTEJIEH MO BOMIPOCAM MPENOCTABICHUS TOCYJaAPCTBEHHOMN YCIyTH;

U3BJICUCHHUS] W3 3aKOHOJATENbHBIX W WHBIX HOPMATHUBHBIX IIPABOBBIX AaKTOB,
collepKalllUX  HOPMBI,  PEryJUpPYIOIIME  JAEITENIbBHOCTh MO  MNPEJOCTABICHHIO
roCy/1apCTBEHHOMU yCIIyTH;

OCHOBAHUS OTKAa3a B MPEJAOCTaBICHUH FOCY1apCTBEHHON YCIyTH;

OCHOBaHUS  JUIsl  NpPEKpallleHuss U MPUOCTAHOBJIEHHS  IPEIOCTABIICHUS
roCy/1apCTBEHHON yCIIyTH.

1. CranpapT npeaocraB/ieHUs: TOCYIapCTBEHHOM yCIyru
1. HamMeHOBaHUE rocy1apCTBEHHOM YCIYTH
Hasznauenue u BoIuIaTa mocoOus 1mo 0EpeMEeHHOCTH U poaaM (J1ajiee — mocoowue).
2. HaumeHoBaHUe OPraHa MCHOJHUTEILHOM BjacTu PocToBckoii o0/1acTu,
HeNOCPeJICTBEHHO OCYLIECTBJIAINIEr0 YCJIyry
l'ocynapcTBeHHast yciyra MpeAOCTaBlIIETCS MUHTPYJa M OpraHaMyd COLMAJIbHOM
3aIIUTHl HACEJICHUSI MYHUIIUTIATBHBIX PAHOHOB M TOPOICKHX OKPYTOB.

[Tpu mpemocTaBiIeHUH TOCYAAPCTBEHHOW YCIYTH B IENAX MOMYyYEHUS JOKYMEHTOB,
HEOOXOMUMBIX I TPENOCTABICHUS YCIYyTH, WIH WCTOYHUKOB MPEIOCTABICHHUS
uH(bOpMalLuu Ui MPOBEPKU CBEJICHUH, MPEAOCTaBISEMbIX 3asBUTENSM, OCYIIECTBISETCS
MH(GOPMALlMOHHOE B3aMMOJIEUCTBUE C OpraHaMH TOCYAAapCTBEHHOW BJAacTH, OpraHaMu
MECTHOTO CaMOYIIPaBJICHUsS U MOJBEIOMCTBEHHBIMU T'OCYIapCTBEHHBIM OpraHaMm WM
OpraHaM MECTHOTO CaMOYIpaBJ€HMs] OpTraHu3alUsM, B  PACIOPSDKEHUH  KOTOPBIX
HAXOSATCSI B COOTBETCTBUH C BO3JI0KEHHBIMU HA HUX MOJTHOMOYHSIMH.

3. Pe3yJibTaT NpeI0CTABJICHUS TOCYAAPCTBEHHOM YCJIYIH
Pe3ynbratom npenoctaBieHus rpakjaHaM rocyJapCTBEHHOM YCIIyTH SBIISETCS:
° Ha3HAYEHHE TTOCOOUS,
° OTKa3 B Ha3HAYEHHUH ITOCOOUS,
FOpunnuecknmu  paktamu, 3aKaHUYMBAIOIMIMMHU TPEAOCTABIECHHE TOCYIapCTBEHHON
YCIIYTH, SIBJISIOTCS NMPUHITHE COOTBETCTBYIOIIETO PEIICHHS U TMOCIEIYIOLIee yBEIOMIICHHE
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3ad4BUTCIA O ITPUHATOM PCIICHUH.

4. Cpoxu npenocTaBjieHus TOCyAapCTBEHHOM
rOCyJ1apCTBEHHON

Cpokd MOpUHATHS — pELICHUs

npezcTasieHsl B Tabmure 1.
Tabmuma 1- Cpoku IpUHSITHS PELICHNUS O IPEOCTABICHUH TOCYAaPCTBEHHOM yCITyTH

O TPEIOCTABICHUU

ycayru
yciayru

Ne JetictBust OTBETCTBEHHOE JIULIO MakcumanbHbINA CPOK
1 {[Ipuem, perucrparys 3asiBJIeHUS O OTBeTCTBEHHBI  coTpyaHuk] B nenp  oOpamenust ¢
Ha3HAYEeHUH TI0COOUSI TEPPUTOPUAIIEHOTO opraHaj3asiBieHUeEM JHMOO B  JICHH
COLIMATIbHOM 3aIUTHIIOCTYIUICHUS 3asIBJICHMS,
HaCEJICHWSI I|Hal'IpaBJ'IeHHOFO B JJIEKTPOHHOM]
dopMe WM TOYTON (3aKa3HBIM
[I1ICBMOM, KYpbEPOM).
2 |PaccMoTpeH#e 3IeKTPOHHOTO OTBETCTBEHHBII  COTPYIHHUK| 2 pabOUNX JHS
3asBJICHUS O HA3HAYEHHUHU [10COOUS HA  [TepPUTOPUATIBHOIO Oprasa
[loprane rocynapctBennsix yeiyr (II'Y)|cormanbhoit 3aLUTH]
11 TOKYMEHTOB B DJIEKTPOHHOM BUJIE HaCEJICHUS
(MpUHATHE PELLIEHUS O HA3HAYEHUH W
0TKa3)
3|Paccmotpenue 3asBieHuns 0 HasHaueHuH |OTBETCTBeHHBI  coTpyaHHK| 10 pabounx aHei
[ocoOust U IOKYMEHTOB, B ClIydyae TEPPUTOPUAIIEHOTO Oprasa
ITMYHOrO O0pallleH!sl TPaXKIaHUHA COLIMATILHOM 3aIIUTH]
(IpUHSATHE peLIeHHs O HA3HAYCHUHU WM  [HACEJICHUS
0TKa3)
4 |OcymiecTBiieHne crielMaibHOM MPOBEpKH |[OTBETCTBEHHBI  cOTpYIHUK| 1 Mecs
[IPEAOCTABIICHHBIX CBEICHUI TEPPUTOPUAIIEHOTO Oprasa
COLMATIBHOU 3aLLUTHI
HaCEJICHNSI
5 |UurdopmupoBanue 3asBUTEIS O OtBeTcTBEHHbI  coTpyaHMK| 1 pabouunii 1eHb
[pE3YJIbTATE MIPEAOCTABICHHS YCIYTU M [TEpPUTOPUAIIBHOTO Oprasa
HarpaJIeHUE pe3yabTaTa COLIMATIbHOM 3allUTh]
[TPEAOCTABIICHHS YCITYTH 3asIBUTEIIIO HaCEJICHMSI

WNudopmariys o NpUHATOM PELICHUH MPEIOCTaBISIETCS:

o NP JITYHOM OOpaIlieHUH;

CBSI3H;

[ ]
° yepes [lopran;

0 TIOYTE WJIM C IOMOILBIO Kyphepa;
C UCTIOJIb30BAHMEM BJIEKTPOHHOM MOYTHI,
C HCHOJb30BAHUEM CIIYKObl KOPOTKHX COOOILEHUI OrepaTopoB MOOMIBHOM

MIOCPEICTBOM OTIPABKH (PaKCUMHIIBHOTO COOOIICHHS,

TEXHOJIOTHSIM, ITpeayCcMOTpeHHbIM B ML,
['ocynapcTBeHHas yciyra NpeoCTaBisieTcs, €Cau oOpalleHne 3a Hel MOoCiIeI0Balo
HE T03/IHEE IIECTH MECSIIEB CO JHS OKOHYAHMSI OTIYCKa 10 OEPEeMEHHOCTH U POJIaM.
[Tocobue mo 6epeMeHHOCTH U POJiaM Ha3HAYAETCs U BHIIUIAYMBACTCS 3a KaJleHAapHBIE
THU, TIPUXOASIIUECS Ha MIEPUO]] OTITyCKa MO0 OEPEMEHHOCTH U POJIaM.

yepe3 MOIL[npu 5myHOM OOpalleHMd WIA B DJEKTPOHHOM BHUIE IO



[locoOue BhIMIAYMBAETCA €IMHOBPEMEHHO, BO3MOXKHOCTh IPHUOCTAHOBIICHUS
MPEI0CTaBICHUS roCcyJ1apCTBEHHOM yCIIyru JENUCTBYIOIIUM benepabHBIM
3aKOHOJAaTEIbCTBOM HE MPETYyCMOTPEHA.

5. IlepevyeHb HOPMATHUBHBIX MPABOBBIX AKTOB, PEryJUPYIOIIUX MPEeI0CTABICHUE
rocy1apcTBEHHO yCJIYIrH

Koncturynus Poccuiickoii @enepannn ot 12.12.1993 rona ("Poccuiickas razera", Ne
7, 21.01.2009, c yueTroMm moOmpaBOK, BHECEHHbIX 3akoHamu Poccuiickoit ®eneparuu o
nonpaBkax K Konctutyumu Poccuiickoit ®@enepamuu ot 30.12.2008 Ne 6-OK3 u ot
30.12.2008 Ne 7-DK3);

®denepanbHbi 3aK0H 0T 27.07.2012 Ne 210-d3 «O06 opraHuzaiuy MnpeaocTaBICHUs
rocynapctBeHHbIX  ycnyr»  ("Poccuiickas razera", N 168, 30.07.2010, B pen.
®denepanbHbIX 3aKk0HOB OT 06.04.2011 N 65-D3, ot 27.06.2011 N 162-®3, ot 01.07.2011
N 169-®3, ot 11.07.2011 N 200-®3, ot 18.07.2011 N 239-®3, ot 03.12.2011 N 383-D3,
ot 28.07.2012 N 133-D3);

®enepanbHblil 3ak0H 0T 19 Mag 1995 r. Ne 81-®3 "O rocyaapCTBEHHBIX MOCOOUSX
rpaxkaanam, umeronmm aereid" (CoOpanue 3akoHonarenbcTBa Poccuiickoit denepanuu,
Neo 21, 22.05.1995, ct. 1929; "Poccuiickas razera”, Ne 99, 24.05.1995; Ne 235, 05.12.1995;
No 116, 21.06.1996; Ne 228, 28.11.1996; Ne 142, 29.07.1998; Ne 147, 05.08.1998; Ne 155,
11.08.2000; Ne 105, 02.06.2001; Ne 255, 30.12.2001; Ne 138-139, 30.07.2002; Ne 188,
31.08.2004; Ne 292, 31.12.2004; Ne 292, 27.12.2005; Ne 279, 12.12.2006; Ne 241,
27.10.2007; Ne 46, 04.03.2008, ot 23.07.2008 N 160-®3, ot 25.12.2008 N 281-d3, ot
24.07.2009 N 213-®3, o1 07.03.2011 N 27-®3, ot 28.07.2012 N 133-D3));

[Iprka3 MHHUCTEpPCTBA 3APABOOXPAHEHUS M COLUMUAIBHOTO pa3BUTHS Poccuiickoil
®enepanuu ot 23.12.2009 Ne 10121 «OO0 yTBEep >KIESHUHU MOPSIKA U YCIOBUN Ha3HAYCHUS
M BBIIUIATBI  TOCYAAPCTBEHHBIX  IMOCOOMI  TpakgaHaMm,  HMEIOIIMM  JETeil»
(3apeructpupoBano B Munrocte PO 31.12.2009 N 15909,"Poccuiickas razera", N 15,
27.01.2010, (B pen. Ilpukazo Munzapascoupasputus PD ot 23.08.2010 N 709H, ot
07.06.2011 N 473H, ot 14.10.2011 N 11771, ot 27.01.2012 N 64n).

6. UcuepnbiBalonuii nepevyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHU €
HOPMATHUBHBLIMHU NMPABOBLIMHU AKTAMH /ISl IPEI0CTABJIEHHUS TOCYIaPCTBEHHOM
YCJIYTH U YCJIYT, KOTOPbIE SIBJISIIOTCS HEOOXO0AMMbIMH U 00s513aTeJIbHBIMHU JIJIsI
NpeI0CTABJIEHHUSA IOCYAaPCTBEHHOM YCIYTH, MOAJIeKAIUX MPeACTABICHUIO
3asiBUTEJIEM, CIIOCOOBI UX MOJTYYEeHUS 3aABUTEISIMHA, B TOM YHCJI€ B JIEKTPOHHOM
(¢opme, MOPSIAOK MX MPeACTABICHUS

JIns monmydeHus rOCyIapCTBEHHOM YCIYTH TPaKIaHE MPEACTABIAIOT CIIEIYIOIINE
TOKYMEHTBI:

3asBnenue (npunoxenne No3)

JIMCTOK HETPYAOCTIOCOOHOCTH;

BBINIUCKA W3 TPYJIOBOM KHWXKKA O TIOCIEIHEM MecTe paldoThl, 3aBEpECHHAs B
YCTAHOBJICHHOM TOPSJIKE.

OpraH conyanbHON 3alUTHl HACEJIEHUS MyHUIUMIIAILHOrO o0pazoBanus uin MOIL]
Ha OCHOBAHWHU 3aKJIIOYEHHBIX COIJIAICHUH O MEXBEIOMCTBEHHOM B3aMMOJCHCTBUU C
coOyoeHueM HOpPM  3akoHojaaTenbcTBa  Poccuiickoit  denmepauuu o0  3aluTe
MEePCOHATBHBIX JIAHHBIX 3aMpallvuBaeT Ha OyMa>kKHOM HOCHUTEJE WK B DJICKTPOHHOM BHUJIE

5
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HaxOJSIIMECS B PACHOPSIKEHUM Yy TOCYAApCTBEHHBIX OpPraHoB, OPraHOB MECTHOIO
CaMOyIpaBJI€HUs, IMOJBEIOMCTBEHHbIX WM OpraHu3alui CleAYIONIUE JOKYMEHTHI,
HEOOXOIUMBIE JIJIsl TPEAOCTABICHUS TOCYIApCTBEHHON yCIIYTH:

CIOpPAaBKYy M3 OpraHa COLUMAaJIbHOM 3alllMThl HACEJIEHHS MO MECTY KUTEIbCTBA O TOM,
YTO MMOCOOME HE Ha3HA4yajloCh B cliyyae oOpalleHusi 3a Ha3HaAa4yeHUEeM MocoOus Mo
OepeMEHHOCTH U PO/IaM B OpPraH COLMATbHON 3alIUTHl HACEIIEHUS M0 MECTY (PaKTUIECKOTO
MIPOKUBAHMS JINOO IO MECTY MPEObIBAHUS

CIPABKY M3 OPraHOB T'OCYAAPCTBEHHOW CIYKOBI 3aHATOCTH HACEJICHHsI O MPU3HAHUU
3asiBUTENS 0€3pab0THBIM;

JUISl KEHIIUH, YBOJICHHBIX B CBSI3U C JIMKBUAAUMEW OpPraHW3alHil, MpPEeKpalleHuEM
(bU3UYECKUMHU JTUIIAMU JIEATEIbHOCTH B KaueCTBE MHAMBUAYAJIbHBIX MpEAIPUHUMATENCH,
NPEKPALICHUEM TMOJHOMOYHMI HOTapuycaMH, 3aHHMAIOIIMMHUCS YACTHOM MPAKTUKOWU, U
IPEKPAIEHUEM CTaTyca aJIBOKara, a TakK€ B CBSI3M C IPEKPAIICHUEM JE€ATEIbHOCTH
MHBIMU (DU3UYECKUMU JIUIIAMU, Ybsi TPOQECCHOHANIbHAS JIEATEIbHOCTh B COOTBETCTBUU C
(denepanbHBIMU  3aKOHAMHM  TMOJJICKUT TOCYJAPCTBEHHOM peructpauuu U (UJn)
JUIIEH3UPOBAHUIO, B TCUCHUE JBEHAIIATH MECSIIEB, MPEAIICCTBOBABIINX JHIO TPU3HAHUS
UX B YCTaHOBJEHHOM IMOpsAKe O0e3pabOTHBIMU - PEIICHUE TEPPUTOPUATILHBIX OpPraHOB
(denepaibHOM HAJIOTOBOM CIIy’)KObl O TOCYJApPCTBEHHOM PErUCTpAlMM MPEKpaIeHUs
(bU3MYECKUMU JIMLAMU JEATEIbHOCTA B Ka4€CTBE MHANBUIYAIbHBIX MpPEANpPUHUMATENCH,
IIPEKPAILICHNUS TIOJJHOMOYMM HOTapuyCaMy, 3aHHMAIOIIMMMCS YaCTHOW IPAKTUKOM,
MpEKpalIeHusl cTaryca aJiBoKaTa W MPEKpalleHUs JCSTEIBHOCTH WHBIMH (PU3NYECKUMHU
aunamMu, npodeccuoHagbHas ACSITENbHOCTh KOTOPBIX B COOTBETCTBHM C (heliepaibHbIMU
3aKOHAMU TMOJIJICKUT FOCYJaPCTBEHHON pEerucTpauu U (Min) JUIEH3UPOBAHUIO.

TpeboBaHue OT TpaxkIaH JIOKYMEHTOB, 3a MCKIIOUCHHUEM TPEyCMOTPEHHBIX
MIPUBEICHHBIM NIEPEYHEM, HE JOIYCTHUMO.

['paxxiaHKH BIIpaBe MO CBOEH MHUIMATHUBE NPEACTABUTh YKA3aHHBIE JIOKYMEHTHI.

MexBeTOMCTBEHHOE B3aUMOJICHCTBUE TI0 TTOJIYYEHHUIO JOKYMEHTOB U MH(GOpMAIIIH
Ha 3asBUTENII MOCOOMS OCYILECTBISETCS MOCJE MOJANUCAHUS CcOorjacusi Ha oO0pabOTKy
MePCOHATBHBIX IAHHBIX 3asBUTEIIEM.

OO0s3aTeNbHBIM JJI1 TIPEACTABICHUS 3asBUTENIEM SIBJISIIOTCS JOKYMEHTHI B (opme
JOKyMEHTa Ha OyMa)KHOM HOCHUTEJIE WK B (POpME BIIEKTPOHHOTO JOKYMEHTA:

JIOKYMEHTBI, YJIOCTOBEPSIONIME JIUYHOCTh IpaxkaanuHa Poccuiickoit denepanuu, B
TOM YHCJI€ BOEHHOCIY KAIlIHUX;

JIOKYMEHTbI BOMHCKOT'O Y4€Ta;

pelIeHns, 3aKIOYEHUs] W Pa3pEIICHHs, BbIJABAEMbIE OpraHamMu OINEKU U
MONEYUTEILCTBA B COOTBETCTBHUU C 3aKOHOJATelbcTBOM Poccuiickoit ®enepainuu o0
OTIEKE U MOIEUYNUTEIbCTBE;

YAOCTOBEPEHUSI U JIOKYMEHTHI, TMOJTBEPKIAIONIME MPAaBO TpakJIaHWHA Ha
MOJYyYEHHE MEP COLIMAIBHOUN MOIIEPAKKH.

OcranbHble  JOKYMEHTHI, yKa3aHHele B n.6. 4actm |l Hacrosmero
AJMUHUCTPAaTUBHOTO PETJIaMEHTa, HE MPEACTaBICHHbIE TPakKIaHUHOM IO COOCTBEHHOU
VHUIMATUBE, 3alpalliBarOTCs OpraHaMu COLMAJIbHOM 3aiuThl HaceiaeHus wiu MOIL] Ha
OCHOBAHHMM 3aKJIIOYEHHBIX COIJIAIIEHUH O MEXKBEIOMCTBEHHOM B3aWMOJCHCTBUU C
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coONoicHueM HOpPM  3akoHojaaTenbcTBa  Poccuiickoit  ®enmepanuu o  3amuTe
MEePCOHAJILHBIX TAHHBIX Ha OYMa)KHOM HOCHUTEJIE WU B JICKTPOHHOM BHUJIE.

Jlnst  modydeHus TOCYAApCTBEHHOW YCIYyTH  3asBUTENb BbIOMpaeT  ¢opmy
MPEIOCTABJICHUS TOCYIAPCTBEHHOM YCIYTH:

ouHas (popma peroCTaBICHUS TOCYIAPCTBEHHON YCITYTH;

3a04Has (hopMa MpeOCTABICHHS TOCYIapCTBEHHON YCIyTH;

MPEIOCTABJIEHHUE TOCYAAPCTBEHHOM yciryru yepe3 MOII.

Takke BbIOMpAETCS BapHaHT NPEAOCTABICHUS JIOKYMEHTOB — B OyMa)KHOM,
AIEKTPOHHOM BHJIE.

[Tpu BBIOOpE OUHOM (HOPMBI MPEJOCTABICHUS TOCYIAPCTBEHHON YCIYTH 3asBUTEINb
oOparmiaercsi B TEPPUTOPUAIBbHBIA OpraH COLMAIBLHOM 3allMThl HACEJICHHUs U BbIOMpaeT
BApPUAHT MPEIOCTABIICHUS YKAa3aHHBIX JIOKYMEHTOB.

[Ipu BbIOOpe 3a04HOM (OpPMBI MPETOCTABICHHUS TOCYIAPCTBEHHOW YCIYTH
3asiBUTEIb BHIOMpAET BapUaHT MPETOCTABICHHS YKa3aHHBIX JOKYMEHTOB M OOpaiaercs B
OpraH COIMANIbHOM 3alllUThl HACEJICHUSI OJTHUM U3 CIIEIYIOIIUX CIIOCOOOB:

Mo MOYTe, MPU ITOM JHEM OOpalleHUsl 3a MPEIOCTAaBICHUEM TOCYAapCTBEHHOU
YCIYTA CYUTAETCS JlaTa UX TOJIy4eHHUs YIOJHOMOYEHHBbIM oOpraHoMm. OOsI3aHHOCTH
MOATBEPkKACHUS (DaKTa OTHPABKH YKa3aHHBIX JOKYMEHTOB JICKHUT Ha 3asButene. Komuu
JIOKYMEHTOB, HaIpaBlsieMbIX IO MoYTe, TPeOyIOT 00s3aTEeILHOI0 HOTAPUAIBHOTO
3aBEPECHMUSL.

C MCII0JIb30BAHUEM JIIEKTPOHHOU IOYTHI;

yepe3 EnuHBI mopTal roCylIapCTBEHHbIX M MYHUIMNAIBHBIX yciyr, [lopran
roCyJapCTBEHHBIX U MYHHUIIMIIAIBHBIX ycIyr cyobekTa Poccuiickoit @enepanuu, [lopTan
MYHUIIUTIATBHBIX YCIYT MyHUIIUMIIATLHOTO 00pa3oBanus (fganee B Tekcte — [lopTan).

[Ipu BBIOOpE MpenoCTaBiICHUS rocydapcTBeHHOUW yciyru depes M®PIL] 3asButens
Tu4YHO (WM 4epe3 JOBEpEeHHOE JMI0) oOpamaercs K coTpyaHuky MOI] u BeiOupaer
BAPUAHT NPEIOCTABJICHUS YKA3aHHBIX JIOKYMEHTOB.

[Ipy moctymjieHuu 3asiBIEHUSI OT TPaKJIaHWHA B JJICKTPOHHOU (opmMe B oprad
COLMAIBHOM 3allUThl OTBETCTBEHHBIN CIEIUAIIMCT PETUCTPUPYET 3ASBICHUE B >KypHAJIE
perucTpanuu B TeueHue 1 pabodero JHsS ¢ MOMEHTA MOCTYIJICHUS 3asiBJICHUS, HAPABJISET
3asBUTEIII0 YBEAOMJICHHE B JJICKTPOHHOM BHUJI€ O MOCTYIUIEHWM 3asBJICHUS, HA3HAYAECT
JaTy W BpeMsi OOpallleHusi TpaxkJaHWHA C JOKYMEHTaMH, MEpPeYeHb HEOO0XOIUMBIX
JIOKYMEHTOB, TMpU HEOOXOJUMOCTH HAIMPABISET 3alpoChl COTJIACHO 3aKIHOYEHHBIM
COTJIAIICHUSIM HAa OYMa)KHOM HOCUTEJE WM B JJICKTPOHHOM BHJEC HaxXOIAIIUMECS B
PacCHOpsKEHUM Yy TOCYIJAapCTBEHHBIX OpPraHoB, OpPraHOB MECTHOIO CaMOYIPaBIICHUS,
MOABEIOMCTBEHHBIX ~ MM  OpraHW3allMii,  y4yacTBYIOIIMX B  NIPEAOCTABICHUU
roCyJIJapCTBEHHBIX U MYHUIIUTIATbHBIX YCIYT.

Cenenus 1o 3ampocy MPEeAOCTaBIAIOTCS HA OECIIaTHOW OCHOBE W TMOCTYMAIOT HE
no3aHee 5 pabouux THEH ¢ MOMEHTA TIOCTYIUJICHHS 3aIpoca.

IIpn BbIOOpE IIPEAOCTaBIICHUS roCyJapCTBEHHOU YCIyTH yepes
MHOTO(YHKIIMOHAIBHBIN LIEHTP MPEAOCTaBICHUS TOCYJIAPCTBEHHBIX U MYHUIIMIAIbHBIX
yeayr (manee ML) 3asBuTenb JUYHO (WM Yepe3 JOBEPEHHOE JIMII0) OOpaiaercs K
coTpyaHuky M®I] u BeIOMpaeT BapruaHT NPEeOCTaBICHUS YKa3aHHBIX TOKYMEHTOB.



ITpu BBIOOpPE OYHOM, 3a04HON (HOPMBI MPEJOCTABICHUS TOCYJApPCTBEHHON YCIIyTH
WIM TpU BBIOOpE MPENOCTABIECHUS TOCYIapCTBEHHOM yciayru uepe3 MOILl uacth
JOKYMEHTOB, KOTOpasi He TpeOyeT yJacTHs 3asBUTENS, MOKET OBITh MOJIyY€Ha B paMKax
MEKBEJOMCTBEHHOT'0 IOKYMEHTOO00POTAa CICAYIOIINM 00pa3oM:

° B KaueCcTBe OyMaXHBIX JOKYMEHTOB TIpd  OTCYTCTBUHM  CHCTEMBI
MEKBEIOMCTBEHHOT'O 3JIEKTPOHHOTO B3aumoeicTusl (1anee CMOB);
° B KQ4E€CTBE AIEKTPOHHBIX JOKYMEHTOB IpH Hainnunu CMOB;

B COOTBETCTBHM C HOPMATHBHBIMHU MPABOBBIMU aKTaMH, ONPEACIISIIOIIUMHU MOPSIAOK
PEAOCTABJIEHUS FOCYIapCTBEHHBIX U MYHHUIIUTIIAJIBHBIX YCIYT.

JIoKyMeHTBI, HEOOXOIMMBIE U1l MOJIYYEHUsS MOCOOMS, MOTYT OBITh IPEICTABIICHBI
KaK MOJJIMHHBIC, TAK M KOnHuH. KOmMM AOKYMEHTOB 3aBEPSIOTCS OPraHOM COLMAIbHOM
3aIMATBl HACEJEHUs MYHHMIMNAIbHOrO oOpa3zoBaHus uinu MOL[ mocne cBepku HUX €
MO/UIMHHUKAMU. 3asBUTEIb BIpPABE MPEJACTABUTh KOMHHU JOKYMEHTOB, 3aBEPCHHbBIC B
YCTaHOBJICHHOM MOPSJIKE.

B caywasx, mnpegycMOTpeHHBIX (eAepalbHbIMU 3aKOHAMH, YHHUBEpCAJIbHAS
ANEKTPOHHAsA KapTa SBIAETCS JOKYMEHTOM, YAOCTOBEPSIOIIMM JIMYHOCTh TI'PakKIaHWHA,
mpaBa 3aCTPaxOBAaHHOTO JIMIIAa B CHUCTEMax OO0s3aTENIbHOIO CTPaxOBaHUs, WHBIE MpaBa
rpak1aHUHA. B Clyvasx, NPEeIyCMOTPEHHBIX  (elnepanibHBIMU  3aKOHAMH,
nocrtaHoBiieHusiMu [IpaBurensctBa Poccuiickoin @eaepaiiuu, HOpMaTUBHBIMU PABOBBIMU
aktamu cyobekToB Poccuiickoit ®enepari, MyHUIUINAIBHBIMH HOPMATHUBHBIMU
MPAaBOBBIMM aKTaMH, YHHBEpCajbHas »JJEKTPOHHAs KapTa SBISIETCA JIOKYMEHTOM,
YAOCTOBEPSIIOIIMM  MPAaBO TpaXJaHWHA Ha  IOJYYEHHE TOCYJAapCTBEHHBIX U
MYHULIMTATBHBIX YCIYT.

Oprasbl, TpenoCTaBISAIONINE TOCYJAPCTBEHHBIE YCIyTd, HE BIpaBe TpPeOOBAaTh OT
3asBUTEIIA:

OCYILIECTBJICHUSI JCHUCTBUI, B TOM UYHCIE COIJIACOBAaHUM, HEOOXOAUMBIX JIJIst
MOJIyYeHUs] TOCYJApCTBEHHOW YCIYIM M CBSI3aHHBIX C OOpalleHMeM B HHbIC
rOCYJapCTBEHHBIE OpraHbl, OpPraHbl MECTHOI'O CAaMOYIIPABJIICHUS, OpPraHU3allH, 3a
UCKIIIOUEHHEM TIOJyYEHUs YCAyr M TMOJy4YeHUs JOKYMEHTOB U HMH(OpMaluH,
MPENOCTABISIEMbIX B PE3YyJIbTAaTE MPEAOCTABICHUS TAKUX YCIYT, BKJIIFOUEHHBIX B IIEPEUECHb
YCIIYT, KOTOpbIE SIBISIFOTCS HEOOXOAMMBIMU M 00S3aTEIBHBIMHU JUISl TIPEIOCTABICHUS
rOCYJIapCTBEHHBIX YCIYT, YTBEPKICHHBII HOPMATUBHBIM IPAaBOBBIM aKTOM PocTOBCKOM
o0OJacTtu;

MPEACTABICHUS] JOKYMEHTOB U HMH(OpMAllUh, B TOM YHUCJIE TOJITBEPKIAOITUX
BHECECHME 3asBUTENIEM IUIATHI 3a NPEAOCTABICHUE TOCYJAapCTBEHHOU YCIYTH, KOTOpBIE
HaxXOAATCA B PACHOPSDKEHUM OPTraHOB, NPENOCTABISIOMIMX TOCYNAPCTBEHHBIE YCIYTH,
OpPraHoOB, MPEAOCTABIISIOIINX MYHUIUIIAIBHBIE YCIYTH, UHBIX TOCYJaPCTBEHHBIX OPTraHOB,
OpraHoB MECTHOTO CAaMOYIpPABJICHHS JMOO TOJBEJOMCTBEHHBIX TI'OCYJ1apCTBEHHBIM
OpraHaM WM OpraHaM MECTHOIO CaMOYNpaBJEHUsS OpPraHU3alWi, Yy4YacTBYIOLIUMX B
MPENOCTABIECHUN IOCYIAPCTBEHHOM YCIIYTH, 3a UCKIFOUEHUEM JOKYMEHTOB, YKa3aHHBIX B
yactu 6 crateu 7 @enepanbHoro 3akoHa oT 27.07.2010 Ne 210-D3.

7. UcuepnbIiBalOIINH NMepevYeHb OCHOBAHMI VISl 0TKAa3a B MpHeMe JOKYMEHTOB,
HEO0XOAMMBIX /IJIfl IPEI0CTABJIEHHUS TOCYIAaPCTBEHHOH yCIyrH

CrenuanucTt 0TKa3bIBAET FPAXJIAHUHY B IPUEME JOKYMEHTOB:



L €ClIn  AOKYMCHTBI IIPCACTABJICHBI C CCPLE3HBIMH  IMOBPCKACHHUAMH, HE
IMO3BOJEIIOIMMMHA OJTHO3HAYHO UCTOJIKOBATH X COACPIKAHKC,

L IIpu OTCYTCTBHU B 3asABJICHHU q)aMI/IJ'II/II/I, HUMCHH, OTYECCTBa O6paTI/IBH_IeFOC$I,
ITOYTOBOI'O aJApeCa,

L €CJIM TCKCT ITMCBMCHHOT'O 3asBJICHUS HE ITOAMACTCA IIPOYTCHUIO,

L 3asBJICHHUC IIOJAaHO JIMIIOM, HC HMCIOIIIMM Ha 3TO MMOJTHOMOYMH.

B ciiyyae nomgaum 1aHHBIX B JEKTPOHHOM BHJIE OCHOBAHUEM JUISl OTKAa3a SIBJISIETCS
HEKOPPEKTHOE 3a0JHEHUE JaHHBIX 3JICKTPOHHOU (DOPMBI 3asBICHUSI.
8. UcuepnbiBarouuii nepeyeHb OCHOBAHMM AJIs1 IPHOCTAHOBJICHUA U (UJIH)
0TKa32 B IPEI0CTABJICHUHU IOCYAAPCTBEHHOM YCJIYI'H
0TKa3a B NIPEA0CTABJICHUHU IOCYAAPCTBEHHOM YCJIAYIH

JelicTByromee 3aKOHOLATEIbCTBO HE COACPKUT OCHOBAHUW I IPUOCTAHOBIICHUSA
rOCYJapCTBEHHOU YCIIYTH.

9. IlepeveHnb ycJIyr, KOTOpbIe SIBJSAIOTCS HEOOXOAMMBbIMH U 00513aTeJIbHBIMH JJIs1

NPeAoCTABJICHHS IOCYAapPCTBEHHON YCJIYI'H

[lepeuenp yciyr, KOTOpbIE SIBISIFOTCS HEOOXOJUMBIMU M 00SA3aTENbHBIMM JJIs
IIPENOCTABIIEHUs ITOCYIAPCTBEHHOMN YCIIYTU:
Opraunbl
FOCY,HapCTBeHHOﬁ
BJIaCTH, MCCTHOI'O
CaMOYIIpaBJICHUA U
IIOABECAOMCTBCHHBIC
rocyaapCTBECHHBIM
opraHaM Wi
opraHaM MCECTHOI'O
CaMOYIIpaBJICHUSA
OopraHu3anuvu -
IIOCTABIIUKH YCIYT
I'ocynapcrBenHas
1. |cnyx6a 3aHATOCTH
HaCCJICHUA

HanmeHnoBaHue 3alpamnuBacMoOro J0KymMeHTa Crioco0 B3auMo-

n/n (cBenenuit) JeicTBUs

CIIpaBKy O MPU3HAHUU 3asIBUTENS 0€3pab0THBIM PCMOB

pemieHne o TrocyaapcTBeHHoM peructpanuu | PCMOB
IpeKpalieHus: GU3NYECKUMU JIMLAMH 1€ TEIbHOCTH B
KauecTBE HWHAUBUAYAIbHBIX  MpPEAIpPUHUMATENEH,
MIPEKpALLEHUs MIOJIHOMOYMH HOTapuycaMH,
3aHUMAIOIIMMHUCS YaCTHOW IPAKTUKOW, IPEKPAILCHHS
cTaryca aJBoKaTa W IIPEKpallleHus JeATEIbHOCTH
WHBIMUA (DU3UYECKUMH JTUIIaMU, TPOQecCuoHaIbHAS
JEATEIBHOCTh ~ KOTOPBIX B COOTBETCTBMM €

2. DOHC Poccun

benepanbHBIMU 3aKOHAMU TIOJIJICKHT
rocyJapCTBEHHOM perucTpalnuu u (vm)
JUIIEH3UPOBAHUIO.

10. IMopsaok, pasMep W OCHOBAHUSI B3UMAHMS TOCYAAPCTBEHHOW NONIJIMHBI
WJIN UHOW IUIaThl, B3UMAaeMOIi 32 IpeJ0CTaBJIeHUe IrOCyIapCTBEHHON yCIyru
["ocynapcTBeHHas ycayra npeiocTaBisieTcs OecIiaTHo.



11. Iopsaok, pa3Mep W OCHOBAHHS B3MMAHMA IIATHI 32 NpeAOCTaBJIEeHUE
YCJIYT, KOTOpPbIE SIBJISIIOTCS HEOOXOAUMBIMHU U 00513aTeJIbHBIMU VISl TIPEI0CTABJICHUS
rocyJapCTBEHHOM YCJIYI'M, BKJIKWYas MHPOpPMALUMI0O 0 METOJAUKE pacuyera pasmepa
TAKOH IVIATHI

Ycayru, KOTOpblE — SBISIOTCS  HEOOXOMMMBIMH W 00S3aTeIBHBIMU  JJIS
MPEIOCTABIICHUS TOCYJaPCTBEHHOMN YCIYTH, IPEIOCTABIISIIOTCS OECIUIaTHO.

12. MakcuMaJIbHbIN CPOK OKUIAHHS B OYepead NMPHU Moaye 3ampoca o
NPeA0CTABJICHHHU IOCYAAPCTBEHHOM YCJIYI'H, YCJIYIH, PEeI0CTABIsIeMOH
OpraHusanuen, y4yacTByume B NpegoCTABJICHUH IOCYAAPCTBEHHOM YCJIYIH, U IPH
MOJIyYEeHUH Pe3yJibTaTa MPel0CTABICHUSA TAKUX YCIYT

[Ipu nuuHoM oOpalieHun B OpraH colMaIbHOM 3amuThl wim MO®I Bpems
OXKUJIAaHUS B OdYepelu IJsi MOJydyeHus HHGOpMAlMK O MPOLEIype NpeloCTaBICHUS
rOCyJIJapCTBEHHOM YCIYTH HE JOJKHO MPEBBIIIATH 25 MUHYT.

Cpoxk oOxumaHusi B oOdepead NpU MoAadye 3ampoca O MPeIOCTaBICHUU
rOCyJJapCTBEHHOM YCIIYyTH OTCYTCTBYET.

Cpoxk momyyeHus pe3yibpTaTa NPEAOCTABICHUS TOCYHAPCTBEHHOW  YCIyT'H
COOTBETCTBYET CpPOKY IIOJYYEHHsI YCIYTM, YKa3aHHOMY B IIyHKT€ 4 HaCTOSIIEro
aIMUHUCTPATUBHOTO PETJIAMEHTA.

13. Cpok perucrpanum 3anpoca 3asiBUTeJIsl 0 MPe10CTaBIeHUI
rocyapCTBEHHOM YCJIYI'M U YCJIYIM NMPEA0CTABJIAeMOM OPraHu3anueil, yuacTpyouien
B IIPEA0CTABJICHUH IOCYAAPCTBEHHOM YCJIAYI'M, B TOM YUCJIe B 3JIEKTPOHHOI dopme

Perucrpanus 3anpoca 0 MpeIOCTaBICHUH TOCYIapPCTBEHHON YCIYTM IMPOU3BOAUTCS
B JICHb OOpaIeHUs 3asiBUTEIS.

[Ipu HampaBieHUU 3asIBJICHUS Y€pE3 MOPTAJ FOCYIAPCTBEHHBIX U MYHUIIUITAIBHBIX
YCIYT PETUCTPALMHU BJIEKTPOHHOIO 3asBJICHUS IPOU3BOAUTCA B aBTOMATUYECKOM PEKUME
U He TpeOyeT y4acTus JOHKHOCTHOTO JIHIIA.

Peructpamnuss mocTymuBIIEro 3ampoca, B TOM YHCIE B DJICKTPOHHOU (opme,
OpraHM3alNeN, YYaCTBYIOIIEN B IPEAOCTABIECHUN I'OCYTAPCTBEHHON YCIYT, IPOU3BOAUTCS
B JICHb MOCTYILICHHUS 3aIIpOcCa.

OOmuit cpox HampaBJeHHUs 3anpoca U TOJyYEHHsS OTBETAa HAa HErO0 HE MOXKET
MPEBBIIATH 5 paboYMX AHEN ¢ MOMEHTa MOJIyYEHUs 3arpoca.

14. TpeGoBaHussi K TNOMELICEHUAM, B KOTOPbIX INPeI0CTABJISIOTCH
rocyJapcTBeHHas yCJayra, K MecTy O:KHAAHUS M NIpUeMa 3asiBUTe e, pa3MellleHUI0 U
o(opMJIeHHIO BU3YAIBbHOM, TEKCTOBOM M MYJIbTHMEAUNHON UHPOPMALIMHU O NOPSAKe
NMPeI0CTABJICHUS TAKUX YCJIYT.

[TomenieHus, B KOTOPBIX MPEIOCTABISAECTCS T'OCYIAPCTBEHHAs YCIYyra, JdOJDKHBI
OBITH PACTIOJIOKEHBI C YUYETOM TEMIEXOAHOM JOCTYIMHOCTH ISl 3asIBUTEJIEH OT OCTAaHOBOK
OOIIECTBEHHOT'O TPAHCIIOPTA.

[IyTh OT OCTaHOBOK OOIIECTBEHHOTO TPAHCIOpPTAa JI0 MECTa MPEJOCTABICHHUS
TOCYJapCTBEHHOM  yCIyI'M  JOJDKEH  ObITh  000pYJOBaH  COOTBETCTBYIOIIMMU
MH(POPMAITMOHHBIMU YKa3aTEISIMU.

3n1aHue JOJKHO OBITH 00OPY0BAaHO BXOJOM JIJIi CBOOOJHOTO JOCTYIIA 3asBUTENCH
B MOMEIICHHUE, B TOM YUCJIE€ U JJIs1 UHBAIUIOB.

Bxox B 3nmaHue [omkeH ObITh  000pyZoBaH HWH(OPMAIMOHHOW TaOJIMYKOM
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(BbIBECKOI), conepxamied  uHpoOpMalMio 00  OpraHu3alvM, OCYIIECTBIISIONIEH
MPEIOCTABIEHUE TOCYJaPCTBEHHON YCIYTH:

HAaUMEHOBAHMUE;

pEeXUM pabOTHI.

[Tpuem 3asBUTENEH OCYIIECTBISETCS B CHEIHMAIBHO BBIICIEHHBIX U 3THUX LiEJeH
MOMEIICHUSX (TPUCYTCTBEHHBIX MECTAX).

[TpucyTcTBEeHHBIE MecTa BKIIOUAIOT MecCTa ISl OXHUIaHUs, HH()OPMHpPOBAHMUS,
IIpUEMa 3asBUTENEH.

VY BXoja B Kaxj0€e M3 MOMENICHUI pa3MeniaeTcss Tabiuyka ¢ HauMEHOBAaHHEM
rocyJapCTBEHHOM YCIYTM 1 HOMEPOM KaOUHETa.

[IpucyrcTBeHHbIE MeCcTa 000PYIYIOTCS:

- MPOTUBOMOXKAPHOU CUCTEMOM U CPEJICTBAMHU MOKAPOTYILICHHUS;

- CUCTEMOM OMOBEIIECHUS O BOSBHUKHOBEHUH YpPE3BhIUAWHON CUTYaIUU.

Bxon 1 BBIX0J1 U3 NOMEIIEHU 000PYIyIOTCSI COOTBETCTBYIOLIUMU YKA3aTEIISIMHU.

Mecta unHpOpMHpOBaHUS, TMpeAHA3HAUYECHHBIC I O3HAKOMIICHHUS 3asiBUTENCH C
nH(GOPMAIIMOHHBIMU MaTepuaiamMu, 000pyayIOTCS:

- “H()OPMAIIMOHHBIMU CTEHJAMH, B TOM YHCIIE MYJIbTUMEAHUMHBIMU CpPEICTBAMHU
MH()OPMUPOBAHMS,

- CTYJIBSIMU U CTOJIAMH TSI BO3MOXXHOCTH O(DOpPMIIEHUST JOKYMEHTOB;

- o0pasiamu 3asiBJICHUMN.

MecTa oxuIaHuss B Ouepeld Ha MPEJOCTaBICHHE TOKYMEHTOB JOJKHBI OBITh
00Opy/IOBaHbl CTYJbSIMU WJIU CKambsiMHU. KOJIMuecTBO MeCT OXHUAAHUSA OIpEeAeseTCs
UCXos U3 (PaKTHUECKON HArpy3Ky U BO3MOXKHOCTEH JJIs X pa3MEILEHus B 3JaHUU, HO HE
MOJKET COCTaBJISITh MEHEE JIBYX MECT.

MecTta uig 3amoNHEHUsT JOKYMEHTOB OOOpYAYIOTCS CTYJIbSIMH, CTOJIaMH H
o0ecnieunBaroTCs 00pa3laMy 3aroIHEHHUS JOKYMEHTOB.

B 3ganum oprana, oCyIIeCTBIISIOIIErO NMPEAOCTaBICHUE IOCYJapCTBEHHON yCIyrH,
OpPTraHM3YIOTCS MTOMEIIEHHUS JIs CIEIUAINCTA, BEAYIIETO MPUEM 3asIBUTEICH.

[Ipuem Bcero KOMIUIEKTa JOKYMEHTOB, HEOOXOIMMBIX JJii TMPEAOCTaBICHHS
rOCyJlapCTBEHHOM YCIyT'H, ¥ BblJaua JOKyYMEHTOB/MH(OpMAIMK 1O OKOHYAHUHU
MPEIOCTABIICHUS TOCYJAPCTBEHHON YCIYT'H OCYIIECTBIISIETCS] B OJHOM KaOMHETe.

KaOuner mnpuema 3asBUTENEH AODKEH OBITh 00OpPYHOBaH HH(DOPMAMOHHBIMU
Ta0IMYKaMu (BBIBECKAMH) C YKA3aHUEM:

- HOMepa KaOuHeTa;

- HAMMEHOBaHMUsI NPEIOCTaBICHUS FOCYIapCTBEHHON YCIIYTH.

Kaxnoe pabouee MecTo crenuaInCcTOB OpraHa HCIOJIHUTEIbHOW BIACTH JIOJKHO
ObITh 00OpYIOBAaHO MEPCOHAJIBHBIM KOMIBIOTEPOM C BO3MOXKHOCTBIO JOCTyNa K
HE00X0AMMBIM UH(POPMAITMOHHBIM 0a3aM JIAHHBIX, TIEYATAIONUM yCTPONCTBAM.

[Tpu opranmuzamuu pabouyWx MECT IOJDKHA OBITh MPEIYyCMOTPEHA BO3MOXKHOCTD
cBOOOHOTO BXOJa M BBIXOJ[a CTIEHUATNCTOB U3 TOMEIIEHUS MPU HEOOXOAMMOCTH.

[Ipu mpemocTtaBleHWU YCIyTH B DOJCKTPOHHOM BHIE B 3JaHUM OpraHa
WCTIOJTHUTENIbHON BJIaCTH, a TaKKe B MeCTax OOINero IMOJIb30BaHHUS OPTaHU3YIOTCS
MOMEIIIEHUS, TJ€ PACTIONaraloTcs CrielnaIn3upoOBaHHbIe HH()OKUOCKH.

Ha wHbopMannoHHBIX CTEHIAX B IMOMEIICHWH, NpPEIHA3HAYCHHOM sl TprueMa
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JOKYMEHTOB Ha IPENOCTaBICHUE TIOCYJAapCTBEHHOW YCIyrd, Ha HH()OPMALMOHHBIX
CTeHJaX aJMHUHHUCTpAIMIX MYHUIIMIAIBHBIX 00pa30BaHUIl pailoHa M HAa MHTEPHET-CalTe
cyobekTa PO pasmemaercs cienyroiasi ”HGOpMaLusi:

o oOpaserr oopMIICHUS 3asBIICHUS;

o nepeyeHb JOKYMEHTOB, HEOO0XOTUMBIX TUTST MIPEIOCTABJICHUS
rOCYJapCTBEHHOH YCIIYTH U TpeOOBaHHUS, TIPEABSBIISICMbBIC K 3TUM JIOKyMEHTaM;

. YCIIOBHS HPUOCTAHOBIICHUSI H IpeKpaIeHus HPEAOCTABIICHUSI

rOCyJapCTBEHHOM YCIIyTH.

15. Iloka3aTesu JOCTYNHOCTH U KAa4eCTBA NMPEI0CTABJIEHHUS TOCYyIapCTBEHHOM

[Toka3zaTensiMu TOCTYITHOCTH MIPEAOCTABIEHUS TOCYAAPCTBEHHOW YCIIYTH SIBISIIOTCS

pPacnoJIOKEHHOCTh OPraHoB, MPEAOCTABIIIOIINX FOCYJapCTBEHHYIO YCIIYTY, B 30HE
JIOCTYITHOCTH K OCHOBHBIM TPAHCIIOPTHBIM MarucTpajisiM, XOpOIIue MOAbE3IHbIE JOPOTH;

HAJIMYME TIOJIHOW W TIOHATHOM WHQOpMAMM O MecTax, MOPSAKE M CpoKax
MPEIOCTABIICHUsI TOCY/IapCTBEHHOM YCIYrM B OOIIEJOCTYIMHBIX MECTaX MOMEIIEeHUN
OpraHoOB, MPEIOCTABJSIONIMX  TOCYJapCTBEHHYIO  yCIyry, B  HWH(OpManmoHHO-
TEJICKOMMYHUKAIIMOHHBIX CETSAX 0OIIero moyib30BaHus (B TOM yucie B ceTu MHTepHer),
cpencTBax MaccoBoil uHpopmaiuu, UHPOPMAIMOHHBIX MaTepuanax (Opormropax,
OykJieTax u T.1.);

HaJIM4YME€ HEOOXOIUMOTO M JOCTATOYHOIO KOJUYECTBA CIEIUAIMCTOB, a TaKXKe
MMOMEILEHNM, B KOTOPBIX OCYIIECTBIIAETCS MPEIOCTABICHUE TOCYJAPCTBEHHOM YCIYTH B
LEeIsX COOJIIOICHMSI  YCTAHOBJEHHBIX aJMHHUCTPATUBHBIM PETJAMEHTOM  CpPOKOB
MPEA0CTaBIIEHUS TOCYAAPCTBEHHOUN YCIYTH;

CBOEBPEMEHHOE PACCMOTPEHHE TOKYMEHTOB, YKa3aHHbIX B NyHKTe 6 uactu |l
HACTOSIIIEr0 perjiaMeHTa, B Cliydae HEOOXOUMOCTH - C YYaCTUEM 3asIBUTEIIS;

yI0OCTBO W JOCTYIHOCTh IOJY4YeHHS HH(OpMauU 3asBUTEISIMU O TMOPSIJIKE
MPEI0CTaBIECHUS TOCYAAPCTBEHHOM YCIIyTH;

ONEPATUBHOCTh BBIHECEHUSI PEIICHUS MO MTOraM PAacCMOTPEHUSI JTOKYMEHTOB,
yKa3aHHBIX B MyHKTe 6 yactu |l HacTosero permamenTa.

KauecTBo npenocTaBieHusi roCy/1apCTBEHHOM YCIYTH XapaKTEpU3yeTCs:
OTCYTCTBHUEM >ajo0 Ha HEKOPPEKTHOE, HEBHUMATEIHLHOE OTHOIICHUE CIIECIHUATUCTOB K
3asIBUTENSM (MX MIPEACTABUTEISIM).

16. Unblie TpeOOBaHMS, B TOM YHCJIe YYUTHIBAKIIHNE 0COOCHHOCTH

Nudpopmanus o rocygapcTBeHHON yciayre pasmemaercss B CBOJHOM peectpe
rOCYJIapCTBEHHBIX U MYHHUIMIIAJIBHBIX YCIYT U Ha EAMHOM mopTalie rocyAapCTBEHHBIX U
MYHULIMTATBHBIX YCIYT.

[To »kemaHuio 3asiBUTENS €ro 3asBJICHUE U IOKYMEHThI MOTYT OBITb MPEICTABIECHBI
COIlMAJIbHBIM pPaOOTHHUKOM, CYNpPyroMm (Cympyroi), CbIHOM (J04€pbl0), OINEKyHaMu
HEJICECIIOCOOHBIX T'paXK/laH; MOMEYUTENSIMHU, NPEICTaBUTENIAMU, EUCTBYIOIIUMHA B CUITY
MOJIHOMOYMM, OCHOBAaHHBIX Ha JOBEPEHHOCTH, O(POPMIIEHHOM B COOTBETCTBUU C
3aKOHOATENBCTBOM PO.

B03MOKHOCTh 3allOJIHEHUSI 3JEKTPOHHOIO 3asBJICHUSI HA MPEIOCTABICHUE YCIYTH
TaKxke npenocrasisiercss B MOLI.

Uudopmaruss o ganHOM  ycmyre  pasmemiaercss B CBOJHOM — peecTpe
rOCyJIJapCTBEHHBIX U MyHULIMNAIBHBIX YCIYT U HA EAMHOM moprane rocyJl1apCTBEHHBIX U
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MYHUIUTIATbHBIX YCITYT.

@opma 3asBlieHHS pa3Mmelmiaercss Ha EguHOM mnopralie TOCyJapCTBEHHBIX U
MYHUITUTIATBHBIX YCIIYT, K HEW 00ecneunBaeTCs JOCTYI ISl KOTTMPOBAHUS U 3aTIOJTHEHUS B
AIEKTPOHHOM BUJIE.

Jlnst 3asBUTENE OOECTEYMBAETCS BO3MOXKHOCTH OCYIECTBICHUS MOHHUTOPHWHTA
X0/1a MPEIOCTABJICHUS YCIYTH C UCHOJIb30BaHHeM EAMHOTO nmopTrana rocyJapCTBEHHBIX U
MYHULIMOATBHBIX YCIIYT, & TAKKE BO3MOXKHOCTh MOJYUYEHHUS PE3YIbTATOB MPEIOCTABICHUS
YCIIYTH B 3JICKTPOHHOM BUJIE.

I11. CocTaB, nocsie10BaTeIbHOCTh U CPOKM BBITIOJIHEHUSA A IMUHUCTPATHBHBIX
npouexyp (aelcTBuii), Tpe0OBAHUA K MOPAAKY MX BbINOJHEHHUS, B TOM YHCJIE
0C00EHHOCTH BBINOJHEHUSI AAMUHUCTPATUBHBIX NPOUeAYP (HeiicTBUIA) B
3JICKTPOHHOU (popme

1. UcuepnbiBalomuii nepevyeHb aIMUHUCTPATUBHBIX MPOLEYP
[IpenocraBiieHre TOCYIapCTBEHHON YCIYTH BKJIIOYAET B ce€0sl MOCIE0BATEIHHOCTD
CIEAYIONINX aIMUHUCTPATUBHBIX MPOILIEAYD:

1) MPUEM U PErucTpauus 3asBJICHUA M JIOKYMEHTOB, HEOOXOAMMBIX JUIS
IIPENOCTAaBIEHNS TOCYTAPCTBEHHOMN YCIIYTH;

2) PacCMOTPEHHUE 3asBJIICHUS U MIPEACTABICHHBIX JOKYMEHTOB;

3) MPOBEJCHUE KOHTPOJSA IPABWIBHOCTH PACCMOTPEHHsI 3asBICHUSA U

MIPEICTABJICHHBIX JIOKYMEHTOB;
4) TpUHATHE PELICHHS O MPEIOCTaBICHUU JIMOO 00 OTKa3e B MPEIOCTABICHUH
rocyJapCTBEHHOM YCIIyTH;

5)  ¢dopmupoBaHHe BBIIJIATHBIX JOKYMEHTOB W HX IIepelada OpraHu3alluu,
OCYIIECTBJISIONIEH BHITLIATY;

brok-cxema mpenocTaBieHHs TOCYJAapCTBEHHOM  yCIyTM  MPEACTAaBJICHA B
npuioxeHue Ne9.

2. OnucaHue aAMMHUCTPATUBHBIX MPOLEAYP
1) npuem u pecucmpayus 3aa61eHUA U OOKYMEHN 08, HEOOX0OUMBIX 017
npeoocmaeieHus 20cyo0apCcmeeHHoll yciyzu

1). ropuauveckue GaKTbl, ABJAAIIAECS] OCHOBaAaHWMEM JIJIsi Havaja
aMUHUCTPATHUBHON MPOIEAYPHI

IIpu BbIOOpE OuYHOM (OpPMBI MPENOCTaBICHUS TOCYAAPCTBEHHOW YCIYrH
OCHOBaHHWEM JUIsl Hadajlla TMPEJOCTaBICHUS TOCYJAapCTBEHHOW YCIyTH  SBJISETCS
3arMoJHEHUE TPAXKITAHMHOM OHJICKTPOHHOTO 3asiBICHHUS M TIepefaya HEeOOXOAUMBIX s
Ha3HaueHusl AaHHBIX Ha [lopTane rocymapCcTBEHHBIX yCIyr JHOO JUYHOE OOpalieHue
rpakKJaHUHA B OpraH UCMOJIHUTEIHLHOM BIACTH C KOMIUIEKTOM JIOKYMEHTOB, HEOOXOIUMBIX
JUTSI TIPEJTOCTABJICHHS TOCYIAPCTBEHHOMN YCIYTH.

B ciiydae muunoro oOpalieHus rpak/laHiHa CIIeIHAIMCT, OTBETCTBEHHBIN 3a TIpUEM
JIOKyMEHTOB, YCTaHABJIMBAET MPEaMET OOpalleHHs, YCTaHABIUBACT JIMYHOCTH 3asBUTEIIS
WM 3aKOHHOTO TIPEJCTABUTENS, BBOJUT B aBTOMATHU3UPOBAHHYIO CHUCTEMY JIMYHBIC
JaHHBIC TpAKIAaHWHA. ABTOMATH3WPOBaHHAs CHCTeMa 00pabaThIBaeT JIAaHHBIC, BBEIACHHBIC
YIOJHOMOYCHHBIM ~ COTPYJHHUKOM, ¥ HMHHIMHPYET 3ampoChl HEOOXOIUMBIX IS
MTOATBEPIKICHUS U Ha3HAYCHUS ITOCOOMSI TAHHBIX U3 IPYTUX OpraHU3aInun
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B cnydae 3amoyiHEHUSI 3JIEKTPOHHOIO 3asBJICHUS aBTOMAaTU3MPOBAaHHAS CHCTEMA
MOJy4aeT JIaHHble, BBEJACHHbIE 3asBUTeNssiMU Ha [I['Y, W wuHHOUMUpyeT 3ampockl
HEOOXOAMMBIX [UJIsl TOATBEP)KICHUS M Ha3HA4YCHHs] MOCOOMS JaHHBIX H3 JPYrUX
OpraHu3alri.

JIOKyMEHTBI, NPEJOCTABICHHBIE 3asBUTEJIEM JIMYHO, JOJDKHBI YJIOBJIETBOPSTH
CIEAYIOIIUM TPEOOBAHUSAM:

. CBuzerenbcTBa O POXICHUHM, Opake, YCHIHOBICHUHU, YCTAaHOBICHHUH
OTLIOBCTBA, CMEPTH, YAOCTOBEPEHMS, JAIOIIME ITPABO HA MEPBI COLMAIIBHOM MOAIEPKKHU, U
apyrue TpeOyemble JOKYMEHTHI MPUOOIIAIOTCS K MaTepuaiaM JUYHOTO Jiesia TOJIbKO B
KOIHSIX.

. NHocTpaHHble JTIOKYMEHTBI, MpPEACTaBISEMble IJisi HAa3HAYEHUsS IOCOOws,
JOJIKHBI OBITH JIETAIM30BaHbI (YIOCTOBEPEHBI TOCPECTBOM arlOCTUJIISI) B COOTBETCTBHHU C
JNEUCTBYIOIINUM 3aKOHOAATEIBCTBOM U NEPEBEACHBI HA PYCCKUH S3BIK.

. He moanexat mpuemMy JOKYMEHTBI, UMEIOIINE MOJYUCTKUA JTUOO MPUIUCKH,
3aUEpPKHYThIE€ CJIOBA M HWHbIE HE OrFOBOPEHHBbIE B HHUX HCIPaBJICHUS, JTOKYMEHTHI,
WCIIOJIHEHHBIE KapaHJAIIOM, a TAKXe JOKYMEHTHI C CEpPbE3HBIMH IMOBPEXKICHUSIMH, HE
ITO3BOJIIIOIIMMH OJJHO3HAYHO TOJKOBATH UX COJEPKAHUE.

. JlaToit oOpalieHdss B OpraH COLMAJIbHOM  3alllUThl HAceJIeHUs 3a
MIPENOCTABICHUEM TOCYIAPCTBEHHOM YCIYIM CUMTAETCS Jara IpUeMa 3asBJICHUS Ha
MPEA0CTaBIIEHNE TOCOOUS C HEOOXOAUMBIMH TOKYMEHTaAMHU.

2). cBeleHHsI O JOJKHOCTHOM JIWIlEe, OTBETCTBEHHOM 32 BBINOJHEHHE KaKIOT0
aJMHUHHUCTPATUBHOIO [eiiCTBHUA, BXOASNIEr0 B COCTAaB aJMHHHUCTPATHBHONI
npouexypsbl
[IpuemM rpakmaHMHA OCYLIECTBIET CIHEHUANIUCT OpraHa COLUUAIBHOW 3alllUThI
HacCeJICHUS WM MHOTO(YHKIITMOHAIBHOTO [IEHTPA, OTBETCTBEHHBIN 3a MPUEM JJOKYMEHTOB.
3). comep:kaHMe KAKI0r0 aAMHUHHCTPATHBHOIO JeiiCTBHsI, BXOAMIIEI0 B COCTaB
aIMMHUCTPATUBHON NpOUEAYypPbl, NPOAOKUTEILHOCTh U (MJIM) MAaKCHMMAJbHBII
CPOK €ro BbINOJIHEeHUS

[Ipn nmpuemMe rpakJIaHMHA CHEUUAINACT OPraHa COUHMAIBHOW 3alllUThl HACEJICHMS,
OTBETCTBEHHBIH 32 IPUEM TIOKYMEHTOB:

1) mpoBepsieT TOKyMEHTHI, YAOCTOBEPSIOIINE €ro JUYHOCTh, a B CIIy4Yae oOpallieHus
3aKOHHOT'O TMPEICTABUTENS TPAXKIAHWHA - TOJHOMOYMS 3aKOHHOTO MPEICTaBUTEINS;
CBUJIETENBCTBYET CBOEH MOINUCHIO MPABUIBHOCTh BHECEHHUS B 3asBJICHHE MAaCHOPTHBIX
JAHHBIX 3asABUTEIIS;

2) NpoBEPSIET NPEACTABICHHBIN ITAKET TOKYMEHTOB, YIOCTOBEPSISCH, YTO:

-B  3asBJICHMM YyKa3aH CIOCOO BBIMUIATHI  (OCTaBOYHASs WM  KpEIUTHas
OopraHu3aivsi), BBIIJIATHBIE PEKBU3UTHI (JJI JIOCTABOYHOW OpraHU3alluu: HWHJEKC,
HACEJICHHbIM MYyHKT, YJIWLA, JOM, KOPIYC, KBapTUpa 3asBUTENS; M1 KPEAUTHOU
OpraHU3alliy: HACEJICHHBI MYyHKT, B KOTOPOM HAaxXOAUTCS CTPYKTYpPHOE€ MOJpa3/ieliCHHUE
KPEIUTHOW OpPraHU3alK, HOMEDP JIMLIEBOTO CUETa MOITy4aTens);

-JIOKYMEHTBI B YCTAaHOBJICHHBIX 3aKOHOAATEILCTBOM CIIy4asiX CKPEIJICHbI TIeYaTsIMHU,
MMEIOT HaJJIekKaIue MOAIUCH.

-TeKCThl JOKYMEHTOB HalucaHbl pa300pUYMBO, HAMMEHOBAHUS IOPUAMYECKUX JIULL -
0e3 COKpallleHHs], C YKa3aHUEM UX MECT HaXOXKJICHUS;
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-(aMuIMKM, UMEHA, OTYECTBA TPAXk/IaH HAMKUCAHBI TOJIHOCTHIO;

-B JIOKYMEHTAaX HET IMOJYUCTOK, NPUIIHCOK, 3aYEPKHYTBHIX CJIOB M HWHBIX
HEOTOBOPCHHBIX UCITPABIICHUN;

-JIOKYMEHTBI HE UCTIOJIHEHBI KAPAHAAIIOM;

-JOKYMEHTBI HE UMEIOT CEPhE3HBIX MOBPEKICHUN, HATMYUE KOTOPBIX HE MO3BOJISIET
OJTHO3HAYHO MCTOJIKOBATh UX COAECP/KAHUE.

3) CHUMaeT KONUU C NOJJIUHHUKOB JOKYMEHTOB, IMPOCTAaBIAET 3aBEPUTEIBHYIO
HAJITUCh, CBOIO JOJKHOCTH, JJUYHYIO TOJIUCH C €€ pacimm(pOBKOM W JIaTy 3aBEPEHUS,
OpUTMHAJIBI BO3BPAIIAET 3aIBUTEIIIO;

4) mpoBepsieT no 0a3e JaHHBIX MOJTy4yaTesne mocoOus, UMENO I MECTO OOpallleHre
rpakIaHUHA PaHEE;

5) mpoBepseT MpaBo TpaxJaaHUHA HA MMOTYyYEHUE TOCOOuS;

[Ipu  ycraHoBneHun  (HAaKTOB  OTCYTCTBUS  HEOOXOAUMBIX  JOKYMEHTOB,
HECOOTBETCTBUSI TMPEACTABICHHBIX JOKYMEHTOB TpPEOOBAaHUSIM, YKa3aHHBIM BBIIIIE,
CIICIIMATIMCT, OTBETCTBEHHBIN 32 MPUEM JIOKYMEHTOB, YBEAOMJISIET 3asBUTEIA O HAIMYUU
MPENATCTBUN JI1 HAa3HAUYCHUSI TTOCOOUSsI, OOBICHSET 3aIBUTEIIO COJICPIKAHUE BBISBICHHBIX
HEJIOCTAaTKOB B MPEACTABICHHBIX JIOKYMEHTaX W NPEAIaracT NPUHATH MEPhl MO HUX
ycTpaHeHuto. Eciau HemocTaTku, MPEnsSTCTBYIOIIUE MPUEMY JTIOKYMEHTOB, MOTYT OBITh
YCTPAHEHBI B XOJ€ MTPUEMa, OHU YCTPAHSIOTCS HE3aMEJIUTEIBHO.

6) dopmupyeT JNHMYHOE JAEN0 3asBUTENA, 3aMOJHSAET COOTBETCTBYIOLIME Tpadbl:
dbaMuuo, UM, OTYECTBO, aJpecC C YKa3aHUEM IIOYTOBOIO HWHJEKCA, BUJ JCHEKHON
BBIILIATHI, IPUCBAUBAECT HOMEP 3JIEKTPOHHOTIO JINYHOTO JENA.

7) OCyHIECTBJISIET BBOJ NEPBUYHONW WHGOPMAIMKM, pACIEYaThIBACT BBIXOJHBIC
(bopMBbI, TPETYCMOTPEHHBIE TPOTPAMMHO-TEXHUYECKUM KOMILJIEKCOM.

4). KpUTEPUHU NPUHATHS PelIeHHsI

[Ipu ouHoOll (dopme moOdydeHUs pe3yJbTaTa BBHINOJHEHUS aAJMUHUCTPATHUBHOM
Mpoleaypsl B OyMa)XHOM BHUJIE CIICLUAIUCT OpPraHa COIMAIbHOM 3alllUThl HACEJICHWUS,
OTBETCTBEHHBIM 3a MPHUEM JOKYMEHTOB, BBIJACT TPAXIAHWUHY OJUH W3 CIETYIOIINX

JOKYMEHTOB.

Nudopmanus o rocy1apCTBEHHOMN ycIyre MpeaoCTaBIIsAeTC:

. 1o TesiepoHy COTpyIHUKAMU OT/IEa COLUAIbHOM 3alIUThl HACETICHUS;

. Ha WH()OPMAIMOHHBIX CTEHAAX TEPPUTOPHUAIBHOIO OpraHa COIUaIbHOU
3aIlUTHI HACEJICHHUS,

. Ha VHTepHET-caliTe TEPPUTOPUAIBHOIO OpraHa COLMAJIbHOW  3alUThI
HAaCEJICHUS;

. Ha [lopraie;

. 0 MOYTE (3aKa3HbIM MHUCHbMOM) HIIN KypbEepOM,;

. [0 TOYTE M HJIEKTPOHHOM IOYTe, C HUCIOJB30BAHUEM CIYKOBI KOPOTKHUX

COOOIIIEHH OIIepaTOPOB MOOMIIBHOM CBSI3H.

- pacmmcKy, B KOTOPOH YKa3bIBaeTCs KOJHMYECTBO NPHHATHIX JOKYMEHTOB,
PETUCTPALIMOHHBIA HOMEp 3asBJACHHS, (paMHIAS M MOANKCH CICIMAIUCTA, MPUHSIBIICTO
3asBJICHUE, 1ata NpuHATUA JokyMeHTOB([IprnoxenneNe8);

- YBeJIOMJIEHHE 00 OTKa3¢ B MpUEME 3asBJICHHUS U JOKYMEHTOB, B KOTOPOM yKa3aHbI
MPUYKHBI 0TKa3a, (haMUJIKs U TTOJIKCH CIeIranncTa, 1ata otkasa ([IpmiokenneNe7).
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1.2 Ilpuem 3asBieHHs U JOKYMEHTOB TIpM BbIOOpE 3a04HOW  (OpPMBI
IIPENOCTABIIECHUS TOCYIAPCTBEHHON YCIYTH

[Ipu BbIOOpEe 3a0uHON (OPMBI TPEIOCTABICHUS TOCYJAPCTBEHHOM YyCIyrU
3asBUTENb BHIOMpAET BapUaHT MPEIOCTABICHUS yKa3aHHBIX JOKYMEHTOB UM OOpaliaeTcs B
OpraH COLMAJIBHOM 3aIUThl HACEIEHHS OJHUM U3 CIENYIOLIMX CIIOCOOO0B:

. 10 TIOYTE WJIK C MOMOIIBIO Kyphepa,;

. C UCIIOJIb30BaHUEM BJIEKTPOHHOM MOYTHI;

. MOCPEACTBOM OTHPaBKU (haKCUMHIIBHOTO COOOIIEHNS;

. yepe3 EnuHbIil mopTan rocygapcTBEHHBIX M MYHULIMIIANBHBIX yciyT, [lopTan

rocyJapCTBEHHBIX U MYHHUIIMIAIBHBIX ycIyr cyobekTa Poccuiickoit @enepanuu, [TopTan
MYHUITUTAIBHBIX YCIYT MyHUIIUTIATBHOTO 00pa3oBaHus (nanee B Tekcre — [loprain).

OcHoBaHMEM I HA4YaJla aAMUHUCTPATUBHOMN MPOLEAYPHI SIBISETCS MOCTYIUICHUE B
OpraH COLIMAJIbHOM 3allUThl HACENIEHUs 3asBJICHUS Ha TNPEIOCTaBICHUE IOCOOUs C
HEO0OXOMMBIMU JJOKYMEHTaMHU.

JlaToit oOpaliieHusi B OpraH COIMaJIbHOM 3alllUThl HACEJIEHUS 3a MPEI0CTaBICHUEM
rOCYJIapCTBEHHOM YCIyI'M CUMTAETCA JlaTa MOCTYIUJICHUS 3asBJICHUS HA TMPEJOCTaBICHUE
ocoOUs B TEPPUTOPUAIIBHBIN OpPraH COMATbHOM 3alllUThl HACETICHUS.

Crenuanuct opraHa COLMAIBHOM 3alllUThl HACENICHUS, OTBETCTBEHHBIN 3a MpUEM
JIOKYMEHTOB:

1)  ®opmupyer nepeueHb JOKYMEHTOB, MPEACTABICHHBIX 3asIBUTEIIEM, K TOTOBHUT
paclucKy O MpUEeME ITOKYMEHTOB C YKAa3aHHEM pPErJIaMEHTHBIX CPOKOB HCIIOJHEHUS
rOCyJJapCTBEHHOM YCIYyIM W KOHTAKTHBIX CBEICHHUI JJISI TOJNY4YEHUS 3asBUTEIEM
UH(OpMAIUU O X0J1€ UCIIOJIHEHHSI TOCYITApPCTBEHHOMN YCIyTH;

2)  OcymecTBiIseT HCTPEOOBaHNE HEOCTAIOIINX TOKYMEHTOB.

B ToMm ciydae, ecnu 3asiBUTEIb IPEIOCTABUI TOJIBKO CBEACHUS O TOKYMEHTax (coop
KOTOPBIX HE TpeOyeT HEeMOCPEICTBEHHOTO0 YYacTHsl 3asgBUTENSI), TO TOJTBEPKICHUE
CBEICHUII O  JOKYMEHTax OCYILIECTBISIETCS B  paMKaX  MEKBEIOMCTBEHHOTO
B3aNMOJCHCTBUA.

3)  IIpoBepsieT nmpeacTaBICHHBIN MAKeT JOKYMEHTOB, YIOCTOBEPSSACH, UTO:

- B 3aABJICHUM YyKa3aH CcHoco0 BBILIATBI (JIOCTAaBOYHAs WM KpEIUTHAs
OpraHu3alysi), BBIIUIATHBIE PEKBU3UTHI (JJI1 JTOCTABOYHON OpTraHU3allMM: WHJIEKC,
HACCJICHHBIM TYHKT, YJWIA, JOM, KOPIYC, KBapTUpa 3asBUTENsS; MJIs1 KPEIUTHOU
OpraHU3allii: HACEJCHHBIN MyHKT, B KOTOPOM HAaXOAUTCS CTPYKTYpPHOE MOJIpa3/ielicHHe
KPEIUTHOW OpPraHU3alKi, HOMED JIMILIEBOTO CYETA MOITyYaTes);

- MPEIOCTABICHHBIE JOKYMEHTBHl B YCTAHOBJIEHHBIX 3aKOHOJATEIbCTBOM CIIydasix
CKPEIUICHBI NTEYaTAMH, UMEIOT HAJICKAILNE TTOITUCH.

- TeKCThI JJOKYMEHTOB HAMKMCaHbl Pa300pYMBO, HANMEHOBAHUS IOPUANYECCKUX JUIT -
0e3 COKpaIleHus, C yKa3aHUEM UX MECT HaXOXKJICHUS;

- (hamunmm, UMEHa, OTYECTBA TPaK/IaH HAIMCAHBI TIOJHOCTHIO;

- B JIOKYMEHTaX HET MOJYUCTOK, NPUIUCOK, 3aUYePKHYTHIX CJIOB M HHBIX
HEOT'OBOPECHHBIX HCIIPABIICHU;

- IOKYMEHTBI HE HCIIOJIHEHBI KapaHAaIlloM;

- IOKYMEHTHI HE UMEIOT CEPhE3HBIX MOBPEKICHUN, HATUUHUE KOTOPHIX HE MO3BOJISIET
OJIHO3HAYHO MCTOJIKOBATh UX COACPKAHUE.
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4)  TlpoBepser mo 0Oa3e JaHHBIX MOJIydaTelied MOCOOWS, MMEJIO JIK MECTO
oOpallieHue rpakJaHuHa paHee;

5) [IpoBepsieT mpaBo TpakgaHNHA Ha MOTyYCHHUE TOCOOHS;

6)  Dopmupyer IEKTPOHHOE JIMYHOE JICIIO 3asIBUTEIIS;

7)  Ilpm HeoOxommmocTH GopMHpyeT OyMaKHOE JIMYHOE [IEJI0 3asBUTEIS,
3aMoJHSAET COOTBETCTBYIOIHE Tpadbl: (HaMmiinio, WM, OTYECTBO, aAPEC C YKa3zaHUEM
MMOYTOBOTO HMHJAEKCA, BHUJ JICHEKHOW BBIIUIATBHI, MPUCBAMBAET HOMEP BJIEKTPOHHOTO
JIMYHOTO JeNa.

8)  OcymiecTBIsSeT BBOJ NEPBUYHON HMH(GOpPMAIMH, PACICUATHIBACT BBIXOIHBIC
(GhopMBbI, TPETYCMOTPEHHBIE TPOTPAMMHO-TEXHUYECKUM KOMILJIEKCOM.

5. Pe3yabraT agMUHHCTPATHUBHOW NpoUHeaypPpbl M TOPSIOK Nepeaadyu
pe3yJjbTara

Pe3ynpTaToM agMUHUCTPATUBHON MpOIEAYphl MpH 3a04HON (opMme oOpalieHus
SIBJISIETCS MTOJyYEHUE OJTHOTO U3 CIEAYIOIINUX JOKYMEHTOB:

- pacnmcka, B KOTOPOM YyKa3bIBAETCS KOJWYECTBO MPUHATHIX JOKYMEHTOB,
PETUCTPAIMOHHBI HOMEp 3asBiCHUsA, (paMUIUS U TMOJIMNUCH CIECHHAINCTA, MPUHSBIIETO
3as1BJICHUE U J1aTa IIpueMa 3asiBJIICHUS;

- yBeJIOMJIEHHE 00 OTKa3e B MpHUEME 3asBJICHUS U JOKYMEHTOB, B KOTOPOM YKa3aHbI
MIPUYUHBI 0TKa3a, paMUIIKs U MOJIKCH CIEIMAINCTa, JaTa OTKa3a.

6). cmocod ¢ukcauumu pe3yJbTara BbIIOJHEHHUS AJAMUHHMCTPATHUBHON
npoueaypbl

[Tony4yeHue paciucKy UM YBEAOMIICHUS 00 OTKa3€ B IPUEME 3asIBJICHUSI BO3MOYKHO
CJIEYIOIIHUM CITOCOOOM:

[Ipu 3ao4HOi (QopMe MONydeHUs PE3ysIbTaTa BBIMOJHEHUS AIMUHUCTPATHUBHOM
mpoleaypbl B OyMa)KHOM BHJE paclucka WIM YBEIOMJICHUE HANPABISICTCS TMOJy4aTelto
YCIIYTH TIO MOYTE (3aKa3HBIM MUCHMOM) JIMOO C KypbepoM Ha aJIpec MOoydaTess yCIyTH.

[Ipu 3aouHOl (QopMe MONMydeHUS PE3yNbTaTa BBIMOJHEHUS AIMUHUCTPATHBHOM
MpOIEAYpPhl B OyMa)KHO-RJICKTPOHHOM BHJIE CKaH-KOIMUSI PACIUCKU WM YBEJOMIICHUS
HaMpaBJSIETCSt HA aJpec JJCKTPOHHOM TOYThI, YKAa3aHHBIM B 3asBICHUU U (WUJIH)
nepegaeTcs B JIMUHBIA ¢ kabuHeT — monywartens — ycayru  Ha - [loprarne.
IIpu 3aouHoii Qopme mMOJydeHUsT pe3yJbTara BBIMNOJHEHUS aJIMUHHCTPATUBHON
MPOIEAYpPHl B OyMaXXHO-AJICKTPOHHOM BHJE PACIUCKa WIM YBEJOMJIEHHUE TaKKe MOTYT
ObITh HaIpaBJIEHbl C TIOMOIIbIO  (PAKCUMUIBLHOTO COOOIICHUS OTBETCTBEHHBIM
COTPYIHUKOM COLMAJIBHOM 3aIIUTHl HACEIICHUS.

[Ipu 3aouHOl (QopMe MONMydeHUS PE3yNbTaTa BBIMOJHEHUS AIMUHUCTPATHBHOM
MpOLEAYpPbl B D3JIGKTPOHHOM BHJI€ paclHCKa WA YBeAOMIIeHHe, 3aBepeHHble OIIII
OTBETCTBEHHBIM COTPYAHUKOM COLMAJIBHOW 3aIllUThl HACEJICHUS, HAIIPABIISIFOTCS Ha aJpec
AJIIEKTPOHHOM MOYTHI, YKa3aHHBIN B 3asiBICHUH U (WJIM) TIEpeIaeTCs B JIMYHBIN KaOWHET Ha
[Topraie.

HNudopmarus o rocy1apcTBEHHOHN yCIyre MPea0CTaBIIsICTCS:

1o TesneoHy COTPpYAHUKAMU OT/IeNIa COLUAIbHON 3aIUThl HACEIICHUS,

Ha MHGPOPMAIMOHHBIX CTEHJAX TEPPUTOPHUATILHOTO OpraHa COIUAIBHOM 3allUThI
HAaCEJICHUS;

Ha lHTEpHET-CaliTE TEPPUTOPHUAIIBHOTO OPraHa COLMAIbHOM 3aIUThI HACEJICHUS,
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Ha [lopraie;

10 MOYTE (3aKa3HbIM MHUCbMOM) UJIH KyPbEPOM;

[0 DBJEKTPOHHOW IIOYTE, C MCIOJb30BAHUEM CIIY>)KOBI KOPOTKHX COOOIICHUI
OTIepaTOPOB MOOWIIBHON CBSI3H.

1.3 Ilpmem 3asgBneHHsT ©  JOKYMEHTOB, TEXHOJOTHsS  IPEIOCTABIICHUS
rocy1apCTBEHHOM yciayru uepe3 ML

1). rwopuaudeckue GakTbl, SBJSIONIAECT OCHOBAHMEM sl Hayaja
aIMHUHHMCTPATHBHON NPOLEAYPbI

3asBUTENb TUYHO (UM Yepe3 JOBEPEHHOE JIUI0) oOpaliaercs K corpyaHuky MOII,
OPEACTaBIsAs JTOKYMEHT, YIOCTOBEPSIOIIMM JIMYHOCTh, W COKPALCHHBIA IaKeT
JOKYMEHTOB Ha IMOJIy4YeHUE rOCYJIapPCTBEHHOMN YCIYTH, KOTOPhIE HE MOTYT ObITh COOpaHbI
0e3 yuacTus 3asBUTEI;

2). cBelleHHUsl 0 JOJLKHOCTHOM JIMIE, OTBETCTBEHHOM 32 BBINIOJTHEHHE KaKIA0T0
aJMHHUCTPATHBHOIO JEHCTBUA, BXOAALIEr0 B COCTAB AJAMHUHUCTPATUBHON
Nnpoueaypsbl

Corpynank M®II.

3). copep:kaHNe KAXKIOT0 AIMUHUCTPATHBHOTO eiiCTBHsI, BXOAMAIIET0 B COCTAB
aAMHUHHUCTPATUBHON MNpOLEaYPbl, NPOAOKHUTEIBHOCTh M (MJIM) MAKCHUMAJIbHBIH
CPOK €ro BBIIOJIHECHUS

1. Corpynuuk MO®IL] nundopmupyer 3asBUTENS O TOPAJIKE U YCIOBUAX MOIYUEHUS
rocy1apCTBEHHOM yciyru uepe3 MOLI;

2. Cotpynuuk M®L] popmupyet oT suiia 3asBUTENs TMUHbIN KaOuHeT Ha [loprare;

3. Corpyanuk MOIL] BeimaeT 3adBUTENIO0 OJIaHK 3asBJICHUS Ha MOJIY4YEHHE
rOCYJapCTBEHHOM YCIYId, IIOCJIE€ 3allOJIHEHUA 3asABUTEIEM IMPOBEPSET IPABUIBHOCTD
BHECEHHBIX JTAHHBIX U BU3UPYET 3asBICHUE;

4. Tlpu neoOxomumoctu cotpynHuk MODI] 3amonuser 3asBieHHEe Ha TOJYYCHHE
rOCyJJapCTBEHHOM YCIIyTH, PACIIedaTbIBACT €TI0 U IIPEACTABIIACT 3asBUTEI0 HA MTOAINCH;

5. Cotpynuuk MO®I] BbiaeT 3asBUTEINIO OJUH U3 CIEAYIOUUX JOKYMEHTOB:

o Pacnucky o npueme nokymentoB B M®DILI, B KOTOpOIl yKa3bpIBaeTcs KOJUYECTBO
MPUHATBIX JTOKYMEHTOB, PErUCTpallMOHHBIN Homep 3asBieHus (B MO®L), damunus u
MTOANMCH CIIEIIUATNCTA, IPUHABIIETO 3asIBJICHUE, JaTa IPUHATHS TOKYMEHTOB;

o VYBenomuieHHe 00 OTKa3e B MpHEME 3asBJICHUS U JOKYMEHTOB, B KOTOPOM YyKa3aHbI
MPUYHMHBI 0TKa3a, (paMmIKs U MOANKUCH CIEIUANIKCTA, JaTa OTKa3a.

5. Corpynauk MOI] dopmupyeT 3ampockl Ha MPEAOCTABICHHUE HEIOCTAIONTUX
JOKYMEHTOB B 3JIEKTPOHHOM BHUJE U 00ECIEYMBAET UX MOJYyYEHUE M3 OpraHM3alMil 1o
TEXHOJIOTHSM, MPEeTyCMOTPEHHBIM COTJIAIIEHUSIMU U perjiaMeHTaMu HUH(POPMaIMOHHOTO
B3aUMOCHCTBUS;

6. Ilpu HeoOxomumocTu coTpynHuk MOI] opranusyer monaydeHue JOKYMEHTOB 3a
3asBUTENS1 HA OyMa)kKHBIX HOCHUTEJISX;

7. Corpynank M®I] popmupyeT moaHbINH MaKkeT JOKYMEHTOB 3assBUTENSI 1 BMECTE C
3asBJICHHEM HANpPAaBJISET UX B DJIEKTPOHHOM BHJE B OTBETCTBEHHBIM HCIIOJHUTEIBHBIN
OpraH rocyJapCTBEHHOU BJacTH (B JAHHOM CJy4yae TePPUTOPHAIbHBIA OPraH COLMAIbHON
3allUTHl  HACEJIEHWs) B COOTBETCTBUU C  TEXHOJOTUSIMH, MPEAYCMOTPEHHBIMU
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COOTBETCTBYIOIIMMU COTJIALLICHUSIMU U
B3aHMMO/ICHCTBHUS,

4). KpuTEepUU NMPUHSITUS PeLIeHUsI

Corpynauk M®I][ ocyniecTBiseT B3auMMOJACUCTBHE € JOJDKHOCTHBIMU JIUIIAMHU
TEPPUTOPHATHHOTO OpPTaHa CONMALHOM 3alUTHI HACEICHUS AJIS MOTy4YeHUs HHPOpMaIUn
0 XOJIe W pe3yJbTaTax HCIOJHEHUS TOCYJAapCTBEHHOW YCIYIM U OCYLIECTBIISIET y4eT
MIPOXOXKJECHUS] OCHOBHBIX ATAIlOB FOCY/IapCTBEHHOM YCIYTH;

5). pe3yabTar AaJAMHHUCTPATHUBHOH NpOLEXYPHI
pe3yJjbTara

Cotpyngauk M®Il obecnieunBaer uHpOpMUpOBaHUE 3asgBUTENST 00 ATamax
POXOK/JIEHUSI TOCYJapCTBEHHOM YCIYrM B OTBET Ha 3amlpocChl 3asBUTENS MO TeaedoHy,
pU JJUYHOM OOpAIIeHUH WU B SJICKTPOHHOM BHUJIE MO TEXHOJIOTHUSM, TPEyCMOTPEHHBIM
B M®II;

periiaMeHTaMu UH(OPMAIMOHHOTO

H TIOPAJAOK Iepeaavn

6). cmocod (ukcanumm pe3yabTara BbINOJHEHHUS AAMHUHUCTPATHBHOM
Nnpoueaypsbl
Corpyagauk  MO®I[ oOecrieyuBaer OpraHU3alMIO  [OJYYEHUS  Pe3yJibTara

rOCy/1apCTBEHHOM YCIYTH U3 TEPPUTOPHUAIBHOTO OpraHa COIMAIBHOM 3alIUThl HACEICHUS
Y COIJIACOBAHME C 3aABUTEIIEM BPEMEHM ISl BBIIAYM €My PEe3yJibTaTa rOCyAapCTBEHHOMN
YCIYTH;

3asBUTENb TOJIYYaeT PE3yJbTaT IPEIOCTABICHHUS TOCYJAPCTBEHHOM yCIyI'H
CJIEYIOINUM 00pa3oM:

o uepes JU4HbIN KabuHet Ha [loprare;

o JnuyHO (WM 4dYepe3 [OBEpEHHOE JHI0) olpamaercs K coTpyaHuky MOII,
IPEACTABIAA JOKYMEHT, YIOCTOBEPSIOIIMN JIMYHOCTh, PACIUCKY O IIpUEME
NOKYyMEHTOB B M®L[ 1 nmonydaer B Ha3HaYCHHOE BpEMs Pe3yJIbTaT IPEIOCTaBICHUS
roCy1apCTBEHHOM YCIIYTH;

Cotpyngauk M®Il dopmupyeT apxuB 5SIEKTPOHHOTO Jejia 3asBHUTEINSA, Te
obecrieunMBaeTcsl €ro  XpaHeHWE JJii  HUCIOJB30BaHUA B LEIAX  MOATOTOBKHU
MHPOPMAITMOHHO-aHATUTUYECKUX ~ MaTEepUAJIOB MO  pe3yJbTraraM  OOCIyXKHUBaHUs

3asButeaed B MOILI.

@opMbI MOJYYECHHUS JOKYMEHTOB, IOATBEPKAAIOMINX PE3YJIbTAaT BBIOJHECHUS
aIMUHUCTPATHBHOM MPOTIEAYPHI, TPEACTABICHBI B Ta0IHIIE 2.

Tabmuma 2 - ®opmbl MOTyYeHUS JTOKYMEHTOB, TMOJTBEPIKIAIOIINX PE3yIbTaT

BBIITOJIHEHU L aHMHHHCTpaTHBHOﬁ IMpOoHCaYPhI
Ne HavmeHoBaHue dopma nonyyeHnst AOKYMEHTa, NOATBEPKAAIOLLEro pesynbTarT ycryru

LOOKYyMeHTa,

noaTeepxaatoero | O4Has opma 3aouHasa opma Yepes MoL|
pesynbTaT
ByMaxHbIN 3MEKTPOHHbIN | ByMaXHbIN ByMaHo- ANEKTPOHHbIN ONEeKTPOHHbIN
BbIMOSTHEHUS
_ | BK BU BU 3MEKTPOHHbIN BU BU 1 BymaxkHbIN
aAMUHUCTPaTWBHOW A A A P A A y
BUA
npoteaypsbl
1. Pacnucka, B [okymeHT, [oKyMeHT, 1.CkaH-konus [oKyMeHT, [lokymeHT,
KOTOpONn 3aBepeHHbIN 3aBepeHHbIN OOKyMEHTa, 3aBepeHHbIN 3aBepeHHbIN
yka3blBaeTcs pyKonucHom pyKonucHon ccopmumpoBaHHoro | JLUM pyKonucHom
KONM4yecTBO NOAMNMCHI0 NOAMNMCHI0 B OymaxxHoOM Bue | OTBETCTBEHHOro | MOAMMUCHIO
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NPUHATBLIX crneumanucTa, crneumanucTa, 2.®akcMmMunbHoe COTpyaHWKa COTpyAHMKa
[OKYMEHTOB, NPUHSBLLETO NPVHSABLLETO coobLueHwue, Mol
perncTpaumoHHbIv 3asBreHne 3asaBreHne coepxatiee nn
HOMep 3asBrneHus, (BblpaeTcs (oTnpaBnsieTca | OOKYMEHT, ANEKTPOHHbIN
damunusa n JNINYHO 3aKasHblM CchOpMMNPOBAHHbIV [OKYMEHT,
noAn1ch 3asBUTENH0) NMCbMOM WInn B OymaxkHom Buae 3aBEpEHHbIN
crneyunanucra, Kypbepom) aun
NPUHSABLLETO COTpYAHWKa
3asBneHne MoL|
2. YBegomneHue o6 [oKyMeHT, [oKyMeHT, 1.CkaH-konusa [oKyMeHT, [okyMeHT,
oTKase B npveme 3aBEepeHHbIN 3aBepeHHbIN [OKYMeHTa, 3aBepeHHbIN 3aBEpPEeHHbIN
3asBreHnsa n PYKOMUCHOW PYKOMUCHOW cdopmumposarHoro | JLM PYKOMUCHOW
[OKYMEHTOB NoAMNMCbI0 NnoAnuceo B OymaxxHoM Bue | OTBETCTBEHHOro | MOAMUCHIO
crneumanucTa, crneumanucTa, 2.dakcMmnnbHoe COTpyAHWKa COTPYAHVKa
NPUHSABLLETO NPUHSABLLETO coobLeHve, MoLL
3asBneHne 3asBneHne copepxatlee Wrn
(BblpaeTcs (oTnpaBnsieTcs | OOKYMEHT, 3NEKTPOHHbIN
TNINYHO 3aKasHblM CchOpMNPOBaHHbIV [OKYMEHT,
3asBUTENH0) NUCbMOM WInn B OymaxxHom Buae 3aBEPEHHbIN
Kypbepom) aun
COTpYyAHMKa
MoLL

2. Paccmompenue 3asa61eHus u npeocmaeieHHbvlX 00KYMeHM 08
1) rwpuanyeckue (akTbl, ABJIAKIINECH OCHOBAHMEM ISl
aIMUHHMCTPATUBHOMN NMPOLEaYPbI
OcHoBaHMEM /11 Hayajga aJMUHUCTPATUBHON MPOLEAYpHl SBISCTCS 3asBJICHUE
rpakJIaHuHA ¢ HEOOXOIUMBIMU JOKYMEHTAMHM, IIPUHSATHIE OPraHOM COLIMAIIBHOM 3aIllUThI
HAaCEJICHHS WJIM MHOTO(YHKITHOHAJILHBIM IIEHTPOM.
2) cBeJleHUsI O JOJKHOCTHOM JIMIIE, OTBETCTBEHHOM 32 BBINOJIHEHHE KAKI0I0

Ha4daJia

aIMMHUCTPATUBHOIO [JeHCTBHS, BXOAAINEr0 B COCTAB aJAMHMHUCTPATHBHOU
npoueaypsbl
PaccmoTpenune  3asBiaeHUsS TrpaxJaHWHA C HEOOXOAUMBIMU  JIOKYMEHTaMu

OCYUIECTBJISIET CHEIUAINCT OpraHa COLMAIBLHOM 3alIUThl HACEJIECHHS, OTBETCTBEHHBIN 32
pPacCMOTpPEHHE 3asiBICHUS Ha BBILIATY NOcoOMs W OdOopMIIeHHE ITOKYMEHTOB IS
MIPEA0CTABIIEHUS TOCYAAPCTBEHHOM YCIYTH.

3) copep:kaHMe KAKAOr0 aIMHUHHCTPATHBHOIO ACCTBHU, BXOASAIIEr0 B COCTAB
aAMUHUCTPATUBHOM NPOLEAYPbl, NMPOAOIKHUTEIBHOCT W (MJIH) MAKCHMAJIbHBIN
CPOK €ro BbINOJIHEHUSA

Crenmanuct, OTBETCTBEHHBIN 32 PACCMOTPEHUE 3asBJICHUS Ha BBIIJIATY MOCOOUS U
odopmileHHEe TOKYMEHTOB Ui MPEIOCTABICHUS TOCYIapCTBEHHON YCIYTH OCYIIECTBISET
BBOJ uH(popMauuu B 0a3y [JaHHBIX T[OJy4yaTeled Mep COIMAIbHOM MOIIACPHKKH,
pacreyaThlBaeT BBIXOJHBIE (POPMBI, TNPEAYCMOTPEHHBIE MPOTPAMMHO-TEXHUYECKUM
KOMIIJIEKCOM, IO BCEM 3asIBJICHHBIM M€paM COLIMAJIBHOM MOIEPIKKH.

4) KpuTEepUU NPUHATHS PelICHUSs

CrennanucT, OTBETCTBEHHBIN 32 pacCMOTPEHHUE 3asBJICHUS Ha BBIILJIATY MOCOOUS U
oopMiIeHUE JOKYMEHTOB JIJIsl MPEIOCTaBICHUSI TOCYJAApCTBEHHONW YCIYI'M MPUCBAaMBAET
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HOMep MpoTokoiay. HoMep mpoTokona cCOOTBETCTBYET HOMEPY, MO KOTOPBIM 3asiBJICHUE
3apeructpupoBano B JKypHalie perucTtpaluu 3asBICHUM Ha  MPEIOCTABICHUE MEp
COLMATBHOM TTOACPKKH (Tipuiioxernne Ne 4,5).

S5) pe3yabTrar AJAMHUHUCTPATHBHOM TIPOUEAYPbI W MOPSJAOK TMepeaaqyu
pe3yJabTara

CrenuanucT, OTBETCTBEHHBIN 32 paCCMOTPEHHUE 3asiBIICHUS Ha BBIILJIATY MOCOOUS U
odopmIileHHEe TOKYMEHTOB ISl IPEIOCTABICHUSI TOCYAAPCTBEHHOM YCIYTH MOIINBAET B
JUYHOE JIeJI0 TPOEKT paACIOPSHKEHUS, TPOTOKOJ], MPEICTABICHHBIE TIPaXIaHUHOM
JOKYMEHTBI, a TAK)K€ BBIXOJHBIE (hOPMBI, MPETyCMOTPEHHBIE MPOTrPAMMHO-TEXHUUECKUM
KOMILJIEKCOM, IO BCEM 3asiBIICHHBIM MepaM COIMAIbHON MOJACPKKHU; HYMEPYET CTPAHUIIbI
B JIMYHOM €€, BIUCBHIBACT MPEJCTABICHHBIE JOKYMEHTHI B OINUCH JOKYMEHTOB,
BXOJIAIIUX B JINYHOE JIETIO.

6) cmocod (Pukcanum Ppe3yJbTATA  BBINOJHEHHS] AAMUHHUCTPATHUBHON
Nnpoueaypsbl

CrenuanucT, OTBETCTBEHHBIN 32 pacCMOTPEHHUE 3asiBJIICHUS Ha BBITLJIATY MOCOOUS U
oopMJIEHUE JOKYMEHTOB JUIsl TMPEJOCTABICHHS TOCYJAPCTBEHHON YCIYrd IepeaaeT
JUYHOE JENO0 MOJydarenas NocoOust Uis MPOBEPKU CHEHHUATHCTY, OCYLIECTBIISIOLIEMY
KOHTPOJIbHBIE (DYHKITUU.

AnMUHUCTpaTUBHas Tmporeaypa «PaccMoTpeHue 3asiBICHUST U MPEJICTABICHHBIX
JIOKYMEHTOBY BBITIOJIHAETCS B TeueHUe 4 pabouux JHEH.

OOpaiieHue 3agBUTENE C JIOKYMEHTaMH HE MOXET OBITh OCTaBjeHO 0e3
PacCMOTPEHUSI WU PACCMOTPEHO C HAPYUIEHUEM CPOKOB IO MPUYUHE TTPOIOHKUTEIBHOTO
OTCYTCTBUS (OTHYCK, KOMaHAMPOBKA, OOJIE3Hb M Tak Jajee) WM YBOJbHEHUS
JTOJKHOCTHOTO JIWIIA, OTBETCTBEHHOIO 32 MPEAOCTABIECHUE FOCY1IApCTBEHHOMN YCIIyTH.

3.1Iposedenue KoHmpoaa NPasUILHOCMU PACCMOMPEHUA 3AA6/IEHUA U
npeocmaegieHHbIX 0OKYMEHM 08

1) rwpuanuyeckne (akrTbl, ABJIANIHECS OCHOBAHMEM /IJIsi Hadaja

aMUHHUCTPATUBHOI NPoLEAYPbI

OcHoBaHueM JyIsi Hayajda aAMUHUCTPATUBHON MPOLIEAYPHI SIBISETCS TMOCTYIUICHUE
JUYHOTO JieJia ToJiydatens nocoodus (nanee - IM4Hoe Aeno) ¢ popmoi «CHUCOK JTUYHBIX
JIeJ1, ¢ KOTOPBIMU 111712 paboTa» Ha MPOBEPKY.

2) cBeleHHA O JOJLKHOCTHOM JIMIE, OTBETCTBEHHOM 32 BBINOJIHEHHE KAXKI0T0
aJMUHUCTPATUBHOIO /eCTBUSI, BXOASAIIEr0 B COCTAB AJAMHHUCTPATUBHOM
npoueaypsbl

[Ippuem MakeTa JIMYHOrO [€7a MPOU3BOAUT CHEIHUATUCT OpraHa COLHUaIbHOMN
3aIUTHI HACEJICHHUSI, OCYIIIECTBISIONMINI KOHTPOJIbHBIE (DYHKIIUH.

3) copep:kaHMe KAXKA0r0 aIMMHMCTPATHBHOIO AeiCTBUS, BXOASAIIEr0 B COCTAB
aJMMHUCTPATUBHOM MPOLEAYPbI, NPOAOIKHUTEIbHOCTh M (MJIM) MAKCHUMAJIbHbBIH
CPOK €ro BbINOJIHEHUS

[Ipu mocTyrniaeHur MakeTa JIMYHOTO Jejia CIEUHAIUCT OpraHa COMAIbHON 3alUThI
HACEJICHUs, OCYIIECTBIISIFOIIUA KOHTPOJIbHBIC (DYHKIIUM, TPOBEPSIET C MNPUMEHEHUEM
MpPOrpaMMHO - TEXHUYECKOTrO KOMIUIEKCa MPOTOKOJ, MPOEKT paCHOpSIKEHUS O
MpeA0CTaBIeHUN JMO0 00 OTKa3ze B MPEAOCTABIECHUU TOCYJAPCTBEHHOW YCIyrd, Ha
OCHOBAaHHH JIOKYMEHTOB, UMEIOIIMXCS B MAKETE JIMYHOTO JIeTa:

21



coOto/ieHne TpeOOoBaHUM JIEHCTBYIOIIETO 3aKOHOJATENbCTBA MPHU  OIpPEAeSICHUU
IpaBa HA NOPEAOCTABICHUE TOCYAAPCTBEHHOW YCIYyT'M, CPOKHM HAa3HA4YCHWS, pPa3Mepbl
nocoousi, CoOOJII0ICHUE YCTAaHOBJIECHHBIX CPOKOB PACCMOTPEHUS 3asIBJICHUS;

MPaBWIBHOCTh OQOPMIICHUSI 3asiBIICHUSI O HA3HAUYCHUM I[IOCOOMSI, B TOM YHCIIC
CHEIHUAIUCTOM, MPUHSBIIUM JOKYMEHTBHI;

HaJu4yue B TMPEACTABICHHBIX MOJJMHHHUKAX JOKYMEHTOB JaT BbIAA4M, IOJIHACEH
YIIOJJHOMOYECHHBIX JIWII, IeYaTed OpraHru3alnii, OCHOBAaHUW BbIIAYM;

coOJII0ICHUE TIOPSIIKA 3aBEPEHUS KOMTUNA TJOKYMEHTOB, UMEIOIIHUXCS B JICJIC;

HaJIM4MEe pacnevyaTKy BhIXOIHBIX (HOpM;

MOPSAOK MOAIINBKH IOKYMEHTOB:

pacnopsKeHue,

MIPOTOKOL.

3asIBJICHUE TPaXkIaHUHA;

Kaxnpiii JOKyMEHT, NpelCTaBICHHBIN MO0 O(OPMIICHHBIA TMOCIE Ha3HAUYCHUS
1ocoOus, MOAIMBAETCS B KOHEL JIMYHOTO JIeJIa U UMEET OUepPEAHON HOMED;

HyMEpalui0 CTPAaHUI], HAJIMYHUE OIMUCH JOKYMEHTOB, BXOJAIIUX B MAaKET JIMYHOTO
nena;

MPAaBWIBHOCTh O(POPMIICHUS] MTPOCKTA PACIOPSHKEHUS O MPEAOCTaBICHUU JUOO0 00
OTKa3€ B MPEAOCTABICHNUN I'OCYAAPCTBEHHON YCIIYTH, IPUCBOCHUSI HOMEPOB;

MPAaBUWIBHOCTh MEPEHECEHUs Ha OO0JIOKKY MaKeTa JIMYHOTO Jeja BCeX TpeOyeMbIX
PEKBU3UTOB.

4) KpuTEepUU NPUHATHS PelICHUS

Crenuanuct, OCyIIECTBISIIONIUN KOHTPOIbHBIE (DYHKIIMH, BEACT KOJUYECTBEHHBIM
y4eT MPOBEPEHHBIX TOKYMEHTOB, YU€T U aHAIU3 OMUOOK, JOMYIIEHHBIX MIPU ONPEICICHUH
MpaBa Ha  NPEAOCTABICHUE  TOCYJAPCTBEHHOM  yCIYrHM, YYUTBIBAET  CYMMBbI
MPEAYNPEKICHHBIX NIEpeIiaT U HEeAOIIaT.

5) pe3yabTrar AAMHHUCTPATHBHOM TMPOUEAYPbI W MOPSJAOK Iepeaaqyu
pe3yJjbTara

[Ipn oOHapyXeHUU OMIMOKH JIUYHOE [IeJI0 He3aMeJIUTEIhLHO HAMpaBisieTcsl Ha
TOpabOTKY CHEIUAIUCTy, KOTOPBIM €ro rOTOBUJ, M BHOBBL NEpeAaeTcs MJisi MPOBEPKHU
CIEUAIIUCTY, OCYILECTRIISIONIEMY KOHTPOJIbHbBIE (DYHKITUU.

6) cmocod (Qukcanum Ppe3yjbTATA  BBINOJHEHUS] AJAMUHHMCTPATHUBHON
npoueaypsbl

[IpaBunbHOCTH BBOAA UHPOpPMALIUU B 0a3y JaHHBIX MOJydaTeaeid Mep COLUATBLHON
MO/JIEP)KKA M OOOCHOBAHHOCTH TMPOEKTA PACIOPSHKEHUS O TPENOCTaBlIeHUU JMO0 00
OTKa3e B TIPEIOCTaBICHUM TOCYJAPCTBEHHON YCIyrH, OG(OPMIIEHHOTO MPOTOKOJIOM,
MOATBEPAKIAACTCA JUYHBIM IITAMIIOM CHEHUAJIUCTA, OCYIIECTBIISIIONIETO KOHTPOJIbHbBIC
(GyHKINMH, C YKA3aHUEM JIaThl IPOBEPKH HA KaXKIOM MTPOTOKOJIE.

Jlmunoe nmeno (mpw OTCYTCTBMU OIMMOOK W 3aMEYaHHI) HampaBiseTCs s
PAacCMOTpPEHUSI M BBIHECCHUSI PACTIOPSIKEHUS O TMPEJOCTABICHHH JHO0 00 OTKaze B
MPEIOCTABJICHUHN TOCYAapPCTBEHHON YCJIYTH PYKOBOJIMTEIIO OpraHa COLMAJIbHOW 3allUuThl
HACEJICHUS.
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AnvmuHuctpatuBHas — npouenypa  «lIpoBemeHume — KOHTpOJIE — MPaBUIBHOCTH
pacCMOTpEHUSI 3asABJICHUS U MPEJCTABICHHBIX JOKYMEHTOB») BBINIOJIHSAETCS B TEUYCHUE 2
JTHEH.

4, Ilpunamue peutenus 0 npedocmasieHuU audo 06 omkase 6 nPedoCmasieHuu

20Cy0apcmeeHHou yciyzu

1) rwopuanyeckne (QakTbl, HABJIAOINIHECS OCHOBAHHMEM JIJs1l Hayaja
aIMHUHHUCTPATHUBHOI NPoOLENYPbI

OcHoBaHueM sl HavaJla aJIMUHUCTPATUBHOW MPOIEAYPHI SIBISETCS MOCTYIUICHHUE
PYKOBOJUTEIO OpraHa COI[MaIbHOM 3aIIUThl HACEJICHUS JIMYHOTO JIETa.

2) cBeleHUA O JOJKHOCTHOM JIMIE, OTBETCTBEHHOM 32 BBINOJIHCHHE KAXKI0I0
aIMHUHHUCTPATUBHOIO [JCHCTBUS, BXOASALIEr0 B COCTAB AJAMHHUCTPATHBHOMU
Nnpoueaypsbl

PykoBonuTtenb opraHa CcOUMAJbHOM  3alMTHl HACEJIEHUS NPUHUMAET Ha
PacCMOTPEHUE TOKYMEHTBI, IIOJIINUTHIE B JUYHOE JETI0.

3) coaepi:kaHMe KaXKA0r0 aJIMUHUCTPATUBHOIO JACMCTBUS, BXOASALIEI0 B COCTAB
aJIMMHUCTPATUBHOM MPOLEAYPbI, NPOAOJAKHUTEIbHOCTh M (MJIM) MAKCHUMAJIbHbIH
CPOK €ro BbINOJIHEHHS

PykoBomurens opraHa = COLMAJIbHOM  3alIUMTBl  HACEJIEHUS  PACCMATPUBAET
JOKYMEHTBI, TOAIIUTHIE B JIMYHOE JIEIIO.

4) KpuTEepUHU NPUHATHS PellICHUs

PykoBoauTenb opraHa COUMAIbHOW 3alUTHl HACEJICHUS] BBIHOCUT PACIOPSIKEHUE O
MPEIOCTABICHUN TOCYIapCTBEHHOW YCIyTd WM paclopsbkeHHe 00 OTKae B ee
MIPEIOCTABJIEHUH, YTO CBUJIETEIBCTBYETCS €0 MOANUCHIO B PACIIOPSIKEHUN U 3aBEPSACTCS
MeYaThi0 OpraHa COUUAIBHON 3alIUThl HACEICHUSI.

5) pe3yabTrar AaAMHUHHUCTPATHBHON TMpOUEAYPbl HW TOPHAJOK Mepeaayuu
pe3yJbTara

PykoBoauTtenb opraHa COLMAIBHOW 3alIUThl HACEJICHUS NEPEAAaeT CHEUUAUCTY
OpraHa COIMAJIbHOM 3alllUThl HACEJICHWS, IOJATOTOBHUBIIEMY JIMYHOE [I€JI0, KOTOPBIH
(buKcUpyeT pe3ysbTaT NPeI0CTaBICHUS TOCYJaPCTBEHHOM YCIyTH:

Ha OCHOBaHHMH PACIIOPSHKEHUS O MPEIOCTABIEHUH TOCYIAPCTBEHHOM YCIYTH BHOCHUT
COOTBETCTBYIOIIME 3anuch B JKypHaJI peructpauuu 3asBICHUN HA MPEIOCTABICHUU MEP
COIMaJILHOM NoAAEPKKH (TIpriokeHreNe4);

BHOCUT COOTBETCTBYyIomMe 3amucu B JKypHanm 00 oOTKa3e B MPeIOCTaBICHUU
rocyJapcTBeHHOM yciyru (mpuwioxenue Ne6) U BbIIAeT 3asiBUTENIO YBEIOMJICHUE 00
OTKa3e B MPEAOCTAaBJIECHUU FOCYIapCTBEHHOM yciyru (mpuiioxeHue No7) .

YBeOOMJICHHE HAaIpPaBISETCS 3asBUTEN0 B S-JHEBHBIM CPOK II0CIIE MPUHATHS
pEIIeHMs O MPEA0CTaBICHUU 00 00 0TKa3e B MPEIOCTABICHUH TOCYIapCTBEHHON YCIIyTH
B yBenmomienuu o0 OoTka3e B MPEAOCTABICHWU TOCYJAPCTBEHHOW YCIYTH YKa3bIBAIOTCS
MIPAaBOBbIE OCHOBAHUS TaKOrO0 OTKa3a, a TakKXke [MPUKIAIbIBAIOTCS JIOKYMEHTBI,
MPEJCTABIICHHBIC 3asBUTENIEM. YBEIOMIICHUE C MPUIIOKEHUEM YKa3aHHBIX JIOKYMEHTOB
HaIpaBJISIETCS 3aIBUTEIIIO CITIOCOOOM, MO3BOJISIIOIIUM MOITBEPIUTH (PaKT U 1aTy BO3BpaTa.

6) cmocod (Pukcanum Ppe3ybTATA  BBINOJHEHUS] AJAMUHHUCTPATHUBHON

npoueaypsbl
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OOmmii MakcUMalbHBIA CPOK BBIIIOJIHEHHS] AJMUHUCTPATUBHON MpPOIEAYpPHI
«IIpunsTre pemieHUsT O TMPEAOCTABICHUH JUOO0 00 OTKa3e B TPENOCTaBICHUU
roCyJIapCTBEHHOM YCIYTH» HE JOJDKEH MPEBBIMIATh | pabounii JeHb.

5. @opmuposanue evin1aMHBIX OOKYMEHMOE U UX NEPeOaya OpaHu3ayuu,
ocyuiecmenalouieil 6blnaamy

1) rwopuanyeckne (akTbl, ABJIAONIHECS OCHOBAHMEM JUIsi Hayaja
aIMHUHHUCTPATHUBHOI NPoOLENYPbI

OcHoBanueM Jisi Ha4YaJla aJIMUHUCTPATUBHOM MPOUETYPHI SBISETCS MOCTYIICHUE
JIMYHOTO JIea CIEHUAIIUCTY IO BBIIJIATE.

2) cBeleHUs O JOJIKHOCTHOM JIMIE, OTBETCTBEHHOM 32 BBINOJIHEHUE KaKI0I0
aIMHUHHUCTPATUBHOIO [JCHCTBUS, BXOASALIEr0 B COCTAB AJAMHHUCTPATHBHOMU
Nnpoueaypsbl

Crneunanuct, KOHTPOJHUPYIONIMI omnepanuud 1o (OPMUPOBAHUIO BBITUIATHBIX
JOKYMEHTOB, CIEIUAIUCT IO BBIIUIATE U aJIMUHUCTPATOp 0a3 TaHHBIX BBIIOIHSIIOT B 0ase
JAHHBIX NOJIy4aTesield Mep COLMAIBHON NOIIEPKKU IPOBEPKY.

3) conepxaHue KaKI0r0 aAMUHUCTPATUBHOIO JeiiCTBHS, BXOASAIIEI0 B COCTAB
aJIMHUHHUCTPATUBHON MNPOLEAYPbl, NPOAOKHUTEIBLHOCTh W (MJIH) MAKCHUMAJbHBIN
CPOK €ro BbINOJIHEHUS

Crneunanuct, KOHTPOJHPYIOIIMI omnepanuu 1Mo (OPMUPOBAHUIO BBIMIATHBIX
JIOKYMEHTOB, BBITIOJHSIET B 0a3e AaHHBIX MOJydyaTeled Mep COLMAIBHOW MOIACPKKU
IIPOBEPKY:

CYMMBI K BBITLJIATE;

OIOPKETHBIX UICTOYHUKOB (DMHAHCUPOBAHUS,

AHAJIMTUYECKUX HCTOUYHHUKOB;

crioco0a BBITUIATEL

BBITIJIATHBIX PEKBU3UTOB.

O npoBeIEHHOM MPOBEPKE AEIAET OTMETKY KOHTPOJIBHBIM LITEMIIENIEM B MPOTOKOJIE
JUYHOTO JIeJia MoTydaTess ocoOusl.

CrnennanucT 1o BHITLIATE:

dbopMUpPYET BHITUIATHBIC TOKYMEHTHI;

nocie (opMUPOBAHUS BBHIIUIATHBIX JIOKYMEHTOB (POPMHUPYET U MPOBOAUT aHAIIU3 10
CJIEIYIOLIMM CITMCKaM MO BCEM BUAAM BBIILIAT:

CIIMCKa JIeJI, HE MOMAaBIINX B BBITUIATHBIC IOKYMEHTHI,

YKypHaja JBUKEHUS JICHEKHBIX CPEJICTB MO0 BCEM CIIOCOOAM BBITUIATHI;

B3aMMOPACYETOB IO BBIILIATE.

Crnenuanuct, KOHTPOJUPYIOMIMI omeparuu 1o  (OPMUPOBAHUIO BBITUIATHBIX
JIOKYMEHTOB, MPOBEPSAET MPABUIBLHOCTD U MOJTHOTY ONEpalUd.

AnMuHuctpaTop 0a3 maHHBIX Tepen (POPMUPOBAHUEM BBITUIATHBIX JOKYMEHTOB
BBITIOJTHSIET KOHTPOJIb 0a3bl TAHHBIX U TJI00aTBHBIM KOHTPOJIh 0a3bl JaHHBIX.

4) KpuTEepUU NPUHATHS PellICHUSsI

Crenuanuct 1o BeIuiaTe GOPMUPYET BHITUIATHBIC IOKYMEHTHI:

B BHJIE€ BEJIOMOCTEM Ha JOCTaBKY CyMM IOCOOHMSI opraHu3auusIMu ¢eaepanbHOR
MOYTOBOM CBSI3M WJIM HWHBIMH CYOBEKTaMH, OCYIICCTBISIONIUMU JIE€SITEIBHOCTh 10
JIOCTaBKE MOCOOUS MO KaxJIoMy noutamty DefepanibHOTO YHUTApPHOTO MPEANPUSTHUS
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«IToura Poccum» (PI'YII «llouta Poccum») 1mo nare BBIIJIATEI B COOTBETCTBUHU C
YTBEPKACHHBIM I'paduKoM BbITIIAThL. OCYIIECTBIAET Mepenayy BeIOMOCTEH Ha MOYTaMT
OI'VII «llouta Poccun» mnu MHOMY CyOBEKTY, OCYLIECTBISIOIIEMY IEATEIBHOCTH I10
JOCTAaBKE COLIMAJIBHBIX BBIILIAT, HE NO3AHEE 2 JHEW A0 HACTYIUICHHS BBIILIATHOIO
nepuoga. K BegoMocTsiM Ha AOCTaBKY MOCOOWs MPUIATAlOTCS PEecTp - OTYET B TPEX
AK3EMIUISIPAX U COMPOBOAMTENbHAS ONUCH B ABYX IK3EMIUIAPAX;

B BHJE CIHCKOB /IS 3aUUCICHHs CYMM TIOCOOMsSI Ha cdYeTa modydareneit
KPEOUTHBIMM OPraHu3alus MU [0 KaXJOMYy OTIEICHHI0 KPEAUTHOW OpraHU3allMH.
OcymiecTBISIET Nepejayy CIMCKOB B KPEIUTHYIO OPraHU3AIUIO JUIsl 3aYMCIIEHUS Ha CYETa
noyryyaTejaerd B 3JIEKTPOHHOM BHze. K cruckaM M 3a4MCIIEHUS] COLMAJIBHBIX BBIILIAT
IPUJIAraeTCsl CONPOBOAUTENIbHAS OMUCH B JIBYX IK3EMILIAPAX.

Crneunanuct, KOHTPOJHUPYIOMIMK omnepanuu 1Mo (HOPMUPOBAHUIO BBIILIATHBIX
JOKYMEHTOB, MPOBOJAUT OKOHYATEJIbHBIM KOHTPOJb MO BCEM BBIIUIATHBIM JTOKYMEHTAaM,
MOJTOTOBJICHHBIM K TIepe/iaue opraHu3anusM (erepaibHOW MOYTOBOM CBSI3U WIIM MHBIM
CyOBeKTaM, OCYHIECTBIISIIOIIUM JE€ATEIbHOCTh MO JOCTABKE COLMAJIBHBIX BBIILIAT B
COOTBETCTBHHM C 3aKIIOYEHHBIMH JIOTOBOPaMU (COTJIAILICHUSIMHU).

S5) pe3yabTar aIMUHUCTPATHBHOM NpPOWEAYPbl M TMOPSAOK INepeaaydyu
pesyJjbTara

[IpenocTtaBieHne roCyAapCTBEHHOW YCIYTH 3aBEPIIACTCS IPU IEperadye OpraHom
COLIMAJIBHOM 3alIUThl HACEJICHUS BBIIIATHBIX JOKYMEHTOB B BUJE BEIOMOCTEN U CIIMCKOB
KPEIUTHBIM OpTaHU3AIMIM, OpraHu3alusaM (eneparbHOM MOYTOBOM CBSI3W WM WHBIMU
CyOBeKTaM, OCYIIECTBIAIONINM JIEITEIbHOCTh 1O JOCTaBKE COIMAIbHBIX BBIIUIAT, B
COOTBETCTBUH C 3aKIIOUEHHBIMH JIOTOBOPAaMU (COTJIALLIEHUSIMH ).

6) cnocod0 d¢ukcanum pe3yJbTaTa BbINOJHEHUS AAMHUHHCTPATHBHOI
npouexypsbl

OOmumii MaKCUMalbHBIA CPOK BBIMIOJIHEHHUS] aJMUHUCTPATUBHON MPOIIEAYPHI
«DopMHpOBaHME  BBIIJIATHBIX  JOKYMEHTOB M WX  Ilepefaya  OpraHu3alluu,
OCYUIECTBJISIONIEH BBIIIATY» HE JIOJKEH MPEBbIIATh 2 pado4nX JHEH.

Onucanue  nocnedosamenpHOCMU  AOMUHUCHPAMUBHBIX  NPOUEOyp  no
OpP2aHU3AUUU 6036pAMA  OCHENHCHBHIX CPEOCmE npu HeOOOCHOBAHHOM NOJYYEHUU
20Cy0apcmeeHHou yeuyu

OcHoBaHueM nJisi Hayajga aJMUHUCTPATHUBHON MpOLEIypbl BO3BpaTa ACHEXKHBIX
CpPEICTB TMpPU HEOOOCHOBAHHOM TMOJIYYEHHMM TOCYJApPCTBEHHOM yCIyru sBIsieTCS
oOHapyxeHHne (akTa HEOOOCHOBAHHOTO IMOJYYEHHUsS TOCYIapCTBEHHOW YCIYTH 1O BUHE
3asIBUTEJIECH, MOJYYaAKOIINUX TOCYAAPCTBEHHYIO YCIYTry (IPEACTaBIEHUE JOKYMEHTOB C
3aBEIOMO HEBEPHBIMU CBEJICHUSIMU, COKPBITUE JAHHBIX, BIUSIOUIMX HA MPABO MOJTYyUYCHUS
roCyJIapCTBEHHOM YCIIYTH).

CymMMBI  TOCOOMSI,  W3JUINHE  BBIJIAYCHHBIC  MOJyYaTeNIsIM  BCJICJICTBHE
MPEJCTABICHUS] MMM JOKYMEHTOB C 3aBEIOMO HEBEPHBIMU CBEACHUSMH, COKPBITHUS
JAHHBIX, BIUSIOMIMX HA TPABO MOJYYEHHUS MOCOOMSI WJIM HA MCUUCICHUE MX Pa3MEpOB,
BO3MEIIAIOTCS 3TUMHU TOJIy4aTeNsiMH, a B CJIy4ae Clopa - B3bICKUBAIOTCA B CyJeOHOM
MOPSIZIKE.

CymMbl 1OCOOHMS, W3JMINHE BBIIUIAYEHHBIE TOJIy4aTell0 IO BHUHE Oprasa,
HA3HAYMBIIETO TOCOOUS, yIEPKAHUIO HE MOJJIEKAT, 32 UCKIIOUECHHUEM CIIydas CUETHOMU
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OIIIHOKH.

B cnyuae ycranoBieHuss (akta HEOOOCHOBAaHHOTO TMOJYYEHHUS TOCYAapCTBEHHOM
YCJIYTY OTBETCTBEHHBIN CIEIIUATKCT BBIMOJHSIET OJTHO U3 CICAYIOMNX JEeHCTBUM:

TOTOBHUT MUCHhbMEHHOE OOpaIIeHHE K 3asBUTEIIO, MOIYYaIONEMy TOCYAapCTBCHHYIO
YCIyTYy, C TPEIJIOoKEHHEeM B JO0OpPOBOJLHOM TIOPSAIKE BO3MECTHUTH HEOOOCHOBAHHO
MOJYYCHHBIC JICHEKHBIE CpEICTBA IMyTEM BHECEHHS Ha pPAcCUYEeTHBIM CUYET oOpraHa
COIIMAJIbHOM 3al{UThl HACCICHUS,

npejJiaraeT 3asBUTEIN0, IMOJY4YalolIeMy TOCYJapCTBEHHYIO YCIyry, HamucaTh
3asBJICHHE C TTPOCHOOI 3a4eCTh HEOOOCHOBAHHO TOJTYYEHHBIC JICHEKHBIC CPEJICTBA B CUET
OyIyIuX BBITUIAT (BO3MOXHO TOJIHKO IO OJHOM M TOM K€ BBITLJIATE).

B cnyyae oTkaza 3asgBuTENs, IOJYYalOIIEro TOCYJApCTBEHHYHO YCIyTy, OT
TOOpPOBOJILHOTO  BO3MEIICHUST HEOOOCHOBAHHO TIOJIYYCHHBIX JCHEKHBIX CPEJCTB,
OTBETCTBEHHBIN CHEIUATUCT MPUHUMAET PEIICHHWE O B3BICKAHWM HEO0OOCHOBAHHO
TIePEUYUCIICHHBIX 3asBUTEIIO ICHS)KHBIX CPEJICTB B CYACOHOM TOPSIIKE.

B ciyuyae npuHSTHS pelieHus O B3bICKAHUU JICHEXKHBIX CPEACTB C 3asBUTENCH,
MOJIYYalOIIMX TOCYIapCTBEHHYIO YCIYry, B CyJI€OHOM MOpPSAKE, OpPraHbl COIUAIbLHON
3allIUThl HACEJICHUS MOJAI0T COOTBETCTBYIOIINE MCKOBBIC 3aBJIICHUS B CYJl, Y4aCTBYIOT B
KauyeCTBE MPEJICTABUTEIS UCTIA B CYJIeOHOM ITpOIIECCe.

Pe3ynbraTom aJIMUHUCTPATUBHOMN POIEAYPhI SIBIISICTCS 3a4HCIICHUE
HEOOOCHOBAHHO TEPEUYUCIICHHBIX 3asgBUTEISIM, MOJYYAOIIUM TOCYIapCTBEHHYIO YCIYTY,
JICHE)KHBIX CPEJICTB Ha pAaCYETHBIN CUET MUHTPY/A.

3. AAMMHHCTPaTHBHAas npoueaypa GopMUPOBAHNUS U HATIPABJICHUS
MeKBeOMCTBEHHBIX 3alIPOCOB B OPraHbl (OPraHu3annu), y4acTByluue B
NPeA0CTABJICHUM IOCYIAPCTBEHHbIX H MYHUIMNIAIBbHBIX YCJIYT

YacTtb JOKYMEHTOB, KOTOpasi He TpeOyeT ydacTusi 3asiBUTENs, MOXKET ObITh
MOJIyuyeHa B paMKaX MEXBEJIOMCTBEHHOTO JOKYyMEHTOO00pOTa CIIEIYIOIIMM 00pa3oM:

e B  KadecTBe  OyMaXXHbIX  JOKYMEHTOB  TpH  OTCYTCTBUH  CHUCTEMBI

MEKBEJOMCTBEHHOT'0 3JIEKTPOHHOTO B3auMoeiicTeus (nanee CMOB);

e B KA4ECTBE AJIEKTPOHHBIX TOKYMEHTOB Ipu Hanmnunu CMOB.
e B COOTBETCTBUHU C HOPMATHUBHBIMH MPABOBBIMU aKTaMH, OTMPEICISIONINMHU TOPSIO0K

MPEIOCTABIICHUS TOCYJAPCTBEHHBIX U MyHUIIUTIAJIBHBIX YCIIYT.

MexBeTOMCTBEHHOE B3aWMOICHCTBUE MO TIOTYUYEHHUIO TOKYMEHTOB M MH(pOpMaIlMU Ha
3asBUTENSI  OCYILIECTBISETCA  IOCJ€ TOJANUCaHMsl corjlacud Ha  oOpaboTKy
NEPCOHAIBHBIX JaHHBIX 3asIBUTEIIEM.

3.1 HcrtpeOoBaHHe AONOJHUTENIBHBIX TOKYMEHTOB, KOTOpble HE MOTYT OBITh
coOpaHbl 0€3 y4acTHs 3assBUTEIS.

OcHoBaHueM JUid UCTPEOOBaHUS TOKYMEHTOB SIBJISIETCSI MOCTYIUIEHHE HEMOJHOTO
nakera JIOKYMEHTOB OT 3asBHUTENS, KOTOpbIe HE MOTYT ObITh CcOOpaHbl 0€3 yuacTus
3asiBUTEIIS.

OTBETCTBEHHOCTh 32  HCTpeOOBaHME  JIOKYMEHTOB  HECET  CIEIHAJIUCT,
OTBETCTBEHHBIH 3a MPUEM U UCTPeOOBaHUE TOKYMEHTOB.

Crnenuanuct uctpedyetr HeoOXOAUMBIE TOKYMEHTBI, JIJIs1 3TOTO:

. NpOBEPSIET HAJM4UKe 3asBUTENS B 0a3e TaHHBIX;
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. COCTaBJIIET COOTBETCTBYIOIIUE 3aMPOCHl U HAMPABIISIET UX apecaTaM, KOIHH
3arpocoB (JMEKTPOHHBIE UIN OyMa)kHbIE) MPUKIIAABIBACT K IUYHOMY JIETY;

3anpockl Ha HEOOXOOUMBIE JTOKYMEHTBHI OTIPABISIOTCS OJHUM H3 CIEIYIOIIUX
CIOCO0O0B:

e  IpPU JUYHOM OOpalICHUHU;

e IO IIOYTE WJIM C IOMOUIBIO KYpbEpa;

e  C HCIOJb30BAHHEM 3JIEKTPOHHOMU MOYTHI;

e  TOCPEACTBOM OTIIPABKH (PaKCUMHIILHOTO COOOIICHUS;

o uepes [loprau;

e B cllydae mpuema JokyMeHToB uepe3 MODIL] corpynauk M®I] obecnieunBaet
UH(GOPMHUPOBAHNE 3asBUTENISI B OTBET HA 3alPOCHI 3agBUTEINS MO TeaedoHy, MPU JTUUHOM
oOpaIleH!H WK B 3JIEKTPOHHOM BHJIE TIO TEXHOJIOTHAM, IpelycMOTpeHHbIM B MOI1.

[Ipn HEOOXOAMMOCTH CHENMAIMCT JeTAaeT OTMETKY O HAIpPaBJIICHHBIX 3ampocax C
yKa3aHUEM HaWMEHOBaHMs ajpecara, (paMuiInd, UMEHH, OTYECTBA 3asIBUTENS, HOMEpA
MaKeTa JOKYMEHTOB, KpaTKOM HAaMMEHOBAaHWU UCTPEOyeMOro JOKyMEHTa, 1aTe€ U HOMEpe
3amnpoca.

3.2 HctpeboBaHne AOMOTHUTENBHBIX JOKYMEHTOB, KOTOPBIE MOTYT OBITH COOpaHBI
0€3 y4acTus 3asBUTEIIS

[Ipu BeIOOpE OYHOM, 3a04YHOM (POPMBI MPEIOCTABICHUS TOCYIAPCTBEHHOM YCIyTd
WIM TpH BBIOOpE TMPEJOCTABICHHS TOCYyNapcTBEHHOM yciyrun uepe3 MOPI[ yacte
JIOKYMEHTOB, KOTOpasi He TpeOyeT y4acTHusi 3asBUTENSI, MOKET ObITh MOJTY4YeHA B paMKax
MEXBEJOMCTBEHHOT'0 TOKYMEHTOO00pOTa CIAEAYIOLINM 00pa3oM:

e B KayecTBe OyMaXXHbIX JOKYMEHTOB TMPU OTCYTCTBUU CHUCTEMBI
MEXBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3auMoeicTus (nainee CMOB);

e B KA4eCTBE AJIEKTPOHHBIX JOKYMEHTOB Ipu Hannuuu CMOB;

B COOTBETCTBHM C HOPMATHBHBIMHU MPABOBBIMU aKTaMH, ONPEACIISIIOIIUMU MOPSIOK
MIPEOCTABIECHUS TOCYTAPCTBEHHBIX U MYHUIIUIIAJIBHBIX YCIIYT.

Jns mosydeHuss HENOCTAaloUMX JOKYMEHTOB COTPYIHHMK, OTBETCTBEHHBIM 3a
MOJIy4YeHHUE TOKYMEHTOB OT 3asBUTEIIS:

o  ®opmupyer 3ampochl Ha MPEAOCTABICHUE HEAOCTAIOIIUX JTOKYMEHTOB B
ANIEKTPOHHOM BHJI€ M OOECIEUMBAET MX IMOJYyYEHHUE M3 OPraHU3alMil MO0 TEXHOJIOTHUSIM,
MPEeAYCMOTPEHHBIM COTJIAIICHUSIMU u periiaMeHTaMu MH(OPMAIMOHHOTO
B3aHMO/ICICTBHUS,

o Ilpu HeoOxomuMOCTH OpraHu3yeT MOJIy4YeHHE JOKYMEHTOB 3a 3asBUTEIN Ha
OYMa>KHBIX HOCUTENSIX U OCYIIECTBIISIET UX MEPEBO/I B AJICKTPOHHBIN BUJI.

MeXBe1OMCTBEHHOE B3aUMOAECHCTBHE MO MOJYYEHHUIO JOKYMEHTOB U MH(POPMAIIH
Ha 3asBUTENI TMOCOOMS OCYIIECTBIISIETCS TOCJE TOMMUCAHUS COTJacusi Ha o0paboTKy
MEPCOHAIBHBIX JIAHHBIX 3asIBUTEIIEM.

3.3 IloaTBepxkaeHne CBECHUM O MPEOCTaBICHHBIX TOKYMEHTaxX

B TOM cnydae, eciau 3adBUTENb MPEJOCTABWII TOJBKO CBEAEHUS O JTOKYMEHTax
(cOop KOTOpPBIX HE TpeOyeT HEMOCPEACTBEHHOTO YUaCTHs 3asBUTEISI), TO TOATBEPKICHHE
CBEIEHMH O  JIOKYMEHTax OCYIIECTBISETCI B  paMKaX  MEXBEIOMCTBEHHOIO
B3aUMOJICUCTBUS.
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AJMUHUCTPATUBHBIN TMpoOIleCC HCTPEOOBAHMS JOMOJHUTENbHBIX JTOKYMEHTOB
3aBepuIaeTcss KOMIUIGKTOBAaHHEM IIOJIHOTO TaKeTa JOKYMEHTOB, HEOOXOIUMBIX IS
MOJTYYEHHUS TOCOOUS.

4. IlopsA0K oCyLIeCTBJICHUS B 3JIEKTPOHHOM (popMe, B TOM YHCJIe C MCIIO0JIb30BAHNEM
(denepanbHOi rocy1apcTBeHHON HHPOPMALMOHHOM cUCTeMbI « EQMHBINA MOPTAJI
rocyJapCcTBEHHbIX ¥ MYHHIMIAJBHBIX YCIAYT (PyHKUMI), peruoHa IbHON
rocyaapcreeHHoi nHgpopmanuoHHoi cucreMbl «IlopTaj rocy1apcTBeHHbIX H
MYHUIUNAJBHBIX YCJIYT PocTOBCKOM 00/1aCTI) CJIEAYIOIIHUX AAMUHUCTPATHBHBIX
yCJIyr

4.1 IlpenocTraBiieHUe B YCTAHOBJIEHHOM NOpsiAKe HHGOPMAIMHU 3aABUTEIAM U

o0ecmeveHue JOCTYIA 3asiBUTEJIEH K CBEACHUSIM O TOCYJapCTBEHHOM yciayre
CepBucsol my0au4HOro HUHGOPMHUPOBAHUS

[ToTeHIManbHBIM MOJTyYaTEISAM YCIYTH (3aABUTENSIM) JIOJDKHA TMPEJOCTABISTHCS
cienyromas nHpopmanus:
. CBeneHHsl 0 MECTOHAXO0XACHUH, KOHTAKTHBIX TeledoHax, rpaduke (pexxume)
pabOThI OPraHOB COLMATBHOM 3aIUThl HACEICHMUS;
. KonrtaktHas nnpopmanus (TenedoH, aipec 3IEKTPOHHOU MOYThI, HOMEP KaOMHETA)
CHEHUAINCTOB OpPraHa COUATbHON 3allUThl HACEIEHHMS], OTBETCTBEHHBIX 32 IPUEM
JOKYMEHTOB;
. KonraktHas napopmanus (tenedoH, aipec 3JIEKTPOHHON MOYThI) CIIEHUATUCTOB
OpraHa COLMAJIbHON 3alUThl HACEJIEHUS, OTBETCTBEHHBIX 32 HHPOPMUPOBAHUE;
. WNudpopmarius o Bompocam NpeoCTaBICHUs TOCYIapCTBEHHOM YCIIyTH:

e IIO IEPEYHIO JOKYMEHTOB, HEOOXOIUMBIX JJIsl IPEJOCTABICHUS YCIYTH;

e B Cllydae HEBO3MOXKHOCTH MOJIy4€HUs HH(OPMALIUU B SJIIEKTPOHHOM BUJE, 10
MCTOYHUKY MOJTYYEHHs TOKYMEHTOB, HEOOXOAUMBIX JUIsI MOJTy4eHHsI mocoOus (opras,
OpraHu3alys U UX MECTOHAXO0XJIEHUE);

e IO BPEMEHHM NPUEMA U BbIAYH JOKYMEHTOB;

e IO CPOKaM BBIILJIATHI TOCOOHUS;

e IO pacyeTy CyMMbI BBIILIATHI,

e IO MOPSAAKY 00KaJIOBaHUS AEHCTBUM (0€3ACHCTBYS) U PEILICHUM, OCYIIECTBIISIEMbIX
Y IPUHUMAEMBIX B X0J1€ MPEA0CTABIICHUS FOCYJapCTBEHHOM YCIYyTH.

CepBuc mnyOonM4HOro WHMOPMUPOBAHUS PEKOMEHIYETCS peain30BaTh Ha 0ase
HNuTepHeT-caiiTa oprana conuaibHOM 3alMThl Hacenenus, Ha 6ase [loprana.

[Ipu peanuzanuu cepBuca myonuuHoro wuHbopmupoBanus Ha 06aze I[loprana
M0JIb30BATENI0 HEOOXOIUMO MPEJOCTaBUTh BHIOOP MHTEPECYIOUIETO €ro MyHHUIIUIAIBHOTO
oOpa3oBaHus. PexomeHlyeTcss peann3oBaThb aBTOMAaTHYECKUI BHIOOP MYHHUIIMIAIBLHOTO
oOpa3oBaHMs 111 aBTOPU30BAHHBIX MOJIb30BATENEH, B yUETHOU 3alIMCH KOTOPBIX UMEIOTCS
CBEJCHMS O MYHHIIMIAILHOM OOpa30BaHUM, HA TEPPUTOPUU KOTOPOTO OHU HAXOHAATCA
(IpOKUBAIOT).

[Io HacTymI€eHUIO YCTAaHOBJIEHHOIO BpPEMEHM WJIM KOMaHJAe omeparopa

WHUIUUPYIOTCS:
. pasMerneHre uinn n3mMeHenne Ha [loprane rpaduka npuema rpaxiaH;
. pa3melenue wiu usmeHenue Ha Iloprane undopmanuu 06 ycnyre (CBeaeHus o

HCO6XO)II/IMBIX JIIsL O(l)OpMJ'ICHI/IH YCIIyIun JOKYMCHTAX, CBGIICHI/ISI 0 MECTax IIpHuemMa
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JIOKYMEHTOB (ajpeca, MaplIpyThl Mpoe3ja Ha OOIIECTBEHHOM W JMYHOM TPAHCIOPTE);
Bpems npuema noxymentoB; KonrtaktHas wHbopmarms (TenedoH, aapec dIESKTPOHHOU
MOYThl, HOMEp KaOWHETA) CHEIHUAIUCTOB, OTBETCTBEHHBIX 3a MPUEM JIOKYMEHTOB,;
KonraktHas wuHpopmarus (tenedoH, aapec SICSKTPOHHOW IMOYTHI) CHEIHATKHCTOB,
OTBETCTBEHHBIX 32 HHPOPMUPOBAHUE.
CepBuCHI IEPCOHATU3MPOBAHHOT0 UH(POPMUPOBAHUS

ABTOpPU30BaHHBIM  MOJib30BaTensiM  [loprama, mnopaBmKMM — 3asBICHHE  HA

MIPEI0CTaBICHNE TTOCOOMS JOJDKHA TIPEIOCTABIATLCS Ceayromas nHpopMaIus:

. O Ha3HAaYEHUU TOCYAAPCTBEHHOU YCIIyTH;

. O06 oTka3e B HA3HAYEHUH IOCYJJAPCTBEHHOM YCIyTH;

. O TpUHATOM PELICHUU MO 3asIBICHUIO — MOJIOKUTEIILHOM WJIM OTPULIATEIBLHOM C
yKa3aHue HOMEepa U J1aThl PeIICHUS;

. O cymMe Ha3HAYEHHOU BBITLIATHI.

ABTopu3anus Julla, 3arpalirBaronero nHpopmanuio, Ha [loprane mpoucxoaur c
nomonipro YCK.

3anpoc IOJIb30BATEIIS [Toprana VHULIMUPYET B3aMMO/JICHCTBUE Cc
ABTOMATHU3UPOBAHHON CHCTEMOW OpraHa COLMAIbHOW 3aIUTHI HACEICHUS.

OTBeT Ha 3a1poc JI0JKEH pa3MeIaThes B IMYHOM KaOuHeTe 3asButens Ha [loprare.

4.2. Tllonaua 3asiBUTEJIEM 3a1POCa U MHBIX IOKYMEHTOB, HE00X0AUMBIX /LA
NpeJoCTABICHHUS TOCYAapPCTBEHHOM YCJIYIH, M IPHeM TAKHX 3apoca u
JOKYMEHTOB
OnepanuoHHbIE CEPBUCHI

IIpuem 3asiBJICHUI U KOMILJIEKTA JOKYMEHTOB

OnepanuonHslil cepBuC «IIpuem 3asBIIEHNN U KOMIUIEKTa JTOKYMEHTOBY PEANU3yeT
CJIEIIOIME aIMUHUCTPATUBHBIE IIPOLIEAYPBI:
. [Ipuem wu perucrpanusi 3asBICHUS U JOKYMEHTOB, HEOOXOIUMBIX IS
IIPENOCTABIICHUS YCIIYTH, IEPBUYHAS ITPOBEPKA JTOKYMEHTOB;
. HctpeboBaHre JOMOJHUTENBHBIX JIOKYMEHTOB, B TOM YHCI€ B paMKax
MEKBEJIOMCTBEHHOT'O B3aUMOJICUCTBHUS.
. DJIEMEHTBl YYETHOM MOJENM, 3aJCHCTBOBAHHBIE MPH pEATU3alMU  CEPBHCA,
npeacTaBiieHbl B Ta0muie No3.

Tabmuua Ne3— DnemMeHThl y4ETHOM MOJENH, 3aJCHCTBOBAaHHBIE MPHU peaU3alUU
cepBuca «IIpuemM 3asBIeHUN U KOMIUIEKTA JOKYMEHTOB)

O6BekT [Crioco6 peanvzaumm cobbiTvs |
Neo nnm i i
. CobbiTve . dakT Mpv TpagnUMOHHOM Mpun anekTpoHHOWM Mpn okasaHm
n./m. CyOBeKT bopme okazaHus dbopMe okasaHus
ycnyru yepes ML
yyeta ycnyru ycnyru
3aaBuTenb 3aaBuTENb NMNYHO
3aaBuTenb
obpallaeTcsa B opraH (Mnn yepe3s
. oOpallaeTcsa B opraH
coLnanbHom 3aunThl 4 NOBEPEHHOE N1LO)
coumanbHOM 3alunThI
O6palueHne HaceneHus ¢ HACENEHS G obpaluaeTcs k
3aaBUTENS 3a 3asBNeHneM Ha coTpyaHuky MoLl,
WaeHtudpumumpy 3asBfIeHMEM Ha
1. npeaocTaBneHn npeaocTaBnexHve npeacTaenas
3asBuTEnNb |loWne AaHHble _ npegocTaBneHvne
em rocynapCTBEHHOM 9 MOKYMEHT,
3asaBuTENs rocyjapCTBEHHON .
rocyfapcTBeHHO ycnyru ¢ CIVIN C YOOCTOBEPSIHOLLNIA
n ycnyrm HeobXxoaANMbIMU yeny IMUYHOCTb, U

HeobXxoaAnMbIMU

\AOKYMEeHTaMW. COKpaLLEHHbIN
\AOKYMEeHTaMn OgHNM

CneuunanucT opraHa 3 creaytoLLmXx nakeT JOKYMEHTOB

coumnanbHOn 3amThl y Ha nony4yeHue
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HacerneHua,
OTBETCTBEHHbIN 3a
npnem JOKyMeHTOB
npoBepAeT JOKYMEHThI,

crnoco6oB:

- C UCronb3oBaHNEM
9NEKTPOHHON NOYThI;

rocynapcTBeHHOM
yCnyru, KoTopble He
MOryT GbITb
cobpaHbl 6e3

yaocToBepsioLme y4acTusa 3aseuTens
MU4HOCTL 3asIBUTeNS, a || nocpencTaom

B Cnly4ae o6palleHnss o rmnapky

38KOHHOTO cbakcMMUIBLHOTO

npencTaBuTens CO0BLIBHMS:

rpaXaaHuHa -

MONHOMOUMS 3AKOHHOTO | oo Monran

npencTaBuTens.

Cneumanuct opraHa

Cneumanuct opraHa

cou3awunTbl cou3aLnTbl

COCTaBnAaAeT COCTaBngdeT
Cneunanuct opraHa COOTBETCTBYHOLLME COOTBETCTBYHOLLNE
coL3allnTbl cocTaBngeT|[3anpochbl N 3anpochbl n

WctpeboaHue COOTBETCTBYOLLME HanpasndaeT Ux HanpaBnseT ux
NoNoNHUTENbHBbI 3anpockl U HanpaBnsieT |[3assBUTENIO: 3asBUTENIO:
X AOKYMEHTOB, \[ononHuTe [|[3anpoc Ha X SAABUTENIO:

2. |KkoTopuie He - C UCMOMNb30BaHNEM |- NPY MUYHOM
MOryT BbITb fibHble Heobxoaumbie || npu NMMYHOM ANEKTPOHHON NOYTHI ; |loBpaLleHnm
cobpaHbl 6e3 AAOKYMEHTBI) ROKYMEHTE obpalleHuun 3asBuTens; 3asBuTensa B MOL;
yqyactus - MOCPEeACTBOM
3asaBuUTENSA - M0 noyTe OoTNpaBKn - B 9JIEKTPOHHOM

(hakCMMMUIBHOTO BUAe no
cooOLeHns; TEXHOMOTMAM,

- yepes MNopTtan

npeagycMoTpeHHbIM
B MoL

4.3. IlosryyeHue 3asiBUTeIeM CBeJeHHI 0 X0/1e BBINOJHEHHUS 3a1poca 0
Npea0CTABIEHUH IOCYIapCTBEHHOM yCIyru

CepBuchl O10BeLICHUS
B nauynom kabunere rpaxaanuHa Ha Iloprane mpu HACTYIUICHUHM CIETYHOUTUX

CcOOBITHH AOJDKHO OCYHICCTBIIATHCA aBTOMATHUYCCKOC OITOBCHICHHUC!
o HN3MCHCHHUC aKTYAJIbHOI'O CTaTyCa COCTOSHHA 3asABJICHUS,

. HalpaBJICHUE 3allpOCOB BO BHENIHWE OpraHu3alid JUisl  MOJTBEPKICHUS
MPEIOCTABICHHBIX CBEJACHUN M\WJIHM JIJIS TIOJyYEHHUS HEOOXOIUMBIX JUISl MPEI0CTABICHUS
roCyJ1JapCTBEHHOU YCIyTH TOKYMEHTOB,;

. MOJYYEHHE OTBETAa W3 BHEIIHUX OpPraHu3aldidl MO pe3ysibTaTaM MOJTBEPKICHHS
NPEIOCTABICHHBIX CBEJACHUN HW\WIM TOJNydeHUs\HE TOJYYCHHUS HEOOXOIUMBIX JIJIs
MPENOCTABIECHUS TOCYIAPCTBEHHON YCIYTH JTOKYMEHTOB,

. HalpaBJICHUE 3alpoca TPaXJaHWHY HAa YTOYHEHHUHM CBEJICHHN IO MOAAHHOMY
3asIBJICHHIO HA OCHOBE IMOJYYEHHBIX OTBETOB M3 BHEIIHUX OPTraHU3allHi.

OrnoBelIeHNe TaKXKe JT0HKHO MPOU3BOIUTHCS JJI Tpa)KJaHWHA, YKA3aBIIETO TaKOM
Croco0 OMOBENIEHUS - IO DJIEKTPOHHOW TOYTE, C HUCMIOJb30BAHUEM CITYKObl KOPOTKUX
COOOIIIEHH OTepaTOPOB MOOMIHLHOM CBS3H.

4.4. BzaumojgeiicTBue OpraHa UCIOJHUTEIbHOM BjaacTu PocTroBckoii o0s1acTu,
NPeI0CTABJIAIIINX IOCYAaAPCTBEHHYIO YCJIYTY, C HHBIMH OPraHAMHU IoCy/1apCTBEHHOM
BJIACTH, OPraHAMM MECTHOI'0 CAMOYIIPABJIEHUS Y OPTraHU3aAlMIMHU, YYACTBYIOIIMMHU B
Npe0CTABJEHUHU IOCYAAPCTBEHHOM YCJIYTH, B TOM 4YHCJIe OPSI/IOK U YCJIOBHS TAKOI0

B3aUMOACHCTBUSA

30



CoObITHS, IPH KOTOPHIX HHUIUMPYIOTCS MEKCUCTEMHbIE B3AUMO/1eiiCTBUS

o OOparienue 3asBUTENS 32 MIPEAOCTABICHUEM IOCYIapCTBEHHOM yCIyru Yepes
[Toprau;
o HctpeboBanue MOMOJHUTEIBHBIX JTOKYMEHTOB, KOTOpPBIE MOTYT OBITh

coOpanbl 6e3 ydactus 3asButensd. CrenuaiiucT opraHa COIBaluThl GOPMUPYET 3aMPOChHI
Ha MPEAO0CTaBIICHUE HEIOCTAIONIUX JOKYMEHTOB B 3JIEKTPOHHOM BHUJIE U 00ECIEYMBAET UX
MOJIYYCHHS] M3 OpraHu3aluii MO TEXHOJIOTHSM, MPEIyCMOTPEHHBIM COTJANICHUSIMU U
perjiaMeHTaMu UHPOPMAIIMOHHOTO B3aUMOICHCTBHUSI.

o Ha3nauenue (0Tka3 B Ha3HaYEHUH ) TOCYIaPCTBEHHOMN YCIYTH.

o CBepka pacdeToB ¢ JOCTaBOYHOM opraHu3anueil. Pacuer oprana coruaibHOM
3aIATBl HACEJIEHUs C JIOCTABOYHOW OpraHM3aluell OCYIIECTBISIETCS B  paMKax
MEXBEJJOMCTBEHHOTO B3aMMOJICUCTBUS.

o Brimaya crnpaBku 0 pasmepe M CpoKax BBIIUIATHI MOCOOUS 4epe3 JIMYHBIM
kaOuHeT nosib3oBatens Ha [loprarne.

CocraB cMe:KHbIX HHGPOPMALIMOHHBIX CHCTEM U MH(POPMALMOHHbIE IOTOKH

° [TopTan obecneunBaeT nepeaady 3asBJICHUN UM JOKYMEHTOB B AJIEKTPOHHOM
dbopme,  3ampocoB  MOJB30BATENEd O  XOJA€  MPEJOCTaBICHUS  YCIAYyrd B
aBTOMATU3HPOBAHHYIO CUCTEMY OpraHa COLMAIbHOM 3alUThl HACEIEHUS.

o ABTOMAaTHU3UpPOBAHHAS CHUCTEMA OpraHa COLMAIbHOW 3aIlUThl HACEJIEHUs
nepenaet Ha [lopran cneayrolryro HHPOpMAIHIO:

J CBeieHHsI 0 MECTOHAXO0XICHUH, KOHTAKTHBIX TeledoHax, rpaduke (pexxume)
pabOThI OPraHOB COLMATBHOM 3aIIUThl HACEICHMUS;

. KonrtaktHas wuHpopmanus (Tene@oH, aapec 3IEKTPOHHOM MOYTHI, HOMEpP
KaOWHEeTa) CHEeUUaIMCTOB OpPraHa COLMAIbHOM 3aIlMThl HACEJIEHHS, OTBETCTBEHHBIX 3a
MpUEM JIOKYMEHTOB;

o KonrtaktHass wuHdopmarus (tenedoH, aapec OICKTPOHHOW  MOYTHI)
CIEHHAIIUCTOB  OpraHa COLMAaJbHOM  3alllUThl  HACEJEHWS, OTBETCTBEHHBIX 3a
uH()OpPMUPOBAHHUE,

o Nudopmarus mo Bompocam mpenocTaBiIeHUs TOCYAapCTBEHHON YCIIyTH:

® [0 NIEPEYHIO JOKYMEHTOB, HEOOXOAUMBIX JJI IPEAOCTABIICHUS YCIYTH;
® B Clly4ae HEBO3MOXKHOCTH TOJy4deHUs] MHPOPMAIMKA B DJIEKTPOHHOM
BUJIC, TI0 MCTOYHUKY TMOJYYEHHUS JTOKYMEHTOB, HEOOXOAMMBIX JUIsI TIOJYHYECHHS MOCOOUS
(opran, opraHuzaisi ¥ X MECTOHAXO0XKICHUE);
® 10 BPEMEHHU MpUEMa U BbIIA4H IOKYMEHTOB;
® 110 CPOKaM BBIIIATHI TOCOOUS;
® [10 pacyeTy CyMMbI BBIILIATHI;
® [0 TOPSAAKY OOXaOBaHUSA AEUCTBUM (O€3MEeHCTBUS) W PEIICHUA,
OCYUIECTBJISIEMbIX M MPUHUMAEMBIX B XOJI€ MPEAOCTABICHUS TOCYAAPCTBEHHOM
YCIIyTH.

o OTBeT Ha 3ampoc NOJb30BATENS O XO/€ NMPEJOCTABICHUS YCIYTH.

4.5. IlosryyeHue 3asiBUTEIEM Pe3yJibTaTa NMPeI0CTABJIECHUA TOCYIAPCTBEHHOM
YCJIYTH, €CJIM HHOE He YCTAHOBJIECHO 3aKOHOM
1. Ha3snauyeHue yciayru
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Onepaunonnblii  cepBuc  «HazHaueHue ycimyrw»  peanusyeT  CIEeAYIOIIUE
aIMUHHACTPATUBHBIE IPOLIEAYPHI:

o IIpoBepka npaBa 3asgBUTENSA HA IPENOCTABIEHUE I'OCYIAPCTBEHHON YCIYTH MO
Ha3HAYEHMIO U BBIIIATE TOCOOUS;

o [IpunsiTre pemieHus: 0 Ha3HaYEeHUH (OTKa3e B HA3HAYCHHUH ) TOCOOUS,;

o Pacdetr cymMMBblI BBIIIATHI 7151 HA3HAUEHU;

o @opMHUpPOBaHUE BBIIUIATHBIX JOKYMEHTOB M HMX MEpeaada OpraHu3aluu,
OCYILECTBIISIONIEH BBIIUIATY.

° DJIeMEHThl YY€THON MOJENH, 3a/JCMCTBOBAHHBIC MPU pPeaM3allMi CEPBUCA,

npeacTaBiieHbl B Ta0mauie No4.
Tabnua Ned— DyeMeHTHI YYETHON MOJENH, 3aJCHCTBOBAHHBIC NMPU peau3aIiuu
cepBuca «Haznauenue yciayruy»

ICnoco6 peanusauum cobbiTus

OOBEKT unu —
n./n. |[CobbiTne cyGbekT dakT Mpu TpaaMLIMOHHOI hopme [1pu anekTpoHHow Mpu okasaHUm
dopme okasaHus
yueta oKasaHus ycnyru ycnyru yepes ML,
ycnyru
Cneumanuct Cneumanuct
opraHa opraHa
cou3alnThbl, cou3alnThbl,
OTBETCTBEHHbIV 32 [[0TBETCTBEHHbIN 3a
Ha3Ha4eHue Ha3Ha4eHue
CneumanucT opraHa nocobus: nocobus:
coL3aLnTbl, OTBETCTBEHHbIN
3a Ha3HaveHue nocoodus: - npoBepsieT - npoBepsieT
NMYHOE J€erno Ha  |[Nn4YHoe Aeno Ha
- MpOBEPSAET NUYHOE AENO Ha ([MONHOTY NOMHOTY
NOMHOTY HEO6XOANMBIX Heo6XxoaNMbIX Heo6XxoaNMbIX
MOKYMEHTOB M NPaBUSIbHOCTb |[IOKYMEHTOB U MOKYMEHTOB 1
Noose Mpaso Hannne nx ocbopmneHus, NPaBUIbHOCTb MX  |[MPaBUMBHOCTb UX
pOBEpKa npasa, |- o0 rens  |[1PaB2 COOTBETCTBUE CBEAEHUI ohopMneHus, obopmMneHus,

1. |pasiButens Ha Ha sasBuTens 9NEKTPOHHOrO NMNYHOIO Aena ||cooTBETCTBME cooTBETCTBUE

Eggggﬁgme nonyyexHue ﬁgnyqume npencTaBreHHbIM cBegeHuin cBegeHuin
nocobus NOKyMeHTaM; 9NEKTPOHHOTO 9NEKTPOHHOIO
nocobus InnyHoro gena InnyHoro gena
- NepepaeT Ans NpoBEpKY npeacTaBneHHbIM |[NpeAcTaBreHHbIM
HavanbHWKY opraHa AOKYMEHTaM; AOKYMEHTaM;
cou3anTbl Unu
YMONTHOMOYEHHOMY ULy - nepenaet ans - nepenaet anga
NpOBEPKM NpOBEPKM
HaYvarnbHUKY HayanbHWKY
OpraHa cousallumTbl|opraHa cou3aluThbl
nt nt
YNONTHOMOYEHHOMY |[yTOSTHOMOYEHHOMY
iy niuy
PykoBogutenes opraHa
coLzaLmThl NMGO NN, PykoBoautens Pykosoautens
VNOMHOMOUEHHOE Ha OpraHa cousallumTbljopraHa cou3aluThbl
NPUHSITUE peLIeHnsi, innbo nuuo, inMbo nuuo,
MpuksiTiie |PUHMMAET petueHme: YNONTHOMOYEHHOE  |[yNMONTHOMOYEHHOE
PelueHne o Ha NpuUHATHE Ha NpUHATME
HasHaueHuve Hasnauenmy |PELenms o bewensi, bewensi,

2 (oTka3 B (oTkaze B HasHayeHu (|- 0 Ha3Ha4eHun nocobus npu NpUHIMaeT NpUHIMaeT
Ha3Ha4YeHun) HAsHAuUEHIN) 1 (OTKase B |Hanuuum I'IOJ.'IHOFO naketa beleHMe: beleHMe:
nocobusi Ha3Ha4YeHU ||[DOKYMEHTOB;

nocobus
1) nocobus

- 06 oTKa3e B Ha3Ha4YeHUn
nocobus Npu oTCyTCTBUM
OocHOBaHU Ans
npegocTaBneHnst 4aHHOM

- 0 HasHaYeHun
nocobus npu
Hanuunm NOIHOro
nakeTa

- 0 HasHaYeHun
nocobus npu
Hanuunm NOIHOro
nakeTa
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ycnyru.

YBEOOMMNEHME O Ha3HaAYEHUN
(oTka3e B Ha3Ha4YeHuM)
nocobus HanpasnseTcs
3asBMTENI0 NPU JIMYHOM
obpalyeHun 3aasutens, no
noyTe (3aka3HbIM MUCbMOM)

JOKYMEHTOB;

- 06 oTKase B
Ha3Ha4YeHUn
nocobusi npwm
OTCYTCTBUM
OCHOBaHUN Ans
npenocTaBneHns
[AaHHON YyCryru.

YBegomneHue o
Ha3Ha4YeHUn
(oTkase B
HasHayeHun)
nocobus
HanpaBnseTcs
3aABUTENIO Yepes
INMUYHBIN KAOMHET
Ha MNopTane, no
9NEKTPOHHOMN
noyre, ¢
1CMonb30BaHNEM
CNyXObl KOPOTKMX
cooOLLeHnI
onepaTopoB
MOGUNBbHOM CBA3M

JOKYMEHTOB;

- 06 oTKase B
Ha3Ha4YeHUn
nocobusi npu
OTCYTCTBUM
OCHOBaHUN Ans
npenocTaBneHns
[AaHHON YyCryru.

YBegomneHue o
HasHa4YeHun
(oTkase B
HasHayeHun)
nocobusi
HanpasnseTcs
3asaBUTENIO:

- Yepes NUYHLIA
KabvHeT Ha
MopTane;

- MpY NUYHOM (UNn
Yepes goBepeHHoe
InuLo) obpalleHnn
3asBUTENS K
coTpyaHuky MoL,
C IOKYMEHTOM,

bopmuMpyeT BbiNnaTtHble

YAOCTOBEPSAIOLLEM
IMMYHOCTb,
pacnmnckomn o
npueme
TOKYMEHTOB B
ML,
Cneunanuct Cneunanuct
opraHa opraHa
Cneuunanuct opraHa cou3alLuThl, cou3alLuThI,
Onpegene (lcou3almTbl, OTBETCTBEHHbIN ||[0OTBETCTBEHHEIN 3a ||0TBETCTBEHHbIN 3a
PacyeT cymmbl  |[Cymma Hve 3a HasHayveHne nocobus HasHayeHne HasHayeHne
BbINNaThbl BbINNaThbl pasvepa |[npoussoauT noco6us noco6us
nocobusi  |l@aBTOMaTM3MPOBaHHbLIN pacyeT [NMPoM3BOAUT npounssoaunT
CYMMbI BbINnatbl @BTOMAaTM3MPOBaH |[@aBTOMaTU3NPOBaH
HbI pacyeT CyMMBbI|[HbIA pacyeT CyMMbl
BbINnaThl BbINnaThl
Cneuuanucrt, Cneumanucr, Cneunanucr,
KOHTPOSIMPYIOLLMI ONEPaLMN  |IkOHTPONMPYIOLWMIA |[KOHTPONMPYHOLLWIA
Mo (POpMMPOBaHMIO onepauum no onepaLum no
BbINaTHLIX JOKYMEHTOB, dbopmmpoBaHuio  [|[(bopmumpoBaHuio
BbINONHAET B 6a3e AaHHbIX BbINSIaTHbIX BbINSIaTHbIX
nonyuyarenew NOKYMEHTOB, NOKYMEHTOB,
rocyAapCTBEHHOI ycnyru BbINOMHSAET B 6a3e (BbinonHseT B 6ase
Mepepava o0 MPOBEPKY: NaHHbIX 5 NaHHbIX §
BBINNaTHBLIX pM1poB nonyuarenei  (nonyuarenei
NOKyMEHTOB BbinnaTHbIe EEIITI'I?'IE\THI:IX - CyMMbI K BbiNnaTe; rocyjapCTBEHHON |[rocyfapCTBEHHOM
opraHvsaumu,  [|[IOKYMEeHTb! InokymeHTo yCIyrv NPOBEPKyY: | yCIyrl MpOBEPKY:
OCYLLECTBIAOLL X - BHOAXKETHBIX UCTOYHUKOB
en Bbinnarty brHaHCUpOoBaHWS; - CyMMbI K - CYMMbI K
BbINNaTe; BbINNaTe;
- cnocoboB BbINMaThl;
- BHOAXKETHbIX - BHOOXKETHbIX
- BbIMMATHbIX PEKBU3UTOB. NCTOYHUKOB MCTOYHUKOB
(hHaHcUpoBaHus; ||[(UHaAHCMPOBaHWS;
CneuunanucT no BbinnaTe
- cnocobos - cnocobos

33



\[AOKYMEHTbI. BblINNaThbl; BblINNaThbl;

ChopMmrpoBaHHble - BbIMMAaTHbIX - BbIMMATHbIX
BbINMaTHbIE JOKYMEHTHI PEKBM3NTOB. PEKBM3NTOB.
nepenalTcs opraHusaumm,
OCYLLECTBIAOLLEN BbINNATY.  (|Cneumanuct no Cneunanuct no

BbiNnaTe BbiNnaTe
cbopmupyeT cbopmupyeT
BbINMaTHbIE BbINMaTHbIE
MOKYMEHTbI. MOKYMEHTbI.

CdopmumpoBaHHsbie [|[ChopMmnpoBaHHbie

BbiNnaTHble BbiNnaTHble
[IOKYMEHTB! [1OKYMEHTB!
nepepatoTcs nepepatoTcs
opraHusaumu, opraHusaumu,
OCYLLIECTBNAIOLEN |[0CYLLECTBNSIOLLEN
BbINNaTy. BbINNaTy.

4.6. Unble neiicTBusl, HEOOXOAUMBIE IS IPEAOCTABJICHUS FOCY1APCTBEHHOMN YCIYyI'H
Wuble neiicTBus 715 IPEAOoCTaBICHMs TOCYAApPCTBEHHOM YCIIyTH HE TPEOYIOTCS.
IV. ®opMbI KOHTPOJIS 32 PEAOCTABJICHUEM IOCYAAPCTBEHHOU YCIAYIH
1. Ilopsinok ocymiecTBJIEHUSI TEKYIIero KOHTPOJIS 32 CO0/II0AeHHeM U
HCIIOJTHEHUEM OTBETCTBEHHBIMH I0JIKHOCTHBIMM JIMIIAMH I0JI0KeHH
aJIMHMHHCTPATHBHOIO PErjiaMeHTa H HHBIX HOPMATHUBHBIX IPABOBbLIX AKTOB,
YCTAHABJIMBAKLIMX TPeOOBAHMS K MPEIOCTABICHHUIO IOCYAAPCTBEHHOM
YCJIYI'M, 2 TaK:Ke NIPUHATHEM pPelleHUl 0TBeTCTBEHHBIMM JTMLIAMHU

Texkymuii  KOHTpPOJAb 3a  COOJIOJEHUEM  IOCJIENOBATEIbHOCTH  JICUCTBHIA,
OTIPEIEIICHHBIX aIMUHHACTPATUBHBIMU IpoLeaypaMu o IIPENOCTABIEHUIO
rOCYJapCTBEHHOM YCIIYyI'M OCYILECTBIISIETCSA TOJKHOCTHBIMM JIMI[AMU OPTraHa COLUAIbHOMN
3alMTHl HACENIEHUsl, OTBETCTBEHHBIMH 33 OpPraHU3ALMIO Pa0OTHI MO MPEIOCTABICHUIO
rOCyJapCTBEHHOM YCIIyTH.

IlepeyeHb  NOJDKHOCTHBIX  JIML,  OCYIIECTBIAIOIIMX  TEKYIIHH  KOHTPOIb,
YCTAaHABJIMBACTCs IPUKA3aMU PYKOBOJIHWTEI OpPraHa COLMAJIbHOM 3allUTHl HACEICHUS,
MIOJIOKEHUSAMUA O CTPYKTYPHBIX IOAPA3JEICHUAX, HAOJDKHOCTHBIMU pErjlaMEHTaMu |
JOJKHOCTHBIMHA MHCTPYKLUSAMM.

2. TlopsiaoK M NepHMOAUYHOCTDH OCYIEeCTBJICHHUS IVIAHOBBIX M BHEIJIAHOBBIX
IPOBEPOK MOJHOTHI U KAaYeCTBA NPEA0CTABJICHHA IOCYAapCTBEHHOM YCJIYIH,
B TOM 4HcJIe TOPSIA0K ¥ (OpMBbI KOHTPOJISA 32 OJTHOTONH M KA4eCTBOM
NPEeIOCTABJICHHUS IOCYIaPCTBEHHOM YCJIYTH

[leproguYHOCT  OCYIIECTBIEHUS  TEKYWIETO0  KOHTPOJISI  YCTaHABJIMBACTCS
PYKOBOJMTENIEM OpraHa COLMAJIbHOM 3alllUThl HAceJNeHUs JMOO €ro 3aMecTUTENEM,
OTBETCTBEHHBIM 32 OpPraHU3aLMI0 padOThI O MPEJOCTABICHHUIO TOCYIaPCTBEHHON YCIYTH.

Tekymuii KOHTPOJIb OCYIIECTBIISIETCSA IMyTEM MPOBEACHHUS TOKHOCTHBIMU JIMLAMU,
yKa3aHHbIMM B nyHKTe | paznene IV HacTosimero AAMUHHCTPAaTHBHOTO pErjIaMEHTa,
NPOBEPOK COOJIOACHUSI W HCIOJHEHUS CIEUUATMCTaMU TOJOXEHUM HaCTOSLIEro
AJIMPHHCTPAaTUBHOIO pErJIaMEHTa, IOJIOKEHU HOPMAaTUBHBIX IPABOBBIX  aKTOB,
yYKa3aHHBIX B ITyHKTE 5 paszena Il Hactosmero AQMUHUCTPATUBHOTO PETJIAMEHTA.

KoHTpob 3a IOMHOTOW M Ka4eCTBOM IPEAOCTABICHUS I'OCYIAPCTBEHHOM YCIIYI'H
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BKJIIOYAeT B ceOsl MPOBEICHHE MPOBEPOK, BBISIBJICHUE W YCTpAaHEHUE HAPYIICHWM IpaB
IIOJy4YaTeslied TOCYAapCTBEHHOM YCIYTH, PACCMOTPEHHUE, NPUHATHE PELICHUHM U
MIOATOTOBKY OTBETOB Ha oOOpamieHus IoJydarelied TrOCyJapCTBEHHOM  YCIyTH,
coJiepiKaliie xKanoobl Ha JeicTBHUs (Oe37eiicTBHE) CHEIHATUCTOB OpraHa COIMAIbHOM
3alUTHl HACEJIIEHUS, U OCYIIECTBISCTCS JOKHOCTHBIMM JIMIIAMU MUHTPY/IA.

[IeproAMYHOCTH OCYIIECTBICHHUSI MPOBEPOK MOJHOTHI M KAYECTBA MPEAOCTABICHUS
rOCy/1apCTBEHHOM YCIYT'M YCTAHABIMBACTCSI MUHUCTPOM TPYJlda U COLMAIBHOIO Pa3BUTHS
PocToBckoii o0nacTu.

[IpoBepkH TMOTHOTBI W KayecTBa TMPEIOCTABICHHUS TOCYIAPCTBEHHOM YCIyTH
OCYUIECTBJISIOTCS. HA OCHOBAHUU MIPABOBBIX aKTOB (ITPUKA30B).

[leprogUYHOCTh MPOBEICHHS MPOBEPOK MOXKET HOCUTH IUIAHOBBIM XapakTep
(OCyHIECTBISITBCS HA OCHOBAaHUM TMOJYTOJIOBBIX WM TOJIOBBIX IUTAHOB PaOOTHI),
TeMaTUYeCKUil xapaktep (MpoBepKa MPEAOCTaBICHUS TOCYJApCTBEHHON  YyCIyru
OTJICTIbHBIM KAaTETOpUsIM TOJIydaTelield TOCyIapCTBEHHON YCIYrd) W BHEIUIAHOBBIN
xapakTep (1Mo KOHKPETHOMY OOpalIEHHUIO MOJIy4aTesis FOCYJapCTBEHHOM YCIYyTH).

3. OTBETCTBEHHOCTH rOCyIaPCTBEHHBIX CJIYKAIIMX OPraHa UCMOJHUTEIbHOM

BJIacTH POCTOBCKOM 00J1aCTH M HHBIX JOJKHOCTHBIX JIMII 32 PeLlIeHUs] U
aeiictBus (0e31eicTBUE), IPUHUMAEMbIe (OCYLIECTB/IAEMbIE) B X0/€
NPEeIOCTABJICHHUS IOCYIAPCTBEHHOM YCJIYIH

Oprasu3anMoOHHO-METOIMYECKOE PYKOBOJACTBO M KOOPJAMHALMIO JEATEIBHOCTH
OpPraHOB  COLMAJIBHOM  3allUThl  HACEJIEHUS [0 MPEAOCTABICHUIO  TpaxkAaHaMm
rOCYyIapCTBEHHOM YCIYTd II0 OCYUIECTBJICHUI) COLUAIBHBIX BBIIIAT OCYIIECTBIISIET
MUHHCTEPCTBO TPYyAa U COIMATIBLHOTO pa3BuTUsi PocToBCKOM 00acTH.

['ocynapcTBeHHBIE Ciy)Kallli€ OPraHOB HCIOJHUTEIBHOM BiIacTu PoCTOBCKOU
00JIaCTU U WHBIE JOHKHOCTHBIE JIMIIAa HECYT OTBETCTBEHHOCTH 3a PEIICHUS U JCHCTBUS
(6e3nelicTBus),  NpUHHMaeMble  (OCYHIECTBIISIEMBI) B XOJI€  MPEIOCTaBIICHUS
rOCy1apCTBEHHOM yCIyTM B COOTBETCTBMM C 3aKOHOAATENbCTBOM Poccuiickon
denepanum.

4. TlosoxeHnsi, XapaKTepu3ywiue Tped0oBaHus K NOpsaAKy u ¢popmam
KOHTPOJISA 32 NPEA0CTABJICHUEM IOCyIapCTBEHHOM YCJIYIH, B TOM YHCJIe CO
CTOPOHBI IPAKIAH, UX 00beJUHEHUA U OPraHU3ALMH

KoHTponp 3a mpenocTaBieHUEM TOCYyIapCTBEHHOM YCIYTM MOXET OCYILIECTBISATHCS
CO CTOPOHBI TPaXKJaH, UX OOBEAMHEHUU W OpraHu3alui MyTeM HamnpaBJieHUS B ajpec
MHUHTpPYAQ:

MPEUIOKEHUM O  COBEPLICHCTBOBAHMM  HOPMATUBHBIX  INPABOBBIX  AKTOB,
PErJIaMEHTUPYIOIMNX UCIIOJIHEHUE NOJDKHOCTHBIMU JIMIAMH MUHTPYJAa TOCYAAapCTBEHHOU
YCIYTH;

COOOIICHU O HaApYIICHWU 3aKOHOB W WHBIX HOPMATHBHBIX IPABOBBIX aKTOB,
HEJ0CTaTKaX B paboTe OpPraHOB COIMATLHON 3alUThl HACEICHHUS MYHUIUTIATBHBIX
PaliOHOB M TOPOJICKUX OKPYT'OB, UX JTOJKHOCTHBIX JIWILI;

Kanob 1o (akTaM HapylIeHUs JOJDKHOCTHBIMM JIMIIaMU MUHTpPY/Ia TIpaB, CBOOO UIN
3aKOHHBIX HHTEPECOB TPAXKIaH.

35



V.[JocyneOHblii (BHeCy1e0HDbIIT) MOPSIIOK 00:KAT0BAHUS PellieHUH U eiiCTBUH
(0e3nmeiicTBHUsI) OPraHa, NPeAOCTABJISIIOLIET0 FOCYIAPCTBEHHYI0 YCJIYTY, a TAKKE HX
JOJIZKHOCTHBIX JIUI, TOCYIaPCTBEHHbIX CJIYKALUX

Nudpopmanus 11 3aMHTEPECOBAHHBIX JIMI 00 UX MpaBe Ha J0cya1e0Hoe

(BHecyneOHOe) 00:xa10BaHMe HelicTBU (0e3/1eiicTBUA) M pellleHUil, IPUHATHIX

(ocywiecTB/IsIEeMBIX) B X0/1€ NIPEAOCTABJICHHUS IOCYAAPCTBEHHOM YCJIYI'H

3asgBUTENM BIpaBe OOXKAIOBATh PELICHUS, NPUHATHIE B XOJ€ MNPEAOCTABICHUS
rocyJIapCTBEHHOU yciyru (Ha JItoOoM 3Tane), AeicTBus (0e3/1eiCTBUE) TOJKHOCTHBIX JIUI]
U PEILICHUM, TPUHATHIX B X0JI€ MPEAOCTABICHUS TOCYIapPCTBEHHOMN YyCIyru pabOTHUKaMU U
NOJDKHOCTHBIMA ~ JIMAMM ~ OpPraHOB  COLMAJNbHOW  3alllUThl  HACEJIEHWs, OpraHa
UCIIOJTHUTEIBbHON BIIACTH, YYAaCTBYIOLIETO B IMPEIOCTABICHUH TOCYJAapCTBEHHOW YCIYTH,
nyTeM oOpailleHuss B TNHUCbMEHHOW (opMe Ha OyMakHOM HoOcHTele Wik B (opme
AJIEKTPOHHOTO JIOKYMEHTa MO TIoYTe, 4Yepe3 MHOrO(PYHKIMOHAIbHBIA IEHTp, C
UCIIOJIb30BaHUEM  HMH(OPMAIMOHHO-TEJIEKOMMYHUKAaIMOHHOW  cetn  "MHTepHeTt",
opUIMaATBHOIO caiiTa OpPraHOB M YYPEKIEHUM, YYacTBYIOIIMX B MPEAOCTABICHUU
rOCyJapCTBEHHOM YCIYTH, €AUHOTO MOPTaja TOCYAAPCTBEHHBIX U MYHULIMIIAIBHBIX yCIIyT
TM00 PErMOHAIBHOTO MOpTala TFOCYIAapCTBEHHBIX M MYHUIMNAIBHBIX YCIYT, a TaKkKe
MyTeM OOpallleHHs] IPY JTUYHOM MTPUEME 3aIBUTEINS - B JOCYACOHOM MOPSIIKE.

Kanoba, moctynuBIIas B NMUCbMEHHOW (QopMe Ha OyMa)XHOM HOCHTENE B OpraH
WCTIOJHUTENbHONW BiacTU PocCTOBCKO#M 007acTH, MPEIOCTaBISIIONIMNA TOCYJaPCTBEHHYIO
yCIyry, TOJUICKUT PErucTpalvd B JKypHaje ydyeTa *ajnoO Ha pelleHus U JAeHCTBUS
(Oe3nelicTBUE) OpraHa UCIOJHUTEIBHON BlIacTh POCTOBCKOM 00s1acTH, €ro JOHKHOCTHBIX
JIMI] ¥ TOCYAAPCTBEHHBIX TPaXKIaHCKUX CiIyKalux PocToBckoil obnactu (anee - )KypHai)
B TedeHue | pabodero nHA C MOMEHTAa MOCTYIUICHUS XajloObl C MPHUCBOEHUEM €Ml
PEruCTPaliMOHHOIO HOMEpA.

B snekTpoHHOM BuJE kaj100a MOXKET ObITh [T0/1aHa 3assBUTENIEM OCPEICTBOM:

oQUIMANTBHOTO CcalTa oOpraHa WCIOJHUTENbHOW BiacTH PocToBckoi obOmactu,
MIPENOCTABIISIOIIETO rOCyJJapCTBEHHYIO yCIIyTYy, B MH(}OpMaMOHHO-
TEJIEKOMMYHUKaMOHHOM ceTu "MHTepHet".

dbenepanpHOl TrocynapcTBeHHOM uWHOpMalMoHHON cuctembl "EnuHblii mopTan
rocyAapCTBEHHBIX U MyHUIIMNAIBbHBIX YCIyr (pyHkuuid)" (nanee - EII'Y).

rocyJapcTBeHHOM uH(opMalmoHHo cuctembl PoctoBckoii oOnactu "Ilopran
rocyAapCTBEHHBIX U MyHUIIMIAJIBHBIX YCIyr PocToBckoit oonactu" (nanee - PIITY).

DONEeKTPOHHOM TMOYThl OpraHa WCHOJHUTENBHOM BiacTH PocToBckoil o0iacTy,
IIPENOCTABISAIONIETO TOCYJapCTBEHHYIO YCIIYTY.

[Ipu mnonmaye »xanoObl B DSJICKTPOHHOM BHJE HEOOXOAUMBIE TOKYMEHTHI (IpU
HaJIMYUM), MOATBEPKAAIOIINE JTOBOJbI 3asBUTEIS] MOTYT ObIThb HPEIACTaBJICHbI B (popme
ANEKTPOHHBIX JOKYMEHTOB, THOJIUCAHHBIX 3JEKTPOHHOM MOJIUCHIO, BUJ KOTOPOU
MPEyCMOTPEH 3aKkoHOAATeNbCcTBOM Poccuiickonn @enepanuu, Opu 3TOM  JOKYMEHT,
YIOCTOBEPSAIOLINH JINYHOCTD 3asBUTENS, HE TpeOyeTcs..

[Topsimok perucTpanuu >kajod, HaMpaBIEHHBIX B AJIEKTPOHHOM (opme Ha aapec
ANEKTPOHHOM TOYTHl OpraHa, IMPENOCTaBIAIOMIEr0 TIOCYIAPCTBEHHYIO YCIYry, B
MH(}OpMAIIMOHHO-TEJIEKOMMYHUKAIIMOHHON ceTu "VHTepHer", ompenensieTcss opraHow,
MPENOCTABISIOIINM TOCYJAPCTBEHHYIO YCIIYTY.
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NudopmupoBaHue 3asBuTeled O TOPSAKE OO0KAJIOBAaHUS PEIICHHH U JeHCTBUI
(Oe3nmericTBHS) OpraHoB VCHOJHUTEIBHON BJIACTH PocToBckon obiactu,
NPEIOCTABIAIONIMX ~ TOCYIapCTBEHHBIC  YCIYTH, WX  JOJDKHOCTHBIX  JUI[  JHOO
rOCYAapCTBEHHBIX TIPaXXIaHCKUX CHyXalmux PoOCTOBCKOM 001acTH OCYIIECTBIIAETCS
MOCPEACTBOM pa3MeIleHusT HHPOpPMAIMM Ha CTEHJaX B MeCTaxX NpeJoCTaBICHUS
roCyIapCTBEHHBIX YCIIYT, HA MX OpHUIHATbHBIX caiiTax, Ha EIII'Y u PIIT'Y.

KoHcynbTHpOBaHuEe 3asBUTENEH O MOpsAAKE O0XKaJlOBaHWS PELICHUN M JEUCTBUIA
(6e3neiicTBuS) OpraHoB HCIOJTHUTEIBLHOMN BJIACTH PocToBckon obiactu,
NPEIOCTABISIONIMX ~ TOCYJApCTBEHHBIE  YCIYTM, WX JIOJDKHOCTHBIX  JIMIl  JHOO
roCyJapCTBEHHBIX TI'PaXKIAHCKUX ClyXamux PocToBckoil 0061acTv, TPOU3BOAMUTCS IO
TenedoHy, ANMEKTPOHHON MOYTe, IPU JIMYHOM MpUEME.

KanobGa, moctynuBiias B oOpraH, MPeIOCTaBISIOMIUNA TOCYIapCTBEHHYIO YCIYTY,
NOMJICKUT PACCMOTPEHUIO JIOJDKHOCTHBIM JIMIIOM, HAJICJICHHBIM IOJHOMOYMSMU IIO
PacCMOTPEHHUIO Kaslo0, B TEUEHHUE MATHAALATH padounXx AHEW CO AHS €€ PEerucTpaluy, a B
ciy4yae OO0XaJoOBaHMs OTKa3a OpraHa, MPEAOCTaBIIAIONIET0 TOCYJIapCTBEHHYIO YCIYTY,
OpraHa, JOJDKHOCTHOTO JIMIIA OPraHa, MPENOCTAaBISIOLIETO TOCYAAPCTBEHHYIO YCIYTy B
pueMe JOKYMEHTOB Y 3asBUTEIS TMOO B HCIPABIIEHUH JOMYIIEHHBIX ONIEYAaTOK U OMIMOOK
WM B cilydae 00XaJOBaHHsS HapyLIEHUS YCTAaHOBJIEHHOTO CPOKa TaKWUX MCIPABICHUN - B
TE€YEHUE NATU padOUMX AHEHN CO JHS €€ PErUCTPALIH.

2. Ilpeamet gocyneOHOr0 (BHECY1eOHOI0) MOPSAAKA 005KAJT0BAHUSA

3asiBUTEINIb MOKET OOPATUTHCS C 5KaJIo00M B TOM UHKCIIE B CIAEAYIOUIUX CIydasX:

1) HapylmieHue Ccpoka pErucTpaluy 3ampoca 3asBUTENs O MPeAOCTaBICHUU
rOCyJAapCTBEHHOW YCIIyTH;

2) HapylIEHHUE CPOKA MPEIOCTABICHHUS 3asIBUTEIIO TOCYIapCTBEHHON YCIIyTH;

3) TpeOoBaHuE y 3asBUTENS JTOKYMEHTOB, HE MPEAYCMOTPEHHBIX HOPMAaTHUBHBIMU
IIPaBOBBIMH aKTaMU JUIsl IPEJOCTABIIEHHS TOCYTapCTBEHHOMN YCIIyTH;

4) orkaz3 B IpueMe Yy 3asgBUTENSA JOKYMEHTOB, IIPEJOCTABICHHE KOTOPBIX
MpPEAyCMOTPEHO  HOPMATUBHBIMM  NPABOBBIMM  aKTaMU Il IPEIOCTaBICHUS
rOCy1apCTBEHHOM YCIYTH;

5) oTKa3 B NpeIOCTaBICHUU TOCYAapCTBEHHOM YCIYTH, €CJIM OCHOBAaHUS OTKa3a He
MpPEeAyCMOTPEHbl ~ HOPMATHBHBIMU ~ MPAaBOBBIMM  aKTaMW IS [PEIOCTaBICHUS
roCy1apCTBEHHOM YCIYTH;

6) 3arpeOoBaHME C 3asBUTEN IUIATHI NMPU MPEJOCTABICHUHM TOCYAapCTBEHHOM
YCIIyTH;

7) OTKa3 opraHa, NPeJOCTaBJISIOIIEr0 I'OCYAAPCTBEHHYIO YCIYTy, JOJKHOCTHOTO
JUIA OpraHa, MPeAOoCTaBIIOIIET0 TIOCYJAapCTBEHHYK) YCIyry, B HCIPABJICHHUH
JOMYILEHHBIX ONEYaTOK M OMMOOK B BBIJAHHBIX B pe3yjibTaTe MPEAOCTaBICHUS
roCy/IapCTBEHHOM yCIyTrd JAOKYMEHTaxX JUOO HapyllleHHWE YCTaHOBJIEHHOTO CPOKa TaKuX
HCTPABJICHUM.

3. UcuepnbiBalomuii nepevyeHb 0CHOBAHUIA VISl 0TKA3a B PACCMOTPEHUH
KaJI00bI (IpeTeH3un) JTu00 NPUOCTAHOBJICHUS €€ PACCMOTPECHUA

OcHOBaHUs 0TKa3a B paCCMOTPEHUH >KaJIO0bI 3asIBUTEIS:

1)  Haumuwe B xano0e HEICH3YPHBIX JIUOO OCKOPOUTEIILHBIX BBIPAKCHUH, YIPO3
KU3HU, 3[I0POBbIO U UMYILECTBY JOJKHOCTHOTO JIMIIA, @ TAKKE YJIEHOB €r0 CEMBHU.
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2) OTCyTCTBHE BO3MOXHOCTH IPOYUTATh KaKyIO-THOO YacTh TEKCTAa JKalIoOBbl,
baMurio, UMsl, OTYECTBO (MIPU HATMYWHN) U (WJIH) TIOYTOBBIN aJpec 3asBUTENS, YKa3aHHbBIE
B Kaooe.

4. OcHoBaHMsl JJf1 HAayajJa MNpPoHeaAypbl J0cyaAeOHOro (BHeCyaeOHOro)
00:KaJ10BaHMS

OcHoBaHueM JJis Hayaljla MpoUEeaypbl 10CyneOHOro (BHECY1e0HOr0) 00XKanoBaHUs
SIBJISICTCS] TIOCTYIIJICHUE KAIOOBI B YCTHOW WJTM MMMCBMEHHOU (popme, B TOM YHCie B hopMe
AIEKTPOHHOTO JOKYMEHTA.

5. IIpaBa 3amHTepecOBaHHBIX JIMI HA TMOJy4YeHHe uHPopMaANUM U
JOKYMEHTOB, HEO00XOAUMBIX JJI OOOCHOBAHMSI M PACCMOTPEHHS KAJOObI
(nmpeTeHn3unn)

XKanoba nomkHa coiepxKaTh:

HAaUMEHOBAaHHWE  OpraHa  MCHOJHUTEIbHOM  Binactu  PocroBckoit  oGmactw,
MPENOCTABISIIOIIETO0  TOCYJApCTBEHHYI0 — yCIYry, JOJDKHOCTHOTO — JIMIIA  OpraHa
WCIIOJTHUTENIHONW BJIacT POCTOBCKOM 007aCTH, MPEIOCTABISIONIETO TOCY/IapCTBEHHYIO
yciayry, JmnbOO TOCYJIapCTBEHHOTO TPaKIaHCKOro ciyxaimiero PocTtoBckoit oOnactu,
peuieHus u 1eucTBus (0e31eiCTBUE) KOTOPBIX 00KaTYIOTCS;

dbamuno, UMsl, OTYECTBO (MPU HATUYUH), CBEJACHUS O MECTE YKUTEIbCTBA 3asBUTEIIS
- (huznyeckoro Juiia TM00 HAMMEHOBAHME, CBEJCHUS O MECTE HaXOXKICHUS 3asiBUTENS -
IOpUIMYECKOTO JIMIIA, a Takke HOMEp (HOMepa) KOHTaKTHOro teiedoHa, aapec (ampeca)
AJIEKTPOHHON TOYTHI (MPU HATUYUHM) U TOYTOBBIA aapec, MO KOTOPHIM JOJIKEH OBbITh
HaIlpaBJICH OTBET 3asBUTEINIO;

cBelleHUsT 00 O0OXalmyembIX penieHusx U JedcTBusAxX (0e3neicTBUM) OpraHa
WCIIOJIHUTENIbHON BJacTH POCTOBCKOM 00y1acTH, MPEAOCTaBISIONIETO TOCY/IapCTBEHHYIO
YCIIYTY, €ro JOJDKHOCTHOTO JIMIA JIUOO TOCYJApPCTBEHHOTO TPaXKIAHCKOTO CIY>KaIero
PocToBcKkoii o0nacTy;

JIOBOJIbI, HA OCHOBAHHMM KOTOPBIX 3asBUTEIb HE COTJIACEH C PEIICHUEM U JEHCTBUEM
(6e3nericTBuEM) opraHa  HMCHOJHUTENbHOM  Biactu  PocToBckoil  oOusactw,
MPEOCTABISIONIETO0 TOCY/IapCTBEHHYIO  YCIAyTy, €ro JOJKHOCTHOTO Jiuia Ju0o
rOCyJIapCTBEHHOTO TPaXKJIAHCKOTO Ciiy»Kaiero PocToBckoi obyiactu. 3asBUTEIEM MOTYT
OBITH TIPEACTABICHBI JOKYMEHTHI (MPYU HAJIMYUH), TIOTBEPKIAIOIINE JOBOABI 3asBUTENS,
100 UX KOMHH.

B cnywae ecnm kanmoba momaeTcss 4Yepe3 MPEACTaBUTENS 3asBUTENS, TaKKe
MPEACTABIACTCS JOKYMEHT, TOATBEPXKIAIOUIMNA TOJHOMOYMS HAa OCYIIECTBICHUE
JNEUCTBUM OT MIMEHHU 3asiBUTENA. B KauecTBe MOKyMEHTa, MOATBEPKAAOIIETO TTOJTHOMOYUS
Ha OCYIIECTBIICHUE ACUCTBUIN OT UMEHHU 3asIBUTEISI, MOKET OBITH MpECTaBJICHA:

OdopmiieHHass B COOTBETCTBHHM C 3aKOHOJaTeabCcTBOM Poccuiickoit denepanun
JIOBEPEHHOCTD (1 (PU3NYECKUX JIHIT).

OdopmiieHHass B COOTBETCTBHHM C 3aKOHOJATeIbCTBOM Poccuiickoit deneparnum
JIOBEPEHHOCTh, 3aBEPEHHAs II€YaThi0 3asABUTENS UM TMOJANKHCAHHAS PYKOBOJIUTEIEM
3asBUTEJISI WUIM YIIOJTHOMOYEHHBIM 3TUM PYKOBOJAUTENIEM JIMIIOM (JIJIs1 FOPUIUUECKUX JIMIT).

Komnust pemeHuss o HazHayeHUW Wik 00 u30paHuM JHUOO MpHUKaza O HA3HAYEHUU
(hU3MYECKOro JMIa Ha JOJKHOCTh, B COOTBETCTBUU C KOTOPBIM TaKoe (PU3MUECKOE IO
o0J1ajiaeT MpaBoM JIEMCTBOBATh OT UMEHH 3asABUTENS O0€3 JIOBEPEHHOCTH.
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[Togaua xanob ocyuiecTBIsSETCS OECIIaTHO.

3asBUTENb, MNOJABIIMKA KaJI00y, HECET OTBETCTBEHHOCTb B COOTBETCTBUM C
3aKOHOJATEIbCTBOM 32 JOCTOBEPHOCTHb CBEICHMM, COACPKAIIMXCA B MPEACTaBICHHOU
xKanooe.

XKanoba odopmisiercs B TPOU3BOIBHOH ¢opMe ¢ ydyeToM TpeOOBaHHIA,
IIPENYCMOTPEHHBIX 3aKOHOAATENBCTBOM Poccuiickon denepannu.

6. Oprasbl rocyapcTBeHHOM BJIACTH M J0LKHOCTHBIE JIMLA, KOTOPHIM MOKET
ObITh HampaBJieHa :xkajio0a (mpeTeH3us) 3asBUTENs] B JA0CyAeOHOM
(BHecy1e0HOM) MOpsIAKe

XKanoObl Ha HapyluieHHUE MOPSAKAa NPEIOCTaBICHUS TOCYIAPCTBEHHBIX YCIYT,
BBIPA3UBIIEECS. B HEMPABOMEPHBIX PEIICHUAX U JEUCTBUSX (Oe3MeHCTBUM) CITyKAIUX
oprasa, MPEI0CTABIISIONIETO rOCy/IapCTBEHHYIO yCIIyTY, paccMaTpuBaOTCS
HEMOCPEJICTBEHHO PYKOBOJAMTEIIEM OpraHa, MpeAOoCTaBIAIONIETO TOCYJapCTBEHHYIO
YCIIYTY.

XKanoObl Ha peleHus, MPUHATHIE PYKOBOAMTENIEM OpraHa, HpPeIoCTaBISIOIIErO
rOCyJapCTBEHHYIO YCIYTy, MOJAlOTCsl HEMOCPEACTBEHHO B MHUHHUCTEPCTBO TpyJa H
COLIMAJIBHOTO pa3BUTHs 00nacTH, B [IpaBurenscTBo PocToBCKO# 00macTu.

Kanoba nomaetcst B nucbMeHHOU (popMe Ha OyMaKHOM HOCHUTETIE:

1) HemocpeAcTBEHHO B KaHIEISAPUIO MHUHHCTEPCTBA TPyAa U  COIHAIBHOTO
pa3BuTus PocToBckoi obOmactu, MO0 B OTAEN MO padoTe ¢ OOpalleHUsIMU TpakIaH
[IpaButenscTBa PocToBCKOM 00MacTH.

2) TIo4TOBBIM OTHpAaBJICHUEM IO aJIpecy MHUHUCTEPCTBA TpPyJda M COIHAIBHOTO
pazButuss  PocroBckoil  obmactu, ykazaHHoMy B nyHKTe 3.1  HacTosIero
aIMUHUCTPATUBHOT'O PEIJIAMEHTA.

3) B xoze TMYHOTO MpUEeMa MUHHCTpA TPYy/la M COIUAIBHOTO Pa3BUTUSI POCTOBCKOM
obOnactu. B ciydae mogaud >kamoObl MPU JUYHOM IPUEME 3asiBUTENb IPEICTaBISIET
JOKYMEHT, YAOCTOBEPSIOIINNA €ro JMYHOCTh B COOTBETCTBHM C 3aKOHOJATEIHCTBOM
Poccutickon ®@eneparumn.

7. Cpoku paccMOTpeHHsI KaJI00bI (MIPeTeH3UN)

KanobGa, mnoctynuBmias B MHUHUCTEPCTBO TpPyAa M COLMAIBHOIO Pa3BUTHUSA
PoctoBckolt 00nacTu, MOMJIEKUT PACCMOTPEHHUIO JIOHKHOCTHBIM JIMIIOM, HaJeJIEHHBIM
MOJIHOMOYMSIMHU 10 PACCMOTPEHUIO Kajo0, B TEUEHHE MATHAALATA pabOYuX JHEH CO JTHS
€€ perucTpauud, a B Ciy4yae OO0XaJOBaHMsS OTKa3a OpraHa, MpPEJOCTABISIIOLIETO
rOCyJapCTBEHHYIO  YCIYyry, JOJDKHOCTHOIO  JIMIA OpraHa, NpeJoCTaBiSIOLIErO
rOCyJIapCTBEHHYIO YCIIYTy, B IpUEME JOKYMEHTOB Yy 3asBUTENs JUOO B HUCHpPABICHUU
JOMYILIEHHbIX ONEYaTOK M OmMOOK WM B cioydyae oOOXaJoOBaHUS HapyUICHUS
YCTaHOBJICHHOI'O CpOKa TaKWX HCIPABICHHUM - B TEUEHHE MATH pabouMXx JHEH co JHSA ee
pEruCTpaLyy.

[Tpu mogaue xanoObl B 3JIEKTPOHHOM BHJI€ JOKYMEHTHI, YKa3aHHbIE B IMyHKTe 4.1.
HACTOAIIErO perjaMeHTa, MOTyT ObITh MpPEACTaBIECHbl B (QOpME BJIEKTPOHHBIX
JOKYMEHTOB, MOAMUCAHHBIX 3JEKTPOHHOW MOMANKUCHIO, BHUA KOTOPOM MPEITyCMOTpPEH
3akoHomarenbcTBoM Poccuiickon denepanuu, nNpu 3TOM JOKYMEHT, YAOCTOBEPSIOLIMI
JUYHOCTH 3asIBUTEJISI, HE TpeOyeTCHl.

Otpen no pabore ¢ oOpauieHusiMu rpaxnaan IIpaButenbcrBa PocToBckoi obnactu
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MPUHUMAET JKaJIOObI, HaMpaBJICHHBIE B 3JIEKTPOHHON (hopMme ¢ ucnonb3oBanueMm EIITY u
PIII'Y, u oGecneunBaer nepenady B TeueHue 1 pabodero JHS B YIIOJIHOMOUYEHHBIN Ha ee
PacCMOTpPEHHE OpTaH UCIIOJTHUTEILHOMN BiIacTh PocToBCKOI 001acTy.

[Ipu 3TOM CpPOK pacCMOTPEHHMS KaT0O0bl UCUUCISIETCS CO JTHSI PETUCTPALIMH KaTO00bI
B YIOJHOMOYEHHOM Ha €€ PacCMOTPEHHE OpraHe MCHOJHUTEIbHOW BIAacTH PoCTOBCKOM
o0JacTu.

B ciywae ecnm kanoba momaHa 3asBUTEIEM B OPraH HMCIHOJHUTEIBHOW BIACTH
PocToBckoii o6mactr, B KOMIETEHIIMIO KOTOPOTO HE BXOJWUT NPHHATHE PEIICHUS I10
xanobe, B TeueHWe 3 pabouyux JHEH CO JIHA €€ pErucTpaluy yKa3aHHbId OpraH
HaIpaBJsieT ’kKalo0y B YIMOJIHOMOYEHHBI Ha € PacCMOTPEHHE OpraH HCIOJIHHUTEIbHON
BjacTu PocToBckoil o0macTh M B NUCbMEHHOUW (opMme HHPOPMUPYET 3asiBUTENS O
nepeHanpaBIeHUN Kaao0bl.

[Ipu 5TOM CpPOK pacCMOTPEHHUS KaTOObl UCUUCISIETCS CO JTHS PETUCTPAIIMH KATOObI
B YIIOJJTHOMOYEHHOM Ha €€ PACCMOTPEHHE OpraHe MCIOJHUTEIbHOM BiacTh PocTOBCKOM
o0nacTu.

Kanoba moxer ObITh TOAaHA 3asaBUTeNEM yepe3 MOLL. [1pu noctyriueHun xano0bl
M®I] olecneunBaeT ee mepenadyy B YNOJHOMOYEHHBIH Ha €€ PAacCMOTPEHHE OpraH,
MPEA0CTABISIOIINNA TOCYAPCTBEHHYIO YCIIYTY HE MO3/IHEE CIEAYIOEro pabo4yero IHs co
JTHS IOCTYIUJICHUS YKaJ0OBbl.

Kanoba Ha HapylieHHe MOPsAKA MPEIOCTaBICHUS rOCy1apcTBEHHON yciayru MOIL]
paccmatpuBaetcs [IpaBurenscTBoM PocToBCKOI 001acTH.

[Ipu 5TOM CpPOK pacCMOTPEHHUS KATOObI UCUUCISIETCS CO JTHS PETUCTPAIIH KATOOBI
oTziesoM 1o padote ¢ oOpamenusiMu rpaxaad [IpaBurensctBa PocToBekoii o6actu.

8. Pe3yabTaTt nocyge0HoOro (BHecy1e0HOI0) 00:Ka10BaAHUS PUMEHHUTEIbHO K
KAK101 mpoueaype Ju00 MHCTAHIUU 00KAJT0BAHMS

[lo  pe3ympraTaM  pacCMOTPEHUS  JKajoObl  OpraH,  MPEAOCTaBIISIOIIMIA
rOCyJapCTBEHHYIO YCIyTY, JUOO OpraH, MpPeIOCTaBJISIONMNA MYHHUIUIAIBHYIO YCIYTY,
MPUHUMAET OJTHO U3 CIEAYIOLIUX PEIICHUN:

IIpU  yAOBJIETBOPEHUH Kalo0Obl YIMOJHOMOYEHHBI Ha €€ pPacCMOTPEHUE OpraH
MPUHUMAET MCYEPNBIBAIOIINE MEPhl MO YCTPAHCHUIO BBISABICHHBIX HAPYIICHUW, B TOM
YUCJIE M0 BBIJAYE 3aABUTEIIO PE3yJbTaTa TOCYHAPCTBEHHOW YCIyI'M, HE NO34HEE 5
pabouux JHEW €O JAHS TOPUHIATUS pEIICHUS, €CId MHOE HE YCTaHOBJIEHO
3aKOHOIATeNLCTBOM Poccuiickoit denepannu;

OTKa3bIBAET B YIOBJIETBOPEHUH >KaJIOObI.

He mno3gHee pgHsA, ciegyromiero 3a JHEM MPHUHATUS PELICHUS, 3asABUTEII0 B
MMCbMEHHON (OpME M MO KETAHWIO 3asiBUTENS B DJIEKTPOHHON (opMe HarpaBisieTcs
MOTHUBHUPOBAHHBIN OTBET O pe3yIbTaTaX PaCCMOTPEHHUS JKaOObI.

B ciywae ycraHoBieHHs B XOJ€ WM MO pe3yJbTaTaM PACCMOTPEHHS KaIOObI
MPU3HAKOB COCTaBa AaJMUHHCTPATHUBHOTO TNPABOHAPYIICHWS WA  MPECTYIUICHUS
JTOJDKHOCTHOE ~ JIMIO0, HAJIEJICHHOE TOJHOMOYHSMH IO PAaCcCMOTPEHHUIO  JKalod
HEe3aMeJIMTEIbHO HAMPABIISET UMEIOIIHUECS MaTepralbl B OPraHbl IPOKYPaTyphI.

HauanbHuk otnena
COLIMAJIbHBIX TOCOOUH H.B. BoitoBa
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Hpnioxenue Nel

K AIMUHHUCTPATHBHOMY perjiaMeHTy 1o
Npea0CTABJIEHUIO

rpa:kaaHaM rocyJapcTBEeHHOMH YCJIyTrH mo
HA3HAYEHHUIO

U BBIILIATE MOCOOHS MO OepeMEeHHOCTH B PoaaM

NudopMmanus 0 MECTOHAXO0KACHUH U rpaduKe nprueMa rpakiaaH CriemuaIucTaMmu
MHUHHCTEPCTBA TPY/Aa U COUMATBHOrO passutusi PocToBckoi odJiacTu

Opuanueckuii anpec: 344010, r.PocroB-Ha-/lony, yn.JlepmontoBckas, 161,

DJIeKTPOHHBIN aapec: anna@protect. donpac.ru

[Tpuemuas rpaxcaan: kab. 113, Ten. (8863) 234-00-99, 234-17-22

Yachl IpHeMa rpakaan: moHenenbHuK — uersepr - ¢ 9% 1o 18%,

¢ 13% 10 13*° - epepeis
IISITHUILIA c 9% 1o 16,

¢ 13% 10 13*° - epepeis

[Ipuem choenuamucTamMu OTHAEJda COLMAJIBHBIX IOCOOMH OCYIIECTBISIETCA IO
TpeOOBAHUIO TPaXKJaH B Yachl IpHEMA.

HauanpHuk otnena
COLIMAIBHBIX TOCOOUI H.B. BoiitoBa
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Ipunoxenue Ne2
K AIMHUHHCTPATUBHOMY PerjaMeHTy Mo
NPeoCTABJICHHIO
IrPaKAaHAM IOCYAApPCTBEHHOM yCJIyrd o
HA3HAYEHHIO
U BBIIJIaTe MOCOOHS M0 OepeMeHHOCTH B poAaM

HAUMEHOBAHUE AJIPEC TEJIE®OH DJIEKTPOHHBIN AJIPEC
n/m
1. MyHuIMnaJbHOe 344002, (863) 240-63-24 dszn@rostov-gorod.ru
yupexaeHue r.Pocros-na-/lony,
«JlemapramMeHT yia.b.CanoBas, 47
COLMAJILHOM 321U ThI
HaceJIeHHs] TOpPoAa
PocroBa-na-/lony»
2. MyHuIMnaJbHOe 344113, (863) 233-31-33 musznvor@donpac.ru
yUpe:KaeHue r.Pocros-na-/lony,
«YrnpasjieHue yia.Kopoaesa, 18/1
COLMAJIBHOM 321U ThI
HaceJleHusl
BopomuiioBckoro paiiona
r.Pocrosa-na-Jlony»
3. MyHHuIIINAJbHOE 344004, (863) 222-46-47 musznjel@donpac.ru
yUpe:KaeHue r.Pocros-na-/lony,
«YnpasjeHue np.Crauku, 42
COLMAJIBHOM 321U ThI
HaceJleHusl
Keneznongopoxnoro
paiiona r.PocroBa-Ha-
Jony»
4, MyHuIHnAJbHOEe 344010, (863) 232-09-92 musznkir@donpac.ru
yupexaeHue r.PocTroB-Ha-/lony,
«YrnpasjeHue np.Bopomunosckuii
COLMAJILHOH 3aIIUTHI , 52
HacesneHusi Kuposckoro
paiiona r.PocroBa-Ha-
Jony»
5. MyHuIINAJbHOEe 344002, (863) 262-28-46 musznlen@donpac.ru
yupexaeHue r.PocTroB-Ha-/lony,
«YmnpasjieHue yi.lllaymsina, 65
COLMAJILHOM 321U THI
HaceJieHus1 JIeHuHCKOrO0
paiiona r.PocroBa-Ha-
Jony»
6. MyHuuunajisHoe 344012, (863) 232-96-00 MUSZNOKT@donpac.ru
yupexjaeHue r.Pocros-na-/lony,
«YnpaBjieHue ya.JleHuHoOropckas,
COLATIBHOM 3aIIUTHI 9
HacegeHusi OKTsA0pbCKOro
paiiona r.PocroBa-Ha-
Jony»
7. MyHuuMnajisbHoe 344029, (863) 252-84-44 musznper@donpac.ru
yupexjaeHue r.Pocros-na-/lony,
«YrnpasJjeHue ya.lloagnuyko, 2
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COIMATBHOI 3aIIUTHI
HaceJIeHusl
ITepBomaiickoro paiiona
r.PocroBa-na-/lony»

8. MyHumunaibHoe 344019, (863) 251-14-38
yupexaeHue r.Pocros-na-/lony,
«YrnpaBieHue 16-91 nunust, 2
COLMAJIbHOM 321U ThI
HaceJIeHUs!

IIpoaerapckoro paiiona
r.PocroBa-na-lony»

9. MyHunMnajibHoe 344015, (863) 225-07-13 musznsov@donpac.ru
yupexaeHue r.Pocros-na-/lony,
«YnpaBjieHue ya.um. 339-i
COUMAJILHOM 3aIMTHI Crpenxosoii
HaceseHusi CoBeTCKOro JuBu3uu, 15
paiiona r.PocroBa-nHa-

Jony»

10. | MyHUIMIAJILHOE 346780, gorsobes@azov.donpac.ru
yupeKaeHue r.A3os, (863) 42-6-50-45
«YnpasieHue yi.llepBomaiickas,

COIUATBHOI 3amuThl | 94
HaceJleHUs
aIMHHHCTPAIIUH I.A30Ba»

11. | MyHuIHMnaJabHOe 346880, (863) 54-5-71-05 fancy@bataysk.donpac.ru
yupexaeHue r.baraiick,
«YnpasieHue yJ1. JHreJnca, 213
COLMAJILHOM 3alUThI
HaceJieHus r.baraiicka»

12. | denaprament Tpyaa wu | 347360, (863) 92-2-37-53 vigdts@vttc.donpac.ru
conuagabHOro pasButusi | r.Boarogonck,
r.Boarogoncka yia.M.I'opbkoro, 104

13. | MyHUnMnaJiLHOe 347871, uszn@gukovo.donpac.ru
yupexaeHne r.I'ykoBo, (863) 61-5-61-70
«YrpaBieHue yia.K.Mapkca, 39
COLUAJIBLHOM 3alUTHI
HaceJleHUsl
MYHHMIHUNIAJIBHOTO
o0pa3zoBaHus «I'opox
I'ykoBo»

14. | MyHUIMIAJIbHOE 346330, (863) 68-2-14-40 USZN-
yupe:xaeHue r.Jlonenk, DONETSK@rambler.ru
«YrpaBieHue np./lennna, 4
COLMAJIBLHOM 3aLUThI
HacejJeHus» r./{oHenka

15. | MyHununaJjJbHoe 346311, (863) 55-4-32-27 zverevo_hk@mail.ru
yupexaeHue r.3BepeBo,

«YrnpasjeHue yi.ABaHoBcKas,
COIUATBLHOI 3amuTel | 6/22

HaceJIeHUs!

MYHHMIUNIAJIHHOIO

oOpa3zoBaHus ropoa

3BepeBo»
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16. | MyHUIMIAILHOE 347811, (863) 65-7-53-56 panama@kamensk.donpac.
yupeskaeHue r.KameHnck- Ru
«YmnpasJyeHnue HTaxTuHCcKHi, IEp.

COIMATbHOM 3al0UTHI | ACTaxoBCKMi, 84-a
r.Kamenck-
HIaxTuHcknii”

17. | MyHunMnajabHoe 346430, (863) 52-2-47-36 sobes@novoch.ru
yupexaeHue r.HoBouepkacck,
«Ynpasienue Tpyaa wu | yua./{Bopmomas, 11
COIMAIBHOTO  Pa3BHUTHUSHA
aJMHHHUCTPAllUM  ropojaa
HoBouepkacckay

18. | MyHununajJbHoe 346918, (863) 69-2-21-50 fnuszn@aaanet.ru
yUpe:KaeHue r.HoBomaxTuHck,
«Ynpapiaenue Tpyaa u | mp. Jlenuna, 6
COLMAJILHOTO  Pa3BUTHUA
aJMHHHUCTPAllUM  ropojaa
HoBomaxTuHcka

19. | MyHUIMIAJIbHOE 347900, (863) 4 31-27-69 uszntag@itt.net.ru
yupe:xaenue r.Taranpor,
«YnpasieHue nep.

COLMAJILHOM 3aluThl | Me4YHUKOBCKHUIA, 2
HacejgeHus r. Taranpora»

20. | MyuumunajibHoe 346500, r.IlaxTeI, (863) 6-22-65-08 utsr_shakhty@mail.ru
yUpe:KaeHue yia.CoBerckasi, 134
«/lemaprameHT Tpyaa u
COIMAIBHOIO  Pa3BHUTHUSA
r.1laxTeny

21. | MyHuunajabHoe 346780, (863) 42-6-30-96 raisobes@azov.donpac.ru
yupe:xaenue r.A30B,

“YupasJiieHue nep.be3bIMAHHBI,
COIUATBHOI 3ammThl | 11

HaceJIeHusl A30BCKOro

paiioHay

22. | MyHumunajibHoe 346720, (863) 50-5-52-70 uszn@aksay.ru
yupexaeHue r.Akcai,
«YrnpaBjieHue nep.bonagapuyka, 16
COLUAJIBLHOM 3alUTHI
HaceJIeHusl
aIMUHUCTPALMU
AKcaiicKkoro paiionay

23. | MyHnuunajibHoe 346610, (863) 57-3-26-88 Uszn8888@mail.ru
yupe:KaeHue cr.baraesckoro,
«YnpasjieHue yia.KoonepaTuBnas,
COIUATBHOI 3ammThl | 11
HacejeHusi baraesckoro
paiiona»

24. | MyHuIunajabHoe 347042, uszn@kalitva.donpac.ru
yupexaeHne r.benag Kaanrsa, (863) 83-2-60-51
«YnpaBjieHue ya.JHreqabca, 25
couMnaJbLHOM 3aLUThI
HaceJeHUs!
aIMHUHHCTPAIIUH
BesiokaJauTBMHCKOrO

parioHa»
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25. | MyHuIanajabHoe 346250, (863) 82-3-11-57 landreu212@mail.ru
YupexaeHue «Otnen | cr.bokoBckas,
COLMAJIbHOM 3ammThl | yia.JlenuHa, 53
HacejJeHust BokoBckoOro
paiiona PoctoBckoit
obJacTm»
26. | MyHuuunajibHoe 346170, (863) 64-31-6-72 sob@kazanka.donpac.ru
yUpe:KaeHue «Otnen | cr.Ka3zanckas,
CONMATBHOM 3ammThel | yia.lllep6akosa, 98
HaceJIeHHsl
aAMHHHUCTPALMH
BepxHeaoHckoro paiionay
27. | MynuuunajabHoe 347780, (863) 58-6-13-62 vesuszn@vesl.donpac.ru
yUpe:KaeHue n.Beceablii,
«YmnpasJyeHnue nep.Komcomonbexn
COUMAJILHOM’ 3amMThLl | #, 61
HaceJieHUus: BecesioBckoro
paiiona»
28. | MynnuunajnHoe 347351, (863) 94-7-04-73 USZN_V@mail.ru
yupexaeHue cr.PomanoBckasi,
«YnpasieHue yi. IlouroBas, 11
COLMAJILHOM 3alUThI
HaceJleHUs
aAMHHHUCTPALMH
Bouaroagonckoro paiiona
29. | MyHumunajibHoe 347410, (863) 77-5-18-38 tristram@km.ru
yupexaeHue c.Jly6oBckoe,
«YnpasieHue 1. ITaBmmx
COLMAJIBLHOM 3aluThl | OOpUOB, 2
HaceJleHUs
aAMHHHUCTPALMH
Jyb0oBcKkoro paiioHa»
30. | MyHunuunajabHoe 347760, (863) 70-2-24-72 EUSZN@MAIL.RU
yupexaeHue ct. Eropjasikckas,
«YrpaBieHue yia. Mupa, 92
COLUAJIBLHOM 3alUThI
HaceJleHUsl
aAMHHHUCTPALMH
EropJabikckoro paiiona
31. | MyHuunajabHoe 347430, (863) 78-2-12-94 sobes@vttc.donpac.ru
yupexaeHue c.3aBeTHoe,
«YrpaBieHue yi.Jlenuna, 8
COLUAJIBLHOM 3alUTHI
HaceJleHUs] 3aBETHHCKOIO
paiiona»
32. | MyHuumunajibHoe 347740, (863) 59-4-23-80 Oszn021@mail.ru
yupexaeHue r.3epHorpan,
«YnpaBjeHue ya. Mupa, 16
COLMAIBHOM 3aIIMTHI
HaceJIeHUs!
aIMHUHHUCTPAIUH
3epHorpajackoro paiiona»
33. | MyHuuunajabHoe 347460, (863) 64-3-24-08 zimauszn@.zimadonpac.ru
yupe:KaeHue 11.3UMOBHHKH,
«JlemapTameHT yi.Jlenuna, 99
COLMAJIBHOM 3aIlIMTHI
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HaceJICHUA

aIMHUHHCTPALIMH
3UMOBHUKOBCKOI'0
paiioHa»

34. | MyHununajabHoe 347700, (863) 45-9-63-98 0Sz-
yupe:KaeHue cr.Karannoaunkasi, KGL@KAGL.DONPAC.R
«YnpaBjieHue ya.Kannnuna,101 U
COLMAJIbHOM 3alUThI
HaceJIeHUs!
aAMHHHCTPALMH
KaragbHuuKoro paiiona

35. | MynununajibHoe 347850, Kamsel@Kamensk.donpac.
yupexIeHne n.Iny6okmii, (863) 65-9-55-14 ru
«YnpaBjieHue ya.lllagenxo,31
COLMAJIbHOM 3alUThI
HacejeHusi KameHckoro
paiioHa»

36. | MyuumunajibHoe 346200, (863) 88-2-16-99 oszn@kashary.donpac.ru
yupexaeHue c.Kamapsi,

«YrnpasjeHue yi1.OKTA0pbCKAan,9
COIMATBHOI 3ammThl | 8

HaceJIeHHs!

aIMHUHHUCTPAUH

Kamapckoro paiiona»

37. | MyuumunajibHoe 347250, (863) 93-2-29-75 oszk@mail.ru
yUpeKaeHue «Otnea | r. KoHCTaHTHHOBCK,
COUMAJILHOM 3amuTthl | ya.Kapramosa,47
HaceJIeHUsl
KoHcTaHTHHOBCKOTO
paiiona PocToBckoi
o0J1acT»

38. | MyuumnunajibHoe 346350, (863) 67-5-27-44 usznks@mail.ru
yUYpeKaeHne r.Kpacusrii Cynums,
«YrnpasjeHue ya.Illepsomaiickas,2
COLUAJIBLHOM 3alUThI
HaceJIeHMsl
KpacHocyaunckoro
paiioHay

39. | MyHuumunaibHoe 346940, (863) 48-3-11-92 adoszn@pbox.ttn.ru
yUYpeKaeHne «Otaen | c.Kyii0bimeso,
COLMAJIBLHOM 3ammThl | ya.KyiioblmeBckas,
HaceJIeHusl 24
KyiiObl1IeBCKOro paioHay

40. | MyHumunajabHoOe 346660, (863) 95-2-12-34 YSZNO5@BK.RU
yupexaeHne «YmnpasJjenue | ci.boabmas
COLMAJILHOM 321U THI MapTbiHOBKa,

HaceJIeHusl yi.Jlenuna,64
MapTbIHOBCKOI'O paiiloHa»
41. | MyHnuunajibHoe 346970, (863) 41-3-14-50 oszn@pbox.ttn.ru
yupexnenue «Oraen n.MarseeB Kypran,
COLMAJIBHOM 321U THI ya.I'arapuna,12
HaceJleHUsl
aIMHHUCTPALIMH
MartgeeBo-Kypranckoro
paiionay»
42. | MyHunmnajabHoe 346130, (863) 85-2-80-68 sobes _millerovo@mail.ru



mailto:OSZ-KGL@KAGL.DONPAC.RU
mailto:OSZ-KGL@KAGL.DONPAC.RU
mailto:OSZ-KGL@KAGL.DONPAC.RU
mailto:Kamsel@Kamensk.donpac.ru
mailto:Kamsel@Kamensk.donpac.ru
mailto:oszn@kashary.donpac.ru
mailto:oszk@mail.ru
mailto:usznks@mail.ru
mailto:adoszn@pbox.ttn.ru
mailto:YSZN05@BK.RU
mailto:oszn@pbox.ttn.ru

yUYpexkIeHue «YnpapieHue
COIHAJILHOM 3aIIUThI

r.MuieposBo,
yia.Jlennna,11

HaceJleHUsl
MuJj1epoOBCKOro pailoHa»
43. | MyHnuunajabHoe 347120, (863) 89-2-19-45 soc_mil@milutka.donpac.ru
yupexnenue «Oraen cr.MuIroTHHCKAaS,
COLMAJILHOM 321U ThI yi.Komcomoubckas,
HaceJIeHHsI 30
MuUJIITHHCKOTO paiioHa»
44. | MyHnuunajabHoe 347210, (863) 84-2-30-37 Moroz210@yandex.ru
yupe:xaenue «Otaen r.Mopo30BcK,
COLMATBHOM 3aIIUTHI yia.JlennHa,206
HaceJleHHUs!
aIMHHHUCTPAIUH
Mopo30BCKOro paiioHa
45. | MyHnuunajabHoe 346800, (863) 49-2-21-62 sobes@cyflt.donpac.ru
yupe:xaeHue «Ynpasjenue | c.Hanarbips,
COIMATbHOM 3aIUTHI 7-51 JinHus, 1a
HaceJleHUs!
aIMHUHHUCTPAIIUH
MsiICHMKOBCKOI0 paiioHa)
46. | MyHMuMnajibHoe 346830, (863) 47-3-26-31 Neekluszn@pbox.ttn.ru
YupexxkaeHue «lepan.nelme C.HOKpOBCKOQ,
COLHAILHOM 3aIMTHI nep.Iapkossrii, 1
HaceJleHusl
HexknHoOBCKOro paiiona
PoctoBckoii o0aacTn»
47. | MyHuuunajibHoe 347140, (863) 96-2-14-08 lena@oblivka.donpac.ru
yupexaenne «Oraen cT.O0IuBCKas,
COIMATBHOM 3aIIUTHI yr.JIennna,21
HaceJleHUs!
aIMHHHCTPAIIUH
O06JMBCKOro0 paiioHay
48. | MyHuuuMnaaibHoe 346480, (863) 60-2-33-70 oktsob@mail.ru
yupe:kaeHue «YnpaBJieHue H.KaMeHOJIOMHI/I,
COIUATBHOI 3alUTHI ya.JI.Boiiko,4
HaceJleHUs!
aIMHUHHUCTPAIUH
OxkTs10pBCKOrO (¢) paiiona
PocToBckoii 001acTn»
49. | MyHuuuMnaaibHoe 347510, (863) 75-3-18-34 oszn@orlovsky.donpac.ru
yupe:iaenune «Ynpasienue | 1, OpJioBCKHUI,
COLMAILHOM 3aIMTHI nep.ITouToBbIii,92
HaceneHusi OpoBcKoOro
paiiona»
50. | MyuumunajibHoe 347570, (863) 73-9-19-69 uszn@pechan.donpac.ru
yupeikaenune «Ynpapienue | ¢ Jlec4aHOKONCKO
COLIMAJILHOM 3aIUThI e, y1.CyBopoBa,6
HaceJIeHUs!
aJIMUHUCTPALMU
IlecuaHokonckKoro
paiiona»
51. | MyuununajibHoe 347540, (863) 74-9-71-75 proloszn@prol.donpac.ru
yupe:kaeHue «YnpaBJieHue r.IIponerapck,
COLHAILHOM 3aIMTHI np.50 jger

HacCeJICHUA
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IIpoJieTapckoro paiiona» OxkTsa6ps,3la

52. | MyHuuunaanHoe 347480, (863) 79-3-15-36 USZN@remont.donpac.ru
yupexaeHue «Ynpasienue | ¢, PeMoHTHOE,
COIUATBHOI 3alIUTHI yar.JIennHckas,69
HaceJIeHUs!

AJIMMHMCTPAUMHU
PeMOHTHEHCKOr0 paiioHay

53. | MyuununaisHoe 346580, (863) 40-3-07-74 OSZNRNR@RAMBLER.R
yupekaenue «YnpasiieHue | ¢ji. PoagmoHoBo- U
COUMAJILHOM 3aIMTHI HecBeraiickas,

HacesieHusi PoguoHoBo- nep.Ipoceenenns,2
Hecgeraiickoro paiiona
PocToBckoii 001acTH»

54. | MyHMIMOaJbHOe 347630, (863) 72-5-09-44 yszn@salsk.donpac.ru
yupexaenue «Ynpasienue | r,CajbCKk,
COLMAJIBLHOI 321U THI ya.Jlennna,2a
HacesgeHusi CajlbCcKoOro
paiiona»

55. | MyHuIunajabHoe 346630, (863) 63-4-16-87 suszn@semikar.donpac.ru
yupexnenue r.Cemukapaxkopc
«/lenapTament K, yia.Jlenuna,136
CONMATBHOM 3aIIUTHI
HaceJleHUs
AJIMUHHCTPALUMA
CeMukapaxkopckoro
paiiona»

56. | MyHuIIHIAIBbHOE 347180, (863) 63-2-31-7)5 | sov_uszn@oblivka.donpac.r
yupexaenue «Ynpasienue | cr.,CoBerckas, u
COLMAJIbHOM 3a1UThI ya1.Coserckas,17
HaceJleHUs
aIMHHHCTPAIIUH
Coserckoro (c) paiionay»

57. | MyHuunajabHoe 346050, (863) 86-3-26-74 tarasobes@tarasov.donpac.
yupe:xkaeHue «YnpasJjenue | p.n.Tapacosckui, Ru
COLHAJIBHOM 321U THI yi.Jlenuna,67
HaceJleHUsl
aIMUHUCTPALMU
TapacoBckoro paiiona
PocToBckoii 0b6a1acTw»

58. | MyHuIIUnAIbHOE 347060, (863) 97-2-17-87 uszn-tacina@mail.ru
YupexxaceHue «lepaB.nelme CT.TaIII/IHCKaﬂ,

CONUATBHOI 3alIUTHI ya.JIennna,66
HaceJleHUus1 TallMHCKOro

paiiona PocroBckoi

obJiacTu»

59. | MyHunuunajibHoe 346550, (863) 51-9-90-89 OSZ@UDONET.DONPAC.
yupexiaenne «YnpasieHue | p.m. Yerb- RU
COLMAJIBHOM 321U ThI JloHenKHuii,

HaceJIeHusl Y CThb- ya.Ctpoureneii,71
JoHenkoro paiiona»

60. | MyHununajibHoe 347760, (863) 71-9-19-49 SOBES047@rambler.ru

yupexaenue «Ynpasienue | yJlenunna,

COIMAJTHLHOM 3aIUATHI
Hacejgenus Llea1uHckoro
paiiona PocToBckoi
od0JacTH»

yia.CoBerckas,19
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mailto:OSZ@UDONET.DONPAC.RU
mailto:SOBES047@rambler.ru

61.

MyHununajabHoe
Yupe:xaeHue «YnpabiieHue
COUMAJILHOM 3aIMTHI

347320,
r.lumMJasiHCK,
yia.CoBerckasn,44

(863) 91-5-10-90

cimla_jszn@bk.ru

HaceJleHUsl
MYHULIHMNAJLHOTO
o0pa3zoBaHus
«umasinckunii paiion»
62. | MyHunMnajibHoe 346000, (863) 87-2-10-73 uszn-chert@rambler.ru
yupexaeHue «YnpasJieHue n.Yeprkoso,
COLMAILHOM 3aIMTHI ya.IlerpoBckoro,1
HaceJICHUA 11
aIMHUHHCTPALIMH
YepTKOBCKOro paiioHa
63. | MyHumunajibHoe 346270, (863) 53-2-11-36 vpk@veshki.donpac.ru

yUpe:kaeHue «YIpasJieHue
COIHAJIbHOM 3aIIUThI
Hacejenus IlllosoxoBckoro
paiiona»

cr.Bemenckas,
yi.lllosi0xoBa,54

HauvanpHauk oTAacIa
COIMaJIbHBIX mocoOmit

H.B. BoiitoBa
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IMpunoxenue Ne3

K AIMMHUCTPATHBHOMY perjiaMeHTy 1o
NpeA0CTaABJIEHNIO

rPaKAaHAM IOCYAapPCTBEHHOM yCJIyry no
Ha3HAYEHHIO

U BBIIJIaTe MOCOOMS M0 OepeMeHHOCTH B poAaM

(HanmeHOBaHKe OpraHa COLMAIIBHOM 3all[UThl HACEIICHHS)

3ASIBJIEHUE Ne oT
0 Ha3HAYEHUH MMOCOOUS IO OEPEMEHHOCTH M POJaM U €TMHOBPEMEHHOTO MOCOOMS )KEHIIIMHAM, BCTABIIHM
Ha y4eT B MEJMIMHCKUX YUPEKACHUAX B PAHHUE CPOKH OEpEMEHHOCTHU

A,

((l)aMI/IJ'II/IH, UM, OTYCCTBO 3as4ABUTCIIA IIOJITHOCTBIO, CTaTYC)

MHACHOPT
Jara poxaenus

Cepus

Howmep

Hara Bbiiaun

Kewm Beiman

3aIT0JIHAIOTCA B COOTBETCTBUU C PCKBU3UTAMH JOKYMCHTA, YAOCTOBCPATOIICTO JIMYHOCTDH

CBegenus 0 MecTe AKUTEJIbCTBA, MECTEC l'[peﬁbIBaHI/Iﬂ

(MOYTOBBIN MHJIEKC, HAUMEHOBAHUE PETHOHA, pallOHa, TOPO/Ia, HHOTO HACEJIEHHOTO MyHKTA, YJIMIIbI,
HOMEpa JIoMa, KOpIlyca, KBapTHPbI), YKa3bIBalOTCSI HA OCHOBAHMU 3aIIUCH B MAclOpTe WIN JIOKYMEHTE,
MOJITBEPKIAIOLIEM PETHCTPALUIO IO MECTY KMTEIbCTBA, MECTY NMpeObIBaHUs (€Cau MPEeabsBISETCS HE
MacHopT, @ UHOM TOKYMEHT, YJOCTOBEPSIIOIINMI TMYHOCTD )

Caenennst 0 MecTe (PAKTHYECKOTO NMPOKUBAHUSA

(MOYTOBBIN MHJIEKC, HAUMEHOBAHUE PETHOHA, pailOHa, TOPO/Ia, HHOTO HACEJIEHHOTO MyHKTA, YJIMIIbI,
HOMeEpa J10Ma, KOpIyca, KBapTUPbl);
[Tpomy Ha3HauuTh MHE mocoOMe MO OEpeMEHHOCTH M poJaM U €AMHOBPEMEHHOE mocolue
KEHILMHAM, BCTABIIUM Ha YYET B MEIUIIMHCKUX YUPEXKICHUSAX B paHHUE CPOKU OEpEMEHHOCTH.
Jnis Ha3HAuUeHMs! TOCOOUH TPEAOCTABIIAIO CIEAYIONINE JOKYMEHTHI:
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n/n

HaumeHoBaHMe 1OKYMEHTOB

KonnuecTBo 3K3eMIIApOB

[IpenynpexaeHa 00 OTBETCTBEHHOCTHU

HCIOCTOBCPHBIX TOKYMCHTOB.

NpPEIOCTaBICHHE JIOKHOW — HH(pOpMAIUH

[Mporiry mepeYrcanuTh NPUIUTAIONICECS MHE IOCOOHS 10 OEPEMEHHOCTH M POJaM U
SIIMHOBPEMEHHOE TI0COOME JKEHIIMHAM, BCTABIIMM Ha y4eT B MEAUIUHCKUX YUPEKICHUAX B PAHHUE
CpOKH OEpEeMEHHOCTH

n

(Homep cueta u otaenenus CoeperaresnbHoro 6anka PO mim HoMep NOYTOBOrO OTJENICHHUS,
JIOCTaBOYHOI'O IPEIIPUSITHS)

(HaI/IMeHOBaHI/IC opraHnu3anuu,

(CBG,I[GHI/ISI O PCKBU3UTAX CHETA, OTKPBLITOTO JIMIIOM, HMCHOINIUM IIPpABO Ha IIOJYYCHUC rmocoouit

B KOTOPYI [IOJDKHO OBITh TIEPEYUCIICHO T1ocoOue, OaHKOBCKHIA

unentudukamonueiii koa (BUK), mnentudukanmonnsii Homep Hajoromtarenbimuka (MHH) u kon
npuanHbl TocTaHoBku Ha yuetr (KIIIT), mprcBOCHHBIE MPH IMOCTAHOBKE HA YYET B HAJIOTOBOM OPraHe IO
MECTY HaXxOXICHUSI OpraHU3alliH ).

«

20 rona

HauanpHuk otnena
COLIMAIBHBIX TOCOOUI

(oxnuck 3asBUTEINS)

H.B. BoiitoBa
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Hpnioxenne Ned

K AIMHUHHCTPATUBHOMY pPerjaMeHTy Mo

npeaoCcTaBJICHUIO

rPaKAaHAM IOCYAapPCTBEHHOM yCJIyry no

HAa3HA4YC€HHUIO

U BBIILIATE MOCOOHS MO OepeMEeHHOCTH B PoaaM
KypHaJ perucTpanum 3asiBJIeHUH 0

npeaocTaBJICHUA IrpaKiaHnamM FOCyI[apCTBeHHOﬁ YCIyru nmo Ha3Ha4U€HHUIO M BbIILJIaTe nmocoous 1o

0epeMEeHHOCTH M POJIAM M eIMHOBPEMEHHOI0 MOCOOUS KEHIMHAM, BCTABUIMM HA yYeT B MeIHIIMHCKUX
YUpesk/IeHUsIX B paHHHe CPOKH 0epeMeHHOCTH

No ®.1.0. Hom. Hata Kpatkoe Hara npuns- [Ipuc- ®.1.0.
n/m | 3asBUTENS | aupec | oOpalieHusi | HauMEHOBa- THS peliie- BOCHHBII | CIICIUAIUCTA,
HUE HUS O Ha3Ha- HOMED MPHUHSIBIIIETO
peCcTaB- YEHUU TI0CO- | JIUYHOTO JOKYMEHTBI
JICHHBIX onst nerna
JIOKYMCH-
TOB, 00IIICe
KOJINYECTBO
JUCTOB
1 2 3 4 5 6 7 8

Hauaneauk oTnesa

COLIMAJIbHBIX TOCOOUH

H.B. BoiitoBa

IIpuno:xenue NeS
K AAMMHUCTPATHBHOMY perjiaMeHTy 1o
NPEIOCTABJICHHIO
rPaKIaHaM rocyiapcTBeHHOM yCJIyru no

Ha3HA4YCHHUIO

U BBIIIATE MOCOOUS MO 0epeMEeHHOCTH U PoaaM

Oo0pa3en 3an0/JHEHU KYPHAJIA PUEMA 3asiBJICHUI B 2JIEKTPOHHOM BHJ1e

Ne Hara ®.1.0. Anpec 3agBurens | PesynbpraT npuéma Pocruce
oOparieHus 3asBUTEIS CIEeLUAINCTa
1. 2. 3. 4. 5. 6.

HauanpHuk oTnesa
COLIMAIBHBIX TOCOOUI

H.B. BoiitoBa
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Kypnan

perucrpamnuu pemieHui 00 0TKa3ze B HA3HAYEHUU
nocoous Mo 6epeMeHHOCTH M POJIAM U eIMHOBPEMEHHOr0 MOCOOUS JKEeHIUHAM, BCTABIIMM HA y4YeT B
MEIUIMHCKUX YUpeKkIeHNAX B paHHHE CPOKH OepeMeHHOCTH

Hpnioxenne Ne6
K AIMMHUCTPATHBHOMY PerjIaMeHTy Mo
Mpe0CTABJIEHHIO
rpakIaHaM rocyapCTBEHHOH YCIIyTH M0
HA3HAYEHU IO
U BBIILIATE MOCOOHS MO OepeMEeHHOCTH B PoaaM

Ne mi/m Hara ®.1.0. Hom. agpec Mara nogauun [Ipuumna otkaza | OtTMmeTka o
BBIHECEHHUS | 3asBHUTE- 3asABUTEINS JIOKYMEHTOB U BO3BpaTe
pelieHus TSt HOMEP O 3asBUTEIIIO
perucTpanuu JIOKYMEHTOB,
3asBJICHHS O MIPE/ICTABIICH
Ha3HAYEHUU HBIX TS
mocoous, 1o Ha3HaYEHUS
KOTOpOMY mocooui
BBIHOCHTCSI (mcx.Ne, nara,
penieHue o0 oTKase MOIIHCH
B Ha3HAYEHHUU 3asIBUTEIIS)
mocoous
1 2 3 4 5 6 7

HavanpHuK oTnemna
COLIMAIBHBIX TOCOOUI

H.B. BoiitoBa
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IMpuno:xxenue Ne7

K AAMMHHCTPATHBHOMY perjiaMeHTy 1o
NPeoCTaABJICHHIO

rPaKAaHAM IOCYAapPCTBEHHOM yCJIyrd no
HA3HAYEHHIO

U BBIIJIaTe MOCOOMS M0 OepeMeHHOCTH B poAaM

YBenomiienue
00 0TKa3e B NMPeI0CTABJIEHUU IOCY1aPCTBEHHOM YCJIYIH
10 HA3HAYEHHUIO M BbIIJIATE MOCOOUs M0 OepeMeHHOCTH U poaaM
H ¢ TMHOBPEMEHHOI'O mocooust KCHIUHAM, BCTABIIUM HA YYE€T B MCIUIIMHCKHUX YUPECKIACHUAX B paHHUE
CPOKH OepeMeHHOCTH

(bamunust, UMs1, OTYECTBO 3asBUTEIIsN )
noBoauM 10  Bamero cBepeHus, 4YTO NpaBO Ha IOJyYEHUE TOCYHApCTBEHHOM  yciyru

(BUJ rOCYy1apCTBEHHON yCITyTH)
y Bac OTCYTCTBYET o CIIETYFOILIM OCHOBaHHSIM:

(OCHOBaHI/IH U1 OTKa3a B IpCAOCTAaBJIICHU A FocyﬂapCTBeHHOﬁ ycnyrI/I)

HaHHOC PCLHICHUEC MOXKET OBITH 00’KaJI0BaHO myTeM nmoJadyun JKaJI00BI PYKOBOOUTCIIO OpraHa CcoIMaJIbHOM
3alllUThl HACCJIICHUA oo B CYI[€6HOM MNOpAAKE B TCUCHUC TPECX MCECALCB CO AHA MOJYUCHHUSA JAHHOI'O
PCLICHUA.

PykoBoaurens
OpraHa COUHAIbHOMN
3al{UThHl HACEICHUS

(moamuce) (®.1.0)
" "20 T
Ucnomuurens Ten.
HauanpHuk otnena
COLIMAJIbHBIX ITOCOOUH H.B. BoiitoBa
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IMpuno:xxenue Ne§

K AIMUHHUCTPATHBHOMY perjiaMeHTy 1o
NPpea0CTABJIEHUI0

rpa:kaaHaM rocyJapcTBEeHHOMH YCJIyTrH mo
HA3HAYEHHUIO

Y BBITIJIATE MTOCOOMS 110 OEPEMEHHOCTH U pojiaM

PACIINCKA-YBEJIOMIJIEHUE

3adBJjleHME U IOKYMEHTEL I'PaXIOaHKU (PanHaHMHa)

(pePMCTpaHMOHHHﬁ HOMEePp 3aAdBJIeHMA, KOJIMUeCTBO IIPMHATBIX HOKyMeHTOB)

[MprHAan

(maTa npueMma 3afgBJIeHMA) (DOONMCH ClelMaamncTa)

HavanpHuk oTnemna
COLIMAJIbHBIX TOCOOUH H.B. BoiitoBa
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Hpuno:xenue Ne9

K AIMUHHUCTPATHBHOMY perjiaMeHTy 1o
Mpe0CTABJIEHHIO

rpa;KiaHaM rocyiapCcTBeHHOI YCJIyru mo
HA3HAYEHHUIO

U BBIILIATE MOCOOHS MO OepeMEeHHOCTH B PoaaM

brok-cxema npenocTaBieHust TOCyAapCTBEHHOU YCIIyTH

| 3asiBUTENb |

| M®I] OC3H |

ITpuem 3asBIEHUS I JOKYMEHTOB JUISl OKAa3aHUS
rOCYJapCTBEHHOH yCIIyrH

Ipuem u perucTpaliys 3asBJIeHHs U J0KYMEHTOB,
HEOOXOMUMBIX JUIS IPEJOCTaBICHUS

TOCYJapCTBEHHOH YCIYTH
DopMHpOBaHHUE NAKeTa JOKYMEHTOB M Iepesiada B >
OC3H ¢ PaccMmoTpenue 3asBICHNUS H IPEACTaBICHHBIX
T JIOKYMEHTOB

DopMHUPOBaHUE U OTIIPABKa 3alIPOCOB B OpPraHU3aLUKN \

IpoBenieHrEe KOHTPOIIS IPABUIIBHOCTH
paccMOTpPEHHUS 3asBICHUS U
IIpunsaTHE peneHns 0 IPEIOCTABICHIH J'II/I6E) / HIpEICTABEHHBIX JI0KYMEHTOB
OTKa3¢ B PEAOCTAaBICHHHU TOCYJapCTBEHHOM
CIIyTH
J/ yeiy. \\
O mpenocTaBiIeHHN OO0 oTka3ze B pe0CTaBICHUN
rOCyIapCTBEHHOI YCIyTH TOCYJapCTBEHHOH YCIIYTH
\ 4
A\ 4
dopMupoOBaHHE U BEIIUIATHEIX JOKYMEHTOB v
U UX Iepejaya OpraHu3alyy, BEAOMICHHE 3asBHTEIL
OCYILIECTBIISIOIICH BBIIIATY

N N T,

Kpenutabie TTouToBBIE JlocTaBouHBIE
OpPraHNu3aLuI OTJICTICHUS CBSI3U MIPEATPUSATHS
\ A /
3asIBUTEIb

HauanpHuk otaesna
COLIMAIBHBIX TOCOOUI H.B. BoiitoBa
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