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AJIMUHUCTPATUBHBINA perjiaMeHT
NpeaoCcTABIEHHUA IOCYIapPCTBEHHOM YCIyrH
10 HA3HAYEHUIO U BBIILIATE eJUHOBPEMEHHOTI0 MOCOOUS KeHIMHAM, BCTABIINM Ha
yueT B MeIUIUHCKUX YUPeKIEeHUSIX B PAHHHE CPOKU OepeMeHHOCTH

. O6mme mos1oxxeHnst
1. IlpeameTt peryjiMpoBaHusi AAMUHUCTPATUBHOIO perjiaMeHTa

AJIMUHUCTPATUBHBIA PETJIAMEHT MPEAOCTaBICHUS TOCYJAPCTBEHHON YCIYrd MO
HA3HAYEHHUIO U BBIIJIATE €JMHOBPEMEHHOrO MOCOOMS >KEHIMHAM, BCTABIIMM Ha YYET B
MEUIIMHCKUX  YUYPEKJEHUSX B PpaHHHE CpPOKH OEpEeMEHHOCTH (Tamee —
aIMUHUCTPATUBHBIA pErJIaMeHT) pa3padoTaH B IEJSIX TMOBBIIMICHHUS KayecTBa U
JOCTYITHOCTH NPEAOCTABIICHUS TOCYJNAapPCTBEHHOM YCIYTM II0 HA3HAYECHUIO U BBIILIATE
€AMHOBPEMEHHOI'O0 TMOCOOMsI JKCHIIMHAM, BCTAaBIIMM Ha Y4Ye€T B MEIUIMHCKHUX
YUpPEXKACHUSIX B pPaHHUE CPOKM OEpEeMEHHOCTH (llajee — TOCyAapCTBEHHas YCiyra),
YCTaHABJIMBAET TOCIEOBATEIBHOCTh JEHCTBUN (aAMUHUCTPATUBHBIX NPOLEAYp) MpU
MPEIOCTABJICHUN TOCYAAPCTBEHHOW YCIYTH M CPOKH, B TEUCHHE KOTOPBIX ATH JICWCTBHS
JOJDKHBI ~ OBITh  TIPOU3BENICHBI, OMNpEAEeiseT MNOPSJAOK B3aUMOJICUCTBUS OPraHOB,
MIPEAOCTABISIOIINX T'OCYTAPCTBEHHYIO YCIYTY.

2. Kpyr 3asBureJiei

['ocynapcTBeHHas yciyra npegocTaBiseTCs:

rpaxkaanam Poccuiickon denepannu, NpOKUBAIOIIUM Ha TeppuUTOpuH Poccuiickoit
denepannu;

IIOCTOSIHHO TPOKUBAKOIIMM Ha Tepputopun Poccuiickont denepann HHOCTPAaHHBIM
rpakJaHaM U JIMIaM 0e3 rpak/IaHCTBa, a TAaKKe OeKEeHITaM.

['ocynapcTBeHHas yciiyra He NMpeIoCTaBIIsAeTCS:

rpaxzaanam Poccuiickoit @enepannu, BHIEXaBIIMM Ha ITIOCTOSHHOE MECTO KUTEIIbCTBA
3a mpenensl Poccniickoit @enepannu.

3asBUTENISIMU Ha MOJTYYEHHUE TOCYIapCTBEHHOW YCIYTH SBJISIIOTCS:

JKCHIIMHBI, YBOJICHHBIE B CBSI3UM C JIMKBUAALMEW OpraHA3aluil, MNpEeKpalleHueM
(U3NYECKUMU JIMLIAMH JEATEIbHOCTA B Ka4€CTBE WHAMBUIYAIbHBIX MpPEANpPUHUMATENCH,
MPEKpalICHUEM TOJHOMOYMN HOTApUyCaMH, 3aHUMAIOIIMMHUCA YaCTHOW MPAKTUKOU, U
MIPEKPAIICHUEM CTAaTyca aJBOKATA, a TAaKKE B CBA3M C NPEKPALIEHUEM AEATEIbHOCTU
WHBIMUA (PU3UYECKUMH JIUIIAMHU, Ubsi TpOoQecCroHaIbHas ACATEIbHOCTh B COOTBETCTBUM C
(dbenepaqbHBIMU ~ 3aKOHAMHM  TOJJIEKUT TOCYJAPCTBEHHOW perucrtpanuu U  (WJn)
JIMLIEH3UPOBAHHIO, B TEUYCHHUE JIBEHAJILIATH MECSLEB, MTPEAICCTBOBABIINX JHIO MPU3HAHUSA
WX B YCTAaHOBJIEHHOM TIOPSIIKE 0€3pa00THBIMU.

BMecTo ykazaHHBIX TpaxkJaH 3a MPEAOCTABICHUEM TOCYIApPCTBEHHOM  YCIyI'H
MOTYT 00pamiaTbCesi:



npyrue nuna, (pusudeckoe, IOPUANMYECKOE) HAJIETICHHBIE 3aBUTEIEM MOTHOMOYHSIMU

BBICTYIIaTh OT €0 UIMEHU B COOTBETCTBUU C 3aKOHOAATENLCTBOM Poccuiickoin denepannu.
3. TpeOoBaHus K NOpPsiAKY HH(GOPMHUPOBAHUSA O MPETOCTABICHUU
rOCyIapCTBEHHOM YCJIAYI'H

NudopmupoBanre 0 MpeaoCTaBIEHUH TOCYJAPCTBEHHON YCIYTM OCYIECTBISETCA
CIEIHAIACTAMMU:

MUHUCTEPCTBAa TpyAda M COIMAIbHOrO pa3BUTHs PocToBckoil obOmactu (manee-
MHHTpY/1a);

OpPraHOB COLIMATIBLHOM 3aIlUThl HACEJICHHUsS] MYHULIMIAIbHBIX PAOHOB M T'OPOJICKUX
OKpYTOB;

MHOTO(QYHKIIMOHATBHBIX ~ IIEHTPOB  MPEIOCTaBICHHUS  TOCYJAapCTBEHHBIX U
MyHULMNAIBHBIX ycayr(ganee-MOL).

[Tpuem rpaxkgan Beaercs 0e3 MpenBapUTENbHOM 3amUCH B MOPSAIAKE OYepend U IO
peIBapUTEIbHON 3aMuMCy C Ha3HAY€HUWEM JaThl MU BPEMEHM IpUeMa rpakJaHuHa (110
KEJITAHUIO TPAXKIaH).

Wudopmanus o0 NpeaocTaBIEHUU TOCYJIapCTBEHHOW YCIYrd pa3MelaeTcs B
OTKpBITOM W jgocTynmHod  dopme  Ha  ouIMAIBHOM  caiiTe  MHUHTpyAa
(htth://mintrud.donland.ru/).

Nudopmaruio 3asBUTETN MOTYT MOJy4aTh TaKKe C HCIOJIb30BaHUEM (peepaabHOM
rocyJapCcTBeHHOM WHOOPMAIMOHHONW CHUCTeMbl «EIHMHBIA MOpTal TOCYAapCTBEHHBIX U
MyHUIUOAIBHBIX  ycayr  (QyHKOMi)» W PErHoHaJIbHOM  TOCYAapCTBEHHOU
nH(popmanmoHHo! cucteMbl «IlopTan rocy1apcTBEHHBIX 1 MyHUIUIATBHBIX YCITYT».

3.1. Uudopmanus 0 MecTe HaXoxKaeHus U rpaduke padboTbl OPraHoB
HCIOJIHUTEJIbHOU BJacTH PocTOBCKOM 00/1aCTH, IPEAOCTABJISIOLIMX
rocyJapCTBEHHYIO YCJIYIY, HX CTPYKTYPHBIX OAPA3Ae/ICHUAX, OPraHU3alUAX,
YYACTBYIOLIMX B MIPEI0CTABJICHUMN IOCYIaPCTBEHHOM YCJIYI'H
Nudopmanus 0 MecTe HAXO0KIeHUS U rpaduke padOThI MUHUCTEPCTBA TPYAA U
conuaJbHOro pa3zpurusi PocroBckoit od1acTu

Nudopmarus 06 oprane UCIOTHUTENIBHON BiIacTH cyobekTa Poccuiickoii denepanmu
Ha Tepputopuu PocTtoBckoit oOmactu B KOMIIETEHIIMIO, KOTOPOI'O0  BXOIUT
NpEeI0CTaBICHUE TOCYJAPCTBEHHON YCIIYTH € YKa3aHUeM ajipeca (BKIII0Yast AIEKTPOHHBINH ),
M KOHTAKTHBIX TenedoHax, TpeAcTaBieHa B mpuioxkeHnun Nel, K Hacrosemy
AJIMUHUCTPATUBHOMY PETJIAMEHTY.

3.2. CnpaBouHble Tejie)OHbI CTPYKTYPHBIX MOJApa3ie/ieHHii OPraHoB
HCIOJHUTEJIBHOH BJIACTH, NpeAocTaBas0muX 'Y, opranusanmii, y4acTBylOIIHMX B
npenocrasjenuu I'Y

CBeneHuss 0 MECTOHAaxO0XKJIEHUM OpPraHOB COLMAJIBbHOM 3allUTHl HACEJICHHS WU
MHOTO(YHKIITMOHAJIHBIX I[IEHTPOB MYHHULHUIAIBHBIX PAaHOHOB (TOPOJCKUX OKPYIOB),
CIPaBOYHBIX TeNeoHAaX M DBIEKTPOHHBIX aJpecax yKa3aHbl B NOpuiiokeHun No2 K
HAacToAlIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY.

3.3 Aapeca opuuMATBHBIX CAUTOB

Anpeca o(pUIUATBHBIX CAaWTOB OPTraHOB COIMAJIBHOW 3alUThl HACEJICHUS WU
MHOTO()YHKITMOHAJIBHBIX IIEHTPOB MYHUIIMIAIBHBIX PAalOHOB (TOPOJCKUX OKPYTOB),
MIPEICTABIICHBI B IPIIIOKEHUU Ne2 K HacToseMy AIMUHUCTPATUBHOMY PETIaMEHTY.



3.4. llopsinok mosyuyeHuss uHGpopManuu 3assBUTEJISIMH M0 BONPOCAM NMPEA0CTABICHUS
rocyJapCcTBEHHOM YCJIYIH, YCJIYT, HCOOXOAUMBIX U 00513aTeJIbHBIX IS
NPeAOCTABJICHHUS IOCYIapPCTBEHHOM YCJIYI'H, CBEACHUS O X0/€e MPeA0CTABJICHUS
YCIYIH

KoHCynbTHpOBaHME TPAXKIAH O MOPSAJIKE MPEAOCTABICHUS TOCYJAPCTBEHHOW YCIyru
MOKET OCYIIECTBIISITHCSA:

1o tenedoHy eIUMHOro 00JACTHOTO IEHTpa Teae(OHHOTO OOCITYKUBAHUS TPAXIaH U
OpraHu3alMii IO BOOPOCAaM IPETOCTABICHUS TOCYJaPCTBEHHBIX 1 MyHULIUIIAIbHBIX YCIYT
PocTorckoii obnactu (nanee — neHtp Tenedonnoro oocmyxuanus) - 8-800-100-70-10;

IIPU JINYHOM OOpAILEHUN;

1o TejaeoHaM MPUEMHOM rpakian MUHTpyJa (mpuinoxenue Nel, Ne2);

0 MMMCbMEHHBIM OOpaIICHUSIM;

B CPEJICTBAX MacCOBOM HH(pOpMaLINU;

10 AJIEKTPOHHOMU TouTe (TpuinokenneNel, Ne2);

[Ipu KOHCYJIBTHUPOBAHUU MO MMUCHbMEHHBIM OOpAIICHUSM OTBET HAINPABISETCS B aJpec
rpaxxaanuHa B TedeHue 30 aHei co THS perucTpaiuy MMCbMEHHOTO O0paIleHus.

[Tpu ocymiecTBI€HUN KOHCYJIbTHUPOBAHUS MO TeNe(POHY CIEHUATUCTHI LIEHTpa
TenedOHHOro OOCTy)KMBaHUSI, MUHTPYJla M OpraHa COIMAJIbHOW 3alllUThl HACEJICHUsS B
COOTBETCTBHUH C IMOCTYIUBLINM 3aIPOCOM IPEIOCTABIISIIOT UH(POPMALIHIO:

O MOPSIAKE IPEIOCTABICHUS TOCYAAPCTBEHHON YCIIYTH,

O TMEpeYHe JOKYMEHTOB, HEOOXOAMMBIX JIsi MPEIOCTaBIEHUS TOCYAapCTBEHHOU
YCIYTH,

O BXOJAILIMX HOMEpax, MOJ KOTOPBIMHU 3apErMCTPUPOBAHBI 3asBICHUS TpaXKJIaH, U
UCXOJIAIIMX HOMEpPaX OTBETOB IO 3TUM 3asIBJICHUSM,

O MPUHATOM IO KOHKPETHOMY 3asIBJICHUIO PELICHUU.

WHpie BOMpOCH MO MPEAOCTABIECHUIO TOCYAAPCTBEHHOW YCIYI'M PaccMaTpUBAIOTCA
TOJIbKO Ha OCHOBAHUH JIMYHOTO OOpaIeHus TpaXKJaHHA.

[Ipu orBerax Ha TenedOHHBIE 3BOHKM U yCTHBIE OOpAICHHS CHEIHMAIUCTHI IIEHTpa
TeneOHHOr0 OOCTy)KMBaHUSI, MUHTPYJa, OpraHa COIMAIBLHOM 3alllUThl HACEJICHHUS
MoAPOOHO M B BEXIMBOU (hopMe MHPOPMUPYIOT OOPATUBIIMXCSA MO UHTEPECYIOIIUM HX
BonpocaM. OtBer Ha TeneOHHBIH 3BOHOK JOJDKEH COJEpXKaTb HHPOPMALUIO O
HAaMMEHOBAHUM OPraHa, B KOTOPbHIN MO3BOHWIJ TpakIaHuH, (haMUIINK, UMEHHU, OTYECTBE U
JIOJDKHOCTH paOOTHHMKA, IMPUHABILETO Tele(OHHbIM 3BOHOK. [IpM HEBO3MOXKHOCTH JaTh
OTBET Ha BONPOC TpaXkJaHWHA, CHEUUATUCT O00s3aH TepeaspecoBaTh 3BOHOK
YIOJHOMOYEHHOMY  crnenuanucty. JloJKHO  mpou3BOAMTBHCS He  Oosiee  OgHOM
nepeajpecalid 3BOHKA K CIEHHUAIUCTY, KOTOPBI MOXET OTBETHTh Ha BOIPOC
rpaxiaaHnnHa. Bpems pasroBopa HE JOJKHO NpeBbIaTh 10 MUHYT.

Nudopmanuss o mNpeAoCTaBlIeHUH TOCYJAAPCTBEHHOW YCIYyT'M pa3Mellaercs B
OTKpBITOM W pgocTynmHo  ¢opme  Ha  opUIMAIbHOM  caliTe  MHUHTpyAa
(htth://mintrud.donland.ru/).

Nudopmaruto 3asBUTETN MOTYT TOJy4aTh TaKKe C HCIOJIb30BaHUEM (penepaabHOM
roCcyJapCTBEHHOM WH(MOPMAIMOHHONW CHUCTeMBbl «ENMHBIA MOpTaN TOCYAapCTBEHHBIX U
MYHULIMIIAIBHBIX ~ YCIIYT (pyHKITH)» U PETHOHAIBHOM  TOCYAAapCTBEHHOU
uHpopmarmoHHou cucteMsl «IlopTan rocy1apcTBEHHBIX U MYHHUITUTIATBHBIX YCITYT.



3.5 lopsanok, popMa u MecTO pa3MenieHUs HH(POPMALNHU

NupopmupoBaHue rpaxkiaH O MOPSAJIKE MPEIOCTABICHUS IOCYJIapCTBEHHOW YCIIyTH
ocyl1ecTBIseTCs B GopMe HHPOPMALTMOHHBIX MAaTEPUAIIOB, PA3MEIICHHBIX .

Ha odunuagbHoM caiite Muntpyaa (htth://mintrud.donland.ru/);

Ha MH(QOPMAIMOHHBIX CTEH/IaX B OpraHax COLMAJIbHOM 3alllUThl HACEIECHHUS;

B MHOIO()YHKIIMOHAQJIBHBIX IIEHTpaX B MECTaX HEMOCPEACTBEHHOT'O IPEJ0CTaBICHUS
roCyAapCTBEHHBIX U MYHUIIMIIAIBHBIX YCIYT;

C HCIOJIb30BaHHWEM (eepalbHONl TOCYyAapCTBEHHOW HH(POPMAIMOHHON CHUCTEMBI
«Enunblil mopTa rocy1IapcTBEHHBIX U MyHHUIIUMIATBHBIX YCIYT (QYHKIIUN)»;

C HCIIOJIb30BAHUEM PETHOHAJIBHOUW TOCYJAapCTBEHHON HMH()OPMAIIMOHHOW CHCTEMBI
«ITopTan rocy1japCTBEHHbIX 1 MyHULIMIIATBHBIX yCIyr POCTOBCKOW 00s1acTh»;

B (opme myOmuKanumii B CpEACTBAaX MaccoBOM wuH(OpManmu; pa3raTOuYHOTO
uH(GOPMALIMOHHOTO MaTepuraia (OpoIIopbl, OyKJIETHI U T.11.).

HNHpopmMalimoHHbIE MaTepuabl BKIOYAIOT B CEO4:

oOpasel] 3asBJICHUS] U IEpPeueHb JOKYMEHTOB, HEOOXOAMMBIX JJIsi MPENIOCTaBICHUS
rocyJapCTBEHHOU YCIIyTH;

azapeca MecTa HaxOXIACHUS MUHTPYZAa, OPraHa COLMAJIbHOW 3aIUTHI, KOHTAKTHBIE
TeneOHBI, apeca AIEKTPOHHOHN MOYTHI;

rpaduk paboThl CHELMATUCTOB, OCYUIECTBIIIOIIMX IPUEM U KOHCYJIBTUPOBAHUE
3asIBUTEJIEN MO BOIIPOCAM NPENOCTABICHUS TOCYJaPCTBEHHOMN YCIyTH;

U3BJIICUEHUS W3 3aKOHOJATENbHBIX M HWHBIX HOPMAaTHBHBIX IIPAaBOBBIX aKTOB,
colepKalllUX  HOPMBI,  PEryJUpPYyIOIIME  JAEITENIbHOCTh MO  MNPEJOCTABICHHIO
rOCyJJapCTBEHHOM YCIIyTH;

OCHOBAHMsI OTKa3a B MPEAOCTABIEHUN TOCYAApCTBEHHON YCIIYTH;

OCHOBAHMSI  JUIi  TPEKpallleHHs U NPUOCTAHOBIEHUSA  IPEIOCTABICHUS
rOCyJJapCTBEHHOM YCIIyTH.

1. CranpapTt npeaocraBJjieHUs: TOCYIapCTBEHHOM yCayTru
1. HamMeHOBaHUE rocy1apCTBEHHOM YCIYTH

Haznauenue u BbIIIaTa €IMHOBPEMEHHOTO MOCOOUS JKEHITMHAM, BCTaBIIMM Ha y4eT

B MEJIMIIMHCKUX YUPEKICHUSX B paHHUE CPOKU OEPEMEHHOCTH (J1ajee — nmocooue).
2. HamMeHOoBaHMe OpraHa MCHOJHUTEIbHOM BaacTu PocToBckoii o0JacTu,
HENOCPEeJICTBEHHO OCYLIEeCTBJISIOIEro YCJayry
l'ocynapcTBeHHast yciyra HpeAOCTaBIIETCS MUHTPYJa M OpraHaMy COLIMAJIBHOM
3aIATHI HACEJIEHHUSI MyHULIUMTAJIbHBIX PAHOHOB U TOPOACKUX OKPYTOB.

[Ipu npenocTaBieHUU roCyJapCTBEHHOM YCIYTH B LEJSIX MOJTYYeHUS! JOKYMEHTOB,
HEOOXOAMMBIX JUIsl TPENOCTaBICHUS YCIYTHM, WIM HCTOYHHUKOB MPEIOCTABICHUS
uH(popManuu sl IPOBEPKH CBEACHUH, MPEIOCTABISEMbIX 3asBUTEISM, OCYIIECTBIIAECTCS
MH(DOPMAITMOHHOE B3aUMOJICUCTBUE C OpraHaMyd TOCYAapCTBEHHOW BJIACTH, OpPraHAMH
MECTHOTO CaMOYIPABJICHUS WU TOJBEJOMCTBEHHBIMU TOCYJAAPCTBEHHBIM OpraHaM WU
opraHaM MECTHOI'O CaMOYIIPaBJIEHHsS OpraHu3alusM, B  pacCHOpPSDKEHHMH  KOTOPBIX
HaxoJATCA B COOTBETCTBUHU C BO3JIO)KECHHBIMHA HAa HUX MOJIHOMOYHUSMH.

3. Pe3yJibTaT NpeIoCTABJICHUS IOCYAAPCTBEHHOM YCJIYIH

Pe3ynpTaTom npenocTaBieHUs TpaxaaHaM rocy1apCTBEHHON YCIIYTH ABIISIETCS:

° Ha3HaYE€HHE I10COOU;



OTKAa3 B HA3HAYEHUHU [10COOHS,

FOpuanyeckumu  ¢daktamMu, 3aKaHUMBAIOUIMMU TNPEAOCTABICHUE T'OCYAapCTBEHHOM
YCIIYTH, SIBJISIFOTCS MPUHSATUE COOTBETCTBYIONMIETO PELICHHS W TIOCIEIYIOIIEEe YBEIOMIICHUE
3asBUTEJISI O IPUHSATOM pPEIICHUHU.

4. Cpoku npenocraB/jieHUs TOCYIapCTBEHHOM
rOCyJ1apCTBEHHON

Cpokd MOpUHATHS  pEIICHUS

npezacTabneHsl B Tadmue 1.
Tabmuma 1- Cpoku IpUHSITHS PELICHHUs O IPEOCTABICHUH TOCYAaPCTBEHHOM yCIyTH

0 TPENOCTaBJICHUH

yCayru
yCIyrua

Ne JetictBust OTBETCTBEHHOE JIULIO MakcumanbHbINA CPOK
1 {[Ipuem, perucrparys 3asiBJIeHUS O OTBeTCTBEHHbI  coTpyaHuk] B nenp  oOpamenust ¢
Ha3HAYEeHUH TI0COOUSI TEPPUTOPUAIIEHOTO opraHaj3asiBieHUeEM JHMOO B  JICHH
COLIMATIbHOM 3aIUTHIIOCTYIUICHUS 3asIBJICHMSI,
HaCEJICHUSI I|Hal'[paBJ'IeHHOFO B JJIEKTPOHHOM]
dopMe WM TOYTON (3aKa3HBIM
[1ICBMOM, KYpbEPOM).
2 |PaccMoTpeH#e 2IeKTPOHHOTO OTBETCTBEHHBI  COTPYIHMK| 2 pabouux AHS
3asiBJICHUS O HA3HAYEHHUHU [10COOUS HA  [TepPUTOPUATIBHOIO Oprasa
[Toprane rocynapctBennsix ycuyr (II'Y)|cotmanbaoit 3aILUTHI
11 TOKYMEHTOB B 3JIEKTPOHHOM BUJIE HaCEJICHUS
(MpUHATHE PELLIEHUS O HA3HAYEHUH WU
0TKa3)
3|Paccmotpenue 3asBieHuns 0 Ha3HaueHuH |OTBETCTBeHHBIH  coTpyaHHK| 10 pabounx aHei
[ocoOusl U IOKYMEHTOB, B ClIydyae TEPPUTOPUAIIEHOTO Oprasa
ITMYHOrO O0pallleH!sl TPaXKIaHUHA COLIMATILHOM 3aIIUTH]
(IpUHSATHE peLIeHHs O HA3HAYEHUU WM  [HACEJICHUS
0TKa3)
4 |OcymiecTBieHue crieluanbHON NpoBepku[OTBETCTBEHHBI  coTpyAHUK| 1 Mecsn
[IPE0CTABIICHHBIX CBEICHUI TEPPUTOPUAIIEHOTO Oprasa
COLIMATIBHOM 3aIlUTh]
HaceJleHHs
5UudopmupoBanue 3asBUTENS O OTtBeTcTBEHHbI  coTpyaHUK| 1 pabounii 1eHb
[pE3YJIbTATE MIPEAOCTABICHHS YCIYTU M [TEpPUTOPUAIIBHOTO Oprasa
HarpasJIeHUE pe3yabTaTa COLIMATIbHOM 3allUTh]
[TPEAOCTABIICHHS YCITYTH 3asIBUTEIIIO HaCEJICHMSI

WNudopmaiysg o NpUHATOM PELICHUH MPEIOCTaBISIETCS:

o P JITYHOM OOpaIlieHUH;

L4 I10 ITOYTEC NI C IIOMOIIBIO
[ ]
[ ]

CBSI3H;

[ ]
° yepes [lopran;

Kypbepa;

C UCIIOJIb30BAHMEM AJIEKTPOHHOMN MOYTHI,
C HCIOJIb30BAHUEM CIIY’KObl KOPOTKHX COOOILIEHHI ONEepaTopoB MOOMIIBHON

MOCPENICTBOM OTHPABKU (haKCUMITEHOTO COOOITICHNS;

TEXHOJIOTHSIM, ITpeAyCcMOTpeHHbIM B M DL,
['ocynapcTBeHHas yciyra NpeoCTaBiseTcs, €Cau oOpalleHne 3a Hel MOociIeI0Balo
HE T03/IHEE MIECTH MECSIIEB CO JHS OKOHYAHMS OTIYCKa [0 OEPEeMEHHOCTH U POJaM.

yepe3 MOL[npu 1m4yHOM OOpallleHMd WIA B JJEKTPOHHOM BHIE IIO



[TocoOue BBIMIAYMBACTCS E€AMHOBPEMEHHO, BO3MOXKHOCTh TPUOCTAHOBIICHUS
IPEAOCTABICHUS roCyJ1apCTBEHHOM yCIIyru JIEHCTBYIOIIUM benepabHbIM
3aKOHOAATEIBCTBOM HE MPEyCMOTPEHA.

5. IlepeyeHb HOPMATHBHBIX IPABOBBIX AKTOB, PEryJIHPYOUIUX MPEAOCTABICHHE
rOCyIapCTBEHHOM YCJIAYIH

Koncturynus Poccuiickoit denepanuu ot 12.12.1993 rona ("Poccuiickas razera", Ne
7, 21.01.2009, ¢ yueroM mompaBOK, BHECEHHBIX 3akoHamHu Poccuiickoit ®denepanuu o
nonpaBkax kK Koncrurymuu Poccuiickoit ®@eneparuu ot 30.12.2008 Ne 6-OK3 u or
30.12.2008 Ne 7-DK3);

®enepanpHblil 3akoH 0T 27.07.2012 Ne 210-®3 «O06 opraHuzanuu npeaocTaBICHUS
rocygapctBeHHblx yciayr» ("Poccuiickas razera", N 168, 30.07.2010, B pen.
®enepanbhbix 3ak0HOB 0T 06.04.2011 N 65-®3, ot 27.06.2011 N 162-D3, ot 01.07.2011
N 169-@3, ot 11.07.2011 N 200-®3, ot 18.07.2011 N 239-®3, ot 03.12.2011 N 383-D3,
ot 28.07.2012 N 133-D3);

®enepanbHblii 3akoH oT 19 Masg 1995 r. Ne 81-®@3 "O rocymaapCTBEHHBIX MOCOOUSX
rpaxaanam, umeronmm gerei’" (CobOpanue 3akoHomaTeabcTBa Poccuiickoit deneparum,
Ne 21, 22.05.1995, ct. 1929; "Poccuiickas razera", Ne 99, 24.05.1995; Ne 235, 05.12.1995;
Ne 116, 21.06.1996; Neo 228, 28.11.1996; Ne 142, 29.07.1998; Ne 147, 05.08.1998; Ne 155,
11.08.2000; Ne 105, 02.06.2001; Ne 255, 30.12.2001; Ne 138-139, 30.07.2002; No 188,
31.08.2004; No 292, 31.12.2004; No 292, 27.12.2005; Ne 279, 12.12.2006; Ne 241,
27.10.2007; Ne 46, 04.03.2008, ot 23.07.2008 N 160-®3, ot 25.12.2008 N 281-®3, ot
24.07.2009 N 213-®3, ot 07.03.2011 N 27-®3, ot 28.07.2012 N 133-D3));

IIprka3 MHMHHCTEPCTBA 3APABOOXPAHEHHS M COLHMAIBHOTO pa3BUTUS Poccuiickoit
®enepanuu ot 23.12.2009 Ne 10121 «OO0 yTBEepKAEHUHU NOPSAIKA U YCIOBUI Ha3HAUCHUS
W BBIUIATBl  TOCYJApCTBEHHBIX  MOCOOMM  TpakJaHaMm,  HMEIOIIUM  JeTei»
(3apeructpupoBano B Muntocte PO 31.12.2009 N 15909,"Poccuiickas razera", N 15,
27.01.2010, (B pen. Ilpukazo Munzapascoupasputus PD ot 23.08.2010 N 709H, ot
07.06.2011 N 473#H, ot 14.10.2011 N 11771, ot 27.01.2012 N 64H).

6. UcuepnbiBalonuii nepevyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHU €
HOPMATHBHBIMHU MPABOBBIMH aKTAMH ISl IPEAOCTABJIEHHUS TOCYIapPCTBEHHOM
YCJIYIH U YCJIYT, KOTOpPbIE SIBJISIIOTCA HEO0X0AMMbIMH U 00513aTeJIbHBIMH JIJISI
NPeI0CTABJIECHHUS TOCYIaPCTBEHHOM YCJIYTH, MOAJIEKAIUX MPeACTABICHUIO
3asiBUTEJIEM, CIIOCOObI UX MOJYYEHUS 3asIBUTEIeM, B TOM YHCJIe B 3JIEKTPOHHOM
(opme, MOPsSIIOK UX MpeCTABIECHUS

I'ocynapcTBeHHast yciyra MNpeAOCTaBISETCS OJAHOBPEMEHHO C MPEIOCTaBICHUEM
nocoOus 1Mo OEPeMEHHOCTH U pOjaMm.

JUist moJiydeHusl TOCyAapCTBEHHOM YCIYyTH Tpa)KJIaHe MPEICTaBIIAIOT CIEeAYIOLIne
JIOKYMEHTBHI:

3asiBieHue (npuioxxeHue Ne3)

CIpaBKa M3 KEHCKOW KOHCYJIbTalMu JHUOO JIpYrol METUIIMHCKOM OpraHu3aluu,
MOCTaBUBIIICH KEHIIMHY HA y4eT B paHHUE CPOKH OEPEMEHHOCTH.

3asBUTENIb HECET OTBETCTBEHHOCTD 32 JJOCTOBEPHOCTH MPECTABIICHHBIX CBEACHUN U
JIOKYMEHTOB.
TpeGoBanue OT TrpaxkIaH JOKYMEHTOB, HE MPEIYCMOTPEHHBIX MPUBEICHHBIM
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IIEpEYHEM, HE JOIyCTUMO.

['pasxtaHuH BIIpaBe MO CBOEW MHUIMATHUBE NPEACTABUTh YKa3aHHBIE JIOKYMEHTHI.

MexBeTOMCTBEHHOE B3aUMOJICHCTBUE 10 MOJIYYEHUIO JOKYMEHTOB U MH(MOpMAaIIH
Ha 3asBUTENSl MOCOOMSI OCYIIECTBISIETCA TOCNE IMOJIMUCAHUs corjiacus Ha o0paboTKy
NEPCOHAIBHBIX TAHHBIX 3aSIBUTEIIEM.

OO0s3aTeNnbHBIM JJIS1 TIPEACTABJICHUS 3asIBUTEIEM SIBIISIIOTCS JIOKYMEHTHI B (opme
JOKyMEHTa Ha OyMa)KHOM HOCHUTEJIE WK B (POpME DIIEKTPOHHOTO JOKYMEHTA:

JIOKYMEHTBHI, YJIOCTOBEPSIOIIME JIUYHOCTh TpaxkaannHa Poccuiickon denepannu, B
TOM YHCJIE BOCHHOCITY/KAIIINX;

JIOKYMEHTBI BOMHCKOT'O Y4ETa;

pelIeHns, 3aKIIOYEHHsT W pa3pelICHMs, BbIJABAEMBbIE OpPraHaMH OIIEKH U
MOTICYNTENICTBA B COOTBETCTBHHM C 3aKOHOAATeNbcTBOM Poccwmiickoit deneparuu 00
OIIEKE U IONEYNTEIBCTBE;

YAOCTOBEPEHUSI M JIOKYMEHTHI, IOATBEPKIAIOMIME MPABO TpakJIaHWHA Ha
IIOJIyYE€HHUE MEP COLIMAIIBHON MOIIEPKKH.

OcranpHble  JOKYMEHTBHI, yKa3aHHble B 1.6. dactu |l HacTosmero
AJMUHUCTPATUBHOTO peErjlaMeHTa, HE MPEACTABICHHBbIE IPAKIAHUHOM IO COOCTBEHHOM
VHUIMATUBE, 3alPallMBalOTCs OpraHaMy COLMAJIbHOM 3aluThl HaceineHus win MOIL] Ha
OCHOBAaHMH 3aKJIIOYEHHBIX COIVIAILIEHUH O MEXBEIOMCTBEHHOM B3aUMOJEUCTBUU C
coONIo/IecHneM HOpM  3aKoHojareiabcTBa  Poccuiickort  denepanuu o 3amure
MEPCOHAJIbHBIX JAHHBIX Ha OYMa)KHOM HOCHUTEIIE WU B JIEKTPOHHOM BUJIE.

JIOKyMeHTBI, HEOOXOJMMBIE JJISl MOJIYYEHHUs MOCOOMS, MOTYT OBbITh MPECTABICHBI
KaK MOJJIMHHBIC, TAK M KOomuH. KOnmnu AOKYMEHTOB 3aBEPSIOTCS OPraHOM COLMATbHOM
3aIMATHl HACEeJEeHUs] MYHHMIIMNAIbHOrO oOpa3zoBaHus uinu MOL[ mocne cBepku UX €
MIO/UIMHHUKAMU. 3asBUTENb BIPABE IPEACTABUTh KOIHMHM JOKYMEHTOB, 3aBEPEHHBIE B
YCTaHOBJICHHOM MOPSJIKE.

Jis  monyyeHuss TOCyAapCTBEHHOM YyCIyru 3asBUTENb BblOHMpaeT ¢GopMy
IIPENOCTAaBIIECHUS IT'OCY 1apCTBEHHOMN YCIIYTH:

ouyHasi opMa NpeOCTaBICHUS rOCYIapCTBEHHOM YCIIyTH;

3a04Has (popma MpenoCcTaBIeHUs FOCYy1apCTBEHHON yCIyTH;

IIPEIOCTABJIEHHUE TOCYAAPCTBEHHOM yciryru uepe3s MOII.

Taxxe BbIOMpaeTcs BapHAaHT NPEJOCTABICHUS JOKYMEHTOB — B OyMaXkHOM,
JJIEKTPOHHOM BUJIE.

[Tpu BBIOOpE OYHOM (HhOPMBI MPEJOCTABICHHS TOCYIAPCTBEHHON YCIYT'H 3asBUTENb
oOpamiaercsi B TEPPUTOPUAIbHBIA OpraH COLUMAJIBHOM 3alllMThl HACEJeHUS W BBHIOMpPAET
BAPHUAHT NPEIOCTABICHUS YKAa3aHHBIX JIOKYMEHTOB.

[Ipu BbIOOpE 3a04HOM (OPMBI MPETOCTABICHHUS TOCYIAPCTBEHHOW YCIIYTH
3asiBUTEIb OOpalaeTcsi B OpraH COLMANIbHOM 3alllUThl HACEICHUS OJHHUM M3 CIEIYIOIIMX
CIOCO0O0B:

[0 TOYTe, MPU ATOM JHEM OOpallleHUsl 3a MPEJOCTaBICHHUEM TOCYJapCTBEHHOMN
YCIYTH CUMTAETCS JaTa WX TMOJyYeHHUS YIOJHOMOYEHHBbIM opraHoM. OOs3aHHOCTH
MOATBEPKIeHUsT (haKTa OTHPABKM YKa3aHHBIX JOKYMEHTOB JICKHUT Ha 3asButeine. Komuwu
JOKYMEHTOB, HAalpaBsIeMbIX IO I[OoYTe, TPeOYIOT 0053aTENbHOIO HOTAPHAIBHOTO
3aBEpEHU.



C MCIOJIb30BAaHUEM 3JIEKTPOHHOM MMOYTHI;

yepe3 EnuHBIN mopTan rocyJapCTBEHHBIX W MYHHMIMNANbHBIX Yycayr, llopran
rocyJapCTBEHHBIX U MYHHUIIMIAIBHBIX ycIyr cyobekTa Poccuiickoit @enepanuu, [lopTan
MYHUITUTAIBHBIX YCIYT MyHUIIUTIATBHOTO 00pa3oBaHus (nanee B Tekcre — [loprain).

[Ipu mocTymieHnu 3asiBIEHUS OT TpaKJaHWHA B AJIEKTPOHHON (opme B Oprax
COLIMAJIbHOM 3aIlUThl OTBETCTBEHHBINA CIIEIUATUCT PETUCTPUPYET 3asBIICHUE B KypHale
peructpanuu B TeueHue 1 paboyero JHsS ¢ MOMEHTA MOCTYIUICHUS 3asBJICHUS, HAPABIISET
3asIBUTEII0 YBEIOMJIEHUE B 3JIEKTPOHHOM BHUJE O MOCTYIUICHUM 3asBJICHUS, HA3HAYAECT
JaTy W BpeMs OOpallleHHs TpakJaHWHA C JIOKYMEHTaMH, MEepeueHb HEOOXOIUMBIX
JOKYMEHTOB, TpH HEOOXOAMMOCTH HaIpaBisIeT 3alpochl COTJIACHO 3aKIIOYCHHBIM
COrJIAlICHHsIM Ha OYMaXHOM HOCHUTEJE WM B 3JEKTPOHHOM BHUJE HaxoIdIIUecs B
pacnopsKEHHH Yy TOCYJNapCTBEHHBIX OpPraHOB, OpPraHOB MECTHOI'O CAaMOYIpPaBJICHMUS,
MOJBEJOMCTBEHHBIX ~ MM OpraHW3alldid,  y4YacTBYIOIIMX B  MPEAOCTaBICHUU
roCyJapCTBEHHBIX U MYHUIIUTAIBHBIX YCIYT.

CaeneHus 1o 3ampocy NMPEeAOCTaBISAIOTCS Ha OECIIaTHOW OCHOBE U MOCTYIAKOT HE
no3aHee 5 pabo4yux JHEN ¢ MOMEHTA MOCTYIUIEHHUS 3apoca.

[Tpu BbIOOpE IPEIOCTaBICHUS rocyAapCTBEHHOM YCIIyTH qyepes
MHOTO(YHKIIMOHAJIBHBIA LIEHTP MPEIOCTABICHUS TOCYJApCTBEHHBIX U MYHHUIMIIAIBHBIX
yeayr (nanee M®ILI) 3asButens nuyHO (WM 4Yepe3 JOBEPEHHOE JIMII0) OOpalaercs K
corpyaHuky M®I] u BeIOMpaeT BapuaHT MPEIOCTABICHUS YKAa3aHHBIX JOKYMEHTOB.

[Ipu BeIOOpE OYHOM, 3a0YHOM (POPMBI MPETOCTABICHUS TOCYIAPCTBEHHON YCIyTH
WIM TpHU BBIOOpE TMPEJOCTABICHHSI TOCyIapcTBeHHOM yciyrun uepe3 MOIl yacte
JOKYMEHTOB, KOTOpasi He TpeOyeT y4acTHusl 3asBUTENS, MOXKET ObITh MOJy4Y€Ha B pamMKax
MEKBEJOMCTBEHHOT'O IOKYMEHTOOO0pOTAa CJIEAYIOIMINM 00pa3oM:

o B  KayecTBe OyMaXHbIX  JIOKyMEHTOB TMpPU  OTCYTCTBUM  CHUCTEMBI
ME>KBEJIOMCTBEHHOTO JIEKTPOHHOTO B3auMoaecTus (nainee CMOB);
o B KQYE€CTBE AJIEKTPOHHBIX JOKYMEHTOB ITpH Hannunu CMOB;

B COOTBETCTBHM C HOPMATHBHBIMH IPABOBBIMU AKTAMU, ONPEACIAIOMINMU TOPSII0K
MPEIOCTABJIEHUS TOCYJTAPCTBEHHBIX U MYHULIUTIAJIbHBIX YCIYT.

B cinydasx, mnpemycMOTpeHHBIX (QefepalbHbIMU 3aKOHAMHU, YyHUBEpCaJbHAs
AJIEKTPOHHAA KapTa SIBIAETCA TOKYMEHTOM, YJIOCTOBEPSIONIMM JIMYHOCTh TPa)KJaHHWHA,
MpaBa 3aCTPAXOBAaHHOTO JIMIA B CUCTEMax OOA3aTENbHOTO CTPAXOBaHUS, WHbBIE IpaBa
IpakIaHUHA. B cly4yasx,  HOpeAyCMOTPEHHBIX  (elepaJbHbIMU  3aKOHAMH,
noctaHoBJieHus MU [IpaBurenscTBa Poccuiickon @enepanuy, HOpPMaTUBHBIMU IPABOBBIMU
aktamu cyobekToB Poccuiickoit ®eneparui, MyHUIUNAIBHBIMH  HOPMAaTHBHBIMU
[IPaBOBBIMHM AKTaMH, YHUBEpPCAJIbHAsl DJJIEKTPOHHAs KapTa SBISETCS JIOKYMEHTOM,
YAOCTOBEPSIIOIIMM  ITPaBO  TIpaKJaHWHA HA  IIOJIYyYEHHE TOCYIJApCTBEHHBIX U
MYHHUUUIAIBHBIX YCIIYT.

Oprasbl, TPEeIOCTABISAIONINE TOCYJAPCTBEHHBIE YCIyTHU, HE BIpaBe TpPeOOBAaTh OT
3asBUTEIIA:

OCYIIIECTBJICHUSI JICUCTBUI, B TOM UHCJIE COTJIACOBAHWM, HEOOXOMUMBIX ISt
MOJYYEHHUs] TOCYJApCTBEHHOM YCIYIM U CBSI3aHHBIX C oOOpalieHueM B HUHBIC
rOCYJJapCTBEHHBIE OpraHbl, OpPraHbl MECTHOIO CAaMOYIIPABJIICHUS, OpPraHU3aluH, 3a
HUCKJIIOYEHUEM TIOMY4YeHUs] YCIYyr M TIOJy4YeHUs] JOKYMEHTOB U HH(pOpMalUH,
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MPEIOCTABIIIEMBIX B PE3yJIbTaTe MPEIOCTABICHUS TAKUX YCIYT, BKIIFOUEHHBIX B NIEPEUCHb
yCIYT, KOTOpBIE SIBISIOTCS HEOOXOAMMBIMH M O0S3aTENbHBIMU Ui TNPEIOCTABICHUS
TOCYJapCTBEHHBIX YCIYT, YTBEP>KACHHBI HOPMATHBHBIM IPABOBBIM akTOM PocTOBCKOI
001acTu;

NpEeACTaBICHUS JOKYMEHTOB M HH(OpMAaIMKi, B TOM YHCJIE MOJITBEPKAAIOIINX
BHECCHHE 3asBUTEJIEM IUIAThl 3a MPEJOCTaBICHUE TOCYAAPCTBEHHOH YCIyTH, KOTOpHIC
HAXOJSATCSl B PACIOPSHKEHHHM OPTaHOB, IMPENOCTABISIOMIMX TOCYIAapCTBEHHBIE YCIIYTH,
OpraHoB, MPEAOCTABISIONINX MyHUIIUTAIbHBIE YCIYTH, HHBIX TOCYJapCTBEHHBIX OPraHOB,
OpraHOB MECTHOTO CaMOyMpaBiieHUS JHOO TOJBEJOMCTBEHHBIX TOCYAapCTBEHHBIM
OpraHaM WM OpraHaM MECTHOTO CaMOYIIPaBJICHHUS OpTaHU3alMi, YYacTBYIOUIUX B
MPEIOCTABICHUU TOCYJApPCTBEHHOMN YCIyTH, 32 UCKIIOYECHHEM TOKYMEHTOB, YKa3aHHBIX B
yacTtH 6 ctateu 7 enepanbHoro 3akoHa ot 27.07.2010 Ne 210-D3.

7. UcuepnbiBalomuii nepeyeHb OCHOBAHUI I 0TKa3a B NpueMe JOKYMEHTOB,
HeO00XO0IMMBbIX /ISl PeJ0CTABJIEHHUS IOCYAaPCTBEHHOMH YCIyrH

Crenuanuct oTKa3bIBaeT rpaKAaHUHY B IPUEME JTOKYMEHTOB:

L CCIIM AOKYMCHTBI IIPCACTABJICHBI C CCPBC3HBIMU  IIOBPCKACHUAMM, HC
IMO3BOJLAIOIKUMHK OJHO3HAYHO UCTOJIKOBATD UX COACPIKAHUC,

L IIpu OTCYTCTBHU B 3asABJICHHUU (1)aMI/IJ'II/II/I, HUMCHH, OTYECTBa O6paTI/IBH_I€FOC$I,
ITOYTOBOI'O aapecCa,

L €CJIM TCKCT MMCbMECHHOI'O 3asBJICHUA HE OAAACTCA IIPOYTCHUIO,

L 3asBJICHHUC IIOJAaHO JIMIIOM, HC HMCIOIIIMM Ha 3TO MOJIHOMOYHH.

B cinydae mogaum JaHHBIX B 3JIEKTPOHHOM BHUJI€ OCHOBAaHUEM ISl OTKA3a SIBIIETCS
HEKOPPEKTHOE 3aMI0JIHEHUE JAHHBIX AJIEKTPOHHON (hOPMBI 3asIBICHHUSI.
8. UcuepnbiBaouIuii nepedyeHb OCHOBAHUM /151 IPUOCTAHOBJICHUS U (UJIH)
0TKAa3a B MPeJ0CTABJICHUHU IOCYIapPCTBEHHOM YCJIYTH
OcHOBaHMEM [IJ151 OTKa3a B MPEIOCTABICHUH TOCYIAPCTBEHHOM YCIIYTH ABJISETCS:
HETPE/ICTABJICHUE 3asIBUTEIIEM MTOJTHOTO TTaKeTa TpeOyeMbIX JOKYMEHTOB;
MPEOCTaBICHNUE 3asBUTEJIEM 3aBEIOMO HEIOCTOBEPHOU HHGOpMALUM, HWMEIOIIEH
CYIIECTBEHHOE 3HAYCHUE ISl TPEIOCTABJIECHUS TOCYIAPCTBEHHOM YCIIYTH;
BBISIBICHHME B MPEACTABICHHBIX JOKYMEHTAX HEIOCTOBEPHOM WM HCKAKECHHOU
nHpopmaruy,
oOpalieHre 3a TPEIOCTaBICHUEM TOCYJAAPCTBEHHOW YCIYTH MOCie HCTeHYeHHs 6
MECSAIIEB CO JHSI OKOHYAHMSI OTITyCKa 10 OEPEMEHHOCTH U POJaM.
JlelicTByrOo1IEE 3aKOHOAATEIIBCTBO HE COAEPKUT OCHOBAHUM [JI1 MPUOCTAHOBJICHUSA
roCy1apCTBEHHOM YCIyTH.
9. I[lepeyeHnb yciayr, KOTOPbIE ABJISIIOTCH HEOOXOAUMBIMU U 0013aTeIbHBIMU J1JI51
NMPeA0CTABJICHHUS TOCYIAPCTBEHHOMN YCJIYId
JIOomOJIHUTENBHBIX ~ CBEACHUM O  JOKyMEHTE (JIOKYMEHTaxX), BbIJIaBaEMOM
(BbIIaBaeMbIX) OpTaHU3AMSIMU, YYACTBYIOIIUMU B MPEIOCTABICHUH TOCYIapCTBEHHOMN
YCIyTH AEUCTBYIOIIMM 3aKOHOIATEILCTBOM HE MPETYCMOTPEHO.
10. ITopsaok, pa3Mep M OCHOBAHHUSI B3UMAHUA TOCYJIAPCTBEHHOH TMOIIJIMHBI
WM WHOHM IUIATHI, B3MMAaeMOM 32 NMPeA0CTABJIEHUE FOCYIaPCTBEHHOMN YCJIYI|
['ocynapcTBeHHas ycayra mpeaoCcTaBisieTcs OeciaTHO.



11. Hopsaaok, pa3Mep W OCHOBAHHMS B3UMAHHMA IIATHI 32 NPENOCTABJICHUE
YCJIYI, KOTOPbIE SIBJISIIOTCS HEO0OXO0AMMBIMH M 00513aTeJIbHBIMHU JJIS1 MPEA0CTABJICHUS
roCcyJapcTBEHHON YCJIYI'd, BKJIKOYAas MHPOPMALHMIO 0 METOAUKEe pacyera pasMepa
TAKOM IJ1ATHI

VYenyru, KOTOpble — SIBISIIOTCS  HEOOXOAMMBIMU U O0S3aTE€NbHBIMU  JUIS
PEIOCTaBIEHUS TOCYIAPCTBEHHON YCIIYTH, MPEJOCTABIISIIOTCS OECIUIATHO.

12. MakcuMAaJIbHBIN CPOK OKUIAHNUS B 0Yepeau NMPHU Mmoaade 3ampoca o
NPeAOCTABJICHHHU I'OCYAAPCTBEHHOH YCJIYIH, YCJIYI'H, IPEI0CTABJIsIeMO
OpraHu3anmeii, y4acTByIUIeil B IPeA0CTABJICHNH IOCYIaPCTBEHHO YCJIYIrd, U MIPH
MOJIYYeHUM Pe3yJIbTaTa MPeJI0CTABJIEHUS TAKHX YCJIYT

[Ipy nuuHOM OOpamieHHMH B OpraH couuaabHOM 3amuTel Wi MOL[ Bpems
OXKUJAHWS B OYEpeAHW sl MONYy4YeHHUS HHPOpPMAIMH O NPOIEAype NPeAOCTaBICHHUS
roCy1apCTBEHHOM YCIYTH HE JOJKHO MPEBBIIATH 25 MUHYT.

Cpoxk oOxumaHuss B OdYepeAd NpU MoAA4Ye 3ampoca O MPEIOCTaBICHUU
roCyAapCTBEHHOM YCIIyI'M OTCYTCTBYET.

Cpox momy4yeHuss pesynbTaTa NPEJOCTaBICHUS TOCYJAPCTBEHHOM  YCIyTH
COOTBETCTBYET CpPOKY IIOJIyYEHUS YCIYI'HM, YyKa3aHHOMY B IIyHKT€ 4 HACTOAIIEro
aIMUHHUCTPATUBHOTO PETJIAMEHTA.

13. Cpok perucrpanuu 3anpoca 3asiBUTeJIs1 0 MPe10CTABIEHUN
roCcyJapCTBEHHOM YCJAYI'M U YCJIAYIM MPEA0CTABIAEMOM OPraHu3anueil, y4acrByouen
B IIPEOCTABJICHHHU I'OCYAAPCTBEHHOM YCJIYIH, B TOM YHCJIE B JJIEKTPOHHOH dopme

Perncrpanms 3ampoca 0 MpeaoCTaBICHUHA T'OCYIAPCTBEHHON YCIYTH IPOU3BOAUTCS
B JICHb OOpaIeHus 3asBUTES.

[Ipu HanpaBieHUH 3asBJIEHUS YEpE3 NMOPTal rOCYyIaPCTBEHHBIX U MYHULIUITAbHBIX
YCIYT PETUCTPALMU DIEKTPOHHOTO 3aSIBJICHUS IMPOU3BOAUTCSA B ABTOMATHYECKOM PEXUME
1 He TpeOyeT y4acTHs JOHKHOCTHOTO JIMIIA.

Perucrpanuss mnocTynuBIIEro 3ampoca, B TOM YHCIE B 3JIEKTPOHHOM (opme,
OpraHu3alyen, y4acTBYIOIIEH B IPEIOCTABICHUN I'OCYAaPCTBEHHON YCIIYT, IIPOU3BOIUTCS
B JICHb MTOCTYILJICHUS 3aMpoca.

OOwmuit Cpok HaIpaBlIEHUs 3alpoca U TMOJYyYCHHs] OTBETa Ha HEr0 HE MOXKET
MPEBBINIATH 5 padoYMX JHEH C MOMEHTA MOYYSHUS 3arpoca.

14. TpeGoBanusi K TNOMEIIEHUAM, B KOTOPbIX MPeI0CTABJISIOTCS
roCyAapcTBeHHAas YCJIYyra, K MeCTy 0KHAAHHMSA U IpUeMa 3asiBUTeNeil, pa3MellleHHI0
0(pOpMIICHUIO BU3YAJIbHOM, TEKCTOBOM U MYJbTHMEAUNHON MHPOPMALUH O NOPAIKE
NPeIOCTABJCHHUS TAKUX YCJIYT.

[loMemiennsi, B KOTOPBIX NPEAOCTABISAETCA TOCYIAapCTBEHHAs YCIyra, JOJIKHBI
OBITh PACIOJIOKEHBI C YYETOM NEMIEXOAHOW AJOCTYIHOCTH ISl 3asiBUTEJIEH OT OCTAaHOBOK
OOIIIECTBEHHOT'O TPAHCIOPTA.

[IyTb OT OCTaHOBOK OOUIECTBEHHOIO TPAHCIOpPTa JI0 MeECTa MPEAOCTABICHUS
rOCy/lapCTBEHHOM  YCIyrM  JOJDKeH  ObIThb  00OpYyAOBaH  COOTBETCTBYIOLIUMHU
HH()OPMAITMOHHBIMH YKa3aTEIISIMHU.

3n1aHue N0JKHO OBITh 000PYAOBAaHO BXOJAOM JJisi CBOOOJIHOTO JIOCTYIA 3asBUTEICH
B [IOMELIECHUE, B TOM YHUCJIE U JUIsI HHBAJIHJIOB.

Bxox B 3maHume nomkeH ObITh  000pyZoBaH HWHMDOPMAIMOHHONW TaOIMYKOM
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(BeIBECKOH), coaepkamieii wHGOpMAanWiO 00  OpraHU3alMH,  OCYIIECTBISIONMEH
peI0CTaBIECHUE TOCYIapCTBEHHON YCIYTH:

HAaMMEHOBAHUE;

PEXKUM pabOThI.

[Ipuem 3asiBUTENEH OCYIIECTBISECTCS B CHEIUATBHO BBIJICIEHHBIX I TUX IeJeH
NOMEIIEHUIX (ITPUCYTCTBEHHBIX MECTaX).

[IpucyTcTBeHHBIE MeCTa BKJIIOYAIOT MeECTa I OXKHUJaHWA, WHOOPMHUPOBAHMS,
IIpyUEMa 3asBUTENEH.

Y Bxoma B KaXIoe W3 TMOMEIICHHWM pa3MemniaeTcss Tadindka C HAaWMEHOBAaHHUEM
rocyJapCTBEHHOM YCIIyTM 1 HOMEPOM KaOUHETa.

[IpucyTcTBEeHHBIE MECTa 00OPYAYIOTCS:

- IPOTUBOIIOKAPHOM CUCTEMOU U CPEICTBAMU ITOKAPOTYLIEHNS,

- CUCTEMOM ONOBEUIEHNS O BO3HUKHOBEHUHU YPE3BbIYAHON CUTYALlUH.

Bxox u BbIX0JT U3 MOMENIEHUN 000pyAYIOTCSl COOTBETCTBYIOIIUMHU YKa3aTEISIMU.

Mecta uH(pOpMHpOBaHMs, MpeIHA3HAUEHHBIE JI1 O3HAKOMJICHHS 3asBUTENEH C
MH(pOPMaLlMOHHBIMU MaTepuatamMu, 000pyayIOTCS:

- MH(OPMALMOHHBIMU CTEHJAMU, B TOM YHCIIE€ MYJbTUMEAUMHBIMU CpEICTBAMU
MH($OPMUPOBaHHUS;

- CTYJIBSIMU U CTOJIaMHM ISl BO3MOXHOCTH O(pOpPMIIEHUS JOKYMEHTOB;

- 00pa3LamMu 3asBIICHUH.

Mecrta oxulaHud B OYEpeIM Ha MPEAOCTABICHHE JIOKYMEHTOB JOJIKHBI OBITh
000pyZOBaHbl CTYJbSIMU HJIM CKaMbsiMU. KoJIM4YecTBO MeCT OKHUJaHUs ONpEeIeseTCs
UCX0J U3 (PAKTUUECKON HArpy3KH U BO3MOXKHOCTEH I MX Pa3MEILECHUs B 3JaHUH, HO HE
MOKET COCTaBJISITh MEHEE JIBYX MECT.

Mecta a0 3anojgHEHUsT JAOKYMEHTOB OOOpYIYIOTCA CTYJbSIMH, CTOJaMU U
obecrnieunBarOTCs 00pa3aMu 3aroIHEHUS TOKYMEHTOB.

B 31aHuun oprana, OCyIIECTBIISIFOLIETO NMPEJOCTABICHUE TOCYIAPCTBEHHOM YCIIYTH,
OpPraHU3yIOTCA MOMEUIEHUS IS CIIEHUATINCTA, BEAYILEro PUEM 3asiBUTEIEH.

[Tpuem Bcero KOMIUIEKTa JOKYMEHTOB, HEOOXOIUMBIX Ul MPEIOCTaBIICHUS
rOoCyJlapCTBEHHOM YCIyr'M, ¥ BblJauya JIOKYMEHTOB/MH(OpMalMM 1O OKOHYAHUH
MPEIOCTABIICHUS TOCYJaPCTBEHHOMN YCIYT'H OCYILIECTBIISIETCSI B OJHOM KaOUHETe.

Kabuner mpuema 3asBUTENel AOHKEH OBITH 00OpYAOBaH HMHQPOPMAIMOHHBIMU
TabIMYKamMu (BBIBECKAMH) C YKA3aHUEM:

- HOMepa KaOuHeTa;

- HAMMEHOBAaHUS MPEIOCTABICHUS TOCYIapCTBEHHOM YCIYTH.

Kaxxnoe paGodee MecTO CNELMATMCTOB OpraHa HCIOJHHUTENIbHON BIACTH JOJIKHO
ObITh 00OPYIOBAHO TMEPCOHATBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO JIOCTyHa K
HE00X0AMMBIM UH(POPMAIITMOHHBIM 0a3aM JIaHHBIX, I€YATAIOIIUM YCTPOHUCTBAM.

[Ipn opranuzanuu pabouyuMx MeECT JOJDKHA OBITh MPEIyCMOTPEHA BO3MOXKHOCTH
cBOOOJHOrO BXOJ1a M BBIXOJ[a CTIELUATNCTOB U3 TOMEIEHUS MPU HEOOXOAMMOCTH.

[Ipy npenocraBieHMM YCIYIM B 3JEKTPOHHOM BHJE B 3JaHUM OpraHa
UCIIOJTHUTENIbHOM BJIaCTH, a TaKKe B MeCTax OOIIero IMOJIb30BAHMUS OPraHU3yHTCS
MOMEILEHUS, Te paclojaraloTcs CreuaIn3upoBaHHble HHPOKUOCKH.

Ha wuHpopMannoHHBIX CTEHIaX B IMOMEIIEHWH, NpPEIHA3HAYEeHHOM [UIs IpuemMa
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JOKYMEHTOB Ha TMPEJOCTaBICHWE TOCYJapCTBEHHOW YCIyrd, Ha HH(YOPMALIMOHHBIX
CTeHJaX aJAMUHUCTPALMIX MYHUIUMNAIBHBIX 00pa3oBaHUM paliloHA M HA MHTEPHET-CaiTe
cyonrekta PO pasmemiaercs cneayromas HHPOpMaIus:

J oOpa3zern; ohopmIIeHUS 3asBIICHUS;

J [IEPEYCHb JOKYMEHTOB, HEOOXOUMBIX JULSL IIPEIOCTaBICHUS
roCyJAapCTBEHHOW YCIIYT'H U TPeOOBaHUs, IPEIbSABIIIEMbIE K 3TUM JOKYMEHTAM,

o yCIOBUA IIPUOCTAHOBJICHHUS u IIPEKPALLCHHS IIPENOCTAaBIICHUS

rOCyJJapCTBEHHOM YCITyTH.

15. Tloka3aTeiu JOCTYNHOCTH M Ka4eCTBA MPeA0CTABJICHNs TOCY1apCTBEHHOI

[TokazarensaMu NOCTYITHOCTH MPEIOCTABICHUS TOCYAAPCTBEHHON YCIYTH SIBJISIIOTCSL:

PacIoNI0KEHHOCTh OPraHoOB, MPEIOCTABISIIOIIUX TOCYIAPCTBEHHYIO YCIYTY, B 30HE
JOCTYITHOCTH K OCHOBHBIM TPAHCIIOPTHBIM MAarucTpaisiM, XOPOILKE MOAbE3AHBIE T0POTH;

HaJIM4YME TIOJIHOM M TOHATHOM HMHPOpPMAlMU O MeECTax, MOpSAKE M CpOKax
MPEIOCTABIICHUSI TOCYAAPCTBEHHOM YCIYrM B OOIIEAOCTYNMHBIX MECTax MOMEIECHUN
OpraHoB, NPEIOCTaBISAIOIIMX  T[OCYJApCTBEHHYIO  YCIyry, B  HH()OpMaluMOHHO-
TEJIEKOMMYHUKALIMOHHBIX CETSAX OOIEro MmoJyib30BaHus (B TOM yucie B ceTu MHTepHer),
cpencTBax MaccoBoil uMHGpopmanuu, HWHPOPMAUMOHHBIX MaTepuanax (Opourtopax,
OykjeTax " T.1.);

HaJIM4YMe HEOOXOAMMOro M JOCTaTOYHOI'O KOJUYECTBA CIIELUAIUCTOB, a TAKXKE
IIOMEIICHHUI, B KOTOPBIX OCYILECTBIIIETCS IPEIOCTABICHUE TOCYAAPCTBEHHOW YCIYTH B
LEesIX  COOJIIOJIEHUS  YCTAHOBJIGHHBIX aJMUHUCTPATUBHBIM  PErJIaMEHTOM  CpPOKOB
IIPENOCTABIICHUS TOCYAAPCTBEHHOM YCIYTH;

CBOEBPEMEHHOE PACCMOTPEHHE JOKYMEHTOB, YKa3aHHBIX B MHyHKTe 6 wvacTtu |l
HACTOSAILET0 PErJIAMEHTA, B ClTydyae HEOOXOAMMOCTH - C yYaCTHUEM 3asiBUTEIIS,

yI0OCTBO M JOCTYNHOCTh NOJy4YeHUs HUH(POpMalUU 3asABUTEISIMU O TOPSIJIKE
MPEI0CTaBIECHUS TOCYAAPCTBEHHOM YCIIyTH;

OMEpPAaTUBHOCTh BBIHECEHUSI PEIIEHUS 10 HWTOTaM pPAaCCMOTPEHHUS JOKYMEHTOB,
yKa3aHHBIX B MyHKTe 6 yactu |l HacTosmero pernameHTa.

KauecTBo nmpenocTaBieHus rocyapCTBEHHOM YCIYTH XapaKTepu3yeTcs:
OTCYTCTBUEM ajao0 Ha HEKOPPEKTHOE, HEBHUMATEIHbHOE OTHOILECHHUE CIELUATUCTOB K
3asBUTEJISIM (MX MPEJICTABUTEIISIM).

16. Unbie TpeOOBaHMs, B TOM YHCJIe YYUTHIBAKOIIHME 0COOCHHOCTH

Nudopmaruss 0 TocymapcTBeHHOW yciyre pasmeniaercss B CBOJAHOM peecTpe
roCyJJapCTBEHHBIX U MYHUIMIIAJIBHBIX YCIYT U Ha EXMHOM mopralie rocyAapCTBEHHBIX U
MYHULIMOATbHBIX YCIYT.

[To ’xenaHuIO 3asiBUTENS €ro 3asBJICHHUE U JTOKYMEHTBI MOTYT OBITh MpPEICTaBICHbI
COIIMAJIbHBIM Pa0OTHUKOM, CynpyroMm (Cympyroi), ChIHOM (J0Yepbhi0), OMNEKyHaMu
HEECECIOCOOHBIX T'PaXJaH; MONEUYUTEIIMH, MPEACTABUTEISAIMH, JEUCTBYIOIMIMMHA B CHITY
MOJIHOMOYMM, OCHOBAaHHBIX Ha JOBEPEHHOCTH, OQPOPMIIEHHOM B COOTBETCTBUU C
3aKOHO1aTeJILCTBOM PD.

B03MOXXHOCTB 3aMOJHEHUS! AJIEKTPOHHOIO 3asiBJICHUS HA MPEJAOCTaBICHUE YCIYTH
Takxke npenocrasisierca B MOLI.

Nudopmaruss o ganHoM  yciyre  pasmemiaercss B CBOJHOM — peecTpe
roCyJAapCTBEHHBIX M MYHULIMMAJIBHBIX YCIYyTr U Ha EAMHOM mopranie rocyAaapCTBEHHBIX U
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MYHULIMOATbHBIX YCIYT.

dopma 3asBlieHUS pa3Meniaercs Ha EauHOM TmopTane TrocyJapCTBEHHBIX H
MYHUIIUTAIBHBIX YCIYT, K HeW oOecrieunBaeTcs JOCTYM JJisi KOMMPOBAHUS U 3allOJTHEHUS B
AJIIEKTPOHHOM BUJIE.

Jns 3agBuTeneil oGecreyrMBaeTCss BO3MOXKHOCTh  OCYIIECTBIECHUS MOHUTOPHUHIA
X0/J1a MPEAOCTABIICHUS YCIYTH C UCIOJIb30BaHMEM EuHOro moprana rocynapCcTBEHHBIX U
MYHUIIUTATBHBIX YCIIYT, @ TAK)KE€ BO3MOXKHOCTH MOJYYEHUS Pe3yIbTaTOB MPEAOCTABICHUS
YCIIYTH B 3JICKTPOHHOM BHJIE.

I11. CocTas, nocsie10BaTeIbHOCTh U CPOKH BHINIOJHEHUS aIMUHUCTPATHBHBIX
npoueayp (AeicrBuii), Tped00BaHMS K NOPSIAKY MX BbINOJHEHHUSA, B TOM YHCJIe
0CO0EHHOCTH BBINOJIHEHNSI A/IMUHUCTPATUBHLIX NPoUeayp(1eicTBU) B
3JIEKTPOHHOU (popMe

1. UcyepnbiBaouii nepeyeHb AAMUHUCTPATUBHBIX IPOLIEYP
[IpenocraBiieHre TOCYIapCTBEHHON YCIYTH BKJIIOYAET B ce€0sl MOCIE0BATEIHHOCTD
CIEAYIOIINX AIMUHUCTPATUBHBIX MPOLEAYD:

1) OpyUeM U pErucTpaiusi 3asBICHUS W JOKYMEHTOB, HEOOXOIUMBIX IS
MPENOCTaBIEHUS TOCYIApCTBEHHOMN YCIIYTH;

2) pacCMOTPEHHUE 3asIBJIICHUS U MIPEACTABICHHBIX JOKYMEHTOB;

3) NPOBEACHUE KOHTPOJS MPaBUIBHOCTH PACCMOTPEHHUSI 3asBJICHUA U

MPEACTABICHHBIX JOKYMEHTOB;
4) TpUHATHE PEIICHUS O IPEJOCTaBICHWH JHOO 00 OTKa3e B IPEIOCTABICHUU
rOCyJJapCTBEHHOM YCIIyTH;

5)  ¢dopmupoBaHHe BBIJIATHBIX JOKYMEHTOB W HMX IIepelada OpraHu3aluu,
OCYILECTBIISIIOIIEH BBIILIATY;,

brok-cxema mpegocTaBieHHs TOCYJApCTBEHHOM  yCIyTM  MPEACTABICHA B
npuioxenue Ne 9.

2. Onucanue aAMUHUCTPATHUBHBIX MPoLEIyP
1) npuem u pecucmpavyus 3aa61eHuUs U OOKYMEHM 08, HEOOXO00UMBIX 01
npPeooCcmagienus 20cyoapCmeenHol yciyzu

1). wopuauveckue (akTbl, SIBJASIONIAECS OCHOBAaHMEM JIJIsl  Hayvaja
aIMUHHUCTPATHUBHOI NPOLEAYPbI

[Ipu BbIOOpEe oOuYHOM (OpPMBI MPETOCTABICHUS TOCYAApPCTBEHHOM  YCIYTH
OCHOBAaHHMEM [JIi Hadalla NPEeAOCTaBIEHUS TOCYJAPCTBEHHOM YCIYrM SIBISIETCS
3aMOJHEHUE TPAXKJTAHUHOM OJJIEKTPOHHOIO 3asiBICHUS M Iepefaya HEeOOXOAUMBIX s
Ha3HaueHUsl AaHHbIX Ha [lopTane rocymapcTBEHHBIX yCIyr JHOO JUYHOE OOpalleHue
rpaKJaHWHA B OpraH UCIOJHUTEIBHOM BIACTH C KOMIUIEKTOM JOKYMEHTOB, HEOOXOUMBIX
JUTSl IPEOCTABJICHHS TOCYTAPCTBEHHOMN YCIYTH.

B ciiydae nuuHOro oOpalieHus rpaxk/iaHiHa ClelMaiucT, OTBETCTBEHHbBIN 3a IPUEM
JOKYMEHTOB, YCTaHABIMBAET MpPeaMET OOpalleHMs], YCTaHABIMBAET JIMYHOCTh 3asBUTEIIS
WM 3aKOHHOTO TMPEACTABUTEINSl, BBOJUT B ABTOMATHU3UPOBAHHYIO CHUCTEMY JIMYHBIE
JaHHBIC TPKJAaHWHA. ABTOMATH3WPOBaHHAs cHCTeMa 00padaThIBAET JIaHHbIE, BBEJCHHBIC
YIOJHOMOYEHHBIM ~ COTPYJIHUKOM, U WHHIIMUPYET 3ampoChl HEOOXOIUMBIX IS
MOATBEPKJEHUS U HA3HAUCHUS MOCOOUSI TAHHBIX U3 APYTUX OpraHU3alui
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B ciyyae 3anonHEHHS 3JIEKTPOHHOTO 3asBJICHHUS aBTOMATU3UPOBAHHAs CHUCTEMA
MOJy4aeT JaHHbIe, BBEACHHbIC 3asBUTENsIMM Ha [II['Y, W HUHUOMUPYET 3ampOCHI
HEOOXOIUMBIX [IJI1 TIOATBEPXKICHUS M Ha3HAYeHUsS TMOCOOMsA JaHHBIX U3 JIPYyTrUX
OpraHU3aIUH.

JIOKyMEHTBI, TPEIOCTABJICHHbIC 3asBUTEIEM JIMYHO, JOJDKHBI YJIOBJIETBOPSTH
CIICAYIOIIUM TPEOOBAHUSM:

. CBugerensCcTBa O POXJICHUMU, Opake, YCHIHOBJICHHHM, YCTAHOBJICHUH
OTLOBCTBA, CMEPTH, YJIOCTOBEPEHHUS, JAFOIIME TPABO HA MEPBI COUUAIBHOM MOICPKKH, U
apyrue TpeOyemble JOKYMEHTHI MPUOOMIAIOTCS K MaTepuajiaM JIMYHOTO Jejia TOJhKO B
KONHAX.

. NHocTpaHHble MOKYMEHTHI, MPEACTaBIAEMbIC IS HAa3HAYCHUS MOCOOuS,
JIOJKHBI OBITH JIETATU30BaHbl (YAOCTOBEPEHBI MOCPEACTBOM aMOCTUIISA) B COOTBETCTBUU C
JNEUCTBYIOIIUM 3aKOHOAATEIBLCTBOM U MEPEBEICHBI HA PYCCKUM S3BIK.

. He moanexart mpueMy JOKYMEHTBHI, UMEIOIIHE MOTYUCTKH JIMOO TPHUIIHCKH,
3aYCPKHYTHIC CJIOBA M HHBIE HE OTOBOPEHHBIE B HHUX MWCIIPABJICHUSA, JTOKYMEHTBHI,
WCIIOJTHEHHBIC KAapaHJAIIOM, a TAaKXKe JOKYMEHTBI C CEPbE3HBIMHU IOBPEKICHUSIMH, HE
MO3BOJISIFOIIMMU OJTHO3HAYHO TOJKOBAThH UX COJICPKAHUE.

. JlaToit oOpamieHds B OpraH COIMAJIBHOM  3alllUTHl  HAceJeHus 3a
NPEAOCTABJICHUEM TOCYJIAPCTBEHHOM YCIYyrM CUMTACTCS Jara IIpUueMa 3asiBIICHUsS Ha
MPe0CTaBIEHNUE MMOCOOHS ¢ HEOOXOIUMBIMH JTOKYMEHTAMH.

2). cBeleHHSI O JOJUKHOCTHOM JIMIle, OTBETCTBEHHOM 32 BBINOJHEHHE KAayKI0I0
aJJMMHUCTPATUBHOIO [eiiCTBHs, BXOJSINEr0 B COCTAB AJIMHHUCTPATHBHOMH
npoueaypsbl
[IpueM TrpaxaaHWHA OCYIIECTBIAECT CHEHUAIMCT OpraHa COLMAJIbHOW 3allUThI
HAaCEJICHUS WM MHOTO(DYHKIIMOHAILHOTO 1IEHTPa, OTBETCTBEHHBIN 3a IPUEM JOKYMEHTOB.
3). comepskaHMe KAaXKIAOT0 AJIMUHUCTPATHBHOIO JeiiCTBHA, BXOAMAIIET0 B COCTAB
aIMMHUCTPATUBHOM MpPOUEeAYPbl, MPOAOJKUTEILHOCTh U (MJIM) MAKCHUMAJIbHbBIA
CPOK €ro BbINOJHECHUS

[Ipu mpueme rpaxkaaHvHa CHEHHATHACT OpraHa COLMAIBHOW 3aIllUThl HACEJICHMUS,
OTBETCTBEHHBIN 3a MPUEM JOKYMEHTOB:

1) mpoBepsieT TOKYMEHTBI, YJIOCTOBEPSIOIINE €ro JUIHOCTD, a B cllydac 0OpaIrieHus
3aKOHHOTO TMPEACTABUTENSA TPAXKIAHWMHA - TIOJJHOMOYHMS 3aKOHHOIO IIPEICTaBUTEIIS;
CBUJICTEIILCTBYET CBOCU MOANUCHIO MPABUIBHOCTh BHECEHHS B 3asBJICHHE MACHOPTHBIX
JIAHHBIX 3asBUTEIIA,

2) npoBepsIeT NPEICTABICHHBIN MAKET JOKYMEHTOB, YJI0CTOBEPSSCh, YTO:

-B  3asBJIEHUM YyKa3aH CMoco0 BbIIUIAThl  (JOCTABOYHAS WM  KpEIUTHAs
OpraHu3allvsi), BBIIUIATHBIE PEKBU3UTHI (JJIs1 JOCTABOYHON OpTraHU3allMM: WHJIEKC,
HACEJICHHBIA TYHKT, YJUWIA, JOM, KOpIIYC, KBapTUpa 3asiBUTENSA; [Js1 KpPEAUTHOU
OpraHu3alMi: HACEJICHHBIN IMYyHKT, B KOTOPOM HAaXOAUTCS CTPYKTYPHOE MOAPA3/ICIICHUE
KPEIUTHOW OpPraHU3allKi, HOMED JIMILIEBOTO CYETA MOIyYaTes);

-JOKYMEHTBI B YCTAHOBJICHHBIX 3aKOHOAATEIBCTBOM CIIy4asX CKPEIUICHBI II€YaTIMU,
MMEIOT HaJljIeKaIue IMOAIHCH.

-TEKCThI JOKYMEHTOB HalMCaHbl pa300pUYNBO, HAMMEHOBAHUS FOPUIMYECKUX JIUIL -
0e3 COKpalleHus, C yKa3aHUEM UX MECT HaXOXKJICHUS;
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-pamuinu, UMEeHa, OTYECTBA IPaKJIaH HAMKUCAHBI TOJHOCTHIO;

-B  JOKYMEHTaxX HET MOAYUCTOK, IPHUIUCOK, 3aYEPKHYTHIX CIIOB W HWHBIX
HEOTOBOPEHHBIX UCIIPABIICHHUIL;

-JIOKYMEHTBI HE UCIIOJIHEHBI KapaHJalloMm;

-IIOKYMEHTBI HE UMEIOT CEPbE3HBIX MOBPEKICHHM, HATMYUE KOTOPHIX HE MO3BOJIAECT
OJIHO3HAYHO MCTOJIKOBATh UX COACPIKAHUE.

3) cCHUMaeT KOMWH C TOJJMHHUKOB JOKYMEHTOB, IMPOCTABIISIET 3aBEPUTEIIbHYIO
HAJAMKUCh, CBOIO JOJDKHOCTH, JTUYHYIO TOJIHUCH C €€ paciu@poBKOMl U JaTy 3aBepeHus,
OpUTHHAJBI BO3BPAILAET 3aIBUTEINIO;

4) nmpoBepsieT o 0a3e JaHHBIX MOJIydyaTelel mMocoOus, UMENO JIM MECTO oOpalleHue
rpaKJaHUHA PAHEE;

5) mpoBepseT MpaBo rpaXkIaHNHA HA MOJTYYEHUE TOCOOUS;

[Ipu  ycraHoBineHMM  (AKTOB  OTCYTCTBUS  HEOOXOAUMBIX  JOKYMEHTOB,
HECOOTBETCTBHUSl IMPEACTABICHHBIX JOKYMEHTOB TpeOOBaHUSAM, YKAa3aHHBIM BBHIIIIE,
CHELMAINCT, OTBETCTBEHHBIN 332 IPHUEM JOKYMEHTOB, YBEIOMIISET 3asBUTEISA O HAIWYUHU
NPETSITCTBUN JIJIs1 HA3HAYEHUsI TOCOOUS], OOBSICHSET 3aIBUTEIIO COIEPKAHNUE BBISBICHHBIX
HEJOCTATKOB B IIPEJICTABICHHBIX JOKYMEHTAax M MpearaeT MNPUHATH MEPBl M0 HX
ycTpaHeHHto. Eciu HemocTaTku, NpensiTCTBYIOIIME MPUEMY JAOKYMEHTOB, MOTYT OBITh
YCTPaHEHHI B XOJI€ IPUEMA, OHU YCTPAHSIOTCS HE3aMEIMTEIIBHO.

6) ¢opMupyeT JMYHOE MAENO 3asBUTEINSA, 3aIllOJIHAET COOTBETCTBYIOLIUE TIpadbl:
(dbaMuMoo, MM, OTYECTBO, aJpPEC C YKa3aHWEM IIOYTOBOIO HWHJEKCA, BHJ JCHEKHOU
BBIILJIATHI, IPUCBAUBAET HOMEP 3JIEKTPOHHOIO JTUYHOIO JIENa.

7) OCyHIECTBJISIET BBOJ NEPBUYHOW HH(GOPMAIMHM, PACIEYATHIBAET BBIXOIAHBIC
(hopMBblL, TPETyCMOTPEHHBIE TPOTPAMMHO-TEXHUYECKUM KOMILJIEKCOM.

4). KpUTEPUHU NPUHATHS PeIIeHHST

[Ipu ouHOl (opme modayyeHUsi pe3yJbTaTa BBIIOJHEHUS AJMUHUCTPATUBHOM
npoueaypsl B OyMa)kHOM BHUJE CHELMATUCT OpraHa COLMAJbHOM 3aIlMThl HaceleHus,
OTBETCTBEHHBII 3a IpPUEM JOKYMEHTOB, BBIJACT TIPAKIAHUHY OJWH W3 CIEAYIOIINX
JOKYMEHTOB:

- pacmucKy, B KOTOPOM YKa3bIBaeTCsd KOJUYECTBO IPUHATHIX JOKYMEHTOB,
PETUCTPALIMOHHBIA HOMEp 3asiBICHUS, (paMWIUg U MOJIUCH CHEIHAINCTa, MPUHSBLIETO
3asiBJICHUE, JlaTa MPUHATUS JOKYMEHTOB (MpriioxeHueNe§);

- YBEJIOMJIEHHE 00 OTKa3e B MPUEME 3asIBJICHUS U TOKYMEHTOB, B KOTOPOM YKa3aHbl
MPUYHMHBI 0TKa3a, GaMUIIds U MOANKCH CHEIUAINCTA, JaTa OTKa3a.

HNudopmanus o rocy1apCTBEHHOM yclyre MpeaoCTaBIIsAeTC:

. 1o TesiepoHy COTpyIHUKAMU OT/IEa COLUAIbHOM 3alIUThl HACETICHUS;

. Ha WH()OPMAIMOHHBIX CTEHAAX TEPPUTOPUAIIBHOIO OpraHa COLMAIbHOU
3aIllUTHI HACEJICHUS,

. Ha UMHTepHET-caliTe TEPPUTOPHUAIBHOIO OpraHa COLUMAJIbHOM  3alUThI
HAaCEJICHUS;

. Ha [loprane;

. 10 TIoUTE (3aKa3HBIM MUCHbMOM) HIIH KYPbEPOM;

. [0 TOYTE€ M HJIEKTPOHHOM IOYTe, C HUCIOJB30BAHUEM CIYKOBI KOPOTKUX

COOOIIIEHHI OTIepaTOpOB MOOMIILHOM CBSI3H.
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1.2 Ilpuwem 3asBieHHs UM JOKYMEHTOB TpU BBIOOpE 3a04HOU  (OPMBI
HpEeAOCTaBIICHUS TOCYIaPCTBEHHOM yCIyTH

[Ipu BbIOOpEe 3a04HON (OPMBI TPENOCTABICHUS TOCYAAPCTBEHHOW YCIIyTU
3asBUTENb BHIOMpPAET BapUAHT MPEJOCTABICHUS YKa3aHHBIX TOKYMEHTOB U oOpalaeTcs B
OpTraH COIMAIHOW 3aIlIUTHI HACEJIEHUS OHUM U3 CIEAYIOIIUX CIIOCOOO0B:

. 10 IT0YTE WM C IOMOILIBIO Kypbepa,;
. C MCIIOJIb30BAaHUEM JJIEKTPOHHOU MOYTHI;

. MOCPEICTBOM OTIPABKU (DAKCUMHUIBHOTO COOOIIICHHS;

. yepe3 EnuHbIi nopTan rocy1apCTBEHHBIX 1 MyHULIMNAIBHBIX yCiyr, [lopran

roCyJAapCTBEHHBIX U MYHHUIIMIAIBHBIX ycIyr cyobekTa Poccuiickoit @enepaunu, [lopran
MYHHIIMIIATBHBIX YCIYT MyHUIIMTIAIBHOTO 0Opa3oBaHus (qanee B Tekcte — [lopran).

OcHoBaHueEM U711 Hayaia aAMUHUCTPATUBHON NPOLEIYPHI ABISETCA MOCTYIUICHUE B
OpraH COIMAJbHOM 3alllUThl HACEJICHUS 3asBJICHUS Ha MPEAOCTaBICHHE MOCOoOUs C
HEOOXOAUMBIMU JOKYMEHTaMH.

JlaTtoit oOpallieHrss B OpraH COLMAJIbHOM 3alUThl HACEJIECHUS 3a MPEIOCTABICHUEM
roCyJapCTBEHHOM YCIIYI'M CUMTAETCA JaTa MOCTYIUICHHUS 3asBJICHHS HA INPEIOCTABIICHHUE
ocoOus B TEPPUTOPUATIbHBINA OPraH COIMATBHOM 3alllUThl HACEIECHHUS.

CrienMamucT OpraHa COLMAJIIBHOM 3allMThl HACEJIEHUs, OTBETCTBEHHBIM 3a IPHUEM
JTOKYMEHTOB:

1)  ®opmupyeT nepeyeHb JOKYMEHTOB, MPEICTABICHHBIX 3asIBUTEIIEM, U TOTOBUT
pacnucKy O MpUEME JOKYMEHTOB C YKa3aHUEM pErJIaMEHTHBIX CPOKOB HCIOJHEHUs
rOCyJapCTBEHHOM YCIYIM M KOHTAKTHBIX CBEJCHMM [JIs1 TIOJyYEHHs 3asBUTEIIEM
MH(}OpMaAIUU O X0/1€ UCIIOJIHEHHSI TOCYTApPCTBEHHOMN YCIyTH;

2)  OcymecTBisieT HCTPeOOBaHNE HETOCTAIONINX JIOKYMEHTOB.

B ToM ciydae, ecnu 3asiBUTENb IPEIOCTABUI TOJIBKO CBEACHUS O TOKYMEHTax (coop
KOTOPbIX HE TpeOyeT HENOCPEICTBEHHOIO0 YYacTHsl 3asBUTENsI), TO IOIATBEPKICHUE
CBEEHMH O JIOKYMEHTax OCYLIECTBISIETCA B  paMKaX  MEXBEIOMCTBEHHOIO
B3aMOJICHCTBUA,

3)  IlpoBepsieT npeACTaBICHHBIN AKET JOKYMEHTOB, yIOCTOBEPSISACh, YTO:

- B 3afdBJCHMM YyKa3aH CIOCOO BBIIIAThl (AOCTAaBOYHAs WJIM KpEIUTHAs
OpraHu3alusi), BbIIUIATHBIE PEKBU3UTHI (I JOCTABOYHOM OpraHu3aluu: WHIACKC,
HACEJIEHHBbIM IYHKT, YJIWLA, JO0M, KOpPIYC, KBapTUpa 3asBUTENs; Uil KPEOUTHOU
OpraHU3alliy: HACEJICHHBI MYHKT, B KOTOPOM HAXOAMTCS CTPYKTYpHOE NOJpa3JeiIeHUE
KPEIUTHOW OpraHu3aluu, HOMEp JIMIEBOT0O CUETAa MOIyqaTelis);

- MPEAOCTABIICHHbIE JIOKYMEHThl B YCTAaHOBJICHHBIX 3aKOHOJATEIBCTBOM CIIydasix
CKpEIUICHBI MTeYaTsIMU, UMEIOT HaJJIEXKAILNE TOAMKICH.

- TEKCThI JJOKYMEHTOB HaMKMCaHbl pPa300pUYMBO, HAMMEHOBAHUS IOPUANYECKUX JIUIL -
0e3 COKpallleHHs], C YKa3aHUEM UX MECT HaXOXKJICHUS;

- (pamunnK, UMEHa, OTYECTBA IPak/1aH HAIMCAHbI TTOJHOCTHIO;

- B JOKYMEHTaxX HET IMOAYHUCTOK, NPUIHCOK, 3a4YEPKHYTBIX CJIIOB M HHBIX
HEOTOBOPEHHBIX UCIPABIICHHUI;

- TOKYMEHTBI HE UCIIOJIHEHBI KAPaHJAIIOM;

- IOKYMEHTBI HE UMEIOT CEPbE3HBIX MOBPEXKICHHI, HATNIUE KOTOPBIX HE MO3BOJISET
OJIHO3HAYHO MCTOJIKOBATh UX COJEPKAHHME.
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4)  TlpoBepsier mo Oa3e MaHHBIX MOJydaTelled NOCOOWS, MMEJIO JIK MECTO
oOpalleHue rpaxJ1aHiHa paHee;

5) [IpoBepsieT npaBo rpaxaaHUHa Ha MOJyYeHUEe MOcoOus;

6)  DopMmupyeT IEKTPOHHOE JIUYHOE JICIIO 3aIBUTEIIS;

7)  Ilpu HeoOxomumocT GoOpMUPYET OyMakHOE JIMYHOE JCNIO0 3asBUTEIIS,
3aMoJHSAET COOTBETCTBYIOIIME Tpadbl: (haMHIIMIO, UMS, OTYECTBO, aAPEC C YKa3zaHUEM
MOYTOBOTO HHJEKCA, BHUJ JCHEKHOW BBIIUIATHI, MPHUCBAUBAET HOMEP DSIJIEKTPOHHOTO
JUYHOIO Jena.

8)  OcymecTBiseT BBOJ NEPBUYHON WH(GOpPMAIMH, PACICUYATHIBACT BBIXOIHBIC
(b opMBI, IpeIyCMOTPEHHBIE MPOTPAMMHO-TEXHUYECKUM KOMILIEKCOM.

5. Pe3yabrar aJAMMHHCTPATHBHOW TNIpPoUeAypPbl W TMOPAJOK Mepeaaydu
pe3yJabTara

Pe3ynbpraTroM agMUHUCTPATUBHOM MTpPOLEAYpbl MpU 3a04HOU ¢opMe oOpalieHHs
ABJISIETCA MMOJTYYEHUE OTHOTO U3 CIAEAYIOIIUX JOKYMEHTOB:

- pacnucka, B KOTOPOM YKa3bIBAa€TCA KOJIMYECTBO MPHUHATHIX JIOKYMEHTOB,
PErHCTPALIMOHHBIN HOMEp 3asiBIICHUS, (paMUINS U TOJIUCH CIEIHUAINCTA, MPUHSBIIETO
3asBJICHHE U naTa npuema 3assicHus (IIpunoxenneNe 8);

- yBeJIOMJICHHE 00 OTKa3e B MPUEME 3agBJICHUS U JOKYMEHTOB, B KOTOPOM yKa3aHbI
MPUYMHBI 0TKa3a, (paMiis U MOAMKUCH CIEIUAIKNCTa, JaTa OTKa3a.

6). cmocod ¢ukcanmu pe3yabTara BBINOJHEHUS] AAMHUHUCTPATHBHOI
npouexypbl

[TomyueHne pacnuCcKy UM yBEAOMIIEHUS 00 OTKa3€ B MIPUEME 3asIBJICHHUS BOZMOMKHO
CJIEAYIOIIUM CITIOCOOOM:

[Ipn 3a04yHOi (QopMe MONMydeHUs PE3yNbTAaTa BBIMOJHEHUS AIMUHUCTPATHUBHOM
npouenypsl B OyMa)XHOM BHUJE paclucKka WIH YBEIOMJIEHUE HAIPABISIETCS MOJy4aTeIto
YCIIYTH MO MOYTe (3aKa3HbIM MUCbMOM) JIMOO C KypbepOM Ha aipec MOJIydaTess yCIyTH.

[Ipu 3aouHOl (QopMe MONMydeHUS PE3yNbTaTa BBIMOJHEHUS AIMUHUCTPATHBHOM
MpoLEeIypbl B OYMa)KHO-DJICKTPOHHOM BHJI€ CKaH-KOIHWS PACIHUCKU WU YBEJOMIICHUS
HaIpaBJIsieTCsl Ha aJpec OHJICKTPOHHOW TIOUTHI, YKa3aHHbIA B 3agBICHUH U (WJIH)
nepepaercss B JUYHBIA  kaOuHeT — moiydarenss  ycayru  Ha - [loprare.
[Ipu 3aounoii ¢dopme TMOTyueHUs pe3yibTaTa BBINOIHEHUS aJIMUHUCTPATUBHON
MpoIEeIyphl B OYMa)KHO-RJIEKTPOHHOM BHJI€ PACIHCKa WM YBEJOMIICHHE TaKKE MOTYT
ObITb HaMpaBlieHbl C TIOMOIIBI0  (PAaKCUMHJIBHOTO  COOOIIEHHS  OTBETCTBEHHBIM
COTPYIHHMKOM COLIMATILHOM 3allIUThl HACETIECHUS.

[Ipn 3ao04yHOi (QopMe MONMydeHUs PE3ysbTaTa BBIMOJHEHUS AIMUHUCTPATHUBHOM
MpoUeaypbl B DJJIEKTPOHHOM BHJIE pacnucka WIH YyBeIOMIICHHE, 3aBepeHHbie LI
OTBETCTBEHHBIM COTPYJHUKOM COIIMAIBHOW 3aIIUTHl HACEJIEHUS, HAIIPABJISAIOTCA Ha aJpec
AJIEKTPOHHOM MOYTHI, YKa3aHHBIN B 3asBJICHUU U (WJIH) MEepeJaeTCs B TUYHbIA KaOMHET Ha
ITopraie.

HNudopmarus o rocy1apcTBEHHOHN yCIyre MPea0CTaBIIsICTCS:

1o TenedoHy COTPYTHUKAMU OT/ea COIMATbHOM 3aIUThl HACETICHHUS;

Ha WH()OPMAIMOHHBIX CTEHJaX TEPPUTOPUATHHOTO OpraHa COIMAIBHON 3alllUTHI
HAaCEeJICHHUS;

Ha MHTEepHET-CaliTe TEPPUTOPUAIBHOTO OPraHa COLMAIbHON 3aLUThI HACEJICHHUS;
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Ha [loprane;

0 MOYTE (3aKa3HbIM MUCHbMOM) UJIU KYPbEPOM;

MO0 DBJEKTPOHHOW TOYTE, C MCIHOJIB30BAHUEM CIY>KObI KOPOTKHX COOOIICHHH
OMepaTopoOB MOOMIIBHOM CBS3H.

1.3 Ilpmem 3asgBOEeHHS ©W  JOKYMEHTOB, TEXHOJOTUS  IPEIOCTABIICHHS
rOCyJlapCTBEHHOU yciryru uepe3 MOIL]

1). wopuauveckue (akTbl, SIBJASIONIAECS OCHOBAaHMEM [UUIsi HavaJja
aIMHUHHUCTPATHUBHOI NPoOLEAYPbI

3asgBUTENb JUYHO (WM Yepe3 JOBEPEHHOE JUL0) oOpamaercs K corpyaHuky M®II,
MPEACTABISAsL  TOKYMEHT, YAOCTOBEPSIOIIMM JIMYHOCTb, W  COKPAIECHHBIA ITAKeT
JOKYMEHTOB Ha TOJyY€HHUE TOCYAapCTBEHHOM yCIyTH, KOTOPhIE HE MOTYT OBITH COOpaHBI
0e3 yuacTus 3asBUTEII;

2). cBe/IeHUsl O JO0JKHOCTHOM JIMIE, OTBETCTBEHHOM 32 BBINOJTHEHHE KAXKIO0T0
aIMHUHHUCTPATUBHOIO [JCHCTBUS, BXOASALIEr0 B COCTAB AJAMHHUCTPATHBHOMU
npoueaypbl

Corpynank M®II.

3). conepxaHHue KajKI0ro aIMHHUCTPATHBHOIO JeHCTBHUSI, BXOASIIET0 B COCTAB
aJIMHUHHUCTPATHBHON MNpoOUeaypbl, NMPOAOKHUTEIBHOCTh W (HJIM) MAKCHMAJIbHBIH
CPOK €ro BBINOJHEHUS

1. Corpynauk M®I[ undopmupyer 3asBUTENS O MOPSJIKE U YCIOBUAX MOTYyUEHUS
roCy1apCTBEHHOM yciayru uepe3 MOLI;

2. Cotpynauxk ML hopmupyet ot nuia 3asBUTENS TUUHbIN kabuneT Ha [loprare;

3. Corpygauk MOIl BeimaeT 3asBUTENI0 OJIaHK 3asBICHHUS Ha TOJIYYCHHE
rOCYJapCTBEHHOM YCIYTH, TOCJIE 3allOJIHEHHUS 3asBUTEIEM IIPOBEPSET NPABUIBHOCTH
BHECEHHBIX JTAHHBIX U BU3UPYET 3asBJICHUE;

4. Tlpu neobxomumocTu cotpyaHuk MODII 3anonHsieT 3asBieHHE Ha TMOJyYEHHE
rOCyJJapCTBEHHOM YCIIyTH, PACIIeuaTbIBACT €T0 U IIPEACTABIIACT 3asBUTEI0 HA MTOAINCH;

5. Cotpynuuk M®IL] Bei1aeT 3aBUTEIIO OJMH U3 CISTYIONIUX JOKYMEHTOB:

o Pacnucky o npueme nokymeHTOB B MO®ILI, B KOTOpOM YKa3bIBAETCA KOJIUYECTBO
MPUHATHIX JIOKYMEHTOB, PErUCTPallMOHHBIN HOMep 3asBieHus (B MO®LI), dbamunus u
MOJIKCH CIIEIUAIINCTA, IPUHSABLIETO 3asIBJICHUE, AaTa PUHATHS JOKYMEHTOB;

o YBenomieHue o0 OTKa3e B MpUEMeE 3asBJICHUS U JOKYMEHTOB, B KOTOPOM YKa3aHbl
MPUYHMHBI 0TKAa3a, (PaMIus U MOAMKUCH CIISITUAIKCTA, JaTa OTKa3a.

5. Corpynauxk M®I[ dopmupyer 3ampockl Ha MPEJOCTABICHUE HEAOCTAIOUIUX
JOKYMEHTOB B JJICKTPOHHOM BHJ€ U OOECIEUMBAET UX MOJYYEHUE U3 OpraHu3aluil mo
TEXHOJIOTHUSIM, TTPELYCMOTPEHHBIM COIJIAIIEHUAMH W pEriiaMeHTaMu WH(OPMAIMOHHOTO
B3aHMO/ICICTBHUS,

6. Ilpu HeoOxomumocTu cotpynHuk MOIL] opranusyer noiaydyeHue JOKYMEHTOB 3a
3asiBUTENS HA OyMa)KHBIX HOCUTEIISX;

7. Corpynank M®I] popMupyeT moaHbIi MaKeT TOKYMEHTOB 3asIBUTEIS U BMECTE C
3as1BJICHUEM HAIPaBIIET UX B JJICKTPOHHOM BHUJAE B OTBETCTBEHHBIN MCIIOJHUTEIBHBIN
OpraH rocyapCTBEHHOMW BJACTH (B JAHHOM CIIy4ae TEPPUTOPHUAIIbHBIN OpraH COLMAIbHOM
3aIATBl  HACEJIEHHWs) B  COOTBETCTBUUM C  TEXHOJOTUSIMH, IPETyCMOTPEHHBIMU
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COOTBETCTBYIOLIUMU
B3aMMO/JICHCTBUSI;

4). KpUTEepUU MPUHATHSA PeLIeHUst

CotpynHuk MOIL] ocymecTBisieT B3aUMOAECHCTBHE C JIOJDKHOCTHBIMM JIMIIAMHU
TEPPUTOPUATBHOIO OpraHa COLMAaIbHON 3alUThl HACEIEHUS IS TIOJyYeHUs! MH(OpMaluu
O XOJI€ M pe3ylbTaTax HCHOJHEHHsS TOCYJapCTBEHHOM YCIYyTH MU OCYLIECTBISIET YYeT
IPOXOXK/IEHUSI OCHOBHBIX ATAIOB FOCY1apCTBEHHON YCIYyTH;

5). pe3yabTar aAMHMHUCTPATHBHOI MpoUeIYpPbI
pe3yJbTarTa

Cotpynauk MO®IL] oOecneunBaer uHDOpPMHpOBaHHE 3asBUTENS 00 3Tamax
MPOXOXKACHUS TOCYAAPCTBEHHOW YCIYTH B OTBET Ha 3alpOChl 3asgBUTENS MO TeJe(oHy,
IpU JTUYHOM OOpAaIleHUH WU B JIEKTPOHHOM BHUJIE MO TEXHOJIOTHUAM, MPETyCMOTPEHHBIM
B MOI];

COTJIALLICHUSIMU 51 periiaMmeHTaMu UH(GOPMAIMOHHOTO

H TIOPpAJIOK Iepeaavn

6). cmocod ¢ukcaumu pe3yJbTara BbIIOJHEHHUS AJAMUHHUCTPATHBHOM
Nnpoueaypsbl
Cotpynnuk  MO®I] oOecrieunBaeT OpraHu3alMi0  TMOJYYEHUS  Pe3yJsibTara

roCyapCTBEHHOW yCIIYTH U3 TEPPUTOPUATBHOIO OPraHa COLMAIIBHON 3aIUThl HACEJICHUS
U COIVIACOBAHME C 3asBUTEJIEM BPEMEHM JUISl BBIJAYM €My PE3yJIbTaTa TOCYAApCTBEHHOU
YCIIyTH;

3asgBUTENb TOJy4aeT pe3ynbTaT MPEJOCTABICHUS TOCYIapCTBEHHOW YCIIYTH
CEAYIOIIMM 00pa3oMm:

o uepes3 IM4HbIM KabuHet Ha [loprane;

o JMYHO (WM dYepe3 [OBEPEHHOE JHI0) oOpamaercs K coTpyaHuky MOLI,
MPEACTABISIS JOKYMEHT, YIOCTOBEPSIOIIMA JIMYHOCTb, PACIHCKY O MpUEME
noKkyMeHTOB B M®II u nmonyyaer B Ha3HAYEHHOE BpEMsI PE3yJIbTaT IPEAOCTABICHUS
rOCyJ1apCTBEHHOM YCIIyTH;

Cotpyngauk M®Il dopmupyer apxuB dSICKTPOHHOTO Jefia 3asBUTENS, TJIE
oOecrieunBaeTcsi €ro XpaHEeHWe i HCIOJB30BaHUS B IEISAX  IMOATOTOBKHU
WH()OPMAIIMOHHO-aHATUTUYECKUX ~ MAaTepuajoB IO  pe3yJbraraM  OOCIy>KHBaHUS

3asButene B MOI].

@opMbl TMOJYUYEHUS] JOKYMEHTOB, IOJITBEPKIAIOIIMX PE3YJIHTAT BBIIOJHEHUS
aIMUHUCTPATUBHOMN IIPOIICAYPHI, MPEICTABICHBI B TAOIHIIC 2.

Tabmuma 2 - Popmbl MOJYyYEHHUS ITOKYMEHTOB, MOJITBEP)KIAIOIIUX PE3yJIbTaT
BBINOJIHEHUS AJIMUHUCTPATUBHOMN MTPOLETYPHI

Ne HaumeHoBaHve Popma nonyyeHns 4OKyMeHTa, NOATBEePXAaoLLEero pesynbTaT ycnyru
[OKYMeHTa,
MOATBEPKAAIOLLENO OuHas dopma 3aoyHasi popma Yepes MoL|
pesynbTar
ByMaxHbIN 3MEKTPOHHbIN | ByMaXHbIN BymaxHo- 3NEKTPOHHbIN OneKTPOHHbIV
BbINOMHEHUS
. | BK, BU BU, 3MEKTPOHHBIV BM BU, 1 GyMaxHbIN
aaMWHUCTPATUBHOW A A A P A A y
BUA
npoueaypbl
1. Pacnucka, B [oKkyMeHT, [oKyMeHT, 1.CkaH-konus [OKyMeHT, [okymMeHT,
KOTOpoMn 3aBEpEHHbIN 3aBEpEeHHbIN DOKyMeHTa, 3aBEpeHHbIN 3aBEpEHHbIN
yka3blBaeTcs pyKonucHom pyKkonucHom ccopmumpoBaHHoro | JLUM pyKonucHom
KONM4yecTBO NOAMNMCHI0 NOAMNMCHI0 B OymaxxHoOM Bue | OTBETCTBEHHOro | MOAMMUCHIO

19



NPUHATBIX cneuuanucra, cneuuanucra, 2.dakcmunbHoe COTPYAHMKa COTpyAHVKa
[OKYMEHTOB, NPUHSABLLETO NPUHABLLETO cooblLueHve, Mol
perncTpauvioHHbIN 3anBneHve 3anBneHne copgepxallee Nnn
HOMep 3asBreHus, (BblpaeTcs (oTnpaBnseTcsa | AOKYMEHT, 3MNEKTPOHHbIN
hamunua n TNINYHO 3aKa3HbIM cchOPMUPOBaHHBIV [OKYMEHT,
noAnuchL 3as8BUTENI0) NUCbMOM WInn B OymaxxHoMm Buae 3aBEpPEHHbIN
crneumnanucTa, Kypbepom) aun
NPUHSABLLETO COTPYAHVKa
3asiBreHne Mol
2. YBenomneHune o6 [lokyMeHT, - [okyMeHT, 1.CkaH-konus [okyMeHT, [lokymMeHT,
OTKase B npueme 3aBEPEHHbIN 3aBEPEHHbIN OOKyMeHTa, 3aBEPEHHbIN 3aBEpPEHHbIN
3asBneHns n pyKonucHom pyKonucHom cchopmmpoBanHHoro | OLM pyKonucHowm
[OKYMEHTOB NOAMNMCLI0 NOAMNMCLIO B OymaxkHom Buae | oTBeTcTBeHHOro | noanucbio
cneuuanucra, cneupanucra, 2.dakcmunbHoe COTPYAHMKa COTpyAHVKa
NPUHSABLLErO NPUHSABLLErO coobLeHve, MoLL
3anBneHve 3anBneHve copepxallee Nnn
(BblpaeTcs (oTnpaBnseTcsa | AOKYMEHT, 3NEKTPOHHbIN
TNINYHO 3aKa3HbIM cchOpPMUPOBaHHBIV [OKYMEHT,
3as9BUTENH0) NUCbMOM UNn B OymaxHom Buae 3aBEPEHHbIN
Kypbepom) aun
COTPYAHVKa
Mol

2. Paccmompenue 3aa6i1eHus u npeocmasieHHblX 00OKYMeHM 08

1) ropuagnyeckue (akrTbl, ABIAONIMECH OCHOBAHMEM UISl Hayaja
aIMHHHUCTPATUBHON NPOLEAYPbI

OcHoBaHMEM [JI Hayajga aIMUAHHCTPATUBHOM MPOLEAYPHI SBIIETCSA 3asBIICHHUE
rpaXJaHUHA C HEOOXOJIMMBIMU TOKYMEHTaMU, MPUHATHIE OPraHOM COLMAIBHOM 3alUTHI
HaCEeJIEHUS WM MHOTO(PYHKIMOHAIBHBIM LIEHTPOM.

2) cBeleHUA O JOJIKHOCTHOM JIMIE, OTBETCTBEHHOM 32 BBINOJIHEHUE KaKI0I0
aIMHUHHUCTPATUBHOIO JCHCTBUHA, BXOAALIEr0 B COCTAB AJAMHHUCTPATUBHOMU
npoueaypsl

PaccmoTpenue 3asBieHHS TpaxJaHWHA C HEOOXOJUMBIMH  JOKYMEHTaMU
OCYILECTBIISIET CHELUAINCT OPraHa COLMAIBHOW 3aIlUThl HACEJIEHUs, OTBETCTBEHHBIN 32
pacCMOTpEeHME 3asBJICHUS Ha BBILJIATY MocoOus U OQOpMIIEHHE JAOKYMEHTOB IS
IIPENOCTAaBIIECHUS TOCYIAPCTBEHHON YCIIYTH.

3) comepxaHHe KaKI0r0 aAMUHUCTPATHBHOIO ACHCTBHS, BXOAAIIECI0 B COCTAB
aJIMMHUCTPATUBHOM MPOLEAYPbI, NPOAOJKHUTEJIbHOCTh M (MJIM) MAKCHUMAJIbHBIH
CPOK €ro BBIIOJIHECHUS

CrennanucT, OTBETCTBEHHBIN 3a pacCMOTPEHHUE 3asBJICHUS Ha BBIILJIATY MOCOOHS U
oopMIIeHUE JOKYMEHTOB JUIsl MPEJOCTABICHUS TOCYAAPCTBEHHON YCIYTH OCYILIECTBIISIET
BBOJl HMH(popManuu B 0a3y JaHHBIX M[OJydyaTejaed Mep COLUAIBHON MOIAECPKKH,
pacneyaTbiBaeT BbIXOJHBIE (OPMBI, MPEITYCMOTPEHHBIE MPOrPAMMHO-TEXHHUYECKUM
KOMIUIEKCOM, I10 BCEM 3asBJIEHHBIM M€paM COLUAIBHOU MOAIEPIKKU.

4) KpUTEpUHU NPUHATHS PelIeHUs

Crienmanuct, OTBETCTBEHHBIN 32 PACCMOTPEHUE 3asBJICHUS Ha BBIILJIATY MOCOOUS U
oopmiieHHnEe JOKYMEHTOB JUIsl MPEAOCTaBICHUS TOCYAapCTBEHHOW YCIyrd MPUCBAaUBAET
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HOMEp IpoTokoly. HoMep mpoTokoyia COOTBETCTBYET HOMEPY, MOJ KOTOPBIM 3asBICHUE
3apeructpupoBaHo B JKypHane perucrpanuu 3asBICHUN Ha  MNPEJOCTaBICHHE MEP
coluaabHON noaaepkku (mpuiaoxenue Ne 4,5).

S) pe3yabTar aJIMUHUCTPATHBHOH NpOUWEeAYPbl M TOPSA0K MNepeaadyu
pe3yjabTara

CrennanucT, OTBETCTBEHHBIN 3a pacCMOTPEHHE 3asBJICHUS Ha BBHITLJIATY MOCOOUS U
oopMIIeHUE TOKYMEHTOB JIJIsi MPEJOCTABICHUSI TOCYJapCTBEHHOM YCIyTH MOAIIUBAET B
JUYHOE JIEJI0 TIPOEKT PpACHOPSIKEHHS, MPOTOKOJ], MPEACTABICHHBIE TPaXIaHUHOM
JOKYMEHTBI, a TaKK€ BBIXOJHBIC (HOPMBI, MPETyCMOTPEHHBIE MPOTPAMMHO-TEXHHYESCKIM
KOMILUIEKCOM, 10 BCEM 3asiBJICHHBIM MEpaM COLIMAIbHOM MOJIEPKKHU; HYMEPYET CTPAHUIIbI
B JIMYHOM JieJie, BIOMCHIBAET IMPEJCTABICHHBIC JOKYMEHTHI B OIUCh JOKYMEHTOB,
BXOJSIIIUX B JTMYHOE JIETIO.

6) cnocod d¢ukcanum pe3yJbTaTa BbINOJHEHUS AAMUHUCTPATHBHOI
npouexypsbl

CrenunanucT, OTBETCTBEHHBIN 3a pacCMOTPEHHE 3asBJICHUS HA BBHITIJIATY MOCOOUS U
oopMiieHHE JTOKYMEHTOB JUIsl TPEJOCTABICHHUS] TOCYJApPCTBEHHON YCIYru Tmepeaaet
JUYHOE JIEJI0 TOJydaresss MocoOusl Ui MPOBEPKU CHEIUATKUCTY, OCYIICCTBIISIONIEMY
KOHTPOJIbHBIE (DYHKIIUU.

AIMUHUCTpaTUBHas Tmporeaypa «PaccMoTpeHue 3asBICHHS W TPEICTABICHHBIX
JIOKyMEHTOBY BBITIOJIHSIETCS B T€UCHHE 4 pab0oUMX JHEH.

OOGpamienue 3asBUTENsE C JOKYMEHTaMHU HE MOXKET ObIThb OCTaBlieHO 0€3
PacCMOTPEHUSI UM PACCMOTPEHO C HAPYIIEHHUEM CPOKOB IO MPUUUHE TTPOJIOKUTEIHLHOTO
OTCYTCTBUS (OTIYCK, KOMaHIAMUPOBKA, OO0JIE3Hb M TaK Jajee) WIA YBOJbHECHUS
JIOJKHOCTHOTO JIMIIA, OTBETCTBEHHOTO 32 MPEA0CTaBICHNUE IOCY1IapCTBEHHOMN YCIIyTH.

3.1Iposedenue KOHmMpoOa NPABUTLHOCHU PACCMOMPEHUA 3AA6/1EHUA U
npeocmaesieHHbIX OOKYMEHM 08

1) rwpuanuyeckne (akrTbl, ABIAONIMECS OCHOBAHMEM Uil Havaja

aIMUHHMCTPATHBHOI NPOLEAYPbI

OcHoBaHueM JUisi Hayaja aAMUHUCTPATHUBHON MPOLIEAYPHI SIBISETCS MOCTYIUICHHE
JUYHOTO JIeJia ToJTydatensi mocobus (nanee - JudaHoe Aeno) ¢ popmoit «CrUCOK TUYHBIX
e, ¢ KOTOPBIMU TI1a paboTay Ha MPOBEPKY.

2) cBeleHUA O JOJKHOCTHOM JIMIE, OTBETCTBEHHOM 32 BBINOJIHEHHE KaKI0I0
aIMHUHHUCTPATUBHOIO [JCiCTBUS, BXOAAIIEr0 B COCTAB AJAMHUHUCTPATHUBHOMH
npoueaypsbl

[Ippuem MakeTa JMYHOTO Jeja MPOU3BOAUT CHEIUMATUCT OpraHa CoIHMaIbHOMN
3aIUThl HACEJICHUS, OCYIIECTBIISIIOLINN KOHTPOJIbHBIE (DYHKITUH.

3) coaepi:kaHMe KAXKA0I0 AIMUHUCTPATUBHOIO JACCTBHUS, BXOASIIEI0 B COCTAB
aJIMMHUCTPATUBHOM MPOUEAYPbI, NPOAOJKHUTEILHOCTh M (MJIM) MAKCHUMAJbHBIU
CPOK €ro BbINOJIHEHUS

[Ipu mocTyrniaeHun MakeTa JIMYHOIO Jejia CHEeUHAIUCT OpraHa COIMAIbHON 3alUThI
HACeJICHUS, OCYIICCTBIISIONIMNA KOHTPOJbHBIE (YHKIIMU, TMPOBEPSIET C MNPUMEHEHHEM
MpPOTPAMMHO - TEXHUYECKOTO0 KOMIUIEKCA IPOTOKOJ, TPOEKT PACHOPSIKEHUS O
MpeaocTaBieHnd MO0 00 OTKa3ze B MPEAOCTABICHWU TOCYJIApCTBEHHOW YCIyTH, Ha
OCHOBaHUHU JIOKYMEHTOB, UMEIOIINXCSI B MAKETE JTMYHOTO JIeJIa:
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coOmoeHre TpeOOBaHUN JEHCTBYIOIIETO 3aKOHOJATENbCTBA TMPU  ONpPEIEICHUU
npaBa Ha MPEJOCTABICHHE TOCYJAapCTBEHHON YCIyTrd, CPOKUM Ha3HAYEHUs, pa3Mephbl
noco0Owusi, COOJI0/IEHNE YCTAHOBIIEHHBIX CPOKOB PACCMOTPEHUS 3asIBICHMUS;

NpaBUIBLHOCTh O(OPMIICHMS 3aBJIICHUS O HA3HAYECHUU TOCOOMsS, B TOM 4YHUCIE
CHEUATUCTOM, IPUHSIBIIUM JOKYMEHTHI;

HaJIM4Me B TMPEACTABICHHBIX MOJIMHHUKAX JOKYMEHTOB J1aT BbIJauM, MOJAMKCEH
YIOJHOMOYEHHBIX JIUI], leYaTeld OpraHu3aluii, OCHOBaHUH BbIIAUU;

coOJII0IeHNE NTOPAJIKA 3aBEPEHUS KOIUKA JOKYMEHTOB, UMEIOIINXCS B JIETIE;

HAJIMYUE PACNEYaTKH BBIXOTHBIX (OPM;

NOPSJIOK MOAIIUBKA JOKYMEHTOB:

pacrnopsiKeHue,

IPOTOKOJL.

3asiBJICHUE IPaKIaHHUHA;

Kaxxnplii AOKyMEHT, Npe/CcTaBIEeHHbI 1100 O(OPMIICHHBINH TMOCIe Ha3HAYCHUS
ocoOusl, MOAIIMBAETCS B KOHEL IMYHOTO JIeJia U UMEET OYepeTHON HOMEp;

HYMEPALMIO CTPaHHUL, HAJIMYME OMHMCH JOKYMEHTOB, BXOASIIMX B MAKET JMYHOIO
nena;

IPAaBWIBHOCTh O(OPMIICHUSI MPOEKTA PACIOPSIKEHUS O MPEAOCTaBICHUU JHUO0 00
OTKa3€ B MPEJOCTABICHUH I'OCYJaPCTBEHHOM YCIYTy, IPUCBOCHUS HOMEPOB;

IPAaBWIBHOCTh MEPEHECEHUsI Ha 00JIO)KKY MakeTa JIMYHOrO Jejla BCeX TpeOyeMbIX
PEKBU3UTOB.

4) KpuTepuU NPUHATHS PelICHUs

CrenuanucT, OCYIIECTBISIIONIMI KOHTPOJIbHbIE (DYHKIIMH, BEIET KOJUYECTBEHHBIM
Y4YEeT MPOBEPEHHBIX JOKYMEHTOB, YUET U aHAJIU3 OMIMOOK, JOMYIIEHHBIX IPH ONPEACIICHUN
mpaBa Ha  MPEJOCTaBICHUE  TOCYAApPCTBEHHOW  YCIYTM,  YYHMTBIBAET  CYMMBbI
MpEeAYNPEXICHHBIX MEperiaT U HeIoIIar.

5) pesyabrar aIMHHHUCTPATHBHOM NpPOLEAYPbI M TMOPSAOK IepeAaydu
pe3yJabTara

[Tpu oGHapyxeHHH OMMOKM JIMYHOE [0 He3aMEeIMTEIbHO HAaIlpaBisieTcss Ha
I0paboOTKy CIELMAIUCTY, KOTOPBIA €ro rOTOBWJI, U BHOBb HepeAaercs ISl MPOBEPKH
CHELMAIIUCTY, OCYIIECTBISIOUIEMY KOHTPOIbHbIE (QYHKIHH.

6) cnocod0 d¢ukcanum pe3yJibTATa BbINOJHEHUS AJAMUHUCTPATUBHOM
npouexypsbl

[IpaBunbHOCTH BBOAA HHPOpMALMU B 0a3y AaHHBIX MOJydaTeaed Mep COLUaIbHOM
MOAJIEP)KKA M OOOCHOBAHHOCTH MPOEKTa PACIOPSHKEHUS O MPEeNOoCTaBIE€HUU JIMO0 00
OTKa3e B TNPEIOCTaBICHUM TOCYJAPCTBEHHON yCIyrd, O(OPMIEHHOIO MPOTOKOJIOM,
MOATBEP)KAAETCS JIMYHBIM IITAMIIOM CHEIUAINCTA, OCYLIECTBISIOEr0 KOHTPOJIbHBIE
(GyHKLIMH, C YKA3aHUEM J1aThl IPOBEPKH HA KaXKJIOM ITPOTOKOJIE.

Jluuynoe geno (mpu OTCYTCTBHM OIMMOOK W 3aMeYaHWW) HampaBisieTcs s
pPaccCMOTpPEHMsI M BBIHECEHUS PACHOpPSHKEHUS O NpeaocTaBieHuH Ju00 00 OTkaze B
IIPEAOCTABIEHUN FOCYJaPCTBEHHON YCIYI'M PYKOBOJIWTEIIO OpraHa COLMAJIBbHON 3aIUThI
HaCeJICHUS.
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AnvuHucTtpatuBHas — npouenypa  «lIpoBeneHue  KOHTpOJIsI — MPaBUIIBHOCTH
PaCcCMOTPEHHUs 3asIBJICHUS U IIPEICTABICHHBIX JTOKYMEHTOB») BBIIIOJIHIECTCS B TEUEHUE 2
JTHEH.

4, IlIpunamue pewienua 0 npedoCmMasieHuu audo 00 omkasze ¢ npedoCmasnieHuu

20Cy0apcmeenHou yCuy2u

1) rwopuanyeckue (GakrThl, SABJIAIIKECS OCHOBAaHMEM JUIS  Havyaja
aIMHUHUCTPATHBHOM NPOLEAYPHI

OcHoBaHMEM JI1 Hayala aJMUHUCTPATUBHON MPOLEAYPHI SABIAETCS MOCTYIUICHHUE
PYKOBOJIUTEIIO OpraHa COLMaIbHON 3aIUThl HACEJICHHS JIMYHOTO JIeNa.

2) cBeleHHS O JOJKHOCTHOM JIMIE, OTBETCTBEHHOM 32 BBINOJIHEHHE KAXKI0I0
aAMUHUCTPATUBHOIO0 JEHCTBHMS, BXOAAIIEI0 B COCTaB AJAMHHHCTPATHBHOMI
npouexypsbl

PykoBogutenb opraHa COLMaJIbHOM 3alllMThl HACEJNEHUA MPUHUMAET Ha
PaCCMOTPEHHE JOKYMEHTBI, ITOAIINTHIE B JINYHOE JIEJIO.

3) comepxaHHe KaKI0r0 aAMHUHUCTPATUBHOIO JCCTBHS, BXOASAIIECI0 B COCTAB
aIMUHUCTPATUBHOM NPOLEAYpPbl, MPOAOIKHUTEIBHOCTh M (MJIH) MAKCHMAJIbHBIN
CPOK €ro BbIIOJTHEHUSA

PykoBoauTenb opraHa COUMAJbHOM  3alUTHl  HACEJIEHHWA  paccMaTpUBacT
JOKYMEHTBI, TOAIIUTHIE B JINYHOE JIETIO0.

4) KpuTEepUU NPUHATHS PelICHUSs

PykoBoauTenb opraHa couuaabHOM 3alIUThl HACEIEHUS BBIHOCUT PACIOPSIKEHUE O
MPEAOCTABIEHUN TOCYIApCTBEHHOW YCIYyTd WM paclopsbkeHne 00 OTKa3e B ee
MPEIOCTABIEHUH, YTO CBUJIETEILCTBYETCS €r0 MOJANUCHIO B PACIIOPSIKEHUU U 3aBEpsAETCA
MEeYaThIO0 OpraHa COIMaIbHON 3aIUTHI HACEJICHHUS.

5) pe3yabTar aIMUHUCTPATHBHOM NpPOUHEAYPbl M TMOPSAOK INepeaaydyu
pe3yJabTara

PykoBoauTens opraHa COLMAIBHOM 3alIUThl HACEIEHUS IEPENAcT CIELUATHUCTY
opraHa COLMAaJbHOM 3allMThl HACEJIEHMs, IMOATOTOBUBLIEMY JIMYHOE JEJ0, KOTOPBIN
(bukcupyer pe3yabTaT NpeA0CTaBICHUs FOCy1apCTBEHHON YCIyTH:

HA OCHOBAHUM PaCIOPSHKEHMS O MPENOCTABICHUH F'OCYJaPCTBEHHOM YCIYTrd BHOCHUT
COOTBETCTBYIOIIKE 3anucH B JKypHan perucrpauuu 3asBJICHUN Ha NPEIOCTaBICHUU MeEp
COLMAIBHOM TTOAAEPKKH (TTpuiiokeHueNe4);

BHOCHUT COOTBETCTBytomue 3amnucu B JKypHanm o0 oOTkKa3ze B MNpeJoCTaBICHUU
rocyaapcTBeHHOU yciyru (mpuinoxenue Ne6) u  BbIIAET 3asiBUTENIO YBEIOMJIEHUE 00
OTKa3e B MPEAOCTABICHUN FOCYAapCTBEHHOU ycinyru (mpuiioxxkenue No7) .

YBeNOMIICHHE HaNpaBisAETCs 3asBUTENI0 B S-IHEBHBIM CPOK IIOCIE NPUHATHS
pelIeHus O MPeA0CTaBIECHNUN 100 00 0TKa3e B MPEIOCTaBICHUH IOCY/1IapCTBEHHOMN YCIyTU
B yBenomienun o0 OoTKa3e B MPEAOCTABICHUU TOCYJApPCTBEHHOM YCIYTHM YKa3bIBarOTCS
MPaBOBbIE OCHOBAaHMSI TAaKOTO OTKa3a, a TaKXe MPUKIAABIBAIOTCS  JOKYMEHTHI,
IIPE/ICTABIICHHBIE 3asBUTEJIEM. YBEIOMIICHHE C NPUIIOKEHHEM YKa3aHHBIX JOKYMEHTOB
HAIPAaBIISETCS 3aBUTEIIO CIIOCOOOM, MO3BOJISIOUINM MOATBEPAUTH (PAKT U JaTy BO3BpaTa.

6) cmocod ¢uxkcanum pe3yabraTa  BbIIOJHEHUS] AAMUHUCTPATHBHOMH

npoueaypsbl
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OOmmii MakCUMalbHBIA CPOK BBIIOJHEHHS aJIMUHUCTPATUBHON MPOLEAYPHI
«IlpunsiTHE pemieHHs O MpenocTaBleHUH JHOO0 00 OTKaze B MPEJOCTaBICHUU
roCy/1lapCTBEHHOM yCIyTU» HE JOJDKEH MpeBbIIaTh 1 pabouunii 1eHb.

5. @opmuposanue 6vin1amMHbIX OOKYMEHMOE U UX Nepedaua op2anu3auui,
ocywiecmenarueil 6bInaamy

1) rwpuanyeckue (GakrTpl, SABJIAOIIKECS OCHOBAHMEM JUIS  Havyaja
aIMHUHUCTPATHBHOM NPOLEAYPHI

OcHoBaHMEM JI1 Hayala aJMUHUCTPATUBHON MPOLEAYPHI SABIAETCS MOCTYIUICHHUE
JUYHOTO JIeJa CIEeLUAINACTY MO BBIILJIATE.

2) cBeleHHS O JOJKHOCTHOM JIMIE, OTBETCTBEHHOM 32 BBINOJIHEHHE KAXKI0I0
aAMUHUCTPATUBHOIO JEMCTBHUS, BXOAAILLEI0 B COCTAB AJAMHMHHMCTPATHBHOM
npouexypsbl

Crenuanuct, KOHTPOJHMPYIOMIMKA oOmepanud 10 (QOPMHUPOBAHUIO BBIILIATHBIX
JOKYMEHTOB, CHEIUAIMCT I10 BBIILUIATE U aMUHUCTPATOp 0a3 JAHHBIX BBINOJIHSIIOT B 0a3e
JAHHBIX NOJIy4aTesIeld Mep COLMAIBHON NOIIEPIKKU IPOBEPKY.

3) conepxaHHe KaKI0r0 aAMUHUCTPATHBHOIO ACCTBHS, BXOAAIIECI0 B COCTAB
aIMUHUCTPATUBHOM NPOLEAYpPbl, MPOAOIKUTEIBHOCTh M (MJIH) MAKCHMAJIbHBIN
CPOK €ro BbIIOJTHEHUS

Crenuanuct, KOHTPOJMPYIOIIMKA oOmepauud Mo (GOPMHUPOBAHUIO BBIILIATHBIX
JOKYMEHTOB, BBINOJHSET B 0a3e JaHHBIX IOJIydaTeldedl Mep COLMalIbHOM MOJAECPKKU
MIPOBEPKY:

CYMMBI K BBIILJIATE;

OIOPKETHBIX UICTOYHUKOB (DHHAHCUPOBAHUS;

aHAIMTHYECKUX UCTOYHHUKOB,;

croco0a BBITIATEL

BBITUIATHBIX PEKBU3HUTOB.

O npoBeeHHOM TPOBEPKE AEJIa€T OTMETKY KOHTPOJIBHBIM IITEMIIENIEM B IIPOTOKOJIE
JIMYHOTO JIeJIa MoTydaTess Hocoous.

CrienramucT 1o BbIILIATE:

(dbopMupyeT BhIIJIATHBIE JOKYMEHTHI;

nocie (OpMHUPOBaHUS BBIIIATHBIX JOKYMEHTOB (DOPMHUPYET U IPOBOJUT aHAIU3 IO
CJIEIYIOLMM CITMCKaM 10 BCEM BUAAM BBIILIAT:

CIIMCKA JI€J1, HE MTONAaBUIMX B BBIINIATHBIE TOKYMEHTHI,

YKypHaja ABUKEHUS JICHEKHBIX CPEJCTB MO0 BCEM COCOOaM BBITUIATHI;

B3aMMOPACYETOB MO BBHIILJIATE.

Crneunanuct, KOHTPOJMPYIOMIMI omnepauuu 1Mo (OPMUPOBAHUIO BBIIIATHBIX
JOKYMEHTOB, MMPOBEPSIET NPABUIBHOCTD U MOJIHOTY ONEPALIHA.

AnMuHucTpaTop 0a3 HaHHBIX Teped (OPMUPOBAHUEM BBIMIATHBIX JOKYMEHTOB
BBITIOJIHSIET KOHTPOJIb 0a3bl JAHHBIX U I100ANBHBIN KOHTPOIb 0a3bl JAHHBIX.

4) KpUTEpHUHU NMPUHATHS PelIeHUs

Crenmanuct 1o BbIuiate GOpMHUPYET BHIIIATHBIC JOKYMEHTHI:

B BUJE BEIOMOCTEH Ha JOCTaBKYy CyMM MOCOOWs OpraHu3alusMu ¢eaepanbHOR
MOYTOBOW CBSI3M WM HUHBIMU CYOBEKTaMH, OCYIIECTBISIOIIUMHU JAESITEIbHOCTh II0
JOCTaBKe MOCOOMS MO KaXIOMYy MouTtaMTy DenepanbHOro YHUTAPHOTO MPEANPHUSATHSL
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«IToura Poccun» (®I'YII «lloura Poccum») mo nare BBIIATEI B COOTBETCTBUU C
YTBEPKJICHHBIM I'pa@uKOM BbIIaThl. OCYLIECTBISET Mepeaady BeIOMOCTEH Ha MOYTaMT
OI'VIT «louta Poccum» minu MHOMY CYOBEKTY, OCYIIECTBISIOIIEMY JESITEIbHOCTh IO
NOCTaBKE COLIMANbHBIX BBIIUIAT, HE NO3[JHEE 2 JHEW [0 HACTYIUIEHUS BBIILJIATHOTO
nepuoja. K BegoMocTsM Ha JOCTaBKY MOCOOMS MPUJIATAIOTCS PEeecTp - OTYET B Tpex
AK3EMILISIPAX U COMTPOBOAMUTENBHASL ONTUCH B IBYX IK3EMILISIPAX;

B BHUJE CIHUCKOB JUIsl 3a4MCIIEHUS CYMM I[OCOOMsS Ha cueTa MojydyaTenei
KPEOUTHBIMU OPraHu3alusiMA 1O KaXIOMYy OTHEJICHHIO KPEAUTHOM OpraHU3aluu.
OcyiiecTBisI€T IEepeavy CIHUCKOB B KPEIUTHYIO OPraHU3alHUIO ISl 3a4HCIICHUs Ha cyeTa
noyyvaresied B 3JeKTpoHHOM Buae. K crmckam Juisi 3a4MCIIEHUs COLMAIBHBIX BbILIAT
MIPUJIAraeTCsl CONPOBOAUTENBHAS OMUCH B IBYX 3K3EMILUIAPAX.

Crenuanuct, KOHTPOJHMPYIOMIMNA oOmepanud 10 (OPMHUPOBAHUIO BBITLIATHBIX
JOKYMEHTOB, MPOBOJUT OKOHYATEIbHBIM KOHTPOJb MO BCEM BBIIUIATHBIM JIOKYMEHTaM,
MOJITOTOBJIEHHBIM K TMepefadye opraHu3anusM (enepaibHOW MOYTOBOM CBSI3M WM MHBIM
CyOBEKTaM, OCYILIECTBISIOUIUM JESITEIbHOCTh 10 JOCTaBKE COLUAIbHBIX BBILJIAT B
COOTBETCTBUH C 3aKIIOUEHHBIMU JIOTOBOPAaMU (COTJIALLIEHUSIMH ).

5) pesyabrar aIMHHHUCTPATHBHOM NpPOLEAYPbl M TMOPSAOK IepeAadu
pe3yJabTara

[IpenocraBiieHre rocyJapCTBEHHOM YCIYTH 3aBEpLIACTCS IPU IEperade OpraHom
COLIMAJIBHOM 3alIUThI HACEJICHMSI BBIIIJIATHBIX JIOKYMEHTOB B BHJIE BEIOMOCTEN U CIIMCKOB
KPEIUTHBIM OpTaHU3ALMIM, OpraHu3alusIM (enepaabHOM MOYTOBOM CBSI3M WM HHBIMU
CyOBeKTaM, OCYILECTBIIOMINM JI€ITEIbHOCTh IO JOCTABKE COLMAIbHBIX BBIIUIAT, B
COOTBETCTBUH C 3aKJIFOYEHHBIMU JIOTOBOPAMHU (COTJIAIIICHUSIMH ).

6) cmocod (Pukcauuu Ppe3yjbTATA  BBINOJHEHUS AAMUHHMCTPATHUBHON
npouexypbl

OOmmii MaKCUMalbHBIA CPOK BBIITOJHEHHUS aJIMHUHHUCTPATUBHOM MPOLEAYPHI
«DopMHpOBaHME  BBIIUIATHBIX  JOKYMEHTOB M WX  Ilepefaya  OpraHu3alluu,
OCYIIECTBIISIOLIEH BBIMJIATY» HE JOJKEH MPEBBIILIAThH 2 pad0oUnX JTHEH.

Onucanue nociedosamenibHOCIMU AOMUHUCMPAMUBHBIX NPOUEOYD NO
OP2aHU3AUUU 6036PDAMA OCHEICHBIX CPEOCHE NPU HEO0OOCHOBAHHOM NOSYYUEeHUU
20Cy0apcmeenHoul yciyzu

OcHoBaHueM i Hayajga aJIMHUHUCTPATUBHOW MpOLEAYpPbl BO3BpaTa JAEHEKHBIX
CPEICTB TpU HEOOOCHOBAHHOM TMOJYYEHMHM TOCYJApCTBEHHOM YCIYTU  SIBJSIETCS
oOHapyxeHHne (akTa HEOOOCHOBAHHOTO MOJYYEHHUsl TOCYIapCTBEHHOM YCIYrH 1O BUHE
3asiBUTEJICH, MOJYYalolUX TOCYAAPCTBEHHYIO YCIYry (MpeacTaBiIe€HUE IOKYMEHTOB C
3aBEJIOMO HEBEPHBIMH CBEICHUSIMHU, COKPBITHE JAHHBIX, BIUSIOIIMX HA MPABO MOJTYyYEHUS
rocyapCTBEHHOM YCIYTH).

CyMMBbI TocoOUsl, M3IUIIHE BBITUIAYEHHBIE MOTYYaTeNsIM BCIIECACTBUE MPEICTABICHUS
MMHU JOKYMEHTOB C 3aBEIOMO HEBEPHBIMH CBEACHUSIMHU, COKPBITHS JAHHBIX, BIAUSIIONIUX HA
paBoO TMOJY4YEHHs] MOCOOMS HWIJIM Ha MCYHUCIEHHE HX Pa3MEpPOB, BO3MEHIAIOTCS ITHUMHU
MOJTy4aTeNsIMH, a B CIIy4ae CIopa - B3bICKUBAIOTCS B Cy/1I€OHOM MOPSIKE.

CyMMBbl 1OCOOMS, U3JMIIHE BBIIUIAYEHHBIE [IOJIydyaTeIl0 IO BHHE OpraHa,
HA3HAYMBIIETO MOCOOUs, yIEpKaHHUIO HE MOJUIekKaT, 32 UCKIIOUYEHHEM Cliydasi CUETHOMN
OIIHUOKH.
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B cnywyae ycrtaHoBneHusi ¢akra HEOOOCHOBAHHOTO TMOJYYEHHUSI TOCYAAPCTBEHHOU
yCIIyTY OTBETCTBEHHBIN CIIEHUAINCT BBIIOIHIET OAHO U3 CIEIYIOIINX A€HCTBUM:

TOTOBUT MUCbMEHHOE OOpallleHHE K 3asBUTEIIO, MOJIyYaIOIEMYy TOCYIapCTBEHHYIO
yCIyry, ¢ TpeiJIOKEHHEM B JI0OPOBOJBHOM NOPSAJKE BO3MECTHTh HEOOOCHOBAHHO
[IOJlyYEHHBIE JICHEKHBIE CpEACTBA IIyT€M BHECEHHMsS Ha pACUETHBIM CYET OpraHa
COLIMAJIbHOM 3aIUThl HACEJICHUS;

npeiaraeT 3asBUTEN0, MOJYy4yaroluleMy TIOCYJapCTBEHHYIO YCIYry, Hamlucarb
3asBJICHUE C POCHOOH 3auecTh HEOOOCHOBAHHO MOJTYYCHHBIC IEHEKHBIC CPEICTBA B CUET
OyAyIIuX BBITUIAT (BO3MOXKHO TOJIKO MO OJTHOM M TOM K€ BBIILIATE).

B cayyae oTka3za 3asgBUTENs, MOJYYarOLIEro TOCYJApCTBEHHYIO YCIYry, OT
J0OpOBOJIBHOTO  BO3MEIICHUS] HEOOOCHOBAaHHO TMOJYUYEHHBIX JCHEKHBIX CpPEJCTB,
OTBETCTBEHHBII CIEUUATUCT MPUHUMAET pPEUIEHHWE O B3bICKAHUM HEOOOCHOBAHHO
MIEPEYUCIICHHBIX 3asIBUTEIIO JCHEKHBIX CPEJICTB B CyICOHOM MOPSIKE.

B cnywae mpuHSTHS pelIeHUs O B3bICKAHUU JIEHEKHBIX CPEACTB C 3asBUTEIEH,
MOJIyYaIOLUX TOCYIapCTBEHHYIO YCIYry, B CYIEOHOM MOpSAKE, OpraHbl COLUAIbHON
3AIMATHI HACEJICHHS TIOJJaI0T COOTBETCTBYIOIINE MCKOBBIC 3asBJICHUS B CYJ, YYaCTBYIOT B
KauyecTBE MPECTABUTENS UCTIIA B Cy1I€0HOM IpoLiecce.

Pe3ynbraroM agMUHUCTPAaTUBHON MPOLEAYpPHI SBISAETCS 3a4MCICHUE HEOOOCHOBAHHO
IIEPEUYNCICHHBIX 3asBUTEIAM, IOJYYAIOIIMM TIOCYJapCTBEHHYIO YCIYTY, JEHEKHBIX
CPEICTB HAa PACUECTHBIN CYET MUHTPYAA.

3. AAMMHHCTPAaTHBHAs npoueaypa GopMUPOBaHHS U HANIPABJIEHUS
Me:KBeIOMCTBEHHBIX 3aIIPOCOB B OPraHbl (OpraHu3anum), y4acTByromme
B NIPe0CTABJIEHUHN FOCYAAPCTBEHHBIX H MYHHIIMIIAJIBHBIX YCJIYT

Yactb TOKYMEHTOB, KOTOpasi HE TpeOyeT ydyacTus 3asBUTENS, MOXKET ObITh
MOJIy4eHa B paMKaxX MEKBEJIOMCTBEHHOI'O JOKYMEHTOO0OpOTa CIIETyIOIIUM 00pa3oM:

e B  KauecTBe  OYMaXHbIX  JOKYMEHTOB  TpH  OTCYTCTBUU  CHUCTEMBI

MEKBEJIOMCTBEHHOI'0 3JICKTPOHHOTO B3aumoaeicTBus (namee CMOB);

e B KAuUeCTBE AJIEKTPOHHBIX TOKYMEHTOB npH Hanmnunu CMOB.
e B COOTBETCTBHUU C HOPMAaTMBHBIMU IIPABOBBIMHM aKTaMH, ONPEACIISIOIIMMU MTOPSA0K

PENOCTABIEHUS TOCYJAPCTBEHHBIX 1 MYHULIUITAJIBHBIX YCIIYT.

Me:XBe1OMCTBEHHOE B3aUMOJCHCTBUE MO MOJYYEHHUIO TOKYMEHTOB M MH(pOpMaluu Ha
3asgBUTENSI  OCYILIECTBISIETCA IOCJ€ TOJANUCAaHMs corjacus Ha  oOpaloTKy
NEPCOHAIIBHBIX JAHHBIX 3asIBUTEIIEM.

3.1 HcrpeboBaHue IOMOJHUTEIBHBIX TOKYMEHTOB, KOTOpPbIE HE MOTYT OBITh
coOpaHbl 0€3 y4acTus 3asBUTES.

OcHoBaHueM Jyisl UCTPEOOBaHUSI JOKYMEHTOB SBIISIETCS MOCTYIUIEHHE HEMOJIHOTO
MaKeTa JOKYMEHTOB OT 3asBUTENs, KOTOpPble HE MOTYT OBITh COOpaHbl 0€3 yyacTus
3asIBUTEIIS.

OTBETCTBEHHOCTh 32  UCTpeOOBaHHME  JOKYMEHTOB  HECET  CIHEIHUaNCT,
OTBETCTBEHHBIH 3a MpUEM U UCTPeOOBAaHUE TOKYMEHTOB.

Crenmanuct uctpedyer HeoOXOAUMbIE JOKYMEHTHI, AJIsl 3TOTO:

. MIPOBEPSIET HATTMUME 3asiBUTENIS B Oa3€ NaHHBIX;

. COCTABJISIET COOTBETCTBYIOIIME 3aIIPOCHl U HAIIPaBJISIET UX aJpecaTaM, KON
3arpocoB (JEKTPOHHBIE UM OyMaKHbIE) IPUKIABIBACT K JINYHOMY JIENY;
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3anpockl Ha HEOOXOAUMBIE JOKYMEHTHI OTHPABISIOTCS OAHUM W3 CIEAYIOIIUX
CIOCO0O0B:

e  IpPU JUYHOM OOpalCHUHU;

e IO MIOYTE WJIM C IIOMOIIBIO KYphepa;

e  C HCIOJb30BAHUEM DJIEKTPOHHOU MOYTHI;

e  TOCPEACTBOM OTIPaBKHU (PaAKCUMUILHOTO COOOIICHUS;

o uepes [loprau;

e B Cciyyae mpuema J0KymMeHTOB 4yepe3 M®IL] corpyauuk M®I] obecrnieunBaet
WH()OPMUPOBAHKE 3aSBUTENIS B OTBET HA 3aIIPOCHI 3asIBUTENS MO TeeoHy, P JTUIHOM
oOpalIeH!H WK B 3JIEKTPOHHOM BHJIE IO TEXHOJIOTHSM, IIpeycMOTpeHHbIM B MOI1.

[Ipn HEOOXOAMMOCTH CHELHUATUCT JeIaeT OTMETKY O HaIlpaBJICHHBIX 3aIlpocax C
yKa3aHUEM HAaWMEHOBaHHS anpecara, (aMUIWU, WMEHH, OTYECTBA 3asBHUTENS, HOMEpa
MakeTa JTOKYMEHTOB, KpaTKOM HaWMEHOBAaHUU UCTPEOYEMOro JOKyMEHTA, 1aTe U HOMEpE
3ampoca.

3.2 UcrpeboBaHue MOMOIHUTEIBHBIX TOKYMEHTOB, KOTOPHIE MOTYT OBITH COOpaHbI
0e3 yuacTus 3asBUTEIS

[Ipu BeIOOpE OYHOM, 3a04HOM (POPMBI MPETOCTABICHHUS TOCYIAPCTBEHHON YCIyTU
WIM TpU BBIOOpE TMPEJOCTABICHUS TOCynapcTBeHHOW yciyrun uepe3 MODI[ yacth
JIOKYMEHTOB, KOTOpasi He TpeOyeT y4acTHs 3asBUTENsSI, MOKET OBITh IMOJIydeHa B paMKax
MEXBEJIOMCTBEHHOTO JJOKyMEHTOO0O0POTAa CIEAYIOIIUM 00pa3oMm:

e B KayecTBe OyMaXXHbIX JOKYMEHTOB TMpPU OTCYTCTBUM  CHUCTEMBI
MEKBEJOMCTBEHHOT'0 3JIEKTPOHHOTO B3auMoeicTBus (nanee CMOB);

e B KAa4eCTBE DJIEKTPOHHBIX JOKYMEHTOB ITpH Hannuuu CMOB;

B COOTBETCTBUM C HOPMATHUBHBIMU MPABOBBIMU aKTaMH, ONIPEACIISIIONIUMHU MOPSIAOK
MPE0CTaBIECHUS TOCYIAPCTBEHHBIX U MYHUITUTIAJIBHBIX YCIIYT.

Jns mosiydeHuss HEJAOCTAloOIMX JIOKYMEHTOB COTPYIHUK, OTBETCTBEHHBIN 3a
MOJIYyYEHHE TOKYMEHTOB OT 3asABUTEJIS:

o  @opmupyeT 3ampochl Ha MPEIOCTABICHHE HEIOCTAIONIUX JTOKYMEHTOB B
AJIEKTPOHHOM BHJI€ M 00ECIEUMBACT MX IMOJYyYE€HHUE M3 OpraHu3alil MO0 TEXHOJOTHSIM,
MPEIYCMOTPEHHBIM COTJIALIECHUSIMU u periaMeHTamMmu UH(OPMAITMOHHOTO
B3aUMOCHCTBMUS;

o Ilpu HEOOXOAMMOCTH OpPraHU3YET MOJy4YeHHE JOKYMEHTOB 3a 3asBUTENS Ha
OYMa>KHBIX HOCUTENSIX U OCYIIECTBIISICT UX MEPEBOJ] B DJIIEKTPOHHBIN BUJIL.

MexBeIOMCTBEHHOE B3aMMOJICHCTBHUE M0 MOJYUYCHHUIO JOKYMEHTOB U MH(pOpMAIIIU
Ha 3asBUTENII MOCOOMS OCYILECTBIISETCS MOCJE MOJAMUCAHUS corjacusi Ha oOpaboTKy
MEePCOHATBHBIX JIAHHBIX 3asIBUTEIIEM.

3.3 IloaTBeprkacHUE CBEACHUI O MTPEAOCTABIEHHBIX JOKYMEHTaX

B Tom cnywae, ecnu 3asBUTEIb MPEAOCTaBUI TOJBKO CBEACHHUS O JOKYMEHTax
(cOop KOTOPBIX HE TpeOyeT HEMOCPEACTBEHHOTO YYaCTUsI 3asBUTEINS), TO MOATBEPKICHUE
CBEICHUII O  JOKYMEHTax OCYILIECTBISIETCS B  paMKaX  MEXKBEJOMCTBEHHOTO
B3aMMOJECHUCTBUA.

AJMUHUCTPATUBHBIN TIpoOIleCC HUCTPeOOBaHMS  JOMOJTHUTEIBHBIX JOKYMEHTOB
3aBEpPIIACTCA KOMIUIEKTOBAaHMEM TIOJHOTO TaKeTa JIOKYMEHTOB, HEOOXOIUMBIX ISt
MOJTYYSHUS TTIOCOOUSI.
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4. IlopsiAOK OCYLIECTBJICHHS B 3JIEKTPOHHOM (popMe, B TOM YHCJIe C MCIIO0JIb30BAHNEM
denepanbHOU rocyaapcTBeHHOM HH(POPMALIMOHHOM cucTeMbl « ETUHBIN opTaJ
rocyJapCcTBEHHBIX U MYHHIIHNIAJIBbHBIX YCIyT (GyHKIMIT), peruoHAJIbHOM
rocyaapcTBeHHoO nHpopMmanmoHHou cucteMbl «IlopTas rocyrapcrBeHHbIX U
MYHUIUNAJbHBIX YCJIYT PocToBCKOM 001aCTH) CJIEIYIOIUX AIMUHUCTPATHBHBIX
ycayr
4.1 IlpenocraBiieHne B yCTAHOBJICHHOM MOPSAIKe HH(POPMALMH 3asiBUTEIAM U
olecreyeHue 10CTYNA 3asiBUTeell K CBeIeHUSIM 0 FOCY/AapCTBEHHOM yciayre
CepBuchl ny0Jn4Horo uHGpopMupoBaHus

[ToTeHIManbHBIM MOJIyYaTEIsIM YCIYTH (3asSBUTENSIM) JOJDKHA MPEAOCTaBISATHCS
cienyromas napopmarus:

. CBeneHust 0 MECTOHAXOXKICHUH, KOHTAKTHBIX TenedoHax, rpapuke (pexume)
paboThl OPraHOB COLMATBLHON 3aIIUThI HACEIICHUS;

. KonrtaktHas uadopmarus (TeaedoH, agpec IeKTPOHHOM MoUTh, HOMep KaOMHETa)
CIEIMATIMCTOB OpPTraHa COIMAIbHOMN 3aIlUThl HACEJICHHS], OTBETCTBEHHBIX 32 MIPUEM
JOKYMEHTOB;

. KonraktHas undopmanus (TenedoH, aipec 3IEKTPOHHOM MOYTHI) CIICIUATUCTOB
opraHa COlMaJIbHOM 3alUThl HACEJICHUS, OTBETCTBEHHBIX 32 HH(POPMUPOBAHUE;

. HNudopmarus mo Bompocam mpeocTaBiICHUs TOCYAapCTBEHHON YCIIyTH:

e TIO MEPEYHIO JJOKYMEHTOB, HEOOXOIUMBIX JJI MPEAOCTABICHUS YCIYTH;

e B CIlydae HEBO3MOXKHOCTH MOJy4YCHUS WH(OPMALIUU B DIIEKTPOHHOM BHUJE, O
MCTOYHUKY MOTYYCHHS TOKYyMEHTOB, HEOOXOAMMBIX ISl TOTy4eHHsI TocoOus (opras,
OpraHM3aIlysl U UX MECTOHAXO0XKJIEHHUE);

e IO BPEMCHHM NMPHEMa U BBIAYH JOKYMEHTOB;

¢ TIO CPOKAM BBITUIATHI TOCOOWS;

e TIO PacueTy CyMMBbI BBIIIATHL;

e TIO MOPSAKY O0XKAJTOBAHUS AEUCTBUI (0€31eCTBHS) U PEIICHUH, OCYIIIECTBIIIEMBIX
Y IPUHUMAEMBIX B X0JI€ MTPEIOCTABIEHUS TOCYAapCTBEHHOM YCIIYTH.

CepBuc myOonMuHOTO WHOOPMUPOBAHMS PEKOMEHAYETCS pealn3oBaTh Ha 0Oase
WNuTepHeT-caiiTa oprana conuaibHOM 3alUThl HacenaeHus, Ha 6ase [loprana.

[Ipu peanuzanuu cepBuca myonuuHoro wuHbopmupoBanus Ha 06aze I[loprana
M0JIb30BATENI0 HEOOXOIUMO MPEJOCTABUTh BHIOOP MHTEPECYIOIIETO €0 MyHUIIUIAIBHOTO
oOpa3oBanus. PexoMeHayeTcst peann3oBaTh aBTOMATHYECKUW BBHIOOP MYHHUIIUIIAIBEHOTO
oOpa3oBaHwMsI 1711 aBTOPU30BAHHBIX MMOJIB30BATENCH, B yYETHON 3aMCH KOTOPBIX HMEIOTCS
CBEACHHUS O MYHHIIMIAILHOM OOpa30BaHUM, HA TEPPUTOPUU KOTOPOTO OHU HAXOMAATCA

(IpoXKUBaIOT).
[lo HacTymjaeHHIO YCTaHOBJICHHOTO BPEMEHHM WIM KOMaHAE oleparopa
WHUIUUPYIOTCS:
. pasMernieHne uian u3mMeHenne Ha [lopTane rpaduka nmprema rpaxias;
. pa3Mmenienue uiau u3MeHenue Ha lloptane mHpopmanuu o0 ycinyre (CBeneHust o

HEOOXOMMMBIX 11 ohOpMIICHUS YCIyrd nokyMeHTax; CBeleHHs O MecTax Npuema
JOKYMEHTOB (ajjpeca, MapmipyThl Mpoe3a Ha OOIIECTBEHHOM M JMYHOM TPAHCIOPTE);
Bpemst npuema nokymentoB; KonrtaktHas mHbopmarms (TenedoH, aapec dIEKTPOHHOU
MOYTHl, HOMEp KaOWHETa) CIeNHUATNCTOB, OTBETCTBEHHBIX 3a TPHEM JOKYMEHTOB;
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KonTaktHas wuHdpopmanus (TenedoH,

OTBETCTBEHHBIX 32 HH)OPMUPOBAHHE.
CepBuchbl NePCOHAIN3NPOBAHHOIO HH(POPMHUPOBAHUSA
ABTOPHU30BaHHBIM
IpeaocTaBlIeHUE TOCOOUS JOIHKHA MTPEIOCTABIIATHCS CIIEIyIOIIast HHpopMaIms:
O Ha3HAaYEHUU TOCYAAPCTBEHHOU YCIIyTH;
O06 oTka3e B HA3HAYEHUH TOCYJJAPCTBEHHOM YCIyTH;
O npHUHITOM PEIICHUH 10 3asIBJICHUIO — MOJ0KUTEILHOM WIIH OTPHUIIATEIIEHOM C
yKa3aHue HOMEpa U JAaThl PEIICHHUSI,
O cymMe Ha3HAYE€HHOM BBITLIATHI.
ABTOpHU3anms JuIa, 3ampammBaionero nadopmarnuio, Ha [lopTane mpoucxoaut c
nomotpo YCK.

3anpoc

IIOJB30BATCJIA

ITOJIB30BaTCIISIM

IToprana

[Toprana,

VHULAAPYET

IO JaBIITNM

3asBJICHHC

B3aUMOJIEUCTBHE

aBTOMaTHSHpOBaHHOﬁ CUCTEMOU opraHna COHH&HBHOﬁ 3aIlINThI HACCJICHUA.

aZpec DJIEKTPOHHOM TOYTHI) CIEIHAIUCTOB,

Ha

C

OTBeT Ha 3anpoc JOJKEH pa3MelaThes B IUYHOM KaOuHeTe 3asBuTens Ha [loprane.
4.2. Ilonava 3asiBUTEJIEM 3a1POCa H MHBIX IOKYMEHTOB, HEO0X0AUMBIX /IUIA
NpeI0CTABICHHUA FOCYAAPCTBEHHOM YCJIYIH, M IPHEM TAKHX 3a1poca u
JOKYMEHTOB
OnepanuoHHbIE CEPBUCHI
IIpuem 3asiBJICHUI U KOMILJIEKTA JOKYMEHTOB
Omnepannonsbii cepBuc «lIpuemM 3asBiIeHNI U KOMIUIEKTAa JOKYMEHTOBY» PEaIU3yeT

CIEAYIONINE aIMUHUCTPATUBHBIE TIPOLICTYPHI:

. [IpueM u peructpauuss 3asiBJICHUS U JOKYMEHTOB, HEOOXOJUMBIX IS
IIPENOCTABIICHUS YCIYTH, IEPBUYHAS TPOBEPKA TOKYMEHTOB;
. HcTpeboBaHre JOMOJHUTENBHBIX JOKYMEHTOB, B TOM YHCI€ B paMKax

MCXKBCAOMCTBCHHOI'O BSaHMOI[CfICTBHH.

DJIeMEHTBI

YYETHOU MOJIEIIH,

npeacTtaBiieHbl B Taomauie No3.
Tabnuma Ne3— DieMeHTHI Y4ETHON MOJCIH, 3aJCHCTBOBAHHBIC

cepBuca «lIpuem 3asBII€HUN U KOMIUIEKTA JIOKYMEHTOBY

3aJICIICTBOBaHHBIE TMpPU peaM3alUl  CEpBHUCA,

IIpY pean3alnu

O6LekT [Cnoco6 peannsaumuu cobbiTus
Ne nnu i Y
CoBuiTne dakT Mpy TpaaULIMOHHOIA Mpu 31eKTPOHHOIA Mpw oKasaH
n./n. cybbekT chopme okas3aHust cbopmMe oka3aHust onyrt depea ML
yyeta ycnyrm ycnyrm yeny P
SggBMTenb 3asBuTenb 3asBUTENb NUYHO
0OPALLACTCA B OpraH - io6pa111aeTes B opraH ||(unu yepes
coumManeHoO 3aLNTE! coymansHoi 3aWwmTel (|nosepeHHoe N1LO)
HaceneHus ¢ HacerneHusa c 06pau_laeTc;| K
SasBIIeHNEM Ha 3asiBNeHMEM Ha coTpyaHuky ML,
npe,uoc;TaBneHmev npegocrtaesneHne npefcraenss
O6palLeHne rocyAapCTBEHHOI FOCYAPCTBEHHO okyMeHT
sasBUTENS 33 CIyr C ’ y
1. |npepocTtaBneHu Vinertudpuumpy Keo)éXO/JMMbIMVI yenym ¢ yAOCTOBEPSIOLIMNA
’ ez 3asBuTENb |oWMe AaHHble OKVMEHTAMMU HeobxoanMMbIMM IMMYHOCTD, 1
3aaBuTENSA AOKY : [AOKYMEHTaMn OOHUM |icokpalLeHHbIN
rocynapcTeeHHo Cneuvanuct opraHa i3 crenvioumx naKeT QoKyMEHTOB
i ycnyru coumanbHoi 3amTel  |lroco6os: Ha nonyJerme
HaceneHus, y
OTBETCTBEHHbIN 33 roCyAapcTeeHHOM
IDMEM [IOKYMEHTOB - C MCNonb30BaHWEM |lyCryrut, KOTopble He
P Y 3NIEKTPOHHOM NOYTHI; |[MOryT BbITh
npoBepsieT AOKYMEHTSI, soGpahl 6e3
ocToBepsioLLme
VA PO - NoCpeacTBOM ydacTuna 3aasurtend
INUYHOCTb 3asiBUTENS, a

29



B Clnyyae oGpalleHust
3aKOHHOTO
npeacraesuTens
rpakaaHuHa -
NOMHOMOYMSI 3aKOHHOTO
npeacTaBUTenNs.

OTNpaBkn
bakCMMUNBHOIO
COO0OLLIEHNS;

- uepes MNopTan.

Cneumanuct opraHa
COL3aLLUNTblI COCTaBNAET,|

CneuunanucT opraHa
cou3awmThbl
cocTaBnseT
CoOTBETCTBYIOLME
3anpochbl u

Cneumanuct opraHa
cousalnTbl
cocTaBnsaeT
COoOTBETCTBYOLINE
3anpochbl 1

WctpeboaHue COOTBETCTBYOLLME HanpasndaeT ux HanpaBnseT ux
NONONHUTENbHBI 3anpockl U HanpaBnsieT |[3asBUTENIO: 3asBUTENIO:
X AOKYMEHTOB, [[ononHuTe [|[3anpoc Ha VX sanBuTento:

2. |KkoTopuie He - C UCMOMNb30BaHNEM |- NPK MUYHOM
MOTYT GbiTh INbHbIE Heobxoavnmble || MY NMYHOM 5MEKTPOHHOI NOYTHI ; |loBpaLLeHm
cobpaHbl 6e3 [AOKYMEHTBI) ROKYMEHTE obpalleHumn 3assutens; 3asBuTensa B MoL;
lydqacTtus - MOCPEACTBOM
3asBUTENS - N0 noyTe OTNpPaBkn - B 3NIEKTPOHHOM

hakCMMUIBHOrO BUAe no
cooOLleHns; TEXHOMNOTNsM,

npeagycMoTpeHHbIM

- yepes MNopTtan B ML

4.3. IlosryyeHue 3asiBUTEJIEM CBeJICHUI 0 X0/1¢ BBINOJHEHUS 3a1POCca 0
NPeI0CTABJIEHNH IOCYAAPCTBEHHOM yCJIYyIH
CepBuchl OnoBeLICHUS

B nauyHom kabunere rpaxaanuHa Ha [lopTane mpu HACTYIUICHUHM CIETYHOUIUX

COOBITUM JTOJKHO OCYIIECTBISATHCS aBTOMATHYECKOE OTIOBEIICHHUE:

. M3MEHEHHE aKTyaJIbHOIO CTaTyCa COCTOSIHUS 3asiBJICHUS,

. HalpaBJICHUE 3allpOCOB BO BHENIHWE OpraHu3aldd JUisl  MOJTBEPKICHUS
NPEOCTABICHHBIX CBEICHUM M\MJIK IS MOJYYCHHS HEOOXOIMMBIX IS TPEAOCTABICHUS
roCyJ1JapCTBEHHOU YCIyTH TOKYMEHTOB,;

. MOJYYEHHE OTBETAa W3 BHEIIHUX OpPraHv3aluil Mo pe3ysibTaTaM MOATBEPXKICHUS
NPEIOCTABICHHBIX CBEJACHUN HW\WIM TOJNydeHUs\HE TOJYYCHHUS HEOOXOIUMBIX JIJIs
MPENOCTABIECHUS TOCYIAPCTBEHHON YCIYTU IOKYMEHTOB,

. HalpaBJICHUE 3alpoca TPaXXJaHWHY HAa YTOYHEHHUHM CBEJICHHM IO MOAAHHOMY
3asIBJICHUIO HA OCHOBE TMOJYYEHHBIX OTBETOB U3 BHEIIHUX OPraHU3alliil.

OrnoBelIeHne TaKXKe JT0HKHO MPOU3BOIUTHCS JJIS Tpa)KJaHWHA, YKA3aBIIETO TaKOM
Croco0 OMOBEIIEHUS - IO 3JIEKTPOHHOW MOYTE, C HUCMHOJb30BAHUEM CITYKObl KOPOTKUX
COOOIILIEHU OTepaTopOB MOOMIIHLHOU CBS3H.

4.4. BzaumojeiicTBue OpraHa UCIOJHUTEIbHOM BjaacTu PocTroBckoi obs1actu,
NPeI0CTABJAIINX IrOCYAaAPCTBEHHYIO YCJIYTYy, C HHBIMM OPraHAMH IoCy/1apCTBEHHOM
BJIACTH, OPraHAMM MECTHOI0 CAMOYIIPABJIEHUS  OPTaHU3AlMSIMHU, YYACTBYHOIIMMU B
NPeI0CTABJIEHUHU IOCYAAPCTBEHHOM YCJIYTH, B TOM 4YHCJIe OPSAI0K U YCJIOBHUS TAKOI0

B3aUMO1eHCTBHUSA
CoObITHS, IPU KOTOPBHIX HHUIMUPYIOTCH MEKCHCTEMHbIE B3aUMOAEHCTBUS
° OOpaitienre 3asBUTENS 3a MPEAOCTABICHUEM TOCYIapPCTBEHHON YCIIYTH Yepe3
[Topramn;
° UctpeboBanne JOMOJHUTENBHBIX JIOKYMEHTOB, KOTOpPbIE MOTYT OBITh
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coOpanbl 6e3 yuactus 3asBuTens. CrienuanucT opraHa COI3aluThl GOPMUPYET 3arpOChI
Ha MPEAO0CTaBIIEHUE HEIOCTAIOIIUX JOKYMEHTOB B 3JIEKTPOHHOM BUJIE U 00ECIEYMBAET UX
MOJIYYCHHS] U3 OpraHu3alil Mo TEXHOJIOTHSIM, MPEIyCMOTPEHHBIM COTJAlICHUSIMU U
perjiaMeHTaMu UHPOPMAIIMOHHOTO B3aUMOICHCTBHUS.

o Ha3nauenue (0TKa3 B Ha3HAYEHUU ) TOCYIAPCTBEHHOMN YCIYTH.

o CBepka pacdeToB ¢ JOCTAaBOYHOM opraHu3anueil. Pacuer oprana coruaibHOM
3aIATBl HACEJIEHUs C JOCTAaBOYHOM OpraHu3aluedl OCYLIECTBISETCS B paMKax
MEXBEJIOMCTBEHHOI'O B3aUMOJICUCTBUS.

o Brlgaya crnpaBkyd O pasMepe W CpPOKax BBIILIATHI MOCOOMS 4epe3 JIMYHBIN
kaOuHeT noJsib3oBaTesns Ha [lopTae.

CocTaB cMe:KHbIX MHGOPMAIMOHHBIX CMCTeM U MHGOPMAIHOHHbIE TOTOKH

o [Topran oOecrieunBaeT nepeaaydy 3asBICHUNA U JOKYMEHTOB B AJIEKTPOHHOM
dbopmMe, 3ampocoB  TOJB30BATENE O  XOA€  MPEAOCTaBICHHS  yCIyrd B
aBTOMAaTU3HPOBAHHYIO CUCTEMY OpraHa COLMAIbHOM 3alIUThl HACEIEHUS.

o ABTOMAaTHU3MpPOBAHHAS CHUCTEMA OpraHa COLMAIbHOW 3aIlUThl HACEIEHUS
nepenaet Ha [lopran cneayrouryro HHpOpMaIHIO:

J CBenieHUsl 0 MECTOHAXOKJCHUM, KOHTAKTHBIX TeledoHax, rpaduke (pexume)
paboThl OpPraHOB COLIMATILHON 3aIUThl HACEJICHUS;

. KonraktHas wuHpopmanus (TeneoH, aapec 3JIEKTPOHHON MOYTHI, HOMEpP
KaOWHETa) CHEeNUaIUMCTOB OpPraHa COLUMAIbHOM 3aIlUThl HACEJIEHHS, OTBETCTBEHHBIX 3a
MIPUEM JIOKYMEHTOB;

o KontaktHas undopmanusa (tenedoH, aapec  DJICKTPOHHOW  TOYTHI)
CHEUMAIMCTOB  OpraHa COLMAJBHOM  3allUThl  HACEJIEHHs, OTBETCTBEHHBIX 32
uH()OpMUPOBAHHE;

J Nupopmaniys mo BompocaM NpeocTaBIeHUs TOCYJapCTBEHHOM YCIIyTH:

® [0 NIEPEYHIO JOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPEIOCTABIEHUS YCIYTH;

e B Clly4ya€ HEBO3MOXXHOCTH TOJYYEHHS] MHPOpPMALUU B 3AJIEKTPOHHOM
BUJIC, TI0 WMCTOYHMUKY TMOJTYYEHUSI JOKYMEHTOB, HEOOXOIUMBIX ISl MOJTy4YEHUs
nocoOwust (opraH, OpraHu3aIus U UX MECTOHAXOXK/IEHUE);

® 110 BPEMEHHU NpUeMa U BbIAA4YH TOKYMEHTOB;

® 110 CPOKaM BBIIIATHI TOCOOUS;

® [I0 pacyeTy CyMMbI BBIILIATHI;

® [0 TOPSAAKY OOXaOBaHUSA JAEUCTBUM (O€3MEeHCTBUS) W PEIICHUA,
OCYLIECTBJISIEMBIX M IPUHUMAEMBIX B XOJI€ NPEJOCTABICHHS T'OCYAApCTBEHHOU
YCIIyTH.

o OTBeT Ha 3ampoc NOJb30BATENS O XO/€ MPEJOCTABICHUS YCIYTH.

4.5. IlosyuyeHue 3asiBUTEIeM Pe3yJbTaTa PEeJ0CTABJIEHUS IOCYy1aPCTBEHHO
YCJIYTH, €CJIM HHOE He YCTAHOBJIECHO 3aKOHOM
1. Ha3nauyeHnue yciayru

Onepanmonsslii  ceppuc  «Ha3zHaueHue  yciuyru»  peajm3yer  CIEIyoLue
aIMUHHUCTPATUBHBIE TPOLIEAYPHI:

o IIpoBepka nmpaBa 3asBUTENS HA MPEAOCTABIEHUE IOCYJaPCTBEHHOMN YCIyTH 110
HA3HAYCHUIO U BBITLIATE TOCOOUS;
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o [IpunsTre pemieHus: 0 Ha3HaYEeHUH (OTKa3e B HA3HAYCHHUH) TOCOOUS;

o Pacuer cymMMBI BBIILIATHI ISl HA3HAYEHUM;

o @opMHUpPOBaHUE BBIIUIATHBIX JOKYMEHTOB M HMX Mepeaada OpraHu3alui,
OCYILECTBIISIOLIEH BBITUIATY.

o DNeMEeHThl YYeTHOW MOJENH, 3aJCHCTBOBAHHBIE NPU pPEATM3ALMHN CEpPBUCA,

npeacTaBiieHbl B Ta0mauie Ne4.
Tabnuma Ned4— DyeMeHTHI YYETHON MOJENH, 3aJCHCTBOBAHHBIC MPU peau3alluu
cepBuca «Haznauenue yciayruy»

ICnoco6 peanusaumnu cobbiTus

O6beKT unm —
n./n. ||CobbiTne CyGBbekT dakt Mpu TpaAULMOHHOM hopme [1pm anekTpoHHOw Mpu okazaHuu
dbopme okasaHus
y4yeTa oKasaHusa ycnyru ycnyru yepes MoLL
ycnyru
Cneumanuct Cneunanuct
opraHa opraHa
cou3awnThbl, cou3alnThbl,
OTBETCTBEHHbIV 32 |[0TBETCTBEHHbIN 3a
Ha3HaveHue Ha3Ha4eHue
CneumanucT opraHa nocobwus: nocobus:
coL3aLNTbl, OTBETCTBEHHbIN
3a HazHaveHne nocoobus: - npoBepsieT - npoBepsieT
NMYHOE J€erno Ha  |[Nn4YHoe AEeno Ha
- MpOBEPSAET NUYHOE AENO Ha ([MONHOTY NOMHOTY
NOMHOTY HEO6XOANMBIX Heo6XxoaNMbIX Heo6XxoanMbIX
MOKYMEHTOB M NPaBUSIbHOCTb |[IOKYMEHTOB U MOKYMEHTOB 1
Noose Mpaso Hannune Mx ocbopmneHus, NpaBUMbHOCTb UX  |[MPaBUINbHOCTb UX
pOBEpKa npasa, |- o0 reng  |[1PaB3 COOTBETCTBUE CBEAEHUN ohopMneHus, ohopMneHus,
1. |pasiButens Ha Ha sasBuTens 9NEKTPOHHOrO NMNYHOIO Aena ||cooTBETCTBME cooTBETCTBUE
Eggg;ﬁ:”e nonyyeHve ﬁgnyqume npencTaBneHHbIM cBeaeHui cBeaeHui
nocobus NOKyMEHTaM; 9rNEKTPOHHOTO 9rNEKTPOHHOIO
nocobus InuyHoro gena InuyHoro gena
- NepepaeT Ans NPoOBEPKY npeacTaBneHHbIM |[MpeacTaBreHHbIM
HavanbHWKY opraHa HOKyMEHTaM; HOKyMEHTaM;
cou3alnTbl Unm
YMONTHOMOYEHHOMY NULy - nepenaet ans - nepenaet anga
NpOBEPKM NpOBEPKM
HaYvarnbHUKY HayanbHUKY
opraHa cousaluThbljopraHa cou3almTbl
nt nt
YNONTHOMOYEHHOMY |[yTOSTHOMOYEHHOMY
iy iy
PykoBogutenes opraHa Pykosogutenb Pykosogutenb
cou3awnTbl MMbo n1uo, OpraHa cousalumTbljopraHa cousaluThbl
YNONTHOMOYEHHOE Ha Inn6o nuuo, 6o nuuo,
NPUHATUE peLleHns, YMOITHOMOYEHHOE  |[yNONTHOMOYEHHOE
NPVHYMaET peLleHmE: Ha NPUHSATUE Ha NpUHATME
peLueHus, peLueHus,
- 0 Ha3Ha4yeHun nocobus npu |[MPUHUMaeT npuHUMaeT
HanNU4MM NOMHOro nakeTta peLleHue: peLleHune:
MpuHATHe .
HasHaueHune Pewetive o peLleHns o fIOKYMEHTOB;
HasHayeHun - 0 Ha3Ha4YeHun - 0 HazHa4YeHun
2 (oTkas B (oTkase B HASHAueHM || 00 0TKa3e B Ha3HaYeHUU nocobus npu nocobus npwu
" |HasHauyeHun) n (oTKase B
0COBMS Ha3Ha4YeHun) HA3HAYCHM nocobus npy OTCYTCTBNN HaNM4MKM NOMHOMO  |[HaNMMYMK NOJTHOrO
nocobus 1) noco6ms OCHOBaHWIM Ans naketa naketa
npenocTaBneHns JaHHON \NOKYMEHTOB, NOKYMEHTOB,
ycnyru.
- 06 oTkase B - 06 oTkase B
YBEQOMIIEHME O HAa3Ha4YeHUn |HasHayYeHuu HasHa4YeHun
(oTKase B Ha3Ha4YeHUn) nocobusi npu nocobus npu
nocobusi HanpaBnseTcs OTCYTCTBUU OTCYyTCTBUM
3aABMTENIO MPU JINHHOM OCHOBaHWIN Ans OCHOBaHMWI Ans
obpalleHuu 3aasuTens, no npefoCTaBneHns  |[MpegocTaBrieHns
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noyTe (3akasHbIM MUCbMOM)

\DAHHOW yCnyru.

'YBEOomMIeHue o
Ha3Ha4YeHUn
(oTkase B
HasHa4YeHun)
nocobus
HanpaBnseTcs
3aABUTENIO Yepes
NMUYHBIN KAOUHET
Ha NopTane, no
9NEKTPOHHOMN
noyrte, ¢
MCNonb30BaHNEM
CNyX06bl KOPOTKNX
cooOLLEeHn
onepaTopoB
MOOUNbHOM CBA3M

[DAHHOW yCnyru.

'YBEOoMIieHue o
Ha3Ha4YeHUn
(oTkase B
HasHayYeHun)
nocobus
HanpaBnseTcs
3asBUTENIO:

- Yepes NNYHLIN
KabuHeT Ha
MopTane;

- MPY NUYHOM (UNn
Yepes foBepeHHoe
InuLo) obpalueHnm
3asaBUTENS K
coTpyaHuKy MoL,
C AOKYMEHTOM,

BbinJlaTHbIE ,CI,OKyMeHTbI
nepenarTcs opraHu3aLmu,
OCYLLIECTBSIOILEN BbINNATY.

Cneumanuct no
BblMnaTe
hbopmmpyeT
BbIMaTHbIE

Y4OCTOBEPAIOLLEM
INMMYHOCTb,
pacnmnckomn o
npveme
NOKYMEHTOB B
ML,
Cneumanuct Cneumanuct
opraHa opraHa
Cneunanuct opraHa cou3awuThbl, cou3awnThbI,
Onpegene |(cou3alnTbl, OTBETCTBEHHbIA |[OTBETCTBEHHbIN 3a |[0TBETCTBEHHbIN 32
Pacuet cymmbl  ||Cymma Hue 3a Ha3Ha4veHue nocobus HasHayeHue HasHayeHue
BbINMaThl BbINMaThl pasmepa |[npousBoauT noco6us noco6us
nocoGusi  ([aBTOMaTU3NPOBaHHbI pacyeT |[Npou3BoanT npoussoanT
CYMMbI BbInnatbl aBTOMaTM3NPOBaH |[@aBTOMaTU3UPOBaH
HbIi pacyeT CYMMbI|[HbI pacyeT CyMMbl
BbINNaThl BbINNaThI
Creumanmer, Cneumanucr, § Cneumanucr, §
KOHTPORMPYHOLLMI OnepaLuy  |[KOHTPOMMPYIOLIMIA | KOHTPONMPYIoWLMi
Mo (hopMUPOBaHMIO onepauum no onepaumm no
BbINIATHbIX JOKYMEHTOB, (bopmupoBaHuio  (hopMMpOBaHMio
BLINOMHSIET B 6a3e [aHHbIX BbINNaTHbLIX BbINNaTHbLIX
nonyuateneit [IOKYMEHTOB, IOKYMEHTOB,
FOCYAPCTBEHHON yCryrA BbINOMHSAET B 6ase |[BbinonHsieT B 6ase
NpoBEpKY: NaHHbIX ) NaHHbIX )
nonyyartenen nonyyartenen
 cymMbl K BLInnaTe; rocyuapCTBeHHoq rocyuapCTBeHHoq
yCnyr MpoBepKy:  |lycnyriu npoBepky:
Mepenava P - BIOMKETHBIX VICTC.)LJHVIKOB [ cyMMbl Kk [ cyMMbl K
BbINNaTHbIX Ve (PUHAHCHPOBAHNS; BbINnare; BbINnare;
NOKYMEHTOB BbinnaTtHble BbINIATHIX
ggraHmsaumm, HOKYMEHTLI \[OKYMEHTO - CnocoGoB Beinnare; - OOOKETHbIX - OOOKETHbIX
CyLLECTBIAOL, B MCTOYHUKOB MCTOYHUKOB
e Bbinnarty - BbINMATHbIX PEKBU3UTOB. (bMHaHCMPOBaHWS: |(bMHAHCHPOBaHMS:;
CneunanucT no Bbinnare - cnocoBos . cnocoBos
(POPMMPYeT BbinnaTHbIe BbINNAT; BbINNAT;
[IOKYMEHTBI.
- BbINNATHbIX - BbINNaTHbIX
CchopmmpoBaHHble PEKBU3UTOB. PEKBU3UTOB.

Cneumanuct no
BblMnaTe
hbopmmpyeT
BbIMaTHbIE

33



AOKYMEHTbI. AOKYMEHTbI.

CdpopMupoBaHHbIe [[ChopMUpoBaHHbIE

BbINMnaTHble BbINMnaTHble
[IOKYMEHTB! [IOKYMEHTB!
nepenatoTcs nepenatoTcs
opraHvsaumm, opraHvsaumm,
OCYLLIECTBNAIOLEN |[0CYLLeCTBNSIOLLEN
BbINNaTy. BbINNaTy.

4.6. Unble neiicTBus, HeOOX0AUMBIE I IPEAOCTABJICHUS TOCYIAPCTBEHHOM yCIyTIH
WHb1e neicTBUS AT MIPEAOCTABICHUS TOCYAapPCTBEHHOM YCIYTH HE TPEOYIOTCS.
IV. ®opmbI KOHTPOJIS 32 IPEIOCTABJICHUEM IOCYAAPCTBEHHOM YCJIYIH
1. Hopsaaok ocymecTBICHUs TEKYLIEro KOHTPOJIA 32 COOI0IeHueM U
HCIOJTHEHUEM OTBETCTBEHHBIMHM 0JKHOCTHBIMHM JIMIAMH I0JI0KeHH I
aJIMMHHCTPATHBHOI0 PErJIAaMEHTA U HHBIX HOPMATHBHBIX IPABOBbIX AKTOB,
YCTAHABJIMBAKIIMX TPeOOBAHNS K MPEIOCTABJICHHUIO IOCYAAPCTBEHHOM
YCJIYI'H, 2 TaAK/Ke IPUHATHEM pelleHUl 0TBeTCTBEHHBIMH JTMIAMH

Texymwuii  KOHTpPOJAb 3a  COOJIOJCHUEM  IOCJIENOBATEILHOCTH  JICUCTBHIA,
OIIPEIECIICHHBIX aIMUHHUCTPATUBHBIMU IpoLeaypaMu 10 IIPENOCTABICHUIO
rOCYJJapCTBEHHOM YCIIYI'M OCYILECTBIISETCA IOJKHOCTHBIMU JIMI[AMU OpPraHa COLMaIbHON
3alUTHl HACEJIEHUs, OTBETCTBEHHBIMHM 3a OPraHU3ALMIO paldOThl MO NPEIOCTABICHUIO
rOCyJJapCTBEHHOM YCIIyTH.

[lepeyeHp  JOOJDKHOCTHBIX  JIMIL, OCYIIECTBISAIOIIMX  TEKYIIUA  KOHTPOJb,
YCTAaHABJIMBACTCS TNPUKA3aMU PYKOBOJIMTENSI OpPraHa COLMAIBHOW 3allMThl HACEJICHUS,
MOJOKEHUSIMA O CTPYKTYPHBIX TMOAPA3JIEICHUSX, AOJDKHOCTHBIMU pETJIAMEHTAaMU U
JNOJKHOCTHBIMHA HHCTPYKIUSIMH.

2. TlopsiaoK ¥ NEepUOAUYHOCTDH OCYIIEeCTBJIEHHUS IVIAHOBBIX M BHEIJIAHOBBIX
IPOBEPOK MOJHOTHI X KAa4eCTBA NPEA0CTABJICHHUS IOCy1apCTBEHHOM YCJIYyIH,
B TOM 4HcJIe IOPAJOK M (popMbI KOHTPOJISA 32 OJTHOTONH M KA4eCTBOM
NPeAOCTABJICHHUS IOCYIapPCTBEHHON YCIYI'H

[leproguyHOCT  OCYILIECTBJIIEHUS  TEKYLIEr0  KOHTPOJISI  YCTaHABIMBAETCS
PYKOBOJMTENEM OpraHa COLMAJIbHOM 3allluThl HACEJIeHHs JHUOO €ro 3aMecTUTEIEM,
OTBETCTBEHHBIM 32 OPTaHU3aLNI0 PabOThI MO MPEIOCTABICHUIO FOCYAAPCTBEHHON yCITyTH.

Tekymuii KOHTPOJIb OCYIIECTBISAETCA ITyTEM MPOBEICHHUS TOKHOCTHBIMU JIMIIAMU,
yKa3aHHbIMM B myHKTe | pasnene IV HacTtosimero AAMUHHCTPATHBHOTO pErJIaMEHTa,
MPOBEPOK COOJIIOJIEHUS W HCIOJHEHUS CHEIUAIMCTAMHM TOJOKEHUW HACTOSILIEro
AJMMHUCTPAaTUBHOTO  PEIVIAMEHTA, TOJIOKEHUW HOPMATUBHBIX IPABOBBIX AaKTOB,
YKa3aHHBIX B IMyHKTE 5 pazzaena Il Hacrosmero AIMUHUCTPATUBHOTO PETJIAMEHTA.

KoHTponp 32 MOMHOTOW M Ka4E€CTBOM MPEIOCTABICHUS TOCYIAPCTBEHHOW YCIIyI'H
BKJIIOUAeT B ceOsl MpOBEJEHHE NPOBEPOK, BBISIBICHHWE M YCTpaHEHHE HApyIIEHUH MpaB
MoJydyaTeaed TOCYJApCTBEHHOM YCIyTHM, PAacCMOTPEHUE, NPUHATHE PEIIEHUA U
MOJrOTOBKY OTBETOB Ha OOpalleHus TojyyaTesled ToCyJapCTBEHHOW  yCIyTH,
coJiepKaIime xajaoO0bl Ha JeicTBUsA (Oe37eiCTBHE) CHEIMAINCTOB OpraHa COIUATbHOU
3aIMUTBI HACEJIEHUS, U OCYILLECTBIISIETCS JOJKHOCTHBIMH JIMIAMU MUHTPY1A.

[leproanYHOCTL OCYIECTBIEHUS IPOBEPOK IMOTHOTHI U Ka4eCTBA IPEIOCTABICHUS
rOCyJapCTBEHHOM YCIIYI'M yCTaHABJIMBACTCA MUHHUCTPOM TPYAA M COLMAIBHOIO PAa3BUTHS
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PocToBckoii obmacTu.

[IpoBepkr TMOTHOTHI M KauyecTBa MNPENOCTABICHUS TOCYAAPCTBEHHOW YCIIYT'H
OCYUIIECTBJISIOTCS. HA OCHOBAHUU MIPABOBBIX aKTOB (ITPUKA30B).

[leproaUYHOCTh MPOBEICHHS MPOBEPOK MOXKET HOCUTH IUIAHOBBIM XapakTep
(OCyHIECTBISITBCS. HA OCHOBAaHUM TMOJYTOJIOBBIX WM TOJIOBBIX IUTAHOB PabOThI),
TeMaTUYeCKuil xapaktep (MpoBepKa MPEJOCTABICHUSI TOCYJIApCTBEHHON YyCIyru
OTJICTIbHBIM KAaTETOpUsIM TOJIydaTelied TOCyIapCTBEHHOM YCIYrM) W BHEIUIAHOBBIN
xapakrtep (1o KOHKPETHOMY OOpAIlEHHIO MTOTy4YaTelsi FOCY1IapCTBEHHON YCIIyTH).

3. OTBETCTBEHHOCTH rOCYIaPCTBEHHBIX CJYKAIIMX OPraHa UCHOJTHUTETbHOM

BJIacTH POCTOBCKOM 00J1aCTH M HHBIX JOJKHOCTHBIX JIMII 32 PeLIeHUs U
neiicTBus (0e3neiicTBUe), NPpUHUMAaeMble (OCylLIeCTBJIsIEMbIe) B X0/1€
NPEeAOCTABJICHHUS IOCYIAPCTBEHHOM YCJIYI'H

Oprasnu3alMoOHHO-METOIMYECKOE PYKOBOJICTBO M KOOPJUHAIMIO JE€ATEIIbHOCTH
OpPraHOB  COLUMAJIBHOW  3alIUTBl  HACEJEHUsS MO MPEJOCTABICHUID  TpaXkJaHam
rOCYyapCTBEHHOM YCIYTH II0 OCYUIECTBJICHUI COLUAIBHBIX BBIIIAT OCYIIECTBIISIET
MUHUCTEPCTBO TPYya U COIMAIBLHOTO pa3BuTusi PocToBCcKO# 001acTH.

['ocynapcTBeHHBIE Ciy)Kalllie OPraHOB HCIOJHUTEIBHOM BiIacTu PoCTOBCKOU
00JIaCTU U WHBIE JOJKHOCTHBIC JIMIa HECYT OTBETCTBEHHOCTH 3a PELICHUS U JEHCTBUS
(OGe3meiicTBusl), nNpuHUMaeMmble  (OCYHIECTBISIEMBI) B XOJIe  MPEAOCTaBICHUS
rOCyJapCTBEHHOM yCIyTM B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickon
denepanum.

4. Tloso:keHMs1, XapaKTepu3youiue TpedGoBaHus K NOPAAKY U gopmam
KOHTPOJIA 32 MPeI0CTABJICHUEM rOCyIaPCTBEHHOM YCJIYTH, B TOM YHCJIE CO
CTOPOHBI IPAKAAH, UX 00beAMHEHUH U OPraHu3anui

KoHTpoisib 32 mpeaocTaBieHueM TOCYIApPCTBEHHOM YCIYTH MOXET OCYIIECTBIATHCA
CO CTOPOHBI TPaXKJaH, UX OOBEAMHEHUNU W OpraHU3alUMi MyTeM HaNpaBJEHUS B aJpec
MHUHTpPYQ:

MPEUIOKEHUM O  COBEPLICHCTBOBAHMM  HOPMATUBHBIX  IMPABOBBIX  AKTOB,
PErJIaMEHTUPYIOIMNX UCIIOJHEHUE NOJDKHOCTHBIMU JIMIAMU MUHTPYJA TOCYyAapCTBEHHOU
YCIYTH;

COOOIICHH O HapYIIEHWU 3aKOHOB W WHBIX HOPMATHBHBIX IPABOBBIX aKTOB,
HEJ0CTaTKax B paboTe OpPraHoOB COLMAIBHON 3alllUThl HACEJICHUS MYHHUIIMIIATbHBIX
PaliOHOB M TOPOJICKUX OKPYT'OB, UX JOJKHOCTHBIX JIUILI;

*Kanob no (akTaM HapylIeHUs JOJPKHOCTHBIMHU JIMIIAMUA MUHTPY/Ia TpaB, CBOOO WU
3aKOHHBIX HHTEPECOB I'PAXKIAH.

V.[JocyneOHblii (BHeCy1eOHbI) MOPSIAOK 00:KATOBAHUA PellIeHUH U 1eHCTBUH
(0e3xelicTBHUS) OPraHa, Npea0CTABISIIONIEr0 rOCyIapCTBEHHYI0 YCJIYTY, a TaK/Ke UX
JTOJIZKHOCTHBIX JIUII, FOCYIaPCTBEHHBIX CJIYKAIUX

Nudopmanus 11 3aMHTEPECOBAHHBIX JIMII 00 UX MPaBe Ha J0cy1e0Hoe
(BHecyneOHOe) 00:xa10BaHMe HelicTBUi (0e31eiicTBUA) M pellleHUil, IPUHATHIX
(ocymiecTBiIsIeMBbIX) B X0/€ IPEAOCTABJICHUSA IOCYAAPCTBEHHOM YCJIYI'H
3asBUTENN BIpaBe 00KalOBaTh pEIICHUs, MPUHATHIE B XOJA€ MNPEAOCTaBICHUS
roCcyJapCTBEHHOM yCayru (Ha J000M dTarne), nelcTBus (6e3aeiicTBrE) JOMKHOCTHBIX JIUI
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U pEILlIEeHUH, MPUHATHIX B XO/I€ MPEIOCTaBICHUS FOCYAAPCTBEHHOM yCIyr pabOTHUKAMU U
NOJDKHOCTHBIMA ~ JIMIAMM  OpPraHOB  COLUMAJNbHOW  3alllUThl  HACEJICHWs, OpraHa
UCIIOJTHUTEIBbHON BIIACTH, YYAaCTBYIOLIETO B IMPEIOCTABICHUH TOCYJAapCTBEHHOW YCIYTH,
nyTeM oOpailleHuss B TNUCbMEHHOW (opMe Ha OyMakKHOM HoOcHTele Wi B (opme
AJIEKTPOHHOTO JIOKYMEHTa IO TIouTe, uYepe3 MHOrO(pYHKIHUOHAIBHBIA IIEHTpP, C
UCIIOJIb30BaHUEM  MH(GOPMAIIMOHHO-TEICKOMMYHUKAIMOHHON ~ cetn  "WHTepHet",
opUIIMATBHOTO caliTa OpPraHOB U YYPEKICHUM, YYaCTBYIOIIUX B TMPEIOCTaBICHUU
rOCyJapCTBEHHOM YCIYTH, €AUHOTO MOPTaja rOCYAAPCTBEHHBIX U MYHULIMIIAIBHBIX YCIYT
JM00 PErHOHAIIBHOIO MOpTajlia TOCYIAapCTBEHHBIX M MYHUUMNAIBHBIX YCIYI, a TaKKe
IyTeM OOpaIleHHs] IPY JTUYHOM ITPUEME 3aABUTEIS - B JOCYACOHOM MOPSIIKE.

XKanoba, moctynuBmias B MUCbMEHHOW (QopmMe Ha OyMa)KHOM HOCHTENE B Opraf
UCTIOJTHUTENbHOW BiacThd PoOcCTOBCKOM 007acTH, MPEAOCTABISIONIMN TOCYIapCTBEHHYIO
yCIIyTy, TMOMJEKHUT PErHCcTpaliil B JKypHajie ydera >kKajio0 Ha peuieHus U JeHCTBUS
(Oe3meiicTBUE) OpraHa MCIOJIHUTENIbHON BiIacTH PocToBCcKoOM 00J1aCTH, €ro TOMKHOCTHBIX
JIMI] ¥ TOCYAAPCTBEHHBIX T'PaXKIaHCKUX CiIyKalux PocToBckoil obnactu (anee - )KypHai)
B TedeHue | pabouero IHA ¢ MOMEHTa MOCTYIUJICHUS >XajloObl C MPHUCBOEHUEM €M
PEruCTPallMOHHOIO HOMEpA.

B snexkTpoHHOM BHJE Ka100a MOXKET OBbITh [10/1aHa 3aABUTEIEM ITOCPEICTBOM:

opuManbHOrO caifiTa opraHa HUCHOJHUTENbHOM Biactu PocToBckoil ob6nactw,
IIPENOCTABIISIOLIETO rOCYyJapCTBEHHYIO yCIIyrYy, B MH(POPMAITMOHHO-
TEJIEKOMMYHUKaMOHHOM ceTu "MHTepHeT".

dbenepanbHOl rocynapcTBeHHON HWHQOpMaMoHHOW cuctembl "EnuHbll moptan
roCyJIapCTBEHHBIX U MyHULIMNATBHBIX yCayT (dhyHkiuit)" (nanee - EINTY).

roCyJlapCTBEHHON HHQpOpMaIIMOHHON cuctembl PocTtoBckoit obmactu  "[lopran
rocyJAapCTBEHHBIX U MYHUIIMIAJIBHBIX YCIyr PocToBckoit oonactu" (nanee - PIITY).

DJIEKTPOHHOM TIOUTHl OpraHa HWCIOJHUTENbHONU BiacTu PocTtoBckod o06mnacTy,
IIPENOCTABISAIOIIETO TOCYJapPCTBEHHYIO YCIIYTY.

[Ipu mnonmaye xanoObl B 3JIEKTPOHHOM BHJE HEOOXOAUMBIE JTOKYMEHTHI (IIpH
HaJIMYUH), MOATBEPXKAAIOIINE JTOBOJbI 3asBUTEIS] MOTYT OBbITh HPEICTaBJICHBI B (popme
JJIEKTPOHHBIX JOKYMEHTOB, ITOAIMCAHHBIX JJICKTPOHHOW ITOANMUCHIO, BHJ KOTOpPOH
MPEYCMOTPEH 3akoHoAATeNbcTBOM Poccuiickon @enepauuu, Opu 3TOM  JOKYMEHT,
YIOCTOBEPSAIOIIUHI JINYHOCTD 3asiBUTENS, HE TpeOyeTCsl.

[lopsnok peructpauuu xajod, HampaBJIEHHBIX B 3JEKTPOHHOU (opme Ha anpec
ANEKTPOHHOM TOYTHl OpraHa, MPEJOCTABISAIOMIETO TOCYJapCTBEHHYK) YCIYyry, B
MH(}OPMATMOHHO-TEJIEKOMMYHUKAIMOHHON ceTu "WHTepHer", ompenensieTcss opraHow,
MIPENOCTABISIOIINM TOCYJaPCTBEHHYIO YCIIYTY.

NudopmupoBanue 3asBUTENCH O MOpSAKE O0XKAJIOBAHMS PEIICHUA W JIEWCTBHIM
(6e3neiicTBHS) OpraHoB VCTIOJTHUTEIBHOU BJIACTH PocroBckoi obJactu,
MPEAOCTABIAIONIMX  TOCYNApCTBEHHbIE  YCIYrM, HMX JODKHOCTHBIX  JIMI[  JIMOO
rOCyJIapCTBEHHBIX TPAXJAHCKUX CIOyXamux PocToBCkoil 00jacTu OCYyIIECTBISETCS
MOCPEACTBOM pa3MellleHusT HHPOpMAIMM Ha CTEHJaX B MeCTaX NpeaoCTaBICHUS
roCyJIapCTBEHHBIX YCIIYT, HAa UX OPUIMANIbHBIX caiftax, Ha EIII'Y u PIIT'Y.

KoHcynbTupoBanue 3asBUTENEH O MOpsAKe OO0XKajIOBaHHWS PEUICHUN W JIeHCTBUMA
(6e3nericTBuS) OpPraHoB VCTIOJTHUTEIBHOMN BJIACTHU PocroBckoi obiacru,
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MPEAOCTABISIONIMX ~ TOCYNapCTBEHHBIE  YCIYTHM, WX JODKHOCTHBIX  JIMI]  JTUOO
rOCyJapCTBEHHBIX TIPAXKIAHCKUX ClyXamux PocToBckol o001acTv, MTPOU3BOAMTCS IO
TenedoHy, ANMEKTPOHHON MOYTe, IPU JIUYHOM MpUEME.

Kanoba, moctynuBiIas B OpraH, MPEeAOCTaBISAIONIUNA TOCYIapCTBEHHYIO YCIYTY,
MNOJJICKUT PACCMOTPEHUIO JIOJDKHOCTHBIM JIUIIOM, HAJEJICHHBIM MOJHOMOYMSIMHU T10
PACCMOTPEHHUIO Kano0, B TeUECHUE MATHAIATA pabouuX AHEH CO IHS €€ perucTpaluu, a B
ciiydae 00XaJoBaHMsI OTKa3a OpraHa, MPEAOCTaBIAIONIETO TOCYJIAPCTBEHHYIO YCIYTY,
oprasa, JOJDKHOCTHOIO JIMIIA OpraHa, MPEeAO0CTaBIIAIOMIEr0 rOCyAapCTBEHHYIO YCIYry B
pueMe JOKYMEHTOB Y 3asBUTEIS JTUOO B HCTIPABIICHUH JOMYIIICHHBIX OTICYaTOK U OMIHOOK
WM B Cilydae 00XaJOBaHHs HapyLIEHUS YCTAHOBJIEHHOI'O CPOKa TAKUX MCIPABICHUN - B
TE€YEHUE NATU padOUMX JHEN CO JHS €€ perucTpaluu.

2. Ilpeamet gocyne0HOro (BHeCy1eOHOT0) MOPSIAKA 00KATOBAHUS

3asBUTENIb MOKET OOPATUTHCS C KAJI000M B TOM YHCIIE B CICAYIOMINX CIIyqasx:

1) HapymieHue cpoka perucTpaluu 3ampoca 3asgBUTENSl O MPEJOCTABICHUH
roCyJIapCTBEHHON YCIIyTH;

2) HapyllIeHUEe CpOKa MPEIOCTaBICHUS 3asIBUTEIIO TOCY/IapCTBEHHOMN YCIyTH;

3) TpeboBaHuE y 3asgBUTENS JOKYMEHTOB, HE MPEIYCMOTPEHHBIX HOPMATUBHBIMU
MIPABOBBIMH aKTaMH JJIs1 PEIOCTABIICHUS TOCYAAPCTBEHHON YCIIYTH;

4) oTkaz3 B TpUeME Yy 3asgBUTENS JOKYMEHTOB, IMPEIOCTABICHUE KOTOPBIX
MPEAYCMOTPEHO  HOPMAaTUBHBIMH  NPAaBOBBIMM  aKTaMu  JJI1  NOPEIOCTABICHUS
rOCy1apCTBEHHOM YCIYTH;

5) oTKa3 B IperOCTaBICHUU TOCYIAPCTBEHHON YCIIYTH, €CJIM OCHOBAHHUS OTKa3a HE
MPEayCMOTPEHbl ~ HOPMATUBHBIMU  TPABOBBIMM  aKTaMu ISl TPEIOCTABJICHUS
rOCy/1apCTBEHHOM YCIYTH;

6) 3arpeboBaHMe ¢ 3asBUTENS IUIATHI MPH TPEAOCTABICHUH TOCYAAPCTBEHHOM
YCIIyTH;

7) OTKa3 opraHa, MPEJOCTAaBISIOMIET0 TOCYJAPCTBEHHYIO YCIYTY, TOJKHOCTHOTO
JUla OpraHa, MPEIOCTaBISIIOIIET0 TOCYJAapCTBEHHYIO YCIyry, B HCHOPABJICHUU
JOMYIIEHHBIX OIEYaTOK M OIIMOOK B BBIJAHHBIX B pe3yJbTaTe MPEAOCTABICHUS
rOoCyJapCTBEHHOM YCIYTHM JOKYMEHTaX JUOO HapyIlIeHHWE YCTAaHOBJICHHOTO CPOKa TaKHX
HCTPABJICHUM.

3. UcuepnbiBalomuii nepevyeHb 0CHOBAHUIA VISl 0TKA32a B PACCMOTPEHUH
KaJ100bI (MpeTeH3un) Ju00 NPUOCTAHOBJICHHUS €€ PACCMOTPEHUSA

OcHOBaHUs 0TKa3a B paCCMOTPEHUU >KAJIOObI 3asIBUTES:

1)  Hanuuwme B xano0e HENEH3YPHBIX JTUOO OCKOPOUTEIBHBIX BBIPAKCHHM, YIPO3
KU3HH, 3I0POBBIO0 U UMYILECTBY JOJKHOCTHOTO JIMIA, @ TAKKE YJIEHOB €r0 CEMBHU.

2) OtcyTcTBHE BO3MOXKHOCTH MPOYHMTATh KaKyrO-JIHMOO 4YacTh TEKCTa KasloOBbl,
(baMuuIo, UMsl, OTYECTBO (MPU HATUYKMK) U (MJIM) OYTOBBIN aJpec 3asBUTENS, YKA3aHHbIE
B %kanooe.

4. OcHoBaHMfl /JJf1 HAa4yajla MNpouHeaypbl [0CcyAeOHOro (BHeCyIe0OHOTrO0)
00:KaJ10BaHUS

OcHoBaHueM JJIs1 HadaJia MPOIEAYPhl T0CYAeOHOTO (BHECYneO0HOTr0) 00KamoBaHUs
SBJISICTCS] TIOCTYIIJICHUE KAJIOOBI B YCTHOW WK MMMCBbMEHHOU (popMe, B TOM YHucIiie B (hopme
ANEKTPOHHOTO JJOKYMEHTA.
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S5. IIpaBa 3auHTepecOBAHHBIX JIMII HAa TMOJy4YeHHe wuHPoOpMANUM U
JOKYMEHTOB, HEO00XOAUMBIX J/Ji OOOCHOBAHUSI M PACCMOTPEHHMSI KAJIOObI
(nmpeTeHn3unn)

XKanoba nomkHa coepxaTh:

HAaUMEHOBaHWE  OpraHa  MCHOJHUTEIbHOM  Bimactu  PocToBckoit  oOrnacTw,
NPEAOCTABISIONIETO  TOCYJAPCTBEHHYIO — YCIYTry, JOJDKHOCTHOTO — JIMIIA  OpraHa
UCIIOJIHUTENBHON BiacT PocToBckoW 0051aCTH, MPEIOCTaBISIONIEr0 TOCYJApPCTBEHHYIO
yCIIyry, Jau00 TOCYAapCTBEHHOTO TPaKIAHCKOTO ciykamero PocToBckoid o0miacTw,
penieHus 1 1elcTBus (0e31eCTBUE) KOTOPBIX 00XKATYIOTCS;

dbaMuuio, UMs, OTYECTBO (MPH HAIMYWH), CBEJICHUS O MECTE KUTEIHCTBA 3aIBUTEIIS
- (huznueckoro Jmia Ju00 HaMMEHOBAHME, CBEICHUSI O MECTE HAXOXKJICHUS 3asBUTENS -
IOpUINIECKOTO JIMIA, a TakKe HOMep (Homepa) KOHTakTHOro TenedoHa, aapec (ampeca)
ANEKTPOHHON MOYTHl (MPU HAIMYMM) U TOYTOBBIA ajpec, MO KOTOPHIM JOJKEH OBbITh
HaIIPaBJICH OTBET 3asBUTENIO;

CBelleHHsT 00 O0OXalmyeMmblX pelieHusX | JAeHcTBusAxX (0e3neicTBUM) OpraHa
WCIIOJIHUTENIbHON BJacTH POCTOBCKOM 00y1acTH, MPEAOCTaBISIONIETO TOCY/IapCTBEHHYIO
YCIIYyTY, €ro JOJDKHOCTHOTO JIMIA JIMOO TOCYJIapCTBEHHOTO TPa)KJAHCKOTO CITYKaIlero
PocToBcKoii o0nacTy;

JIOBOJIbI, HA OCHOBAHMH KOTOPBIX 3aABUTEIb HE COTJIACEH C PELICHUEM M JIEHCTBUEM
(6e3nericTBuEM) opraHa  MCIIOJHHUTEJIbHOMN BJIACTH PocToBckoit obacTu,
MPEJOCTABISIONIETO TOCYIApCTBEHHYIO YCIYry, €ro JOJDKHOCTHOrO Jiuia JiOo
roCyJIapCTBEHHOTO TPaXKJIAHCKOTO Ciiy»Kaiero PocToBckoi obnactu. 3asBUTEIEM MOTYT
OBITH TIPEACTABICHBI JOKYMEHTHI (MPYU HAIMYKH), TIOJITBEPKIAIOIINE JOBOABI 3asIBUTES,
100 UX KOMHHU.

B cinywae ecnm kanoba momaeTcss 4epe3 MPEACTaBUTEINS 3asBUTENS, TakKkKe
MPEJCTABIACTCS JOKYMEHT, TOATBEPXKIAIOUIMNA TOJHOMOYHMSI Ha OCYIIECTBJICHUE
JNEUCTBUM OT MMEHHU 3asiBUTENA. B KauecTBe JOKYMEHTA, TOATBEPKIAOIIETO MOJHOMOYHS
Ha OCYIIECTBJICHUE ACUCTBUIN OT UMEHHU 3asIBUTEISI, MOKET OBITH MpECTaBJICHA:

OdopmiieHHass B COOTBETCTBHM C 3aKOHOJATelbcTBOM Poccuiickoit denepanmu
JIOBEPEHHOCTD (1 (PU3NYECKUX JIHIT).

OdopmiieHHass B COOTBETCTBHHM C 3aKOHOJaTeabCcTBOM Poccuiickoit denepanun
JNOBEPEHHOCTh, 3aBEPEHHAs I[I€YaThI0 3adBUTENS UM MOJANKHCAHHAA PYKOBOIUTEIEM
3asIBUTEJIS] WUIM YIIOJITHOMOYEHHBIM 3TUM PYKOBOJIUTEIIEM JIMIIOM (I FOPUTAYECKUX JIUIT).

Komnus pemieHuss o HazHayeHUW Wik 00 u30paHuM JMOO MpHUKaza O HA3HAYEHUU
(hbU3MYECKOro JMIa Ha JIOJKHOCTh, B COOTBETCTBUU C KOTOPHIM Takoe (PU3MUECKOE JUII0
o0JiajjaeT MpaBoM JIEUCTBOBAThH OT UMEHH 3asABUTENSI O€3 JIOBEPEHHOCTH.

[Tonaua xano0 ocyiiecTBiIsIeTCS OECIUIATHO.

3asBUTENb, TOAABIIMNA Xajdo0y, HECET OTBETCTBEHHOCTh B COOTBETCTBUH C
3aKOHOJATEILCTBOM 3a JOCTOBEPHOCTh CBEJEHUM, COACpXKAIIMXCS B IPEACTaBICHHON
xKanooe.

XKanoba odopmisercs B Tpou3BONBHONW (opmMe ¢ ydeToM TpeOOBaHMIA,
MPEyCMOTPEHHBIX 3aKOHOATENbCTBOM Poccuiickoit denepannu.

6. Opranbl rocy1apcTBeHHOI BJIACTH H J0JKHOCTHbIE JIUIA, KOTOPHIM MOKET

ObITh HampaBJieHa :xkajio0a (mpeTeH3us) 3asiBUTEAsl B J0Cyde0OHOM
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(BHecy1e0HOM) MOpsAAKe
XanoObl Ha HapylieHHE MOPSAAKAa NPEIOCTaBICHUS TOCYJIapCTBEHHBIX YCIYT,
BBIPA3UBIIEECS B HEIMPABOMEPHBIX PCIICHUSX W JEHCTBHIX (O€3MeHCTBHH) CITY)KAIIUX

oprasa, MPEI0CTABIISIONIETO rOCy/1apCTBEHHYIO yCIIyTY, paccMaTpuBaOTCS
HEMOCPEJICTBEHHO PYKOBOJAMTEIIEM OpraHa, MpeAOoCTaBIAIONIETO TOCYJapCTBEHHYIO
YCIIyTY.

XKanoObl Ha pelieHus, MPUHATHIE PYKOBOAMTEIEM OpraHa, MpPeIoCTaBIISIONIETO
rOCyJapCTBEHHYIO YCIYTy, MOJAIOTCS HEMOCPEACTBEHHO B MHUHHUCTEPCTBO TpyJa H
COIHMaJIbHOTO pa3BuTHs 00nacth, B [IpaBurenscTBo PocToBCKO# 00macTy.

Kanoba nomaercst B nucbMeHHOU (popMe Ha OyMaKHOM HOCHUTETIE:

1) HemocpeacTBEHHO B KAHIEISAPUIO MHUHUCTEPCTBA Tpyda H  COIMAIBHOTO
pa3Butusi PocToBckoil oGmactu, 1100 B OTAEN Mo paboTe ¢ OOpalleHUSIMH TpakaaH
[IpaBurenscTBa PocTOBCKOM 00aCTH.

2) TlouyTOBBIM OTIIpPaBICHHEM IO AJPECy MHHHUCTEPCTBA TPyJa U COIHAIBLHOTO
pazButusi  PocToBckoit  obmactu, ykazaHHoMy B nOyHkTe 3.1 Hacrosiero
aMUHUCTPATUBHOT'O PEIVIAMEHTA.

3) B xoze TMYHOTO TpUEeMa MUHKCTpA TPYy/la M COIMAIBHOTO Pa3BUTUSI POCTOBCKOM
obnactu. B cimydae mojgauu >kanmoObl MpH JUYHOM IPUEME 3asiBUTENb IPEICTaBIISIET
JOKYMEHT, YAOCTOBEPSIOIIMNA €ro JUYHOCTh B COOTBETCTBUM C 3aKOHOAATEIBCTBOM
Poccutickon ®@enepanuu.

7. Cpokm paccMOTpeHHs KaJI00bI (MPeTeH3UN)

KanobGa, mnoctynuBmias B MHUHUCTEPCTBO TpPyJa M COLHMAIBHOIO Pa3BUTHUS
PocToBckoii o0nacTv, NOAJEKUT PACCMOTPEHUIO TOJKHOCTHBIM JIMIIOM, HAJEICHHBIM
MOJIHOMOYMSIMU 10 PACCMOTPEHUIO Kajo0, B TEUEHHE MATHAALATH pabOUnX JHEU CO JTHA
€€ perucTpalud, a B Ciy4yae OO0XaJIOBaHMsS OTKa3a OpraHa, IpPEJOCTABISIIOLIETO
rOCyJapCTBEHHYIO  YCIyry, JODKHOCTHOTO — JIMIA  OpraHa, MpeIoCTaBJISIOLIErO
rOCyJIapCTBEHHYIO YCIIYTy, B NpUEME JOKYMEHTOB Yy 3asBUTENsS JUOO B HUCHPABICHUU
JOMYILEHHBIX ONEYaTOK M OmHOOK WM B clydyae oOOKajlOBaHUS HAPYLICHUS
YCTaHOBJICHHOI'O CpOKa TaKUX HCIPABICHUM - B TEUEHUE MATU pabouux JHEH co THS ee
pEruCTpaLH.

[Tpu momaue xanoObl B AJIEKTPOHHOM BHJIE IOKYMEHTHI, YKa3aHHbIe B MyHKTe 4.1.
HACTOAILIEr0 perjaMeHTa, MOTyT ObITh MpEACTaBIEHbl B (QOpME BIEKTPOHHBIX
JOKYMEHTOB, IOANMCAHHBIX D3JEKTPOHHOW MOJANKCHIO, BHUJA KOTOPOM HPEILyCMOTPEH
3akoHoAaTenbCcTBOM Poccuiickorn denepanyu, Npu 3TOM JTOKYMEHT, YIOCTOBEPSIOLINI
JUYHOCTH 3asIBUTEJISI, HE TPEeOyeTC .

Otnen o pabote ¢ oOpamenusamu rpaxaan [IpaButensctBa PocToBCckolt 00nacTu
MPUHUMAET KaJIO0Bbl, HAMIpaBJIeHHbIE B 3JEKTPOHHOU popme ¢ ucnosb3oBanuem EIN'Y u
PIIT'Y, u obGecneunBaer nepenayy B TeueHue 1 padodero AHsS B YIMOJIHOMOYEHHBIA Ha €€
paccMOTpEHUE OpraH UCIIOJTHUTEIBHOM BiacTu PocToBCcKoM 00s1acTH.

[Tpu 3TOM CpoK paccMOTpEeHHUs KaTOObI UCUUCIISETCS CO THS PErUCTPaLMU K00k
B YIIOJJHOMOYEHHOM HA €€ PACCMOTPEHHE OPraHe MCIIOJHUTEIBHOM BiacTU PocTOBCKOM
oOracTu.

B cnyuae ecnu jxamo0a mojaHa 3asiBUTENIEM B OPraH MCIOJHUTEIBHOM BIACTH
PocTtoBckoli 00acT, B KOMIETEHLIMIO KOTOPOTO HE BXOJIUT MPHUHATHE pPELIEHUS IO
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xKanobe, B TedyeHue 3 pabouux JHEH CO JHS €€ PEerucTpaluy yKa3aHHBIA Opraf
HaIpaBJsieT ’Kajlo0y B YIMOJHOMOYEHHBIM Ha €€ PacCMOTPEHHE OpraH MCIOJHUTEIbHON
BjaacTu PocToBckoil o0jiacTh M B NUCbMEHHOW (opMme HHPOPMUPYET 3asgBUTENS O
nepeHanpaBIeHUN Kaao0bI.

[Ipu 5TOM CpPOK pacCMOTPEHHUS KaATOObl UCUUCIISIETCS CO JTHS PETUCTPAIMH KaTOObI
B YIOJHOMOYEHHOM Ha €€ PacCMOTpPEHHE OpraHe MCIOJHUTEIbHOM BiacTu PocToBckoi
obnacTu.

XKanoba moxer ObITh Mogana 3asiBuTeneM uepe3 MOLI. [1pu noctymnneHnn xano0sl
M®I] obecreunBaeT ee mepenady B YIMOJTHOMOYEHHBIM Ha €€ PacCMOTPEHHE OpTaH,
MPEIOCTABIIAIOMINN TOCYAAPCTBEHHYIO YCIIYTY HE TO3/IHEE CIEAYIOIIEro paboyero JHs Co
JTHS IOCTYIUJICHUS KaJ0OBbl.

XKanoba Ha HapyIIeHHEe MOPsIKa MPEIOCTABICHUS TOCyIapcTBeHHON yciayrn MOIL]
paccmatpuBaetcs [IpaButensctBoM PocTOBCKOI 001acTH.

[Ipu 5TOM CpPOK pacCMOTPEHHUS KaATOObI UCUUCIISIETCS CO JTHS PETUCTPAIIMH KATOObI
OTJeJIOM 10 paboTe ¢ oOpatieHussMu rpaxaat [lpasurenscTBa PoctoBckoil obmactu.

8. Pe3yabTaTt mocyge0Horo (BHecy1e0HOI0) 00:Ka10BaAaHUS PUMEHHUTEIbHO K
KAK101 mpoueaype Ju00 MHCTAHIIUU 00KAJT0BAHMS

[Io  pe3ympraTaM  pacCMOTpPEHMsI  KajJoObl ~ OpraH,  IPEeIOCTaBIISIIOIINAN
rOCyJIapCTBEHHYIO YCIYry, Ju0O oOpraH, MpeAOCTaBISIIOIIMA MYHUIUIAIBHYIO YCIYTY,
IIPUHUMAET OJTHO U3 CIEAYIOLINX PEIICHUN:

IpU YAOBJIETBOPEHUM KajloObl YIMOJHOMOYEHHBI Ha €€ pPAcCMOTPEHHUE OpraH
MPUHUMAET HCUEPIBIBAIOIIME MEPbl MO YCTPAHEHHWIO BBISBICHHBIX HApyUIEHUH, B TOM
YyyCcle MO BbIJaye€ 3asBUTEII0 pe3yibTaTa TOCYAApCTBEHHOW YCIYrd, HE MO3/JHEE 5
pabouux JHEW €O JAHS TOPHUHATHS PEIICHUsA, €CIU MHOE€ HE YCTAaHOBJIIEHO
3aKOHOIaTeNbCTBOM Poccuiickoit denepanuuy;

OTKa3bIBAET B Y/I0BJIETBOPEHUH 5KaJIO0BbI.

He mnozgHee paHs, CciIeQyromero 3a JHEM MPUHATUS PELICHHs, 3asBUTEII0 B
NUCBbMEHHOU (opMe U MO KEJaHUIO 3asABUTENSI B AJIEKTPOHHON (opMme HampapisieTcs
MOTHBHUPOBAHHBIN OTBET O PE3yJIbTaTaX PAaCCMOTPEHUS JKaJIOOBI.

B cnyuyae ycraHOBieHMs B XOA€ WM MO pe3ylbTaTaM pPacCMOTPEHMs >KajoObl
MPU3HAKOB COCTaBa AJMUHHCTPATHBHOTO TNPABOHAPYIICHHS WA MPECTYIUICHUS
JIOJDKHOCTHOE  JIMILIO, HAJEJIEHHOE TIOJHOMOYMSMU IO  PAcCCMOTPEHHUIO  Kajnod
HE3aMEeINTEIbHO HANIPABIISIET UMEIOIIHUECS MaTepUalbl B OPraHbl IPOKYpaTyphl.

HauanpHuk oTnesna
COLMAIBHBIX TIOCOOUI H.B. BoiitoBa
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IMpuioxenue Nel

K AIMMUHUCTPATHBHOMY PerjIaMeHTy 1o
MPeI0CTABJICHUI)

rpaxkIaHaM rocyapCTBEHHOH YCIIyTH M0
HA3HAYEHU IO

U BBIILIATE eJUHOBPEMEHHOTO TOCOOMSI
JKeHIIITHAM,

BCTABIIIMM HA y4eT B MeTHIIMHCKHX
yUpe:KIeHUsX

B PaHHUE CPOKHU OepeMeHHOCTH

I/IH(l)OpMalll/lﬂ 0 MECTOHAXOKICHUHU N rpa(])mce npuemMa rpakaad cneumuaaucraMmmn
MHUHUCTEPCTBA TPyda U COINUAJIBHOIO Pa3sBUTHUSA PocToBckoii 001acTH

IOpunuueckuii agpec: 344010, r.Pocros-Ha-llony, yn.JlepmonToBckas, 161,

DJIeKTpOHHBIN aapec: anna@protect. donpac.ru

[Mpuemuas rpaxaan: ka6. 113, ten. (8863) 234-00-99, 234-17-22

Yachl IpHeMa rpakaan: moHenenbHuK — aersepr - ¢ 9% g0 18%,
¢ 13% 10 13*° - mepepeis

MATHALIA c 9% bi (e} 1645,
¢ 13% 10 13*° - mepepeis

[Ipuem cnenuanucraMu OTHAENA COLMATBHBIX TOCOOUN OCYIIECTBISIETCS  T10
TpeOOBAHUIO TPAXKJIAaH B Yachl IpUEMa.

HauanbHuk oTnesa
COLIMAJIBHBIX MTOCOOUH H.B. BoiitoBa
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Ipuioxenue Ne2

K AIIMI/IHHCTpaTI/IBHOMy perjaamMeHTy nmo

npeaoCcTaBJICHUIO

rpakIaHaM rocyIapcTBeHHOH YCJIyTH 1o

Ha3HA4YCHHUIO

U BbIIIATC¢ €IMHOBPEMECHHOI'0 nmocoous

JKeHIIMHAM,

BCTAaBIIUM HA YY€T B MEIUIIHHCKHUX

YUpexIeHUusIX

B PaHHHE CPOKHU GepeMEeHHOCTH

Ne HAVMMEHOBAHUE AJIPEC TEJIEQGOH DJIEKTPOHHBIN AJIPEC
n/m
1. MyHuIMnaJbHOe 344002, (863) 240-63-24 dszn@rostov-gorod.ru
yUpe:KaeHue r.Pocros-na-/lony,
«JlemapramMeHT yia.b.CanoBas, 47
COLMAJIBLHOM 321U ThI
HaceJIeHHsI Topoaa
PocroBa-Ha-Jlony»
2. MyHUIMNATIbLHOE 344113, (863) 233-31-33 musznvor@donpac.ru
yUpe:KaeHue r.Pocros-na-/lony,
«YrnpaBjieHue yia.Kopoaesa, 18/1
COLMAJIBHOM 321U ThI
HaceJleHUs
BopomuwioBckoro paiiona
r.PocroBa-na-/lony»
3. MyHUIMNAIbLHOE 344004, (863) 222-46-47 musznjel@donpac.ru
yUpe:KaeHue r.Pocros-na-/lony,
«YrnpaBjieHue np.Crauku, 42
COLMAJIBHOM 321U ThI
HaceJleHUs
7Kesie3H0A0POKHOTO
paiiona r.PocroBa-Ha-
Jony»
4. MyHUIMNATLHOE 344010, (863) 232-09-92 musznkir@donpac.ru
yupe:KaeHue r.PocroB-na-/lony,
«YrnpasjeHue np.Bopomunosckuii
CONMATBHOM 3aIIUTHI , 52
HacesieHusi KupoBckoro
paiiona r.PocroBa-Ha-
Jony»
5. MyHUIMNATLHOE 344002, (863) 262-28-46 musznlen@donpac.ru
yupe:kaeHue r.PocroB-na-/lony,
«YnpasjieHue yia.lllaymsina, 65
COLMAJIBHOM 321U ThI
HaceJieHus1 JIeHuHCcKOrO
paiiona r.PocroBa-na-
Jony»
6. MyHHIHMIATLHOE 344012, (863) 232-96-00 MUSZNOKT@donpac.ru
yupe:KaeHue r.PocroB-na-/lony,
«YnpaBjieHue ya.JleHuHoOropckas,

COUMAJILHOM 3a1MTHI
HaceJieHUus1 OKTAOPbCKOro
paiiona r.PocroBa-na-

Jony»

9
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7. MyHunMnajibHoe 344029, (863) 252-84-44 musznper@donpac.ru
yupexjaeHue r.Pocros-na-/lony,
«YrpaBieHue ya.Ilonsauako, 2
COLMAJIBLHOI 321U THI
HaceJleHUsl
ITepBomaiickoro paiiona
r.Pocrosa-na-JIony»

8. MyHuunaibHoe 344019, (863) 251-14-38
yUpe:KaeHue r.Pocros-na-/lony,
«YmnpaBieHue 16-91 nunust, 2
COLMAJIBLHOI 321U THI
HaceJleHUsl
IIpoaerapckoro paiiona
r.Pocrosa-na-JIony»

9. MyHunMnajibHoe 344015, (863) 225-07-13 musznsov@donpac.ru
yUpe:KaeHue r.Pocros-na-/lony,
«YnpaBjieHue ya.um. 339-i
COIMAJTBLHOH 3aIIUTHI Crpenxosoii
HaceJienusi CoBeTCKOro JAuBu3uu, 15
paiiona r.PocroBa-Ha-

Jony»

10. | MyHUIMIAJILHOE 346780, gorsobes@azov.donpac.ru
yupexaeHue r.Asos, (863) 42-6-50-45
«YnpasieHue yi.llepBomaiickas,

CONMATBHOM 3amuThl | 94
HaceJleHusl
aIMHHHCTPAIIUH I.A30Ba»

11. | MyHMIMIAJIbLHOE 346880, (863) 54-5-71-05 fancy@bataysk.donpac.ru
yUpe:KaeHue r.baraiick,
«YnpasieHue yJ1. JHreJnca, 213
COLMAJIBLHOM 3aLUThI
HaceJieHus r.baraiicka»

12. | lenaprament Tpyaa wu | 347360, (863) 92-2-37-53 vilgdts@vttc.donpac.ru
conuagbHOro passutusi | r.Boaromonck,
r.Boarononcka yia.M.I'opskoro, 104

13. | MyHUIMIAJIbHOE 347871, uszn@gukovo.donpac.ru
yupexaeHne r.I'ykoBo, (863) 61-5-61-70
«YrpaBieHue yia.K.Mapkca, 39
COLMAJIBLHOM 3aLUThI
HaceJleHUsl
MYHHIUNIAJIHHOTO
o0pa3zoBaHus «"opon
I'ykoBo»

14. | MyHuIHMnIaJabHOe 346330, (863) 68-2-14-40 USZN-
yupe:xaeHue r.Jlonenk, DONETSK@rambler.ru
«YrnpasjeHue np.Jlennna, 4
COLMAJIBLHOM 3a1IUThI
HaceJeHus» r.Jlonenka

15. | MyHununajJsHoe 346311, (863) 55-4-32-27 zverevo_hk@mail.ru
yupexaeHue r.3Bepeso,

«YrnpaBieHue yia.BaHoOBCKas,
coLHAIbHOI 3amuTel | 6/22

HaceJleHUs!

MYHHMIHUNAJBHOIO
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o0pa3oBaHus ropoa
3BepeBo»

16. | MyHunMnajJibHoe 347811, (863) 65-7-53-56 panama@kamensk.donpac.
yupexaeHue r.KameHnck- Ru
«YmnpasJyeHnue HTaxTuHCcKHi, IEp.

COIMATbHOM 3al0UTHI | ACTaxoBCKMi, 84-a
r.Kamenck-
HIaxTuHcknii”

17. | MyHunMnajabHoe 346430, (863) 52-2-47-36 sobes@novoch.ru
yupexaeHue r.HoBouepkacck,
«Ynpasienue Tpyaa wu | yua./{Bopmomas, 11
COIMAIBHOTO  Pa3BUTHUSA
aJMHHHUCTPAllUM  ropojaa
HoBouepkacckay

18. | MyHununajbHoe 346918, (863) 69-2-21-50 fnuszn@aaanet.ru
yUpe:KaeHue r.HoBomaxTuHck,
«Ynpapiaenue Tpyaa u | mp. Jlenuna, 6
COLMAJIBLHOTO  Pa3BUTHUA
aJMUHUCTPALMU TOpPoAa
HoBomaxTuHcka

19. | MyHUIMIAJIbHOE 347900, (863) 4 31-27-69 uszntag@itt.net.ru
yupe:KaeHue r.Taranpor,
«YnpasieHue nep.

COIMAIbHOM 3ammThl | MeYHHKOBCKHI, 2
HaceJieHus r.Taranpora»

20. | MyuumunajibHoe 346500, r.IlaxTeI, (863) 6-22-65-08 utsr_shakhty@mail.ru
yUpe:KaeHue yia.CoBerckasi, 134
«/lemaprameHT Tpyaa u
COIMAIBHOIO  Pa3BHUTHUSA
r.llaxTeny

21. | MyHuunajabHoe 346780, (863) 42-6-30-96 raisobes@azov.donpac.ru
yupe:xaenue r.A30B,

“Ynpasienue nep.be3bIMAHHBI,
COIUATBHOI 3ammThl | 11

HaceJleHUsl A30BCKOro

paiiona»

22. | MyHumunaibHoe 346720, (863) 50-5-52-70 uszn@aksay.ru
yupe:KaeHue r.Akcaii,
«YnpasjieHue nep.bonagapuyka, 16
COLUAJIBLHOM 3alUTHI
HaceJIeHusl
aIMUHUCTPALMU
AKcaiiCKOro paioHa

23. | MyHnuunajibHoe 346610, (863) 57-3-26-88 Uszn8888@mail.ru
yupexIeHue cr.baraesckoro,
«YrnpasjieHue yia.KoonepaTuBnas,
COIUATBHOI 3ammThl | 11
HacejeHusi baraesckoro
paiioHa»

24. | MyHuIunajabHoe 347042, uszn@kalitva.donpac.ru
yupexaeHne r.benag Kaanrsa, (863) 83-2-60-51
«YrnpaBieHue yJa1.JHreqanca, 25
couMaJbLHOM 3aLUThI
HaceJIeHUsl
aIMHUHHCTPAIIUH

BejlokaJuTBHHCKOIO
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parioHa»

25. | MyHununajabHoe 346250, (863) 82-3-11-57 landreu212@mail.ru
yupexjaeHue «Otaea | cr.bokoBckas,
COIMAJILHOM 3amuThl | yia.Jlenuna, 53
HacejJeHust BokoBckoOro
paiiona PocToBckoii
obJiacTu»
26. | MyHuuunajabHoe 346170, (863) 64-31-6-72 sob@kazanka.donpac.ru
yUpe:KaeHue «Otnen | cr.Ka3zanckas,
COLMAJIbHOM 3ammThl | yia.lllepdakosa, 98
HaceJleHUs!
aIMHHHUCTPAIUH
BepxHe10HCKOro paiioHay
27. | MynunuunajabHoe 347780, (863) 58-6-13-62 vesuszn@vesl.donpac.ru
yuYpe:KaeHue n.Becesnrii,
«YnpasJjeHnue nep.Komcomonbexn
COIMATbHOM 3amuThl | M, 61
HacesleHusi BecesoBckoro
paiiona»
28. | MynnuunajbHoe 347351, (863) 94-7-04-73 USZN_V@mail.ru
yupexaeHue cr.PomanoBckasi,
«YnpasJjeHue ya. IlouyroBas, 11
COLMAJILHOM 3alUThI
HaceJleHusl
aIMHUHHUCTPAUH
BoJirogoHckoro paiiona»
29. | MyHuununajibHoe 347410, (863) 77-5-18-38 tristram@km.ru
yUpe:KaeHue c.lydoBckoe,
«YnpasJieHnue 1. [HaBmmx
COLMAJIbHOM 3aluThl | OOpUOB, 2
HaceJleHUsl
aIMHUHHUCTPAIUH
Jly0oBcKoro paiiona»
30. | MyHunuunajibHoe 347760, (863) 70-2-24-72 EUSZN@MAIL.RU
yupe:KaeHue ct. Eropabikckas,
«YrnpasjieHue yi. Mupa, 92
COLUAJIBLHOM 3alUThI
HaceJIeHusl
aIMHUHHUCTPAIUH
EropJabikckoro paiionay
31. | MyuumunajibHoe 347430, (863) 78-2-12-94 sobes@vttc.donpac.ru
yupe:xaeHue c.3aBeTHoe,
«YnpaBjieHue ya.Jlenuna, 8
COLUAJIBLHOM 3alUTHI
HaceJleHUs: 3aBeTHHCKOIO
paiiona»
32. | MyHuIUnajabHoe 347740, (863) 59-4-23-80 Oszn021@mail.ru
yupe:KaeHue r.3epHorpan,
«YrnpaBieHue ya. Mupa, 16
COLMAJIBHOM 3aLUThI
HaceJIeHUs!
aIMUHUCTPALMU
3epHorpajackoro paiiona»
33. | MyHuunajabHoe 347460, (863) 64-3-24-08 zimauszn@.zimadonpac.ru
yupe:KaeHue 11.3UMOBHHKH,
«JlemapramenT yia.Jlennna, 99
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COLUAJIBLHOI 3al0MTHI
HaceJleHUsl
aIMUHUCTPALUU
3UMOBHHKOBCKOTO
paiioHa»

34. | MyHununajibHoe 347700, (863) 45-9-63-98 0Sz-
yupe:KaeHue cr.Karannoaunkas, KGL@KAGL.DONPAC.R
«YnpasjeHue ya.Kamnnauna,101 U
COLMAJIbHOM 3alUThI
HaceJleHUsl
aIMUHUCTPALMU
KaraabHuukoro paiiona

35. | MyHununajibHoe 347850, Kamsel@Kamensk.donpac.
yupexaeHne n.Iny6okmii, (863) 65-9-55-14 ru
«YnpasJjeHue ya.lllagenko,31
COLMAJIbHOM 3alUThI
HacejgeHust Kamenckoro
paiiona»

36. | MyHuunajabHoe 346200, (863) 88-2-16-99 oszn@kashary.donpac.ru
yUpe:KaeHue c.Kamapsi,

«YrnpasjieHue yi1.OKTA0pbCKAn,9
CONMATBHOM 3amuThl | 8

HaceJleHUsl

aIMHHHCTPAIIUH

Kamapckoro paiiona»

37. | MyHuunajabHoe 347250, (863) 93-2-29-75 oszk@mail.ru
yUpe:KaeHue «Otnen | r. KoHCTAHTHMHOBCK,
COUMAJILHOM 3amuTthl | ya.Kapramosa,47
HaceJleHUs!

KoHcTaHTHHOBCKOrO
paiiona PocroBckoi
obJacTm»

38. | MynnuunajnHoe 346350, (863) 67-5-27-44 usznks@mail.ru
yupe:kaeHue r.Kpacusrii Cynus,
«YrnpasJjeHue ya.Illepsomaiickas,2
COLMAJIBHOM 3aLUThI
HaceJIeHusl
KpacHocyaunckoro
paiiona»

39. | MyHununajabHoe 346940, (863) 48-3-11-92 adoszn@pbox.ttn.ru
yupe:xaeHue «Otgen | c.Kyii0bimeso,
COLMAJIBLHOM 3ammThl | ya.KyiioblmeBckas,
HaceJleHUsl 24
KyiiOblieBCKOro paiona

40. | MyHununajibHoe 346660, (863) 95-2-12-34 YSZNO5@BK.RU
yupexaeHne «YmnpasJjenue | ci.boabmas
COUMAJILHOM 3aIMTHI MapThIHOBKA,

HaCeJICHUA yi.Jlenuna,64
MapTbIHOBCKOIO paiioHa
41. | MyHuuunajibHoe 346970, (863) 41-3-14-50 oszn@pbox.ttn.ru

yupe:xaenue «Otaen
COLHAJIBHO 321U THI
HaceJleHUs
aIMUHUCTPALMHU
MartgeeBo-Kypranckoro
paiioHa»

n.MarseeB Kypran,
ya.I'arapuna,12
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42. | MyHnuunajabHoe 346130, (863) 85-2-80-68 sobes_millerovo@mail.ru
yupexaeHue «Ynpasijenue | r.Muiiaeposo,
COLMATBHOM 3AIIUTHI yia.Jlennna,11
HaceJleHUs!
MuJj1epoOBCKOro pailoHa»
43. | MyHuuunajibHoe 347120, (863) 89-2-19-45 soc_mil@milutka.donpac.ru
yupexnenue «Oraen cT.MUIOTUHCKAS,
COIMATBHOM 3aIIUTHI yia.Komcomoibckas,
HaceJIeHHsI 30
MuJII0THHCKOT0 PAHOHA))
44. | MyHnuunajabHoe 347210, (863) 84-2-30-37 Moroz210@yandex.ru
yupe:xaenue «Ortaen r.Mopo30BcK,
COIUATbHOI 3alIUTHI ya.Jlenuna,206
HaceJleHUs!
aIMUHHCTPAIIUH
Mopo30BCKOro paiioHa
45. | MyHuuunajibHoe 346800, (863) 49-2-21-62 sobes@cyflt.donpac.ru
yupe:xkaeHue «yYmnpasjeHue | c.Haarsips,
COIMATBHON 3aIIUTHI 7-s1 1uHus, 1a
HaceJleHUsl
aIMUHUCTPALMU
MsICHUKOBCKOr0 paiioHa
46. | MyHMuMnajibHoe 346830, (863) 47-3-26-31 Neekluszn@pbox.ttn.ru
yupe:kaeHue «YnpabJieHue c.ITokposckoe,
COLHAILHOM 3aIMTHI nep.Iapkosnsrii, 1
HaceJleHUs
HexnuHoBCcKOro paiona
PocToBcKkoii o01acTn»
47. | MyHuuMnaaibHoe 347140, (863) 96-2-14-08 lena@oblivka.donpac.ru
yupexaenne «Oraen cr.O6auBCKas,
COUATBbHOI 3alIUTHI ya.JIennna,21
HaceJleHUs
aIMUHUCTPALMU
O0JMBCKOrO0 paiioHa»
48. | MyHMIHMOajabHOe 346480, (863) 60-2-33-70 oktsob@mail.ru
YupexxaceHue «YHpaBJIelme H.KaMeHOJIOMHI/I,
CONUATBHOI 3alIUTHI ya.]I.Boiiko,4
HaceJIeHusl
aIMUHUCTPALMU
OxkTa6pbcKoro (¢) paiiona
PocToBckoii 061acTw»
49. | MyHuuunajibHoe 347510, (863) 75-3-18-34 oszn@orlovsky.donpac.ru
yupexjaenne «Ynpasienue | 1, QpJioBCKHI,
COLMAILHOM 3aIMTHI nep.IlouToBbIii,92
HacesgeHust OpI0BCKOro
paiiona»
50. | MyHuunajabHoe 347570, (863) 73-9-19-69 uszn@pechan.donpac.ru
yupexaenune «Ynpasienue | ¢ Ilec4aHOKONCKO
COIHAJILHOM 3aIIUThI e, y1.CyBopoBa,6
HaceJleHUs
aIMHUHHCTPAIIUH
Ilecyanokonckoro
paiiona»
51. | MyHuIunajabHoe 347540, (863) 74-9-71-75 proloszn@prol.donpac.ru
yupeikaenune «Ynpasienue | r.IIpoaerapcek,

COIHAJILHOM 3aIUThI

np.S0 jger
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HaceJIeHHs OkTs0psn,31a
ITpoJsieTapckoro paiioHa

52. | MyHuuunajibHoe 347480, (863) 79-3-15-36 USZN@remont.donpac.ru
yupexaenue «Ynpasjienue | ¢c,PeMmoHTHOE,
COLMAILHOM 3aIMTHI ya.JlennHckas,69
HaceJleHUsl
AJIMUHHUCTPALUA
PeMoOHTHeHCKOrO0 palioHa»

53. | MyHununajibHoe 346580, (863) 40-3-07-74 OSZNRNR@RAMBLER.R
yupexaenue «Ynpasiienue | cjr. PoaguonoBo- U
COLMATBHOM 3aIIUTHI HecBeraiickas,

HaceJsieHusi PonnonoBo- nep.IIpoceemenns,2
HecBeTaiickoro paiiona
PocToBckoii o0aacTn»

54. | MyHununaibHoe 347630, (863) 72-5-09-44 yszn@salsk.donpac.ru
yupexaenue «Ynpasienue | r,Cajlbck,
COIUATBHOI 3alIUTHI yr1.Jlennna,2a
HacesgeHus: CalbCcKoro
paiiona»

55. | MyHMuMnajibHoe 346630, (863) 63-4-16-87 suszn@semikar.donpac.ru
yupexnenue r.Cemukapakopc
«/lenapramMent K, yi1./lennna,136
CONUATBbHOI 3aIIUTHI
HaceJleHusl
AJIMUHUCTPAIUA
CemMuKapakopckoro
paiiona»

56. | MyHMIMOajibHoe 347180, (863) 63-2-31-7)5 | sov_uszn@oblivka.donpac.r
YupexkaeHue «YI'lpaBJ'leHI/Ie CT.COBeTCKaH, u
COLMAILHOM 3aIMTHI yn.CoBerckas,17
HaceJleHUsl
aIMHUHHCTPAIIUH
CoBetckoro (c) paiiona»

57. | MyHumunajibHoe 346050, (863) 86-3-26-74 tarasobes@tarasov.donpac.
yupexneHue «Ynpasijenue | p.nm.TapacoBckmii, Ru
COUMAJILHOM 3aIMTHI yia.Jlenuna,67
HaceJIeHusl
aIMHUHHCTPAIIUH
TapacoBckoro paiiona
PocToBckoii 06gacTu»

58. | MyHMIMOAJbLHOE 347060, (863) 97-2-17-87 uszn-tacina@mail.ru
yupexaenue «Ynpasienue | cr.TanuHcKasi,

CONMATBHO 3aIIUTHI ya.JIennna,66
HaceJieHUus1 TallMHCKOrO

paiiona PocroBckoii

obJacTu»

59. | MyHuIUnaabHOe 346550, (863) 51-9-90-89 OSZ@UDONET.DONPAC.
yupeikaenune «YnpasiaeHue | p.m. Ycrh- RU
COLMAJIBLHO 321U THI JIoHenKHii,

HaceJleHHs1 Y CThb- yia.Ctpouresneii,71
JoHenkoro paona»

60. | MyHunMnajibLHoe 347760, (863) 71-9-19-49 SOBESO47@rambler.ru

yupexaenue «Ynpasienne | g Jlennna,

COUMAJILHOM 3aIMTHI
HaceseHus: Heaunckoro
paiiona PoctoBckoi

yia.CoBerckas,19
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odJgacTm»

61. | MyHununajibHoe 347320, (863) 91-5-10-90 cimla_jszn@bk.ru
yupexaeHue «Ynpasienue | r, Il uMIsIHCK,
COLMAILHOM 31U ThI yi1.CoBerckas,44
HaceJIeHHsl
MYHULMIIAJbHOTO
o0pa3zoBaHus
«IMMIsiHCKHH paiion»
62. | MyHMnMnajibHoe 346000, (863) 87-2-10-73 uszn-chert@rambler.ru
yuYpe:kaeHue «YIpasJieHue n.YepTkoso,
COLMAJILHOM 321U ThI ya.IlerpoBckoro,1
HaceJICHUA 11
aAMHHHUCTPALMH
YepTKOBCKOro paiioHa
63. | MyHuununaabHoe 346270, (863) 53-2-11-36 vpk@veshki.donpac.ru

yuYpe:kaeHue «YIpasJieHue
COUMAJILHOM 3aIMTHI
Hacesienusi lllosioxoBckoro
paiiona»

cTt.Bemenckas,
yia.lllosoxoBa,54

Hauaneauk oTnesa
COLIMAJIbHBIX TOCOOUH

H.B. BoiitoBa
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IMpuioxenue Ne3

K AIMMUHUCTPATHBHOMY PerjIaMeHTy 1o
MPeI0CTABJICHUI)

rpaxkIaHaM rocyapCTBEHHOH YCIIyTH M0
HA3HAYEHU IO

U BBIILIATE eJUHOBPEMEHHOTO TOCOOUS
JKeHIIITHAM,

BCTABIIIMM HA y4eT B MeTHIIMHCKHX
yUpe:KIeHUsIX

B PaHHUE CPOKHU OepeMeHHOCTH

(HaumeHnoBaHue opraHa coluaabHON 3alUThl HACEIECHUs)

3ASIBJIEHUE Ne oT
0 Ha3HA4YEHUH [10CcoOUs 110 OEPEMEHHOCTH U POJaM U €IMHOBPEMEHHOTI'0 OCOOUs J)KEHIIIMHAM, BCTABLINM
Ha Y4eT B MEJUIMHCKUX YUPEXKICHUAX B PAHHUE CPOKU OEpEMEHHOCTH

A,

(bamuust, UM, OTYECTBO 3asBUTENIS MOTHOCTBIO, CTATYC)

MHACHOPT
Jara poxaenus

Cepus

Howmep

JlaTta BeIga4n

Kem BrIman

3aIlOJIHAKOTCS B COOTBETCTBUHN C PEKBU3UTAMHN JOKYMCHTA, YAOCTOBCPAIOIICTO JIMYHOCTD

CgeneHusi 0 MecTe JKUTEeJIbCTBA, MecTe NMPedbIBAHUS

(OYTOBBIN MH/IEKC, HAMMEHOBAHKUE PErMOHa, pallOHa, FOPOJIa, MHOI'O HACEJIEHHOTO IyHKTA, YIIULbI,
HOMeEpa JIoMa, KOpIlyca, KBapTUPbI), YKa3bIBAIOTCS HA OCHOBAHUU 3allUCH B MAaCHOPTE WM JTIOKYMEHTE,
MOJITBEPIK/IAIOIIEM PErHCTPAIMIO MO0 MECTY JKUTEIbCTBA, MECTY NpPeObIBaHUs (€CIU MPEIbABISAETCS HE
NacropT, a UHOU JTOKYMEHT, YIOCTOBEPSIOLINIA TUYHOCTb)

CaeneHust 0 MecTe paKTHYECKOT0 NMPOKMBAHMSA

(TOUYTOBBIN MHACKC, HAMMEHOBAHUE PETHOHA, palilOHa, TOPOJIa, UHOTO HACEJIEHHOTO MyHKTA, YIIUIIBI,
HOMeEpa JIoMa, KopIyca, KBapTUPBHI);
[Ipomy Ha3HauuTh MHE TOCOOME MO OEPEeMEHHOCTH W poJaM M €IMHOBPEMEHHOE Mocolue
KEHIIMHAM, BCTABIIUM Ha Y4ET B MEIUIIUHCKUX YUPEKICHUAX B paHHUE CPOKU OEPEMEHHOCTH.
Jnst Ha3HaueHus TOCcOOUiA MPEOCTABIISIO CIEYIONINE JOKYMEHTHI:

Ne KonnuecTBo 3Kx3eMILIsIpoB
n/n HaumeHoBaHue 10KYMEeHTOB

Hpe/:[ynpexcz(eHa 00 OTBETCTBEHHOCTH 3a OpeaoCTaBJICHUC JIOJKHOM I/IH(I)OpMaI_II/II/I n
HCAOCTOBCPHEBIX JOKYMCHTOB.
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[Tpomry nmepeyuciuTh NPUYUTAIONIEECS MHE TOCOOUS IO OEPEMEHHOCTH U POJaM U
eIMHOBPEMEHHOE TIOCOOME JKEHIIMHAM, BCTABIIMM Ha y4eT B MEAMIUHCKUX YUPEKICHUAX B PAHHUE
CpOKH OEpEeMEHHOCTH

(Homep cuera u otnenenus CoeperarenbHoro 6anka PO uam HoMep Mo4YTOBOro OTAEICHUS,
JOCTaBOYHOT'O MPEIIPUSITHS)

(cBeZeHMS O PEKBH3UTAX CYETa, OTKPHITOrO JIMIIOM, MMEIOUIMM IPaBO Ha IOJy4YeHHE MOCOOUi
(HauMEeHOBaHWE OpraHu3alluk, B KOTOPYIO JOJDKHO OBITh IEpedyHciIeHOo Mocobue, OaHKOBCKHIMA
uaentupukanronusiii ko (BUK), maentudukanuonnsiii Homep Hanmoromnarensimuka (MHH) u kox
npuumrHbl nocraHoBkH Ha yueT (KIIII), mpucBoeHHbIe IpU MOCTAHOBKE HA Y4eT B HAJOIOBOM OpraHe I10
MECTY HaXOXJIECHUs OpraHu3alum).

« » 20  roma

(TTOAIHUCE 3asBUTEIS)

HauanpHuk otnesna
COLIMAIBHBIX IOCOOUI H.B. BoiiTtoBa
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IIpunoxenue Ned
K AIMMHUCTPATHBHOMY PerjIaMeHTy 10
NpeA0CTaBJICHNIO
rpa;kiaHaM rocyiapcTBeHHOI YCIyru mno
Ha3HAYEeHHIO
U BBIILIATE €JUHOBPEMEHHOI0 110Co0Ms
JKEHIIUHAM,
BCTABILIMM Ha y4eT B MeJHIIHHCKHX
yupe:KaeHusx
B PaHHHE CPOKHU OepeMeHHOCTH
Kypnan perucrpanuu 3asiBJIeHUH 0
NpeI0CTABIEHHS IPAKIAHAM rOCY1apCTBEHHON YCJIYI'H 10 HA3HAYEHHIO U BbIILUIaTe IMOCO0HUS MO
0epeMEeHHOCTH M POJAM M eIMHOBPEMEHHOI'0 NOCOOUS KEHINHHAM, BCTABUIMM HA yYeT B MEeHIIMHCKUX

yUYpeKIeHUsIX B PAHHHE CPOKH GepeMeHHOCTH
No ®.1.0. Hom. Hata Kpatkoe Hata npuns- [Ipuc- ®.1.0.
/Tl | 3asBUTENs | ajgpec | oOpalleHHs | HauMEHOBa- THUS pelie- BOCHHBIM | CIEIHAJINCTA,
HHE HHS O Ha3Ha- HOMED MPHUHSIBIIIETO
MpeJICTaB- YEHHH I10CO- | JIMYHOIO JOKYMEHTBI
JIEHHBIX ous Jena
JIOKyMEH-
TOB, 00I11Iee
KOJINYECTBO
JINCTOB
1 2 3 4 5 6 7 8

HauvanpHuk oTAacIIa

COLIMAIBHBIX IOCOOUI H.B. BoiitoBa

Hpuiaoxenue Ne5
K AAMMHUCTPATHBHOMY perjiaMeHTy 1o
Npe0CTABICHHIO
rpaxJaaHaM rocyJapcTBeHHOMN ycJayra no
Ha3HAYEeHUI0
U BbIIVIATE € IMHOBPEMEHHOI'0 nocoous
JKeHIIMHAM,
BCTAaBIIMM Ha YY€T B MEIUIIMHCKUX
YUYpERICHUSX
B PaHHHE CPOKH GepeMeHHOCTH
ZKypHana npuéma 3asiBJaeHMI B 3JIEKTPOHHOM BHE
®.1.0. Anpec 3asBurens | PesynpraT npuéma
3asIBUTEIIS

Pocnouce
CIIEIIHAINCTA

JlaTa
No oOpareHus

HauanbHuk oTnesna

COLIMAJIbHBIX MTOCOOUH H.B. Boiitosa
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IIpunoxenue Ne6

K AIMMHUCTPATHBHOMY PerjIaMeHTy Mo
NPeI0CTABJICHUI)

rpa;KiaHaM rocyiapCcTBeHHOI yCJIyru mo
HA3HAYEHU IO

W BbIIJIaTE €THHOBPEMEHHOTO MOCOOUS
JKeHIIITHAM,

BCTABIIIMM HA y4eT B MeTHIIMHCKHX
YUpeRIeHUsIX

B PaHHHE CPOKHU OepeMeHHOCTH

Kypuan

perucrpanuun pemenm‘zi 00 0TKa3e B HAa3HaYeHUH IMOCOOHS 10 ﬁepeMeHHOCTI/I U poaaM u
€/IMHOBPEMECHHOI'O nocoous KCHINUHAM, BCTABIIIUM HA YY€T B MEAUINHCKHUX YUPCKIACHUAX B PAaHHUEC CPOKH

0epeMeHHOCTH
Ne i/m Hara ®.1.0. Hom. agpec Hara nogauun [Ipuumna otkaza | OTMmeTka o
BBIHECECHHUS | 3asBUTE- 3asBUTEIIS JIOKYMEHTOB H BO3BpaTe
perieHus TS HOMEP O 3asIBUTEIIO
perucTpanuu JIOKYMEHTOB,
3asIBJICHUS O MIPE/ICTABIICH
Ha3HAYCHUH HBIX IS
mocoous, 1o Ha3HaYEHUS
KOTOPOMY ocooui
BBIHOCHTCSI (mcx.Ne, nara,
penieHue o0 oTKase MTOAMHCH
B HA3HAYCHUU 3asBUTEJIS)
mocoous
1 2 3 4 5 6 7

HauanpHuk oTnemna
COLIMAIBHBIX TOCOOUI

H.B. BoiitoBa
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YBenomienue
00 oTKa3e B MPeA0CTABJIEHUH TOCYIaPCTBEHHOM YCJIyI!
10 HA3HAYEHHUIO U BBIIIaTE MOCOOMSI MO0 DepeMEeHHOCTH M POJIAM U eIMHOBPEMEHHOI0 MOCOOUst
KCHIIMHAM, BCTABIIIUM HA YY€T B MCAULIUHCKHUX YUYPCKACHUAX B PaHHUE CPOKH 6epeMeHHOCTI/I

IMpuao:xxenune Ne7

K AIMUHUCTPATUBHOMY PerJIiaMeHTy 10
Npea0CTABIEHUIO

rpa:kaaHaM rocyJapcTBeHHOMH yCJIyru 1o
Ha3HAYEHHIO

U BBIILIATE €¢IMHOBPEMEHHOr0 NOco0us
JKeHIIMHAM,

BCTABIIHUM HA Y4eT B MeAMLIMHCKHX
YUpeRIeHusix

B PaHHUE CPOKM OepeMeHHOCTH

IOBOAMM 10 Bartrero

(pamuns, UMs1, OTIECTBO 3aSIBUTEIIS)
IpaBO Ha TMOJYYEHHE TOCYIAapPCTBEHHOW  YCIYTH

CBCACHHMUA,

qTo

y Bac

(BUJ TOCYIapCTBEHHON yCITyTH)

OTCYTCTBYET

1o

CJICAYIOIIUM OCHOBAHUSM:

(ocHOBaHUA JUIsl OTKa3a B IPEIOCTABICHUU I'OCYIapPCTBEHHON YCIYTH)

HaHHOC PCLHICHUEC MOKET OBITH 00’KaJI0BaHO myTeM noJadyun JKaJI00BI PYKOBOOUTCIIIO OpraHa COHH&HBHOﬁ
3alllUTBl HACCJIICHUA oo B CYI[€6HOM MOpAAKE B TCUCHUC TPEX MCCALCB CO JHA IMOJYYCHHA AAHHOTO

PCUICHUA.

PykoBoaurens
OpraHa COUHAIbHOMN
3aIUThl HACEJICHUS

Ucnomuurens

(moamuce)
"20 1.

HauanpHuk otnesa
COLIMAJIbHBIX MTOCOOUH

(®.11.0)

Temn.

H.B. BoiitoBa
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IIpunoxeHue Ne§

K AIMUHUCTPATHBHOMY perJiaMeHTy 1o
NMPeI0CTABJICHUI)

rpa;kKiaHaM rocyapcTBeHHOI YCJIyru mo
HA3HAYEHU IO

W BbIIJIaTE €THHOBPEMEHHOTO MOCOOUS
JKEHIUHAM,

BCTABIIIMM HA y4eT B MeTHIIMHCKHX
YUpeRIeHUsIX

B PaHHUE CPOKHU OepeMeHHOCTH

PACIINCKA-YBEJIOMIJIEHUE

3adBJjleHVE U IOKYMEHTEL I'PaXIOaHKU (PanHaHMHa)

(permMCcTPaluMOHHE HOMEP 3asBJIEHUS,

[MpuHAan

(DaTa opueMa 3asaBJIEHUS)

HavanpHuk oTnemna
COLIMAJIbHBIX ITOCOOUH

(mommmMchb cIeumuaanucTa)

KOJIMYEeCTBO IIPMHATEIX HOKyMeHTOB)

H.B. BoiiToBa
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Hpunoxenue Ne9

K AIMUHUCTPATHBHOMY perjiaMeHTy 1o
NPe0CTABJIEHHIO

rpazKIaHaM rocyapcTBeHHOM yCJIyrd mo
HA3HAYEHUIO

¥ BBIILIATE eIMHOBPEMEHHOI0 MOCOOUsI
JKEHIUHAM,

BCTABIIMM HA Y4eT B MeTUIUHCKHX
yUpeKIeHUusIX

B paHHME CPOKH OepeMeHHOCTH

brok-cxema npenocTaBieHust TOCyAapCTBEHHOU YCIIyTH

3asiBUTENb

M®L]

v

IIpuem 3asBiIEHUS U JOKYMEHTOB /I OKa3aHUS
TOCY/lapCTBEHHOM yciyru

OC3H

v

dopmMupoBaHHe MTaKeTa JOKYMEHTOB U Ilepeada B

OC3H

ITpuem u perucTparys 3asBICHUS U JOKYMEHTOB,

HEOOXOAUMBIX JUISl IIPeOCTaBICHUS
roCy/lapCTBEHHOM ycityru

1

—>
¢ PaCCMOTpeHI/Ie 3asBJICHUA U IPEACTAaBICHHBIX

JTOKYMCHTOB

cDOpMI/IpOBaHI/Ie " OTIIpaBKa 3aIlIpOCOB B OpraHU3aln

IpuHsATHE penIeHns O IPEXOCTABICHHN 00
OTKa3e B IPEJIOCTABIEHUN FOCY1apCTBEHHOMH

, yomyrs

J N\

/ TIPEACTABJICHHBIX JOKYMECHTOB

.

IIpoBeneHre KOHTPOIIS MPABUILHOCTH
paccMOTpeHHs 3asBICHHS U

O npenocTaBieHUR
TOCylapCTBEHHOH YCIyTH

OO0 oTkase B MPEJOCTaBICHUN
TrOCY/IapCTBEHHOH yciyru

A 4

DOpMHUPOBAHHUE U BHIMIATHBIX JOKYMEHTOB
U UX Iepejiaya opraHu3aliuy,
OCYLIECTBIISIONIECH BBILIATY

e

‘VBenomiteHne 3assBUTEIS

N T,

Kpenutabie
OpraHu3alyu

ITouToBbIE
OTJIEJIEHUSI CBSI3H

JlocTaBouHBIE
TIPETPUATHS

HauanpHuk oTnemna

3asBUTCIIb

COLMAIBHBIX IIOCOOUI

~ 1 _—

H.B. Bouitosa
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