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AIMUHHMCTPATHBHBIN perjaMeHT
NPeAOCTABJICHUS IOCYAaPCTBEHHOM YCJIYI'H
110 HA3HAYEHHMIO M BBIILJIATE eJMHOBPEMEHHOI0 NOCO0Hs PH POKIACHUM pedeHKa

Pazpnen |. O0mue nosto:xxeHus
1. IlpeameTt peryJiMpoBaHusi A AMUHUCTPATHBHOIO perjiaMeHTa

AJIMUHUCTPAaTUBHBIA PETJIAMEHT MPEAOCTABIEHUS TOCYJAPCTBEHHON YCIYrd IO
HAa3HAUYCHUIO U BBIIUIATE €MHOBPEMEHHOIO TMOCOOMS MpU POXKIACHUM peOeHKa (nmanee —
aIMUHUCTPATUBHBIA pErIaMeHT) pa3paboTaH B IENIAX TMOBBIMICHUS KadecTBa U
JOCTYIHOCTH TPEIOCTABICHHUS] TOCYIAPCTBEHHON YCIYTH IO HA3HAYEHUIO U BBIILJIATE
€IMHOBPEMEHHOI'0 TIOCOOUSI IIPH POKICHUM peOeHKa (Aajiee — rocy1apcTBEHHAs yCiIyra),
YCTaHABJIMBAET TOCIEOBATEIBHOCTh JEHCTBUN (aAMUHUCTPATUBHBIX NPOLEAYp) MpU
MPENOCTABICHUN TOCYJAPCTBEHHOW YCIYTH U CPOKH, B TEUEHUE KOTOPBIX 3TH JNEHCTBUS
JNOJDKHBI  OBITh  MPOU3BENICHBI, ONPEAENSIeT MOPSIOK B3aUMOJEHCTBUS OPraHOB,
MIPENOCTABISIOIINX TOCYTAPCTBEHHYIO YCIYTY.

2. Kpyr 3asiBureJieit

['ocynapcTBeHHas yciyra npeqocTaBiseTCs:

rpaxnanam Poccuiickorn denepanyu, NpOKUBAOIMIKMM Ha Tepputopun Poccuiickon
Oenepanuu;

IIOCTOSIHHO TPOKUBAOIIMM Ha Tepputopun Poccuiickon denepauni HHOCTPAHHBIM
rpakJaHaM U JIMiaM 0e3 rpak/IaHCTBa, a TAaKKe OeKEeHITaM.

['ocynapcTBeHHas yciryra He IPeaoCTaBIseTCS:

rpaxxganam Poccuiickoii denepariuy, WHOCTPAHHBIM TpaKaaHaM W JuIaM 0e3
TPaKJAHCTBA, JETH KOTOPBIX HAXOSATCS HA TIOJIHOM TOCYIapCTBEHHOM O0OECIICUCHNH;

rpaxxganam Poccuiickoii ®denepariuu, WHOCTPAHHBIM TpaKaaHaM W JuIaM 0e3
rpakIaHCTBA, JTUIIEHHBIM POJIUTEIIbCKUX TIPAB;

rpaxaanam Poccuiickoit denepannu, BHIEXaBIIUM Ha TOCTOSHHOE MECTO KUTEIbCTBA
3a npeneinnl Poccuiickoit denepanum.

["ocynapcTBeHHas ycayra IpeioCTaBIIAeTCs IPaXk1aHaM:

B cily4yae, ecid o0a poauTenss JuOO JUI0, UX 3aMeHsIollee, He paboTaroT (He
ciy»kar) Jinbo oOydaroTcs mo o4Hou popme oOydeHUs B 00pa30BaTEIbHBIX YUPESKICHUIX
HayaJbHOTO  MPOQPECCHOHAIBHOIO, CPEIHEr0  MPO(PECCHOHATBHOIO M BBICIIETO
npo(hecCuOHATBLHOTO oOpa3oBaHUs U YUPEKICHUAX IIOCJIEBY30BCKOTO
poheCCHOHAIBHOTO 00pa30BaHus;

B Cilydyae, €ciu Opak MEXKIy pPOJUTENSIMU peOCHKa PACTOPTHYT U POJUTENh, C
KOTOPBIM PEOEHOK COBMECTHO MPOKUBAET, HE pabOTAET (HE CITYXKHT).
3. TpeGoBanus Kk nopsAaAKY HHGOPMHUPOBAHMS O NPEIOCTABICHUN
rocy1apcTBeHHOMN yCJIyIr'H



NudopmupoBanre 0 MpeAOCTaBICHUN TOCYIAPCTBEHHON YCIYTH OCYIIECTBIISCTCS
CIEHHAINCTAMMU:

MUHUCTEPCTBA TpyAda M COIMAIbHOrO pa3BUTHs PocToBckoil obnactu (nanee-
MUHTPY/1Q);

OpPraHOB COLIMATBHOM 3allIUThl HACEJIECHUS MYHULIMNAIbHBIX PAOHOB U TOPOJACKHUX
OKpYTOB;

MHOTO(QYHKIIMOHANIBHBIX ~ IIEHTPOB  TNPENOCTaBJICHUS  TOCYJApPCTBEHHBIX U
MyHULMTNAIBHBIX ycrayr(ganee-M®L).

[Ipuem rpaxknan BemeTcss 0€3 MpeABAPUTEIBPHON 3alUCH B TMOPSAKE OYEepead U TI0
MPEBAPUTEILHONM 3allMCA C HA3HAYEHHUEM JaThl U BPEMEHU MpHeMa TpakJaHWHA (1O
KEJTAHUIO TPAXKIAH).

Nudopmaruss 0 mpeaoCTaBICHUH TOCYAAPCTBEHHOW YCIYTH pa3MEIaeTcs B
OTKpBITOM W joctymHoM  ¢opme Ha  ouIMaTbHOM  caiiTe  MHUHTpyJa
(htth://mintrud.donland.ru/).

Nudopmaruio 3asBUTETN MOTYT MOJydaTh TAKXKe C HCIOJIb30BaHUEM (peaepanbHOi
rocyJapCcTBeHHOM WH(MOPMAIMOHHONW CHUCTeMbl «EIHMHBIA MOpTal TOCYAapCTBEHHBIX U
MYHUIIUNATBHBIX ~ yciayr  (QyHKOuMi)» W peruoHajdbHOM  TOCYAapCTBEHHOU
uHdopmarmoHHoi cucteMsl «IlopTan rocy1apcTBEHHBIX U MYHUITUIATBHBIX YCITYT»).

3.1. Uudopmanus o MecTe HAXOxkAeHUS U rpaduke padoThl OPraHoB
HCIOJIHUTEIbHOM BJacTH PocTOBCKOM 00,1aCTH, TPEIOCTABJISIIONIAX
rocyIapCcTBEHHYIO YCJIYTY, HX CTPYKTYPHBIX MOAPAa3/e/IeHUsIX, OPraHu3aiuAx,
YUYACTBYIOIIHUX B MIPEI0CTABJIEHUN FOCYIaPCTBEHHOM YCJIYTH

Nudopmanus o MecTe HAXO0KAeHNS U rPpaduke padoThI MUHMCTEPCTBA TPYAA U

COLUAJIBHOrO0 pa3sutrus PocroBckoi od1acTu

Nudopmanus 06 oprane UCTIOTHUTENIBHOU BlIacTH cyObekTa Poccuiickoit Denepanuu
Ha Tepputopun PocTtoBckOW oOsacTH B KOMIIETEHIIMIO, KOTOPOTO  BXOJUT
pe0CTaBICHUE TOCYIaPCTBEHHOM YCIIYTH € yKa3aHHeM ajpeca (BKIItoYas 3JCKTPOHHBIH ),
M KOHTAKTHBIX TenedoHax, TpeAcTaBieHa B mpuioxkeHun Nel, K Hacrosiemy
AJIMHUHUCTPATUBHOMY PETJIAMEHTY.

3.2. CnpaBounble TejieOHbI CTPYKTYPHBIX MOAPa3/ie/ieHuil OpraHoB
HUCIIOJTHUTEJIBbHOM BJIACTH, IpeaocTaBasomux I'Y, oprannzaumui, y4acTByOIIMX B
npenocrapjienuu I'Y

CBeneHUs O MECTOHAXOXJIEHUM OpPraHOB COLMAJIBbHOM 3alllUThl HACEJICHUS WU
MHOTO(QYHKIITMOHAIBHBIX IIEHTPOB MYHHUIIMIAIBHBIX PaOHOB (TOPOJICKUX OKPYTOB),
CIIPaBOYHBIX TeledoHaX W SJIESKTPOHHBIX ajJpecax yKa3aHbl B MNpuiokeHnn NeZ2 x
HacToAlIEMY AJIMUHUCTPATUBHOMY PErJIaMEHTY.

3.3 Anpeca opuIHAIBHBIX CAWTOB

Agnpeca opUIMAIBHBIX CAWTOB OPraHOB COIMAIBLHOM 3alllUTHhl HACEJIEHUS WU
MHOTO(QYHKIITMOHAIBHBIX IIEHTPOB MYHHUIIMIAIBHBIX PAaOHOB (TOPOJICKUX OKPYTOB),
MPEICTABJICHBI B IPIIIOKEHUU Ne2 K HacTOsAIEMY AIMUHUCTPATUBHOMY PETIaMEHTY.

3.4. llopsinok mosryuyeHuss uHGpoOpMaUMU 3asiBUTEISIMH M0 BOIIPOCaM
NPeI0CTABJIEHHUS TOCYIAPCTBEHHOM YCJIYIH, YCJIYT, HEOOXOAUMBIX U 00S13aTeJIbHBIX
JJISl IPEeI0CTABJIEHUS TOCYIAPCTBEHHOM YCJIYIrH, CBeIeHHsl 0 X0/1e NMPeI0CTABJICHUS

YCIYIH



KoHcynbTHpOBaHKE IrpaXkaH O MOPSIKE MPENOCTABIECHUS TOCYJapCTBEHHON YCIIyTH
MOYET OCYILIECTBIISIThCSA:

1o tenedoHy eIUMHOro 00JACTHOTO IEHTpa Teae(OHHOTO OOCITYKUBAHUS TPAXIaH U
OpraHM3alyi MO BOIPOCAM MPEAOCTABIEHUS TOCYJAPCTBEHHBIX U MYHULIMIANBHBIX YCIIyT
PocroBckoit obmactu (nanee — neHTp teneporHoro odcnyxubanus) - 8-800-100-70-10;

IpU JINYHOM OOpAIllCHUY;

no tenedoHaM MpUEMHON rpaxkaan MUHTpyJa (mpuiioskerue Nel, No2);

10 MMMCbMEHHBIM OOpaIICHUSIM;

B CPEJICTBAaX MacCOBOM HH(pOpMaLINU;

1o EKTpoHHOU noute (npuioxkeHueNel, No2);

[Tpu KOHCYTHTUPOBAHUH MO MUCHMEHHBIM OOpAIEHUSIM OTBET HAMPABIISIETCS B aapec
rpaxxaanuHa B TeueHue 30 aHei co AHS perucTpalyyi MUCbMEHHOTO OOpaIleHHUS.

[Ipu ocymiecTBIeHUN KOHCYJIBTHPOBAHUS MO TeNe(OHY CIEUaTUCThI LEHTpa
TeneoHHOro OoOCTyKUBaHUS, MUHTPYJla M OpraHa COLMAJIbHOM 3alllUThl HACEJICHUS B
COOTBETCTBUH C IMOCTYIUBUINM 3aIPOCOM IMPEIOCTABISIIOT UH(POPMALIHIO:

O MOPSAKE IPEIOCTABIEHUS TOCYAAPCTBEHHON YCIIYTH,

O TepeyHe IOKYMEHTOB, HEOOXOAUMBIX [UIsl IPEAOCTaBJICHUS TI'OCYJIapCTBEHHOMN
YCIIyTH,

O BXOJAIIMX HOMEpax, MOJ KOTOPBIMH 3apErMCTPUPOBAHBI 3asBJICHUS T'PAXKIaH, U
UCXOAIIMX HOMEpPAxX OTBETOB 110 3TUM 3asBJICHUSM,

O MPUHATOM IO KOHKPETHOMY 3asIBJICHHUIO PEIICHUU.

WHple BOMpOCH MO MPEAOCTABICHUIO TOCYAAPCTBEHHOM YCIYIHM PaccMaTpUBAIOTCA
TOJIbKO Ha OCHOBAHUU JIMYHOT'O OOpalIeHus TpaXKJaHHa.

[Ipu oTBerax Ha Tene(OHHBIE 3BOHKH M YCTHBIE OOpAICHHs CHELUAINUCTHI LEHTpa
Tene(OHHOro OOCITyKMBaHUS, MHUHTPYJa, OPraHa COLUUAIBHOM 3allUThl HACEJICHUS
MOAPOOHO M B BEXIJIMBOU (hopMe MHPOPMUPYIOT OOPATUBIIMXCA MO MHTEPECYIOIIMM HX
BonpocaM. OtBer Ha TeneOHHBIH 3BOHOK JOJDKEH COJEep)KaTh HH(pOpMalMio o
HAaUMEHOBAHUU OpraHa, B KOTOPBIA MO3BOHWII I'paXkJIaHUH, (aMUINU, UMEHH, OTYECTBE U
JOJKHOCTH paOOTHHMKA, MPUHSBIIETO Tele(OHHbIM 3BOHOK. IIpu HEBO3MOXHOCTU N1aTh
OTBET Ha BOMNPOC TpaxJaHWHA, CHEHUAIUCT 00s3aH IMepeaspecoBaTb 3BOHOK
YIOJHOMOYEHHOMY  cHenuanucty. JloJKHO Mpou3BOIUTHCS He  0Oojee  OAHOM
nepeajpecalid 3BOHKA K CIEHHAIUCTY, KOTOPBIM MOXET OTBETUTh Ha BOIPOC
rpakaaHnuHa. Bpems pasroBopa He JI0OJ>KHO MpeBbIaTh 10 MUHYT.

Nudopmanuss o0 mNpeAoCTaBICHUH TOCYJAAPCTBEHHOW YCIYyTM pa3Mellaercs B
OTKPBITO W JOCTynmHOW  ¢opMe  Ha  OPUIMAIBHOM  caiiTe  MHUHTpyAa
(htth://mintrud.donland.ru/).

Nudopmanuio 3asBUTENN MOTYT MOJIy4aTh TAKXKE C HCIOJIb30BAHUEM (PeaepabHOM
rocyJ1IapcTBeHHOM HHGOPMAIMOHHON cUCTeMbl «EIHUHBIA TOpTal TOCYJapCTBEHHBIX U
MyHUIUOAIBHBIX  ycayr  (QyHKOMil)» W peruoHajibHOM  TOCYAapCTBEHHOMU
nH(popManoHHON cucteMbl «IlopTan rocyjapcTBEHHBIX U MYHUIIMTIANBHBIX YCIIYT».

3.5 llopsinok, popma u MecTo pasmMenieHnss UHGopMaunu

WudopmupoBanre TpaxkaaH O MOPSAKE MPEIOCTABICHUS T'OCYIapCTBEHHON YCIyTH
OCYIIECTBIIAETCS B (hopMe HHPOPMALIMOHHBIX MAaTEPHAIOB, Pa3MEIICHHBIX:
Ha o¢urmansHoM caiite muaTpyaa (htth://mintrud.donland.ru/);



Ha MHPOPMAIIMOHHBIX CTEH/AAX B OPTaHax COIMAIbHOM 3aIUThl HACEICHHUS;

B MHOI'O()YHKIIMOHAQJIBHBIX IIEHTpaX B MECTaX HENOCPEACTBEHHOI'O IPEA0CTaBICHUS
roCy/1apCTBEHHBIX U MyHUIIMIIAJIbHBIX YCIIYT;

C HCIOJIb30BaHUEM (enepaibHOM ToCy1apCTBEHHOW HH(POPMAIIMOHHON CUCTEMBI
«EnuHblil nOpTas rocy1apCTBEHHBIX U MyHULIMIIAIBHBIX YCIYT ((PyHKIINI)Y;

C HCIIOJIb30BAHUEM PETHOHAJIBHOW TOCYJAapCTBEHHON HMH()OPMALMOHHOW CHCTEMBI
«IlopTtan rocyjapcTBEHHBIX U MyHULIMIIANBHBIX yCIIyT PocToBCKON 001acTny;

B (Gopme mnyOnuKanumii B CpEACTBaX MaccoBOM HH(OpManmu; pa3IaTOuYHOTO
uH(GOPMALIMOHHOTO MaTepuraia (OpoIIropsl, OyKIETHI U T.I1.).

HNudpopmalimoHHbIe MaTepuaibl BKIIOYAIOT B ceO4:

oOpaszel] 3asBJICHUSI W TEpPeueHb JOKYMEHTOB, HEOOXOAMMBIX JISi MPEIOCTaBICHUS
rOCyJJapCTBEHHOM YCIIyTH;

aJpeca MecTa HaXOXIACHUS MUHTPYZAa, OPraHa COLMAJIbHOW 3aIUTHI, KOHTAKTHBIE
TeneOHBI, apeca MEKTPOHHOMN MOYTHI;

rpaduk paboThl CHELMATUCTOB, OCYUIECTBIIIOIIMX IPUEM U KOHCYJIBTUPOBAHUE
3asIBUTEJIEN MO BOIIPOCAM MPENOCTABICHUS TOCYJaPCTBEHHOMN YCIyTH;

U3BJICUCHMSI W3 3aKOHOJATENIbHBIX M MHBIX HOPMATHUBHBIX IIPaBOBBIX AaKTOB,
COIEpXKalllMX  HOPMBI,  PEryJHPYIOUIUME  JACITEIBHOCTh [0  IPEIOCTABICHUIO
rocyapCTBEHHOU YCIIyTH;

OCHOBAHMsI OTKa3a B IIPEAOCTABIIEHNN TOCYAAPCTBEHHON YCIIYTH;

OCHOBAHMSI  JUII  NPEKpallleHHs W NPUOCTAHOBIEHUS  IPEIOCTaBICHUS
rOCyJapCTBEHHOM YCIIyTH.

Il.CranpapT npenpocraBjieHus rOCyAapCcTBEHHOH YCJIYIH
1. HamMeHOBaHuUe rocy1apCTBEHHOM yCIyru

Hasznauenue u BbIIIaTa €AMHOBPEMEHHOIO MOCOOMS TIPU POXKACHUU peOeHKa (nanee
— mocooue).

2. HamMeHOoBaHMe OpraHa MCHOJHUTEIbHOM BaacTu PocToBckoii o0J1acTu,
HENOCPEJICTBEHHO OCYLIECTBJISIIOLIEro YCJIyry

I'ocynapcTBeHHass yciyra INpeNOCTABISIETCS MUHTPYZAAa W OpPraHaMH COLMAJIbHOM
3aIMTHI HACEJIEHNUSI MyHULIUIIAJIbHBIX PAHOHOB U TOPOACKUX OKPYTOB.

IIpy mpenocTaBiIeHUU TOCYIAPCTBEHHON YCIYyTH B LENSAX MOJIYYEHUS JOKYMEHTOB,
HEOOXOMUMBIX JJIi MpPENOCTABICHUS YCIYyTW, WIM MCTOYHUKOB MPEIOCTaBICHHUS
uH(bOpMaluu Ui MPOBEPKU CBEJICHUM, MPENOCTABISEMBIX 3asBUTEISAM, OCYIIECTBISETCS
MH()OPMAITMOHHOE B3aUMOJICUCTBHE C OpraHaMu TOCYJApCTBEHHOW BIACTH, OpraHaMu
MECTHOTO CaMOYIPABJIECHUS WU TOJABEJOMCTBEHHBIMU TOCYJAPCTBEHHBIM OpraHaM WU
opraHaM MECTHOI'O CaMOYIpAaBJICHUS OpraHu3alusM, B  PACHOPSIKEHUU  KOTOPBIX
HaxoJATCA B COOTBETCTBUHU C BO3JIO)KEHHBIMUA HAa HUX TIOJIHOMOYHUSAMH.

3. Pe3yabTar nnpeaocTaBJieHUsi TOCYIAPCTBEHHOM YCJIyTH
Pe3ynpTaTom npenocTaBieHus TpaxaaHaM rocy1apCTBEHHON YCIIYTH SBIISIETCS:
° Ha3HaYE€HHE IT0COOU;
) OTKa3 B HA3HAYEHNH ITOCOOUS;
FOpuanyeckumu  ¢dakTamMu, 3aKaHUMBAIOUIMMU TPEAOCTABICHUE T'OCYAapCTBEHHOM
YCIIYTH, SIBJISIIOTCSI MPUHATUE COOTBETCTBYIOLIETO PEIIEHUS] U TMOCIEIYIOIIEe YBEIOMIICHUE
3asBUTEJISI O IPUHSATOM pPEIICHUHU.



4. Cpoxu npenocTaBjaeHus TOCyAapCTBEHHOM
roCy/1apCTBEHHOM

Cpoku MpUHATUS  pElICHUsS

npezcrasieHsl B Tadmure 1.
Tabnuna 1- Cpoku NpUHATHUS PEIICHUS O MPEIOCTaBICHUH FOCYJAPCTBEHHON YCIYTH

0 M[OpeaoCTaBJICHHUU

yCayru
YCIYTH

No JevicTeus OTBETCTBEHHOE JIUIIO MakcumMasIbHbIN CPOK
1 {[Tpuem, peructparys 3asiBJICHUS O OtBercTBeHHbI  coTpyaHuk] B nmenp  oOpamienust ¢
Ha3HAYEHUH TI0COOUs TEPPUTOPUAIIEHOTO opraHaj3asiBiecHIEM JHMOO B  JICHH
COLIMAILHOM 3aIIUTHOCTYTICHUS 3asiBJICHMSI,
HaceJIeHUs ]1HanpaBneHH0ro B JIEKTPOHHOM|
dbopMe WM TOYTOH (3aKa3HBIM|
[TICHbMOM, KYpPhEPOM).
2 |PaccmoTpeHue 3IeKTPOHHOTO OTBETCTBEHHBI  COTPYIHUK| 2 pabO4MX JTHS
3asBIICHUS O HA3HAYEHHUHU ITOCOOMS HA  [TepPUTOPHATBHOTO Oprasa
[Toprasne rocymapctBennbix yciuyr (I1I'Y)|conmanpHoi 3alIUTH]
1 IOKyMEHTOB B 3JIEKTPOHHOM BHJIE HaceJIeHHs
(MpUHSATHE PELIeHHUS O HA3HAYCHUH W
0TKa3)
3.|PaccMoTpenme 3asBieHus 0 Ha3HayeHu |OTBEeTCTBEHHbIM  coTpyaHuK| 10 paGounx aHeit
MoCoOMsT | JIOKYMEHTOB, B CITydae TEPPUTOPUAIIEHOTO Oprasa
ITYHOTO OOpaIlleH s TPaXKIaHUHA COIIMATIBHOM 3allIUTh]
(MpUHSITHE PELICHHs] O HA3HAYCHUH WM  [HACEJICHUS
0TKa3)
4 |OcymiecTBrieHne crieuaibHOM MpoBepku |OTBETCTBEHHBIN  cOTpynHUK| 1 Mecsil
[IPEOCTaBICHHBIX CBEICHUH, TEPPUTOPUATEHOTO oprasa
mcTpeOOBaHME OTIOTHUTEIBHBIX COLIMATBHOM 3alUTH]
MaTepuasioB HaCeJICHHSI
5|UudopmupoBanue 3asBUTENS O OTtBeTcTBEHHBI  coTpyaHuK| 1 pabounii neHb
[pe3yJIbTaTe MIPEAOCTABICHHS YCIYTU M [TEpPUTOPUAIIBHOTO Oprasa
HanpaBJICHUE Pe3yJbTaTa COLIMAJIBHOM 3aIIUTHI
[IPEAOCTaBIICHHS YCITYTH 3asIBUTEIIIO HaceJeHHs

WNudopmariys o IpUHSATOM PEIICHUH MPEIOCTABISIETCS:

o IIPU JTMYHOM OOpallleHuH;

CBSI3H;

IPEIOCTABIICHHUS

o yepes [lopran;

T10 TIOYTE WM C TIOMOIIIBIO Kyphepa;
C UCTIOJIb30BAHUEM DJIEKTPOHHOMN TOYTHI,
C HCIOJB30BAHUEM CIIY)KObI KOPOTKHMX COOOIIEHUI OIepaTopoB MOOMIBHOM

MOCPEACTBOM OTITPABKU (PaKCUMUIIBHOTO COOOIICHMS,;

yepe3 M®I] npu nuuHOM OOparieHu Wik B AJIEKTPOHHOM BHUJE O TEXHOJIOTHSIM,
npenycMorpeHHsiM B M1,
[TocoOue Ha3zHawaeTcs, eciu OOpalleHHe 3a HUM IOCJIEAOBAJI0O HE TO3JHEE MIECTH
MECSAIIEB CO JHS POXKIACHUS peOCHKA.

ITocoOue BBIILIAYUBACTCS

€IMHOBPEMEHHO,
rOCYyJapCTBEHHOU

BO3MOXH
yCIIyT"

3aKOHO/IaTEIILCTBOM HE MPEyCMOTpPEHA.

JEUCTBYIOLIUM

OCTb IMIPHUOCTAHOBJICHUIA

benepaabHbBIM



5. IlepeyeHb HOPMATHUBHBIX MPABOBBIX AKTOB, PEryJIUPYIONIUX MPEIOCTABICHUE
roOCyIapCTBEHHOM YCJIAYIH

Konctutynus Poccuiickoit ®denepanuu ot 12.12.1993 roxa ("Poccuiickas razera", Ne
7, 21.01.2009, ¢ yueroM mompaBOK, BHeCeHHBbIX 3akoHamu Poccuiickoii denepanuu o
nonpaBkax k Konctutyuum Poccuiickoii @enepaunu ot 30.12.2008 Ne 6-®K3 u ot
30.12.2008 Ne 7-DK3);

®denepanbHbiil 3akoH 0T 19 Masg 1995 r. Ne §1-®3 "O rocynapcTBEHHBIX MOCOOUSIX
rpaxnanam, umeromuM neteii” (CoOpanue 3akoHOmaTenbcTBa Poccuiickoit depepanuu,
Ne 21, 22.05.1995, ct. 1929; "Poccuiickas razera", Ne 99, 24.05.1995; Ne 235, 05.12.1995;
No 116, 21.06.1996; Neo 228, 28.11.1996; Ne 142, 29.07.1998; Ne 147, 05.08.1998; Ne 155,
11.08.2000; Ne 105, 02.06.2001; Ne 255, 30.12.2001; Ne 138-139, 30.07.2002; No 188,
31.08.2004; Ne 292, 31.12.2004; Ne 292, 27.12.2005; Ne 279, 12.12.2006; Ne 241,
27.10.2007; Ne 46, 04.03.2008, ot 23.07.2008 N 160-®3, ot 25.12.2008 N 281-®3, ot
24.07.2009 N 213-®3, o1 07.03.2011 N 27-®3, ot 28.07.2012 N 133-D3));

OenepanpHbii 3ak0H  oT  27.07.2012 Ne  210-d3 «OO6 opraHuzanuu
NpeoCTaBICHUs TocyAapcTBeHHbIX yeayr» ("Poccuiickas rasera”, N 168, 30.07.2010, B
pen. ®enepanpubix 3akoHOB oT 06.04.2011 N 65-03, ot 27.06.2011 N 162-d3, or
01.07.2011 N 169-@3, ot 11.07.2011 N 200-®3, ot 18.07.2011 N 239-®3, ot 03.12.2011
N 383-03, ot 28.07.2012 N 133-D3);

[Iprka3 MHHUCTEpPCTBA 3APABOOXPAHEHUS M COLUMUAIBHOTO pa3BUTHS Poccuiickoil
®enepanuu ot 23.12.2009 Ne 10121 «OO0 yTBEepKAEHUHU NOPSAIKA U YCIOBUI Ha3HAUEHUS
W BBIUIATBl  TOCYJApCTBEHHBIX  IMOCOOMH  TpakaaHaMm,  HMMEIOIUM  JIETEi»
(3apeructpupoBano B Muntocte PO 31.12.2009 N 15909,"Poccuiickas razera", N 15,
27.01.2010, (B pen. Ilpukazo Mwunszapascompazsutusi PO or 23.08.2010 N 709H, ot
07.06.2011 N 473H, ot 14.10.2011 N 117781, ot 27.01.2012 N 64n);

6. UcuepnbiBaouii nepedyeHb JOKYMEHTOB, HE00XOAMMBIX B COOTBETCTBUM C
HOPMATHBHBIMHU NPABOBBIMH AKTAMH LISl IPEAOCTABJICHUS FOCYIapPCTBEHHOM
YCJIYIH U YCJIYT, KOTOPbIE SIBJISIIOTCA HEO0OX0AMMbIMH U 00513aTeJIbHBIMHM JIJISI
NPeI0CTABJIEHHUS TOCYIaPCTBEHHOM YCJIYTH, MOAJIEKAIUX MPeACTABICHUIO
3asiBUTEJIEM, CIIOCOObI UX MOJYYEeHUS 3asiBUTEIEM, B TOM YHCJIe B 3JIEKTPOHHOI
(¢opme, MOPSIAOK MX MPeACTABICHUS

JI1st mpeaocTaBieHUsl TOCYIapCTBEHHOM YCIYTH TpaKJaHe MPe0CTaBIISIOT:

3asBJICHHE O Ha3HAYCHUHU IMOcoOus (puioxxeHrueNe3);

CIIpaBKy O POXJIECHUM peOeHka (1eTeil), BBIJAaHHYH0 OpraHaMy 3alKch aKTOB
IPaXIAHCKOTO COCTOSIHUSL (mpuiioxkeHue Nod); KOMUIO CBUACTENBCTBA O POXKIACHUU
pebeHKa, BBIJJaHHOTO KOHCYJIbCKUM yupexaeHueMm Poccuiickoit @enepanuu 3a npeaeiaMmu
tepputopun Poccuiickoit ®eneparuu, - OpU POXKIECHUUM peOEHKAa HAa TEPPUTOPHUH
WHOCTPAHHOT'O TOCYJapCTBa, a B CIydasX, KOTJIa pErucTpainus poxAcHUs peOdeHKa
MIPOU3BEACHA KOMIIETEHTHBIM OPTaHOM MHOCTPAHHOI'O TOCYAapCTBa:

JOKYMEHT W €ro KOIHUI0, TOJTBEPXKAAONINN (DAKT POXKICHUS W PETUCTPAIUH
peOeHKa, BBIIAaHHBIA U YAOCTOBEPEHHBIN IMITAMIIOM "amoCTUIIh" KOMIETEHTHBIM OPTaHOM
MHOCTPAHHOT'O TOCYJIApCTBa, C YJOCTOBEPEHHBIM B YCTAHOBJICHHOM 3aKOHOJATEIbCTBOM
Poccutickoii deneparum nopsiike mepeBoOM Ha PYCCKHM SI3bIK - TIPU POKICHUH peOeHKa
Ha TEPPUTOPUU HHOCTPAHHOIO TOCyAapcTBa - yyacTHHKa KOHBEHIIMH, OTMEHSIOLIEH
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TpeOOBaHME JeTralu3aliil WHOCTPAHHBIX O(DUIIMATBHBIX JOKYMEHTOB, 3aKIIOYCHHOW B
I"aare 5 okTs16ps 1961 rona;

JOKYMEHT W €ro KOIHIO, TMOJTBEPXKAAIONINN (AKT POXKIECHUS U PETUCTPAIUH
peOeHKa,  BBIIAHHBIA  KOMIIETEHTHBIM  OpPraHOM  HHOCTPAHHOIO  TOCyJapcTBa,
NEPEBEICHHBIM HAa PYCCKUW S3bIK M JIETAIU30BAHHBIM KOHCYJIBCKUM YUPEKICHUEM
Poccuitickon ®depepanum 3a npenenamu tepputopur Poccuiickon depepanuu - 1pu
pPOXKJIeHUH peOdeHKa Ha TEPPUTOPUU HHOCTPAHHOTO TOCYJAapCTBa, HE SIBISIIOLIETOCA
YYaCTHHUKOM YKa3aHHOU B HacTosAIIeM NoJnyHKkTe KoHBeHIIUH;

JOKYMEHT W €ro KOINHUI0, TOJATBEPXKMAOMINN (AKT POXKIACHUS U PETUCTPAIHH
peOcHKa,  BBIAHHBIA  KOMIIETEHTHBIM  OpPraHOM  WHOCTPAHHOTO  TOCYJapcCTBa,
MEPEBEJCHHBIN HAa PYCCKHUI SI3bIK M CKPEIUICHHBIA IepOOBOMl MEYaThiO - MPU POXKICHUH
peOcHKa Ha TEPPUTOPHH WMHOCTPAHHOTO TOCYIApCTBA, SBISIOMIETOCS YYaCTHUKOM
KonBeHunu 0 npaBoBOi MOMOIIN U MPABOBBIX OTHOIICHUSX MO TPaXIAHCKUM, CEMEHHBIM
Y YTOJIOBHBIM JIeJIaM, 3aKJII0UeHHOM B ropoje Muncke 22 auBaps 1993 rona;

BBIITUCKY W3 TPYJAOBOM KHIKKH, BOEGHHOTO OWJIeTa WM JPYroro JOKYMEHTa O
nocJieTHeM MecTe paboThI (CITy>KObI, yueObl), 3aBEpEHHBIC B YCTAHOBICHHOM MOPSIIKE;

B cimydae oTcyTcTBHS y JMIa, UMEIOIIETO MPaBO Ha MOJYYEHUE €AMHOBPEMEHHOTO
nocoOus MpU POXKICHUU peOCHKA TPYAOBOW KHWKKMA B 3asBICHUM O Ha3HAYCHUU
€IMHOBPEMEHHOI0 TOCOOUS TIPU POXKJICHUU peOCHKa IMOTydaTesib YKa3bIBA€T CBEIICHUS O
TOM, YTO OH HUTJIE HE paboTan U He paboTaeT Mo TPYJAOBOMY JIOTOBOPY, HE OCYIIECTBIISIET
NEATENIbHOCTh B KAau€CTBE WHJMBUIAYAIBHOTO MPEANPUHUMATENS, aJBOKaTa, HOTapUyca,
3aHUMAIOIIErOCsl YaCTHOW TMPAKTUKOM, HE OTHOCHUTCS K HWHBIM (DU3UYECKUM JIMIIaM,
npodeccuoHalIbHas AESATEIbHOCTh KOTOPBIX B COOTBETCTBUM C (heliepaabHbIMU 3aKOHAMU
MOJJICKUT TOCYAApPCTBEHHON PErUCTpaliii U (WIH) JIMIEH3UPOBAHUIO;

BBITIUCKY U3 PEIICHUsI 00 YCTaHOBJIICHUM HaJ peOCHKOM OMEKU (KOMUs BCTYIMHUBIIETO
B 3aKOHHYIO CHJIy PEIIeHUs cyna 00 yChIHOBJICHUH, KOMUS JIOTOBOpa O Tepeaaye pedeHka
(mereii) Ha BOCIMTAaHHWE B TMPUEMHYIO CEMBIO) - JUIS JIMIIA, 3aMEHSIONIETO POJAMUTENEH
(omekyHa, yCHIHOBUTETIS, IPUEMHOTO POIUTEIIS);

KOIHIO JIOKYMEHTA, YAOCTOBEPSIONIETO JIMYHOCTh, C OTMETKOM O BbIJau€ BUJIa Ha
KUTEIHCTBO WJIM KOTIHIO YJOCTOBEpEHUs OeKeHIIa (1151 MHOCTPAHHBIX TpaXKaaH U Jull 6e3
rPaXKJaHCTBA, MOCTOSHHO IPOXKUBAKOIMMX Ha Teppuropun Poccuiickont denepanuu, a
TaKXe 1l OCKECHIIEB);

KOITMIO pa3pelieHrs] Ha BpEMEHHOE MPOKMBaHKE MO cocTostHUIo Ha 31 gexadpst 2006
roja - Jijisi HHOCTPAHHBIX TPa)KJaaH U JUI[ 0€3 rpakJaaHCTBa, BPEMEHHO MPOKUBAIOIINX Ha
tepputopun Poccuiickoit denepanyiu U He MOMJICKAIMUX 00S3aTEIIBHOMY COLUAIBHOMY
CTpaxoOBaHUIO;

KOMMUM  JIOKYMEHTOB, TOATBEPXKAAIOIMIMX  CTaTyC, IS  (PU3UYECKUX  JIUII,
OCYILECTBIISIIONINX JICITEIBHOCTh B KAaueCTBE WHAMBUAYAIbHBIX MpEANpUHUMATENCH,
aJIBOKaTOB, HOTApUYyCOB, HMHBIX (U3NUECKUX JHI], OpodeccuoHambHas eSITEIbHOCTD
KOTOPBIX B COOTBETCTBHHM C (eAepalbHBIMU 3aKOHAMHU TOJICKHUT TOCYAapCTBEHHOU
peructpauuu v (Uiam) JIULEH3UPOBAHUIO

CBUJIETEIILCTBO O PACTOPKEHUU Opaka, - B CiIydae, eciii Opak MEXIy POJUTEISIMU
PacTOPrHYT;
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JOKYMEHT, IOATBEPKIAOIIUN COBMECTHOE ITPOKMBAHKE HA TeppuTopun Poccniickon
denepanuu pedeHKa €  OJAHUM W3 POJUTENEH, BbIJAHHBIA  OpraHU3aIUeH,
YIIOJTHOMOYEHHOM Ha €ro BbIauy, B ClIydae ecid Opak MEXIYy pOIUTENIsIMH peOeHKa
pacTOPrHyT - €CJIM yKa3aHHbIE CBEICHUS HE HAXOMATCS B PaCHOPSDKECHUM OpraHoB,
OPENOCTABIAIOIMNX  TOCYHAapCTBEHHBIE  YCIYTHM,  OPraHoB,  IPEJOCTaBIIIOLINX
MYHMIMNAIbHBIE YCIYTM, HWHBIX TOCYJApCTBEHHBIX OpPraHOB, OpPraHOB MECTHOI'O
caMOyIpaBJieHUs! MO0 MOJBEIOMCTBEHHBIX T'OCYJAapCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO  CAaMOYIIPABJIIEHUS  OpraHM3alyid, Y4YacTBYIOIIUX B  IPEAOCTABICHUU
rOCyJapCTBEHHBIX U MYHHULIUIIATIBHBIX YCIYT.

OpraH colMaJbHOW 3alUThl HACEJIEHUs MYHHUIMNAIBHOrO oOpa3oBaHus i MOL]
Ha OCHOBAHWH 3aKJIIOYEHHBIX COIVIAIIEHUNA O MEKBEJIOMCTBEHHOM B3aUMOJECHCTBUM C
coOMoicHueM HOpPM  3akoHoaarenbcTBa  Poccuiickoit  @enmepamuu 0 3amiuTe
MEPCOHAJIBHBIX JAHHBIX 3alpalluBaeT Ha OyMa)KHOM HOCHTEJIE WM B 3JIEKTPOHHOM BHJIE
HaxXOJSIIUECS B PACHOPSKEHWH Yy TOCYNApCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O
CaMOYIIPaBJICHUs, II0JBEIOMCTBEHHBIX WM OpraHu3alui CleAylouue JOKYMEHTHI,
HEOOXOUMBIE I IIPEIOCTABIICHUS TOCYIapPCTBEHHON YCIYTH:

CIIPaBKy M3 OpraHa COLIMAJIbHOM 3allUThl HACEIEHUA I10 MECTY KUTEIbCTBA O TOM,
4YTO MocoOMe HE Ha3HAyajJoCchb M HE BBIUIAYMBAJIOCh, B  ciayyae oOpalieHus 3a
Ha3HaYeHHEM MOocoOusi B OpPTaH COLMAJIbHOM 3alUThI HACEJIEHUS MO0 MeCTy (PaKTUUYECKOTO
MPOXKUBAHUS JINOO MO MECTY NPEOBIBAHNUS;

CIIPaBKy M3 OpPraHa COLMAJIbHOM 3aIWTHI HACEJICHUS IO MECTY KUTEIBCTBA JAPYTrOro
pOIUTENS O TOM, YTO MOCOOHME HE Ha3HA4ajoCh (CIpaBKa HE 3allpalllBaeTCs, B Cllydae
eciu Opak MeXIy POJUTENSIMUA PACTOPTHYT;

CIpaBKy W3 TEPPUTOPHAIBHOrO opraHa @PoHAa COLMAIBHOTO CTPAaXOBaHUsA
Poccuiickoii ®@enepanyii 00 OTCYTCTBHM PETUCTPALMM B TEPPUTOPHAIBHBIX OpraHax
donpa conuanbHOro ctpaxoBanus Poccuiickoin denepanuy B KAYECTBE CTPAXOBATEINS U O
HEMNOJyYEeHUH TOCOOUS 3a CUET CPEACTB 00A3aTENIbHOTO COLMAILHOTO CTpaxOBaHUS IS
(bu3NyecKux JMI, OCYIIECTBISIOUIMX JEATEIbHOCTh B KAYECTBE HWHIAMBUAYAIbHbBIX
IIpEAIIPUHUMATEIIEN, aZBOKATOB, HOTapuyCoOB, WUHBIX puznyeckux JILL,
npodeccuoHanbHas ASITENbHOCTh KOTOPBIX B COOTBETCTBUU C (peiepaIbHbIMU 3aKOHAMU
MOJIICKUT TOCYTAPCTBEHHON PETUCTPAlluy U (MIJIH) JIULIEH3UPOBAHUIO;

JIOKYMEHT, MOATBEPKIAAOIIMNA COBMECTHOE MPOKUBAHUE HA TeppUTOpun Poccuiickoi
@enepanu pedeHKa ¢ OAHUM M3 POJUTENEH, B Cllyyae  €ClIM YKa3aHHbIE CBEICHUS
HaxXOAATCA B PACHOPSDKEHUM OPTraHOB, NPENOCTABISIOMIMX TOCYIAPCTBEHHBIE YCIYTH,
OpPraHoOB, NPEAOCTABISIOMINX MyHULUIIAIIBHBIE YCIIYTH, HHBIX TOCYAApPCTBEHHBIX OPIaHOB,
OpraHoB MECTHOT'O CAMOYIpPaBJCHHUS JHMOO MOJBEJOMCTBEHHBIX TOCYIapCTBEHHBIM
OpraHaM WM OpraHaM MECTHOIO CaMOYIpPaBJEHUs OpPraHM3alHil, y4YacCTBYIOIIMX B
MPENOCTABIEHUN I'OCYIapCTBEHHBIX U MYHHUIUIIAJIBHBIX YCIIYT.

['pasxtaHuH BIIpaBe MO CBOEW MHULMATHUBE NIPEACTABUTHh YKa3aHHBIE JIOKYMEHTHI.

3asBUTEIb HECET OTBETCTBEHHOCTH 32 JIOCTOBEPHOCTH IMPEACTABICHHBIX CBEICHUN H
JNOKYMEHTOB.

TpeboBanue oOT TrpaxaaH JOKYMEHTOB, 3a HCKJIIOYEHHEM MpPeayCMOTPEHHBIX
IIPUBEICHHBIM [IEPEYHEM, HE JOIYCTHUMO.



CrnenHamucThl, OCYIIECTBISIIONIME TPHEM TIPaXJaH, CAMOCTOSTENBHO 3aBEPSIOT
[IPEICTABICHHBIE KONUHU JOKYMEHTOB IIOCIIE CBEPKM HMX C OPUTMHAIOM WM JENaroT
BBIIIMCKU U3 IOKYMEHTOB.

B caywasx, mnpeaycMOTpeHHbIX (enepadbHbIMU 3aKOHAaMH, YHUBEpCaJbHas
ANIEKTPOHHAs KapTa SBJISIETCS JTOKYMEHTOM, YAOCTOBEPSIOIIMM JIMYHOCTh T'PakIaHWHA,
IpaBa 3acTPaxOBAHHOIO JMIIA B CUCTEMAX OOS3aTEILHOTO CTPAaxOBaHMs, WHbBIE IPaBa
rpaxaaHniHa. B ciydadx, — OpelyCMOTpPEHHBIX  (peiepallbHBIMH  3aKOHaMH,
nocrtanoBiieHus MU [IpaBurenscTBa Poccuiickon ®@enepanuy, HOpPMaTUBHBIMU IPABOBBIMHU
aktamMu cyOobekToB Poccuiickort ®enepannu, MyHUIUTAIBHBIMH HOPMAaTHBHBIMU
IIPAaBOBBIMM aKTaMH, YHHMBEpCaJbHAas OJJEKTPOHHAs KapTa SBILIETCA JIOKYMEHTOM,
YAOCTOBEPSIOIIMM  IPAaBO  TIPAXKJAHWMHA HA  [OJYYEHHE TOCYNAPCTBEHHBIX U
MYHULUIIAIBHBIX YCIIYT.

[Tpu BBIOOpE 3204HON (OPMBI MTPEIOCTABICHUS TOCYJAPCTBEHHON YCIYTH 3asiBUTEIb
oOpalaercsi B OpraH COLMaIbHON 3aIUThl HACEJIIEHUS OJTHUM U3 CJIEIYIOIINX CIIOCOOO0B:

[0 TIo4YTe, NPU 3TOM JHEM OOpalleHHs 3a MPEAOCTaBICHHEM TOCYydapCTBEHHOU
YyCIYyTd CUYUTAETCs JaTa MX TOJYYEHHUs YIOJIHOMOYEHHBIM oOpraHoM. OOs3aHHOCTb
NOJTBEPXKJIEHUS (paKTa OTHPABKH YKa3aHHBIX JOKYMEHTOB JIGKUT Ha 3asButeine. Konuu
JOKYMEHTOB, HAaIpaBsIEMbIX IO IOYTe, TPEOYIOT 0053aTEIBHOIO HOTApUAIbHOIO
3aBEpEHUs.

C MCIOJIb30BAHUEM 3JICKTPOHHOU IOYTHI;

yepe3 EnuHBIA mOpTan TrOCYyNApPCTBEHHBIX M MYHUUMNAIBHBIX Yyciyr, [lopran
roCyJAapCTBEHHBIX U MYHHUIIMIAIBHBIX ycIyr cyobekTa Poccuiickoit @enepaunu, [lopTan
MYHUIMIIAIBHBIX YCIyT MyHULMIIAIBLHOTO 0Opa3oBanus (ganee B Tekcre — [lopTan).

[Ipn mocTymieHun 3asBiI€HUS OT IPaKJAaHWHA B JJIEKTPOHHON (opMme B Oprax
COLMAJIbHOM 3aIMTBHl OTBETCTBEHHBIN CIEHHAINCT PETUCTPUPYET 3aABJICHUE B JKypHAJE
perucrpauuu B TeueHue 1 paboyero JHsS ¢ MOMEHTA MOCTYIUICHUS 3asBJICHUS, HAPABIISET
3asIBUTEII0 YBEIOMJICHUE B 3JIEKTPOHHOM BHJE O NMOCTYIUICHUM 3asBJICHUS, HAa3HA4aeT
JaTy W BpeMsl OOpallleHUs TpakJaHWHA C JIOKYMEHTaMM, MepeueHb HEOOXOIUMBIX
JOKYMEHTOB, TpH HEOOXOAMMOCTH HaIpaBisIeT 3alpochl COIJIACHO 3aKIHOYEHHBIM
COrJIallleHUsIM Ha OyMa)XHOM HOCHUTENE WM B D3JEKTPOHHOM BHUJE HaXOAsIIMEcs B
pPacCHOpsKEHHH Y TOCYJIapCTBEHHBIX OpraHOB, OpPraHOB MECTHOI'O CAaMOYIPABJICHMS,
MIOJBEOMCTBEHHBIX ~ MM  OpraHU3allMi,  y4YacTBYKOIIMX B  IPEJOCTABICHUU
roCyJapCTBEHHBIX U MYHUIIMIIAIIBHBIX YCIYT.

Caenenus 1o 3ampocy MpeAOCTaBIIAIOTCS Ha OECIIaTHOW OCHOBE U MOCTYMAOT HE
Mo3/IHee 5 pabounx JHEN ¢ MOMEHTa MOCTYIUICHHS 3arpoca.

[Tpu BBIOOpE MPEOCTaBICHUSA roCcy1apCTBEHHOM YCIyTH yepes
MHOTO()YHKIIMOHAJIbHBIN LIEHTP MPEJOCTABICHUS TOCYJApPCTBEHHBIX M MYHUUMIAIbHBIX
yeayr (nanee ML) 3asBuTenb JU4YHO (WM Yepe3 JOBEPEHHOE JIMI0) OoOpaiaercs K
corpynuuky M®I] u BeIOupaeT BapuaHT NPEAOCTABICHNS YKa3aHHBIX JOKYMEHTOB.

[Tpu BBIOOpE OYHOM, 3209HOI (HOPMBI TPEIOCTABICHUS TOCYAAPCTBEHHON YCIIYTH WA
MpU BBIOOpPE MPEAOCTABICHUS TOCYJapCTBEHHOUW yciuyru yepe3 M®DI] gyacTs 1OKYMEHTOB,
KoTOopass He TpeOyeT ydacTusi 3asBUTENs, MOXKET OBITh IMOJIyueHa B paMKax
MEXBEIOMCTBEHHOTO JJOKyMEHTOO0OOPOTa CIEAYIOIHNM 00pa3oMm:



B KaueCcTBe OyMa)XKHBIX JJOKYMEHTOB IMPU OTCYTCTBUU CHUCTEMBI MEKBEIOMCTBEHHOTO
AJIEKTPOHHOTO B3aumoiericTrus (nanee CMOB);

B KQUECTBE AJIEKTPOHHBIX JOKYMEHTOB ITpu Hanuuuu CMOB;

B COOTBETCTBHM C HOPMATHUBHBIMU MPABOBBIMU aKTAMH, ONPEACISIIOIIMMU MOPSIAOK
PEAOCTABJIEHUS FOCYIapCTBEHHBIX U MYHHUIIMTIIAJIBHBIX YCIYT.

MexBeTOMCTBEHHOE B3aWMOJICHCTBHE MO MOJIYYEHUIO JTOKYMEHTOB M MH(pOpMAaLUU
Ha 3asBUTENSl MOCOOMS OCYIIECTBISIETCA TOCHE IMOJINUCAHUs corjiacus Ha oO0paboTKy
MEPCOHANBHBIX JAHHBIX 3a5BUTEIIEM.

OOs13aTeNbHBIM JJI1 TPEACTABIICHUS 3asBUTENIEM SIBISIOTCS JOKYMEHTHI B (hopme
JOKyMEHTa Ha OyMa)KHOM HOCHUTEJIE WA B (DOpME DIIEKTPOHHOTO JOKYMEHTA:

JIOKYMEHTBHI, YA0CTOBEPSIOIINE JIMYHOCTh rpaxaannHa Poccurickon @enepanuu;

CBHUJIETEIBCTBA O TOCYIAPCTBEHHOM PETUCTPALIMU AKTOB IPAXKJAHCKOTO COCTOSTHHUS;

JOKYMEHTBI, BbIJaHHBIC (O(OPMIICHHBIE) OpraHaMHu JO3HAHUS, CIEICTBHS JIMOO
CyIOM B XOJE€ TMPOU3BOJACTBA IO YIOJOBHBIM J€iaM, JOKYMEHTBI, BBIJIAHHBIC
(opopmiieHHBIE) B X0Ji€ T'PAKIAHCKOIO CYAOMPOM3BOJICTBA JHOO CyIONPOU3BOACTBA B
apOUTpaXKHBIX Cy/IaX, B TOM YHUCJIE PEIICHUs, IPUTOBOPHI, ONIPEACICHUS U MTOCTAHOBICHUS
CYJIOB 001! FOPUCTUKIIMUA U apOUTPAKHBIX CYJIOB;

pelIeHUsl, 3aKIIOYEHUsT W pPa3pelIeHUs, BbIJABAa€Mble OpraHaMH OIIEKU U
MOTICYUTENILCTBA B COOTBETCTBUM C 3aKOHOAATeNbcTBOM Poccuiickoit denepainuu 00
OIIEKE U ITOIIEUYNUTEIBCTBE;

YAOCTOBEPEHUA U JOKYMEHTHI, MOATBEPKIAOIINE MMPABO T'PAKIAHMHA HA MOJYYEHUE
MEp COLMAIBLHOU MOJIJICPKKHU.

OcrtaibHBIE  JTOKYMEHTBI, MPEIYyCMOTPEHHBIE NPUBEICHHBIM IIEPEYHEM, HE
MPEJCTaBIICHHBIC TPAXKIaHUHOM 10 COOCTBEHHOW MHMIIMATUBE, 3alIPAllIiBAIOTCA OpraHaMu
COLIMAJILHOM 3aluThl HaceaeHus uin M®Il Ha oCHOBaHUM 3aKJIHOUYEHHBIX COIJIAIICHUN O
MEKBEJOMCTBEHHOM  B3aUMOJICHCTBUM C COOJIIOJIGHMEM HOPM 3aKOHOJIATENbCTBA
Poccuiickoit @enepaiuu 0 3auUTe MEPCOHATBHBIX JaHHBIX HA OYMa)KHOM HOCHUTEJIE UITU B
3JIEKTPOHHOM BUJIE.

Oprasbl, TpenoCTaBISAIONINE TOCYJAPCTBEHHBIE YCIyTrd, HE BIpaBe TPeOOBAaTh OT
3asBUTEIIA:

OCYILIECTBJICHUS JCHCTBUH, B TOM UYHCIIEC COTJIACOBAaHUH, HEOOXOAUMBIX JIJIs
MOJIyYeHUS] TOCYJApCTBEHHOW VYCIYI'M H CBSI3aHHBIX C OOpalieHueM B  HWHBIC
rOCYyapCTBEHHBIE OpraHbl, OpPraHbl MECTHOTO CaMOYIIPaBJICHUS, OpraHu3aluu, 3a
WUCKJIIOYEHHUEM TIOJY4YEHHUs] YCIYr U TOJy4eHUsS JOKYMEHTOB H  HH(opMaimu,
MPEIOCTABISIEMBIX B PE3YJITATE MPEAOCTABICHUS TAKUX YCIIYT, BKIIOUYCHHBIX B MIEPEUCHB
YCIYT, KOTOpPbIEC SIBISIOTCA HEOOXOAMUMBIMU M 00S3aTEIBHBIMU [IJII TPEAOCTABJICHUS
rOCYyapCTBEHHBIX YCIYT, YTBEPKICHHBII HOPMATUBHBIM IMPABOBBIM akTOM PoCTOBCKOM
o0nacTu;

MpEJCTaBICHUs] JOKYMEHTOB M HWH(OpMaluu, B TOM YKCIE MOATBEPXKIAIOIIUX
BHECEHHME 3asBUTEIIEM IUIATHl 3a NPEAOCTABICHUE TOCYJAPCTBEHHOW YCIYTH, KOTOpBIE
HAaXOJATCS B PACIOPSIKEHWH OPraHoOB, IMPEIOCTABISAIOIIMX TOCYAAPCTBEHHBIE YCIYTH,
OPTraHoOB, NPEAOCTABIIIOMINX MYHULUITAIBHBIE YCIYTH, UHBIX TOCYJapPCTBEHHBIX OPTraHoOB,
OpraHOB MECTHOTO CaMOYIPaBJICHHUS JHOO TMOJABEOMCTBEHHBIX TOCYIapCTBEHHBIM
OpraHaM WJM OpraHaM MECTHOTO CaMOYIIPABJICHHUS OpraHu3alui, Y4YacTBYIOLIMX B
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MPEJOCTaBIECHUN TOCYIApCTBEHHON YCIIYTH, 32 UCKIIOUYEHUEM JIOKYMEHTOB, YKa3aHHBIX B
yactu 6 crateu 7 @enepaibHOro 3ak0oHa OT 27.07.2010 Ne 210-D3.

7. UcuepnbIBalOIIMH NMepevyeHb OCHOBAHMI /ISl 0TKAa3a B MpHeMe JOKYMEHTOB,
HEe00XOAUMBIX /1JIsl PeI0CTABJIEHHUS TOCY1APCTBEHHOM YCJIYIH

CrenuanucTt 0TKa3bIBaeT rPaXXIaHUHY B IPUEME JOKYMEHTOB:

€CJIM JIOKYMEHTBI MPEJICTABIICHBI C CEPbE3HBIMU MOBPEKIACHUSMHU, HE TTO3BOJISIOIUMU
OJIHO3HAYHO MCTOJIKOBATh UX COJIEPKAHMUE;

Ipyu OTCYTCTBHU B 3asdBJICHUHM (amMminu, WMEHH, OTYECTBAa OOpPATHUBIIETOCH,
MIOYTOBOT'O aJpeca;

€CJIM TEKCT MUCbMEHHOTO 3asIBJICHUS HE MOJAETCS MPOUYTEHUIO;

3asIBJICHUE MOJIAHO JIUIIOM, HE UMEIOIIUM Ha TO MOJIHOMOYMIA.

B cnydae mojmaum MaHHBIX B 3JIEKTPOHHOM BHUJE OCHOBAHMEM JJI OTKa3a SIBJIAETCS
HEKOPPEKTHOE 3aIl0JTHEHUE JTAHHBIX AJIEKTPOHHOU (hOPMBI 3asBICHUSI.

8. HcuepnbiBaoumuii nepeyeHb OCHOBAHWI /JIsi NMPUOCTAHOBJIEHHMS W (WJIH)
0TKa3a B NPEI0CTABJICHUHU IOCYAAPCTBEHHOM YCJIYTH

[lepeueHb OCHOBaHUUM ISl MPUOCTAHOBJIEHUS MPEAOCTABICHUSA TOCYAapCTBEHHOU
YCIIYTH JIEUCTBYIOMUM (peiepaibHbIM 3aKOHOIATEIHCTBOM HE TIPETYCMOTPEH.

OcHoBaHueM Jisi OTKa3a B IMPEIOCTABICHUM TOCYJAapCTBEHHOW YCIIYTH SIBIIAETCS

MPENOCTABICHUE 3aBEIOMO HEJOCTOBEPHBIX CBEACHUMN U JOKYMEHTOB.

9. IlepedeHb yCJIyTr, KOTOpPbIE SIBJSIOTCA HE00XOAUMBbIMHU U 00513aTEIbHBIMH [1JIf
NpeI0CTABJIEHHUS TOCYIaPCTBEHHOM YCJIYTrH

[lepeuenb ycayr, KOTOpbIE SIBJISIIOTCS HEOOXOAMMBIMU M 0O0SA3aTEIbHBIMU IS

MPEI0CTABIEHUS FOCYAAPCTBEHHOM YCIYTH:
Opranbl
rOCyJJapCTBEHHOMN
BJIACTH, MECTHOTO
caMOyMIpaBleHUsI |

TOJIBETOMCTBCHHBIE
No HanmenoBanwue 3ampammBaemMoro J0KyMeHTa Crnoco6 B3anmo-
roCy/1apCTBEHHBIM . .
n/m (cBeneHuin) JENCTBUSA
OpraHaMm WA
OpraHaM MeCTHOTO
caMOyTIpaBIICHUS
OpraHu3aIlH -
MTOCTABIIUKH YCITYT
CaeneHusi, MOATBEPKIAIOIINE CTATYC, IS
(U3HYECKUX JIUTI, OCYIIECTRISIFOIINX JCITeILHOCTD B
KauecTBE MHIWBUIyalIbHBIX IPEANPUHUMATENCH,
aJIBOKATOB, HOTAPHYCOB, HHBIX (DHU3UYECKHX JIUI
1. |[PCC ’ PHYCOB, u ’ ®daxkc, moura

npodeccronanbHas AeSITeTbHOCTh KOTOPBIX B
COOTBETCTBHUH C (pefiepabHBIMU 3aKOHAMU TIOITICKHUT
rocyJIapCTBEHHOM perucTpaiuu 1 (1)

JINIIEH3UPOBAHUIO
®MC Poccun, IIOKYMEHT, MOATBEPKIAFO LU I coBMecTHOE | PaKc, noyTta
VYnpasnsromue NIPOXKUBAHUE Ha TEPPUTOPUHU Poccuiickon

2. |komnaHuu B cepe |Denepauuu peGeHKa C OAHUM U3 POAMUTENEH, B
KKX, TCK, KCK, |cnyuae ecnm Opak MEXIy pOIUTETSIMU peOeHKa
ENPI] pacToOprayt
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10. Iopsaok, pa3Mep U OCHOBAHUSI B3MMAaHUS IOCYJ1apCTBEHHON NMOUIJIMHBI WJIH
WHOM IJIATHI, B3UMAEeMOMH 32 MPeA0CTABJICHHE FOCYAAPCTBEHHOM YCJIYyTH

["ocynapcTBeHHas yciayra npeaocTaBisieTcs O0eciaTHO.

11. Iopsinok, pa3mMep U OCHOBAHMS B3MMAHHUA ILUIATHI 32 MPEAOCTABJICHHE YCIYT,
KOTOpbIe SIBJISIIOTCH HEOOXOAMMBIMH M 00S13aTeJIbHBIMH ISl TIPEeJI0CTABJICHUA
rocyJapCcTBeHHON YCJIYI'd, BKJIKYAas MHPOPMALHMIO 0 METOAUKE pacyera pasMepa
TAKOM IJIATHI

Yciyru, KOTOpbIe SBISIOTCS HEOOXOAUMBIMH M 00513aTeIbHBIMU TSI PEAOCTaBICHUS
rOCyJIapCTBEHHON yCIyTH, MPEAOCTABISIOTCS OECIIaTHO.

12. MakcuMaJIbHBI CPOK 0KUAAHUS B 0UepeaH MPH Mojayve 3ampoca o
NPeA0CTABJICHHHU IOCYAAPCTBEHHOM YCJIYI'H, YCJIYIH, PEeJI0CTABIsIeMOH
OpraHu3anMei, y4acTBYOIIeH B PEAOCTABJICHHH IOCYAaAPCTBEHHOM YCIAYTH, H NIPH
MOJIyYEeHUH pe3yabTaTa NpeloCTaBIeHU TAKUX YCIYT

[Ipu nuuHoM oOpalieHun B OpraH colMaIbHOM 3amuThl wim MO®I Bpems
OKUJAHUSI B O4YEpeAM s MOJNYy4YeHHUs HHPOpMAIMU O NPOLEAype NPeAoCTaBICHUS
roCyJIJapCTBEHHOM YCIYTH HE JOJKHO MPEBBIIATh 25 MUHYT.

Cpox OXHJaHHS B OdYepeaud IIpU I[oJaye 3ampoca O IPEJOCTABICHHUH
rOCyJIapCTBEHHOM YCIYyTU OTCYTCTBYET.

Cpox momy4yeHuss pesynbTaTa HPEJOCTaBICHUS TOCYJAPCTBEHHOM  YCIyTH
COOTBETCTBYET CpPOKY IIOJIyYEHHUS YCIYI'HM, YyKa3aHHOMY B IIyHKTE€ 4 HacTOSLIETO
aIMUHHACTPATUBHOTO PETJIAMEHTA.

13. Cpok perucrpanum 3anpoca 3asiBUTeJIsl 0 MPe10cTaBIeHHH
rocyapCTBEHHOM YCJIYI'M U YCJIYIM NMPeA0CTABJIAEeMOM OPraHu3anueil, yuacTpyouien
B IIPEO0CTABJICHUHU I'OCYAAPCTBEHHOM YCJIYI'H, B TOM YHCJIE B JJIEKTPOHHOM opme

Perncrpanms 3ampoca 0 MpeaoCTaBICHUHA T'OCYIAPCTBEHHON YCIYTH MPOU3BOAUTCS
B JICHb OOpaIleHus 3asBUTES.

[Ipu HampaBieHUHU 3aBJIEHUS YEPE3 NOPTAI T'OCYJAPCTBEHHBIX U MYHULIMIIAJIBbHBIX
YCIYT PETUCTPALUMU IEKTPOHHOT'O 3asIBJICHUs IPOU3BOAUTCSA B aBTOMATHYECKOM PEXUME
U He TpeOyeT ydyacTus JOJHKHOCTHOTO JIUIIA.

Perucrpanuss mocTynuBIIEro 3ampoca, B TOM YHCIE B 3JIEKTPOHHOM (opme,
OpraHu3alyen, y4acTBYIOIIEH B IPEIOCTaBICHUN I'OCYAaPCTBEHHON YCIIYT, IIPOU3BOIUTCS
B JICHb IIOCTYILJICHHUS 3aI1poca.

OOwmit Cpok HaIpaBlIEHHs 3ampoca M IOJY4YEHHUsS OTBETa Ha HEr0 HE MOXKET
MPEBBIIATH 5 pabdOYMX AHEN C MOMEHTA MOJYyYEHUs 3arpoca.

14. TpeOGoBanussi K TNOMEILICEHUAM, B KOTOPbIX INPeI0CTABJISIOTCH
rocyJapcTBeHHas yCJayra, K MecTy O:KHAAHUS M NIpUeMa 3asiBUTe e, pa3MellleHUI0 U
0(pOpMIICHUIO BU3YAJIbHOM, TEKCTOBOM U MYJbTHMEAUITHON UHGOPMALMHU O OPSIAKE
NPeI0CTABJICHUS TAKUX YCJIYT.

[loMemienrsi, B KOTOPBIX IPEAOCTABISAETCS TOCYJAapCTBEHHAs yCIyra, JOJIKHBI
OBITH PACIOJIOKEHBI C YUETOM TMEIIEXOAHON TOCTYIMHOCTHU JJIsl 3asIBUTENIEH OT OCTAaHOBOK
OOIIECTBEHHOT'O TPAHCIIOPTA.

[TyTb OT OCTaHOBOK OOILIECTBEHHOIO TpaHCIOPTa [0 MECTa MPeAOCTaBICHHUS
rOCyJlapCTBEHHOM  YCIyrM  JOJDKeH  ObIThb  00OpYyAOBaH  COOTBETCTBYIOLIUMU
UH(D)OPMAITMOHHBIMH YKa3aTEIISIMHU.
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3nanue I0KHO OBITh 000PYAOBAHO BXOAOM JJisi CBOOOJHOTO JOCTYIA 3asBUTENCH
B IIOMEIICHHE, B TOM YHUCJIE U ISl HHBAJIHJIOB.

Bxon B 3maHWe J0DKeH OBITH 000pynOBaH HH(POPMAIMOHHOM TaOIMYKON
(BeIBECKOM), coaepkamieli uHGoOpManMi 00  OpraHu3alMH,  OCYIIECTBISIONIEH
IpeI0CTaBICHUE TOCYIapCTBEHHON YCITyTH:

HAaMMEHOBAHUE;

PEXKUM pabOThI.

[Tpuem 3asBUTENEH OCYIIECTBISAETCS B CHEIHMAIBHO BBIICIEHHBIX U 3THUX LiETeH
MOMEIICHUSX (TPUCYTCTBEHHBIX MECTAX).

[TpucyTcTBEeHHBIE MeCTa BKJIIOYAIOT MeCTa ISl OXXKHUIAHUS, UH()OPMHpPOBAHMUS,
IIpUEMa 3asBUTENEH.

Y BXxoma B KaxIoe W3 TMOMEIICHHWM pa3MemnaeTcss Tadindka C HAaWMEHOBAaHHUEM
rocyJapCTBEHHOM YCIYTM 1 HOMEPOM KaOUHETa.

[IpucyrcTBeHHBIE MeCcTa 000PYTYIOTCS:

- IPOTHUBONOKAPHON CUCTEMOM U CPEICTBAMHU MOKAPOTYIICHHUS;

- CUCTEMOM OMOBELIEHHUS O BO3HUKHOBEHUH UYPE3BbIYaiHON CUTYyalIHH.

Bxon 1 BBIX0J1 U3 NOMELIEHUI 000PYIyIOTCSI COOTBETCTBYIOLIUMU YKA3aTEIISIMU.

Mecta uHpOpMHpOBaHUs, MpEeIHA3HAUEHHBIE I O3HAKOMJICHUS 3asiBUTENIECH C
MH(pOPMaLlMOHHBIMU MaTepuaiamMu, 000pyayIOTCS:

- MH(POPMAIIMOHHBIMU CTEHJAMH, B TOM YHUCJIE MYJIbTUMEIUWHBIMU CPEJICTBAMU
MH()OpPMUPOBaHMS,

- CTYJIBSIMU U CTOJIAMH TSI BO3MOXXHOCTH O(DOpPMIIEHUST JOKYMEHTOB;

- o0pasiamu 3asiBJICHUMN.

MecTa oxumaHusi B ouepend Ha TMPEAOCTaBICHHE TOKYMEHTOB JOJKHBI OBITH
00OpyIOBaHbl CTYJBSIMU WU CKaMbsMU. KOIMYecTBO MeECT OXHAAaHUS OINPEACTSETCS
ucxXozs u3 (pakTHUeCKOol HArpy3Kd U BO3MOXKHOCTEH IS UX pa3MeIlleHus B 3JaHUH, HO HE
MOJKET COCTaBJISITh MEHEE JIBYX MECT.

MecTta uig 3amoJNHEHUsT JOKYMEHTOB OOOpYAYIOTCS CTYJIbSIMH, CTOJIaMH H
o0ecnieunBaroTCs 00pa3lamMy 3aroIHEHHs JOKYMEHTOB.

B 3ganum oprasa, oCyIIeCTBIISIOIIETO MPEAOCTaBICHUE TOCYJapCTBEHHOM yCIyrH,
OpPraHMU3YIOTCA MOMEILEHHUS Ui CIEUANINCTa, BEAYIIETO PUEM 3asiBUTEIICH.

[Tpuem Bcero KOMIUIEKTa JOKYMEHTOB, HEOOXOAMMBIX JMJii MPEAOCTaBICHUS
rOCy/lapCTBEHHOM YCIYr'M, ¥ BblJauya JOKYMEHTOB/MH(pOpMAIMM IO OKOHYAHUU
MPEA0CTABIECHUS TOCYAAPCTBEHHOM YCIIYTH OCYIIECTBIISIETCS B OTHOM KaOUHETE.

KaOuner mnpuema 3asiBUTENEH AODKEH OBITH 00OpPYHOBaH HH(DOPMALMOHHBIMU
Ta0IMYKaMu (BBIBECKAMH) C YKA3aHUEM:

- HOMepa KaOuHeTa;

- HAMMEHOBAaHUS MPEIOCTaBICHUS TOCYAAPCTBEHHON YCIIYTH.

Kaxxnoe paGodee MecTO CNELMATMCTOB OpraHa WCIOJHUTENIbHON BIACTH AOJKHO
ObITh 00OpYIOBAaHO TMEPCOHAJIBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO JOCTyNa K
HE00X0AMMBIM UH(POPMAITMOHHBIM 0a3aM JIAHHBIX, TIEYATAIONUM yCTPONCTBAM.

[Tpu opranuzanuu pabouyux MeECT HOJKHA OBITh MPEeIyCMOTPEHa BO3MOXKHOCTh
cBOOOJHOIO BXOJa M BBIXOJ[a CTIEUATNCTOB U3 TOMEIEHUS MPU HEOOXOAMMOCTH.

[Ipu npenocraBieHUU yCIyTW B OJEKTPOHHOM BHJE B 3[JaHUM OpraHa

12



WCIIOJTHUTENIbHON BJACTH, a TaKXe B MeECTax OOIIero IOJIb30BaHMSI OPraHU3yIOTCS
MOMEILIEHHUS], TI€ PacIoaralTcs Crelaln3upOBaHHbIE HH()OKUOCKH.

Ha uHpopManMoOHHBIX CTEHAaX B MOMEIICHHH, MPEIHA3HAYEHHOM [JIsl IMpueMa
JOKYMEHTOB Ha TPEIOCTaBICHUE TOCYAapCTBEHHOW YCIyrd, Ha WHGOPMAIIMOHHBIX
CTeHJaX aJAMUHUCTPALMIX MYHHUIIMNAIbHBIX 00pa3oBaHUI pailoHa U HA MHTEPHET-CaWTe
cyonrekta PO pasmemiaercs cneayromas “HPOpMaIus:

o oOpasenr oopMIIeHUS 3asIBIICHUS;

o MEPEUYCHb JOKYMEHTOB, HEOOXOIUMBIX JUTSL MPEIOCTABJICHUS
roCyJIapCTBEHHOU YCIyTH U TpeOOBaHUS, TPEABIBISAEMBIC K ’TUM JOKYMEHTAM,

o yCIIOBUS MIPUOCTAHOBJICHUS " MIPEKPALLICHUS IPEAOCTABIECHUS

rocyJapCTBEHHOM YCIyTH.

15. Tloka3aTeiu JOCTYNHOCTH M Ka4eCTBA MPeA0CTABJICHNs TOCY1apCTBEHHOI

[TokazaTensiMu TOCTYMTHOCTH MIPEAOCTABICHUS TOCYAApPCTBEHHON YCIIYTH SIBISIOTCS:

pPacnoJIOKEHHOCTh OPTraHoB, MPEAOCTABIIOIINX FOCYJAPCTBEHHYIO YCIIYTY, B 30HE
JOCTYITHOCTH K OCHOBHBIM TPaHCIOPTHBIM MarucTpaisiM, XOPOUIUE MOIbE3IHbIE T0POTH;

HaJIM4YM€ TOJIHOM M TMOHATHOM HH(OpMaUMU O MecTax, MOpSJIKE M CpoKax
MPEJIOCTABIEHUSI TOCYJapCTBEHHOM YCIYrM B OOLIEAOCTYNHBIX MECTaX MNOMEIEHUN
OpraHoB, NPEIOCTABISIOIIMX  TOCYJAapCTBEHHYIO  yCIyry, B  HH(OpManuoOHHO-
TEJIEKOMMYHUKALIMOHHBIX CETSAX OOIIEro MmoJyib30BaHus (B TOM yucie B ceTu MHTepHer),
CpeacTBaX MaccoBol uH(popMauuu, HHGOPMALMOHHBIX MaTepuanax (Oporiopax,
OykJieTax u T.1.);

HaJIMYUEe HEOOXOAMMOIO M JOCTAaTOYHOIO KOJMYECTBA CHELMAIUCTOB, a TaKxkKe
IIOMEIICHUI, B KOTOPBIX OCYIIECTBIISIETCS IPENOCTABICHUE TOCYAAPCTBEHHOW YCIYIH B
LEeIsIX  COOJIIOJIEHUS  YCTAHOBJIGHHBIX aJMUHUCTPATUBHBIM  PErJIaMEHTOM  CpPOKOB
IIPENOCTABIICHUS FOCYAaPCTBEHHOM YCIYTH;

CBOEBPEMEHHOE PACCMOTPEHUE TOKYMEHTOB, YKa3aHHBIX B MyHKTe 6 uyactu |l
HACTOSIIIEr0 perjiaMeHTa, B ciiydae HEOOXOJUMOCTH - C YYaCTUEM 3asIBUTEIIS;

yI0OCTBO W JOCTYMHOCTh TMOJIy4eHHS HWH(MOpPMAIUU 3asBUTEISIMU O TOPAJKE
MPEI0CTaBIECHUS TOCYAAPCTBEHHOM YCIIyTH;

OMEpPAaTUBHOCTh BBIHECEHMSI PELIEHUS [0 HWTOTaM pPAaCCMOTPEHHUS JOKYMEHTOB,
YKa3aHHBIX B IyHKTE 6 yactu Il HacTosmero pernaMeHra.

KauecTBo nmpenocTaBieHus rocyAapCTBEHHOM YCIYTH XapaKTepu3yeTcs:

OTCYTCTBHEM ajno0 Ha HEKOPPEKTHOE, HEBHUMATEIBHOE OTHOILIEHUE CIIEIMATUCTOB
K 3asBUTEIISIM (X MPEJICTABUTEIISIM).

16. Unble TpeOOBaHUSA, B TOM YHCJI€ YYNTHIBAKOIIHE 0COOCHHOCTH

Nudopmaruss 0 rocymaapcTBeHHOW yciyre pasmeniaercss B CBOAHOM peecTpe
roCyJIJapCTBEHHBIX U MYHUIMIIAJIBHBIX YCIYT U Ha EXMHOM mopralie rocyAapCTBEHHBIX U
MYHULIMOATbHBIX YCIYT.

[To kenaHuio 3asiBUTENS €ro 3asBJICHUE U JIOKYMEHThI MOTYT OBITb MPEICTABICHBI
COLIMAIBHBIM pa0OTHUKOM, CynpyroMm (Cympyrom), CbIHOM (JOY€phIO), ONEKyHaMHU
HEJICECIIOCOOHBIX TpaXK/laH; MOMEYUTENSIMHU, NPEICTaBUTENIIMH, EUCTBYIOIUMHA B CUITY
MOJIHOMOYMM, OCHOBAaHHBIX Ha JOBEPEHHOCTH, O(POPMIIEHHON B COOTBETCTBUU C
3aKOHO1aTeJILCTBOM PD.

B0O3MOXXHOCTh 3aMOIHEHUS! AJIEKTPOHHOTO 3asiBICHUS HA MPEIOCTaBIIEHUE YCIYTH
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Takxke npenocrasisiercs B MOLI.

Wupopmanuss o pmaHHOM  ycimyre pasmemaercss B CBOgHOM — peectpe
roCyAapCTBEHHBIX M MYHULIMITAJIBHBIX YCIYI U Ha EAMHOM moprane rocyAapCTBEHHBIX U
MYHUIUIIAIBHBIX YCIIYT.

dopMma 3asBIICHHA pasMeniaercs Ha EIMHOM 1nopraie TOCyAapCTBEHHBIX W
MYHULIMNAIBHBIX YCIIYT, K HEW o0ecrieunBaeTcst JOCTYI J1sl KOMUPOBAHUS U 3alI0JHEHMS B
AJIIEKTPOHHOM BHJIE.

Jna 3asBuTeneld o0OecrednBaeTCsl BO3MOXKHOCTh OCYIIECTBJICHHUS MOHUTOPHHTA
X0/1a PEIOCTABIICHUS YCIYTM C UCHOJIb30BaHWEM EQMHOTO moprana rocyJapCTBEHHBIX U
MYHULIMIAIBHBIX YCIIYT, @ TAKXKE BO3MOKHOCTD IIOJIYYEHHUsI PE3YIbTATOB MPENOCTABICHUS
YCIYTH B 3JIEKTPOHHOM BUJIE.

I11.CocraB, nmocsienoBaTeIbHOCTH M CPOKH BBINIOJTHEHUS] A/IMMHUCTPATHUBHBIX

npoueayp (AeMcreuii), Tpe00OBaHMsA K NOPSAAKY X BbINOJHEHUNA, B TOM YHCJIE

0C00€HHOCTH BBINOJHEHUSI AAMUHUCTPATHBHBIX NpoueaAyp (AelcTBUiA) B
3JIEKTPOHHOU (popMe
1. UcyepnbiBaoluii nepevyeHb a/IMUHUCTPATUBHBIX NPOLEAYP

ITocnenoBaTenbHOCTD JNEUCTBUI 10 IIPENOCTABICHUIO I'PAKIaHUHY
roCy/IapCTBEHHOM YCIIYTH BKJIIOYAET B ce0sl CIEeAYyIOIINEe aIMUHUCTPATUBHBIE POLIEAYPHI:
IpUEM M perucTpanus JOKyMEHTOB, YKa3aHHbIX B HyHKTe 6 wactu |l HacTosiiero
perlamMenTa,

1) IMpUEM U pErucTpauus 3asBJICHUS M JIOKYMEHTOB, HEOOXOJUMBIX MJIs
IIPENOCTABIICHUS FOCYAAPCTBEHHOU YCIIYTH;

2) PacCMOTPEHHUE 3asBJIICHUSA U ITPEACTABICHHBIX JOKYMEHTOB;

3) IPOBEJICHUE KOHTPOJSA IPABWIBHOCTH PACCMOTPEHHs] 3asBICHUSA U

MIPEICTABJICHHBIX TOKYMEHTOB;
4) TpUHATHE pEIICHUS O TMPEAOCTaBICHUH JHOO 00 OTKa3e B MPEIAOCTaBICHHUH

roCy1apCTBEHHOM YCIIYTH;

5)  ¢dopmupoBaHHE BBHIIUIATHBIX JIOKYMEHTOB M UX Iepefadya OpraHU3alluu,
OCYIIECTBIISIIOIIECH BBIILIATY;

brok-cxema mpenocTaBieHHs TOCYJApCTBEHHOM  yCIyTM  TPEACTAaBJICHA B
npuinoxenue NelO.

Onucanue aIMUHUCTPATUBHBIX MPOIEAYP
1) npuem u pezucmpavyusn 3asa61eHus u OOKyMeHmM 08, HEOOXOOUMbBIX 0.1

npeoocmasieHus 20cyoapcmeeHHoul yciyzu

1). ropuaunveckue (axkThl, SABJIAKIINECH OCHOBAHWMEM [UJIA Ha4aja
aMUHHUCTPATUBHOI NPoLEAYPbI

[Ipu BbIOOpEe oOuYHOW (OpPMBI TPETOCTABICHUS TOCYAAPCTBEHHOM  YCIYTH
OCHOBAaHMEM I HAdaJla TMPEJOCTABICHUS TOCYJAPCTBEHHOM YCIYIM  SIBJISIETCS
3aM0JIHCHUE TPaKJIAHUHOM SJIEKTPOHHOIO 3asBJICHUS W Tiepefada HEOOXOAUMBIX JIJIst
Ha3HayeHus AaHHbIX Ha [lopranme rocymaapCTBEHHBIX YCIyr JUOO JIMYHOE OOpalieHue
rpaXJIaHHA B OPTaH UCIIOJHUTEIHHOM BIACTH C KOMIUIEKTOM JOKYMEHTOB, HEOOXOIUMBIX
IUTSl IPENOCTABJIEHUS TOCYIapCTBEHHOM YCITYTH.

B cnyuae nuuHoro oOparieHus TpakJaHluHa CIICIUAIUCT, OTBETCTBEHHBIN 3a IpUEM
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JTOKYMEHTOB, YCTaHABIMBAET MPEIMET OOpalleHHs, YCTAaHABIUBACT JIMYHOCTH 3asBUTEIIS
WM 3aKOHHOIO NPEACTaBUTENA, BBOJUT B AaBTOMATU3MPOBAHHYID CHCTEMY JIMYHBIC
JaHHBIC TpaKJaHUHA. ABTOMATHU3UPOBaHHAsl cUcTeMa 00padaThIBAET JIaHHbIE, BBEJACHHbBIC
YIOJHOMOYEHHBIM ~ COTPYJHUKOM, ¥ HHUIMHUPYET 3ampoChl HEOOXOIUMBIX IS
MOJATBEPKACHUS U HA3HAYEHUs TOCOOUS JAaHHBIX U3 IPYTUX OpraHU3aui

B cnydae 3amoyiHEHUSI JJIEKTPOHHOTO 3asBJICHUS aBTOMAaTU3MPOBAHHAS CHCTEMA
NOJIy4yaeT [JaHHble, BBEJCHHbIe 3asBUTEsIMM Ha [II'Y, W HMHUOUUPYET 3ampoCkl
HEOOXOJMMBIX JJISl TIOATBEPXKISHWUS ¥ HA3HAYCHHUS TIOCOOMS MaHHBIX U3 JAPYTHX
OpraHu3alri.

JIOKyMEHTBI, TPENOCTABJICHHBIC 3asBUTEJIEM JIMYHO, JIOJDKHBI YAOBJIETBOPSITH
CIEAYIOIIUM TPEOOBAHUSM:

CBugeTenscTBa O POXKIACHUU, Opake, YCHIHOBICHHM, YCTAaHOBJIEHUU OTIIOBCTBA,
CMEpTH, YJOCTOBEPEHUS, NAIOUIUME MPABO HA MEPHI COLMAIBHOM MOANEPKKHU, U JIPyTHE
TpebyeMble JOKYMEHTBI IPUOOIIAIOTCS K MaTeprasaM JIMYHOTO JIelia TOJIbKO B KOTHSX.

HNHocTpaHHble NTOKYMEHTHI, MPEACTaBIsIEMbIE JUIsl HA3HAUEHHUS TMOCOOMS, JOJIKHBI
OBITh JIETau30BaHbl (YJOCTOBEPEHBI TOCPEACTBOM alOCTUIIsI) B COOTBETCTBUU C
JNEUCTBYIOIIUM 3aKOHOAATEIBCTBOM U IEPEBEACHBI HA PYCCKUH S3BIK.

He moanexar npuemMy JTOKYMEHTBHI, HMMEIOIIUE TMOMYUCTKA JMOO TPHUIIKCKH,
3aYEpKHYThIE CJIOBA W HWHBIE HE OrFOBOPEHHBIE B HUX MCIPABICHUS, TOKYMEHTHI,
WCIIOJTHEHHBIE KAapaHAAIIOM, a TaKXE JIOKYMEHThI C CEPbE3HBIMU IOBPEKICHUSIMU, HE
MO3BOJISIIOIIMMHU OJTHO3HAYHO TOJIKOBAThH UX COJIEPKAHUE.

JlaToit oOpaliieHusi B OpraH COIMaJIbHOM 3alllMThl HACEJIEHUS 3a MPEIO0CTaBICHUEM
rOCyJapCTBEHHOW YCIyTM CYMTAEeTCs Jara NpHeMa 3asBICHUS Ha MPEJOCTABICHHE
ocoousi ¢ HEOOXOUMBIMU IOKYMEHTaMHU.

2). cBelleHMs O OJIKHOCTHOM JIMIlE, OTBETCTBEHHOM 32 BBINOJIHEHHE KAXKI0T0

aJIMMHUCTPATHBHOIO JIefiCTBHsl, BXOJMINEr0 B COCTAB aJMMHUCTPATHBHOM
npoueaypsl

[Ipuem rpaxxgaHuHa OCYLIECTBISET CIEIMUATUCT OpraHa COUUAIBHOW 3aIIUTHI
HacCeJICHUS WM MHOTO(YHKITMOHAIBHOTO IIEHTPA, OTBETCTBEHHBIN 3a MPUEM JJOKYMEHTOB.
3). conepkaHue KAKIA0r0 A/IMUHUCTPATUBHOIO IeiiCTBUS, BXOIAIIEIr0 B COCTAB

aIMUHUCTPATUBHOH NpPoOUEAYPbl, NPOJAOAKUTEIBLHOCTh W (MJIH) MAKCHUMAJIbLHBIN
CPOK €ro BbINOJIHECHUS

IIpu nmpueme rpaxaaHuHa CIIENUAINUCT OpPraHa COLMAJIbHOW 3alUThl HACEJICHUS,
OTBETCTBEHHBIM 32 IPUEM JJOKYMEHTOB:

1) mpoBepsieT TOKyMEHTBI, YO0CTOBEPSIONINE €r0 JUYHOCTh, a B CIy4yae oOpalieHus
3aKOHHOTO TMPEACTABUTENS TPa)XKJaHWHA - T[IOJHOMOYHS 3aKOHHOTO IPEICTABUTEIIS;
CBUJETEIBCTBYET CBOEU MOJANMUCHIO MPAaBWJIBHOCTh BHECEHHS B 3asIBIICHUE MNACIIOPTHBIX
JAHHBIX 3asBUTEII;

2) poBepsET MPE/ICTABICHHBIN MaKeT JIOKYMEHTOB, YJIOCTOBEPSSCh, UTO:

-B  3asABJEHUM YyKa3aH CMOCO0 BBIILUIATBI  (JOCTABOYHAs WM  KpEIUTHAs
OpraHu3alys), BBIIUIATHBIE PEKBU3UTHI (I JOCTABOYHOW OpraHu3allMu: WHJEKC,
HACEJIEHHBIA TYHKT, YJWIA, JOM, KOpIIyC, KBapTUpa 3asiBUTENSA; [Js1 KpPEAUTHOU
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OpraHu3alliy: HACEJICHHBI MYHKT, B KOTOPOM HAaxXOAUTCS CTPYKTYpPHOE MOJpa3/ie/iCHHUE
KpPEAUTHOW OpraHu3aliii, HOMEp JIULEBOTO cueTa MoJIydarTens);

-JIOKYMEHTBI B YCTAHOBJICHHBIX 3aKOHOAATEIBCTBOM CIIy4asiX CKPEIICHBI [1€YaTSIMU,
UMEIOT HaJUIeKAIINE TOAMKCH.

-TeKCThl JOKYMEHTOB HalucaHbl pa300pUYHBO, HAMMEHOBAHUS IOPUIMYECKUX JIUIL -
0e3 COKpallleHHs], C YKa3aHUEM UX MECT HaXOXKJICHUS;

-(paMuIMKM, UMEHA, OTYECTBA IPaK/IaH HAMKUCAHBI TTOJHOCTHIO;

-B  JJOKYMEHTaX HET MOJYUCTOK, IPUIUCOK, 3a4EPKHYTHIX CIOB U HHBIX
HEOTOBOPEHHBIX UCIPABIICHHUIA;

-lIOKYMEHTBI HE UCIIOJIHEHBI KapaHJaIloM;

-lIOKYMEHTBI HE UMEIOT CEPhE3HBIX MOBPEKICHHM, HATMYUE KOTOPHIX HE MO3BOJISIET
OJTHO3HAYHO MCTOJIKOBATh UX COACP/KAHUE.

3) CHMMaeT KONUU C NOJJIMHHUKOB JIOKYMEHTOB, MPOCTaBIISIET 3aBEPUTEIIBHYIO
HAAMKUCh, CBOIO JOJHKHOCTb, JTUYHYIO MOJIMUCH C €€ paclinu@poBKOM U JIaTy 3aBEpEHU,
OpUTMHAJIBI BO3BPAIAET 3aIBUTEIIIO;

4) mpoBepsieT 1no 0aze JaHHBIX MOIydaTese TOCOOus, UMEIO JIM MECTO oOpaIieHue
rpakJIaHNHA PaHEE;

5) mpoBepseT MpaBo TpaxJaaHNHA HA MOTy4YeHHEe TOCOOuS;

[Ipu  ycraHoBneHun  (HAKTOB  OTCYTCTBUS  HEOOXOAUMBIX  JOKYMEHTOB,
HECOOTBETCTBUSI TMPEACTABICHHBIX JOKYMEHTOB TpEeOOBAaHUSIM, YKa3aHHBIM BBIIIIE,
CIIEMAIIUCT, OTBETCTBEHHBIN 3a MPUEM JOKYMEHTOB, YBEJOMIISIET 3asBUTENS O HATUYUU
MPENATCTBUN JISI HA3HAYEHUSI TOCOOUSI, OOBIACHSET 3aIBUTEIIO COJICPKAHUE BBISBICHHBIX
HEJIOCTATKOB B TMPEJCTABICHHBIX JOKYMEHTaX W MpeajiaraeT MOpPUHATH MEphl MO HUX
ycTpaHeHuto. Eciaum HemocTaTku, MPEnsSTCTBYIONIUME MPUEMY JIOKYMEHTOB, MOTYT OBITh
YCTpaHEHBI B X0JI€ MMPUE€Ma, OHU YCTPAHSIOTCS HE3aMeJIUTEIbHO.

6) dopmupyeT NHMYHOE MAENO 3asBUTENSA, 3aMOJHSAET COOTBETCTBYIOIIME Tpadbl:
dbamMuuo, UM, OTYECTBO, aJpec C YKa3aHUEM IIOYTOBOTO HWHJEKCA, BUJ JCHEKHON
BBITLJIATHI, IPUCBAUBAET HOMEP JIEKTPOHHOTO JIMYHOTO JIEJa.

7) OCyIIECTBJISIET BBOJA TEPBUYHON WHGOPMAIIMU, paCIEYaThIBACT BBIXOJHBIC
(bopMBI, TPETYCMOTPEHHBIE TPOTPAMMHO-TEXHUYECKUM KOMILJIEKCOM.

4). KpUuTEepUN NPUHATHS PelleHUs

[Io oxoHYaHWU MpUEMa 3asBJICHUS HA MPEIOCTABIECHUE TOCYJIapCTBEHHON YCIyTH
10 Ha3HAYEHUIO U BHITIJIATE MOCOOUS, CISIIMAIIMCT OpraHa COIMAIIbHON 3aIlIUThl HACETICHHMSI
JOTIOJIHUTENIBHO MH(OOPMUPYET TpakIaHHA 00 00CTOATENIHCTBAX, BJICKYIIUX U3MEHEHUE
pa3MepoB, MPUOCTAHOBJICHUE W MPEKPAIICHUE OCYIIESCTBICHUSI COLMANbHBIX BBHITLIAT B
COOTBETCTBHHM C JEHUCTBYIOIINM 3aKOHOIATEIHLCTBOM.

Nudopmartius o rocygapCcTBEHHOU yCIyre MpeoCTaBIsIeTCs

1o tenedoHy COTpYIHUKAMU OTJeNa COUMAIbLHON 3aUThl HACEICHUS;

Ha MHGPOPMAIMOHHBIX CTEHJAX TEPPUTOPHUATILHOTO OpraHa COIUAIBHOM 3allUThI
HAaCEeJICHHUS;

Ha MHTEepHEeT-CcaliTe TEPPUTOPUAIBHOTO OPraHa COLMAIbHON 3alUThI HACEJICHHUS;

Ha [loprane;

MO MoYTe (3aKa3HBIM MUCHbMOM) HIIH KyPbEPOM;

0 TIOYTE Y AJIEKTPOHHOM MOYTE, C UCTIOIB30BAHUEM CIIYKOBI KOPOTKHUX COOOIICHHIA
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OTIepaToOpOB MOOWIIBHON CBSI3H.

ITpu ouHOM (¢opMe mNOIyYEeHUs pe3ysibTaTa BBIIOJHEHUS aJIMUHUCTPATUBHOM
npoueaypsl B OyMa)KHOM BHUJE CIELUAIMCT OpraHa COLMAJIbHOW 3allluThl HACEICHMS,
OTBETCTBEHHBIM 3a IIPUEM JOKYMEHTOB, BBIJACT TI'PAKIAHWHY OAWH U3 CIEAYIOIINX
JOKYMEHTOB:

- pacmucKy, B KOTOPOM YKa3bIBa€TCAd KOJUYECTBO IIPUHATHIX JOKYMEHTOB,
PETUCTPALIMOHHBIA HOMEP 3asiBICHMS, (pamMWiig U MOANNCH CHELMAIUCTA, MPUHSABLIETO
3asiBJICHUE, J1aTa IPUHATUS JOKYMEHTOB;

- YBeJIOMJIEHHE 00 OTKa3e B MPUEME 3asBICHUS U JTOKYMEHTOB, B KOTOPOM YKa3aHbl
NPUYUHBI 0TKa3a, GaMUIHs ¥ MOJAIMKCH CIIEHUANINCTa, JaTa 0TKa3a. BO3MOXKHbBIE TPUYHHEI
OTKa3a yKa3aHsbl B 11.2.7.

1.2 Ilpumem 3asBiIeHHs U JOKYMEHTOB TpU BBIOOpE 3a04HOU  (OPMBI
MIPEA0CTABIIEHUS TOCYAAPCTBEHHOM YCIyTH

IIpu BbIOOpEe 3a0uHON (OPMBI MPENOCTABICHUS TOCYJAPCTBEHHOM YyCIyru
3asBUTEJIb BHIOMpAET BapUaHT MPEIOCTABICHUS YKa3aHHBIX JTOKYMEHTOB U oOpalaeTcs B
OpraH COLIMAJILHOM 3alllUThl HACEICHUS OJIHUM U3 CIEAYIOIIMX CIIOCOOO0B:

IO ITOYTE WIN C IOMOIIBIO Kypbepa,;

C MCIIOJIb30BAHUEM DJIEKTPOHHOU IOYTHI;

IOCPEACTBOM OTIIPaBKU (DaKCUMHIILHOTO COOOIICHMS;

gyepe3 EnuHBIA mopTan TroCyJapCTBEHHBIX W MYHMIMNAIbHBIX Yycayr, llopran
roCyJAapCTBEHHBIX U MYHHUIIMIAIBHBIX ycIyr cyobekTa Poccuiickoit @enepaunu, [lopran
MYHUIMTNIATBHBIX YCIyT MyHULUIIATBHOTO 00Opa3oBanHus (fganee B Tekcte — [lopTan).

OcHoBaHueM 711 Hayana aMUHUCTPATUBHOM MPOUEIYPHI SBISETCA MOCTYIUICHUE B
OpraH COLMAJIbHOM 3allUThl HACEJIEHUs 3asBJICHUS Ha NPEIOCTaBICHUE MOCOOUs C
HEO0OXOAMMBIMH JJOKYMEHTaMHU.

JlaToit oOpaliieHus B OpraH COIMAJIbHOM 3aIlUThl HACEJEHUS 3a MPEA0CTABICHUEM
roCyJapCTBEHHOW YCIIyI'M CUMTAeTCd JaTa MOCTYIUIEHUS 3asBJICHHS HA NPEJOCTABIICHHUE
nocoOus B TEppUTOPUATIbHBINA OPraH COLMATBbHOM 3alllUThl HACEIECHHUS.

CrienMamucT opraHa COLMAJIBHOM 3alllMThl HACEJIEHHs, OTBETCTBEHHBIM 3a MIpPHUEM
JOKYMEHTOB:

dopMupyeT MepedyeHb JIOKYMEHTOB, MPEICTABICHHBIX 3asBUTEIEM, M TOTOBHT
pacnucKy O IpUEME JOKYMEHTOB C YKa3aHUEM PErVIAMEHTHBIX CPOKOB HCIOJHEHUS
rOCyJapCTBEHHOM YCIYIM M KOHTAaKTHBIX CBEJCHHMM JUIS TIOJYyYEHMS 3asBUTEIIEM
MH(}OpMaAIUKU O X0/1€ UCIIOJHEHMS TOCYTapCTBEHHOMN YCIIYTH;

OcyuecTBisieT UCTPEOOBAHUE HETOCTAIOLIUX TOKYMEHTOB.

B ToM ciyuae, ecnu 3asiBUTENb IPEIOCTABUI TOJIBKO CBEACHUS O TOKYMEHTax (coop
KOTOPbIX HE TpeOyeT HEMNOCPEICTBEHHOIO0 YYacTHsl 3asBUTENsI), TO MOIATBEPKICHUE
CBEIEHMH O  JIOKYMEHTax OCYIIECTBIACTCS B  paMKaXx  MEXKBEIOMCTBEHHOIO
B3aUMOJICUCTBHS.

[IpoBepsieT npeacTaBIEHHBIA TAKET TOKYMEHTOB, YOCTOBEPSSCH, YTO:

- B 3afdBJCHMM YyKa3aH CIOCOO BBIIJIAThl (AOCTAaBOYHAS WJIM KpEIUTHAsS
OpraHu3alys), BbBIJIATHbIE PEKBU3UTHI ()11 JIOCTABOYHOW OpraHU3aluu: WHIEKC,
HACEJIEHHBbIM IYHKT, YJIWLA, JIOM, KOPIYC, KBapTuUpa 3asBUTENs; Uil KpPEOUTHOU
OpraHU3alliM: HACEJIEHHBI MYHKT, B KOTOPOM HAXOAMTCS CTPYKTYpHOE MOJpa3JeieHUue
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KPEIUTHOUN OpraHu3alyy, HOMEp JIMLEBOr0 CUETa MOIyqaTelis);

- MPEIOCTABIICHHBIE JOKYMEHTHl B YCTAHOBJIEHHBIX 3aKOHOJATEIbCTBOM CIIydasix
CKPEIUICHBI NTEYaTAMU, UMEIOT HAJICKAIINE TTOIUCH.

- TEKCThI JJOKYMEHTOB HAMKHCaHbl Pa300pYMBO, HAMMEHOBAHUS IOPUANYECKUX JIUIL -
0e3 COKpallleHHs], C YKa3aHUEM UX MECT HaXOXKJICHUS;

- (hamumu, UMEHa, 0TYECTBA IPak/IaH HAIMCAHbI TTOJHOCTBIO;

- B JOKYMEHTaXx HET MOJYUCTOK, NPHUIUCOK, 3a4YEPKHYTHIX CJIOB M HHBIX
HEOTOBOPEHHBIX UCIIPABIICHHUI;

- TOKYMEHTBI HE UCIIOJIHEHBI KAPaHJAIIOM;

- IOKYMEHTBI HE UMEIOT CEPbE3HBIX MOBPEXKICHHI, HATNIUE KOTOPBIX HE MO3BOJISET
OJTHO3HAYHO MCTOJIKOBATh UX COACP/KAHUE.

[TpoBepsieT mo 6a3e MaHHBIX MOJIydaTene MOCOOMs, UMENO U MECTO oOpalieHue
rpaKJaHUHA PAHEE;

[IpoBepsieT npaBo rpaxkaaHHa Ha MOJy4YeHUEe MOCoOus;

DopMHUpPYET MEKTPOHHOE JIUYHOE AEIIO 3asBUTEILS;

[Tpu HeoOxomumocTu (opMHUpPYeT OYMa)KHOE JMYHOE IO 3asBUTENS, 3aNOJIHSICT
COOTBETCTBYIOIIME Tpadbl: QamMuiInio, UMS, OTYECTBO, AJPEC C YKAa3aHHUEM IOYTOBOTO
WHJIEKCA, BUJ JCHEKHOW BBIIUIATHI, IIPUCBAUBAECT HOMEP AIEKTPOHHOTO JIMYHOIO JEna.
[Ipu mnoBTOpHOM OOpalleHUH JHUYHOE Jel0 He (OpMHUpYETCs, MNpPeAoCTaBICHHbIE
JOKYMEHTBI IPUOOIIAIOTCS K UMEIOIIEMYCS INYHOMY JIETY.

OcyuiecTBisieT BBOJ NEPBUYHON MH(POPMALIMK, PACIIEYaThIBAET BBIXOJIHBIE (POPMBI,
MPEAYCMOTPEHHBIE TPOTPAMMHO-TEXHUYECKUM KOMILIEKCOM.

[Ipu ouHON (opme modayyeHuss pe3yJbTara BBINOJHEHUS AJMUHUCTPATUBHOM
MpoLeaypbl B OyMa)XHOM BHUJE CIELUATUCT OpraHa COLMAIBbHOW 3alUThl HACEIEHUS,
OTBETCTBEHHBII 3a MpPUEM JOKYMEHTOB, BBIJAET TIPAXIAHUHY OJUH H3 CIEAYIOIIHNX
JOKYMEHTOB:

- pacmucKy, B KOTOPOM YKa3bIBaeTCsd KOJUYECTBO IPUHATBIX JOKYMEHTOB,
PETUCTPALIMOHHBIA HOMEp 3asiBICHMs, (pamMuIdg U MOANKNCH CHELHUATUCTA, MPUHSABLIETO
3asIBJICHHE, JaTa MPUHITHS JOKYMEHTOB (IpuiioxkeHrneNed);

- YBEeJIOMJIEHHE 00 OTKa3e B MpUEME 3asiBICHUS U JOKYMEHTOB, B KOTOPOM YKa3aHbl
NPUYMHBI 0TKa3a, (aMUINS U MOJIMUCH CIEMATIUCTA, JaTa 0TKa3a.

HNudopmarus o rocy1apcTBEHHOM yCIyre Mpea0CTaBIIsIEeTCS:

10 TeJAeQOHY COTPYAHUKAMU OT/AeJa COLMATbHON 3alIUThl HACEJICHUS;

Ha MH(OPMAIMOHHBIX CTEHAAaX TEPPUTOPHUAIBHOTO OpraHa COLMAIBHON 3allUThI
HAaCEJICHHUS;

Ha MHTEepHET-CcaliTe TEpPUTOPUAIBHOTO OpraHa COLMAaIbHON 3alUThl HACEICHUS;

Ha [loprane;

0 MOYTE (3aKa3HbIM MUCbMOM) UJIH KyPbEPOM;

M0 TIOYTE U 3JIEKTPOHHOM MOYTE, C UCIOIB30BAHUEM CITYX OBl KOPOTKUX COOOIIEHUIN
OTICPATOPOB MOOMJILHOM CBSI3H.

1.2 Tlpuem 3asiBIeHUS W JOKYMEHTOB TIpH BBIOOpE 3a04HOM  (DOpMBI
IIPEIOCTABIIEHUS TOCYAAPCTBEHHOM YCIIyT!

[Ipu BwIOOpE 3a04HON (OPMBI TPEIOCTABICHUS TOCYIAPCTBEHHON YCIYTH
3asBUTEJb BHIOMPAET BApUAHT MPEIOCTABIICHUS YKa3aHHBIX JOKYMEHTOB U OOpaiaercs B

18



OpraH COIMANIbHOM 3alllUThl HACEJICHUSI OJTHUM U3 CIIEIYIOIIUX CIIOCOOOB:

I10 TIOYTE WK C MOMOUIBIO Kypbepa;

C UCITOJIb30BAHUEM BJIEKTPOHHOM MOYTHI;

MOCPEJICTBOM OTMPABKHU (haKCUMUIBHOTO COOOIIIECHNUS;

yepe3 EnuHBIA moOpTal roCyIapCTBEHHBIX M MYHUUUINAIBHBIX yciyr, [lopran
rocyJapCTBEHHBIX U MYHHUIIMIAIBHBIX ycIyr cyobekTa Poccuiickoit @enepanuu, [TopTan
MYHUITUTAIBHBIX YCIYT MyHUIIUTIATBHOTO 00pa3oBaHus (nanee B Tekcre — [loprain).

OcHoBaHMEM JIJIs Ha4YaJIa aIMUHUCTPATUBHOMN MPOUETYPHI SIBISETCS MOCTYIICHUE B
OpraH COLMAJIBHOW 3alluThl HACEJEHHUs 3asBJICHUS Ha TMPEIOCTABICHHE MOCOOUS C
HEOOXOIMMBIMH JIOKYMEHTAMHU.

JlaToif oOpalieHusi B OpTaH COIMAILHOM 3alUThl HACEICHHS 33 MPEI0CTABICHUEM
roCyJIapCTBEHHOUN YCIyT'M CUMTAETCS JaTa MOCTYIUICHUS 3asiBIICHHUS Ha MPEJAOCTABJICHUE
ocoOUs B TEPPUTOPUAIBHBIN OpraH COIMaIbHOM 3alUThl HACEICHHUS.

Cnenuanuct opraHa COUMAIBHOW 3alllUThl HACEJICHUS, OTBETCTBEHHBIN 3a MpPHUEM
JOKYMEHTOB:

@opMHpyeT MEepeyYeHb JTOKYMEHTOB, MPEACTABICHHBIX 3asBUTEIEM, U TOTOBUT
paclucKy O MpUEeME IJOKYMEHTOB C YKAa3aHHEM pPErJIaMEHTHBIX CPOKOB HCIIOJHEHHUS
rOCyJJapCTBEHHOM YCIYyIM W KOHTAKTHBIX CBEICHHI JJISI TOJNY4YEHUS 3asABUTEIEM
uH(OpMAIUU O X0J1€ UCIIOJIHEHHSI TOCYITApPCTBEHHOMN YCIyTH;

Ocy1ecTBisieT UCTpeOOBaHNE HETOCTAIOIIUX JIOKYMEHTOB;

B Tom ciyuae, eciiu 3agBUTENb MPEOCTABUI TOJIBKO CBEJEHUS O IOKYMEeHTax (coop
KOTOPBIX HE TpeOyeT HEMOCPEACTBEHHOTO Yy4YacTHsl 3asBUTEINA), TO MOATBEPKIACHUE
CBEICHUII O  JOKYMEHTax OCYIIECTBISIETCS B  paMKaX  MEXKBEJOMCTBEHHOTO
B3aNMOJECHCTBUA.

[IpoBepsieT npeacTaBICHHBIN MAKET JOKYMEHTOB, YOCTOBEPSISACH, UTO:

- B 3afABJICHUM YyKa3aH CHOCOO BBIIUIATHI (JIOCTaBOYHAS WM KpEIUTHAs
OpraHu3aivsi), BBIIJIATHBIE PEKBU3UTHI (JJI JIOCTABOYHOW OpraHU3aIluu: HWHJEKC,
HACEJICHHbIM MYyHKT, YJIWLA, JOM, KOPIYC, KBapTUpa 3asBUTENS; M1 KPEIUTHOU
OpraHU3alli{: HACEJEHHBI MYyHKT, B KOTOPOM HAaxOAMUTCS CTPYKTYpPHOE MOJpa3/ieliCHHE
KPEIUTHOM OpraHu3aIiuu, HOMEp JIMIIEBOTO CUeTa MOIyqaTesis);

- MPEIOCTABICHHBIE JOKYMEHTbl B YCTAHOBJIEHHBIX 3aKOHOJATEIbCTBOM CIIydasix
CKPEIUICHBI NTEYaTAMH, UMEIOT HAJICKAILNE TTOITUCH.

- TeKCThI JJOKYMEHTOB HAMKMCaHbl Pa300pUMBO, HANMEHOBAHUS IOPUANUYECKUX JUIL -
0€3 COKpallleHHs, C YKa3aHUEM UX MECT HaXOXKICHUS;

- (paMusIMK, UMEHA, OTYECTBA TPAXKJaH HAMKUCAHBI MOJHOCTHIO;

- B JIOKYMEHTaX HET TMOJYUCTOK, NPUMUCOK, 3aUY€PKHYTHIX CJIOB U HHBIX
HEOTOBOPECHHBIX MCIPABIICHUIA;

- IOKYMEHTBI HE UCTIOJIHEHBI KapaHaIloM;

- IOKYMEHTHI HE UMEIOT CEPhE3HBIX MOBPEKACHNUN, HATMUYUE KOTOPHIX HE MO3BOJISIET
OJIHO3HAYHO MCTOJIKOBATh UX COACPIKAHUE.

[TpoBepsieT o 6a3ze MaHHBIX MOTy4YaTENIeH MOCOOHUS, UMENIO JIU MECTO OOpalleHHe
rpakJIaHNHA PaHEE;

[IpoBepsieT nmpaBo rpakgaHNHA Ha MOTyYeHHUEe TOCOOUS;

@opMHUpYET FNEKTPOHHOE JTUUHOE JIETIO 3aABUTEIIS;
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[Tpu HeoOxomumocTu (GopMHUpPyeT OyMa)KHOE JMYHOE JEJ0 3asBUTENS, 3alOJTHSICT
COOTBETCTBYIOIIME Trpadbl: (paMUINIO, UMS, OTYECTBO, AAPEC C yKa3aHUEM IOUYTOBOTO
WHJEKCa, BUJ JCHEKHOM BBIIJIATHI, IPUCBAUBAET HOMEP JIEKTPOHHOIO JINYHOTO JIETIa.

Ocy1ecTBisieT BBOJ NEPBUYHON MHGOPMAIK, pacriedaTbiBa€T BHIXOIHBIE (POPMBI,
IPEAYCMOTPEHHBIE POTPAMMHO-TEXHUYECKUM KOMILIEKCOM.

5). Pe3yabTaT aJAMHHUCTPATHBHOW MNpoONEeIypbl H NOPAIOK Tepeaaydn
pe3yJjbTara

Pe3synbpraTroM agMUHUCTPATUBHOM MTpPOLEAYpbl MpU 3a04HOU ¢opMe oOpaleHHs
ABJISIETCA MMOJIYYECHUE OJTHOTO U3 CIAEAYIOIIUX JOKYMEHTOB:

- pacmucka, B KOTOPOM YKa3bIBAa€TCSA KOJMYECTBO MPUHATHIX JIOKYMEHTOB,
PETUCTPAlMOHHBIN HOMEp 3asBiCHUS, (paMUIIUS U TMOJINUCH CIECHHAINCTA, MPUHSBIIETO
3asiBIIeHHE U Jata npuema 3assienus ([IpmnoxxenneNe8);

- YBeJIOMJIEHHE 00 OTKa3e B MpUEME 3asiBICHUS U JOKYMEHTOB, B KOTOPOM yKa3aHbI
NPUYKHBI 0TKa3a, (haMUIIKs 1 OANKCH CTICIIMAIIMCTA, AaTa OTKAa3a.

6). cmocod ¢ukcanmu pe3yabTrara BBINOJHECHUS AAMUHHCTPATHBHOI
npouexypsbl

[ToyyeHue pacuCKy UM YBEAOMIICHUS 00 OTKa3€ B MPUEME 3asIBJICHUS BO3ZMOMKHO
CJIEYIOIIHUM CITOCOOOM:

[Ipu 3ao04HOi (QopMe MONTydeHUs pE3yJbTaTa BBIMOJHEHUS AIMUHUCTPATHUBHOM
mpoleaypsl B OyMa)kHOM BHJE paclicka WIM YBEIOMJICHUE HANPABISICTCS MOJy4aTelto
YCIIYTH MO MOYTE (3aKa3HBIM MMUCbMOM) JIMOO C KypbepOM Ha aIpec MOJIydaTess yCIyTH.

[Ipu 3ao04yHOl (opMe MoNydeHUsI pPe3ysibTaTa BBINOJHEHUS AJMUHUCTPATUBHOM
MpoLEnypbl B OYMa)KHO-3JIEKTPOHHOM BHJI€ CKaH-KOIUS PACIHUCKU WU YBEJOMIICHHUS
HaIpaBJsieTCs Ha aApec OJJIEKTPOHHOM TOYThI, YKAa3aHHbIA B 3adBICHUM U (WIIH)
nepegaercss B JIMYHBIA  kabuHeT — modywarens — ycayru  Ha - [loprarne.
[Ipu 3aouHoii QopMe mMoOJydeHUsS pe3yJbTaTa BBIMOJHEHUS aJIMUHUCTPATUBHOM
MpoLEeIyphl B OYMa)KHO-RJIEKTPOHHOM BHJI€ PACIHCKa WM YBEJOMIICHHE TaKKE MOTYT
ObITb HampaBlieHbl C TOMOIIBI0  (PAKCHUMUIBHOTO  COOOIIEHUS  OTBETCTBEHHBIM
COTPYJHUKOM COLIMAIbHOM 3allUThl HACETIECHUS.

[Ipu 3aounHOil (opme MoNydeHHUs pe3yibTaTa BBIMOJHEHUS ATMUHUCTPATHUBHOM
MpOLEAYpPbl B D3JICGKTPOHHOM BHJI€ paclHCKa WA YBeAOMIIeHHe, 3aBepeHHble OIIII
OTBETCTBEHHBIM COTPYAHUKOM COLMAJIBHOW 3aIllUThl HACEJICHUS, HAITPABIISIFOTCS Ha aJpec
AJIIEKTPOHHOM MOYTHI, YKa3aHHBIN B 3asBJICHUU U (WIH) TIEpelaeTCs B TUYHBIA KaOMHET Ha
IToprane.

HNudopmanus o rocy1apCTBEHHOM yclyre MpeaoCTaBIIsAeTC:

1o tesneoHy COTpYIHUKAMU OTJeNa COUMATbLHON 3aUThl HACEICHUS;

Ha MH(OPMAIMOHHBIX CTEHAAX TEPPUTOPHUATBHOTO OpraHa COLMAIBHON 3allUThI
HAaCEJICHUS;

Ha VIHTEpHET-CaliTeE TEPPUTOPHUAIIBHOTO OPraHa COLMAIIBHON 3alUThl HACEIICHUS,

Ha [loprane;

0 TOYTE (3aKa3HBIM MUCbMOM) WA KYPbEPOM;

[0 JJICKTPOHHOM TMOYTE, C HCIOJb30BAHUEM CIIYXObl KOPOTKHX COOOIIEHUI
OTICPATOPOB MOOMJILHOM CBSI3H.

1.3 Ilpuem 3asiBneHHs] ©  JOKYMEHTOB, TEXHOJOTUS  MPEIOCTABICHUS

20



roCyJ1apCTBEHHOM yciyru yepe3 MOL]

1). rwopuauveckue (¢akrTbl, ABJAAKOIIKECH OCHOBaAaHHEM /ISl HavaJa
aIMHUHHMCTPATHBHON NPOLEAYPbI

3asBUTENb TUYHO (UM Yepe3 JOBEPEHHOE JIUI0) oOpaliaercs K coTpyaHuky MOII,
OPEACTaBIsAs JTOKYMEHT, YAOCTOBEPSIOIIMM JIMYHOCTh, W  COKPAUIEHHBIA MaKET
JOKYMEHTOB Ha MOJIy4YeHUE IOCYJIapCTBEHHOMN YCIYrd, KOTOPhIE HE MOTYT ObITh COOpaHbI
0e3 yuacTus 3asiBUTEJIS.

2). cBeieHHMs O JAOJIKHOCTHOM JIMIIe, OTBETCTBEHHOM 32 BBINOJIHEHHE KAKI0I0
aJIMMHUCTPATUBHOIO [JefCTBHS, BXOAAINEr0 B COCTAB aJAMHHUCTPATHBHOU
npoueaypsbl

Cotpyanuxk M®LI.

3). coaepkaHue KAKA0ro A/AIMUHUCTPATHUBHOIO AeiiCTBUA, BXOAALLEI0 B COCTAB
aJIMMHUCTPATUBHOM MPOLEAYPbI, NPOAOIAKHUTEJIbHOCTh M (MJIM) MAKCHUMAJIbHbBIH
CPOK €ro BBbINIOJIHCHUS

1. Corpynauk M®I] unpopmupyet 3asBUTENS O MOPSAKE U YCIOBUSIX MOTYyUYEHUS
rocy1apCTBEHHOM yciayru uepe3 MOLI;

2. Corpynauk MO®IL] dopmupyeT ot nuila 3asBUTEN TUUHbINA kKaOuHeT Ha [loprare;

3. Corpyaauk MO®I[ Bbimaer 3asBUTENI0 OJAaHK 3asBJIICHUS Ha TOJyYCHHE
rOCYJapCTBEHHOM YCIYId, IIOCJIE€ 3allOJIHEHUA 3asABUTEIEM IMPOBEPSET IPABUIBHOCTD
BHECCHHBIX JIAHHBIX U BU3UPYET 3asBJIICHUE;

4. Tlpu HeoOxoauMoOCTH cOoTpyAHUK MOI] 3amonHseT 3asBlICHHE Ha MOJYy4YCHUE
rOCyJJapCTBEHHOM YCIIYTH, PACIIEYaThIBAET €TO U MIPEACTABIET 3aBUTENIO HA MTOAINCH;

5. Corpyanuk MO®L] BbIIAET 3asBUTEIIO OJIMH U3 CIEAYIONIUX JTOKYMEHTOB:

Pacniucky o nmpueme noxymeHtoB B M®DILI, B KOTOpOW yKa3bIBaeTCsl KOJIMYECTBO
MPUHATBIX JTOKYMEHTOB, PErMCTpalMOHHBIN Homep 3asBieHus (B M®L), dbamunus u
MTOANMCH CIIEIIUATNCTA, IPUHABIIETO 3asIBJICHUE, JaTa IPUHATHS TOKYMEHTOB;

VYBenomiieHue 06 0TKaze B MpUEME 3asIBJICHUS U JTOKYMEHTOB, B KOTOPOM yKa3aHbI
MPUYHMHBI 0TKA3a, (PaMIIIis U MOANMUCH CHIEIUATNCTa, JaTa OTKa3a.

5. Corpymauk M®Il dopmupyer 3ampochl Ha MPEAOCTaBICHHUE HEIOCTAOITUX
JOKYMEHTOB B 3JIEKTPOHHOM BHUJE U 00€CIEYMBAET UX MOJYyYEHUE M3 OpraHMU3alMil Mo
TEXHOJIOTHUSIM, TIPEAYCMOTPEHHBIM COIJIANICHUSAMH U periiaMeHTaMu WHGOPMAIIMOHHOTO
B3aUMOCHCTBUS;

6. Ilpu HeoOxogumocTu coTpynHuk MO®IL] opranusyer mnonaydeHue JOKYMEHTOB 3a
3asiBUTENS HA OyMa)KHBIX HOCUTEIISX;

7. Cotpynuuk M®I] hopmMupyeT noiHbIi NaKeT JOKYMEHTOB 3asBUTENS U BMECTE C
3asBJICHHEM HANPABISIET UX B JJIEKTPOHHOM BHUJE B OTBETCTBEHHBIM HWCIIOJIHUTEIBHBIN
OpraH rocyJapCTBEHHOM BJAacTH (B JAHHOM CIy4yae TePPUTOPUANIbHBIA OPraH COLMAIbLHON
3alllUTBl  HACEJICHWs) B COOTBETCTBUU C  TEXHOJOTUSIMHU, MPEAYCMOTPEHHBIMU
COOTBETCTBYIOIIUMU COTJIALLICHUSIMU 151 perinaMeHTamMu UH(OPMAIMOHHOTO
B3aUMOCHCTBMUS;

4). KpuTEepUN NPUHATHS PelleHUsI

Corpynauk MO®I[ ocyniecTBiaseT B3aUMOJAECUCTBHE € JOJDKHOCTHBIMU JIUIIAMH
TEPPUTOPHATHHOTO OPTaHa COUAILHOM 3alIUTHI HACEICHUSI AJIs MOTy4YeHUsT HHPOpMaIuu
O XOJ€ W pe3yJbTaTax MCIOJHEHUS TOCYyNAPCTBEHHOW YCIYTM U OCYLIECTBIIAET y4deT
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MPOXO0XKJAEHUS OCHOBHBIX ITAIOB ITOCYJapCTBEHHOMN YCIIYTH.
5). pe3yabTar AAMMHUCTPATHBHOM TMPOLEXYPbI
pe3yJjbTara
Cotpyngauk M®I] obecnieunBaer uHPOpMUpOBaHUE 3asgBUTENsT 00 ATamax
IIPOXOK/IEHUSI TOCYJapCTBEHHOM YCIYrM B OTBET Ha 3alpocChl 3asBUTEINS MO TEIE(OHY,
pU JTUYHOM OOpaIIeHUH UM B 3JIEKTPOHHOM BHJI€ TIO TEXHOJOTUSM, MTPEAYCMOTPEHHBIM
B M®II;

H TOPSJIOK Tepeaayvu

6). cmocod ¢uxkcanmu pe3yabrara  BBINOJHEHUS AAMUHHUCTPATHBHON
npouexypsbl
Cotpynauk  MOIL] oOecrieynBaeT OpraHM3alfio  IOJYYEHUS  pe3yjbTara

roCyAapCTBEHHOM YCIIYI'H U3 TEPPUTOPUATBHOIO OPraHa COLUAIBHOW 3aIUTHI HACEICHUS
U COIVIACOBAHME C 3asBUTEJIEM BPEMEHM JUISl BBIAAUYM €My PE3yJIbTaTa TOCyAapCTBEHHOU
YCIIyTH;

3asgBUTENb TIOJNy4aeT pe3yibTaT MPENOCTaBICHUS TOCYAApCTBEHHOW YCIYyTH
CJIEYIOINUM 00pa3oM:

yepes JInuHbI kabuHeT Ha [lopTaine;

JUYHO (WM dYepe3 JOBEpPeHHOe JHI0) oOpamiaeTcs K coTpyaHuky MOI],
MPEACTABIIASL TOKYMEHT, YAOCTOBEPSIONINNA JTUYHOCTh, PACIIUCKY O MPHUEME TOKYMEHTOB B
MOI] u nmonyyaeT B Ha3HAYEHHOE BpPEMs PE3YJIbTAT MPEAOCTaBICHUS TOCYAapCTBEHHON
YCIIyTH;

Cotpynauk MOIL[ dopmupyeT apxuB 3JJIEKTPOHHOTO Jiefia 3asiBUTENs, T/IC
obecrieynMBaeTCcsl €ro  XpaHEHWE IS  HUCIOJb30BaHUA B LEIAX  MOATOTOBKHU
MHPOPMAITMOHHO-AaHATUTUYECKUX ~ MAaTEpUAJIOB MO  pe3yJbTartaM  OOCIyXKHUBaHUS

3asBurteiae B MOII.

@opMbI MOJYYECHUS JOKYMEHTOB, ITOATBEPKAAIOMINX PE3YJIbTAaT BBIOJHECHUS
aIMUHUCTPATHBHOM MPOIICAYPHI, TPEICTABIICHBI B TaOIHUIIE 2.

Tabmuma 2 - Dopmbl MOJYyYeHHUS JTOKYMEHTOB, MOJTBEPKIAIOIIUX PE3yJIbTaT

BBIITOJIHEHU AL aHMHHHCTpaTHBHOﬁ IMpOoHCaYPhI
Ne HavmeHoBaHve dopma nonyyeHUst JOKYMeHTa, NOATBEPXKAAIOLLErO pe3ynbTar yeryru

LOOKYyMeHTa,

noareepXaatoLlero

pesynbTaTt

OuHas dopma 3aoyHasi hopma Yepes MoL|
BbIMOSTHEHUSA
aAMWUHUCTPaTMBHOW
npoueaypsbl

ByMaxHbIN 3MEKTPOHHbLIN | ByMaxHbIN BymaxHo- 3NEKTPOHHbIN OnNeKTPOHHbIV

BUA BUA, BUA 3NEKTPOHHbIV BUA BUA 1 ByMaxHbIN

BuA
1. Pacnucka, B [oKkyMeHT, [oKyMeHT, 1.CkaH-konus [OKyMeHT, [okymMeHT,

KOTOpoMn 3aBEpEHHbIN 3aBEpEeHHbIN DOKyMeHTa, 3aBEpEeHHbIN 3aBEpEHHbIN
yka3blBaeTcs pyKonucHom pyKkonucHom ccopmumpoBaHHoro | JLM pyKonucHom
KONM4yecTBO NOAMNMCLI0 NOAMNMCLI0 B GymaxHoM Bue | OTBETCTBEHHOrO | MOAMWUCHIO
NPUHATBIX cneuuanucra, cneupanucra, COTPYAHMKa COTpYAHVKa
[OKYMEHTOB, NPUHSBLLETO NPUHSABLLErO 2.PakcumunsHoe Mol
pervcTpauvoHHbI coobLueHue,
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HOMep 3asBneHuns, | 3asBneHve 3asiBMneHne copepxallee nn
damunusa n OOKYMEHT, ANEKTPOHHbIN
NnoAn1ch (BbinaeTCs (oTnpasnseTcs CchOpMUPOBaHHbIV [OOKYMEHT,
crneumanucra, fmHHo 3aKasHbM B OymaxkHom Buae 3aBEpPEHHbIN
NPUHSBLLErO 3asBUTENH0) NMCbMOM WInn ayn
3asBneHve Kypbepom) COTpyAHuKa
MoLL
2. YBegomneHue 06 [oKyMeHT, [oKyMeHT, 1.CkaH-konus [oKyMeHT, [okyMeHT,
oTKase B npveme 3aBEpEeHHbIN 3aBepeHHbIN [OKYMeHTa, 3aBepeHHbIN 3aBepEeHHbIN
3asBreHnsa n PYKOMUCHOW PYKOMUCHOW cdopmumposarHoro | JLM PYKOMUCHOW
[OKYMEHTOB noanuncbLo noanucbIo B OymaxkHoMm Buae | oTBeTcTBeHHOro | nmoanucblo
crneumanucra, crneumanucTa, coTpyAHuKa COTPYAHVKa
NPUHSBLLETO NPUHSBLLETO 2.PaKecummrbHoe Mol
3asBneHve 3asBneHne coobuueine,
coepxawiee nnun
(BblpaeTcs (oTnpaBnseTcsa | AOKYMEHT, 3NEKTPOHHbIN
TNNYHO 3aKa3HbIM chOpMUPOBaHHBIV [OOKYMEHT,
3asBUTENH0) NUCbMOM WIn B OymaxkHom Buae 3aBEPEHHbIN
KypbepoMm) aun
COTPYAHVKa
MoLL

2. Paccmompenue 3aa6/1eHUA U RPEOCMAGIEeHHBIX OOKYMEHN06

1). ropuauyeckue

ABJIAOIIHECHA

OCHOBaAHHEM

AJISA

HavaJia

aIMHHHUCTPATHBHON NPOLEAYPbI

OcHoBaHMeEM I Hayajga aJIMUHHCTPATUBHOM MPOLEAYPHI SBISIETCA 3asBIICHHUE
rpaXJaHUHA ¢ HEOOXOJMMBIMU JTOKYMEHTaMU, MPUHATHIE OPTaHOM COIMATbHOW 3alUThI
HacCeJIEHUS WM MHOTO(PYHKIMOHAIBHBIM LIEHTPOM.

2). cBeleHHsI 0 JIOJKHOCTHOM JIMIle, OTBETCTBEHHOM 32 BBINOJIHEHHE KAKI0TO0

aIMHUHHUCTPATUBHOIO [JCHCTBUS, BXOASALIEr0 B COCTAB AJAMHHUCTPATHBHOM
npoueaypsbl
PaccMoTpenune  3asiBlieHHWS TpakJaHWHA C  HEOOXOJWMBIMU  JOKYMEHTAMH

OCYILIECTBIISIET CIIELUAJIMCT OpraHa COUMAJIbHOM 3alUThl HACEJICHUS, OTBETCTBEHHBIN 32
PAacCCMOTpPEHUE 3asBICHHS Ha BBHIIUIATY MOCOOMS W OGOpMIIEHHWE JIOKYMEHTOB s
MIPEIOCTABJIEHUS TOCYIAPCTBEHHOMN YCIIYTH.

3). comep:kaHMe KAXKAOT0 aIMUHUCTPATHBHOIO /IeiiCTBHUS, BXOAAIIET0 B COCTAB
aJIMMHUCTPATUBHOM MPOLEAYPbI, NPOAOJKHUTEIbHOCTh M (MJIM) MAKCHUMAJIbHBIH
CPOK €ro BbINOJIHEHHS

CreruanaucT, OTBETCTBEHHBIN 32 paCCMOTPEHHUE 3asBJICHUS Ha BBHITIIATY MOCOOUS U

oopMIIeHUE JOKYMEHTOB JUIsl MPEJOCTABICHUS TOCYIapCTBEHHOM YCIIYTH OCYIIECTBIISIET
BBOJ uH(popMauuu B 0a3y [AaHHBIX TMOJy4aTeled Mep COLMATbHOM MOIACPHKKH,

dbopmsl,
KOMIUIEKCOM, TI0 BCEM 3asiBJICHHBIM MepaM COIUATBHOMN TIOICPKKH.

pacincdyaTtbiBacT BbIXOIHBIC NpeaAyCMOTPCHHBIC IMMPOIPaMMHO-TCXHHYCCKUM
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4). KpUTEePUHU NPUHATHS PelIeHHs

Crnenmanuct, OTBETCTBEHHBIN 3a PACCMOTPEHME 3asIBJIICHUS HA BBIIJIATY IOCOOMS U
oopmileHHEe NOKYMEHTOB JUIsl MPEAOCTaBICHUS IOCYAApCTBEHHOW yCIyrd NpHCBauBaeT
HOMep npoTokoiry. HoMmep mpoTokoia cOOTBETCTBYET HOMEDPY, IO KOTOPHIM 3asBJICHHUE
3apeructpupoBaHo B JKypHane perucrtpanuu 3asBICHUM Ha  IPEJOCTaBICHUE MeEp
COIMANIbHOM moIepkku (mpunoxenue Ne 5,6), opopmisier TPOEKT PacHOpsHKEHUS O
IPEJOCTAaBIEHUN TOCYJAapCTBEHHOM yCiIyrn Jmbo 00 oOTKaze B NPEJOCTaBICHUU
rOCyJapCTBEHHOM YCIIyTH.

5). pe3yabTarT AaIMUHHUCTPATHBHOI TpPOUEAYPbl W MNOPSAOK TMepeaadu
pe3yJabTara

Creunamuct, OTBETCTBEHHBIN 3a pacCMOTPEHHUE 3asBJICHUS HA BBIILIATY MOCOOUS U
odopmileHHEe TOKYMEHTOB JUJIsl TIPEIOCTABICHUSI TOCYAAPCTBEHHOM YCIYTH MOAIINBACT B
JUYHOE JIeJI0 TPOEKT PpacCHOpsDKEHMs, NPOTOKOJ, MPEACTaBICHHbIE TI'PaXIaHUHOM
JOKYMEHTBI, a TaKXe BBIXOJHBIE (POPMBI, IPEAYCMOTPEHHBIE MPOTPAMMHO-TEXHUUYECKUM
KOMIIJIEKCOM, I10 BCEM 3asIBJICHHBIM M€paM COLMAIbHON MOIIEP/KKH; HyMEPYET CTPaHULIbI
B JIMYHOM JIEJ€, BIMCBHIBAET IIPEICTABICHHBIE JOKYMEHTBl B ONMCh JOKYMEHTOB,
BXOJISIIINX B JIMYHOE JIEIIO.

6). cmocod ¢ukcanuum pe3yJbTATa BBINOJHEHHS AIMHUHHCTPATHBHOI
npouexypsbl

Crienmuanuct, OTBETCTBEHHBIN 32 PaCCMOTPEHUE 3asIBJIICHUS Ha BBIILJIATY IOCOOUS U
oopMiIeHUE JTOKYMEHTOB JUIsl MPEAOCTABICHHUS TOCYJAapCTBEHHOM YCIYrM MepeaaeT
JUYHOE JEJ0 MOJydaTeiass MOocoOMs i NMPOBEPKH CIELHAINCTY, OCYIIECTBIAIOIIEMY
KOHTPOJIbHBIE (DYHKLIUU.

AJIMUHUCTpaTUBHAS npouenypa «PaccmoTtpenne 3as1BJICHUSA 51
MPEJICTABICHHBIX JTOKYMEHTOB) BBINOJIHSIETCS B TeUeHHE 4 pabounX JHEH.

OOpamieHue 3asBUTENsT C JIOKYMEHTAaMHU HE MOXET OBbITh OCTaBjieHO 0e€3
PACCMOTPEHHUSI WIIM PAaCCMOTPEHO C HAPYLIEHUEM CPOKOB IO MPUYMHE IPOJOJDKUTEIBHOTO
OTCYTCTBHSI (OTIYCK, KOMAaHIUpPOBKa, OOJE€3Hb M TaKk Jajee) WIA YBOJIbHEHMS
JOJDKHOCTHOTO JIMIA, OTBETCTBEHHOTO 32 IIPEIOCTABIECHUE TOCYJAPCTBEHHON YCIIYTH.

3. Ilpogedenue KOonmpoia nPaGUIbLHOCIMU PACCMOMPEHUS 3AA6/1IEHUA U

npeocmaegieHHbIX 0OKYMEHM 08

1) rwpuanyeckne (akTbl, ABJIAONIHECS OCHOBAHMEM JIIsi Havaja
aMUHHUCTPATUBHOI NPoLEAYPbI

OcHoBaHMEM /Jis Hadajga aJMUHUCTPATUBHOW MPOIEAYPHI SBISETCS MOCTYIUICHHE
JUYHOTO JieJia ToJiydartensi mocodus (gauee - aM4Hoe Aeno) ¢ popmoit «CHUCOK JTUYHBIX
1ell, ¢ KOTOPBIMHU 111a paboTa Ha MPOBEPKY.

2) CBC¢ACHHUA 0 JOJI)KHOCTHOM JIMIE, OTBETCTBCHHOM 3a BBINNOJHCHHUEC KaXK/I0TI0
AIMHUHUCTPATHBHOI'O HeﬁCTBHﬂ, BXOAAIIET0 B cocraB aHMHHHCTpaTHBHOﬁ

npoueaypsbl
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HpI/IeM MakeTa JIMYHOIO JcCJja IMPOU3BOAUT CIICHHAJIUCT OpraHa COHH&J’IBHOIZ
3alllMThl HACCICHUA, OCYH_ICCTBJISIIOH_II/Iﬁ KOHTPOJIbHEIC q)YHKIII/II/I

3) copep:kaHMe KAXKA0r0 aIMUHUCTPATHBHOIO 1eiiCTBUS, BXOASIIEr0 B COCTAB
aIMUHUCTPATUBHOH NpoOUeAyPbl, NPOJAOIAKUTEIBLHOCTh W (MJIH) MAKCHUMAJIbLHbIN
CPOK €ro BbINOJHEHUS

[Ipy NOCTYIUIEHNH MAaKeTa JUYHOTO JieJia CIIEHUAICT OpraHa COUMAaJIbHON 3aIUThI
HACEJICHUs, OCYIIECTBISIIONIMN KOHTPOJbHBIE (PYHKIUMU, MNPOBEPSET C NPUMEHEHUEM
OpPOrpaMMHO - TEXHHYECKOTO KOMIUIEKCA MPOTOKOJ, TMPOEKT PACHOPSIKEHUS O
NpelocTaBiIeHUU MO0 00 OTKa3e B MPEAOCTaBIEHUWU TOCYJApCTBEHHON YCIyrH, Ha
OCHOBAHUHU JIOKYMEHTOB, UMEIOIIMNXCS B MAKETE JTMYHOTO JIEJIA:

coOJIo/iIeHne TPeOOBAaHMM JEUCTBYIOIIETO 3aKOHOJATENbCTBA MPHU  OINPEICICHUU
npaBa Ha MPEIOCTABICHHE TOCYAApPCTBEHHOW YCIYTHM, CPOKHA HAa3HAYEHUS, pa3Mephl
nocoousi, CoOOJII0ICHUE YCTAHOBJIECHHBIX CPOKOB PACCMOTPEHHUS 3asIBJICHUS,

MPAaBWIBHOCTh O(QOPMIICHUSI 3asBJICHUS O HAa3HAYEHUU MOCOOHUs, B TOM YHUCIE
CIICLIMATIMCTOM, IPUHSABIIMM IOKYMEHTBHI;

HAJIMYWE B TPEJCTABICHHBIX MMOJJMHHUKAX JTOKYMEHTOB AAaT BbIJA4yd, MOJIHUCEN
YIIOJTHOMOYECHHBIX JIUII, IeYaTe OpraHu3aluii, OCHOBAHUY BbIIAYH;

coOJII0ICHUE TIOPSIIKA 3aBEPEHUS KOMTUN JJOKYMEHTOB, UMEIOIIHNXCS B JCIIC;

HaJIM4KE PaclevyaTKy BIXOJIHBIX (HOpM;

MOPSIOK MOAIIUBKY JOKYMEHTOB:

pacnopsiKeHue,

IIPOTOKOI,;

3asIBJICHUE TpaXkJIaHUHA.

Kaxxnpiii JOKyMEHT, TMpeACTaBiICHHBIM JMOO0 O(QOPMIICHHBIA MOCIE Ha3HAYCHUS
nocoOus, MOAIIMBAETCS B KOHEL JINYHOTO JieJla U UMEET OUepeHON HOMED;

HYMEpAIMIO CTPAHUI], HAJTUYME ONHUCU JOKYMEHTOB, BXOJSIIUX B MAKET JIUYHOTO
nena;

MPaBWIBHOCTh OPOPMIICHUSI MIPOEKTA PACIIOPSHKEHUS] O MPEIOCTaBICHUU JUO0 00
OTKa3€ B MPEJOCTABJICHNUN I'OCYJAPCTBEHHON YCIIYTH, TPUCBOEHUSI HOMEPOB;

MPAaBWIBHOCTh MEPEHECEHUs Ha OO0JIOKKY MakeTa JIMYHOIO Jiejla BCeX TPeOyeMbIX
PEKBHU3UTOB.

4)  KpUTepUU NPUHATHS PeleHHs

Crenuanuct, OCyIIECTBIISIFONINN KOHTPOJIbHBIC (DYHKIIMH, BEIET KOJIMYECTBECHHBIN
y4eT MPOBEPEHHBIX JOKYMEHTOB, yU€T U aHAJIN3 OMMOOK, JOMYIIICHHBIX TIPH OINPEAeICHUN
IpaBa Ha  MPEIOCTABICHHE  TIOCYJApCTBEHHOM  YCIIYITM,  YYUTBIBAET  CYMMBbI

MpEeAYNPEXKICHHBIX MEeperiaT U HeloIIar.

S) pe3yabrar aIMHMHUCTPATUBHOM MNpPOUEAYPHI M MNOPAJOK Iepeaadu
pe3yJjbTara

[Ipu oOHapyxeHHH OIMMOKH JIMYHOE [EJ0 HEe3aMEeUIMTENIbHO HAIMpaBIseTCS Ha
J0pabOTKy CIEIHAINCTY, KOTOPHI €ro TOTOBWUJ, U BHOBb MEpPENaeTCs ISl MPOBEPKH
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CHEIUAHCTY, OCYIIECTBISIONIEMY KOHTPOIbHBIE (PYHKITUH.
6) cmocod (Pukcanumm Ppe3yjbTATA  BBINOJHEHHS] AJAMUHHUCTPATHUBHON

npouexypsbl

[IpaBmiIbHOCTH BBOJIa MH(POpMAIIMU B 0a3y JaHHBIX MOJIydaTeslel Mep COIuaIbHOMN
MOJJICP)KKM M OOOCHOBAaHHOCTH IPOEKTA PACIOPSIKEHUS O MPEIOCTaBICHUH JMO0 00
OTKa3e B TIPEJOCTABICHUU TOCYIApPCTBEHHOW YCIYTH, O(QOPMIIEHHOTO MPOTOKOJIOM,
MOATBEPKAACTCS JIMYHBIM IITAMIIOM CIICIIUAIMCTA, OCYIIECTBIISIONIETO KOHTPOJIbHBIC
(yHKITUH, ¢ YKa3aHUEM JIaThl TPOBEPKH HA KaXKJIOM ITPOTOKOJIC.

Jlnuynoe geno (mpuU OTCYTCTBHHM OIMMOOK W 3aMEUYaHW) HampaBiseTcs s
pPacCMOTpPEHUs] W BBIHECCHMS PACIOPSDKEHHUS O MPEIOCTaBICHUH MO0 00 OTKaze B
MIPEIOCTABICHUN TOCYJaPCTBEHHON YCIYTHM PYKOBOJUTEIIO OpraHa COIMAIBHON 3aIUTHI
HaceJICHUS.

AnvuHucTtpaTuBHas — mpouenypa  «lIpoBemeHue  KOHTPOdS — MPABWIBHOCTH
PAcCMOTPEHHUSI 3asBJICHUS W TIPEICTABICHHBIX JTOKYMEHTOBY») BBITIONHICTCS B TEUEHHUE 2
JTHEN.

4. IlIpunamue pewienus o npedocmaeieHuu auodo 06 omkasze 6 npedocmasieHuu

20Cy0apcmeeHHoul yciyu

1) ropuanyeckue (akrTbl, ABIAONIMECH OCHOBAHMEM UIS Hayaja
aJIMHHHUCTPATHBHON NPOLEAYPbI

OcHOBaHMEM ISl Ha4YaJIa aJMHUHUCTPATUBHOU IMPOLEAYPHI SBISECTCS MOCTYIUICHHE
PYKOBOJMTEIIIO OPraHa COLUAIBHON 3aIUTHI HACCJIICHHUs JIMYHOTO JIeTIa.
2) cBeieHHA O JOJIKHOCTHOM JIMIE, OTBETCTBEHHOM 32 BBINOJHEHHE KAKI0I0

aJIMMHUCTPATUBHOIO JI€fiCTBHsl, BXOJAAILNEr0 B COCTAB AJMHMHUCTPATHBHOMH
npoueaypsl

PykoBoauTenb opraHa COLUMAIBHOW 3alMThl  HACEJICHUS IPUHUMAECT Ha
PAaCCMOTPEHUE JOKYMEHTHI, HOAUINTHIE B JINYHOE JEJIO.
3) coaep:kaHMe KaKA0I0 aIMUHUCTPATUBHOIO JeiCTBHS, BXOASIIEI0 B COCTAB

aIMUHUCTPATUBHONH NpOUEAYyPbl, NPOJAOIKUTEIBLHOCTh U (MJIH) MAKCHMAJIbLHBIN
CPOK €ro BbINOJIHEHUS

PykoBonuTtenb oOpraHa COLMaJIbHOM  3alIUTHl  HACEJIEHUS  PACCMATPUBAET
JOKYMEHTBI, TOAIINTBIE B JINYHOE AEJIO.
4) KpuTEepUU NPUHATHS PelICHUSsI

PykoBoauTenb opraHa couMaabHOM 3alUThl HACEIEHUS BBIHOCUT PACIOPSIKEHUE O
MPEIOCTABICHUN TOCYAApCTBEHHOM YyCIyrd WM pacnopsbkeHue o0 oOTkaze B ee
MIPEIOCTABIIEHUH, YTO CBUJIETEIBCTBYETCS €TI0 MOJANUCHIO B PACIIOPSIKEHUU U 3aBEpSAETCS
II€YaThIO0 OPraHa COLMAJIIBHON 3AIIUTHI HACCIICHHUS.

S5) pe3yabTar aIMUHUCTPATHBHOM NpPOUWEAYPbI M TOPSAOK MNepeaadyu

pe3yJabTara
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PykoBoauTenb opraHa COLMAIBbHON 3alIUThl HACEJNECHMS IEPEAacT CIEHHATUCTY
OpraHa COLMAaJIbHOM 3aIUThl HACEJIEHMs, NOArOTOBUBIIEMY JIMYHOE J€J0, KOTOPBIH
(buKkcupyer pe3yiabTaT NPeI0CTaBICHNs FOCYy1apCTBEHHON YCIyTH:

Ha OCHOBaHUM PaCHOPSKEHUSI O IIPEJOCTABICHUH F'OCYAAPCTBEHHOM YCIyITH BHOCUT
COOTBETCTBYIOIIME 3anucu B JKypHan perucTpauuy 3asiBJICHUM Ha NPEJOCTABICHUU MEp
COIMATILHOM MOIEPKKH (TpritoskeHreNeD);

BHOCUT COOTBETCTBYyIomMe 3amucu B JKypHanm o0 oOTka3ze B HpPeIOCTaBICHUU
rocyaapcTBeHHOW yciyru (npuioxkeHue No/) W BbIJAET 3agBUTENIO YBEIOMJIEHHE 00
OTKa3€ B MPEAOCTaBIEHUN FOCYAapCTBEHHOM yCiuyru (mpuioxkeHue Ne9) .

YBenOMIICHHE HANpPABISAETCA 3aABUTENI0 B S-AHEBHBIA CPOK IIOCHE IPUHITHUSA
pEeIIeHuUs O MPEAOCTaBICHUN 100 00 OTKa3e B MPEAOCTABICHUN TOCYIapCTBEHHON yCIyTH
B yBenomienun o0 OTKa3e B MPEAOCTABICHUU TOCYJApCTBEHHOM YCIYTM YKa3bIBAKOTCS
MIPAaBOBbIE OCHOBAaHMSI TAaKOTO OTKa3a, a TAaKXKe MPUKIAABIBAIOTCA  JOKYMEHTHI,
IPEICTABICHHBIE 3asBUTENIEM. YBEJIOMIICHUE C NPUIIOKEHUEM YKA3aHHBIX JOKYMEHTOB
HAIpPAaBIIETCS 3aBUTEIIO CLIOCOOOM, MO3BOJISIOLINM MOATBEPIAUTH (PaKT U 1aTy BO3Bparta.

6) cnocod0 d¢ukcanum pe3yJbTATa BbINOJHEHUS AAMHUHHUCTPATHBHOI

npoueaypsbl

OOmumii MakCUMalbHBIA CPOK BBIIIOJIHEHHS] aJIMUHUCTPATUBHON MPOIEAYPHI
«Ilpungtre pemieHUss O TMPEJAOCTABICHUH JUOO0 00 OTKaze B NPEIOCTaBICHUU
rocyJapCTBEHHOM YCIYTH» HE JOJIKEH MPEBhIIaTh 1 pabounii JeHb.

5. @opmuposanue gpiniamHuvIX OOKYMEHMOE U UX nepeoaia op2aHu3ayuu,

ocyuiecm 8]1}”01/{46& sévlnjiiamy

1) ropuanuyeckue (GakThl, HABJAIIKECS OCHOBaHMEM /Uil Havyaja
aIMMHHMCTPATHUBHOI NpoLeAyPbHI

OcHoBaHueM sl HavaJla aJMUHUCTPATUBHON TMPOIEAYPHI SBISETCS MOCTYIUICHUE
JUYHOTO JIeJa CIEUUAIIMCTY O BBIIJIATE.

2) cBeleHUA O JOJKHOCTHOM JIMIE, OTBETCTBEHHOM 32 BBINOJIHEHHE KaKI0T0
aIMHUHHUCTPATUBHOIO [JEiCTBUSI, BXOASALIEr0 B COCTAB AJAMHHUCTPATHBHOM
npoueaypsbl

Crnennanuct, KOHTPOJHUPYIOMIMK omepanuu 1Mo (OPMUPOBAHHUIO BBILIATHBIX
JOKYMEHTOB, CIEITUAINCT MO BBIIUIATE U aJMHUHHUCTPATOpP 0a3 JaHHBIX BBIMOJIHSIOT B 0a3e
JTAHHBIX MOJIy4aTesiell Mep COMaIbHOM MOIEPKKHU MPOBEPKY.

3) coaepi:kaHMe KAXKA0I0 AIMUHUCTPATUBHOIO JACCTBHUS, BXOASIIEI0 B COCTAB

aJIMMHUCTPATUBHOM MPOUEAYPbl, NPOAOIKHUTEILHOCTh M (MJIM) MAKCHMMAJIbHbBIH
CPOK €ro BbINOJIHEHHS

Crneunanuct, KOHTPOJUPYIOMIMI onepauuu 1Mo (OPMUPOBAHUIO BBIIIATHBIX
JOKYMEHTOB, BBINOJIHAET B 0Oa3e JaHHBIX MOJydyaTeJed Mep COLUAIbHON MOANEPKKU
MIPOBEPKY:

CYMMBI K BBITLIATE;

OIOPKETHBIX UICTOYHUKOB (DUHAHCUPOBAHUS;
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aHAIMTUYECKUX UCTOYHHUKOB,;

croco0a BBITUIATHI;

BBIIJIATHBIX PEKBU3UTOB.

O npoBeZcHHOM IPOBEPKE AEIAET OTMETKY KOHTPOJIBHBIM ILITEMIIENIEM B IPOTOKOJIE
JMYHOTO JIeJia MOJIydaTelis mocoousl.

Crenmanuct 1o BbIIUIATE:

(dopMHpyeT BBIIJIATHBIE JOKYMEHTHI;

nocie (OpMHUPOBAHUSI BHIMNIATHBIX JOKYMEHTOB (DOPMUPYET U MPOBOAUT AHATIU3 T10
CJIETYIOIIMM CITUCKaM MO BCEM BHJIaM BBIILIAT:

CTIHCKA JIeJI, HE TIOTABIINX B BBIIIJIATHBIE IOKYMEHTHI;

KypHasa JBUKCHHSI IEHEKHBIX CPEJICTB MO BCEM CITOCOOaM BBITLIATHI;

B3aMMOPACUYETOB IO BBIMLJIATE.

Crenuanuct, KOHTPOJHMPYIOIIUNA oOmepanud 1o (OPMHUPOBAHUIO BBITUIATHBIX
JOKYMEHTOB, IIPOBEPSIET MPABUILHOCTH U TIOJHOTY OIEepaluii.

AnmunuctpaTop 0a3 JaHHBIX Hepel (OPMUPOBAHUEM BBIILIATHBIX JOKYMEHTOB
BBITIOJIHSAET KOHTPOJIb 0a3bl JAHHBIX U TJI00aIbHBIA KOHTPOJIb Oa3bl JaHHBIX.

4) KpuTEepUU NPUHATHS PelICHUS

Crnenmanuct 1o Boluiate GOpMUPYET BBIIJIATHBIE JOKYMEHTHI:

B BUJE BEIOMOCTEH Ha JIOCTaBKYy CyMM IOCOOHWs OpraHM3alusMu QenepaybHOM
MIOYTOBOW CBSI3U WJIM HUHBIMU CYOBEKTaMH, OCYIIECTBISIOIIUMHU JAESITEIBHOCTh 110
JOCTaBKE MOCOOMSI MO KaxXAoMy mouramTy DenepaJibHOTO YHUTAPHOTO MPENIPHUSITHS
«Ilouta Poccum» (DPI'VII «lloura Poccum») mo mare BBIILUIATBI B COOTBETCTBUU C
YTBEPKACHHBIM I'padukoM BbIUIaThl. OCYIIECTBISAET NEpeaady BeJOMOCTEH Ha MOYTaMT
OI'VII «llouta Poccun» mnu MHOMY CyOBEKTY, OCYHIECTBISIOIIEMY IEATEIBHOCTH I10
NOCTaBKE COLMANBHBIX BBIIIAT, HE MO34HEE 2 JTHEW IO HACTYIUICHWS BBIILIIATHOIO
nepuona. K BeqoMocTsM Ha JOCTaBKY MOCOOMSI MPUJIATAIOTCS PEECTp - OTYET B TpeX
AK3EMIUIIPAX U COITPOBOAMUTENBHAS ONUCH B IBYX JK3EMILIIPAX;

B BHUJE CIHUCKOB [UIsl 3a4MCIIEHHS CYMM IOCOOMS Ha cyeTa IMojJdydyaTenei
KPEIUTHBIMM OpPraHU3alUsIMM 10 KaXIOMY OTACJICHUI0 KPEAUTHOM OpTraHU3alLUU.
OcymecTBISIET Nepeayy CIIMCKOB B KPEIUTHYIO OPraHU3alUIo JUIs 3a4MCIIEHUs HA CYETa
IoJIy4yaresied B UIEKTPOHHOM Buzae. K crnmckaMm Ui 3a4MCII€HUs COLMAIbHBIX BBIILIAT
IIPUJIAraeTCs CONIPOBOAMTENBHAS ONUCH B IBYX JDK3EMILIAPAX.

Crenuanuct, KOHTPOJMPYIOIIMHA omepanuu 1O (OPMUPOBAHUIO BBIIJIATHBIX
JNOKYMEHTOB, IPOBOAUT OKOHYATEJIbHBIM KOHTPOJb 10 BCEM BBIIUIATHBIM JOKYMEHTaM,
MOJIFOTOBJICHHBIM K Iepe/iaye opraHu3alusM (QenepanbHON MOYTOBOM CBSA3M WM MHBIM
CyOBbEKTaM, OCYIIECTBISIOUIUM JAESITENbHOCTh M0 JOCTaBKE COLMANbHBIX BBIILJIAT B
COOTBETCTBHHM C 3aKIIOUYEHHBIMU JI0TOBOpPaMU (COTJIAIICHUSIMHU).

5) pe3yabrar AaAMHHUCTPATHBHOM TNPOUEAYPbI W MNOPSAOK Iepeaaqyu

pe3yJabTara

[IpenocrarieHue rocyIapCTBEHHOM YCIyTd 3aBEpIIAcTCs IMPH Iepeaadye OpraHoM
COLIMAJILHON 3aIMTHI HACEJICHHS BBIMIATHBIX JOKYMEHTOB B BHJIC BEIOMOCTEH M CITUCKOB
KPEJAWTHBIM OpraHM3alisaM, OpraHu3anusM ¢eaepaabHONH MMOYTOBOM CBA3M WIIM HWHBIMH
CyOBbEKTaM, OCYIISCTBIISIONIMM JCATCIIBHOCTh IO JOCTaBKE COIMAIBbHBIX BBIILUIAT, B
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COOTBETCTBUHM C 3aKJIFOYEHHBIMU JIOTOBOPAMH (COTJIAIIICHUSIMH ).
6) cmocod (Puxkcanum pe3ybTATA  BBINOJHEHUS AAMHHUCTPATUBHOM

npouexypsbl

OOt MakCUMaJbHBIH CPOK BBITIOJIHEHUS aJMUHHCTPATHBHOM IPOIICTYPHI
«DopMupoBaHMEe  BBIIUIATHBIX  JOKYMEHTOB W HX  Iiepefadya  OpraHu3allum,
OCYILIECTRIISIONICH BBITUIATY» HE JOJDKEH MPEBBINIATh 2 padounx JHEH.

6. Onucanue nocnedosamenibHOCMU AOMUHUCMPAMUBHBIX NPOUEOYyp No
OP2aHU3AUUU 6038PDAMA OCHEMHCHBIX CPeOCmE npu HeO0OCHOBAHHOM NOJYUEHUU
20Cy0apcmeeHHoul yeyu

OcHoBaHueM JUUId Hayajga aJIMUHUCTPATHBHOM MpOIEeAyphl BO3BpaTa JIEHEKHBIX
CpPEICTB TpPU HEOOOCHOBAHHOM TIOJIYYCHHUH TOCYJAPCTBEHHOW YCIYTH  SIBISETCS
oOHapyxeHHne (hakTa HEOOOCHOBAHHOTO IOJYYEHHUS TOCYIapCTBEHHOW YCIYTH 1O BUHE
3asBUTEJICH, MOTYYaIOMNUX TOCYAAPCTBEHHYIO YCIyry (MpeacTaBiIeHUE IOKYMEHTOB C
3aBEJIOMO HEBEPHBIMH CBEICHHUSIMH, COKPBHITHE JAHHBIX, BIUSIONINX HA MPaBO MOTYUEHUS
rocyAapCTBEHHOM YCIIYTH).

CyMMBI  TOCOOMS, W3JUINHE  BBIUIAYCHHBIC  IMOIy4daTeIsIM  BCJICACTBHE
MPEJCTAaBICHUS] MMM JOKYMEHTOB C 3aBEJIOMO HEBEPHBIMH CBEJCHHUSMH, COKPBITHS
JAHHBIX, BIMSIONIMX Ha IPaBO IOJYYEHHUS MOCOOWS WIIM Ha HMCUYUCIECHHE MX Pa3MEpPOB,
BO3MEMIAIOTCSA 3THMH TMOJyYaTeIsIMHA, a B CIydae CIopa - B3BICKMBAIOTCS B CYJIeOHOM
TOPSIIKE.

CyMMBl TIOCOOMS, HW3JIMINHE BBIIUIAYEHHBIC TIOJIydaTeIl0 II0 BHHE Oprasa,
Ha3HAYUBIIIETO IOCOOMS, yACP)KAHUIO HE TOIJICKAT, 32 MCKIIOUCHHEM Ccllydash CUETHOMH
OIIIHOKH.

B cnydae ycranoBieHus (axta HEOOOCHOBAHHOTO TMOJIYYEHHUS TOCYAapCTBEHHOM
YCIIYTH OTBETCTBEHHBIN CIICIIMAIIACT BBITIOJHSAET OAHO U3 CISAYIOIINX JCHCTBUM:

TOTOBUT MUCHbMEHHOE OOpAIICHUE K 3asABUTENIO, MOTYYaloneMy TOCYAapCTBCHHYIO
YyCIyTy, C TpPEIjIoKeHHEeM B JT0OpPOBOJEHOM TIOPSAIKE BO3MECTHUTH HEOOOCHOBAHHO
MOJIYYCHHBIC JCHE)KHBIC CpPEICTBa TyTeM BHECCHHMsI Ha pAcUETHBIM CYET oOpraHa
COIIMAJIbHOM 3alIUThl HACCICHUS,

mpejuiaraeT 3asBUTEIN0, IIOJYdYaroIeMy TOCYJIapCTBEHHYIO YCIyTy, HaIlHucaTh
3asBJICHHE ¢ TTPOCHOOH 3a4eCTh HEOOOCHOBAHHO IOJTYYEHHBIC JICHEKHBIC CPEJICTBA B CUET
OyIyIuX BBITUIAT (BO3MOYKHO TOJIBKO IO OJHOM M TOM K€ BBITLIIATE).

B cinydae ortkaza 3agBUTENsA, IOIYYarIIEro TOCYJApCTBEHHYIO YCIYTy, OT
TOOpPOBOJILHOTO  BO3MEIICHUS HEOOOCHOBAHHO TIOJNYYCHHBIX JCHEKHBIX CPEJICTB,
OTBETCTBCHHBIN CHCIMATUCT MPUHUMACT PEIICHHE O B3BICKAHUH HEO0OOCHOBAHHO
MIEPEUYHCIICHHBIX 3asSBUTEIIO JEHEKHBIX CPEJICTB B CYZACOHOM ITOPSIIKE.

B crmydae mpuHATHS pemieHWs O B3BICKAHUM JICHE)KHBIX CPEICTB C 3asABUTENICH,
MOJTYJarOIIUX TOCYAApPCTBEHHYIO YCIYTy, B CyJAcOHOM TOpSIKE, OpraHbl COIUATBHOU
3aIATH HACEJIICHHS TIOJIal0T COOTBETCTBYIONINE MCKOBBIC 3asBJICHUS B CYJ, YIaCTBYIOT B
KadeCTBE MPEACTaBUTENS UCTIA B CYyJIeOHOM IpoIIecCe.

PesynapTaTom aJIMHHUCTPATUBHON IPOIICTyPhI SABJIAETCS 3a4YMCIIEHNE
HEOOOCHOBAHHO TEPEUNCICHHBIX 3asABUTENSAM, TOJYYAIOIIMM TOCYIapCTBEHHYIO YCIIYTY,
JICHE)KHBIX CPEJICTB HAa PACUETHBIN CYET MUHTPY/IA.
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2. AIMUHUCTPATUBHAs npoiueaypa GopMUpoBaHUs U HAIPABJIEHUS
MEeKBEJOMCTBEHHBIX 3aIIPOCOB B OPraHbl (OPraHu3anumn), y4acTByonue
B NIPEIOCTABJICHUHU IOCYAAPCTBEHHbIX U MYHUIUNAJIBHBIX YCJIYT

YacTh JOKYMEHTOB, KOTOpas He TpeOyeT ydacTusi 3asBUTENsl, MOXET ObITh
MOJIy4€Ha B paMKaX MEKBEJIOMCTBEHHOI'O JOKYMEHTOOOOPOTa CIEAYIOIIUM 00pa3oMm:

B KayecTBe  OyMaXXHbIX  JOKYMEHTOB  TIpU  OTCYTCTBUM  CHUCTEMBI
MEXBEJJOMCTBEHHOTO 3JIEKTPOHHOTO B3aumoierctBus (nainee CMOB);

B KaU€CTBE 3JIEKTPOHHBIX JOKYMEHTOB Ipu Hasmmunu CMOB.

B COOTBETCTBUU C HOPMATUBHBIMH MPABOBBIMU aKTaMH, ONPEACISIONIMMU MOPSIA0K
MIPEAOCTABIIEHUS FOCYAAPCTBEHHBIX U MyHUIIUIIATBHBIX YCIIYT.

MeXBe1OMCTBEHHOE B3aUMOACHCTBHUE MO MOJYyYEHHUIO JOKYMEHTOB U HH(POPMAIIH
Ha 3asBUTENS OCYLIECTBIISIETCS IOCIE MOANMCAHUS corjacusi Ha oOpaboTKy
MEPCOHANIBHBIX JJAHHBIX 3asBUTEIIEM.

3.1 HcrpebGoBanue IOMOJHUTEIBHBIX TOKYMEHTOB, KOTOpbIE HE MOTYT OBITh
coOpaHbl 0€3 y4acTus 3asiBUTEIIS

OcHoBaHMeM Ui UCTPEeOOBaHUS JTOKYMEHTOB SIBJISIETCSI MOCTYIUIEHHE HEMOJIHOTO
Nakera JIOKYMEHTOB OT 3asBHUTENS, KOTOPbIE HE MOTYT ObITh CcOOpaHbl 0€3 yyacTus
3asIBUTEII.

OTBETCTBEHHOCTh 32  UCTpeOOBaHME  JIOKYMEHTOB  HECET  CHELMAJIUCT,
OTBETCTBEHHBIH 3a MpueM U UCTPeOOBAHUE TOKYMEHTOB.

Crneunanuct uctpeOyeT HeoOX0IMMbIE JOKYMEHTBI, 17151 3TOTO:

IPOBEPSET HAJIMYKE 3asBUTENIA B 0a3€ TaHHBIX;

COCTABJISIET COOTBETCTBYIOIIME 3alpoChl M HAMpaBIsiET UX ajpecaraM, KOIHH
3ampocoB (JIEKTPOHHBIEC UM OYMaXKHbIE) MPUKIIAIBIBAET K JUYHOMY JIEITY;

3anpockl Ha HEOOXOOUMBIE JOKYMEHTHI OTIPABISIOTCS OJHUM H3 CIEIYIOIINX
CIOCO0OB:

IPU JINYHOM OOpAIlICHUY;

IO ITOYTE WIN C TOMOILBIO Kypbepa;

C MCIOJIb30BAHUEM 3JIEKTPOHHOM MOYTHI;

MOCPEJICTBOM OTMPABKHU (HaKCUMUIBHOTO COOOIIICHNUS,

yepes [lopran;

B ciydae mpueMa AokymMeHTOB depe3 MODIL[ corpyaauk MOPI] obGecreunBaeT
uH()OPMUPOBAHKE 3aSBUTENIA B OTBET HA 3aIPOCHI 3asIBUTENS MO TeledoHy, MpU JTUIYHOM
oOpalleH!H WK B 3JIEKTPOHHOM BHJIE MO TEXHOJIOTUSM, IpeycMOTpeHHbIM B MOI.

[Ipn HEOOXOAMMOCTH CIEUHMAIUCT JIeIaeT OTMETKY O HampaBJICHHBIX 3ampocax C
yKa3aHUeM HAaMMEHOBaHMs ajpecara, (aMUIIMM, MUMEHH, OTYECTBA 3asBUTENs, HOMEpa
MakeTa JJOKYMEHTOB, KpaTKOM HAaUMEHOBAaHUU HUCTPEOYeMOro JOKYMEHTa, 1aTe€ U HOMEpe
3ampoca.

3.2 HcrpeboBaHue JOMOJHUTENBHBIX TOKYMEHTOB, KOTOPhIE MOTYT OBITH COOpaHbI
0e3 yuacTus 3asBUTEIS

[Tpu BBIOOpE OYHOI, 3a04HOM (POPMBI MPETOCTABICHUS TOCYIAPCTBEHHON YCIyTH
WIM TpU BBIOOpE TMPEJOCTABJICHHSI TOCyIapcTBeHHOW yciyru uepe3 MODI[ gacth
JOKYMEHTOB, KOTOpasi He TpeOyeT y4acTHs 3asBUTENS, MOKET OBITh MOJydeHa B paMKax
MEXBEIOMCTBEHHOTO JJOKyMEHTOO0OOPOTa CIEAYIOIINM 00pa3oMm:
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B KayecTBe  OyMaXXHbIX  JIOKYMEHTOB  TIpM  OTCYTCTBUH  CHUCTEMBI
MEKBEJIOMCTBEHHOI'0 3JIEKTPOHHOTO B3aumoaeicTeus (nanee CMOB);

B KQU€CTBE AJICKTPOHHBIX JOKYMEHTOB Ipu Hammuuu CMOB;

B COOTBETCTBHM C HOPMATHUBHBIMH IPABOBBIMU AKTAMHU, ONPEACIISIIOIMIMMU TTOPSI0K
MPEIOCTABJICHUS TOCYJAPCTBEHHBIX U MYHUIIUIATIBHBIX YCIYT.

Jng monydeHusT HEAOCTAIoIMMX JOKYMEHTOB COTPYJIHUK, OTBETCTBEHHBIN 3a
MOJTy4YE€HUE TOKYMEHTOB OT 3asBUTEIIS:

@opMmupyeT 3anpochkl Ha NPEAOCTABICHUE HEAOCTAIOIUX JIOKYMEHTOB B
AIIEKTPOHHOM BHJI€ M 00ECIIEUMBACT WX TMOJYyYCHHUE W3 OPTraHU3aIil MO0 TEXHOJOTHSIM,
PEyCMOTPEHHBIM COTJIAIICHUSIMU u periaMeHTamMu WH(OPMAITMOHHOTO
B3aHMO/ICHCTBHUS,

[Ipy HEOOXOAMMOCTH OpraHU3yeT IMOJIYYEHUE JIOKYMEHTOB 3a 3asiBUTENS Ha
OYMa)KHBIX HOCUTEJISIX U OCYIIECTBIISET UX MEPEBO] B MIICKTPOHHBIN BU/I.

MeXBeTOMCTBEHHOE B3aMMO/ICHCTBHUE M0 MOJYUYCHHUIO JOKYMEHTOB U MH(pOpMaIuu
Ha 3asBUTENS MOCOOMSI OCYIISCTBIISCTCS IOCTe TMOJMMCAHUS corjlacus Ha oO0paboTKy
MEPCOHAIBHBIX JJaHHBIX 3asBUTEIIEM.

3.3 IloaTBepKaeHUE CBEACHUM O MPEI0CTaBICHHBIX IOKYMEHTAaX

B ToM ciyuae, eciau 3adBUTENIb MPEAOCTABUI TOJBKO CBEICHHUS O JIOKyMEHTaXx
(cO6op KOTOPBIX HE TpeOyeT HEMOCPEACTBEHHOTO YUACTHS 3asBUTEIS), TO TIOATBEPKICHHE
CBEJACHUM O JIOKYMEHTaX OCYIIECTBISETCS B  paMKaX  MEXBEIOMCTBEHHOIO
B3aMMOJCHCTBHSA).

AJIMUHUCTPATUBHBIA TPOIIECC HMCTPeOOBaHUS JOMOJHUTEIBHBIX JIOKYMEHTOB
3aBEpIIACTCA KOMILJIEKTOBAHMEM TMOJIHOTO TakeTa JAOKYMEHTOB, HEOOXOJMMBIX JIJIsi
MOTY4YEHHUS TOCOOUS.

3.1 Hcmpeboseanue 00noaHuUmeIbHbIX OOKYMEHM 08, KOMOPblE HEe MOZym Oblmb
coOpanvl 6e3 yuacmus 3a18uUmeis.

OcHoBanueM Jyisi UCTPEOOBaHUSI JOKYMEHTOB SBJISIETCS] MOCTYIUICHHE HETIOJIHOTO
MakeTa JOKYMEHTOB OT 3asBUTENs, KOTOPble HE MOTYT OBITh COOpaHbl 0€3 ydacTus
3asIBUTEIIS.

OTBETCTBEHHOCTh 32  UCTpeOOBaHHME  JOKYMEHTOB  HECET  CIEIUAJNCT,
OTBETCTBEHHBIH 3a IPUEM U UCTPEOOBaHUE JOKYMEHTOB.

Crnennanuct uctpeOyeT He0OX0IMMbIE TOKYMEHTHI, JIJIsl ATOTO:

MPOBEPSICT HATMYUE 3asIBUTEIIS B 0a3€ JJaHHBIX;

COCTaBJIIET COOTBETCTBYIOIIME 3alpoChl W HAIpaBlIIeT HMX ajpecaraMm, KOIHUHU
3ampoCcoB (JEKTPOHHBIC WM OyMakKHBIEC) MPUKIIAIBIBACT K JIMYHOMY JCIY;

3anpockl Ha HEOOXOAUMBIE JOKYMEHTHI OTIPABISIOTCS OJHUM M3 CIEIYIOUIUX
CIOCO0O0B:

IPU JINYHOM OOpAILEHUY;

IO MOYTE WJIA C TIOMOIIBIO Kypbepa;

C MCTIOJIb30BAaHUEM DJIEKTPOHHOM IMOYTHI;

MOCPEJICTBOM OTMPABKH (HaKCUMUIBHOTO COOOIICHNUS,

yepes [opran;

B ciydae mpuema MokymMeHTOB uepe3 MODI] corpyaauk MOI] obecneunBaeT
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nH()OPMUPOBAHKE 3aSBUTEINII B OTBET HA 3aMPOCHI 3asIBUTENS 10 TenedoHy, MPU JTUIHOM
oOpalieH!H WK B 3JIEKTPOHHOM BHJIE MO TEXHOJIOTHSM, IpelycMOTpeHHbIM B MOII.

[Ipn HEOOXOAMMOCTH CIENMAIIUCT JIEJAaeT OTMETKY O HAIpAaBJICHHBIX 3ampocax C
yKa3aHUEM HaWMEHOBAaHMS ajpecara, (aMUIMM, UMEHH, OTYECTBA 3asBUTENS, HOMEpa
nakeTa JOKyMEHTOB, KPAaTKOM HaMMEHOBAaHUU UCTpeOyeMOro JOKYMEHTa, JaTe U HOMEepe
3ampoca.

3.2 Hcmpebdosanue 00noaHUmMEIbHBIX 0OKYMEHMO08, KOmMOpble MOZym 0Ovlmb
coopanbvl 6e3 yuacmus 3aa18umeis

[Tpu BBIOOpPE OYHOM, 3a04HOM (POPMBI MPETOCTABICHUSI TOCYJAPCTBEHHON YCIYTH
WIM TpH BBIOOpE MPEJOCTABICHHS TOCYyIapCcTBEHHOM yciyrn uepe3 MOI[ yacte
JOKYMEHTOB, KOTOpasi He TpeOyeT yJacTHs 3asBUTENS, MOKET OBITh MOJydeHa B paMKax
MEXBEJIOMCTBEHHOTO IOKYMEHTOO00pOTa CIASAYIOUIUM 00pa3oM:

B KayecTBe  OyMaXHbIX  JIOKYMEHTOB  TIpM  OTCYTCTBUH  CHCTEMBI
MEXBEJJOMCTBEHHOTO 3JIEKTPOHHOTO B3aumoierctBus (nainee CMOB);

B KQUECTBE AJIEKTPOHHBIX JOKYMEHTOB ITpu Hannuuu CMOB;

B COOTBETCTBHM C HOPMATHBHBIMHU MPABOBBIMU aKTaMH, ONPEACIISIIOIIUMHU MOPSIAOK
MPENOCTABIECHUS TOCYIAPCTBEHHBIX 1 MyHULIUIIAJIBHBIX YCIIYT.

Jns nosiydeHuss HEOOCTAIOIIUX JOKYMEHTOB COTPYAHUK, OTBETCTBEHHBIN 3a
MOJIYyYEHHE TOKYMEHTOB OT 3asIBUTEJIS:

@opmupyeT 3amnpockl HAa NPEAOCTABICHUE HEAOCTAIOIIMX JOKYMEHTOB B
AJIEKTPOHHOM BHJI€ M OOECIEUMBAET MX IOJYyYEHHUE M3 OpraHu3alui MO TEXHOJIOTHSIM,
MPEyCMOTPEHHBIM COTJIALICHUSIMU u periaMeHTamMu MH(POPMAITMOHHOTO
B3aMMO/ICICTBUS,

[Ipy HEOOXOOUMOCTH OpraHHu3yeT IMOJy4YeHHE JIOKYMEHTOB 3a 3asBUTENS Ha
OyMa)kKHBIX HOCUTEJIAX U OCYIIECTBIISET UX NIEPEBOJ] B AJIEKTPOHHBIN BU/I.

MexBe1IOMCTBEHHOE B3aUMOJICHCTBHUE M0 MOJYUYCHHUIO JOKYMEHTOB U MH(pOpMaIu
Ha 3asBUTEIS TOCOOMS OCYIIECTBISACTCS TOCIE TMOJMUCAHUS corjacus Ha o0paboTKy
MEPCOHAIBHBIX JIAHHBIX 3aSIBUTEIIEM.

3.3 Iloomeepicoenue ceedeHuil 0 nPedoCmasieHHblIX 0OKYMEHmax

B Tom cnywae, eciu 3adBUTENb MPENOCTAaBUI TOJBKO CBEACHUS O JOKYMEHTax
(cO6op KOTOPBIX HE TPeOyeT HEMOCPEACTBEHHOTO YUaCTHs 3asiBUTEINSI), TO MOATBEPKICHUE
CBEICHUII O  JOKYMEHTax OCYILIECTBISIETCS B  paMKaX  MEKBEIOMCTBEHHOTO
B3aUMOJECHUCTBUA.

AJIMUHUCTPATUBHBIA TPOIIECC HCTPeOOBaHUS JOMOJHUTEIBHBIX JIOKYMEHTOB
3aBEpIIAETCA KOMILJIEKTOBAHMEM TMOJIHOTO TakKeTa JAOKYMEHTOB, HEOOXOJMMBIX JIJIsi
MOTYyUYEHHUS TTOCOOUSI.

4. IlopsA0K oCyLIeCTBJIEHUS B JIEKTPOHHOM (popMe, B TOM YHCJIE C MCIIOJIb30BAHNEM

(denepanbHOi rocy1apcTBeHHO HHPOPMALMOHHOM cucTeMbl «ENMHBINA MOpPTAJ
roCyAapCcTBEHHBIX H MYHHIIMNIAJABbHBIX yCayr (GyHKUMii), perHOHAJIbHOM
rocyiapcreeHHOM HHpopManuoHHOU cuctembl «IlopTaj rocy1apcTBeHHbIX U
MYHULIUNAJBHBIX YCJIYT PoCcTOBCKOM 00/1aCTH) CJIEAYIOIIMX AIMHUHUCTPATHBHBIX

ycayr
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4.1 IlpenocraBiieHne B yCTAHOBJICHHOM MOPSAIAKe HH(POPMALMH 3asiBUTENAM U
olecreyeHue 10CTYNA 3asiBUTeell K CBeICHUSIM 0 FOCYAapCTBEHHOMH yciyre

CepBucol ny0Jn4HOro HHGpopM1upoBaHUSA

[ToTeHIMaTBHBIM TONyYATENSIM YCIYTH (3asBUTENIAM) JOJDKHA TPEIOCTaBISITHCS
cienyromas nHdopmarus:

CBeneHHs O MECTOHAXOXJIEHHWH, KOHTAaKTHBIX TelepoHax, rpaduke (pexume)
paboOThl OPraHOB COIUATIBLHOM 3aIIUTHI HACETICHUS;

KonrtaktHas undopmarus (tenedoH, ajgpec JIEKTPOHHOM MOYThI, HOMEp KaOuHeTa)
CHEIUAINCTOB OpraHa COIMAJIbHOW 3allUThl HACEJICHMs,, OTBETCTBEHHBIX 3a IPUEM
JIOKYMEHTOB;

KonTaktHas undopmanus (tenedoH, agpec 3IEKTPOHHON IMOYTHI) CHEIHAICTOB
OpraHa COIMaJbHOM 3alUThl HACEJICHHUS, OTBETCTBEHHBIX 32 HH(OPMUPOBAHHUE;

WNudopmarius mo Bompocam NpeoCTaBICHIS TOCYIapCTBEHHON YCIIyTH:

0 TIEPEUHI0 JOKYMEHTOB, HEOOXOIUMBIX JJIs TPEIOCTABICHUS YCIYTH;

B CJIy4ae HEBO3MOXXHOCTH TMOJy4YeHHs HH(OpMAIMU B JJIEKTPOHHOM BHUAE, IO
MCTOYHUKY TONyYEHUS TOKYMEHTOB, HEOOXOIMMBIX I TONXY4YeHHs] Tocobus (opra,
OpraHM3alys U UX MECTOHAXO0XKJICHUE);

10 BpEMEHU NpUeMa U Bblauu JOKYMEHTOB;

10 CPOKaM BBIILIATHI IOCOOUS;

10 pacyeTy CyMMBbI BBIILIATHI;

10 MOPSAJKY 00KajJoBaHUs AeHCTBUM (0e31eCTBUS) U PELICHUH, OCYILECTBISEMBIX
Y TIPUHUMAEMBIX B XOJI€ NIPEIOCTaBICHUS FOCY1apCTBEHHON YCITyTH.

CepBuc nyOnuyHOro HMH(OPMHpPOBAHUS PEKOMEHAYETCS peaju3oBaTh Ha 0aze
WuTepHeT-caiiTa opraHa coraibHOM 3alIUThI HaceneHus, Ha 6a3e [loprana.

[Ipn peanuzauuu cepBuca nyonuuHoro uH@opmupoBanuss Ha Oaze I[loprana
MOJIb30BATEI0 HEOOXOIUMO TPEIOCTABUTH BHIOOP MHTEPECYIOIIETO €ro MyHHUITUIATIEHOTO
oOpa3oBaHus. PexomeHmyeTcss peann3oBaTh aBTOMATHYECKU BHIOOp MYHHUIIMIAIBLHOTO
oOpa3oBaHwMs 1JIsl aBTOPU30BAHHBIX MMOJIB30BATENEH, B yUETHON 3aMCH KOTOPBIX HUMEIOTCS
CBEACHHUS O MYHHIIMIIAJLHOM OOpa30BaHUM, HA TEPPUTOPUU KOTOPOTO OHU HAXOMAATCA
(TpOXKUBAIOT).

[To HacTymJIeHHIO YCTaHOBJIEHHOTO BpPEMEHM WJIM KOMaHAE olepaTropa
MHULUUPYIOTCS:

pa3MenieHue win u3mMeHenue Ha [loprane rpaduka npuema rpaxzias;

pa3MmenieHue uian u3MeHenue Ha Iloptane mHpopmanuu o0 yciyre (CeneHust o
HEOOXOMUMBIX Uid O(OpMIIEHUS yCIyru JOokyMmeHTax; CBeleHus O MecTax Ipuema
JOKYMEHTOB (ajjpeca, MapumipyThl Mpoe3a Ha OOIIECTBEHHOM M JHYHOM TPAHCIOPTE);
Bpems mpuema noxymeHtoB; KonraktHas wmHpOpMarms (tenedoH, aapec dIEKTPOHHON
MOYThl, HOMEp KaOWHETa) CIEIUAINCTOB, OTBETCTBEHHBIX 3a TPUEM JOKYMEHTOB,
KonraktHas wunpopmanus (tenedoH, aapec SIEKTPOHHOW TMOYTHI) CHEIUATHCTOB,
OTBETCTBEHHBIX 32 HH()OPMUPOBAHHE.

CepBuCHI NEPCOHATU3NPOBAHHOTO HH(POPMHUPOBAHUS

ABTOpHU30BaHHBIM  MoOdb30BarensiM  [loprama, TomaBIIMM — 3asBICHHE  Ha
MpeI0CTaBIIEHNE TOCOOUS MPEIOCTABIIAETCS ClIeIytomIast HHpopMarus:
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O Ha3HAYEHUU roCyJIapCTBEHHOM YCIyTH;

OO0 oTka3e B Ha3HAYEHUHU I'OCYIApCTBEHHOMN YCIIYTH;

O NpUHATOM PEIICHUM 10 3asBJICHUIO — IOJIOKUTEIHBHOM WM OTPUIATEIBHOM C
yKa3aHUEe HOMEpPaA U JaThl PEIICHHUS;

O cyMMe Ha3HAauYE€HHOM BBITIATHI.

ABTOpM3anus Jviia, 3anpammBaroliero nadopmanuio, Ha Iloprane mpoucxoaur c
nmomomeo YCK.

3anpoc MOJIL30BaTEIIs [Toprana VHULAUPYET B3aMMOJICUCTBHE c
ABTOMATHU3UPOBAHHOM CHCTEMOW OpPraHa COLMAJIbHOW 3allIUThl HACEJICHHUS.

OTBeT Ha 3anpoc AOJKEH pa3MeNaThCs B IMUHOM KabuHeTe 3asButens Ha [loprare.

4.2. [loxaya 3assBUTEJIEM 3aMPOCA M UHBIX IOKYMEHTOB, HEOOXOAUMBIX JIJIsl

NPeI0CTABJIEHUS TOCYIaPCTBEHHOM YCJIYTY, U PHEM TAKHUX 3aMPOca 1
TOKYMEHTOB

Onepaunonnme CEPBUCHI

HpueM 3asiBJIECHUH M KOMILJIEKTA AOKYMECHTOB

OnepanuoHHbli cepBuC «IIpuem 3asBIIEHNN U KOMIUIEKTA JTOKYMEHTOBY PEANU3yeT
CJIeIyIOLME aIMUHUCTPATUBHBIE MPOLIEAYPHI:

[Ipuem

)51

perucrpanus

3asBJICHUA

U JOKYMCHTOB,

MIPENOCTABIIEHUS YCIYTH, IEPBUYHAS TPOBEPKA TOKYMEHTOB;

HctpedoBanue

AOIMOJIHUTCIIBHBIX ~ TOKYMCHTOB, B

MCXKBCAOMCTBCHHOI'O BSaHMOﬂeﬁCTBHH.

DIIEMEHTHI

YYETHOM MOJIEIH,

npeacTaBiieHbl B Tabmuiie No3.
Tabnuma Ne3— DnemMeHTH y4eTHOW MOJIETH, 3aJCHCTBOBAHHBIC IMPHU peaTU3aAlUU

ceppuca «lIpuem 3asBI€HUN U KOMIUIEKTA JIOKYMEHTOBY

TOM 4YHUCIC B

HEOOXOOUMBIX  JJIA

pamKax

3aJICCTBOBAHHBIE MpU peaju3allid CepBHCaA,

Cnocob peanusauuu cobbiTus
O6bexT
Ne nnm = =
CobbiTne dakt Mpu TpagnLMOHHOM Mpw anekTpoHHON
n./n. cyOBbekT Mpun okazaHun
dbopMe okasaHus dbopMe oKkasaHus
yyeTa ycnyru yepes ML
ycnyrm ycnyrm
BasBuTtenb BasButens BasBuTENb NMNYHO
obpallaeTcs B opraH  |obpaluaeTcs B opraH ||(unu yepes
CoLManbHONM 3alMTbl  |[cOUManbHON 3aWwmThl |[HOBEPEHHOE NULLO)
HaceneHus c HaceneHus c obpallaeTcs K
06 3asiBNieHMeM Ha 3asBneHneM Ha coTpyaHuky MoL,
HK
paLieHme npegocTaBneHve npegocTaBrneHne npeacTaBnsis
3asBMTENSA 32 o 9
1 penocTaBneH NpeHTndunumpy |rocyaapcteeHHomn rocy4apCTBEHHON MTOKYMEHT,
’ e“pﬂ 3asBuTENb |foWMe AaHHble  |[yCryrm C ycnyru ¢ YOOCTOBEPAOLLNIA
3asBUTENS HeOoOX0AMMbIMU HeobXxoanMbIMU INMMYHOCTB, U
rocyapcTBEHHO o
. \MOKyMEHTaMW. MOKYMEHTaMn OOHMM |[COKpaLLEeHHbIN
" ™
yeny Cneuumanuct opraHa 13 criegyroLmx nakeT JOKYMEHTOB
couunanbHON 3almTbl  |lcnocoboB: Ha nonyyeHue
HacerneHus, rocygapcTBeHHOM
OTBETCTBEHHbIV 32 - C UICMONb30BaHNEM |yCIyru, KOTOPbIE HE
npvem AOKyMEHTOB 9rNEKTPOHHOW NOYThI; |[MOryT BbITh
npoBepsieT AOKYMEHTHI, cobpaHbl 6e3
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yAocToBepsitoLne - nocpeacTBOM y4yacTus 3asBuUTenNs
INMMYHOCTL 3asiBUTENS, a ||0TNPaBKK

B Clny4Yae obpalleHns  ||hakcUMmUbHOro

3aKOHHOTO COOBLLEHNS;

npeacraesuTens

rpaxaaHuHa - - yepes MoprTarn.

NOMHOMOYMSI 32aKOHHOTO

npeacraBuTens.

CnevumanucT opraHa

- yepes MNopTtan

Cneumanuct opraHa

cou3alnTbl cou3alunTbl
c cocTaBnseT cocTaBnsieT
neumanucTt opraHa
H P COOTBETCTBYIOLLME cooTBETCTBYIOLLME
coL3alLnTbl COCTaBMSET
H3atl 3anpochkbl 3anpochkl 1
WctpeboaHue COOTBETCTBYIOLINE
HanpaBnsaeT ux HanpaBnaeT ux
OMOJSTHUTENbHbI 3anpocbl U HanpasnsaeT
a P P 3asaBUTENIO: 3asaBUTENIO:
X JOKYMEHTOB, X 3a8BUTENIO;
2. \fNononHuTe (|[3anpoc Ha
KOTOpbIE He
INbHbIE HeobxoaVMble - C UCMONb30BaHNEM (|- NPU IUNYHOM
MOryT GbITb - NpY INYHOM o .
6 6 \HOKYMEHTbI ||[JOKYMEHTbI 6 9MNEKTPOHHOW NoYTHI ; [[o6paLLeHnm
cobpaHbl 6e3 obpalleHnn 3anBuTens;
P pau 3asButensa 8 MOL;
yqactus
- NOCPeaCTBOM
3asBuTENS - No noyTe
OTNpaBku - B 3NIEKTPOHHOM
bakCMMUNBHOIO BUOe no
COO0LLEHNS; TEXHOMOINAM,

NpeaycMOTPeHHbIM
B MoL

4.3. llonyueHue 3asiBUTEIeM CBEJCHUI 0 X0/1¢ BbINOJHEHHUS 3aMPOCa 0
NMPeI0CTABJICHUH IOCYAAPCTBEHHOM YCIYyIH

CepBuchl OnIoBeIEeHUS

B nuyHom kabunHeTe rpaxaaHuHa Ha [lopTaje mpu HACTYIUIGHHM CIEAYIOITUX
COOBITHH TOJKHO OCYIIECTBISITHCA aBTOMAaTUUECKOE OTIOBEIIICHHE:

HU3MEHEHHUE aKTyaJIbHOTO CTAaTyca COCTOSHUS 3asBJICHUS,

HalpaBJCHUE 3alpoCOB BO BHEIIHWE OpTraHM3allid JJIs  TOJTBEPIKICHHUS
NPEIOCTABICHHBIX CBEACHUN HM\WIIM I TOJyYCHHs] HEOOXOMUMBIX ISl Ha3HAUCHHS
ocoOus TOKyMEHTOB;

MOJIy4YeHHE OTBETAa M3 BHEIIHUX OpraHu3alldid MO pe3ysibTaTaM IOJTBEPKICHUS
MPEIOCTABIICHHBIX CBEJICHUN HW\WJIM TMOJYYCHHS\HE TIOJyYEHHUS HEOOXOJUMBIX JIJIs
Ha3HAYEHUS MOCOOUS JOKYMEHTOB;

HalpaBJICHUE 3ampoca TPaKJaHWHY Ha YTOYHEHUM CBEJICHUM MO0 TOJAaHHOMY
3asBJICHUIO HA OCHOBE TMOJTYUYECHHBIX OTBETOB M3 BHEIIHUX OPTraHU3aIlUM.

OmnogerneHne Takxke JOHKHO MPOU3BOIUTHCS ISl TPAXKIaHWHA, YKa3aBIIIEro TaKOM
CIoco0 OMOBEIICHUS - MO JJEKTPOHHOU MOYTE, C HMCIOJIb30BAHUEM CIIYXKOBI KOPOTKHX
COOOIIIEHHH OTIepaTOPOB MOOMIIHLHOM CBSI3H.

4.4. BzaumojeiicTBre OPraHa uCNoOJHUTEIbHOU BaacTu PocToBekoi 061acTu,

NPpeaoCTaABJIAIIINX I'OCYyJAPCTBCHHYI0 YCIYTI'y, ¢ HHBIMHA OpraHaMun l“OcyllapCTBeHHOﬁ
BJIACTH, OPraHaMM MECTHOTI'0 CAMOYIIPpABJICHUA X OPraHn3alluiMi, Y1aCTBYIOIIIUMH B
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NMPeA0CTABJIEHUH IOCYAAPCTBEHHOM YCJIYIH, B TOM YHCJ/Ie MOPAJXOK U YCJIOBUS TAKOI0
B3aUMOAEeHCTBUSA

COﬁbITI/Iﬂ, IPHA KOTOPBIX THHUIIMUPYHOTCH MEKCUCTEMHBIC B3aHMOHeﬁCTBHH

o Obparienue 3asBUTENS 32 MPEAOCTABICHUEM T'OCYJapPCTBEHHOMN yCIyTH Yepes
[Topramn;
o HctpeboBaHue MOMOJHUTENBHBIX JIOKYMEHTOB, KOTOpbIE MOTYT OBITh

coOpanbl 6e3 ydactus 3asButensd. CrenuaiiucT opraHa COIBaluThl GOPMUPYET 3aMPOCHI
Ha MPEAO0CTaBIICHUE HEIOCTAIONIUX JOKYMEHTOB B 3JIEKTPOHHOM BHUJIE U 00€CIeUnBaET UX
MOJIyYeHUS] W3 OpraHu3aluid IO TEXHOJIOTHSM, NPENyCMOTPEHHBIM COTJIALICHUSMU U
perjiaMeHTaMu HHPOPMaOHHOTO B3aUMOIEHCTBHUS.

o Ha3nauenue (0TKa3 B Ha3HaYEHUM ) TOCYTapCTBEHHOM YCIYTH.

o CBepka pacdeToB ¢ JOCTaBOYHOM opraHu3anueil. Pacuetr oprana conuanbHON
3aIATBl HACEJIEHUs C JOCTAaBOYHOM OpraHu3aluedl OCYLIECTBISETCS B paMKax
MEKBEJIOMCTBEHHOT'O B3aUMOJICUCTBHUS.

J Bbigaua cnpaBku O pasmepe U CpOKax BbIILIATHI MOCOOWs Yepe3 JIMYHBIHI
KaOuHeT noJsib3oBaress Ha [loprare.

CocTaB cMe:XKHbIX MHPOPMAIMOHHBIX CHCTEM M HH(POPMALMOHHbIE OTOKHU

° [TopTan obecneunBaeT nepeaady 3asiBICHUN M JTOKYMEHTOB B 3JIEKTPOHHOM
dbopme,  3ampocoB  MOJB30BATENEd O  XOJA€  MPEJOCTaBICHUS  YCIYyrd B
aBTOMATU3HPOBAHHYIO CUCTEMY OpraHa COLMAIbHOM 3aIUThl HACEIEHUS.

o ABTOMAaTHU3MpPOBAHHAS CUCTEMA OpraHa COLUMAIBHOM 3allUThl HACEJICHUS
nepenaet Ha [lopran cneayrouryro HHPpOpMaIHIO:

o CBeieHHsI 0 MECTOHAXO0XCHUH, KOHTAKTHBIX TejedoHax, rpaduke (pexxume)
pabOThI OPraHOB COLMATBHOM 3aIIUTHl HACEICHMUS;

o KonraktHas wHpopmaius (TenedoH, aapec 3JIEKTPOHHOM MOYThI, HOMEpP
KaOWHETa) CHEeNUaIMCTOB OpraHa COLUMAJIbHOM 3alIUThl HACEJIEHUS, OTBETCTBEHHBIX 32
MIPUEM JIOKYMCHTOB;

o KonrtaktHass wuHdopmarus (tenedoH, aapec OICKTPOHHOW  MOYTHI)
CHEIMAINCTOB  OpraHa COIMAJbHOW  3alluThl  HACEJCHUS, OTBETCTBEHHBIX  3a
uH()OpPMUPOBAHUE,

o WNupopmaniys mo BorpocaM NpeaocTaBIeHUs! TOCYIapCTBEHHON YCIYTH:

® [0 NIEPEYHIO JOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPEIOCTABIECHUS YCIYTH;

e B Clly4ya€ HEBO3MOXXHOCTH MOJY4YE€HHS] MHPOpPMALUU B 3JIEKTPOHHOM
BUJIC, M0 WMCTOYHHUKY TOJTYYEHUSI JOKYMEHTOB, HEOOXOAMMBIX IS TMOJYYCHUS
nmocoOus (opraH, OpraHu3aIs U UX MECTOHAXOXK/ICHHUE);

® 110 BpEMEHHU MPUEMa U BbIIaYu JOKYMEHTOB;

® 110 CPOKaM BBITUIATHI TOCOOUS;

® [0 pacyeTy CyMMBbI BBITIJIATHI;

® [0 TOPSAAKY OOXaJIOBaHUS ACUCTBUIM (O€3MEHCTBUS) W PEIICHUA,
OCYIIECTBIISIEMbIX M MPUHUMAEMBIX B XOJI€ MPEAOCTABICHUS TOCYAapCTBEHHON
YCIIyTH.
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o OTBeT Ha 3anpoc MOJIb30BATEINS O XO/I€ MPEIOCTABICHUS YCIYTH.
4.5. IlonnyyeHue 3asiBUTEJIEM Pe3yJabTATA MPEIOCTABICHUS IOCYAaAPCTBEHHOM

YCJIYTH, €CJIM HHOE He YCTAHOBJIEHO 3aKOHOM

1. HazHaueHue ycJayru

OnepaunoHHblii  cepBuc  «HasHaueHue yciayru»  peanusyerT  CIEAYIONIue
aIMUHUCTPATUBHBIC MPOLIEAYPHI:

° [IpoBepka mpaBa 3asBUTENS HA MPEIOCTABIEHUE TOCYIAPCTBEHHON YCIYTH T10
Ha3HAYEHHIO U BBIILIATE ITOCOOU;

° [TpuHsTHE pelieHus 0 Ha3HAUYeHUH (0TKa3e B HA3HAUYCHWH ) TTOCOOUS;

° Pacuer cyMMbI BBITIIATHI JJ151 HA3HAYCHUU;

° @opMHUpOBaHUE BBIIUIATHBIX JIOKYMEHTOB M HMX ME€peJada OpraHu3alui,
OCYIIIECTBIISIIOIICH BBITLIATY.

° DJIEMEHTbl YYETHOW MOJICNIM, 3aJICCTBOBAaHHBIC IMPU peau3allMi CEpPBUCA,

npeacraBiieHbl B Tabmuiie No4.
Tabmuua Ne4 — DneMeHTbl y4eTHOM MOJENH, 3aJIeMCTBOBAHHBIE MPHU peaTu3aliu

cepBuca «Hasznauenue ycoyrm»

Cnocob peanunsauumn cobbitna

O6beKT unm
No
CobbiTne CcybbekT PakT . Mpw anekTpoHHOWN
n./n. Mpw TpagnumnoHHon dopme Mpwn okazaHun
yyeTa dbopmMe okazaHus
oKasaHusa ycnyru ycnyrn yepes ML,
ycnyrm
Cneunanuct Cneunanuct
opraHa opraHa
cou3awuThbl, cou3anThbI,
OTBETCTBEHHbIN 32 [[0TBETCTBEHHbIN 3a
CneumanucT opraHa
. ||HasHaueHne HasHayeHue
coL3aLnTbl, OTBETCTBEHHbII
H3au nocobwus: nocobwus:
3a Ha3Ha4veHve nocobusi:
- npoBepsieT - NnpoBepsieT
- MPOBEpPSIET NIUYHOE AENO0 Ha
POBEP A NMYHOE Aeno Ha  |[NUM4YHoe Aeno Ha
NOMHOTY HEOBXOANMbBIX
NOMHOTY NOMHOTY
OKYMEHTOB Y NpaBUiibHOCTb
Hanuuue oKy P HeobxoaAnMbIX HeobxoaAnMbIX
Mpaso X ohopMreHns,
MpoBepka npaea npasa . IMOKYMEHTOB 1 IIOKYMEHTOB ”
3asBuUTENS COOTBETCTBME CBEAEHMUN
1. |3asiBUTENS Ha 3asBuUTEnNS NpaBUMbHOCTb UX  |[MPaBUNBbHOCTbL UX
Ha 9NEKTPOHHOrO NIMYHOIO Aena
nonyyeHue Ha P A odpopmneHns, odhopmneHms,
nonyyeHue npencTaBneHHbIM
noco6us nonyyeHve cooTBETCTBUE cooTBETCTBUE
nocobus MOKyMEeHTaM; . .
nocobus cBegeHuIn cBeneHuIn
9I1EKTPOHHOTO 9I1EKTPOHHOIO

- nepegaetT ana npoBepKu
Ha4YalnbHUKY opraHa
cous3almnTbl Unn
YNOJTHOMOYEHHOMY Nnnuy

InuyHoro gena
npeacTaBneHHbIM
IOKyMeHTaMm;

- nepenaet ans
npoBepku
HaYanbHUKY
opraHa cougzaluTbl
nnm

YNOSTHOMOYEHHOMY

InuyHoro gena
NpeacTaBneHHbIM
IOKyMeHTaMm;

- nepenaet ans
npoBepku
HaYanbHUKY
opraHa cougzaluTbl
nnm

YNOSTHOMOYEHHOMY
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PykoBogutens opraHa
cou3awmnTbl 6o nuuo,

uy niuy
PykoBogutenb
opraHa cousalluThbl
innbo nuuo,

PykoBogutens YMOSTHOMOYEHHOE

opraHa cousaluuTbl[Ha NpUHSaTHe

nnM6o nuuo, peLueHns,

YNONIHOMOYEHHOoe |[MPUHMMaeT

Ha NpUHATUE peLueHune:

peLueHuns,

npuHUMaeT - 0 Ha3Ha4YeHun

pelleHue: nocobus npu

- O Ha3Ha4YeHUn

HannM4ymm nNonHoro
nakeTa

yMONTHOMOY€EHHOE Ha nocobus npu IOKYMEHTOB;
NPUHSATUE peLleHus, HanM4Mn NOHOro
NPVUHYMaeT peLleHmne: naketa - 06 oTkase B
IOKYMEHTOB; HasHavyeHun
- 0 Ha3Ha4YeHun nocobus npu nocobusi npu
HanMyny NONHOro nakeTa - 06 oTKase B OTCYTCTBUN
AOKYMEHTOB, Has3Ha4yeHun OCHOBaHWM Ans
nocobusi npu npefocTaBneHns
MpuHATHe o
PelueHne o - 06 oTKase B Ha3Ha4YeHUn OTCYTCTBUM NaHHON yCryru.
HasHaueHune peLueHnsi o o
HasHayYeHun nocobus Npy oTCyTCTBUM OCHOBaHWI Ans
(oTkas B Ha3HayeHn .
(oTkase B OCHOBaHMWI Ans npenoctaeneHus  ||YBedomieHue o
HasHayYeHun) n (oTkase B o o
Ha3Ha4YeHUn) npegocTaBneHns gaHHoW \[daHHOWU yCcnyru. Ha3Ha4YeHUn
nocobusi Ha3HayeHn
nocobus ycnyru. (oTKase B
1) nocobus
'YBegomneHue o HasHayYeHun)
'YBEOOMIEHWE O HAa3HaYeHUN |[Ha3HaYeHUM noco6us
(oTkase B (oTKase B HanpasnseTca
HasHayeHun)nocobusi HasHayYeHun) 3aABUTEN!O:
HanpaenseTcs 3asBUTENto nocobus
npv Nu4HoM obpalleHnn HanpasnseTcs - Yepes NNYHbI
3aaBuUTENS, NO no4yte 3asBuUTENtO Yepes |kabuHet Ha
(3aKa3HbIM MUCbMOM) NUYHbIA kabuHeT  |[MopTane;
Ha MNopTtane, no
9MNEKTPOHHOW - MpY NUYHOM (UNn
nouyTe, c Yepes JoBepeHHoe
ncrnonb3oBaHmeM |[Inuo) obpaileHun
CNyXObl KOPOTKUX |[3ASIBUTENS K
coobLLEHNI coTpyaHuky MoL,
onepaTopos C [LOKYMEHTOM,
MOGMMNbHON CBA3K |[yAOCTOBEPAIOLLIEM
INMMYHOCTb,
pacnunckomn o
npveme
IMOKYMEHTOB B
ML
Cneuyuanuct Cneuyuanuct
Cneunanuct opraHa opraHa opraHa
Onpepene |jcousalmTbl, OTBETCTBEHHbIN |[COL3ALLNTHI, cou3awuThbI,
Pacuet cymmbl  ||Cymma Hye 3a Ha3Ha4veHue nocobus OTBETCTBEHHbIN 38 |[0TBETCTBEHHbIN 3a
BbINnaThl BbINMaThl pasvmepa |[npoussoauT HasHayeHune HasHayeHue
nocobus  |[@aBTOMaTM3NPOBaHHLINA pacyerT |[nocobus nocobus
CyMMbI BbIMnaThl npoussoauT npoussoauT
@aBTOMaTM3MPOBaH |[@aBToMaTU3npoBaH

HbI pacyeT CYMMbI

HbI pacyeT CYMMbI
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MNepenava
BbINMaTHbIX
NOKYMEHTOB
opraHunsaumu,

4. |locywecTenstowy
e BbinnaTty

BbinnaTHble
\DOKYMEHTbI

Popmupos
aHne
BbIMNMaTHbIX
IMOKYMEHTO
B

BbInnaThbl BbInnaThbl
Cneumnanucr, Cneumnanucr,
KOHTPONUPYIOLUMI |[KOHTPOMMPYIOLLNIA
onepaumm no onepaumm no
dbopmmpoBaHuio  [[(bopmumpoBaHuto
BbINIAaTHBLIX BbINIIATHBLIX
Cneumanucr, MTOKYMEHTOB, MTOKYMEHTOB,
KOHTPONMPYIOLLMIA onepauun  |[BbinonHaeT B 6ase |[BbiNonHaeT B 6ase
no hopmMnpoBaHuIo AaHHbIX AaHHbIX
BbINMaTHLIX JOKYMEHTOB, nony4artenen nony4arenen
BbINOMHSAET B 6a3e AaHHbIX rocyapCTBEHHON |[rocygapCTBEHHOM

nonyyarenew
rocyaapCTBEHHOM yCnyru
NpPOBEpPKY:

- CYMMbI K BbiNnaTte;

- BIOAXETHBIX UCTOYHUKOB
(brHaHCMpoBaHWS;

- cnoco6oB BbINNaThl;
- BbINNATHbIX PEKBU3UTOB.

CrieumanucT no Bbinnarte
dbopMUpyeT BbinNnaTHble
TOKYMEHTBI.

CdpopMupoBaHHbIe
BbINNaTHbIE JOKYMEHTI
nepepatloTcs opraHusauum,
OCYLLLECTBNAOLEN BbINMATy.

yCryrv NpoBepKy:

- CYMMbI K
BblMnfaTte;

- OOOKETHbIX
MCTOYHMKOB
(brHaHCMpoBaHWS;

- cnocoboB
BbINNAThI;

- BbIMN1ATHbIX
PEKBU3UTOB.

Cneumanuct no
BbinnaTe
hopmmpyeT
BbINfaTHbIE
MOKYMEHTBI.

CdhopmMmpoBaHHble
BbinnaTHble
[MOKYMEHTbI
nepeaatoTcs
opraHusauum,
OCyLLIeCTBNAOLWEN
BbINMAATy.

yCryrv NpoBepKy:

- CYMMbI K
BblMnfaTte;

- OOOKETHbIX
MCTOYHMKOB
(brHaHCMpoBaHWS;

- cnocoboB
BbINNAThI;

- BbIMN1AaTHbIX
PEKBU3UTOB.

Cneumanuct no
BbinnaTe
hopmmpyeT
BbINfaTHbIE
MOKYMEHTBI.

CdhopmMmpoBaHHble
BbinnaTHble
[MOKYMEHTbI
nepegatoTcs
opraHusauum,
OCyLLIEeCTBNAOLWEN
BbINMAaTy.

4.6. Nnble neiicTBusi, HEOOXOAMMbIE ISl MPEIOCTABJEHHUS TOCYIAPCTBEHHOI

yCJIyru

WHple neficTBUs U1 IPEIOCTABICHUS TOCYIaPCTBEHHOM YCIIyTH HE TpeOyIoTCS.
IV. ®opMbI KOHTPOJIS 32 PEAOCTABJICHUEM IOCYAAPCTBEHHOM YCIAYIH
1. Hopsaaok ocylmecTBIEHUs] TEKYIEro KOHTPOJIA 32 COOJII0IECHUEM H

HCIOJTHEHUEM OTBETCTBEHHBIMHM 10JI’KHOCTHBIMHM JIMIIAMHM T0JI0OKeHHU I
aJIMMHHMCTPATHBHOIO PErJIaMEeHTA U HHBIX HOPMATHUBHBIX NIPABOBbLIX AKTOB,

YCTAHABJIMBAKIIMX TPeOOBAHNS K MPEIOCTABICHHUIO IOCYAAPCTBEHHOM

YCJIYI'M, 2 TaK/Ke IPUHATHEM pPellleHUil 0TBeTCTBEHHBIMM JIMLIAMH
Texkymuii  KOHTpOJIb 32  COOJIFOJEHHUEM  IOCJIENO0BAaTEIBHOCTH  JEHCTBUM,
OIIPEEIICHHBIX aIMUHHUCTPATUBHBIMU poLeaypaMu 1o IIPENOCTAaBIECHUIO
rOCYJapCTBEHHOM YCIYI'M OCYILECTBIISIETCS MOJLKHOCTHBIMM JIMIIAMU OPTraHa COLMAIbHOM
3alUThl HACENIEHUsl, OTBETCTBEHHBIMH 3a OPraHM3alMi0 pabOThl MO MPEJOCTABICHHUIO
rOCYJapCTBEHHOM YCIIYTH.

39



[lepeyeHb  JOJDKHOCTHBIX  JIMI, OCYIIECTBISIOMIMX  TEKYIIUA  KOHTPOJb,
YCTaHABIIMBACTCA IPUKA3aMH PYKOBOIAUTENS OpraHa COLMAIbHOM 3allUThl HACEJICHUS,
MNOJIOKEHUSIMU O CTPYKTYPHBIX TMOAPA3AECICHUAX, AOJDKHOCTHBIMU pErjlaMEHTaMu U
JNOJKHOCTHBIMA HHCTPYKIIUSIMH.

2. Iopsaaok ¥ NepUOANYHOCTH OCYIIECTBIEHHUS MJIAHOBBIX U BHEIJIAHOBBIX
MPOBEPOK MOJHOTHI U KAYeCTBA NMPEA0CTABJICHUS IOCYIapCTBEHHOM YCJIYIH,
B TOM 4HcJIe OPSIOK U (GOpPMBbI KOHTPOJIS 32 OJTHOTONH M KA4eCTBOM
NpeJ0CTABJICHHUSA IOCYIapCTBEHHOM YCIyTrH

[leppoiMYHOCTh  OCYIIECTBJIEHHUS  TEKYLIErO0  KOHTPOJS  YCTaHABIMBAETCS
PYKOBOJHTENIEM OpraHa COLMAIBHOM 3alllUThl HACEJNeHUs JMOO €ro 3aMecTUTENEM,
OTBETCTBEHHBIM 32 OPTraHU3aLNI0 PaOOTHI MO MPEIOCTABICHUIO TOCYIAPCTBEHHON YCIyTH.

Tekymuii KOHTPOJIb OCYIIECTBIIAECTCS IIyTEM MPOBEACHUS JOJKHOCTHBIMH JIMLAMU,
yKa3aHHbIMM B IyHKTe | paszzgene IV Hacrosmero AJIMHHHCTPAaTHBHOIO pErjIaMeHTa,
POBEPOK COOJIOJEHUST M HUCIOJHEHUS CHEeHHAIUCTaMHU TOJIOKEHUN HACTOSIIETO
AJIMUHUCTPAaTUBHOTO  PEIVIAMEHTA, TMOJIOKEHU HOPMATUBHBIX TMPABOBBIX aKTOB,
yKa3aHHbIX B ITyHKTe 5 pasnena Il Hactosimero AIMUHUCTPATUBHOTO PETJIAMEHTA.

KoHTpoab 32 MOMHOTOW M KAa4E€CTBOM IMPEJOCTABICHUS TOCYJAPCTBEHHOW YCIIyTH
BKJIFOYAEeT B ceOsl MPOBEACHUE IMPOBEPOK, BBHISBICHHWE M yCTPAHEHHWE HApYIICHUH IpaB
MoJy4yareyied TrOCyJapCTBEHHOM YCIYTH, pAacCMOTPEHHE, NPUHATHE PEIICHUH U
MOJATOTOBKY OTBETOB Ha oOpamieHus TMoJjydarelied TroCyJapCTBEHHOM  yCIyTH,
cojieprKailiie >KajmoObl Ha JehcTBUsl (0O€31elCTBUE) CIEIUATMCTOB OpraHa COLMAIbHOM
3aIUTHI HACEJIEHHUS, U OCYLIECTBISAETCS JOJKHOCTHBIMU JTUI[AMU MUHTPYZA.

[lepnoiMYHOCTh OCYHIECTBJIEHHUS MPOBEPOK MOJHOTHI M KAY€CTBA MPEIOCTABICHUS
roCyJAapCTBEHHOM YCIYrM yCTaHABIMBAETCS MHUHHCTPOM TPyJa U COIMAIBHOIO Pa3BUTHUS
PocToBckoii o0nacTu.

[IpoBepkn TMOIMHOTHI W KayecTBa MNPEJOCTABICHUS TOCYJAapCTBEHHON YCIyTH
OCYILIECTBIISIFOTCS. HA OCHOBAHUHU MPABOBBIX aKTOB (IIPUKA30B).

[leproagMYHOCTh MPOBEICHHS MPOBEPOK MOXKET HOCUTH IUIAHOBBIM XapakTep
(OCYIIECTBISITBCS HA OCHOBAaHWUM TMOJYTOJIOBBIX WM TOJIOBBIX IUTAHOB PabOTHI),
TeMaTUYECKHl  XapakTep (IpoBEepKa MPENOCTABICHUS TOCYIApCTBEHHOM  YCIYyru
OTIICTILHBIM KAaTETOpUsIM TIOJIydaTelield TOCYIapCTBEHHOW YCIYTM) W BHEIUJIAHOBBIN
xapakTep (1Mo KOHKPETHOMY OOpaIeHHIO MOJIyqaTesis roCyJapCTBEHHOM YCIyTH).

3. OTBETCTBEHHOCTH rOCYIaPCTBEHHBIX CJIYKAIIMX OPraHa UCMOJHUTEIbLHOU

BJacTH PocToBCcKO# 00J1aCTH M MHBIX I0JIKHOCTHBIX JIMIL 32 PeLICHUS U
naeiictBus (0e31eicTBUE), IPUHUMAEMbIe (OCYyLIECTBJIAEMbIE) B X0/1€
NpeI0CTABJIEHUSA IOCYIapCTBEHHOM YCIyTr|

OpraHu3alMOHHO-METOAMYECKOE PYKOBOJCTBO M KOOPAMHAIMIO AESTENbHOCTU
OpPraHOB  COLMAJIBHOW  3alIMThl  HACEJEHUs IO MPEJOCTABJICHUIO  TPaKJaHaAM
rOCyJapCTBEHHOM YCIYTH II0 OCYLIECTBJICHHIO COLIMAJIBHBIX BBIILIAT OCYIIECTBIISIET
MUHHCTEPCTBO TPYyAa U COIMAIBLHOTO pa3BuTUsi PocToBCKO# 001acTH.

['ocynmapcTBeHHBIE Ciy)Kalllu€ OPraHOB HCHOJHUTEIBHOM BiIacTu PoCTOBCKOU
00JIaCTH U WHBIC JOHKHOCTHBIE JIUIAa HECYT OTBETCTBEHHOCTH 3a PEIICHUS W JCHCTBUS
(O6e3meiicTBusl), nNpuUHUMaeMmble  (OCYIIECTBISIEMBI) B XOJ€  MPEAOCTaBICHUS
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rOCyIapCTBEHHOM yCIYyTM B COOTBETCTBMHM C 3aKOHOAATENbCTBOM Poccuiickon
denepauu.
4. TlonoxkeHusl, XapaKTepu3ymouiue TpedGoBaHusl K NOPSIAKY U popMam
KOHTPOJIS 32 NPEAOCTABJICHUEM IOCyIapCTBEHHO YCJIYyIH, B TOM YHCJIe CO
CTOPOHBI IPAKIAH, UX 00beAUHEHUH U OPraHu3auuil

KoHTponb 3a mpenocTaBieHUEM TOCYIapCTBEHHOM YCIYTH MOXKET OCYIIECTBISATHCS
CO CTOPOHBI TpaXkJaH, UX OOBEIMHEHUW M OpraHu3allMil MyTEeM HaMpaBlIEHUS B ajapec
MHUHTpPYAA:

MPEJIOKEHUN O  COBEPIICHCTBOBAHMM  HOPMATUBHBIX  IMPABOBBIX  AKTOB,
PETIaMEHTUPYIOIMMNX UCIIOIHEHHE JOJKHOCTHBIMH JIMAMU MUHTPYJA TOCYAapCTBEHHOU
YCIIyTH;

COOOIICHW O HaAPYIICHWHW 3aKOHOB W WHBIX HOPMATHBHBIX IPABOBBIX aKTOB,
HEJIOCTaTKax B pabOTe€ OpraHoB COLMAIBHOW 3alllUThl HACEICHUS MYHUIUMAIbHBIX
pPaliOHOB Y TOPOJCKUX OKPYI'OB, UX JIOJPKHOCTHBIX JIUIL;

*ano0 1o (axkram HapylIeHUs TOHKHOCTHBIMU JTUIIAMU MUHTPY/1a TIPaB, CBOOO UM
3aKOHHBIX MHTEPECOB I'PAXKIAH.

V.[JocyneOnblii (BHeCya1eOHDbII) MOPSIIOK 00:KAT0BAHUS PellieHUH U AeiiCTBUH
(0e3neiicTBHSsI) OpraHa, NpeoCTABJISIONIEr0 FOCYAAPCTBEHHYIO YCIYTY, 4 TAKKe UX
TOJKHOCTHBIX JIMI, TOCYIaPCTBEHHBIX CIYKAUX

Nudopmanus 11 3aMHTEPECOBAHHBIX JIMI 00 UX MpaBe Ha J0cyae0Hoe
(BHecyneOHoOe) o0kaoBaHue AeiicTBUM (0e31eiicTBYSI) M pellleHUid, IPUHATBIX
(ocymiecTBI/IsIEMBIX) B X0/1€ MIPEI0CTABJIEHHS TOCYAAPCTBEHHOM YCJIYT|

3asBUTENN BIpaBe O0XKAJIOBATh PEIICHUS, MPUHATHIE B XOJ€ MNPEIOCTABICHUS
rocyJIapCTBEHHOM yciyru (Ha JItoOoM 3Tane), AeicTBus (0e3/1elcTBIE) TOJKHOCTHBIX JIUI]
U PEIICHH, IPUHATHIX B XO/I€ MPEJOCTABICHUS TOCYITAPCTBEHHON yCIIyTH paOOTHUKAMU U
JOJDKHOCTHBIMUA ~ JIMIIAMM ~ OPTaHOB  COIMAJIBHOM  3alUThl  HACEJEHUs, OpraHa
WCIIOJIHUTENIbHOM BJIACTH, YYacTBYIOIIETO B MPEIOCTABIEHUU T'OCYAAPCTBEHHOW YCIIYTH,
nyTeM oOpallleHuss B NHUCbMEHHOW (opme Ha OyMaXHOM HOCHUTENE WiIu B (opme
ANEKTPOHHOIO JIOKYMEHTa MO TIoYTe, 4Yepe3 MHOrO(PYHKIMOHAIbHBIA ILEHTp, C
UCIIOJIb30BaHWEM  MH(OPMAIMOHHO-TEJIEKOMMYHUKaIMOHHONH ~ cetn  "HHTtepHer",
opUIMATBHOTO CcaliTa OPraHOB U YYPEKICHUHM, YYaCTBYIONIUX B TPEIOCTABICHUU
roCyJapCTBEHHOM yCIyTH, €AMHOTO MOpTaja roCyJapCTBEHHBIX U MYHUIIUIIATBHBIX YCIYT
700 PErHOHAILHOTO TMOpTajia TOCYIAapCTBEHHBIX M MYHHUIIMIAIBHBIX YCIYT, a TaKXKe
nmyTeM oOpallieHus pHU JUYHOM IpUeMe 3asBUTENS - B JOCYZAEOHOM MOPSIZIKE.

Kanoba, moctynuBmIas B MUCbMEHHOW (GopMe HA OyMa)XHOM HOCHTENE B OpraH
HCIIOJTHUTENIbHOM BiacT PocCTOBCKOM 0051acTH, MPENOCTaBISIONIMN TOCYAApCTBEHHYIO
yCIYTy, MOJJICKHUT PErucTpaluyd B >KypHalle yyeTa >kajo0 Ha peuieHus U AeicTBUs
(6e3nelicTBUE) opraHa UCIOJIHUTEILHON BiIacTU POCTOBCKOM 007acTH, €ro JOJKHOCTHBIX
JIUI U TOCYIAPCTBEHHBIX TPAXIAHCKUX CITy»)alux PocToBckoit obnactu (anee - xxypHan)
B TeueHue | paboyero JOHA C MOMEHTa NOCTYIUIEHUS >KajJoObl C MPUCBOCHUEM €M
PErUCTPALIMOHHOTO HOMEpA.
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B snexTpoHHOM BHIE %an00a MOXKET OBITh IMOJ[aHa 3asIBUTEIIEM ITOCPEICTBOM:

opuIMaNIbHOrO calTa oOpraHa HCHOJHUTENbHOW BiacTH PocToBckoi obOmactu,
IPEAOCTABIISAIOIIETO roCyJ1JapCTBEHHYIO yCIIyTYy, B uH(MOpMaAIMOHHO-
TEJICKOMMYHUKAIIMOHHOM cetu "MHTepHeT".

dbenepanpHOl ToCynapcTBEHHOM HWHpOpMaIMoHHOW cuctembl "EnuHbili mopTan
rocyJapCTBEHHBIX U MyHUIIMIAIBHBIX YCIyT (pyHkuuid)" (nanee - EINI'Y).

rocyJaapcTBeHHOM uH(opManmoHHo cucteMbl PoctoBckoit o6mactu "Iloptan
rOCyIapCTBEHHBIX U MyHHUIIMIIATBHBIX YCIyT PocToBckoit oomactu" (ganee - PIITY).

OJIEKTPOHHOM TIOYTHl OpraHa HWCIOJHUTENbHOW BiacTu PocTtoBckoi o00macTy,
MIPENOCTABISIOIIETO TOCYJaPCTBEHHYIO YCIIYTYy.

[Ipy mnopave xajloObl B DJJIEKTPOHHOM BHJIE€ HEOOXOAMMBIE JIOKYMEHTHI (MpHU
HaJIMYuM), MOJATBEPKIAIONINE JOBOABI 3asBUTENSI MOTYT ObITh IpPEACTaBIEHBI B (hopMme
ANEKTPOHHBIX JOKYMEHTOB, TIOAMUCAHHBIX 3JICKTPOHHOW MOAMUCHIO, BHUJ KOTOPOH
OpPEAYCMOTPEH 3aKoHoAAaTelnbCcTBOM Poccuiickon @eaepanuu, OpU 3TOM JTOKYMEHT,
yIOCTOBEPSIONIUHN JTMUYHOCTh 3aIBUTEINSI, HE TPeOyeTCs.

[Topsimok peructpanuu xajnod, HampaBICHHBIX B AJICKTPOHHOU (opMe Ha ajapec
ANEKTPOHHOM TIOYTHl OpraHa, MPEJOCTABISIONIETO0 TOCYJapCTBEHHYKO YCIYyry, B
nH(}OpPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHON ceTu "VHTepHer", ompenensieTcss opraHom,
MPENOCTABISIONINM TOCYJaPCTBEHHYIO YCIIYTY.

NudopmupoBanue 3asBUTEICH O MOpPsAKE OO0XKAJIOBaHUS PEIICHUM U JIEWCTBUIA
(Oe3mericTBHS) OpraHoB HCIOJTHUTEIBLHOM BJIACTH PocToBckoit o0JracTu,
MPEJOCTABISAIONINX  TOCYJIApPCTBEHHBIE  YCIYIM, HX JOJDKHOCTHBIX  JHI[  JIMOO
TOCYJIapCTBEHHBIX TPAXKIAHCKUX CIIyXalux POCTOBCKOM 00JaCTH OCYIIECTBISIETCS
MOCPEACTBOM pa3MmelieHuss HHPOpMaIlMd Ha CTEHJAaX B MECTax MpPeaoCTaBICHUS
roCyJIapCTBEHHBIX YCIIYT, HA UX OpUIIMANbHBIX caiiTax, Ha EIII'Y u PIITY.

KoHcynbTupoBaHue 3asBUTEIEH O MOPSIKE O00XKaJTOBaHUS PEIICHUNA U JEHCTBUI
(6e3nericTBuS) OpraHoB WCIIOJIHUTEILHOU BJIACTH PocToBckoit obactu,
MPEAOCTABISAIONIMX  TOCYJIApCTBEHHBIE  YCIYTHM, WX JODKHOCTHBIX  JIUI[  JIUOO
rOCYJapCTBEHHBIX TPAXKIAHCKUX CIyXamux PocToBckol 001acTv, TPOU3BOAMUTCS TIO
TenedoHy, HIMEKTPOHHON MOUTe, TIPH JIMYHOM MpUEME.

Kanoba, moctynuBinass B opraH, MPEIOCTaBISIONMIUNA TOCY/IapCTBEHHYIO YCIYTY,
MOJIEKUT PACCMOTPEHHUIO JOJDKHOCTHBIM JIMIIOM, HAJEJICHHBIM TOJHOMOYMUSIMU 10
PACCMOTPEHHUIO K00, B TEUECHUE MATHAIIATA paOOUUX AHEH CO JHS €€ PerucTpaluu, a B
ciliydyae OO0XaJoBaHMsI OTKa3a OpraHa, MPEAOCTaBIIAIONIET0 TOCYJIapCTBEHHYIO YCIYTY,
OpraHa, JOJDKHOCTHOTO JIMIA OPraHa, MPEAOCTABISAIOIIETO TOCYAAPCTBEHHYIO YCIYry B
MpueMe JIOKYMEHTOB y 3asBUTEJIS MO0 B UCIIPABICHUU JTOMYIIEHHBIX OMEYaTOK U OITHOOK
WU B cliydae 00KaJlOBaHUSI HAPYIICHUS] YCTAaHOBJIEHHOIO CPOKA TaKUX WCIPABIICHUH - B
TEUEHHE MATU PabOUUX JHEHN CO JIHS €€ PErUCTPaLUH.

2. Ilpeamer pocyneOHOr0 (BHECY1€OHOI0) MOPSAAKA 005KAJT0BAHUSA

3asBUTETH MOXKET 00PATUTHCSA C KATOOO0M B TOM YHUCIIE B CIEAYIOIINX CIydasx:

1) HapylmieHue cpoka pErucTpaluu 3amnpoca 3asBUTENs O MPEIOCTABICHUN
rOCyJJapCTBEHHON YCIIyIH;

2) HapylIEHUE CPOKA MPEIOCTABIICHHUS 3asIBUTEIIO0 TOCYIAPCTBEHHOM YCIYTH;

3) TpeboBaHUE y 3asgBUTENS JOKYMEHTOB, HE MPEIYCMOTPEHHBIX HOPMATUBHBIMH
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MPABOBBIMU aKTaMH JJIsl MPEIOCTABIICHUS TOCYAaPCTBEHHON YCIIYTH;

4) oTkaz3 B TpUeMe Yy 3asBUTENS JOKYMEHTOB, IPEJOCTABICHHE KOTOPHIX
OpPEeIyCMOTPEHO  HOPMATHBHBIMM  TPABOBBIMU  aKTaMW  JUIsl  TPEOCTaBICHUS
roCyJapCTBEHHOU YCIIYTH;

5) oTKa3 B IpeoCTaBICHUU TOCYIaPCTBEHHON YCIIYTH, €CIIM OCHOBAHHS OTKa3a He
OpEeIyCMOTPEHbl ~ HOPMAaTUBHBIMU  TPABOBBIMM  aKTaMU I IPEIOCTaBICHUS
rocyJapCTBEHHOM YCIIyTH;

6) 3arpeOOBaHHME C 3asBUTENS IUIATBI MPU MPEJOCTABICHUH TOCYAApCTBEHHOM
YCIIyTH;

7) OoTKa3 opraHa, MpPeJOCTaBJISIOLIEr0 T'OCYJIAPCTBEHHYIO YCIYTY, AOJKHOCTHOIO
JUUA OpraHa, MPeAOCTaBIIOMIEr0 TIOCYJAapCTBEHHYI YCIyry, B HCIPABJICHHH
JOMYIIIEHHBIX OIEYaTOK M OIMMOOK B BBIJAHHBIX B PE3yNbTaTe IPEIOCTABICHUS
rOCy/IapCTBEHHOM yCIyTH JAOKYMEHTaxX OO HapylIeHHE yCTaHOBJICHHOTO CPOKa TaKUX
VCTIPABJICHUM.

3. UcuepnbiBaomuii nepevyeHb 0CHOBAHUIA VISl 0TKA3a B PACCMOTPEHUH
7KaJI00bI (MpeTeH3un) Ju00 NPUOCTAHOBJICHHUS €e PACCMOTPEHUSA

OcHOBaHUs 0TKa3a B paCCMOTPEHUH >KaJIOObI 3asIBUTEIIS:

1)  Hauwnuwe B xano0e HEICH3YPHBIX JINOO OCKOPOUTEIBHBIX BBIPAXKCHUH, YTPO3
KU3HU, 3I0POBBIO0 U UMYIIIECTBY JIOJKHOCTHOTO JIMIA, @ TAK)KE YJIEHOB €0 CEMBHU.

2) OTCyTCTBHE BO3MOXXHOCTH IPOYUTATh KaKyIO-THOO YacTh TEKCTa JKalIoOBbl,
(hamMunio, UMsi, OTYECTBO (MPU HAJIUYKHU) U (UITK) TTIOYTOBBIN aipec 3asBUTENS, YKa3aHHbIC
B %kanooe.

4. OcHoBaHMsl UISI Ha4yajga MNpoUeAyPbl J0CYyAeOHOro (BHecyaeOHOro)
00:xa/10BaHUS

OcHoBaHueM [JIs Hayajia MpoLEeaypbl 10CyAeOHOro (BHECY1e0HOr0) 00XKanoBaHuUs
SIBJISIETCS MOCTYIICHUE >KaJI00bl B YCTHOM WJIM MUCbMEHHOM (hopme, B TOM uuciie B hopme
ANEKTPOHHOTO JOKYMEHTA.

5. IIpaBa 3aMHTEpPEeCOBAHHBIX JIMII Ha MNoJy4YeHue HUHPopManuu WU
JOKYMEHTOB, HE00XOAUMBIX J/Jis OOOCHOBAHUSI M PACCMOTPEHMSI KAJOObI
(nmpeTeH3un)

XKanoba momkHa conepxkaTh:

HAUMEHOBAaHWE  OpraHa  MCHOJHUTEIbHOW  Bimactu  PocroBckodt  oGmactw,
MPENOCTABISIONIErO0  TOCYJAapCTBEHHYKO  YCIYry, JOJDKHOCTHOTO — JIMIla  OpraHa
WCIIOJIHUTENIbHOM BJacTH POCTOBCKOM 00y1acTH, MPEAOCTaBISIONIEr0 T'OCYIapCTBEHHYIO
yCiIyry, Ju00 TOCYAapCTBEHHOIO TIpaKJAHCKOro ciyskaiero PocToBckoilt o0nacTy,
penieHus 1 1ercTBus (0e31ecTBUE) KOTOPBIX 00XKATYIOTCS;

dbaMunio, UMsi, OTYECTBO (MPU HATUYUH), CBEACHUS O MECTE YKUTEIhCTBA 3asBUTEIIS
- (u3uYecKoro nuua Ju00 HaMMEHOBAHUE, CBEIACHUS O MECTE HAXOXKICHUS 3asBUTEINS -
IOPUIMYECKOTO JIMIlA, a Takke HOMep (HoMepa) KOHTaKTHOro Tenedona, aapec (ampeca)
AJIEKTPOHHON TOYTHI (MPU HATWUYMHU) W TOYTOBBIA aapec, MO KOTOPHIM JOJKEH OBITh
HaIlpaBJICH OTBET 3aBUTEINIO;

CBelleHHsT 00 O0OXamyemblX pelieHusX ¢ JAelcTBusAx (Oe3neicTBUM) OpraHa
WCIIOJTHUTENIbHON BJacTH POCTOBCKOM 00J1acTH, MPEIOCTABISIONIETO TOCY/IapCTBEHHYIO
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YCIIYTY, €ro JOJDKHOCTHOTO JHIa JIMOO TOCYMAapCTBEHHOTO TPaKIaHCKOTO CITYKAIlero
PocToBckoit o0nacTu;

JIOBOJIbI, HA OCHOBaHUHU KOTOPBIX 3asIBUTENb HE COIJIACEH C PEIICHUEM U JCHCTBUEM
(6e3nericTBuEM) opraHa  HMCIOJIHUTEIHHOU Blactu  PocTtoBckoit  oOmactu,
PEIOCTABISIONIET0 TOCYJAPCTBEHHYIO YCIYTy, €ro JOJUKHOCTHOrO Juia Jnbo
roCyJapCTBEHHOTO T'PaXKJAHCKOIO Ciyxamiero PocToBckoil o6iactu. 3asiBUTENEM MOTYT
OBITH MPEACTaBICHBI TIOKYMEHTHI (MU HAJIMYUU), TOITBEPKAAIOIINE JOBObI 3asBUTEIS,
100 UX KOMUHU.

B cnyyae ecim xanoba mnojgaeTcs 4epe3 MPEACTABUTENS 3asBUTENS, TAKXKe
MPEJCTABIACTCS JOKYMEHT, MOATBEPKAAIOMIMA TOJHOMOYUS Ha OCYIIECTBICHUE
JNEUCTBUM OT MMEHHU 3asiBUTENA. B KauecTBe JOKYMEHTA, MOATBEPIKIAOMIETO MOJHOMOYHS
Ha OCYIIIECTBICHUE ICUCTBUN OT UMEHHU 3asIBUTEIS], MOKET ObITh MPEJCTABIICHA:

OdopmiieHHas B COOTBETCTBMU C 3aKOHOAATENbCTBOM Poccuiickoin Deneparum
JIOBEPEHHOCTD (1151 GU3UICCKUX JIUIT).

OdopmiieHHass B COOTBETCTBUU C 3aKOHOJAATeNbcTBOM Poccuiickoit ®denepanuu
NOBEPEHHOCTh, 3aBEPEHHAs I[I€YaThIO0 3adBUTENS M MOJANKMCAHHAA PYKOBOIUTEIEM
3asIBUTEJISI WIIA YITOJIHOMOYCHHBIM 3TUM PYKOBOIUTEIICM JIMIIOM (IS FOPHIAICSCKUX JIHII).

Komnust pemieHuss o HazHadyeHUW Wik 00 u30paHuM JMOO MpHUKa3a O HA3HAYEHUU
(bu3MYeCcKOro JIHIla Ha JOHKHOCTh, B COOTBETCTBUM C KOTOPBIM Takoe (hPU3UYECKOE JIUIIO0
oOJnagaeT nmpaBoM JCHCTBOBATh OT UMEHHM 3asiBUTENSI O€3 JJOBEPEHHOCTH.

[Tonaya sxano0 ocyiiecTBiIseTCS OECIUIaTHO.

3asBUTENb, MOAABIIMNA Xando0y, HECET OTBETCTBEHHOCTb B COOTBETCTBUH C
3aKOHOJATEILCTBOM 3a JOCTOBEPHOCTh CBEJCHUM, COACPXKAIIMXCS B IPEACTaBICHHOU
xKanooe.

XKanoba odopmisercs B NpoU3BOJNIBHOW (opmMe ¢ ydeToM TpeOOBaHMIA,
IIPENYCMOTPEHHBIX 3aKOHOAATENBCTBOM Poccuiickonn denepanyu.

6. Opranbl rocy1apcTBeHHOI BJIACTH H JOJKHOCTHbIE JIUIA, KOTOPHIM MOKET
ObITh HampaBjieHa :xajo0a (NmpeTeH3usi) 3asiBUTeJsI B JA0CYyJAe0OHOM
(BHecy1e0HOM) MOpsiAKe

XKanoObl Ha HapylieHHE TMOpPSAKAa NPEIOCTABICHUS TOCY/IapCTBEHHBIX YCIYT,
BBIpA3UBIIIEECS B HEMPABOMEPHBIX PEIICHUSX M JCUCTBUSAX (O€3MEMCTBUM) CITyXKaIluX
oprasa, MPEAOCTABISIOIIETO roCyJapCTBEHHYIO yCIIyTYy, paccMaTpHUBaKOTCS
HETOCPEJACTBEHHO PYKOBOJUTEIEM OpraHa, MPEeJOCTaBISIONIET0 TOCYJapCTBEHHYIO
YCIIyTY.

Kanobsl Ha pelieHusi, MPUHATHICE PYKOBOJIUTENIEM OpraHa, MpPeaoCTaBIISIONIETO
rOCYJIapCTBEHHYIO YCIIYTy, TMOAAIOTCS HEMOCPEACTBEHHO B MHUHUCTEPCTBO Tpylda U
COLIMAJIBHOTO pa3BuTHs 00nactH, B [IpaBurenscTBo PocToBCKOM 00acTH.

Kanoba nomaercst B mucbMeHHOU (popMe Ha OyMa)KHOM HOCHUTETIE:

1) HenocpeACTBEHHO B KaHICIAPUIO MHUHUCTEPCTBA TPyJda W COLHMAIBHOTO
pazButusi PocTroBckoi obOmactu, MO0 B OTAEN MO paboTe ¢ OOpalleHUsSIMH Tpa)aaH
[IpaButenscTBa PocToBCKOM 006acTH.

2) TloyTOBBIM OTIIpPaBICHHEM IO aJPECy MHHUCTEPCTBA TPyJAa U COIHAIBLHOTO
pazButusi  PocroBckoit  oOmactu, ykazaHHoMy B myHKTe 3.1  HacTosIero
aIMUHHUCTPATUBHOTO PETJIAMEHTA.
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3) B xone nmuyHOTO NIpHieMa MUHKCTPA TPYJa M COIUAIBLHOTO pa3BuTHs PocToBCcKOM
obnactu. B ciyyae mopaum xanoObl MpU JIMYHOM MpPUEME 3asiBUTEIb MPECTABISET
NOKYMEHT, YAOCTOBEPSIOIIMN €ro JUYHOCTh B COOTBETCTBUM C 3aKOHOJATEIHCTBOM
Poccuiickon denepanum.

7. Cpoxu paccMOTpeHus *KajJ00bl (MIPeTeH3nn)

Kanoba, mnoctynuBmiasi B MHHUCTEPCTBO TpyJa M COLMAIBHOTO Pa3BUTHS
PocToBckoit o6nacTv, MOAJEKHUT PACCMOTPEHHUIO JOJDKHOCTHBIM JIMIIOM, HAJEICHHBIM
MOJIHOMOYHSIMH 110 PAaCCMOTPEHHIO Kajio0, B Te€UCHHUE MATHAAIATH pabounux JHEH CO JHS
€€ perucTpalud, a B Ciy4yae OO0XaJIOBaHMsS OTKa3a OpraHa, MPEJOCTABISIIOLIETO
rOCYyJapCTBEHHYIK0  YCIYry, JOJDKHOCTHOTO  JMIA  OpraHa, IpeIOoCTaBIIIOLIErO
rOCyJapCTBEHHYIO YCIYry, B IpPHEME JOKYMEHTOB y 3asBHUTENIA JUOO B HMCIPABICHUU
JOMYUIEHHBIX OINEYaTOK M OIIMOOK WM B Cclydyae OO0XaJOBaHMS HapyLIEHUs
YCTaHOBJICHHOTO CpPOKa TaKWUX HCIPABICHHUM - B TEUCHUE MATH paboumx JHEH co THS ee
pEerucTpanuu.

[Tpu nogaue *anoObl B 3JEKTPOHHOM BHJIE€ JOKYMEHTHI, YKa3aHHbIE B IMyHKTEe 4.1.
HACTOAILIEIO perjaMeHTa, MOTryT ObITh MpPEACTaBIE€Hbl B (QOpME 3IIEKTPOHHBIX
JOKYMEHTOB, IIOAIIMCAHHBIX JJIEKTPOHHOM MOAIKCBHIO, BHUJ KOTOPOM NPENyCMOTPEH
3akoHomarenscTBoM Poccuiickont denepanuu, npu 3TOM JTOKYMEHT, YIOCTOBEPSIOLIUN
JMYHOCTb 3asIBUTEIS, HE TpeOyeTCs.

Otnen no paborte ¢ obpamenussmu rpaxaan [IpaButenbctBa PocTtoBckoil obOnactu
MPUHUMAET >KaJIO0BbI, HAIIpaBJICHHbIE B 3JEKTPOHHOU popme ¢ ucnosb3oBanuem EINI'Y u
PIIT'Y, u obecnieunBaer nepenavy B TeueHue 1 paboyero AHS B YIOJIHOMOYEHHBIN Ha ee
paccMOTpPEHUE OpTraH UCIIOJHUTEIBHOM BiIacTu PocToBCcKkoM 001acTH.

[Ipu 3TOM CpOK pacCMOTPEHHMS KaT0O0bl UCUUCISIETCS CO JTHS PETUCTPALIMH KaTOObI
B YIIOJJHOMOYEHHOM HA €€ PacCMOTPEHHE OpPraHe HCIOJHUTEIBHOM BiacTh PocToBCcKOM
oOnacTu.

B cnyuae ecnu jxanmo0a mojaHa 3asBUTENIEM B OpPraH HCIOJHUTENBHOM BIACTH
PocTtoBckoii 06nactu, B KOMIETEHLHIO KOTOPOTO HE BXOIUT MPHUHITHE pPELIEHUS IO
kKayobe, B TedyeHue 3 padouux JHEH CO JHS €€ PErucTpaluy YyKa3aHHBIA oOpraf
HanpaBJseT kKajloOy B YIOJIHOMOYEHHBIH Ha €€ PacCMOTPEHUE OpraH HCIOJHUTEIbHON
Bractu PoctoBckoii obOmacth M B NMHChbMEHHOW (opMe HHPOpMHpPYET 3asBUTEIS O
MepeHanpaBICHUH KaTOOBI.

[Tpu 3TOM CpOK paccCMOTpEeHHUsI KaTOObl UCUUCIISETCS CO JTHS PErUCTpaLMU HKaloObI
B YIIOJJHOMOYEHHOM HA €€ pacCMOTPEHHE OpPraHE MCIOJHMUTEJBHOW BJIACTH POCTOBCKOM
o0nacTu.

Kanoba moxer ObITh IOAaHa 3asaBuTeNeM yepe3 MOLL. [1pu noctyniaeHun xaao0bl
M®II olecrieunBaeT ee mepenadyy B YMNOJHOMOYEHHBIH Ha €€ PacCMOTPEHHE OpraH,
MPEAOCTABISIONINNA TOCYAAPCTBEHHYIO YCIIYTY HE MO3/IHEE CIEIYIOUIEro padbodero JHs CO
JTHSI TOCTYTUJICHUS KaJIOOBI.

Kanoba na HapymieHue MopsaKa MpeIoCTaBICHUS TOCYIapCTBeHHON yciayru MOI]
paccmatpuBaetcs [IpaBurenscTBoM PocToBCKOI 001acTH.

[Tpu 3TOM CpoK paccMOTpEeHHUs KaTOObI UCUUCIISETCS CO THS PETUCTPALMU K00kl
otzesoM 1o padote ¢ oopamenusmu rpaxaan [IpaButensctBa PocToBekoii o6acTy.
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8. PesyabTar 10cyne0Horo (BHecy1e0HOr0) 00:ka10BAHUA IPUMEHUTEIBHO K
KAK/101 nmpoueaype Ju00 MHCTAHIUU 005KAJT0OBAHMS

[Io  pe3ympraTaM  pacCMOTpPEHMsI  KaJoObl ~ OpraH,  IPeIOCTaBIISIIOIINAN
rOCyJIapCTBEHHYIO YCIYry, JuOO OpraH, MPEeAOCTaBISIIOIIMA MYHULUIAIBHYIO YCIYTY,
IPUHUMAET OJJHO U3 CJIIEIYIOUIUX PELICHUN:

OpU YAOBJIETBOPEHUHU »KalIOObl YIOJHOMOYEHHBII Ha €€ pacCMOTPEHHE OpraH
OPUHUMAET HMCUEPIBIBAIOLNIME MEPHI 0 YCTPAHCHHUIO BBIBICHHBIX HAPYLICHUH, B TOM
YyClIe MO BbIJAYe 3asBUTEII0 pe3yibTaTa TOCYAApPCTBEHHOW YCIYrd, HE NO3AHEEe 5
pabounx JAHEW CO JHS TPUHATUS PELICHHs, €CJIM WHOE HE YCTaHOBJICHO
3aKoHoAaTenbcTBOM Poccuiickon denepanny;

OTKa3bIBAET B Y/IOBJIETBOPEHUH 5KaJIO0BI.

He mnozgHee pAHs, CcleQyromero 3a JHEM MPUHATUS PEIICHHs, 3asBUTEII0 B
NUCBMEHHOU (hOpME U TO KEIAaHUIO 3asABUTENS B IJIEKTPOHHOU (opMe HampaBsieTcs
MOTHBHUPOBAHHBIN OTBET O PE3YJIbTaTaX PACCMOTPEHHUS KaAIOOBbI.

B cnyuyae ycraHOBieHHMS B XOA€ WM IO pe3ysibTaTaM pacCMOTPEHHUs >KajloObl
IIPU3HAKOB COCTaBa AJMUHUCTPAaTUBHOIO IPAaBOHAPYLIEHUS WU  IPECTYILICHUS
JOJDKHOCTHOE — JIMILIO, HAJEJIEHHOE TOJHOMOYMSMM IO  PACCMOTPEHHIO  Kajol
HE3aMEeJINTEIbHO HAIPABIIIET UMEIOIIHUECS MATEPUaIbl B OPTaHbl IPOKYpaTyphl.

HavanpHuk otmerna
COLIMAJIBHBIX TOCOOUM H.B. BoiitoBa
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Ipunoxenune Ne 1

K AIIMUHHCTPATUBHOMY PerJaMeHTy Io
NPeI0CTABJICHUIO TPAXKIAHAM
roCyJapCTBEHHOM YCIYT'H 110 HA3HAYCHHUIO H
BBIIIATE €JUHOBPEMEHHOI'0 I0COOHSs IIPH
poOKIeHNU pedeHKa

I/IH(l)OpMalll/lﬂ 0 MECTOHAXOKICHUHU N rpa(])mce npuemMa rpakaad cneunuajaucraMmmn
MHUHUCTEPCTBA TPyda U COINUAJIIBHOIO Pa3sBUTHUSA PocToBckoii 001acTH

IOpuanueckuii anpec: 344010, r.PocroB-nHa-/lony, yn.JlepmontoBckas, 161,

DeKTpOHHBIN ajapec: anna@protect. donpac.ru

[Tpuemuas rpaxxaan: kab6. 113, ten. (8863) 234-00-99, 234-17-22

Yachl IpreMa rpakiaH: moHenenbHK — ersepr - ¢ 9%° g0 18%,
¢ 13% 10 13 - IIepephIB

IISITHUILIA c 9% 10 16,
¢ 13% 10 13*° - nepepeis

IIpuem chnenuamucTamMu OTAElda COLMAIBHBIX IOCOOMH OCYIIECTBISETCSA 110
TpeOOBAHUIO TPaXKJaH B Yachl IpHEMa.

HauanpHuk otnena
COLIMAIBHBIX TOCOOUI H.B. BoiitoBa
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[Ipunoxxenne Ne2

K AZ[MI/IHI/ICTpaTI/IBHOMy PpEeriIaMEeHTy 1o

MIPEeIOCTABIEHUIO TPAKIaHAM TOCYIapCTBEHHOM
YCIIYTH 110 HA3HAYEHUIO U BHITUIATE
SIMHOBPEMEHHOT'O ITOCOOMS TIPH POXKICHUN

pebeHka
No HAUMEHOBAHUE AJIPEC TEJIEQGOH DJIEKTPOHHBIN AJIPEC
n/m
1. MyHunMnajibHoe 344002, (863) 240-63-24 dszn@rostov-gorod.ru
yupexaeHue r.Pocros-na-/lony,
«/lemapramenTt ya.b.Canosas, 47
COLMAJIbHOM 321U ThI
HaceJIeHHs] TOpPoAa
PocroBa-na-/{oHy»
2. MyHuIHNAJbHOE 344113, (863) 233-31-33 musznvor@donpac.ru
yupexaeHue r.PocroB-Ha-/lony,
«YrnpasjeHue yia.Kopoaesa, 18/1
COLMAJILHOM 321U THI
HaceJleHUsl
BopomuiioBckoro paiiona
r.Pocrosa-na-Jlony»
3. MyHuIHNAJbHOE 344004, (863) 222-46-47 musznjel@donpac.ru
yupexaeHue r.PoctroB-Ha-/lony,
«YrnpasJjeHue np.Crauku, 42
COLMAJILHOM 321U ThI
HaceJleHusl
Keneznongopoxnoro
paiiona r.PocroBa-Ha-
Hony»
4. MyHUIMNATLHOE 344010, (863) 232-09-92 musznkir@donpac.ru
yupexaeHue r.PocTroB-Ha-/lony,
«YrpaBieHue np.BopomunoBckuii
COLMAJILHOH 3aIIUTHI , 52
HacesneHusi KupoBckoro
paiiona r.PocroBa-Ha-
Hony»
5. MyHUIMNATILHOE 344002, (863) 262-28-46 musznlen@donpac.ru
yupexaeHue r.PocroB-Ha-/lony,
«YrpaBieHue yia.lllaymsina, 65
COLMAJILHOM 321U THI
HaceJieHus1 JIeHuHCKOrO0
paiiona r.PocroBa-Ha-
Hony»
6. MyHHIHMIATLHOE 344012, (863) 232-96-00 MUSZNOKT@donpac.ru
yupexaeHue r.PocroB-na-/lony,
«YrnpaBieHue yi1.JleHMHOrOpcKas,
COLHAJIBHOM 321U THI 9
HacegeHusi OKTsA0pbCKOTo
paiiona r.PocroBa-na-
Jony»
7. MyHUIMIATLHOE 344029, (863) 252-84-44 musznper@donpac.ru
yupexjaeHue r.PocTroB-na-/lony,
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«YrpaBieHue
COLMAIbHOM 3aLUThI
HaCeJCHHSA
IlepBomaiickoro paiiona
r.PocroBa-Ha-/lony»

ya.Ilonsauako, 2

8. MyHuIMnajbHOe 344019, (863) 251-14-38
yupexaeHue r.Pocros-na-/lony,
«YrnpaBieHue 16-s1 nunus, 2
COLMAJIbHOM 321U ThI
HaceJleHUsl
IMpoJaerapckoro paiiona
r.PocroBa-na-Jlony»

9. MyHuIMnaJbHOe 344015, (863) 225-07-13 musznsov@donpac.ru
yupexaeHue r.Pocros-na-/lony,
«YrnpaBieHue ya.uMm. 339-i
COUMAJILHOM 3aIMTHI Crpenxosoii
HacejeHusi CoBeTCKOro JAuBu3uu, 15
paiiona r.PocroBa-Ha-

Hony»

10. | MyHunHMnaJabHOe 346780, gorsobes@azov.donpac.ru
yupexIeHne r.A30B, (863) 42-6-50-45
«YmnpasJieHnue yia.IlepBomaiickas,

CONUATBHOI 3amuThl | 94
HaceJleHUsl
aIMHUHHMCTPAIINH I.A30Ba»

11. | MyHuIHMnaJIbHOe 346880, (863) 54-5-71-05 fancy@bataysk.donpac.ru
yUpe:KaeHue r.baraiick,
«YrnpaBieHue yJ1. JHreJsinca, 213
COLMAJILHOI 3alUThI
HaceJieHus r.baraiickay

12. | denaprament Tpyaa u | 347360, (863) 92-2-37-53 vigdts@vttc.donpac.ru
couuajlbHOro  passutusi | r.Boarogonck,
r.Boarogoncka yia.M.I'opbkoro, 104

13. | MyHunMnaJibHOE 347871, uszn@gukovo.donpac.ru
yupeKIeHne r.I'ykoBo, (863) 61-5-61-70
«YrnpasjieHue yia.K.Mapkca, 39
COLUAJIBLHOM 3alUTHI
HaceJIeHusl
MYHUIIUNAJIBHOTO
o0pa3zoBaHus «"opon
I'ykoBo»

14. | MyHuIHMnaJabHOe 346330, (863) 68-2-14-40 USZN-
yupexIeHue r.Jlonenk, DONETSK@rambler.ru
«YrpaBieHue np./lennna, 4
COLUAJIBLHOM 3alUTHI
HacejJeHus» r.J{onenka

15. | MyHunmMnajibHoe 346311, (863) 55-4-32-27 zverevo_hk@mail.ru
yupexaeHue r.3BepeBo,

«YrnpaBieHue yia.BaHoOBCKas,
CONUATBLHOI 3amuTel | 6/22

HaceJeHUs!

MYHHIIHIIAJIBHOTO

oOpa3zoBaHus ropoa

3BepeBo»
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16. | MyHununajJbHoe 347811, (863) 65-7-53-56 panama@kamensk.donpac.
yupexaeHue r.Kamenck- Ru
«YrpaBieHue IIaxTHHCKHIA, Iep.

COUMAJILHOMI 3alIMThl | ACTaxOBCKUii, 84-a
r.Kamenck-
HlaxTuHCcKMii”

17. | MyHununajbHoe 346430, (863) 52-2-47-36 sobes@novoch.ru
yupexaeHue r.Hosouepkacck,
«Yupasiaenue Tpyaa wu | ya.JlBopuosas, 11
COIMAIBHOTO  Pa3BHUTHUSA
aIMMHHMCTPAllMH  Tropoja
HoBouepkacckay

18. | MyHunMnaJabHOe 346918, (863) 69-2-21-50 fnuszn@aaanet.ru
yupexaeHue r.HoBomaxTuHcek,
«Ynpasiaenue Tpyaa u | np. Jlennna, 6
COIMATBHOTO  Pa3BHUTHUSA
aJMHHHUCTPAllUM  ropojaa
HoBomaxTuHcka»

19. | MyHUIMIAJILHOE 347900, (863) 4 31-27-69 uszntag@itt.net.ru
yUpe:KaeHue r.Taranpor,
«YrnpasJjeHue nep.

CONUATBHOM 3amMThl | MeYHUKOBCKHIA, 2
HaceJieHus: r.Taranpora»

20. | MyHuunajabHoe 346500, r.ITaxTbl, (863) 6-22-65-08 utsr_shakhty@mail.ru
yupexaeHue ya.Coserckas, 134
«/lemaprameHT TpyAa u
COIMAIBHOTO  Pa3BHUTHUS
r.laxTen)

21. | MyHuununajibHoe 346780, (863) 42-6-30-96 raisobes@azov.donpac.ru
yUpe:KaeHue r.A30B,

“Ynpasiienue nep.be3pIMAHHBII,
CONMATBHOM 3ammThl | 11

HaceJIeHUs! A30BCKOro

paiioHay

22. | MyHuIMnaaIbHOe 346720, (863) 50-5-52-70 uszn@aksay.ru
yupexaeHue r.Akcai,
«YrpaBieHue nep.bongapuyka, 16
COLMAJIBHOM 3aLUThI
HaceJleHUs
aIMHUHHCTPAIIUH
AKcaiickoro paiionay

23. | MyHuIanajabHoe 346610, (863) 57-3-26-88 Uszn8888@mail.ru
yupexaeHue cr.baraesckoro,
«YrpaBieHue yia.KoonepaTuBnas,
COLMAJIBLHOM 3amuThl | 11
HacejeHusi baraeBckoro
paiioHay

24. | MyHnuunajsHoe 347042, uszn@kalitva.donpac.ru
yupeKaeHne r.besnas Kanursa, (863) 83-2-60-51
«YnpaBjieHue ya.JHreqabca, 25
COLMAIBHOM 3alMTHI
HaceJleHUsl
aIMHUHHUCTPAIUH
BesiokaTuTBHHCKOTO

parioHa»
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25. | MyHuuunajabHoe 346250, (863) 82-3-11-57 landreu212@mail.ru
yupexjaeHue «Otaea | cr.bokoBckas,
COIMATBHOM 3ammThl | yia.JlennHa, 53
HacejJeHuss BokoBckoro
paiiona PocToBckoii
o0J1acTH»
26. | MyHuuunajabHoe 346170, (863) 64-31-6-72 sob@kazanka.donpac.ru
yuYpe:KaeHue «Otnea | cr.Kazanckas,
COLMAJIbHOM 3amuThl | yia.lllepdakosa, 98
HaceJIeHHsl
aIMHUHHUCTPAIIUH
BepxHe10HCKOr0 paiioHay
27. | MyHuuunajibHoe 347780, (863) 58-6-13-62 vesuszn@vesl.donpac.ru
yuYpe:KaeHue n.Becesniii,
«YrnpaBieHue nep.Komcomonbsckn
COIMATbHOM 3amuThl | i, 61
HaceJieHUus: BecesioBckoro
paiiona»
28. | MynnuunajbHoe 347351, (863) 94-7-04-73 USZN_V@mail.ru
yUpe:KaeHue cr.PomanoBckas,
«YrnpasJjeHue ya. IlouroBas, 11
COLMAJIBHOM 3al0HUTHI
HaceJIeHHsl
aAMHHHUCTPALMH
BoJirogoHckoro paiiona»
29. | MyHununajibHoe 347410, (863) 77-5-18-38 tristram@km.ru
yUpe:KaeHue c.lydoBckoe,
«YnpasJieHnue 1. [HaBmmx
COLMAJIBHOM 3alMThl | OOpuHOB, 2
HaceJIeHHs!
aAMHHHUCTPALMH
Jy0oBcKoro paiiona»
30. | MyHuuunajabHoe 347760, (863) 70-2-24-72 EUSZN@MAIL.RU
yupe:kaeHue ct. Eropabikckas,
«YrnpaBjieHue yi. Mupa, 92
COLMAJIBHOM 3alIHUTHI
HaceJIeHMsl
aAMHHUCTPALMH
EropJabikckoro paiiona»
31. | MyHuunajabHoe 347430, (863) 78-2-12-94 sobes@vttc.donpac.ru
yupe:xaeHue c.3aBeTHoe,
«YnpaBjeHue ya.Jlenuna, 8
COLMAJIBLHOM 3alIHUTHI
HaceJleHUs: 3aBeTHHCKOIO
paiioHay
32. | MyHuIUnajabHoe 347740, (863) 59-4-23-80 Oszn021@mail.ru
yupexaeHue r.3epHorpan,
«YrnpasieHue yia. Mupa, 16
COLMAJIBHOM 3aLIMThI
HaceJleHUsl
aIMHUHHUCTPALIUH
3epHorpajackoro paiiona
33. | MyHuunajabHoe 347460, (863) 64-3-24-08 zimauszn@.zimadonpac.ru
YUpeKaeHne n.3UMOBHMKH,
«/lemapramenT yi1.Jlenuna, 99
COLMAJIBHOM 3aLUMThI
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HacCeJICHUHA

aAMHHHCTPALMH
3UMOBHHUKOBCKOI'0
paiioHa»

34. | MyHununajibHoe 347700, (863) 45-9-63-98 0Sz-
yupexaeHue cr.Karanbuuunkas, KGL@KAGL.DONPAC.R
«YnpasjeHue ya.Kannnauna,101 U
CONMATBHOM 3alIHUTHI
HaceJIeHHsl
aAMHHHUCTPALMH
KaraabHuukoro paionay

35. | MyHumunajibHoe 347850, Kamsel@Kamensk.donpac.
yupeKaeHune n.Lay6oxmi, (863) 65-9-55-14 ru
«YnpasjeHue ya.llagenko,31
COIMATBHOM 3alIHUTHI
HacejgeHust KameHnckoro
paiiona»

36. | MyHuIunajabHoe 346200, (863) 88-2-16-99 oszn@kashary.donpac.ru
yupexaeHue c.Kamapsi,

«YnpasieHue yi1.OKT0pbCKan,9
CONMATBHOM 3amuThHl | 8

HaceJleHUs

aAMHHHUCTPALMH

Kamapckoro paiiona»

37. | MyHuunajabHoe 347250, (863) 93-2-29-75 oszk@mail.ru
yUYpe:KaeHue «Otnea | r. KoHCTaHTHHOBCK,
COLMAJILHOI 3amuthl | yia.Kapramosa,47
HaceJleHUs!

KoHcTanTHHOBCKOrO
paiiona PocroBckoii
o0J1acTu»

38. | MynnuunajnHoe 346350, (863) 67-5-27-44 usznks@mail.ru
yUYpeKaeHne r.Kpacnsrii Cynums,
«YrpaBieHue yi.llepBomaiickasn,2
COLMAJIBHOM 3alIHUTHI
HaceJleHUsl
KpacHocyaunckoro
paiioHay

39. | MyHuIunajabHoe 346940, (863) 48-3-11-92 adoszn@pbox.ttn.ru
yUYpeKIeHne «Otaen | c.Kyiidbimeso,
COLUAJIBLHOM 3amuThl | yJa.KyiiOblmeBckasi,
HaceJleHUsl 24
Kyii0blmeBckoro paiionay

40. | MyHnuunajibHoe 346660, (863) 95-2-12-34 YSZNO5@BK.RU
yupexaeHne «Ymnpasjenue | cia.boabmas
COUMAJILHOM 3aIMTHI MapThIHOBKA,

HaceJIeHusl yi.Jlenuna,64
MapTBIHOBCKOT0 paiioHa»
41. | MyHnuunajibHoe 346970, (863) 41-3-14-50 oszn@pbox.ttn.ru
yupexnenue «Otaen n.Margees Kypras,
COLMATBHOM 3AIIUTHI ya.I'arapuna,12
HaceJIeHUs!
aIMHUHHUCTPAIUH
MatBeeBo-Kypranckoro
parioHa»
42. | MynummunajabHoe 346130, (863) 85-2-80-68 sobes _millerovo@mail.ru
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yupesxkaeHue «YnpasJieHne
COLMAIbHOM 3aLUThI

r.Muwwuieposo,
yi.Jlenuna,11

HaceJeHusl
MunJ1j1IepoBCKOro paiioHa»
43. | MyHuuunajibHoe 347120, (863) 89-2-19-45 soc_mil@milutka.donpac.ru
yupe:xaenue «Ortaen cT.MUWIIOTHHCKAS,
COLMATBHOM 3aIIUTHI yia.Komcomoubckas,
HaceJIeHUsI 30
MuJII0THHCKOT0 PAHOHA))
44, | MyHuuunajibHoe 347210, (863) 84-2-30-37 Moroz210@yandex.ru
yupexnenue «Oraen r.Mopo30Bc¢K,
COIUATbHOI 3alIUTHI ya.Jlenuna,206
HaceJleHUsl
aIMUHHCTPAIIUH
Mopo30BCKOro paiioHa»
45. | MyHuuunajibHoe 346800, (863) 49-2-21-62 sobes@cyflt.donpac.ru
yupe:xkaeHue «YunpasjeHue | c.Hanarbipb,
CONMATBHOM 3aIIUTHI 7-s1 1uHus, 1a
HaceJleHUs!
aIMHHHCTPAIIUH
MSsICHUKOBCKOr0 paiioHa»
46. | MyHuuMnaaibHoe 346830, (863) 47-3-26-31 Neekluszn @ pbox.ttn.ru
yupeiaenune «Ynpasienue | ¢ IIokpoBckoe,
COLMAILHOM 3aIMTHI nep.IapkoBsiii,1
HaceJleHUs
HexknHOBCKOro paiiona
PocToBckoii 0b6aacTw»
47. | MyHuuunajibHoe 347140, (863) 96-2-14-08 lena@oblivka.donpac.ru
yupexaenue «Oraen cr.00JMBCKAas,
COUATBbHOI 3alIUTHI ya.JIennna,21
HaceJleHUsl
aIMUHUCTPALMU
O06JMBCKOrO paiioHay
48. | MyHMIHMOajabHOe 346480, (863) 60-2-33-70 oktsob@mail.ru
yupexaenue «yYnpasiaenue | i KameHoJ10MHH,
CONMATBHOM 3aIIUTHI ya.]I.Boiiko,4
HaceJIeHusl
aIMHUHHCTPAIIUH
OxkTa6pbcKoro (¢) paiiona
PocToBckoii 06gacTu»
49. | MyHuuunajibHoe 347510, (863) 75-3-18-34 oszn@orlovsky.donpac.ru
yupe:kaeHue «YnpaBJieHue n.OpJI0BCKHI,
COUMAILHOI 31T nep.IlloyToBb1ii,92
HacesgeHust OpJI0BCKOro
paiioHay
50. | MyHuunajabHoe 347570, (863) 73-9-19-69 uszn@pechan.donpac.ru
yupexaeHue «Ynpasienune | c.Ilec4aHOKONCKO
COIHAJILHOM 3aIIUThI e, y1.CyBopoBa,6
HaceJeHUs!
aIMUHUCTPALMU
Ilecyanokomnckoro
parioHa»
51. | MyHuunajabHoe 347540, (863) 74-9-71-75 proloszn@prol.donpac.ru
YupexxaceHue «YI'lpaBJ'IeHI/Ie F.Hpo_ﬂeTapc](,
COIHAJILHOM 3aIIUThI np.50 jer

HacCeJICHUHA

OkTs0ps,3la
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IIpoJerapckoro paiionay

52. | MynuuunaabHoe 347480, (863) 79-3-15-36 USZN@remont.donpac.ru
yupexaenue «Ynpasiienue | ¢, PeMoHTHOe,
COLMAILHOM 31U ThI ya.JlennHckas,69
HaceJleHUsl
AJIMMHMCTPAUMHU
PeMoHTHeHCKOTO palioHa»

53. | MyuununaisHoe 346580, (863) 40-3-07-74 OSZNRNR@RAMBLER.R
yupexaenue «Ynpasjienue | c¢j1, PogmoHoBo- U
COUMAJILHOM 3aIMTHI HecBeraiickas,

HaceJieHus: PoqnonoBo- nep.IlpocBemenns,2
HecBeTaiickoro paiiona
PocToBckoii 001acTH»

54. | MyHununaibHoe 347630, (863) 72-5-09-44 yszn@salsk.donpac.ru
yupexaenue «yYnpasienue | r,CajbCKk,
COIUATBHOI 3alIUTHI yr.Jlennna,2a
HacesgeHusi CalbCcKoro
paiiona»

55. | MyHuunajabHoe 346630, (863) 63-4-16-87 suszn@semikar.donpac.ru
yupexaeHue r.Cemukapaxkopc
«I[e“aPTaMf“T K, yi1.Jlenuna,136
CONMATBHOM 3aIIUTHI
HaceJleHusl
AJIMUHHCTPALUMA
CemMuKapakopcKkoro
paiiona»

56. | MyHMIMOajibHoe 347180, (863) 63-2-31-7)5 | sov_uszn@oblivka.donpac.r
yupexaenue «Ynpasienue | cr.CoBerckas, u
COLHAILHOM 3aIMTHI ya.CoBerckas,17
HaceJleHUsl
aIMHHHCTPAIIUH
CoBeTckoro (c) paiiona»

57. | MyHununajabHoe 346050, (863) 86-3-26-74 tarasobes@tarasov.donpac.
yupexneHue «Ynpasijenne | p.nm.TapacoBckmii, Ru
COLMAJILHOM 321U THI yi.Jlenuna,67
HaceJleHUsl
aIMHUHHCTPAIIUH
TapacoBckoro paiiona
PocToBcKkoii o0aacTn»

58. | MyHuIUnaabHOe 347060, (863) 97-2-17-87 uszn-tacina@mail.ru
yupexaenue «Ynpasienue | cr,TauuHckas,

COIUATBHOI 3alUTHI ya.JIennna,66
HaceJleHUus1 TallMHCKOro

paiiona PocroBckoii

obJiacTu»

59. | MyHuIunajabHoe 346550, (863) 51-9-90-89 OSZ@UDONET.DONPAC.
yupeiKieHne «YnpasiaeHue | p.m. Ycrb- RU
COLMAJIBLHO 321U THI JIoHeKHii,

HaceJIeHusl Y CThb- ya.Ctpoureneii,71
JoHenkoro paiiona»

60. | MyHununajibHoe 347760, (863) 71-9-19-49 SOBES047@rambler.ru

yupexaenue «Ynpasienue | yJlenunna,

COIMATbHOM 3aIUTHI
Hacejenus LleanHckoro
paiiona PoctroBckoi
odJacTH»

yia.CoBerckas,19
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61. | MynnuunajsHoe

COIMAJTHLHOM 3aIIATHI
HACeJIeHUs
MYHHMIUNAJIHHOTO
o0pa3zoBaHus

yupe:kaeHune «YnpaBJjieHue

«IMmMIasitHCKUI paioH»

347320,
r.[{uMasiHCK,
yia.CoBerckasi,44

(863) 91-5-10-90

cimla_jszn@bk.ru

62. | MyHuuunajabHoe

COLIMAJILHOM 3aIIUThI
HaCeJIeHUA
aJIMUHUCTPALMHU

yuYpe:kaeHue «YpasJieHue

YepTKOBCKOT0 paiioHay

346000,
n.Yeprkoso,

yi.Ilerposckoro,1
11

(863) 87-2-10-73

uszn-chert@rambler.ru

63. | MynuuunajabHoe

COLIMAJILHOM 3aIIUThI

paiiona»

yupexaeHue «YnpasJieHHe

HaceJenus [lloxoxoBcKoro

346270,
cTt.Bemenckas,
yia.lllosoxoBa,54

(863) 53-2-11-36

vpk@veshki.donpac.ru

Hauaneauk oTnesa

COLIMAJIbHBIX TOCOOUH

H.B. BoiitoBa
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[IpunoxenneNe3

K AZIMUHHCTPATUBHOMY PETJIAMEHTY 110
MPEIOCTABIICHUIO TPaKIaHaM TOCYIapCTBEHHOM
YCIYTH TI0 HA3HAYCHUIO U BBITLIATE
€JIMHOBPEMEHHOTO TIOCOOHS TIPU POIKACHUH
pebenka

B

(HaumeHnoBanue opraHa COIUAJIbHON  3aIIUTHI
HaceJIeHus)

3ASIBJIEHHUE Ne oT
0 Ha3HAYEHUH €JMHOBPEMEHHOI'0 IOCOOUS NPHU POXKAECHUHU peOeHKa

A,

(baMumust, UM, OTYECTBO 3asIBUTEIS TTOJIHOCTHIO)
nposkuBaronasi(-uit) mo aapecy

Temn.
(TTOYTOBBIM asipec 3asABUTEIIS C YKa3aHUEM MHJIEKCA)
ITACIIOPT:
Jara poxnenus JlaTta BeIga4n
Cepus KewMm BeIman
Howmep [ara
MIPOTTUCKU
[Ipomry Ha3HAYNTH MHE €MHOBPEMEHHOE NTOCOOHE MPH POKICHUH pebeHka (aerei)
Ne Yucno, Mecsl U rof pOKICHUS
/11 damumusi, UMs1, 0TYECTBO peOCHKa pebeHka (neTeif)
1.
2.
Jl1st Ha3HaueHusl TOCOOU MPEAOCTABIIAIO CIEYIONINE JOKYMEHTHI:
Ne KommuecTBo 3kx3eMIuIsIpoB
/1 HaumeHnoBanue 1OKyMEHTOB
1.
2.
3.

IIpeaynpe:xaeH 06 0TBETCTBEHHOCTH 32 NPeAOCTaBJIeHUE J0KHON HHPOPMALIMHU U HEJOCTOBEPHBIX JOKYMEHTOB.
[Ipoury nepeyncnuTy NpUYUTAIONIEECS MHE TOCOOME MPU POXKACHUN peOeHKa

(Homep cueTa u oTaeneHms CbeperatenbHoro 6aHka PO nanm Homep NOYTOBOrO OTAENEHMSA, LOCTABOYHOrO
npeanpuATUsA)

(cBegeHMss O peKBM3WTaxX CcYeTa, OTKPbLITOTO JIMLOM, MMEIWMM MpPaBo Ha MoJiyyeHne nocobuit
(HaMmeHoBaHMe opraHM3aLMM, B  KOTOPYH AO/KHO  6biTb  nepeuyncieHo nocobue, HGAHKOBCKUMA
naeHTudMKaumoHHbln Kog (BUK), naeHTMdUKauMOHHbIM HOoMep Hanoronnatenslumka (MHH) m Koa npuumHbl
NOCTaHOBKM Ha y4yeT (KMM), npucBOeHHble Npy MOCTAaHOBKE HA y4YeT B HAJIOTOBOM OpraHe Nno MecTy HaxOoXKAeHun

opraHusaummn).

56



« »

20  roma

HauvanpHuk otnena
COILIMAJILHBIX IT0OCOOUN

(nognuce 3asBuTeNA)

H.B. BoiiToBa
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[TpunoxenneNed

K AJIMUHUCTPATUBHOMY PETJIaMEHTY 110
MIPEIOCTABICHUIO TPAKIaHAM TOCYIaPCTBEHHOM
YCIIyTH TI0 HA3HAYCHUIO U BBITLIATE
€JIMHOBPEMEHHOTO TIOCOOHS TIPU POXKACHUH
pebeHka

D®OPMA Ne
CIIPABKA O POXJIEHUU N

B apxuse

HauMeHoBaHue oprana 3AI'Ca

HUMECTCA 3allMCh AKTa O POKIACHUN

(hamMuIns, IMs, OTYECTBO
N OT n " r

n

Hara poxnaenus " T.
Mecro poxaeHus

Ponutenu: orenn
(hamMuus, UMsl, OTYECTBO

MaTb

(hamMuus, UMsl, OTYECTBO

"

Hata Beimaun " r.

M.IL
PykoBonuTens oprana

3aIIMCH aKTOB TPAXKJIAHCKOTO COCTOSTHUSA
MOJITHCH

D®OPMA Ne

CITIPABKA O POXJEHMUN N

(hamMuIIns, UMsl, OTYECTBO
Hara poxnenusa " " T.
Mecro poxneHus
CBeIeHHsI O POTUTEISIX:

MaTb

(haMuHs, UM, OTIECTBO

T'pa)Xx1aHCTBO, HAITUOHAJIbHOCTDb (BHOCI/ITC}I 110 KCJIaHHIO MaTepI/I)
oTeC1I

bamMuIIns, UMs, OTYECTBO
CocrasieHa 3anuch akta o poxkaeHuu N ot " " T
MecTo rocyJapcTBEeHHON perucTpanuu
HanMeHoBaHue oprana 3AI'Ca

CBe,Z[eHI/Iﬂ 00 OoTHe pe6eHKa BHCCCHBI B 3aIllMChb aKTa O POXICHUU Ha
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OCHOBaHMH 3asIBIICHUSI MaTepH peOeHKa.

n

Hara Bpimaun " r.
M.IL
PykoBoautens oprana
3aIlMCH AKTOB I'Pa’KAAHCKOTO COCTOSHUS
HOJIHCH

CIIPABKA O POXJEHMN N

(hamMuIus, UMs, OTYECTBO
n

Hara poxnmenus " T.
Mecro poxaeHus

CBeieHMsI O POTUTEISIX:
oTell

(hamMuIns, IMs, OTYECTBO

TPaKIAHCTBO, HAIIMOHATHHOCTH (BHOCUTCS TIO KEJTAHHIO OTIIA)
MaTh

(hamMuIns, IMs, OTYECTBO

TPaXJaHCTBO, HATUOHATBHOCTD (BHOCHUTCS TI0 JKEJIAHUIO MaTEePH)
CocraBneHa 3anych akTa 0 poKICHUH peOeHKa,
POIMBIIETOCS MEPTBBIM / yMEpIIEro Ha TMEPBOI Helelle KU3HU (HY)KHOEe
MOTYEPKHYTh),
N or" " T.
Mecto rocy1apCTBEHHOM pErucTpaluu poKICHHUS

HauMeHoBaHue opraHa 3AI'Ca

n

Hara Bpinaun " r.

M.IL

PykoBogurens oprana
3aIHACH aKTOB IPa)TaHCKOTO COCTOSHUSA
MTOJITUCH

HauanpHuk oTnemna
COLIMAJIbHBIX MTOCOOUH

H.B. BoiitoBa

DPOPMA Ne
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[TpunoxenuneNe5

K AIMUHHUCTPATUBHOMY PETJIaMEHTY 1O
MPEAOCTABICHUIO IPAXKJaHAM TOCYAapCTBEHHOM
YCITyTH TI0 HA3HAYEHUIO U BBITLIATE
€IMHOBPEMEHHOTO TTOCOOHSI TP POXKIACHUN

pebenka
Kypuan
perucTpanuu 3asiBjieHuii HA MPeI0CTABJEHHIO FOCYAaPCTBEHHOM YCIyrH
10 HA3HAYEHNK) eIMHOBPEMEHHOI0 MOCOOHS MPH POKIEHUH pedeHKa
No ®.1.0. Hom. Hata Kpatkoe Kon-Bo Hata [Ipuc- ®.1.0.
I/T1 | 3asBHTENSA ajapec oOpailie | HAMMEHOBa- | JCTEH NPHUHS- | BOCHHBIA | CIICIIMAIIUCTA,
HUA HHC THA HOMCD IIPUHABUICTO
IpeJICTaB- perire- JMYHOTO JTOKYMEHTBI
JICHHBIX HUSA O aeia
JOKYMEH- Ha3Ha-
TOB, 00111EE YEeHUH
KOJIMYECTBO 10CO-0us
JIUCTOB
1 2 3 4 5 6 7 8 9
HavanpHuK oTnemna
COLMAJIBHBIX TTOCOOUH H.B. BoiitoBa
[IpunoxenueNe6d

K AIMUHUCTPaTUBHOMY PETJIaMEHTY IO
MPEI0CTaBICHUIO IPaKIaHaM TOCy1apCTBEHHOM
YCIIyTH 110 HA3HAYEHUIO M BBITLIATE
€IMHOBPEMEHHOTO TIOCOOMS TIPH POIKIACHUH
pebenka

Oo0Opa3zen 3an0JIHEHUS KYPHAJIA IPUEMA 3asIBJICHUN B JJICKTPOHHOM BHJIEe

Ne Hara ®.1.0. Anpec Pesynprar Pocniuch
oOpartieHus 3asIBUTEIIS 3asIBUTEIIA npuémMa CIIELIMAJIHC
Ta
2. 3. 4. 5. 6.

HauanpHuk otnesa
COLIMAJIbHBIX MTOCOOUH

H.B. BoiitoBa
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[TpunoxenneNe7
K AIMUHHCTPAaTHBHOMY PETJIAMEHTY IO

OpeaOoCTaBJIICHUIO I'paKaaHaM FOCYI[apCTBeHHOﬁ
YCIyru 10 Ha3HAYCHUTIO U BBITIATE

€IMHOBPEMEHHOTO TTOCOOHSI TP POXKIACHUN

pebenka
Kypnan
perucrpanuu pemieHui 00 0TKa3ze B HA3HAYEHUU
€/INHOBPEMEHHOTI0 NOCO0Us IPU POKICHUU
No JHara o.N. Hom. agpec Jlara mogauun [Ipuuuna otkaza | OTMeTKa O
/1 BBIHECEHUS 0. 3asiBUTEIIS JIOKYMEHTOB U BO3Bpare
pelieHusT | 3asBH HOMED O 3asBUTEIIO
Tens perucTpanuu JIOKYMEHTOB,
3asIBJICHUS O MIPE/ICTaBIICH
Ha3HAYCHUH HBIX IS
mocoOus, 1Mo Ha3HAYCHUS
KOTOPOMY nocoouu
BBIHOCHUTCS (ucx.Ne, nara,
penreHne o0 oTkaze MTOJIITHCH
B Ha3HAYCHUH 3asBUTEJIS)
nocoous
1 2 3 4 5 6 7

HauanpHuk oTnena

COLIMAIBHBIX TOCOOUI

H.B. BoiitoBa
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[TpunoxxenneNe§

K AIMHHUCTPAaTHBHOMY PETJIAMEHTY I10
MIPEIOCTaBICHUIO TPaKIaHaM TOCy1apCTBEHHON
YCIIyTH 110 Ha3HAUCHHUIO U BBITUIATE
€AMHOBPEMEHHOTO TIOCOOHS TIPU POKACHUH
pebenka

PACIINCKA-YBEJIOMIJIEHUE

3asiBIeHHE U JOKYMEHTBI TpaXk1aHKH (Tpa)/JIaHKHA)

(perucTpaliOHHBII HOMEp 3asBIICHUS, KOJIMYECTBO MIPUHSITHIX TOKYMEHTOB)

[Ipunsn

(mata npuema 3asBiaeHus) (IOANKCH CIEIUAIINCTA)

HavanpHuK oTnemna
COLIMAIBHBIX IOCOOUI H.B. BoiiTtoBa
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[TpunoxenneNe9

K AZIMUHUCTPAaTUBHOMY pErjaMeHTy 110
MIPEIOCTaBICHUIO TPasKIaHaM TOCY1apCTBEHHON
YCIIyTH 110 Ha3HAUYCHHUIO U BBITUIATE
€AMHOBPEMEHHOTO TIOCOOHS TIPU POKACHUH
pebeHka

YBenomiienue
00 0TKa3e B NPeI0CTABJIECHUU I'OCYyIAPCTBEHHOM YCIayru
10 HA3HAYEHHUIO U BBIIIATE eJUHOBPEMEHHOI0 MOCOOHSI MPH POKIEHUH pedeHKa

(pamuns, UMS1, OTIECTBO 3aSIBUTEIIS)
noBoauM 1o Bamiero cBepeHus, 4YTO MpaBO HAa  MOJYyYEHHUE TOCYHApCTBEHHOM  yCIyru

(BUJ TOCYIapCTBEHHON yCITyTH)
y Bac OTCYTCTBYET o CIIIYIOIIM OCHOBAHHUSM:

(ocHOBaHUA JUIsl OTKa3a B IPEIOCTABICHUU I'OCY1apPCTBEHHON YCIYTH)

JlaHHOE pelIeHne MOXKET ObITh 00’Kal0BaHO MyTEM MOJauH Kaji00bl PyKOBOJUTENIO OpraHa COLUaIbHOU
3alIUThl HaceJeHMs JIMOO B CyleOHOM MOpSAAKE B TEUCHHE TPEX MECALEB CO JIHS IMOJIyYeHHs JaHHOTO
peenus.

PykoBogurens
oprasa COLIMaJIbHOU
3aIATH] HACEIICHUS

(moamuce) (®.N.0)
" "20_r.
Ucnomuurens Ten.
Hauaneauk oTnesa
COLIMAJIbHBIX ITOCOOUH H.B. BoiitoBa
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IpunoxenneNel0
K AIMUHUCTPATHBHOMY PETJIAMEHTY I10

OpeaOoCTaBJIICHUIO I'paKaaHaM FOCY,I[apCTBeHHOﬁ

YCIyru 10 Ha3HAYCHUTIO U BBITIATE

€IMHOBPEMEHHOTO TTOCOOHSI TIPH POKICHUN

pebeHka

BJiok-cxema npeaocTaBjaeHUs rocy1apcTBEHHON YCJIyTru

3anaBuTesNb

/\

ML,

OC3H

\ 4

Mpuem 3aaBNeHMA N AOKYMEHTOB A1
OKa3aHMA rocyapCTBEHHOM yCayrn

dopmmnpoBaHmne nNakeTa AOKYMEHTOB U

Mpuem u pernctpauns 3afaBaeHns 1
AOKYMEHTOB, HEObXoAMMbIX AN1A
npeaocTaBNeHUA rocyAapCTBEHHOM
ycayrm

nepegaya 8 OC3H

~a

PaccmoTpeHue 3aaBneHua u
NpeACcTaBNEHHbIX OKYMEHTOB

'

dopmunpoBaHMe 1 OTNPaBKa 3anpocos B
opraHusauumu

MpoBeaeHMe KOHTPOA NPaBUIbHOCTU
paccMOTPEeHUs 3aABAEeHUA U
npeacTaBieHHbIX JOKYMEHTOB

| 4

MpuHATUE pelleHna o0 NpeaoCcTaBAeHUU
b0 oTKase B NPeaoCcTaBAEHUM
rocyAapcTBEHHOM yCayrn

O npepocTtasneHumn
rocyfapCcTBEHHOWM yCayru

N

06 oTKase B

npeanocrasieHnmn

~

rocyAapcTBEHHOM yCayru

POPMMPOBAHME BbIMAATHbIX T ¥
[OKYMEHTOB 1 UX Nepejaya YBepomnerme
Pacnucka-yseaomnerme OpraHv3aLmMm, ocyLLecTBAALLEM 3aABUTENA
BbINNATV
/v
KpeauTtHble MouToBbIE [locTaBouHble
opraHusaLmu oTAeneHus npeanpuATUA

\A

A 4

3aABUTEIb

HauanpHuk otnesna

COLIMAIBHBIX TOCOOUI H.

B. Boiitosa




